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‘RESPONSIBILITIES OF FUNCTIONARIES

331 Child Development Project Officer

s . [§
. . : t he block
I To supervise, coordinate and guide the work of the entire ICDS project as its incharge a
level
. . : ; i i ing ou- a quick
2 To wllect information and, in the initial stages, guide the anganwadi workers in carrying 9
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informauon,

Uhy

= ; inati mittee.
3 To act as the Convenor or Secretary of the Blak Level Coordination Com

: (_.,ganisa-
1. To maintain functional liaison with the block headquarter, PHC, Panchayat, VO]lfntarY g
‘ . g - - e
toins, Mahila Mandals, Youth Clubs and Primacy Schools functioning in the project are
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S To muake cfforts for obtaining local community’s involvement and participation by r wing :

conteibute in terms of food supplies, building materials, voluntary service ctc. in impleme - .ing O
ICDS and Funcuonal Literagy Schemes,

6 To arrange educational programme like nutrition and hygiene demonstrations with :Fe - 'p and
assistance of the personnel under his/her charge and other block personnel.

7 To take all necessary measures for ensuring staff recruitment and training.

8 To finalisc monthly and yearly budgets and to incur necessary expenditure relating t¢ * DS and
funcrional literacy schemes.

9. To act as the Drawing and Disbursing Officer for the ICDS and Functional Literacy ‘chemes
excluding the health inputs.

10 To make necessary arrangements for obraining, transporting, storing and distribution < various
related supplies by muintaining necessary links with District and State Officials.

Il To ensure that all the equipment and material supplied for the ICDS programme are acce: nted for
and are used and maintained properly. e Coy b
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b 0 To ensure the maintenance of proper registers and records, both at the block and:angnnt adi level
s and inspect these records periodically. ki

e ..ﬁ'wt..‘..l e -‘O-Q‘- .—.-«‘- S Lan

13 To ensure despatch of periodical progress reports and all information to higher officials  :ate and
Central ICDS Units, as and when required. (i '

I To undertake field visits and call staff meetings periodically and to submit to higheroffice - he tour
programme chalked out in consultation with the BDO and PHC doctor. The tour will be i+ at least -
I8 duys @ month with ten night halts ourside the headquarters. '

15 To enhist conperation of all the officials and concerned non-official agencies in the 2r¢ .\ area.
[MSW" No. 1-9/76:CD dated 8.11.1976 and No. 15-2/76-CD dated 18.6.1976}_ |

16 "I;‘n check the diaries maintained by the Mukhyasevikas (for each financial year beginr g from
! m'c;‘nbcr.‘ 1985) both through random checks and periodical inspections and ensure thz, instruc-
tons in this regard are followed scrupulously, ' . 2,

[MSW No. 19:20/85.CD duted H.H.JI'QHJJ
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332 Assistant CDPO . b
-
I To assist the CDPO in discharging | is /1 ies | x ; ind: : ;-
bk Ring his/her duties in such a manner as may be indic.ted by the civ)

iy o » v g c y . < ’ f : ' o
2 To atend w the items of work mentioned ar S.No. 2, 4,5 06,10 and 14 in the -5t of job *¥!
responsibilities of the CDPO :

3 ‘Il'n.mcml w office work when the CDPO s on tour as per the arrangements thar may ' ind.cated by &
. the CPO
vit)
[MSW’ No. 1.2/85-CD dated 28.1.1985) \ N
333 Supervisor (Mukhyasevika) / f!-'/ %):

Job Responsibilities of Supervisors in ICDS

I A supervisor will provide continuous on-the-job guidance to anganwadi workers to bricge the 8ap ix)
between training and job requirements. 4

! 3
2 She will visit cach anganwadi ac least once a month, liaise with LHV for a joint visit Fo one
anganwadi once a week, and make at least one night hale every week in a village located a1 distance
ol more than $ Kms from her Circle Headquarters.

3 During her visit o anganwadi, she will perform the following tasks:

. : Ul o i = ;
1) Guide anganwadi workers in conducting houschold surveys, updating the survey data on x quarterly
and preparing accurate lists of families and eligible beneficiaries;

1) Check the enlisting of beneficiaries from low economic strata and severely malnourish+d, particu-
larly children below 3 years of age;

ii1) Guide anganwadi workers in the assessment of correce ages of children, correct weighing of children

e s

and plotting their weights on the growth charts, especially in respect of severely maiacurished;

w) Help the anganwadi workers in identifying “ac risk” children and mothers and referring them to %
primary health centre or hospital; ;

¥) Check the weights, by actual weighment, of severely malnourished children and gu.de (he angan-
wadi workers in their rehabilitation: : | i )
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¥i) Guide the anganwadi workcrs.m cu.n.duc.rmg presschool actiyities by dcrnonsrrn;mg};jc-:hmqucs of §
story telling, organising play, identification of shades and colours et !
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vit) Demonstrate 10 anganwadi workers the effectiye mechiods! of providing hedly 8nc nutris
education o mothers and help them tw do the same; ' AT 5
2 g y 4 A 2
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vin) Guide anganwadi workers in prevention and carly detection of E“’Jil’.fmldh.ood;dié;;bil L llg_‘_
1x) Visit homes of severely malnou rished children and'l":l!:’riSl-:." mothérg and‘ - ] i g}
and mothers about proper care in such ciscs; : .' _ " Buide anganw:.di workers v
x) Check the entries of deaths and births in the survcy' ft‘l;glsier i ri‘ ' o N :H
x1) Check the records of anganwadi workers and guide them lflrl o ¢ m)mumzarmn register; ;
xit) Organi aper maj
e e B s wh g TS f o,
xiit) Check the drrangement for storage Cated L'n,ough te ful] in the Al

4 supplementary nutrition

v medici : istribyg; ¥ v :
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