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To , AII GIPsnGITBPsiunits under Directorate of Printing

Copy to:
' ! l. JD(A-D/JD(A.lI)/GeneralManager, GIP, Minto Road

2" DD(A.I)/DD(A.II)/DD(PIs.)/DD@&F)
3. us(PSP)
4. PS toDirector,(Ptg.)
5. AD(OL), Dte. ofPrinting for its Hindi Version'

6. AB(€ELO foiuploading it in this Dte"s website'

?'b P'

vernment of India
ofUrban Development " )VY'

New Delhi, dated 5ftaY, 20 15

A"YaY-
v'1o.ouroa 

Rani)

,i*i}

oBloSLfrto
5/03/99-A.rr

Dircctorate of Printing
B-Wing, ir'irntat r Bltawan

: - rr\*tr
','Agl!,{,

fi.,fgn

cIRCtiLAR

The undersigned is directed to circulate the,Transfer Guidelines for the Group-A/B

qfficers and Groip-C onf"i"ft working in various Govt. of India Presses and units under this

D irectorate for, its comPl iance.

2. This issues with the approvat of the competent authority'

Deputy Director (A.I)

rV
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iApplicabilitY

' These Transfer Guidelines are applicable to all Group N & B officprs and Group C

,::,.:,. 
officials of GIp,s who are uppoio# on ,[ i-ai"'u*rfb, liability. *Thaofficers me liable i

tobepo'stedinanyofthep,..*,Jtr*chesundertheDte.ofPrintinginthepublic
interesi.

Strictcomplianoe:Aserissrreoftransferordar,thecontollingofficershallberruponsible
for its striJt r"*-pifrirr *al**"Oiate relieving of the officer'/official'

GIPSlBranches/GITBPs may be classified into four Zones' i''' N9'.tr',', Easi' west and 
'

South. wr,ir. *.re"g tr," tr*sfers, zo*', *uy also be taken into gonsideration.

Contents of Tra:rsfer Policv

(1) Types of Transfer: The various types of transfers of officers/officiais have beea

categoilzed as under:

(A) Tenure Transfer

(B) Transfer on Promotion

iai Transfer due to.administative exigencies

(D) Request transfer'

(2)

A.

Implementatign Details

Tenurp Trarisfgr!:

@ fr"normal,tenure for rotatio-nal transfer for ail officers/officials at one Press wjll

be for 4 years. In.the case of 
'a 

station where more than one pl€ss'is situated' the

, I four years tenure wili be counted for that station, as a whole' No extension is to be

. considered for retbntion, unless under very exceptional circumstanees, tQ be

approved by Director of Printing. The rrquesitt tu:P exceptional transfer will

also be considered only with the rotationaitransfer' GtrPs being industrial units and

in the interest of peate and productivity, DoP may curtdiv increase the tenrue'

, However, *rf, irririon r* bu taken with the appro'ral of Director of'Pmrting'

(b) On promotipn, the transfer policy will not be applic'able'

(d) . Matching of human Iesowce wittrrequirements-of the posts'and placing of officials

in the choice of stdtions may be .o;id";; i" the oveiall contexl of administrative

ililffiil il;*d;rir.*."*. inl*p""t of officials other than Group 
tt'" &

,tgi,, .the *"i#iy-trr u,, ?i,J ; p.t-ooprs O'M' No' 20011/112008-Estt'(D)

datdd i lth Nov,2010
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L''i. ') //\i .,;r' "i ri B. Request Transfer
4"\

, y'.t{'. :r (i) Ncir.irially no request foi'trbnsfer bqfore completion of tenure will be entel$ained'

{' However, .in exceptional circumstances, thesg tlansfers will be considered on valid

grounds, supported.by documentary evidence subject to the following conditions:

(a) AvailabilitY of vacancies'

(b) . Mutual exchange in the- saure post and same
\ / 

bonowing/ lending Head of Presses'

Request for retransfer back to the same old station:

No request for posting at previous station rvill te 
llnsiaere!1fess 

there is an excepiional

;i;;;re and suci cases wilt be approved by Direcror of ?rinting.

Transfer in Exieencies:

The Director of Printing shall, in the exigencies of work or ooerational compulsiens

rnay transfer any official/ officEr to any pta.J in the interest of smooth fungtioning &

production of tfre Olps;;;;;;;t of thl provisions contained in.these guidelineg'

Rotational transfer of officers in sensitive f'.olt ' O.mge5lofncials in the sensitive posts

,rruriu, ported and trunsr*ea as per cvc guidelines in this regard.

G""rrlotrcials Ieft.wiih wo years of seryice before theii date of superannuation' may

uormally be exempted from rotational transfer. - As far as possible, ]T:I'*' 
official rnay

gtade, subject to tlie consent ofthe

(iir)

D.

E.

ba given his/her choice of posting during his/her iast two years of service'

- Postihg of husband and wife at the
the
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H.
T instructicns as issued from time to time'

Transfer 9opmittee:

There.shair be a committee to,consider a request for transfer/postings/extensigl 0f tenure

ilffi;',}1-11 meet twi'ce a year to consi.der such cases or as'& when a need drises for the

same. ThEcon5tinrtion of t'he committee shall be :

Joint Director (Admn')

General Manager

DePutY Director (B&F)

DePutY Director (P.rinting)

DePutY DirectorQ & II)

DireCtor of Printing will have all powers to ove;r-rule all the terms & eonditions by

recoraing the reasgr(s) in the best interest of the development of the press'

(4)ThisissHeswiththeapproval.oftt.aiJireerorofPrirrtiag.
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