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HARYANA GOVERNMENT

SOCIAL WELFARE DEPARTMENT
MNotification

The 12th June, 1997

No. GSR. 52/Const./Art, 309/97 —In cxercise of the powers conforned
by the proviso to nrtiele 309 of the Constitution of Iadis, the Govermoe
of Harynni hereby makes the following rules reguldting lh:m:n'tli‘lﬁ
and conditions of servico of porsons appointed; to the Haryaua Wi g
and Child Development Department (Group C) Service, nimely :—

PART I—GENERAL
1. Theserulesmay be called the Haryina Women and Child
SR Development Department (Group-C) Servico Rules, 1097, ]

Definitions, 2. In these rules, unless the context otherwise requiros,—
(a) *“Bourd™ means the Subordinate Service Seleetion Board,
Haryana ;

(b) “Direet recruitment” meansan 2ppointment made otherwiss
than by promation from within the service or by transfes
of an official already fnthe service of the Governmentof
India or =ny State Government;

(¢) “Direcior™ means the Dirsctor, Women and Child Dey
ment, Haryana;

(d) “Government” means the Heryann Gowernpmont o, the
Administrative Pepartment ; At

fe) “Institution” means—

() any institution established by law in force inthe State of
Huryana ; or

(i) any other institution recognised by the Govermment for
the purpose of these rulos ;

(f) "Recognisod  university'" means—
) any university ineorporated by law in Tndia ; or
fIf) in the case of 4 degree, diploma or certificite obtdined 2s
a3 a resuftof aw exnmination held before the 15th August,
: 1947, the Punjab, Sind and Dacen University; or

fiii) any other univct:é%’ which is declared by the Governmoent
to bea rocognised university for  the purpose of these
tules : and
(g) **Secrctary” means the Secretary to  Government
Haryana, Social Welfare Department ; and

Pt

(hy ““Service” means Haryand Women and Child Develop-
ment Department (Group (C) Scrvice.
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PART HL—RECRUITMENT TO SERVICH

3. The Service shall comprise the posts shown In Appendlx A
to thess rules; :

_ Provided that nothing in thiso rules shall affect the inherant right of

.~ the Government to make additions to, or reductions in the number

|. of such rpom or o oredty new posts with different designations and
scales of pay, sither permaagatly or temporarily.

| 4. (1) No person shall bs appointed to any post in Sarvise,
- unless heis—
(a) a citizen of Indla ; or
1' (b) & subjeet of Nepal ;or
(¢) & subject of Bhutan ; or

(d) a Tibotan refuges who came over to Indis  before the
ist da;; of January, 1962 with the intention of permanently settling
in India'; or

(#) a person of Indian origin who has migrsted from  Pakistan,
Burma, Sei Lagks or any of the East African coentries
of Kenya, Uginda, the Ugited Republic of Tanzania
(formerly Tanganyika aud  Zanzibar) Zambia, Malawi,
m;;d I and Ethiopia with the intention: of permuncntly sottling
in [

Provided thata person belonging toany of the categorics (b),
[:?, {d{u‘ (€) shall B¢ a person in whose favour a certificate
of eligi has been issued by the Government.

(2) A person in whose case a certificate of eligibility is nocessa may
be admitted to 2n examination or interview conducted by the Hu:yrd ar
anyothor recruiting suthority, but the offer of appeintment may
be- given only after the necessary eligibiliiy certificate has been
issued to him bythe Government.

(3) No person shall be appointed toany postin the Serviee by
direct recruitment, utless he produces a certificate of  character from
the Principal, Academic Officer of the University, College, School or
institution last attended, ifany,and similar certificate from two other

nsible persons, not being his relatives, who are well acqualnted
with him in his private life and are unmnnaﬂedﬂth his
University, College, School or, Institution.

5. No person shall be appointed 1o any post in the servics by direet
recruitment who'l§ tran seventeen years or more  than thirty-five
years of Ega on of Before the last date r:fS submission of application to
the Board & .

Provided 1hat iy the case of Girect recruttment of statistical
Asslstant, Mnkhyn Seviks (femule) and Rasesrch Asgistant,
tha age limlt shail b from Lwenty-oneyears 1o th].ri}f.-ﬂ\ri;-
yeats and il case of Supervisor (femalo) t6 be rocruited
out of Matriculute candidntos having experierwe of Bal
Sovika 0f Anganwadi Workers, the age limdt shall pe from
sevonfean Yeirs to Lorty-five yenrs,

6. Appointmedt to any post fo the service shall be made b
the Direcfor. !

o

Mumber "
Cliracter of
Posts.

Mationafity,
domigile an:
charector o©F
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&7 cum-Jynior Auditor (in Assistant grade or Senior Scale
*i - Stenographer; or

7. No petson shall beappointed to soy post in the Ssevics, unmless
he is In posssssion of qualificatlons and exparience specified in columa
Jof Appsndix B tothess rules inths case of direct recruitment and
thoss spscitied in column 4 ofths aforesaid Appendix in ths case of
appointment other than by direct rectuitment :

Provided that im thecase of appointment by direct' regruitment, the
qualiications ~ regarding experionce. shall be relaxable o the extent
of 50 per cent nt the discretion of the Board or any other recruiting sutho-
rity in case wufficient number of candidates belonging to Scheduled Castes
Backward  Classes, Ex-Servicemen and Physically Handica
categories, possswming the requisite experience, are not available to 6l
up the wicanciss reserved for tham, after racording reasons furw
doing so in writing, -

8. Nou pargon,—
@) who [us eatered into or contracted » marriage with a

person having a spouse livimg; or :

(b) who having a spouso living, has entered into or contracted a
marriage with any person, <hall ba eligible for appsaintment
‘to any post In the Service : ‘

Provided that the Government may, If satisfiad, that such murriage is
permisgible under the personal law a ble to such person
and the other party to the mnrm? and thers are other grounds
for so doing, exempt any person from the operation of this rula,

9. Recruitment to the Serviee ahall be made,— ‘&ﬁ
{#) inciso  fPersonil Assistant,—

(i) by prom tion from amongit Senior Scale Stenographer;
or

(i) by tiansfor or deputationcf an officialalresdy in the
service of any State Governmient crthe Gowrrment of
India 3

(b) incuse of Deputy Superintendent,—

() by promotion from amongst Assistant Director or Asgis.
tant Inchurge or Assistant-cum-Accountant-cum-cashier-

(i) bytrensfer or deputation of an official, slrcady in scrvice
of any Statc Government or the Governmont of India ;

(¢) in caso of Bocial Welfare Officer,—
(1) ty promotion from amongst Researeh Officer ; or |

i) by transfer or ¢ cpatation of an offleial, alrcady in sorvico |
e of any $tatc QGoveramest or the Government of India;
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(d) in case of Assistant Dircetor,—

i) by promotion from amongst Assistant Incharge or Assistant-
0 com-Accountant-cum-Cnshier-cum-Tunior Auditor (in
Assistaut grade) or Senior Scale Stenographer ; or

(ii) by transfir or Ceputation of an official, already in sorviee
of any State Goveramat or the Government of India ;

(e) in case of Research Offier,—
(i) by premotion fiom amongst Statictical Assistant | or

(ii) by transfee or deputation of an official, alrcady in survice
of any Statc Goveramut or the Qovernment of India ;

(f) ir case of Statictical Ascistant
(i) 75%;, ty<ircet cceruitmant ;and

(i) 25% by promotion from amongst Assistant Incharge
ot Assistant-cum-Ace untant-cum-Cashicr-cum-Junior
Auditor (in Assistant grade) or Research Assistynt or
Clerk-cum- Accounts Clerk-cum-Store Keeper-cum-Junior
Auditor (in Clerk grade) ; or

[n case, eligible ofticials of the department are not available,
these posts be filled up by transfer or deputation;

(i) Eytransfer or deputation of an official, @lready in sorviee
of any Statc Government or the Government of Indfa ;

(g) in casw of Assictant Incharge,—

(i) ty promotion from amongst Assistant-cum-Accountant-
cum~Cashicr-cum-Junior Awditor (in Assistant grade);
OFr

(ii) by transfor or deputation of ar official, glready in sorvice of
ary State Governmer t or the Government of India -

(h)in case of  Assistant-cum-Accountant-cashicr-cum-Junicr
Auditor (in Assistant gradc),—
(i) by promotion amongst Jumior Seale Stenographer or Assis-
@t Librarian or Stenotypist or Clerk-cum-Store-Keeper-
ecounts Clerk-cumeJunior Auditur (in elerk grade);
or
(ii) by transfer or deputation of an official, already in scrvice of
any State Governmentor the Gowrnment of Indin;
(i) in case of Senior Scale Stenographer,—

(i) by promotion from amongst Junior Seale Stemographer;
or

(ii) by dircet recruitment ;
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ﬂ] i garo of S‘ilpﬂf\'iml‘ l:f' gl }.—‘
(i) tydirect jooruitmort

(8) T52% posts will b ill! up by graduate candicatos :and
{b) 25% pusts will be filld up by Matriculate candid gteg
leving cxpeoris nes i Anganwari Workor or Bal Soviks
(i) tyeransfir or ' pustionof an official, slva'y ir srviee of
ary Bt .te Govornment or the Governmort af Indig 4
(k) in case of Mukhya S viks (fmalc), - -
(¥ 50% ty dircet ricruitmert sand T'}
(i) 50% Ty promotion from amongst Grom Sevikg «
(1) in eare of Suelal Wilfare Toscher {female ),

(i) by dircet reeruitment :or
(if) tytranifur or & putation of an uiﬁcia__lalrmdyir_ sCrviee of
any Staty Govwernmrt or the Government of Inaig 4
- -
(m) in eae: of Pro-Schon Tnstructor (femalc) —

(i) Fydirectreerultimont T

(i) t ytransfor orabnputation of an afficial alrcady in serviee of any
‘State Gevernment or the Government of India:

(n) im gneoof Hi alth Instzuetor (female) — _..b
(i) by dircet recruitment g e
(11} Ty transfor or Coputstion of an oficial alrcady in seevice of
any State Govornment orthe Government of Inaia £
{0) ¥rease of Rescarch Assigtant —. -

(1) by dircet recruitmert | or

(i#) by mansfer ar doputation of an officigl alrcadyin serviee of
aty State Govornmot t or the Go vernment of Ind iy -

(p) in case of Technical Supervisor (Blectrieal), -
(i) ty dircet recruitment - o7

' () By travifitor deputition of- an officiat already in service of
1 any Statc Government or the Government of India;

(4) i eaes of Technical Supervisor {L{ndi_mniea_l};—-

(i) bydircet reeruitment = or

(ii) tytrawsfor or deputation of an offieial alreal'y in service of
any State Goyvernmert or the Government o FIndig :

(r) in ensc of Driver (light vihicle),—

(i) bydireet recruitment ¢ or
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(ii) ty transfir or deputation of an fficial slrcay in scrvice of any
State. Gower ment o tjie Govornment of India ;

(s) in easc of driver (heavy veliicl),—-
(i) bydircet recruitmer ¢ ar

(i) by transfor or deputition of an official sreadvin servieo of
any Statc Government or the Gowernment of Ir dig;

(t) incase of Junior Seale Stenographor @ —
(i) by promotion from amangst Stnatypist ;or
(i) by dircet reorvitment ;

(u) incaw of Assistant Iiharian,-
(i) ﬁdiﬂd recruitmont ;or

(i) by trazsfir or diputativnof an Afficial alo &y i oy vinn of
any Statc Govuramynt ortie Gawrfiment of Indig ;

(v) in casc of Steno-typist, —

(i) by promotion from amongit Ol rk—cum-Acounts Qb Ch—- e -
Store Kevpor—eum-Junior Aucitor (in Ol rk grale );or

(i1) by cirect reerwitmont ;or

(i) by transfe r or doputatian of an officialalicad yin scrviea of
any State Govirmmg tor the Gowrnment of Tndin -

(w) in caso of Gram S.vika (fomale),—-
(1) T ydircet reeruitment 3 or

(i) by taranshr ordoputation of go officisl alven by in sorvie: of
any Stat- Gowgnm it or the Govwrnmantof Lndia -
(x) Incase of Clek-cum-Accounts Clork-com-Store Keeper-
cum-Junior Auditer (in Clerk gradg) —

(i) 80% ]_:tdig.cct recruitment ;0 and

(i) 20% bW promition trom Pecn, ar Poun-cum-Chowkidar
or Chowkidar or Labourer or Sweeper-cum-Clowkidsar, or
Sweeper or Helpor -

(2) Al prom tions unless ctierwise, providod, shell be made on
BeRiprityscum-mepit basis and no ~erson  shall be entitled 10 clxlm
promation on the basts of seniority slune.

(3) Unless otherwise provided in these rules, whenever any
vacamcy ocours Or is aboul o occur in the service, the appointiog
authority shall determine in what manner such vacancy shall be filled
m.
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Frobation. 10 (1) Persons appointed to 2ay post inthe Sipvice shall pemain
on probaticn for a pericd of two yeurs, if appointed by dipeet recruitment
and one year, If appointed otherwise ; '

Provided that,—

(a) any period, after such appointment, on - deputation
on a corresponding or a higher post count towards
the period of probation :

(b) any period of work in equivalent or higher rank, prior to
appointment to any pust in the Service, may, in the case
of an appeintment by transfor, at the discretion of the
nppc‘mt:i# suthority, be allowed to count tewards the
period probation fixed under this rule : and

(¢) any period of officiating appointment shall be reckoned as
period spent on probation, but no person who has so
officia shall, on the completion of the prescribed
paried of probatiopn, be entitled to be confirmed, unless
he is appointed against a permansnt vacancy.

(2) If in the opinion of the appointing authority, the work or
conduct of a person during the period of probation is not satisfactory,
it may—

(a) ifsuch person is appointed by direct recruitment, dispense
with his Services ; and
(b) if such person is appomnted otherwiss, than by direet recruit
ment ,—
(i) revert himto his fo'mer post : or
(i) deal with him in @.¢h other minner @8 the terms and
conditions of the pevicus appointment permit,

(3) On the completion of the period of probativn of a person,
the appointing autherity may,—

(a) if his work ¢r conduet hes, in its  opinions, been
satisfaclory,—

(i) confirm such person from the date of his appointment,
if appoinfed ageins! @ permanent vacancy ; or

(ii) confirm such person from the  date frum which a
permanent vacancy occurs, if app inted aginst 2 tempe-
rary wvicancy i or

N =
"E All) declare that he hias ¢ mplsted lils probation saiisfactorily,
if there is no permancnt vaetney ; or

(0) if his Werk or conduc! has, in its opinion, been not
satisfactory,—

() dispense with his Services, if appoinfed by direct
recruitmaent, if app inted ctherwise, rever: him to his
furmer post or desl with him In such other manner
as the termsand couditions of his previous appointment
petmit ; or
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() extend his period of Pl’ﬂﬁﬂ&ﬂﬂﬂ.}:ﬂ thereaffer pass such
order, as it could have passed on the expiry of the first
period of probation !

Provided that the totil period of probation including extension
if any, shall oot exoeed threp years.

11 Beniority, Infer s¢ of members of fthe Service shall be Seniority.
determined by the length of continuous service on any post in the Service!

Provided that where thers are different cadres in the service, the
seniority shall be determingd separately for each cadre :

Provided further fhat in the case of mgmbers appointed by diroct
recruitment, the order of merit determined by the Board or any other
recruiting authority, shall not be disturbed in fixing the seniority :

Provided further that in the case of two or more members appointed
on the same date, their seniority shall be defermined as follows — . v

(a) & mgmber appointed by direct recruitment shall  be sgnior o
a member appointed by promotion or by transfer ;

(b) a mambar appointad by prom>iion shall by sanior ty & mambar
appointed by transfer ;

fc) In the case of members appointed by proamotion or by transfer |
seniority shall be determined  acconding to the seaiarity
of such members in the eppointment from which thoy
were promoted or transferred ; and

{d)in the case of members appointed by transfer from difforent
cadres, their scniority shall be determined fccording
to pay, proference boing giventoa member, who was
drawing 2 higher ret: of payin his previous appoint-
ment; 2nd If the rates of pay drawn are elso the same, then
by the length of thwlr service in the appointments and if
the Mngth of such service isalso the seme, the older
membir shall be senjor to Lthe youmger member,

12. (1) A member of the Service shell be liablo to serve at any ﬂﬁ'f_mm
place, whether within or outside the State of Haryana, on being ordered
8o to do by the appointing authority,

{2} A member of the Service may also be deputed to serve under,—

() 'a company, an assoclstion or & body of individuals  whether
incorporated or not, which Is wholly or  substentlally
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owned or controlled by the State Government, 8 Munlcipal

corporetion or a local authority ar university within the
State of Haryana;

(ff) The Central Government or & company, an assoclation or
a body of individuals, whether incorporated or not, which |

Is wholly or substantially owned or controlled by the
Central Government ; or

(#ii) Any other State Government, an international organisation, an.
autonomaus body not controlled by the Government or
a private body:

Provided that no member of the Service shall be deputed to serve ‘L
the Centrel or any other State Gevernment  or any
organisition or bady referred to in clsuses (if) or clause (ili)
except with his consent,

Pay, I““'.m] 13, In respect of pay, leave, pension and ull other matlers not exX-
other matters, pressly provided for in these rules, the members of 1lic Service shall be

governed by such rules and regulutions as may have been, may here-
after be, adopted or made by the compelent authority under the Constitu-
tion of India or under any law for the fime being inforced made by the
State Legislature.

14. {1‘) In matters relating to discipline, penaltics and appeals,
peoaities #ad  members of the Service shall bo goVerned by the Haryana  Givil Services

appeals. (Punishment and Appeal) Rales, 1987, as amended from time o time : _

Provided that the nature of penalties which may be imposed, the '
authority empowered to impose such penaltics and appellate authority
shall, subject to the provisions of any law or rules made under Article 300
of the ﬂml titution of India, be such as are specificd in Appendix C to
these rules.

(2) The authority competent to pass an order under clause (c) or
clause (d) of sub rule (I) of rule 9 of the Haryana Civil Services (Punish-
ment and Appeal) Rules, 1987 and appellate authority shall be as specified
in Appendix D to these rules.

Vaccination, 15. Every member of the Service, shall et himself vaccinafed and re-
vaccinated as and when the Government so directs by a special or general
order,

Oath of L 6. Bvery member of the Service, unless he has already done so,

alleglance, L be required to take the oath of allegiance to India and to the

nstitution of India as by law gstablished.

Powe 17. Where the Government is of the opinion that it is necessary or

mtu;u?:fn. expedient to do so, it may, by order, for reasons to be recorded in writing,
relaX any of tho provisions of these rules with respeot to any class or
category of persons.

m 18. Notwithstanding anything contained in these rules, the

appointing authority may impose special terms and conditions in_the
orgara of appointment if it is deemed expedient to do so.
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19. Nothing contained in these rules shall effect reservations and
other concessions required to be provided for Scheduled Castes, Backward

Classes, Ex-servicemen, Physically handicapped persons or any other class
or category of persons In accordance with the orders issued by the State

Government in this regard from time to time:
Provided that the total percentage of reservations so made shall not
exceed fifty per cent, at any time,
20, Any rule applicable to the service and corresponding to

any of these rules, which is in force immedately beforo the
commencement of (hese rules, {8 hereby repealsd :

Provided that any order made or action taken under the rules so
shall be deemed lo have heen made or taken under the corres-

ponding provisions of these rules,

Reservationst

Repeal  and
Savings.
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APPENDIX A . '
(See Rulc 3)
Serial Desigoatior of Posts Numborof Posts'  SealoofPay
No. e i e
Permg- Tempo-: Total
nent rary
o = 3 4 5 6 o
‘ N R T
I JPersonal Assistant v 1 1 16§0—-60--2600—EB— 75 < W
= 2900 plas 150 special pay
b 2 Deputy Suoperintendont . i 1 1640-.60—2600—EB— 75—2900
|~ 3 Socigl Welfarc Officer ! 5 I 1600—-50—2300—EB—60—2660
- plus 100 special pay
4 Assistgot Divoctor LY 3 3 1600-—-50—2300—EB—60—
2660 plus 100 speicgl pay
5 Rescareh Officer I - 1 1600—50—2300—-EB—60—
; 2660
6 Statistical Assistant s 116 116 1600— 50—2300— EB—-60--26
T Assistant Incharge 1 . I 1420—40—1600—50—2300— EB—
(0—2600 plus 60 special pay
8 Assistant—cum- - 165 165 1400—40—-1600—-50—2300—FB
Accountant-cum- i} 2600
= Oashier-cum-Junior
- Apditor (in Assistant
2 grade)
9 Senior Scale 5 2 2 1400—40—1600— 50— 2300—
i Stenographer EB—-60—2600
~ 10 Supervisor (famale) i 517 517 1400 -40—1600—-50—2300—
o EB—60—2600 e
" i £ 3
L1l Mukhya !Evlka 70 38 108 1400—40—1600—50—2300—EB—
= h 60—2600
b 12 Social Welfarc Teachers o7 12 12 1490 40—1600—50—2300—
‘e 4 EB— 602600 f
iRk (female )
2 13 Pro School Instructor ¥ 12 12 1400—-40—-1600—50—2300—
B (female) - EB—60—2600
" 14 Health Instructor P 12 12 1400—40—1600—50—2300—

(female) EB—60—2600
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15 Rescarch Assistgnrt 1 = 1 1 400—-40—-1600-— 50—2300—
EB—-60—2600

16 Technical Supcrvisar o | 1 1400—-40— 1600-— 50— 2300 —
(Electrical) EB— 2600

17 Techuical Supervisor 5P 2 2 1400—40— 1600—50—2300—
(Mechanical) EB—G0—-2600

18 Drivr (light vehicle) i 126 127 1200—-30—1560—EB-—-40 .
2040 plus 200 special pay
' il posted at Headquartor
Chandigarh and Rs, 100
special pay, if posted

in field offices
19 Driver (heavy - 1 1 1200—30—1560— EB—40—-
vehicle) 2040 plus Rse 100 gpceial pay
20 Junior Seale . 10 10 1200301 560—EB—40-—-2040
Stenographer
21  Assistant Librarian 1 Y 1 1200—30—1560—EB—40— 2040
—— 27 Stena-typist Fis 30 30 950—20—1150—EB-- zsﬂjsm
plus 100 special pa
23 Gram Sevika (femalc) 140 70 210 950 —20— 11"\'D~EB—25—i5m1
24 Clerk-cum-Accounis i 165 165 950—20—1150—EB—25—1500
Clerk-cum Store
-cum-Junior
Aunditor (in Clerk
grade}

_~
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APPENDIX B
(See Rule 7)

g;:ﬂal Designation of posts  Academic qualifications Academic qualifications and
2.

and experience, if any, experience if dmy, for appoint..
for direct recruitment ment other than by direct
recruitment

—
[ ]

I Personal Assistant

2 Deputy Superintendernt

,,.
e,
.

1 By promotion—

Three years experience as
Senior Scale Stenographer ;

2 By transfer or deputation—

L -

(i) Graduate ;

(i) Three years experience as
Senior Scale Stenographer :

(iii) Knowledge of Hindi upto
Matric Standard,

I By promotion—

One year experience as Assistapt
Director y

OR

Five years experience us
Assistant Incharge or
Assistant-cum-Accountint
cum-cashier-cum-Junjor
Auditor (in Assistant
grade) or Senmior Scale
Stenographer ;

Nete :—Senlor scale stenographer will
be ecligible for promotion as
Deputy Superintendent, if he
has worked as Assistant for
2 years in addition of his
own duties.

2 By transfer er deputation—

(i) One year experience as
Assistant Director: or
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3

4

3 Social Welfare Officer

4 Assistant Director

=

5 Rescarch Officer

(i) Five years experiemce as
Assistant Incharge or Assis-
tant-cum-Accountant-cum-
Cashier-cum-Junior Auditor
(in Assistant grade) or senior
scale stenographer ;

(iii) Knowledge of Hindi upto
: Matric Standard, =

1 By promotion—

Two years exXperience as
Research Officer; or

2 By transfer or deputation—

(iy Two years experience as
Research Officer

ii) Knowledge of Hipdi upto
¢ Matric Standurd.m"u

1 By promotion—

Five vears cxperience as Assis-
tant Incharge ot Assistant-cuim-
Accountant-cum-Cashier-
cum-Junior Auditor (in
Assistant grade) or five years
experience as Senjor Scale
Stenographer if he opts the
ministerjal cadre ; or

2 By transfer or deputation—

(i) Five years experience as
Assistant Incharge or Assis-
tant-cum-Accountant-cum-
Cashier-Junjior Auditor (o
Assistant grade) or five years
experience as Senior Scale
Stenographer if he opts the
ministerial cadre ;

(ii) Knowledge of Hindi upto
Matric Standard.

I By promotion—

Two Yyears experience s
Statistical Assistant; or

_LF
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2 By transfer or deputation—

(i) Two years experience us
Statistical Assistant; ,

(ii) Knowledge of Hindi upto
Matric Standard,

6 Statlstleal Assistant (1) Master's degreein | By promotion—

Statistics or (i) Two years  experence as
Economics with Assistant Incharge or Assis-
Statistics as one tant-cum-Accountaht-cum- "x._‘
of the papers or Cashier-cum-Junior Auditor
Mathematics or (in Assistant grade) having
Commerce; graduate qualifications with
Statistics or Feonomics or

OR Mathematics or Commerce :
Graduate Ilnd Class Noge —If Assistani Inchagge or
with Statistics or Assistant-cum-Afcountan-
Mathematics or cum-~Cashier-cum-Junior
Economics as one Auditor (in Assistant grade)
of the elective opts fer premetion 1o the
subjects or Commerce post ol Statistical Assistanl
with at least two he will have no lien in his
Years experience of original cadre ;
Statistical work; OR =

fii) Knowledge of Hind; fii) Two years experience us
upto matric Standard Research Assistant:

OR

(ili) Seven years experience as
Clerk -cum-Accounts  Clerk-
cum-Junior Auditor {in Clerk
grade).cum-Store keepér having
qualifications Graduate with
Statistics or  FEconomics or
Mathematics or Commeérce;
or

'E A 2 By transfer or deputation—

(1) Two years experience as
Assistant Incharge or Assjs.
tant-cum-Accountant-cum-
Cashier-cum-Junior  Auditor
(in Assistant grade) having
qualification Graduate with
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7 Assistant Incharge "o

8 Assistent-oum-Aceountant -
mm—Fashicr-c um-Junior
Auditar (i Assistant

grade) 7

Statistics ‘or Economics or
Mathematics or Commerce;
OR

(ii) Two years experience a8
Research Assistant;

OR

(iii) Seven years experience as
Clerk-cum-Accounts Clerk-
eum-Junior  Auditor  (in
Clerk grade-cuni-slore
Keeper having Graduate
qualifications with Statistics
or economics or Mathematics
or Commerce ;

{(iv) Knowledge of Hindi upto
Matric Standard. -

1 By promotion—

Two years  experience as
Assistant-cum-Accountant-
cum-Cashier-cum-Junjor
Auditor (in Assistant grade).
or

2 By transfer or deputation—

(i) Two years expericnce as
Assistant -cum-Accountant-
vum-Cashier-cym-Junior
Auditor (in Assistant grade);

(i) Knowledge of Hindi upto
Matric Standard,

I By promotion—

(i) Two years experience as
Junior Scale Stenographer or
Assistant Librarian;

OR

(ii) Five years experience a5
Stenotypist or  Clerk-cum
Stere  keeper-cum-Accounts
Clerk-cum-Junior  Auditer
{(in Clerk grade):
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| Nate | If Stenotypist or Junior
Scale Stenographer  opis
for promotion to the post

) of Assistant-cum-Accountant

cum-Cashier-cum-Junior
Auditor (in Assistant Grade),
He will have no lien in his
original cadre;

2 By transfer or deputation— .
(i) Graduate from arecognised “ .'"'1
University; B
(i} Five years experience as
Clerk-cum-Store Keeper-cum
Accounts  Clerk-cum-Junjor
Auditor (in  Clerk grade
or Stenotypist;
OR -
(i) Matric from & recognised
Board;
(ii) Ten years experience as
Stf:nutky(pist or Clerk-cum-
Store Keeper-cum-Accounils
clerk-cum-Junior Auditor (in_-
Clerk grade); =
(iii) Knowledge of Hindi uptu e
Matrle Standard.

9 Senior Scale (i) Matric/Higher (i) Three years experience as
Stenographer Secondary or Junior Scale Stenographer;
equivalent/104-2

(Vocational);
(i) Knowledge of Hindi (ii) Required to pass depart-

upto  Matric mental test'in Hindi short-
Standard hand at 80 words per minute
(i) Speed'in Hindi a?g transcription thereof at
peed in  Hindj words per minute
shorthand at 80 words .pt e
per minute and OR
& = iranscription thereof English shorthand at 100 words
1 L at 15 words per per minute and tr&nsmptwn
minute ; thereof al 20 words
OR minute,

tpeed in  English
shorthand ot 100 words
Ber  minute gud
tronecription thoreof

at 20 words per
minuto,

T —————



HARYANA GOVT GAZ., JULY 15, 1997 817
(ASAR. 24, 1919 BAKA) .

1 2 3 4

e e e e e .
10 Supervisor (Female) (2) (1) Graduate from o By warsfer m. deputatior

recognised University;
prefergbly ir Home (i) Matric from o recognised

Seience or Ghild Beard;
Develog mert or .
Nutrition; and (iiy Five ycars evpericnce as

Sup ervisor in Integrated ¢
(i) Knowh<ge of Findi Child Developmert Services
up to Matric Stardord;  Scheme:
ar

{iﬁ]-Knu?i‘ll:{’-E‘? of Hindi upto
matric ard,

(b)(i) Matriculate from a
recognised Board |

(ii) Eleven months » -
training as Bal
Sevika;

{iii) Eight years expericnce

ﬁ't ‘Bal Bevika or
Anganwadi Workers
e in Integrated Qhild

Development Services
Seheme ar both;

{iv) Knowldge of Hiadi
. apto Matric Btandard ;

OR

(¢)(i) Matriculate from a
rocognised Board;

(i) Ten yoors expericned
as Anganwadi Warkers
in Integrated Child
. Development Services
g, Schemes;
(iii) Knowledge of Hindi
upto Matric Standard,
11 Mukhya Sevika (i) Graduatc in Home  Five years experience as @ram,
"~ Sciencefroma . Sevika
recognised Unjversity}-

(i) Knowledge ¢ i ..
#) up to Tﬁﬁﬂmr&

—
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12 Social Welfare Teacher (i) Master s degred in By wransfer or deputation—

| (female) Sacial Works from :
. a rocogriisest University; (i) Master’s degree ia Social
- 1 Works from a rceognised
University ;
(it) Knowledgo of Hiadi - (i) Knowledge of Hindi upto

iy upto Matric Matric Stancard
il T 3l Stardard, ~
13 Pre Sehool Instructar () Graduate from a By transfer or deputation — K-,.:f}
{(female) recognised Univorsity;
| B (i) B.Ed; (i) Graduate from & recognised
| University
| (i) B.Ed:
(iii) Knowledge of Hindi (iii) Knowledge of Hindi upto
1 upto Matric Stardard;  Mgdric dtandard ;
- -
(iv) Preforereewill be - (iv) Preference will be given
given to cardidages. ~  to condidates Wio have Pre-
| who have pre-school School Teacher Troining
lf Tepcher Trawing -~ - Diglomas Certificate
| Diploms  Certificate.
| 14 Health Imstructor (iy B.Se. Nursing: By transfer or deputation
(female) e s i -
(i) Knowledge of Hindi - (i) B.Sc, Nursing ;
upto Matric Standard (i) Knowledge of Hindi upto
Matrie Stardard,
{S Rescarch Assistaut (1) Graduate ITnd Class By transfur or deputation—
with Statistics ar (i) Graduate lind class
Mathematics or with otatistics ar Mathematics
Economics: as ong of or Ecanamics  as ane of
the Elective subjects the Elects subjects or
or Commerge; Commerce;
(ii) Knowledgeof Hindi (i) Krowledge of Hindi upto
Moatric -Standard - Matrie stpndard
16 rcﬂhﬁm%wim (i) Matric froma -~ . Bytransfer or deputation—
(&ctriml} recognised Boprd: (D) Matric from a recognised
= e Board ;
(ii) Certificate of {ii) Certificate of Irdustrial
= D . Industrial Training - Training Institute in
Institute in the Elcctrieal Trade;
Preferer gc will he given

to _ ce band in -
ﬂmﬁ:- e

- i
e e
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17 Tecmical Sup rvisr
(Mechanical)

18 Driver (Ugit Vobick:)

P

(iii) Kuawledge of Hin

apto. Matric Sfaniard

iy Macwe {rim a
wecgidih Boan! ©

(ii) Cersifioats of -
Ang werial Traiiing
Lustititty-in
Mo ehanienl Trado,
Prefer no-willhe
BINOR o X TiRHes
hand in Mechanieal
work:

(1} En *il‘iu}:y_: af Hingdi
apta WMairic
Stancard

(i) Mideb-froms
reesgniood Board ;

(i) Valid driviug liccses
fur Haht transport
e A

(iii) Throe years
v cridmer of Oriving

Heht trancport vohicle;

(iif) Two yeays cxperdnec.in
Eh cirigal works
(iv) Knowledge of Hindl
upta matrie Standard.

By Leansfor gr doputation—
(i) Matric frum a recognisud
Bourd 3

(i) Certificats. of Industrial
Training Institate in
Mechanical Tradc:

(HE) two yoar oxp vbopes i
Meehipnien]l work:

(iv) Kuwhaipe of Hinci upte
}Mﬂtﬂt Sgn-:‘.

By tramsfir or doputation—
(i) Middle from a
recognised Board :

(i) Valia driving lieaes or
fight transport whicl:

(iif) Tyree yoaurs expen inee of
dyiving light transpurt
vohielc;

(iv) Kuowkdge of Hiror (v Enowls g of Hindi upto
B )

iyt NG e -'S'tund'mﬁ_

(i:l 'h'ﬁutl‘tr ﬁ‘um o
recognised Board ;

Mice b Standtord,

By transfor gr i putation—
(i) Miccle from o reegomniscd

. - Baoard ;
L ,.,:__-:_;__' o (i) Vania ykying-decee (i) Valid driviug feoue: for
A Eor_hosayy fransport hcavy traneport v hick ;
e viliiele;
(iif) Thve yoies {iii) Tap:e voaes cxperhomes of
cape renes of driving driving heavy transport
A hoavy Lraurpor yohicgle;
: \"H]iﬂh.':
o (iv) Kowledge of Hindi (iv) Kaowbgs of Hindi upto
+ TR ¥ Tupto Micel- Standard,  Micdle Standard,
A



—

(i) Tores yoars cxperience as

Stenotypist |
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20 Junior Seale (i Matric/Higher
Stenographer Secondary or
cquivalent /1042

(W l‘.‘.atinltri]} .

(i) Kaowledge of Hindi (i) roquied to pass departmenta |

upts Matrie Stancart;

(iii) Speed in Hindi
thorthand at 80 words
1er minute and trgns—
cription th riof ot
IS words  per minates:

OR

Spind in Bnglish
shorthand gt

100 words 7 er minute
and transeription
thore of at 20 wurds
per minute,

21 Assistant Librarian (i) Matric from 2

L st in Hindi shorthand at

80 words per minute and
tranteription thereof gt 15
words prr minute; T

N

OR

Speed in English shorthand
at 100 worde per minut: yud
transcriptior thercof at 20
Wword s per minute,

By transfur or deputation—

reeognised. Board; (i) Matric from o recogeised

Board ; ==

(i) Certificats or Dit loma(ii) Cartficate or Diploma in

in Library Scienc:;

Library Scicner

(iif) Knowledge of Hindi (i) Knowled

‘upto Matric Standard,

cof Hindi upto
Matric Standard

22 Stenotypist (i) Matric/Highor (i) Two ycars cxpericnce as
Secondary or Olerk-cum~-Accounts Olorks.
cquivalent/104-2 cum-Store Keeper ~cum-
(Voeatiar al); Junior Auditor (in Olerk

grade);

(ii) Knowledge of Hindi (ii) soquired to pass departmental

N " upto Matrie Standard :

Ry (i) Speed iu Hindi short-
haud at 64 words per
minute aund tran-
seription thepe at 11
Wards por minute;

OR

Speed in English
shorthand at 80 words

tost in Hindi shorthand at

64 words por  minute and
transeription thercof ot 11
words per minute;

OR

Speed in English shortherd
at 80 warde por minute and
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per mi;;: sad trans- trancription thercof at 15
cription thercof at Words por minute.

23 Gram Sevika
(female)

24  Olrk-cum-Accounts
Olerk-cum-5tore
Keepor—cuge-Junior
Auwditor (in Clerk
grade)

-
.

P L= -
e B P e e b . e e A R d . de—d | PR [ S

15 words per minnte.

(i) Matric from o By tronsfor or deputation—

rccognied Borre; (i) Matrie from a recognised
Board ;

(ii) Two years tailoring  (il) Two years tailoring and
and - embroidary embroidary eortificat. (one
certificate {ono yeor yogr cach) or two ¥oars
cach) or two yoars diplyma in these trades;
diplomy in these
trocos;

(iii) Knwhidge of Hindi  (iii) Knowbdge of Hindi upto
upto Matrie Stgadged,  Matric Stardard.

() MarricHighvr (i) Matric/Higher Secondawy or
Secon’ oy Or : equivalent/10--2 (Vocational);

cquivalent /1012
(Vueetional);

(i) Knowhbdge of Hin'i (i) Enowledge of Hindi upto
unty Matrie Scandared Matric Standgrd ;

(iiiy Hinditypingat a (iii) Fiw: years experictice a3
specd of 25 words por Puoonur Peon—oum-Chowkidar

minute or Exnglish or Ghowkidar o= Laboures
typing ot & speed if Sweep r-cum

of 30 wopds Ohowkit ar o1 Sweep: 7oL
Per minite Within g Hulpor;

poriced of ane yesr
from the date of

appointmnt by (iv) Hindi typing ot @ spocd of
quelifying ¢ eport- 25 words por miniks . of
me ntal tost in this English typirg et a speed of
rigand a8 por 30 words per minut: within
G. vernment instructipns 2 pericd of one year from the
issted from time to date of promotion by quali-
time, fying departments] tost in this

regard 28 por Gowerument
irstryctions  issued from
time to time.

— g
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APPENDIX-C
[See Rule 14 (1)

—a - — i

e e W A B e B e a_

Scrial  Designation Appsinting  Naturo of pefialty Authority  Appeliate
| No. uf pusts anthority empowered  authoiity
f to imposing
f penally

1 2 3 4 ¥ o
{ i
1 Pérsonal Minor Penalties | Directaor Secretary
Assistant
f G Waarpdarg wilh 4 conpy il i s
2 Deputy Che Personnl Filg,
Superintendent (chavieter roll) ;
(ii) ognsure
3 Snciel _
Welfare Officer ity withiholding o prom —
” tion 5
4 Assistant
Director (im)  recovery fromepay of thi
whole o pari Tany
5 TRescarch Director pecuniaey Liss cutsed by
Offjcer negligencs or breach of
— ) erders, Lo The Cen'ral
6 Stiatistical Gyvernmtant o Statg
Assistant Governmgit or i g
company and ussociston
7 Assistant ora body of imdivnluxis
Inocharge whetlier in: & rpora et
o ol whoch 1s wh ALy
8 Assistant-oum- . or substantially
Accoun'an - owned orcontrelyd by
Cashier-cum- A the Govermmian® orto u
Juni or Auditor logal authority or Uni-
(i) Assistant vorsi y set up by an Act
grade) of Parlismenf or of the
Lﬂﬂﬂl“\ﬁc rif 4/ Shulg &
0 Senjor Scale c
Stenugrapher (v) withholding of ideraments
of pay without comuln-
tive offect |
L
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I
1 2 3 4 5 6
(2) Major Penalties :
10 Supervisor (vi) Withholding of intre-  Director Secretary
(female) men's of pay witl
. o o cumulative effect ; K
ukhya Sevika
?{gﬂ&aa (vil) reduction ™ & lower
il sfage in the Himg sealg
12 Sovinl Welfare of pay for a specified
Teacher arivd  with  Furlther
2 (Female) irgeticds as to whether
r or not the Governmgnt
13 Pre School emplovee willearn
Instructor inerements of puy during
( Female) the period uf such re-
duciion and whether on
14 Hegalth tho oxpiry of such period,
Instructor the reduction will or will
(female) ot fave g affeet of
postponing Mhe futare.
15 Rescarch incremen’s of his pay ; -
Assistant  Direotor (viti) reduction fo o lower
scale of pay, grade, post
16 Technical or-servive which shall
Suporyisor ardinarily b a bar to
(Eleetrical) the promation of the
Gpvernmeh! employee to
=TT Rechnical the fime seale of pay,
rvisor rgfa,du, prost o Service
(Machanical) rem  he  was

13 Privor (llght
whicle)

19 Driver (heavy
whick)

20 mmipr Scale
Stencsrapher

21 Asmstant
Li%eztian

22 Btemolypist ‘f *

23 Gram Sevike
{female)

24 Clrk-eum-
Accounts Cletk-
cum-Store Keeper-
cgm-Junior Auditor
{in Clerk Gradoe)

redued, witlor without
furtier dirgetions re—
garding conditiong of
resToration Tu the grade
or post or servieg frum
whieh flye Government
employvee wivs reduced
and his senicrity and
pay on such restoration
Lo that grade, post or
servicy §

(ix) compulsory refirgment ;

{x) removal from servics

which shall 1ot be'a
disqualification for
fulure gmplayment
under the Government;

(xi) dismissal from  serviep
which shisll vedinarily
be n disqualification
for future gmployment
under the Government.,

e —  —
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APPENDIX D
[See rule 14 (2)]

Sr. Deslgnation of posts Nature of order Authority Appellate
Mo. empowered  authorlty
to make the
order
| 2 3 4 5
I Personal (i) reducing or withholding Director Seerctary
Assistant the amount of ordinary or
additional pension admissi- ’ ’
2 Depuly Superin- ble under the rules
tendent governing pension
3 Social Welfure (ii) terminating the appoint-
Officer ment otherwise than on his
attaining the age fixed for
4  Assistant Director sUperanuuation.

3 Rescarch Officer

6 Statistical
Assistant

7 Assistant Incharge

8 Assistant-cum-
Accountant-cum-
Cashler-cum-
Junjor Aurlitor (in
Assistant grade)

9 Senior Scale .
Smu.rgrapl;g ,

10 Supervisor {’h‘mnl:}

11 Mukhiya Sevika
(female)

12 Sokial Welfare
Teacher (female)

13 Pre-Schpol Instrictor
(female)

7
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| 2 3 4 5
14 Health Instructor Directo Secrolary
(female) :

15 Research Assistant

16 Techaleal Supervisor
(Electrical)

17 Technical Supervisor
(Mechanical)

18 Driver-(Light Vehicle)
19 Driver (heavy vehicle)

20 Junior Scale
Stenographer

21 Assistant Librarian
22 Stenotypist

23 Gram Sevika
(female)

24 Qlerk-cum-Accounts
Clerk-cum Store
Keaper-cum-Junlor
Aunditor (in clerk
grade).

S —— . i T —— — —® — —— i "

KOMAL ANAND,

Secrefary to Government, Haryana,
Social Welfare Deparfment,

17327 CS(H)—Govt, Press, 11.T., Chd.



