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OFFICE MEMORANDUM

Subject:- Submission of Updated Information/Documents for Proactive Disclosure under
Section 4 of the RTI Act, 2005

Please refer to Directorate of Printing, Minto Road, New Delhi e-mail dated
13.04.2026 on the above cited subject. Please find enclosed herewith the requisite information as
required for further necessary action at your end.

Cgurens

(Bhupenhl!a\]éu\m\a)ro)

Deputy Manager
To,
AD (CDN)
Directorate of Printing,
B-Wing, Minto Road,
New Delhi.



GOVERNMENT OF INDIA PRESS
RASHTRAPATI BHAVAN
NEW DELHI-110004

Information as per Clause (b) of
Sub-section 1 of Section 4 of
Right to Information
Act, 2005.



Annexure-lll

Details of Addresses/Telephone Nos. Of Staff of Govt. Of India Press, Rashtrapati Bhavan, New Delhi-110004 '

S. | Name of the officer | Designation Office Address Telephone No.
No | S/Shri/Ms./Smt Mobile Number
1 Lazar Sagaya Raj Manager Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
2 Sh. Bhupendra Kumar | Deputy Manager Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
3 Balaji .M Technical Officer Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
4 Sandeep Bhatnagar Accountant Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
5 Sunder Lal Hindi Translator Govt. of India Press, | 011-23013629
' (Deputation) Rashtrapati Bhawan, New
Delhi.
6 Amit UDC Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
7 Rajbir LDC Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
8 Arun Kumar LDC Govt. of India  Press, | 011-23013629
: Rashtrapati Bhawan, New
Delhi.
9 Bhupendra Kumar LDC Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
10 | Rabindra Kumar LDC Govt. of India Press, | 011-23013629
Raman Rashtrapati Bhawan, New
Delhi.
11 Basnti Lal Meena LDC Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
12 | Vikram Singh DTP operator Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
13 | Sunil Kumar Mishra Artist Ret. Govt. of |India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.




Sh. Babu Ram Binder Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
15 | Sh. Sher Singh SECTION HOLDER | Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
16 | Sh. Arjun Singh Binder Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
17 | Sh. Ranvir Singh Asstt. Binder Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
18 | Sh. Krishan Kumar Asstt. Binder Govt. of India Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.
19 | Sh. Suniti Pal Asstt. Binder Govt. of India  Press, | 011-23013629
Rashtrapati Bhawan, New
Delhi.

Deputy Manager




ANNEXURE-I|

GOVERNMENT OF INDIA PRESS, RASHTRAPATI BHAVAN, NEW DELHI

Name, Designation, Pay Scale, Gross pay and work allocated to them

Non-Industrial Employees

S.No | Name of the Official | Designation Pay Scale Gross Work allocated
S/Shri/Smt. pay
1 Lazar Sagaya Raj Manager Level-11 182644/- | Supervision of
TSR AT I gaus (67700-208700) Industrial and Non-
Industrial Staff and
DDO
2 Bhupendra Kumar | Deputy Manger Level-08 123082/~ | Supervision of
3TQR\' FAR S CACD 47600-151100 Industrial and Non-
S . 39 ( ) Industrial Staff and
DDO
3 Sandeep Bhatnagar | Accountant Level-7 119240/- | Supervision of
AT YT TGEEHR (44900-142400) Administration 1 &Il
4 Sunder Lal Hindi Translator Level-7 115505/~ | All Hindi work.
X IeTdleH 35400-112400 Preparing the salary
SR fewy ° ( ) bills and contingents
Bills.
S Amit UDC Level-4 52456/- | Monthly, Quarterly,
wAg 3797 Aol A (25500-81100) | Half yearly and
Yearly Report, RTI,
Process of Pension
cases, Parliament
questions.
6 Rajbir LDC Level-3 54826/- | Preparing the salary
TSR RILED 21700-69100) bills and contingents
e ot ! Bills.
7 Arun Kumar LDC Level-2 44398/- | Time Keeping
IHTUT AR et Aot fafues (19900-63200) section. Leave
2 Account.
8 Rabindra Kumar LDC Level-2 44398/- | Diary and
Raman e Aoft fafues (19900-63200) Dispatch., Preparing
Cotogect the Printing charges
N Bills, Printing
material dispatch.
9 Bhupendra Kumar | LDC Level-2 45504/- | Preparation of
g FAR e 2ot fafues (19900-63200) Profgnna Accounts,
N9 Audit of Proforma
Accounts, Draft
Reply of Audit,
Monthly Expenditure
Statement.
10 Basnti Lal Meena LDC Level-2 45504/- | All procurement
Faadt @Te JHT (19900-63200) work.
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Industrial Employees

N/;n}:;/ of the Official Designation Pay Scale Gross Work allocated
S i/Smt. pay
Balaji M Technical Level-8 109968/- | Supervision of all
AT TH. Officer (47600-151100) Industrial Staff
T e
Sh. Vikram Singh DTP operator Level-9 176252/- | Page layout, Composing
AT m DY 3T (53100-167800)
Sunil Kumar Mishra | Artist Retoucher | Level-9 176252/- | Job planning pasting, page
g Tam fion ez fre= (53100-167800) layout and Plate Making.
Sher Singh Section Holder | Level-5 75366/- | Supervision of Binding
R ﬁ%’ ITHT URH (29200-92300) Section.
Aljun Singh Binder Level-4 76472/- Binding, Spiral Binding,
: i 25500-81100) Cutting, Stitching and all
I g b ( o =
> other Binding work.
Babu Ram Binder Level-4 66402/- | Binding, Spiral Binding,
U (25500-81100) Cutting, Stitching and all
did TH .
S other Binding work.
Ranvir Singh Asstt. Binder Level-2 59408/- | Binding, Spiral Binding,
: i 19900-63200) Cutting, Stitching and all
R e e s | ( &
other Binding work.
Krishan Kumar Asstt. Binder Level-4 85024/- | Temporary transferred to
T a8 (25500-81100) GIP, Mayapuri, New
[4 ) Delhi
Suniti Pal Asstt. Binder Level-4 74418/- | Binding, Spiral Binding,
o= o TEIS sUF (25500-81100) Cutting, Stitching and all
) other Binding work.

Qmpduwarn

(Bhupe \! Sléuxljlhlr)
Deputy Manager




Annexure-1V

ARG GRBR YUY, WU 7a4, 78 fioell @ ad 202526 @& qwic Aded 8q YwIfad

@d 2026—27 @ wfaaxer faawon

STATEMENT SHOWING THE BUDGET ALLOCATION OF GOVT. OF INDIA PRESS

RASHTRAPTI BHAVAN, NEW DELHI FOR 2025-2026 PROPOSED EXPENDITURE FOR

2026-2027 AND DISBURSEMENT MADE

(Fig. in Rs.)
1 2 3 4 5
HRaToT gat 7 HEAl &1 quic WO 5 WA ANAP | genfyd s AT geifad A
dde, ITAT <47, o A o
! ! 2024-25 2025-26 2026-27
P @Y gAML 2025-26
Disbursement made during
Object of Expenditure like Budget Allocated for 7 | Actual for first 5 months | Anticipated Estimates for | Proposed Expenditure for
Salaries Travel Expenses months during the remaining 2026-27
office Expenses etc. 2024-25 2025-26 2025-26
02.07.01 —3d-Salaries 02.07.01
i) | 3R F adaT 5743512 5249397 5900000 11561400
Pay of Officer
Reward 0 0 100000 115000
i) | (12.01.05)
iii) | 37 Hear 5822180 5396000 5531000 12417000
Other Allowance
Fd 11,565,692 10,645,397 11,531,000 24,093,400
Total

O/V\o(uw‘“""
e 10
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12.01.08 LTC 94474 5334 194666 200000

12.01.06- RfFET Jar. 345979 62045 437955 500000
Medical
Treatment

12.01.11 73T <49, 2790 40272 109728 150000
Travel Expenses

12.01.13 Fatag @, 649532 543694 1056306 2600000
Office Expenses

02.07.28 ¢ ff vog @ 21900 0 100000 100000
TH.
P.P.&S.S

12.01.16 9FIH 0 0 20000 20000
Publication

02.07.31 T T Vs, 0 0 0 0
Grant-in-Aid

12.01.29 aitor FrE 177956 53901 346099 450000
Repair &
Maintenance

12.01.21 FHEA IR !ﬁ 2406323 653381 1346619 2500000
Material & Supply

01.00.63 Hea& ad@r 180000 0 278383 250000
JHawor
Inter Transfer
Accounts

12.01.19 0 0 100000 250000

Digital

Equipment

Other 7500 0 100000 100000

revenue

expenses )

f""lt 3886454 1358627 4089756 7120000

otal

03- [1 qﬂgj - - - R
Trade Apperntice
@ &3
Major Head-4058
AlA )
Capital Outlay
(Non-Plan)

10 Renewal & 0 0 825000 800000
Replacement of

e

g k.
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4(1)(b)(i): The particulars of Govt. of India Press, Rashtrapati Bhavan, ‘New Delhi,
functions and duties.

The Press of the Private Secretary to the Viceroy was established in the year
1872. It was primarily meant for the printing of the private and personal correspondence of His
Excellency the Viceroy, with His Majesty the king, the Secretary of State for India, the
Governors of provinces, etc. In the interest and urgency of the work, this press was required to
be self-contained and accordingly, apart from Printing, the work of Binding, Cutting, Gold
lettering, Ruling, Perforating, Embossing etc. was also executed. Certain other special work of
excellence also used to be executed for the Visceral Household.

This Press came under the administrative control of the Ministry of Works, Mines and
Power on 23t August, 1947. The Manager, Government of India Press, Minto Road, New Delhi
was in addition to his duties as Manager of this Press.

In September, 1951, a separate section was added to the Press for the Hindi Printing of
the President’s Speeches and other miscellaneous work received from the various offices of the
President’s Secretariat and the Prime Minister’s Office.

The Press was placed under independent charge of Manager (Technical) with effect from
20t September, 1960 Later on Assistant Manager (Technical)/Deputy Manager has been
redesignated as Officer In Charge. From 1.1 1.2023 this Press is placed under the independent

charge of Manager.

The Govt. of India Press, Rashtrapti Bhavan is presently functioning with 18 staff
strength against 47 sanctioned strength. The category wise detail of staff is given in the
enclosed Annexure-lll. In course of executing the printing jobs of its indenters (s), the
expenditure is realized by raising printing cost bills.

Cost of Printing

The cost of printing of the jobs of indenters’ are realized by raising printing cost bills, on the
basis of existing costing system approved by Directorate of Printing, New Delhi. The existing
costing system is based upon Performa account of this Press. That is being worked out on the
basis of common hourly rates for each cost centre of this Press. This costing system is under
review and will be replaced with commercial accounting system for which necessary computer
software is being specifically designed and developed for all Govt. of India Presses. To
implement that new costing system this Press is going to be equipped with computers very
soon. At present the printing cost is being realized from indenters on no loss no Profit basis.
President’s Secretariat is non-paying hence their printing charges bills are not raised.



4(1)(b)(ii): The powers and duties of officers & employees of Govt. of India Press,

Rashtrapati Bhavan, New Delhi.

The powers and duties of officers and employees of Govt. of India Press,
Rashtrapati Bhavan, New Delhi are as per enclosed Annexure-1ll. Further, the
powers and duties of officers and employees are also mentioned in details in the
Hand Book of Govt. of India Presses. The Hand Book of Govt. of India Presses is
available on the website of Directorate of Printing.

4(1)(b)(iii): The Procedure followed in decision making process,
Including channels of Supervision and accountability

The Procedure followed in decision making process, including channels of
Supervision and accountability is as per Organizational Chart (Annexure-l).

A. Industrial Wing.
The industrial wing is distributed into various sections. Each industrial section
is headed by a Technical Officer. Technical Officer responsible for distribution of
work and its proper execution. In case of any default, the seek the
advice/order/instruction from their Officer who in turn takes appropriate
decision to ensure proper and time bound execution of printing work. The
Manager remains overall responsible for smooth and error-free execution of
printing work.

B. Non-Industrial Wing.
The Non-Industrial wing is distributed into various Administration/ Accounts
sections. Non-Industrial sections are supervised by a Accountant. Accountant is
responsible for distribution and timely distribution and timely disposal of work.
He work under the control of Manager who is responsible for ensuring proper
and smooth disposal of work relating to administration and accounts within the
prescribed rules and regulations. In all matters of importance, order/approval of
the Directorate of Printing are obtained invariably.

4(1)(b)(iv): The norms set by Rashtrapati Bhavan Press for the discharge of its
functions.

The exclusive function of Govt. of India Press, Rashtrapati Bhavan, New Delhi
under the administrative control of the Directorate of Printing, New Delhi is to
print the jobs received from highest dignitaries of the nation i.e. President, Vice
President and Prime Minister. The other jobs are also received for execution from
other Ministries/ Departments through Directorate of Printing with the due
consideration to the nature of jobs to be printed, size of machines and other
infrastructural supports available with the Press. The general policy in the

matter of discharging the functions is the disposal of work/jobs as per delivery
schedule desired by the Indenter. '




4(1)(b)(v):

4(1)(b)(vi):
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To achieve this target, the jobs are prioritized and processed. Although
individual outputs are fixed for the operative hand, working in pre-printing,
printing and post-printing branches, such outputs always do not held to
complete the jobs in hand as per the delivery schedule fixed due to various
unforeseen administrative reasons. Therefore, maximum output is obtained from
every operative hand at all stages of execution of the work through motivation
and with better inter-personal relation maintained in the units, and thus the
target are fulfilled. Besides for the disposal of public grievance cases a period of
7 days is taken.

The rules, regulations, manuals and records held by Govt. of India Press,
Rashtrapati Bhavan, New Delhi or under its control used by its employees
for discharging its function.

Govt. of India Press, Rashtrapati Bhavan, New Delhi is a pure Central
Government  Organisation and governed by a set of Rules/
Regulations/Instructions contained in the Press manual named “The Hand Book
of Govt. of India Presses”, Compendium of administrative and financial powers
of officers of Directorate of Printing & Presses and the rules framed by Govt. of
India regarding service matters of employees, Viz. Fundamental Rules,
Supplementary Rules, GFR, CTR, Receipts & Payments Rules, Leave Rules
besides Factories Act, Payment of Wages Act, Compensation Act, Recruitment
Rules of All the industrial and Non-Industrial categories of posts etc.

A statement of categories of documents that are held by Govt. of India
Press, Rashtrapati Bhavan, New Delhi or under its control:

The following documents (unclassified) are held by Govt. of India Press
Rashtrapati Bhavan, New Delhi:

Stock and Issue Ledger of Stores.
Production Register.
Remittance Register.
Contingent Bill Register.

Pay Bill Register.

Muster Rolls.

Representation Rosters.
Seniority list of staff.

Bill Register for printing cost.
Egpenditure Register.

Diary and Issue Register.,

Service Book & Leave account of Individual employees.



4(1))b)(vii):

4(1)(b)(viii):

4(1)(b)(ix):

4(1)(b)(x):

4(1)(b)(xi):

4(1)(b)(xii):

4(1)(b)(xiii):

Particulars of any arrangement that exists for consultation with or
representation by the member of the public in relation to the formulation
of its policy or implementation thereof:

Not applicable.

A statement of boards, councils, committees and other bodies consisting of two
or more persons constitutes as Govt. of India Press, Rashtrapati Bhavan, New
Delhi’s Part of for the purpose of its advice, and as to whether meetings of these
boards, councils, committees and other bodies are open to the public or minutes
of such meetings as accessible for public:

Not applicable.

A directory of officers and employees of Govt. of India Press, Rashtrapati

Bhavan, New Delhi.

A directory of Officers and employees of Govt. of India Press, Rashtrapati

Bhavan is given in the enclosed Annexure 111

The monthly remunération received by officer and employees of Govt. of
India Press Rashtrapati Bhavan, New Delhi:

The monthly remuneration received by officer and employees of Govt. of India
Press, Rashtrapati Bhavan is given in the Annexure-11.

The Budget allocation to Govt. of India Press, Rashtrapati Bhavan, New Delhi
indicating the particulars of all plans, proposed expenditure and reports on
disbursement made:

As per enclosed Annexure IV.

The manner of execution of subsidy programmes including the amounts
and the details of beneficiaries of such programmes:

Not applicable.

Particulars of recipients of concession
, permits or authorization grant
Govt. of India Press, Rashtrapati Bhavan, New Delhi. i

Not applicable.



4(1)(b)(xiv):

4(1)(b)(xv):

4(1)(b)(xvi):

Details in respect of the information available to or held by Govt. of India
Press, Rashtrapati Bhavan, New Delhi reduced in an electronic form:

The e-mail ID of Govt. of India Press, Rashtrapati Bhavan, New Delhi is
rb-gippr@nic.in

The particulars of facilities available to citizens for obtaining information
including the working hours of a library or reading room, if maintained for
public use;

The press is not Citizen Oriented Office and therefore does not deal with
the public. The Press caters to the Printing needs of Govt. Departments and
execute their printing work on receipt of material from the concerned Govt.
Department. The Press may therefore not be able to provide any information
pertaining to the printing of jobs to the public. The members of public may
contact the concerned client Department for such information.

The Names, Designation and other particulars of the public
information Officers:

The name of Public information Officer in this Press is given below:-

S. No. Name of the Press Central Public information Central Assistant

1 Govt.

Officers Public Information.

of India Press, Sh. Bhupendra Kumar Nil

Rashtrapati Bhawan, New Dy. Manager, GIP
Delhi-110004 Rashtrapati Bhawan

4(1)(b)(xvii): Such other information as may be prescribed.

Nil

Cravas

(Bhupenklln \&ngﬂ

Deputy Manager



