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v  foarme 9 e 8 faee O - SOeEs WS B
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o eIy grT A SurT |
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vx kfjr Forward
vixe Advance
cdk:k Outstanding
virn; Overdue
v]ru eY;akl Depreciation To Date
vikNF Accredit
vi/knik Mandate
vilkckilr Procurement
ViK' fuf/k Surplus Fund
vi/k'Bku Establishment

v/kuLFk vi/kdkjh

Subordinate Officer

v/;{k dk oDro;

Chairman Statement

v/ kni"k

Ordinance

v/ kjkfir

Superimposed

vuflre 1’ku

Provisional Pension

vuflre lek;ktu

Provisional Adjustment

vuko®;d Unexplained
VUPNN Section

vunku Grant

vunkuxkgh Grantee

vun’k Instruction

vuikyu 1jk.k Compliance Testing
vuikyu e Conformity
vuijd Supplementary
vuc/k Contract

Vuhkkx vi/kdkjh

Section Officer

vuj{k.k u fd;k tkuk

Non maintenance

vuyXud Annexure
vu''khyu Study
vuJo.k Monitoring
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vu lph Schedule

vuliph MkdV Schedule dockets
virfufgr Inherent

vilre jofr;k Finished stock
viopu Fraud

viokn Exception

VCR; kf*kr Unforeseen
vitknkrkvik Subscribers
vitker Observations
Vit {kk Custody

vitky:[k Record (noune)
vitkfyf[kr Record, Document (verb)
virfufgr Involving
vodk'k yi[k Leave Accounts
vo/kfjr Determining
VOLFkkauk Infrastructure
vikdfLed Casual

vkdfLed 0; ;

Contingent Expenditure

vkdfLedrk fuf/k

Contingency Fund

vkdfLedrk,

Contingencies

vkxr fu;i=.k

Input Control

vkiflk iLrd

objection book

vkiflk;k dk fulrkj.k

Clearance of objections

vkifr Supply

vkeVu Distribution

Vk;ktur] Non-Plan

VkiFkd dk;! fohkkx Deptt. Of Economic Affairs
vky [ku Drafting

vikof/kd eh{kk

Periodical Review

vkord cHkkj

Recurring Charges

vigj -k

drawls / withdrawls
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vkgj.k ,oi forj.k vi/kdkjh Drawing and Disbursing Officer
brj Other Than Those

bfr "K'k Closing balance

mxkgh] mRiknu Generation

mPpUr Suspense

mPprr yi[k Suspense account
mPpr yu nuk Suspense transaction
mUkj 1 jh{kk Post Audit

mnkgj.k 1 Ilustrative

mi egky:[kkdkj Deputy Accountant General
midek Undertakings

micU/k] 0;oLFkk Provision

miHkkDrk cHkkj User-charges

mi ; kxdUKK@miHkDrk User

Lk Loan

_ ok Tkk/ku fuf/k i Rfdix Q.M Sinking Funds

, dkf/kd Multiple

,dhNr Integrated

VKfpR; Propriety

VKPR ; Y[ kka gh{kk Audit Against Propriety
dfri; Certain

dfri; Jf.k;k Certain Categories
djkj] vucl/k Agreement

djrj jktlLo Non-Tax Revenue
dUko;k dk 1FkDdj .k Segregation of duties
dyDVj Collector

doj fd; tku oky: 1gy

Aspects to be covered

dkfed c¢c/ku

Personnel Management

dk;! {k=

Scope of works

dk;dj.k nLrkotk

Working Paper

dk; dkjh cki/dkh

Executive Authority
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dk;{k= Scope

dk;ifr. Completion

dk;ifr. cek.ki= Completion Certificate
dk; olk Agenda

dk;koju ,&fl 5k Implementing Agencies
dky chkkou Ageing

dkyhliphc) iyd fyfLVMy Black listed

fd;k x;K vk;kfer Incurred

dv Code

dv dj.k Code generation
dk'kkxkj Treasury

dk'kkf/kdkjh Treasury officer

a; Purchase

@ ; kfof/k Mechanism

[kjhnk dh vuliph Schedule of purchases
xfreku Progress

X koUkk Quality

X]J vuekfnr Unapproved

xj fuikinr ifj BERfUK;k

Non Performing Assets

AVK@ KKV

Deficit

pdh; dk'k Revolving fund
o] Variable
pj .k Step

pky! [kkrk %jfux , dkmUV

Running Account

NM&NKM

Interpolation

Tty "kkfydk Water Shed

tokengh Accountability
tokengh 1gy Accountability Aspects
fEyk District

ftyk eftLVV District Magistrate
the o.ku Job description

the fofkFvdj .k

Job specification
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the fo'yrk.k Job analysis
Kkiu Memorandum
Vuvkoj vuikr Turnover Ratio
fvdkAiu Shelf life

VI .kh Remark

MkVk cid dk Itu

creation of data bank

MkVk BEC'k.k fu;=.k

Data transmission controls

r= Framework

=f\V Error

nkf ; Rok Liabilities

fn’kk fnjk thuk bvidy ; UV kub Orientation

fn*kk funi*k Guidelines
nfofu ; kx Misappropriation
nljh ¢fr Duplicate copy
n<rk b ikyu djuk Adherence
nf'vVdk.k Approach

nunkj Defaulting

n; Dues

nk'k nkf;Ro Defect Liability
Tkkjkvk Statutes

udn Cash

udn Bpkyu dju oky: deh Cash Handling Officer
ueuk Sample

ukfer Designated
fudk; Body

fuxe Corporation
fun*k ueuk Specimen Sample
funi®k Directions

fuf/k Fund

fu; =d&egky[iki jikd

Auditor General

fu;r chij

Fixed Charges
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fu;e&lixg Manual
fu;ktu Planning
fujk/kd Preventive
fuxr fu;=.k Output Controls
fuxr fo’y’k.k Output Analysis
fuxe Issue
fu/kkj .k] vkdyu Assessment
fulkkfyr Prescribed
fulkkfyr Tkpk Standard templates
fuekrk Manufacturer
fufer Temporary
fufonk Tender
fufonknkrk Bidder
fuof’kr arth Capital Investment
fuf'@; Inactive
fu”tknu Performance
fu"tknu] dk;klo;u Execution
fu"ckT; Unserviceable
fuLrkj .k Disposal

: P | Network Communication Securit
uVod' Bpky Bjfkk fu;=_k Controls y
ufrd Rfgrk Code of ethics
uff;d fughfk.k Routine Inspections
1 [ kokM: Fortnight
1=koyh File
1jDke .k Negotiation

1JOKE; foyi[k

Negotiable Instrument

1jLij0;kih dk; e

Overlapping Programme

1jLIJ0;kih ivkojyiit overlapping
ifjeki Dimensions
if] ;kuk Project

ifj;ktuk dk folk ik.k

Project finance

Vi
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(ijj ;Ifstuk d ety 1RFkj dk y{; fu/lkfjr | Project Milestone Tracking
u

if} “Kk/ku Amortisation

1 kk/ku Rectification

ifjlekiu Liquidation

ifj IEifUK Assets

ifjgk;! foytc Avoidable Delay

tujnfk.k Revision

1oorfh Precede

iokDr] 00Uk Foregoing

cQe Process (noun)

cdfer Process (verb)

cfd;k Procedures

¢cfd;k fu;e&lixg Procedural Manuals

cfd;k It BEcfU/kr@eMi cki/kdkgh Fkjk Process

cpkyu ,o Qkby fu;=.k Operation and file controls

C.kkyh System

cfr IR;kiu Cross Verification

cfrdj HkUk Compensatory Allowance

cfriu/k;u Delegation

cfrijd Compensatory

cfrifr Reimbursement

c¢fronu Report

cfroLri{kfjr Countersigned

CR; {k vftkxeu fu;=.k Physical access control

CR; kHkfr Guarantee

CR; K7kk In anticipation

CR; kf*kr Prospective

CR;kgj -k Defalcation

CR;kaj-kk rFkk wU; gkfu;k 1J cfronu Report on detalcations and losses

cc/ku Management

cHkjh Vikdkjh

Officer In Charge

vii
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cHko vkdyu Impact Assessment
cekf.kr Attested

cekf.kr djuk Certifying

cek=k Quantum

C;kDrk e=h User-Friendly
cy![k] nLrkot Document

cy/[ku ekud Documentation standards
clir Dormant

cLrfr;k Submission
cknf*kd Territorial
ckf/kdkj] cki/kdkjh Authority

ckifkdkjr vikdih

Quoting authority

ck-

Format/ Draft

c'k.k

Remittance

ckQkek chtd

Performa Invoices

ckkixdh fodkl vkj wirj.k

Technology development and
transfer

cVokjk@wvkoVu Allocation/Release
cxhpk vunku Garden Grant
ctV Ljpuk Budget Formulation

cVVi [kkri Mkyuk

Write-Off

cka vydj.k ifoUMk MifHxi

Window Dressing

chtd Invoice

chtd e vixe dk;okgh Invoice Processing
cBd Meeting

ckfy ;k Bids

kN d IEink vikdij

Intellectual property rights

tykd ifj RERfUk;k

Block Assets

.Mk

Store

Hk.Mkj dk fjto!

Reserve of Stock

.M Ipkyudrk vifkdkjh

Store Handling Officer

HkkM¥k

Freight

viii
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HkkMk cHkkg Freight Charges

Hkjr 1jdkj dk mide A Govt. Of India Undertaking
Hkkfj r Charged

Hkx rku Payments

Hoxrku o0 yi[kk vi/kdkjh Pay & Accounts Officer

H'k Drug

HC'V 1) fr;k Corrupt Practices

eMy Division

eMy yi[kkdkj Divisional Accountant

ern; Voted

en Item

egky[kkdkj %y~ ,o gd¥ Accountant General (A & E)
ekx 1= Indent

ek=k Quantity

ekud fuc/ku vkj “kri Standard Terms & Conditions
ekuni; Honararia

ekuo*kiDr Manpower

ekuo"kiDr cc/ku

Manpower Management

ekuo"kiDr Lilk/ku

Manpower Resources

ekl rk Recognition
ekinM Criteria

ekfld y[kkcUnh Monthly Closing
feyku djuk Pair Off

feyku] Tek/kku Reconciliation
feykoV Adulteration

fe "kuk Missions

e[ ; @LFkk;h vkdMk Qkby fu;=.k Master/Standing data file controls
el;ky; Head Office

el Issues

eY;kdu Evaluation
eY;kdu Valuing
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er Ldu/k Dead Stock

ekfyd Substantive

; nk&dnk JdHkn&dHkkjh Occasional

;knfPNd Random

;fDr;Dr vitkxeu fu;=.k Logical Access Control
kX ; Qualified

; kEuk Plan

; kEuk Scheme

jitif=r 1jdkjh vikdijh

Gazetted Government Servant

jktLo cfrnk;

Funds Of Revenue

jktlo leun‘ku

Assignment of Revenue

JKT; egky[kkdkj

State Accountant General

JkLK Avenues
fj:k;n Concessions
Sk Layout
J[kkdu Drawing

JhkdM ¢'k.kk LjfeVily

Cash remittances

jkdM ¢k ke dh yi[Kki h{kk

Audit Of Cash Remittances

JkdM cgh Cash Book
ndh.k Sundry
y?% dk;! Petty works
vy pkjh Pilferage

vk Bfgrk ik

Account Code

yvi[kvk dk Idyu

Compilation Of Accounts

y[k&fu;=d

Controller Of Accounts

y ik viknK]

Audit Mandate

y[k&ijh{kk di pj.k Audit steps
y[k&igifkk €kp Biph Audit checklist
yi[kkcUnh Closure

ykd vi/dkjh

Public Officer

ykd&futh Igikkixrk

Public-Private Partnership
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ou e.My Forest Division
ou j{kd forest guard

ou Ij{kd forest conservetor
ouhdj .k Forest growth
ojh; rk Preference

onfl . ko"kk Uniform

oly u dju ;kX; Irrecoverable
olyh Recovery

oki I Refund

okf’kd ¢fronu

Annual Report

okf'kd ys[kkcUnh

Annual closing

okLrfon Architect
fogxkoykdu Overview

fopyu Deviation

forj.k Delivering

forj.k Disbursement
forj.k vi/kdkjh Disbursing Officer
foUkikf'kr Financed

fokh; WkfpR; Financial Propriety
fo] eku Existing

fof/kor Duly

fofu;e Regulation
fofu;Dr irth Capital Employed
fofu ; kx Appropriation
fofu;kx yi[k Appropriation Accounts
foyi[k Deed

fooj .k Statement

fof*k"V Specific

fo’k; Bph Content

fo”yk.k Analysis

o;fDrd tek Personal Deposits

Xi
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0; IXr Lapsed

0;1gj.k Embezzlements
0;00;rk vu'khyu Viability study
0; OLFkk,: Arrangements

0;0gk; rk vunku

Viable Gap Funding

0;fDrd ytj [kkrk

Personal Ledger Account

*kri Clause

"krk Terms

"krik rikk cfre/k Terms & conditions
f7kdk; r Grievance

f*kdk; r nj djuk Grievance Redressal
") ckflr;k Net Proceeds

") &LFkk;h ifj DERfUK;k Net-Fixed Assets
Idy Cluster

I xBukRed fu;i=.k organisational controls
Ljfpr Formulate (verb)

lox fu;=d dk;ky;

Cadre Controlling Office

Loh{k] B{e ijh{k.k Scrutiny

10;00kj] vnk;fx;k] yu&nu Transactions

"kk/ku Modification

I LFkk Entity

Lgr dk;ifr Consolidated Completion
Irdrk Vigilance

IR;kiu Verify

lex e@k eY;kdu Overall Macro Assessment
le; le; ij At time

leil.k Surrender

1 ek/kku Settlement

I ek/kkfur Settled

lek;ktu Adjustment

lek;ktu jrELVj

Adjustment Register
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lekgj -k Collection

lefpr Proper

leg iIVY Set

lefdr Consolidated
lefdr fuf/k Consolidated Fund
Lodkfyrk 1% Federation

lok;d Subsidiary

Igk;d vunku

Grants-In-Aid

Bok;d vikky[kk

Backup documentation

Iok;d y[k

Subsidiary Accounts

Bkfof/kd mic/k

Statutory Provisions

Lkfof/kd fudk;

Statutory Bodies

Lkfof/kd fuxe

Statutory Corporation

Bkigk Against

Bkexh ckflr ukV GRN

lkexh Biph Inventory

lkotfud {k= mide Public Sector Undertaking
lkotfud uhfrd Public Policy

Ihekdu Demarcation

Iixe cukuk Facilitate

Ifuf'pr Specified

Liinxh Delivery

Lixr Relevant

LIXr vkn’k Relevant Order

lpd jfELVj Index Resisters

I Fky Non-moving

Lok fuyrjrk fu;ktu Service continuity planning
Lok 1Lrd Service Books

LVKER ij cWV.

Discount of Stamps

LVkd d: ¢fr MfcVk dh vullph

Schedule of debits to stock

LVKj iMrky

Stock taking

LFkku

Location

Xiii



GLOSSARY

bkr cyi[k Source Document
LokfeRo Owned

Lok; Uk*kk0h fudk; Autonomous Bodies
LotNrdUkk ckfZkdkih Sanctioning Authority
LotNfr Sanction

LofPNd {kfr Voluntary Wastage
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