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To

Sub: Invitation of quotations for Printing & Supply of Conference Souvenir of this Centre -reg.

Sir(s),

This Centre is working under administrative control of National Institute of Mental Health
Rehabilitation, Sehore which is an autonomous body of Department of Empowerment of Persons with
Disabilities, Ministry of Social Justice & Empowerment, Govt. of India.

This Centre organizing a National Conference for professionals working in field of Disability

Rehabilitation Management on 24-25™ April, 2026 at Gyan-Vigyan Bhawan, Barkatulla University,
Bhopal.

Quotations are invited from reputed Printing Press/Firms/Agencies for printing Souvenir as per
the following specifications of in enclosed prescribed format for submission of their best possible
competitive rates by 13.04.2026 at 5.00 PM in the sealed cover envelop.

Yours sincerely

(Dr. Narendra Kumar)

Director, CRC, Bhopal
Encls: Format & Terms & Conditions
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Terms & Conditions/Technical Specifications

Paper Quality: Inner pages must be 80 GSM to 90 GSM glossy art paper. The cover should be
thicker, typically 120 GSM to 140 GSM (Gloss or Matte)/Hard Paper.

Page Count: Total pages must be 50-60 (including or excluding the cover, as specified).
Printing Method: High-quality offset printing or digital printing in CMYK (Full Color).
Binding: Perfect Binding (Magazine Type) must be specified.

2. Proofing & Approval
Digital Proof: The printer must provide a PDF proof for text and layout check.

Machine/Hard Proof: Before final bulk printing, a physical color sample must be approved and
signed by the client.

Liability: Once the final proof is signed, the client is responsible for any remaining typos or design
erTo1s.

3. Delivery & Timelines
Time: Delivery must be made within 05 number of days from the date of final proof approval.

4. Quality Assurance & Rejection

Print Quality: Images must be sharp, and colors must match the approved proof within a 5-10%
variance.

Defective Copies: Any copies with smudges, misaligned binding, or torn pages must be replaced by
the printer at no extra cost.

Shortage: The final invoice will be based on the actual quantity delivered (industry standard allows
for a +/- 5% margin).

5. Payment Terms
Advance: No advance shall pay.

Taxes: Prices should clearly SGST/CGST is included or extra.

Signature & Seal of the Caterer:

Name:

Contact Number:

Date:
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