HARYANA GOVT GAZ., JUNE 29, 1994 a5
(ASAR B, 1221 SAKA)

[Authorised English Translation]
HARYANA GOVERNMENT
ELECTRONICS AND INFORMATION TECHNOLOGY DEPARTMENT
MNotification
Tha 22nd Ostober, 1998
No. G.S.R.68 /Const./Art.[309/98.—In exercise of (he powers conferred by the pro-
viso Lo article 309 of the Constilution of India,ihe Governor of Haryana hereby makes
the fallowing rules regulsting the recruitment and conditions of service of persons ap-
pointed to the Haryana Electronics and Information Techaology Department Directorate

(Group () Service, namely \—
PART [—-GENERAL

Short title and commencement:

1. (1) These rules may be called the Haryana Electronics and Information Tech-
nology Department (Group C) Servies Rules, 1998,

(2) They shall come into force from the daie of publication in the official
gazeiie.

Definitions ¢
2. Inthese rales, unless the context olherwise requires,—
(a) “Commission™ means the Haryana State Selection Commission ;

(b) “Director” means the Director, Electronics and Information Technology
Department, Haryana

(c) “direct recruitment” means an appoin'ment made otherwise than by pro-
motion from within (he Service or by iransfer of an official already in
the service of the Government of India or any State Government ;

(d) “Government” means the Haryana Government in the Administrative
Department }

(¢) *institution™ means,—
@) anyinstitution established by law inforce in the State of Haryana ; or

(i) any other institutionrecognised by the Government for the purpose of
these rules ; and

() “recognised university" means —
(i) any university incorporated by law in India ; or
(i) inthe case of a degree, diploma ov certificate oblained as a result of

an examination held before the 151h August, 1947, the Punjab, Sind
o7 Dacca University ; or
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(i) any other university whichis declared by the Governmeni to be a
recognised university for the purposes of these rules ;

(g)  “Service” means the Haryana Electronics and luformation Technology
Department (Group C) Service.

PART II-RECRUITMENT TO SERVICE
Number and character of posts 1

3. The Service shall comprise the posts shown in Appendix A Lo these rules :

Provided that nothing in these rules shall affect the inherent right of the Govern-
menl to make additions 1o, or reductions in, the number of such posts
oF L0 creale new posts with  different designations and scales of pay,
cither permanently or temporarily,

Nationality, domicile and character of candidates appointed to Service :

4. (1) No person shall be appainted to any post in the Service, unless he is,—
(a) a citizen of India ; or

(b) a subject of Nepal ; ar
{¢) asubject of Bhutan ; or

(d) a Tibetan refugee who came over to India before the lst day of January,
1962, with the intention of permanently setuing in Inaia ; or

(e) 4 person of Indian origin, who has migraled from Pakistan, Burma, Shpi
Lanka, or any of the East African Countries of Kenya, Upanda,the Unit-
ed Republic of Tanzania (formerly Tanganyika and Zanzibar), Zambia,
Malawi, Zaire and Ethiopia withthe utention of permanently seitling
in India -

Provided thal a person belonging to any of the categories (b), (c), (d) or (g)
shall be a person in whose favour a  certificale of cligibility has becn
issued by the Government.

(2) A person, in whose case a cerlificate of eligibility is necessary may be admitted
to an examination or interview conducted by the Commission or any other recruiting
authority, bul the offer of appointment may be given only after the necessary cligibility
certificate has been issued to him by the Government,

(3) No person shall be appointed to any post in the Sepvice by direct recruitment,
unless he produces a certificate of character from the Principal Academic Officer of the
university, college, school or institution last attended, if any, and mm:ifiml?s from
twa other responsible persons, nol being his reiatives, who are well acquainted with um
in his private life and are unconnected with his university, college, school, or institution,

Age :

5. Mo person shall b appointed (0 any post in the Servige by direct recruitment,
whois less than seventeen years or more than thirty-five years of age om
the last date of submission of applicalions Lo the Commission or any

other recruiting authority, as the case may be.
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Appolnting authority :
6. Appointments to the postsin the Service shall be made bythe Director.

Qualifications :

7. No person shall be appointed to any post inthe service unless heis in posses-
sion of qualifications and experience spocified in column 3 of Appendix Bto these rules
in the case of dirsct recruitment or those specified in column 4 of the aforesaid Appen-
dixin the case of appointment other than by direct recruitment :

Provided that in the case of direct recruitment, the qualifications regar-
ding cxperience shall be relaxable: to the extent of 50 per cent at
the disorslion of the Commission or any other recruiting authority
in case sufficient number of candidates belonging to Scheduled Casies/
Backward Classes, Ex-Servicemen and Physically Handicapped Cate-
gories, canlidate possessing the requisite experience, are not available
to fill up the vacancies reservad for them, afier recording reasons
for so doing in writing,

Disqualification :

8. Na person,—

(a) wha has entered into or  contracied a marriage with a person having a
spouse living 3 or

(b) who having a spouse living, has entered into or contracted a mareiage
with any person,

shall be eligible for appaintment to any post in the Servics:
Provided that the Government may, if satisfied that such marriage is permis-
sible under the personal law applicable to such person and the other

parly to the marriage and there are other grounds for so doing, exempl
any person from the operation of this rule.

Method of recroitment :

9. (1) Recruitment to the Service shall be made,—

(a) in the case of Technical Assistant.—
() by direct recruitment ; ot

(i) by transfer or deputation of an official already in the service of any
State Governmen! or the Government of India ;

(b) in the case of Junior Scale Stenographer.—
(i) by direct recruitment ; or

(i) by transfer or deputation of an official already in the service of any
State Government or the Government of India ;
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(c} in the case of Driver,—
(i) 802 posts by direct recruitment ; or
(i) 20% posts by promotion from amongst Peons ; or

(i) by transfer or deputation of an official already in the service of any
State Government or the Government of India,

(d) In the case of Clerk-cum-typist,—

(i) 80% posts by direct recruitment ; and

(i) 203 posts by promotion from amongst peons, on the basis of seniority
cum-fitness : or

(iif) by transfer or deputation of an official elrcady in the service of any State
Government or the Government of Tndig,

2. BExcept as othzewise exprassly provided, all promotions from one grade to
another shallbe made by selsction based on <eniority-cum-merit and
seniority along shall not confer any right to such promotions.

Probation :

_ 10, (1) Persons appointed to any post in the Servios shall remain on probation for
ﬂ: h'r':rrlqd of iwo years, if appoinied by direct recruitment and one year, if appainted
otherwise :

Provided 1har, —

(¥) any period afrer such appointmen spent on deputation on s correspond-
mg or a higher poasi shall coun! towards 1he period of probation ;

(b) any period of work in equivalent or higher rank, prior fo appoiatment
lo any post in the Service may. in the case of appuiniment by
transfer, at the discretion of the appoluting authorily, be allowed 1o
count towards (he period of probation fixed undsr (histule : and

{c) any period of officialing appointment shall bo reckoned as period  spem
on probation, but no person who has so officiated shall, on the
completion of the prescribed perind of probation, be entitled to be
confirmed, unless he is appoinied against a4 permanent  vacancy.

2) If, in the ¢pinion of ihe appoinling authority, the work or conduct of a

person during the period of prabation is not satisfaclory, il may,—

(%) if such person is appointed by direct recruitmen!,  dispense with his
Sprvices ; and

(b) if such person is appointed otherwise than by direct recraitment,—
(i) revert him to hisformer post ; or

(i} deal witil}.him in such other manner as the terms and conditions of
the previous appointment permit ;
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(3) On the completion of the period of probation of aperson, the appolnting
authority may,—

(a) if his work or conduet has, in its opinion, been satisfactory ,—

(1) conflirm such psrson from ths date of his appoiotment, if appol nted
against a psrmanent vacancy ; or

(i1) confirm such person from the date from which a parmanent vacancy
oceurs, 1§ appointed against atemporary vacancy ; or

(iil) declare that h: his complated his probation satisfactorily, if there is
np parmansat vacancy ;or

(b) if his work or conduct has in its apinion, b2aa nat sitisfactory,—

(i) dispsnsz with his Services, il appaintsd by dirast rocenitmant, if
appointad otherwise, revert him to his former post or dsal with
him in such other manner as ths terms and  coaditions of  his
previous appointment permit ; or

(it) extend his period of probation and thereafter pass such order, as it
could have passed on thz sxpiry of the first period of probation :

Provided that the total period of probation, including extension, if any,
shall not excozd thres years.

Senlority:

11. Senlority, inter se of the members of the Sarvics shall be determined by
the length of continuous service on any post in ths Servies :

Provided that where there ure different cadres in the Service, the seniority shall
be determined separately for each cadre:

Provided further that in the case of a members appointed by direct recruitment,
the order of merit determined by the Commission or any other recruiting authority,as the
case may be shall not be disturbed infixing the seniority :

Provided further that inthe case of two or more members appointed on the same
date, their seniority shall be determined as follows : —

(2) a member appeinted by direct recruitment shall be senior to a2 me mber
appotnted by promotion or by transfer ;

(b) a member appointed by promotion shallbe senior to a member appointed
by transfer ;

(¢) in the case of amembers appointed by promotion or by transfer, seniority
shall be determined according to the seniority of suchmembers in the
appointments from which they were promoted or transferred ; and

(d) in the case of members appointed by transfer from different cadres,
their seniority shallbe determined according to pay, preference be:inig
given to a member, who was drawing a higher rate of pay in his
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previons appolntment; and {f the rates of pay drawn are also the same,

then by the length of their Service in the appointments and If the

le of such service s also the zame the older member shall be
or to the younger member .

Liability to serve:

12. (1) A member of the Service shall be liableto ssrve at any place, whether

within or outside the State of Haryana, on being ordered so to do by the appointing
authority.

(2) A member of the Sarvice may also be deputed to serve under—

(1) a company, an association or abody of individuals, whather i ncorporated
or not, which is wholly or substantially ownad or controllad by the

State Government, a municipal corporation or alocal authority within
the State of Haryana ;

(i1) the Ceatral Government or a company, an assoclation or a body of
individuals, whether incorporated or not which is wholly or substantia Ily
owned or controllsd by the Q=antral Goveranment ; or

(ili) any other State Government, an autonomous body not controlled
by the Government or aprivate body:

Provided that no membar of the Sarvice shall bz dapated to serve ths Central
or any other Statz Govarnment or any orgnisation or body  referred
to in clapses (i) %and (iil) except with hisconssnt.

Pay, leave, pension ami other matters :

13. In respect of pay, leave, pension and all other matters, not expressly pro-
vided for in these rules, the members of the Service shallbe governed by such rules
and regulations as may have been, or may hereafter be adopted or made' by  the
competent authority under the Constitution of India or under any law for the time
being in force made by the State Legislature.

Discipline, penalties and appeals :

14. (1) In matters relating to discipline, penalties and appeals, members of
the Service shall be governed by the Haryana Civil Services (Punistment and Appeal)
Rules, 1987, as amended from time totime:

Provided that the nature of penalties which may be imposed, the authority
empoweled to impose such penalties and the appellate authority shall, subject to the pro-
vigions of any law or rules made nnder article 309 of the Congtitution of India, be
such as are specified in Appendix € to these rules.

(2) The authority competent to pass an order under clause(c) or clause (d) of
subrule (1) ofrule9 of the Haryana Givil Services (Punishment and Appeal) Rules, 1987
and the appellate authority shallbe asspecified in Appendix D to these rules.

Vaccination:

15. Every member of the Service shall get himself vaccinated and re-vaccinated as
and when the Government so directs by aspecial or general order.
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Oath of allegiance :

16. Every member of the Service, unless he has already done so, shall be
required to take the oath of allegiance to India and to the Constitution of India as
by law established.

Power of relaxation :

I7. Where the Government is of the opinion that it is necassary or expedient
to do so, it may, by order, for reasons to be recorded in writing, relax any of the
provisions of these rules with respect to any class or category, of persons.

Special provision :

18. Notwithstanding anything contained inthese rules, the. appointing authority
may impose special terms and conditions in the order of appointment, if it is deemed
expedient to do so.

HReservations:

19. Nothing contained in these’ rules shall affect reservations and other concessions
required to be provided for Scheduled Castes, Backward Classes, Ex-setvicemen, and Physi-
cﬁy handicapped persons or any other class or category of persons in accordance with
the orders issued by the State Governmeat in this regard, from time to time :

Provided that the total percentage of reservations so made shall not exceed fifty
per cent, at any time.

Repeal and Savings:

20. Any rule applicable to the Service and corresponding to any of theserules,
which is in foree immediately before the commencement ol these rules is hereby repealed :

Provided that any order made or action taken under the rules sorepealed shall

hahdu:rmud to have been made or taken under the cerresponding provisions of these
rules.
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APPENDIX A
(See Rule 3)
Sr. Designation of Number of posts Scale of Pay
No. Posis —
Perma- Tempo-  Total
il nenl rary
1 2 3 4 3 6
i1 Technical Assistant —_ i 1 Rs. 5000—150—7100-EB—
1507850
2 Juniop Scale — 1 1 Rs. 4000—100—4800—EB_
Stenographier 100—6000
3 | Driver - 2 2 Rs. 4000—100 —4800—E B
100—6000
4 Clerk-cum-Typist - 4 4

Rs. 3050—75—3950—EB
80-—4500
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~ APPENDIX B
(See tale T)

—

Sr. Designation of posts Academic qualifications and

Academic qualifications ﬁm:l—

No, experience, if' any, for direet  experience, if any, for
recruilment appoiniment other ihan by
direc! recruitment
1 2 3 4

I. Technical Assistant (i) B.Sc. with Physics/Chemis- By transfer or Depatation :

try, orits equivaleni (i) B. Sc with physics and
Chemistry, or its eqgivalent ;

(ii) One year experience in
testing of Electronics equip- (if) Knowledge of Hindi up to
ment/components Matric standard ; '

(ili) Knowledge of Hindi up to (iii) Thies years experlence as

Matric standard ; a4 Technical Assistant in
Electronics Filed,

(i) Matric 1st Division/Higher By transfer or Deputation :
Secondary 2nd Division!
Intermediate 2nd Division/
10--2 (voeational) 2nd

2. Jumior Scile
Stenographer

(i) Matric 1st Division/Higher

Division/Gradyate orits
equivalent |

(for Fx-sepvicemen Matric
only).

Secondary 2nd Division/
Intermediate 2nd Division/
10--2 (vocaticnal)  2nd
Division/Graduate ~or its

equivalent ;

(For Ex Servicemen Matric
(ii) Knowledge of Hindi up only),
to Mairic standard ;
(ii) Knowledge of Hindi upo
(iii) English shorthand with a Matric standrad ;
speed of 100 words per
minute and transcription (i) English shorthand with a
thereof at 20 words per speed of 100 words per minute
minute ; and and transcription  thereof
at 20 words pet minute ; and
(iv) Hindi Shorthand with a
speed of 80 words (iv) Hindi Shorthand with a
per minute and teans- speed of 80 words per
cription thereof at 15 minute and transcription
words per minute ; thereof at 15 words per
minute.
(v} Three § experience
as Jupior Scale Steno-
grapher.
3. Driver () Matric’ with Hindi ; By promotion :

(1i) Light transport vehicle

(i) Matiic with Hindi ;
driving licence ; 4
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| 2 3 4
(iii) 3 years experience of  (ii) Light tra:spmt vehicle driving
driving a light transport licence ; anc
vehiele.
{iii) Three years experienca as
peon
OR

By transfer/Deputation
(i) Malrie with Hindi,
(ii) Three vears experience of
Dpving a light transport

(I} Matric st Division/ By promotion :
Higher Sccondary 2nd (1)
Division/Intermediate

4. Clatk-cum-Typist
Matric with. Hindi op its

2nd Division/10:4-2
(vocational) 2nd Divi-
sion/Graduate or its
equivalent

{for ex-servicmen Matric
only)

(iii) The

equivalent

(i) 5 yeuars expe(ience asa peon

;-1!1d.

official -appointed to
the post of clerk-cum-typist

will Tiave to qualify depart-
mental type lest in Hindi/

English with a speed of 25
30 words per minute respec-
tively within a year from the
date of bis appointment, The
candidate will be allowed
annual increment only after
qualifying the above test, They
shall have bo qualify a written
test of Hindi and English
languages of the matriculation
level conducted by the head
of department.

(ii) Knowledge of Hindi up
to Matric standard ;and

(iii) Shall have to qualify
the departmental type
test in Hindi/English
with a speed of 25/30
words per minute, res-
pectively, within a year
from the date of appoint-
ment, The candidate will
be allowed anmual incres
ment only after qualifying
the above test,

Transfer or Deputation ;

(i) Matric  1st  Division/Higher
Secondary Znd Division/Tnter-
mediate 2nd Division/10-4-2
(vocational) 2nd Division/Gra-
tuate or its equivalent ;

(ii) Three years experience as clerk,
the candidate should gqualify
the departmental type test in

Hindi/English with a speed of
25/20 words per minute Tespec-
tively.




HARYANA GOVT GAZ., JUNE 29, 1999

(ASAR g, 1921 SAKA)

2521

APPENDIX C
[See rule 14(1)]

Serial Designation Appointing Nature of penalty

Authority empowered Appellate

No. of posts Authority lo impose penalty authority
1 2 3 4 5 6
MINOR PENALTIES :
1 Technical Director (i) warning with a copy Director Government
Assistant in the personal file
(character roll) 3
2 Junior Scale (ii) Censure ;
Stenographer
3 Driver (iii) withholding of promotion ;
4 Cleck-oum- (iv) recovery from pay of the
Typist whole or part of any pec-

uniary loss caused by
negligence or breach of
orders, to the Central
Government or 4 State
Government or to a Company,
an association or a4 body of
individuals whether incor-
porated or not, which is
wholly or substaotially
owned or controlled by the
Government or to a local
authority op university

set up by an Act

of Parliament or of

the legislature of a

State ; and

{v) withholding of incre-

(vi)

(vii)

ments of pay without
cumulative eifect ;

MAJOR PENALTIES !

withholding of
increments of pay with
cumulative effect ;

reduction to a lower stage
in the time scale of pay
for u specified period,
with further directions
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(viii)

as to whether or not the
Government employee will
carn inc;um:nl.;&of ¥
during the peri
such reduction and
whether on the expiry of
such period the
reduction will or will
not have the t:g ect of
poning uture
?nﬁmmu of his pay ;

reduction to a lower

scale of pay, grade, post
or service whﬁ: :haﬁo.
ordinarily be a bar to
the promotion of the
Government employees to
the time scale of pay.
grade, post or service
from which he was
reduced, with or without
further dimli.':i:!qs -
regarding conditions o
testoration to the grade

or post or service from
which the Government
emploves was reduced and
his seniority and pay on
such restoration to that
grade post or service,

(ix) compulsory etirement;

(x)

removal from service
which shall not bea
disqualification for
future employment under
the Government ; and

(xi) dismissal from service

which shall ordinarily

be a disqualification for
future employment under
the Government.
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APPENDIX D
[ (See rule 14{2) ]

Serial No. Deslgnation of Maturc of order Authority Appellate
posts empoweped  Authority
to pasg
order
1 2 i 4 5
1 Technical Assls-  (a) reducing or with- Director  Government
tant holding the amount
of ordinary or addi-
2 Junior Scale tional pension admis-
Stenographer sible under the rule
governing pension ;
i Driver {b) terminating the appoin-
ment otherwise then
4 Clerk-vum- on his attaining the
Typist age Fixed for super-
annpation.

DHARAM VIR,

Commissioner and Secretary to Government, Haryana,
Electronics and Information Technology Department.



