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OFFICE MEMORANDUM

Sub: - Proactive disclosure under RTI Act 2005.
Ref: - H.Q. Emait dated 0.1N/ay, 2023

ln regard to subject under reference, the desired information is as follows:-

Yours faithfully,

LL {" rl ra>S

ff- )
(N.K.Dey)

CPIO/Officer-in- charge
To

The Assistant Director (A-t|)
Directorate of Printing,
'B' Wing, Nirman Bhawan,

Sl.No Request
to information Act 2005 pertain

to Government of lndia press

Right year 2022-23, 13 RTI via onlirie:
and 3 RTI through offline has been received by this
office.

During the last fin ancial

2 ails of Question Received in
DoP under RTI Act 2005

The det 15 RTI (13 RTI Ontine& 2 RTI Offline) received in Giil
Temple Street Kolkata-72 under RTI act , 2005

J le with the pressLand avail Copy of CPWD (C available with the presrr ls
enclosed for information

ivil) on Land

4 Pensioner's Record Pensioner Records w.e.f. 1 January 20'18 to till date
5 aterial Pursuant to section 4(i) (b) of

the RTlAct 2005
N/t

|^i cruitment Rules Grade A Gazetted
Non-lMinistrial
Re

7 RuRecruitment Gles dera GB azetted
on/ Roster, Register for the

Post of TVITS in DoP
Reservati

r of Laizson Officer for
on with disabilities

, STSOrde
and

10

New Delhi- L1001L.

1

Reply Annexed

o
Related to H.Q. Office.



Brief descriptio task assigned to
officials of Govt. of lndi

nof
a temple street.

among all section of
GIP Temple Street

Allocation of work
Enclosure is attached
( page No. 1to 7)

herewith

Organisation ch
after finalisati

art will
on of

be provided
sanctioned

rectorate of printistrength Di
off icersD irecto of tsrY n da em esoyepl

13)

Se it o st sa nority 0 01/0s/2 23
atta ched h e rewi th toNo5 group C including

MTS (industrial and non_industrial)

Recruitrnent rule for Recru itm e Rnt u les for G ro Cp
uncl d(i meng Mrs) isesloyep U dern

DelhiOffice, Newthe control of H.Q.y remuneration received by each
officers and emplo

Monthl

yees as on date
attached herewith

( page No. 14 to 19)

Enclosure is

Budget grant for financial year 2A22-23 Enclosu re is a ttac h ed h erewith
( 20No to 23

(N.K.Dey)
CPIO/Officer-in- charge

t

6, Guidelines for foflowing information comes under RTr Act

Annexure

, section  (l) (b)._
L.

2

3. Organization chart of GtpTS

A+.

is

6.

7
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Report Date : 08/0512023 11:54 AM
Ministry of Housing and Urban Affairs

Directorate of Printing
GOVT.OF INDIA PRESS,CALCUTTA.

lbtal No. of Retired Person(s): 222
S.No Name Date of Retirement / Birth PPO

1 Srvapan Kumar Chakraborll,<br/> DRIVER (H/V)
31/0 ir'2018

1 l/01/1 958
428051800211

2 Felani Murmu<br/> ItllAD CLERK (.ir.)
3U01t2018

04t0y1958
428051800167

3 Arati Karar<brD tJ.D.CLHRK
3 1/0 r/20 r rJ

1 5/0 1/1 958

,12805 I 800224

4 Paritosh Biswas<brl> U.D. CLIIRK
3U0t/2018

08/01/1958
42805 1 800202

5 Hossein Mondal<brA tJ.D. CI-llRK
31t03t20t8

20t03t1958
42805 1 8003 54

6 Srvapan Kumar Mazumdcr<br/> Dt IrT'Ry (M.l'S)
3110312018

17 t03t1958
42805 I 800347

7 Subhas Chandra Saha<br/> LABOTJRFIR
3U03t2018

08/03/1 958
42805 1 800376

8 Kshudiram Santra<br/> HIiAD CI-ERK (Jr.)
30104120t8

26/04t1958
42805 I 80038 1

9 Ilasudcb Roy<brl> L.D.C
30t04t2018

24t04fi9s8
42805 I 800398

10 I{arn Chandra Gond<br/> Olfsct Machine Man
28102t2017

05102/19s7
4280s1700214

11 Gouri Sankar Sardar<br/> Assistant Ilinder
31/03t2017

14103t1957
428051700221

t2 Santanu Indra<br/> Ficad Cllcrk (Jr)
28t02t2018

01103t19s8
42805t800277

t3 Arup Kumar Ilallav<br/> tJ.D.C.
3UO8t20t7

26t08/1957
428051700722

14 Debidas Bhattacharyya<br/> U.D.C.
301lLt20t7

l611Ut957
428051700955

15 Mr. Kunal Acharya Chaudhury<brA Lj.D.C
30t09t2017

28t09t1957
42805t700779

16 Subash Chandra Ilandha<br/> I).T.P Opcrator
30104t2018

09t04t1955
42805 1 800400

17 Shyamal Biswas<br/> Assistant Manager (Admn.)
28/0212018

15t02t1958
428051800246

18 Prabir Kumar Dey<br/> Duftry (M1'S)
30106t2018

10106119s8

42805 I 80049 I

:'i of 1l 51812023,11:54 AN
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19 Mr. Arun Kumar Basu<brD IIPAD CLIrlLK (Jr.)
3 1 '071201 8

06 0- 1958

42805 I 800596

?Pageld:r

-1 I .)- liig

27 0- 1 95S

+2805 I 800608Mr. Dilip Pramanik<br/> Du1tr1' (M'lS)?n

3 l,'08 2{-) I 3

02/08/l 958

ll! :.! -ir-
2t Mr. Narayan Das<br/> IIEAD CLERK (Jr.)

ilSr 5-: :]:
3 1/08/20 1 8

2510811958
22 Mr. ArabindaKarar<brl> UDC (CASH)

3110812018

1 5/08/1 958

4280518007i623 Ms. Niva Hazra<.brl> Saf'ai Karmachari

3 0/09/20 r 8

08/09/ 1 95 8

42805 1 80087324 Mr. Dudhnath <brD Farash (MTS)

3 0/09/20 1 8

01/10/1958
42805180077225 Mr. Prabir Kumar Samajdar<br/> DLll''fRY (MTS)

31/10/2018

22t10t1958
42805 1 80092 126 Mr. Amal Kumar Das<br/> ll. D. Clerk

42805 1 800895
3Ut012018

11/10/1958
27 Mr. Swapan Kumar Saha<brE Du1lry (M'l'S)

3y10t20t8

05/10/1958
42805 1 80090928 Mr. Manohar Rabidas<br/> Duliry (MTS)

42805 1 800970
30/11/20r8

10/11/1958
29 Mr. Prabir Kumar Gupta<brE Duftry (MTS)

428051801010
3011112018

27 1111t958
30 Mr. Biplab Kumar Nag<brD Duftrl'(M'l S)

42805 i 801003
301tl12018

t211111958
3i Mr. Sk Haroon<brl> Bearer (Deptt. Canteen)

3011112018

2211Ut958
42805 1 800992-)L Mr. Debasish Guhathakurta<brE Upper Division Clerk

3011112018

09ltllt9s8
428051801047-r -) Mr. Radhanath Das<br/> Machine Attcndant (Ot'fset)

3v1212018

28n2t1958
428051801054J4 Mr. Swapan Kunar Mukhcrjee<br/> Dufiry (MTS)

3U1212018

061121t958
42805 I 80r 09835 Mr. Kalidas Ghosh<br/> I)ufiri' (MTS)

3vt212018

14t12t1958
428051801 10236 Mr. I)cbapri-va Mitra<br/> Head Clerk (Jr.)

2911211958

42805 1 80108 I)t Mr. Raktim Nag<br/> U. D. Clerk

428051801111
31t12t2018

r6fi2n9s8
38 Mr. Subodh Chandra Flatui<br/> Ilead Clerk (SL.)

42805 1 900025
31t0v2019

0610111959
39 Mr. llisanonclu Nlondal<br/> I-1. D. Clerk

2of11 51812023,11:54
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40 [,tpal Biswas<br/> I)urrvan (MTS)

https ://bhavishya.nic.in/RptProcessedCasesHOO.aspx?pageld:6.

3U0v2019
42805 I 900047

4t Mr. tJday Sankar Sinqh<br,/> Farash (MTS)
31101t2019

42805 1 90008 1

i1 Mr. \arendra .iena<br/> Offset Machine Man
3ll0r/2018

05/0 I /1 958
428051800190

-13 -{shok Chattcrlee<br/> Duftry (MTS)
28/02t2A19

1

428051900180

+1 Mr. Motilai Shawcbr/> Store Rcceiver (MTS)

12102fi9s9

28/02t2019
42805 i 9001 99

,+5 Mr. Parimal Baner.jee<br/> Lower I)ivision Clerk

25t03t19s9

31t03t2019
4280519002s6

40 Mr. Utpal Dutta<brl> tJ. D. Clcrk
31t03t2019

24t03,L959
428051900319

47 \1r. Ratan Chandra Das<br/> Binder
31/08/2018

05/08/1958
42805 I 800664

48 Kali Charan I Iela<brl> Safairvala (M'l'S)
31t05t2018

02t0511958
4280s1800479

49 Mr. Kartick Mondal<br/> Ilindcr
3

1

42805 1 800693

50 Mr. Sachinandan Ma.jhi<brD Machine Man (Offset)
30t09t2018

04t09/1958
42805r800817

51 Tapan Kumar Pramanick<brD Dultry (MTS)
31105t20t9

0410sn959
42805190046s

52 Mr. Shib Chandra Das<br/> Aflcndant Oflf.set
30t06t2018

42805 I 800549

53 Mr. I-ayak Singh Balmiki<br/> Duliry (MTS)
3U05t2019

10t0st19s9
42805 1 9003 82

5,1 Mr. 'fapash Kanti Ghosh<br/> Accountant
30/09/2018

42805 I 800806

55 Mr. Bisrvanath Chowdhury<br/> Bindcr
31fi2t2018

08/12lr 958
428051801212

56 Mr. Babul Dutta<brl> Machine Attendant Offset
31/0312019

04/03n9s9
428051900234

57 Mr. Biswanath Sardar<brl> Machine Man
3U03t2019

04/03t1959
42805 I 900245

5tt Mr. Bijoy Krishna Roy<br/>'fechnical Ofliccr
31103t2019

03103^959
42805t900267

59 Mr. Debabrata Chakraborty<br/> Assistant Binder
31108t2019

r0/08/r959
42805 I 90064 r

60 Ms. I)ulali Das<br/> Uppcr Division Clerk
3U0512019

0910st1959
42805 1900360

3 of 11 51812023, I 1:54 AM t
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61 Mr. Gopal Chandra Das<br/> Cook
31t05t2019

0510511959

42805 I 9003 75

62 Mr. Goutam Kumar Bakshi<br/> Assistant Plate Maker
3U08t2019

20t08fi959
42805 1900650

63 Mr. Kenaram Das<br/> lJpper Division Clerk
31105120t9

01106t19s9
428051900443

64 Mr Mohammed Ayub<brA Offset Machine Attendant
30104t2019

0710411959
42805 1 90033 1

65 Mr. Mohan Kumar Paul<br/> Upper Division Clerk
3110512019

24t05fi959
428051900397

66 Mr. Natabar Bhuinya<br/> I lalrvai-cum-oook
30104t2019

t2t04t1959
42805 I 900348

67 Mr. Prasanta Chandra<br/> Machincman
31112t2018

241121t958
42805 I 80 i 20 I

68 Mr. Prabir Kumar Das<brl> Machineman (OfTse|
3U0112019

02t0U1959
428051900146

69 Mr. Ranjit Bhattacharjee<br/> Machine Attendant Offset
31105t2019

0310st1959
42805 1900436

70 Mr. Swapan Bhattachar-jee<br/> Ilinder
3U0st20t9

09105n959
42805 1900458

71 Mr. Sukdev Dutta<br/> Attendant(Offset)
31101t2019

02t0Ut959
428051900102

72 Mr. Sahabuddin Khan<br/> Binder
2810212019

13/02t1959
42805 r 900201

t-t Mr. Sarjib Sur<br/> D T P Operator
3U03/2019

28103^9s9
42805 1 900290

74 Mr. Subhash Chandra Chorvdhury<br/> Mechanic
3t/05t2019

31t05t19s9
4280s1900421

Mr. S',vapan Kumar Chowdhury<brl> Cantecn Clerk
3t/t2t2018

0r/01t1959
428051801076

ll)

,
Mr. Swapan Kumar Goswami<br/> Assistant Plate Maker

3U12t20t8

03t12fi958
428051801133

77 Mr. Su.lit Kumar Ghosh<br/> Machine Man
3U12t2018

0110U1959
4280s180n77

78 Mr. Sankar Kumar Roy<br/> Machine Man (Oflset)
31101t2019

21/01n959
428051900111

79 Mr. Sambhu Nath Ghosh<br/> Ilinder
31/12t2018

0U0t/1959
42805 1801 168

80 Mr. Tapan Kumar i)as<br/> Ollset Machine Attendant
28102t2019

03t02fi959
42805.1900177

81 Mr. Uday Sankar Saha<br/> Section Ilolder (Ilinding)
311t212018

29/1211958

r 4of i1 518/2023,11:54 Al
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83 Mr. Aloke Kumar Das<br/> Copy Holder
3U011201,9

09t01119s9
42805 1900010

84 Mr. Arup Kumar \and1,<br/> Machineman
3111212018

0U0y1959
428051801124

85 ,\1r. Sunil Chandra Ghosh<br/> Multi 'l'asking Staff( Non Ind )
1st09t19s9

30/09121)"9

42805 1900663

86 Mr. Susanta Kumar Das<brD Multi lasking Staff( Non Ind )

30/09/2019

09t0911959
428051900672

87 Mr. Ajit Kumar Shome<br/> Upper Division Clerk
30109120t9

20t09/19s9
42805 1 900896

88 Mr. Dilip Kumar Basak<br/> Multi 'l'asking Staff ( Non Ind )

311t012019

0711011959

42805190073',1

89 \'1r. Jal'anta Kumar Patra<br/> OfIsct Machinc Man
3U1012019

0211011959

4280519009s7

90 Mr. Niranjan Gaycncbr/> Canteen Clerk
3Ut012019

02lt0l t9s9
428051900771

9l Mr. Partha Banerjee<br/> Rindcr
3111012019

011n11959
42805t900764

92 Mr. Subir Kumar Barua<br/> Countcr Clcrk
3vt012019

22110t1959
4280st900720

93 Mr. Surendra Bhagatcbr/> Multi Tasking Staff ( Non Ind )

3011U2019

19t11/1959
42805 1900849

94 Mr. Sibnath Moitra<br/> I Icad Clsrk ( Junior )

3011U2019

09nyt9s9
42805 1 90086 1

95 Mr. Shyamal Roy<br/> Multi 'lasking Staff ( Non Ind )

3011112019

0511111959

42805 I 900805

96 Ivlr. Soumcndra Nath Bag<br/> Binder
30t11t2019

27 tlU19s9
42805 1 900874

97 Mr. Biswajit Samanta<br/> Uppcr Division Clerk
3011112019

09ltUt959
428051900913

98 Mr. Dilip Kumar Roy<br/> D'l'P Opcrator
30111120t9

01112^959
42805 1900818

99 Mr. Hiranmay Mandal<br/> IIead Cllcrk ( Junior )

31t12t2019

15t12n959
42805t900944

100 Mr. Kashi Nath Das<brD tJpper Division Clerk
3Ut2l20t9

18fi2n959
42805 1 90093 5

l0t Mr. Kajal Kumar Bhattacharjee<brA Offset Machine Man
31n2/2019

t6n2/19s9
428052000225

102 Mr. Kishan Lal Kano.jia<br/> Uppcr Division Clerk
3U1212019

0811211959

428051900922

I

https ://bhavishya.nic.in/RptProcessedCasesHOO. aspx?Pageld-6...

3 tr0112019
42805 I 90007682 A.joy Kumar l)as<br/> Canlcen Attendant
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104 Mr. Sibatosh Das Sarma<brl> Assistant Manager ( Admin )

31112t2019

151 12i t9s9
4280s1900966

105 Mr. Arun Kumar Sinha<br/> tJpper Division Clerk
3111212019

17 112119s9
4280520000 1 8

106 Mr. Arup Kumar Ganguly<br/> Head Clerk ( Junior )

31101t2020

08/0 1/l 960
428052000 1 00

107 Mr. Dipankar Pal<brE Offset Machine Attendant
31101t2020

2410y1960
428052000 1 91

108 Mr. Gobinda Nagcbr/> Multi 'lasking Sraff ( Non Ind )

3110U2020

02t0111960
42805200006 I

109 Mr. Gautam Sarkar<brl> L,pper I)ivision CIerk
31t0v2020

06t0U1960
4280520001 13

110 Mr. llari Ghosh<br/> lJpper Division Clerk
3U01t2020

06/01n960
4280s2000t22

1il Mr. Manoj Kumar Ghosh<br/> Upper Division Clerk
3110y2020

2U01t1960
428052000083

112 Mr. 'lapash Kumar Shome Sikdar<br/> Upper l)ivision Clerk
3U0U2020

24101,1960
4280s2000232

113 Mr. Uday Sankar Das<br/> tjpper Division Clcrk
3U01t2020

09101t]1960
428052000052

114 Ms. Sa.leda Khatoon<br/> Head Clerk ( Junior )

31t0U2020

06t01t1960
428052000 1 88

115 Mr. Sr,ntanu Mukher.jee<br/> Upper Division Clcrk
3U01t2020

04/01/1960
428052000144

r16 Mr. Subrata Mukherjee<brD Offset Machine Man
3110U2020

06101/1960
4280520003 1 1

117 Mr. Sajal Mukhcrjee<br/> Binder
29102t2020

09102t1960
4280520002t0

118
t

Mr. Susanta Kumar Das<br/> Duftry,-MTS ( Non Ind. )
25102t1960

29t02t2020
428052000157

119 Mr. Charan Saren<brE Assistant Binder

r0/02t1960

29102t2020

428052000333

t20 Mr. Jitendra Nath<br/> Cook
3U03/2020

02103t1960
428052000166

121 Mr. Achintya Chattcr.jee<br/> Upper Division Clcrk
3U0312020

10103n960
4280s2000247

122 Mr. Dhruba Chand Paik<brl> Scction I Iolder
3U03t2020

tst03t1960
4280s2000302

I Z-t Mr. Asrvini Kumar Naskarcbr/> Upper Division Clerk
30/04t2020

09t04^960
428052000t79

Irirefox

103 Mr. Pulak Kumar Sadhukhan<br/> Multi Tasking Stafl ( Non Ind )

https ://bhavishya.nic. in/RptProcessedC asesHOO Fspx?Pageld:
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428052000276
3010412020

03l04llMs. Keya Do <brt> Multi 1'asking Staff ( Non Ind )125

4280520002tt I
3010412020

t0l04l1!{r. Shr amal Kumar Rakshit<br/> Multi Tasking Staff ( Non lnd )llo

428052000269
301041202i)

0610411960127 \1r. t,da1'an Sengupta<br/> Upper Division Clerk

428052000096
3110112020

20/01/1960Mr. Uttam Kumar Saha<brD lJpper Division Clcrk
128

4280520003 5 5
3010612020

Mr. Satya Ranjan Das<br/> Upper Division Clcrkt29

428052000298
3010612020

0110'711960Mr. Madhu Sudan Dutta<br/> Reader130

428052000478
3110712020

2510'711960\1r. Ashok Chettri<br/> Ilinclcr131

428052000399
3110812020

08/08/lMr, Goutam Basak<brD Upper Division Clcrk132

4280520004s6

23t0811960133 Mr. Kedar Nath Rabidas<brD Assistant Binder

428052000030
311r212019

t5t tzl1959134 Mr. Srvapan Kumar Bag<br/> Assistant Binder

428052000445
3110812020

1960135 Mr. Bikram Kumar Satapathy<br/> Binder

428052100136
3110812020

1 9603Mr. Niranjan Mohapalra<brD lJppcr Division Clerk
136

42805 1900883
3010912019

28l09lrMs. Piali llanerjec<brD Upper Division Clcrkt3'7

428052000423
3010912020

1l/09/1960138 Mr. Ashok Sadhu<br/> Multi 'fasking Stafl'( Non Ind )

42805210005 1

3111012020

0211011960Mr. Animesh Kumar Biswas<br/> Attcndant Offset
139

428052 1 00040
3111012020

0l/11/1960Mr. Ashoke Kumar I)as<br/> Platemakcr ( Olfset )140

428052000504
301t112020

0311111960141

,
Mr. Somaru Gond<brD Multi fasking Stafl ( Non Ind )

428052000560
3011112020

05/l 1Mr. Amiya Kumar Das<brD Multi lasking Stal'f ( Non Ind )t+/

428052100231
3011112020

07 l1ll1960Mr. Rash llchari i)cy<br/> tjpper Division Clcrk
143

428052100334
3111212020

2011211960t44 Mr. Arup Das<br/> Assistant Binder

'. Goutam Kumar Das<br/> OtTset Machine Man

https : bhavishr a.nic. in RptProcessedC asesHOO aspx?Pagelci:6 "
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14s Mr. Pradip Kumar Pathak<br/> Multi 'Iasking Staff ( Non Ind )

31112t2020

t5fi211960
4280s2000582

146 Ms. Alpana Roy<br/> Head Computor
3U0112021

03/01/1961
428052t00084

117 Mr. Ilimalendu Sarkar<brA tjpper Division Clerk
31t01t202t

04t01t1961
428052100073

148 Ms. Manidipa Chowdhury<br/> Uppcr Division Clerk
31t01t2021

03t01/1961
428052100017

149 Mr. Madhusudan Saha Sardar<br/> Multi Tasking Staff( Non Ind )

3U0t/2021

20101t1961
428052 1 00028

150 Mr. Sukumar Chatter.jee<brl> Upper Division Clerk
28t02t2021

428052100192

151 Mr Bisrvanath Dutta<brD Canteen Attendant
28t02t2021

08t02t1
4280521 00158

152 Mr. Biswanath Maiq,<brl> Canteen Attendant
28t02t2021

t0t02/1
428052100248

Mr. Sadhan Kumar Ray<br/> Canteen Aftendant
3011112020

20/n/1960
42805200053 1

154 Mr. Bablu Dufta<brl> Multi I asking Staff ( Non Ind )
31/03t2021

13/03/1961
4280s2100170

155 Mr. Hari Narayan Saha<br/> Multi 'l'asking Staff( Non Ind )
31t03t2021

19t03t1961
428052100260

156 Mr. Radha Raman Gayencbr/> Bindcr
3U03t2021

03t03fi961
428052100499

157 Mr. Tapan Das<br/> Forcman
31t03t2021

18/03n961
428052 10030 1

158 Mr. Sri Moni Mohan Chakaborry <brl> LOWER DIVISION CLERK
31fi2n978

01t01fi921
428057800286

159 Mr. Subrata Ganguly<br/> Attcndant Offset
30t04t2021

961
428052200218

160 Mr. Dilip Munda<brl> Mulr.i Tasking Sraff ( Non Ind )

30/04t2021

03/04/1961
428052100282

161 Mr. Bejo1,' Kumar Mahato<br./> Ilinder

05t04/1961

30t04/2021

428052100446

162 Krishna <brl> ASSISTANT BINDER
30t06n99s

01/07n935
4280s9s01275

163 Mr Arnal Kumar Mitra<brl> COMpOSIT.OR GRADE I
31/01n995

0U02/1935
428059402091

t64 Mr. Dilip Kumar I{oy<br/> Ex Asstt. Ilinder
3t/12n996

0U01t1
428059602176

165 Mr. '[arapada Das<br/> Ex Bindry Asstt.
30/11t1987

t6/1U1927
428058700460
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166 Sukumar Bose<br/> Ex BINDRY ASS'f'|.
31/01/1991

4280s9002095
06/01/193r

31t05t2021

03t05t1961
428052 100356t67 Mr. Ram Nandan Sin-sh<br/> Labour

4280s2100318
3U0512021

r 5/05/i961
Mr. Naral an Dutta<br/> Assistant Halwai-Cum-Cook168

428052100323
31105,2021

17 t051t961
r69 \1r. Subir Kumar Paul<brl> Head Clerk ( Junior )

3010411984

lU0411924
1.70 Mr, Sri Srinibash Dhal <br/> MACHINEMAN GR.lll

7lt2/2003

0il1111944
428050302866171 Mr. Mani Kumar Rasaill'<brE MACllllNE MAN

30t06t2021

26t061t961
4280521 0041 1172 Ms. Aparna Majumder<br/> Head Clcrk ( Junior )

3010612021

281061196t

4280521003901'73 Mr. Avijit Saha<br/> Head Clerk ( Junior )

30t0612021

27t06t1961
428052t00424174 Mr. Anup Kumar Mukher.ice<br/> Binder

428052t00402
3010612021

27t061t961
175 Mr. Basudcb Paul<br/> Multi 'l'asking Stall'( Non lnd )

428052 1 00468
31t0712021

05t07,L961
176 Mr. Joy Kumar Chandra<br/> Mechanical

428052 1004tt0
31108t2021

1 0/08/1 96 1

t'77 Mr. Flaradhan Chakraborty<br/> Upper Division Clerk

428052 1 00688
30t09t2021

10t0911961
178 Mr. Shyamal Kumar Chorvdhurycbr/> Binder

428052 1 00598
3U10t2021

18i10/1961
179

428052100644
31n0t2021

11t1lfi961
18C

Mr. Nirmalya Nathak<br/> Head Clcrk (Sr.)

Mr. Prasanta Kumar Hansda<br/> I Icad Clerk (Group C)

30t0411993

20t04fi933
428059300522181 Shri Anil Kumar Paul <br/> Machineman

3011112021

01nzt1961
428052100666182 Ms. Arati Bakshi<br/> Upper Division Clerk

428052100679
3011112021

14t t1n961
Mr. Goutam Manna<br/> Multi Tasking Staff ( Non Ind )183

.t

4280593001 84
2810211993

0910211935
i84 Mr. Dcbnath Shri Radha Shvam <br/> Forcman

4280s830038 1

3U0311981

2710311923
t85 Mr. I-ate Anil Kumar Mukherjce <br/> Machineman Gr.ll

428052200029
3 | 11212021

0U01t1962
186 Ms. Bijaya Sahoo<brA Nurse
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187 Mr. Sunil Kumar Ghosh<br/> Ilinder
31t12t2021

31i12t1961
4280s22000s0

188 Mr. Sh Satya Narayan Kar <br/> Ex Comoositor
30/09/1989

15t09t1929
428058900954

r89 Mr Biswanath Das<br/> Multi Tasking Sraff ( Non Ind )
31t01t2022

05t0111962
428052200072

190 Mr. Rajesh Routh<br./> Multi 'lasking Staff( Non Ind )
31t0U2022

04t01/1962
428052200038

191 Mr. Sukumar Bhoivmick<brA Hcad Clcrk ( Junior )
31t0U2022

14962
4280s2200016

192 Mr Samir Ghosh<br/> t,,pper Division Clerk
3t/01/2022

11101t1962
428052200137

193 Mr. Sahacleb Ro1,<br/> Cantcen Clerk
31/01t2022

1/1962
4280s2200120

194 Mr. Sadhan Kumar Mazumdar<brl> Offset Machine Man
3t/01/2022

27t01/1962
428052200249

195 Ms. Uma Nag<br/> Multi Tasking Sraff( Non Ind )

o) /o) /t aA)

28102t2022

428052200108

196 Mr. Jagannath Mazumdar<br/> Seclion Holder

t0/02/1962

28t0212022

428052200085

197 Mr Mithai Lal Hela<brl> Multi Tasking Staff ( Non Ind )

28t02t2022

962
4280s2200164

198 Mr. 'farak Dsbnarh<br/> Cantecn Attcndant
28102t2022

0 962
428052200t42

199 Mr. Ashok Kumar Nayak<brl> Oflset Machinc Man
3U03t2022

962
42805220020s

200 Mr. Chandan Roy<hr/> tJpper Division Clerk
31/0312022

/03n962
4280s22001s9

201 Mr. Sushil Nandi<br/> Multi Tasking Stafl'( Non Ind )

31/03t2022

11t03n962
428052200171

202 Mr. Sanat Ilembrom<brl> Head Clcrk (jr.)
31/0st2022

0 962
428052200261

203 Mr. Chhoto Lal Hansda<br/> Flead Clerk (Sr.)
31t0st2022

16105/1962
428052200296

204 Mr. Jaydeb Das<br/> Assistant I Ialw,ai_Cum_Cook
30/0412022

04t04n962
428052200186

205 Ms: Krishna Surai<br/> F'orcman
30/04t2022

1962
428052200252

206 Mr. Su.jir Saha<brl> Head Clerk ( Junior )
3U05/2022

t0t05/1
428052200283

207 Mr. Iliman Chandra Dey<br/> Flead Computer

20t06t1962

30t0612022

428052200357
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08107/1962
428052200379Mr. Srvapan Kumar Ror <br,'> Head Clerk (Sr.)209

31/08t2022

0710811962

428052200403210 Ms. Minui Bhowmick<brE Foreman

428052300020
30109t2022

0810911962
2t1 \i:. Ka11 an Kumar Barat<br/> Offsct Machine Man

3yt0/2022

06,10t1962
428052200410212 Mr. Madan Manna<br/> Asstt. Halr'vai-Cum-Cook

3v07t2022

04t07t1962
428052300150213 Mr. Arjuna Bchera<br/> Bindcr

428052200391Mr. Banshidhar Nayak<br/> Assistant Binder
t410411962

3010412022

214

301tU2022

t6ltUt962
428052200481215 Mr. Uijwal Kumar Scal<br/> Upper Division Clerk

31t12t2022

281t211962
4280s2200454216 Mr. Arabinda Sarkar<brD Machinc Attendant Offset

428052200469217 Mr. Gautam Kumar Mukher-jeecbr/> Assistant Plate Maker
3Ut212022

0711211962

428052300059218 Mr. Dilip Kumar Hazra<br/> Otl.set Plate Maker
3110U2023

0410111963

4280s2300042219 Mr. Lingara.j Dash<br/> Assistant Bindcr
311012023

1210111963

3U03t2023

1310311963

428052300129220 Mr. Nadeem Ahmed<br/> Stenographer Grade III

28102t2023

23/02fi963
428052300093221 Mr. Prasanla Maity<br/> Acoountant

0210411963

3010412023

428052300141222 Mr. Arunava Dey Mallick<br/> lJppcr Division Clerk

I)ipankar Barua<br/> Forcman
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OFFICERS

(1) Manager: The dLrties and por,vers of the Manager are given below: (1) He is incharge of the entire

press. (2) He exercises all financial and aclministrative powers sLrbject to limitations as laid down in

the.,rles. (3) He is responsible for policy'co-ordination and planning. (a) He is the Chairrnan of the

D.p.C.. D.S.C. ancl makes appointments and promotions iu consultation r,vith the committee. (5) He

passes orders on regular leave application foisr-rpervisory staff botlr on clerical and hidustrial sides of

the press. (6) He isiesponsible ior general secLrrity of the press and ensures the provisions of adequate

satbgr-rards against losses. thefts, fraud, misappropriation and other irregularities. Arry'

loopiolestdJfects existing therein are being taken up by him with the local authorities tor rrecessar)'

reuredial actiott.

(2) press Metlical Officer: He is a Croup 'A' Officer. His services are reqttired as per provisions of

F:actories Act, 1948. He is the head of Press Dispensary aud is responsible to extetrd proper medical

treatrrept to the Press ernployees and their fanrily tnernbers. He is assisted by Para-Medical staff. viz',

Nurse. phallacist. Orde|ly. etc. The rnedicines required for Press Dispensary are being indented by

hirn arnually arrcl or.r the basis of thattlre rnedicines are being drawn from Govt. rnedical store depot at

Chenrrai a6d medicipes essentiall.v required but not available rvith the depot are obtained through

otlrer sortrces.

(3) Assistant Labour Welfare Commissioner: His service is reqLrired in the Press as per the

provision of section 49 of Factories Act, 1 948. Here, he is responsible for looking after the welfare of

the r.vorkers and rregotiate with the press rnanagement to settle arry dispute and thereby ensllres cordial

and harmonious relatior-rs between the workers and the t.nanagement.

(4)Deput.v Manager/ Assistant Managers (Technical): Their duties are shown below: ( I ) They are

respolrsible for economical and expeditioLrs productiott in tlie Press. (2) They are responsible for

ensuripg securit.v in production branches. (3) They sattctiort all leave to industrialstaff upto the

rrorkeri level. (4) They correspond clirectly with indentors on tecltnical matters. (5) They acquaint

ther.nselves rvith relevalt porlions of all Acts affecting the Press arrd its workers. (6) They see that

prachilery and fittings are rnaintained in a state of highest efficierrcy. (7) They are respoltsible for

seeipg that adequate stocks are r.naintained of all printing attd statiotlery stores and are timely

replenished. (8) They are mernbers of DPC/DSC. (9) They are authorized to effect iuter branch

transfer ol labotrrers in the interest of work.

(5) Assistant M:rnager (Administration): He assists the Manager in day-to-day disposal of
adrrinistrative/accourrts rnatters. He is the branch officer for all the adrninistrative atld accounts

sectiops. His other fr-rnctions are as under:- (l) I-le is responsible for all aspects in respect of all

adrnipistrative matters besides pay, allowarlces etc.. by virttre of being'Head of Office'. (2) He gets

accoLllts reconciled rvith Pay arrcl Accourrts Office and makes allcorrespotrdeuce with tlrern. He looks

afier estate matters and acts as tlre Estate Officer for allotlnent of Press pool accomlnodatiotl and other

relatecl lnatters. (3) He sanctions leave of office staff. (4) All service books and leave accottnts are

kept ulcler his cLrstody. (5) He also functions as store officer and DDO. (6) He makes correspondence

rvith Press Medical Officer, CPWD and does all other correspondences of office side. (7) He will
couduct all other miscellaneolls correspondence etc. r'vith other offices. (B) He will process vigorously

all pensiol cases. (9) The above powers are subject to the condition that he r,vill be wor(ing directly
gncjer the Manager and will take his orders on all itnportant questions that may arise, in day today

administr.ation. He functions as member of DPC/DSC and recruitment board of the Press. He conducts

fiequent surprise iuspections of stores and caslt Brancltes in his charge and record the result in an

inspection book liept for the ptlrpose.
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a (6) Technical Officer: He is responsible for quality and quantity of the work of the press. He u'ill

ensllre to turp out the rvork as economical as possible. He u,ill see tltat all men receive a fair share of

lopg 1rp ancl other aclvantageous work. He will continuously perambulate the rnaclrine room and

exaitine t6e work while printing. He will freqLrently inspect the rnachine and see that they are itl a

clean ancl goocl condition. He rvill see that the motors are stopped lvhett the machines are idling and

lig6ts apdlans in the branch are put off when not required. He will maintain productiorr records of
each rrachiue. He is also responsible for qr-rality and qr-rantity of work in Photo Litho Wing and will

carr1, out checking of outturns of the operators.

NON-INDUS TRIAL STAFF

(7) Accountant: He lrolds the Sr:pervisory charge of accounts and establishment sections. He is

iesponsible for the general adrrinistration and efficiency of the clerical establishrnent of the sections

an.i seeirg that the prescribed ror-rtine regarcling the accounts qr:estion is strictly observed. He r'vill

erlsure that all acco1rr.rts ancl establishment matters are disposed off strictly in accordance with

standing orders. He will maintain a complete set of allthe forms autlrorized for use in the variotts

branches ald seethat no alteration oradclition 5 is rrade tothem except underthe orders of the

Manager, r.vlro obtains the approval of the Directorate of Pritrting, New Delhi, if necessary.

(8) Head Clerk (Senior)/(Junior): Heacl Clerk (Senior)/(Junior) is responsible for the getteral

superyision of clerical branches and Sections urider his charge. The Head Clerk (Senior)/(Junior)

shoulcj see - That all letters and indents received or duly registered and Passed ott to the branches or

sectiols concerned. and uhen finatly dealt li'ith are properly recorded. That all r'vork readl'for

despatch is properly packed and cluly sent out by the prescribed mode atld all u'ork vouchers are dLrl.v

receipted ajd retLrrneclfbr productior.r lr,hen required. That file copies of all sLrch work are carefully

mainiained. That all instructions received fl'om tlre several branches and sections forthe issue of
replies or reminders are carefully followed out. artd That all letters and indents received by post are

gpened in the presence of tlre Heacl of the Press and will be passed on tothe receivercotlcertled

throLrgh the Aistt. Manager (Admn.). That all letters issued are intelligently and briefl.v registered and

offi ce copies preservecl.

(9) Head Computor: He is responsible to prepare Managerial Control Return for every tnonth in time

to shor,v the perientage of procluction achieved against the assessed capacity of tnachines, loss of
procluction ou account of various factors both controllable and uncotttrollable for levels lvhich he has

to collpile time sheets of operative hands expeditiously in this Press.

(10) UpperDivision Clerk: U.D.C. is aNon-lndustrialGror.rp'C' Post. Upper Division Clerk

g.,-,"roil! cleals with letter, telegrar.ns and other correspondences. On receipt of suclt correspolldences

h" pr.pur.r case & puts Llp the relevant files with notes and drafts to section in charge arrd gets it

approvecl f;orn Con-rpetent Authority. He obtains instructions fron-r Asstt. Manager (Adrrn.) He puts

Lrp Drafts relating to technical aspects to the officers of Technical side. He is respollsible for prompt

issue of lettels. telegrams faxes etc. He maintains all records attd he overhaul the record section every

year to clestrov older register/records under order of the Manager to tlake rool1l for new records.

(l l) Upper Division Clerk (Cash): Upper Division Clerk (Cash) in Govt. of India Press generally

perfbrms the dLrties of Cashier. He is personally responsible for allCash transactiotls irr Press. He is

als6 the custodian of all valLrables of the Press. He is particLrlarly responsible for - Crlstody of al

rroney/Cheqr"res/Drafts received iu Office. Disbursement of Cash/Cheques to the Press

estployees/proper persou. Remittance of Cash/Cheques in Bank/Treasury/Pay Accot-tt.tts Office. He

serrds third pafty Cheques/Drafts by post. He rnaintains Cash Book, Subsidiary Cash Book. Registers

preaut fbr rerlittance/unclisbursed pay artd allowances, Security Deposit Register etc. He attends

Bauhs personally on every occasion when money has to be withdrawn or deposited. 6 He rnaintains

lrnprest accounts and recoups as soon as the vouclter is rettdered by the concerlled Official/Officer.

He keeps Saving Bank Pass Book in his safe cr-rstody. He reports all developrnents to thq Assistant

Manager (Admn.). He gets the Cash Booli. Subsidiary Cash Books, Remittance Register and other

't



a Registers pertaining to the Cash Disbursement and reurittance checked and signed. He maintains a
Bill Register in u,hich he keeps records of all bills prepared :itd presented to Pay & Accor-rnts Office
tbr paymertt. He ensures proper adherence of all relevant/related rLrles provided Lrnder GFR,
C"I'R/Receipt and Pavrnents Rules and Hand Book of Govt. of India Presses.

(12) Stenographer Grade III: The main duties and responsibilities of Stenographer are to take
dictation from the Officers. He maintains records pertaining to Personnel Section and he keeps
confidential reports and confidential papers of all employees of the Press in his custody and does the
correspondences relating thereto. He assists the concemed Officer in recording the proceeding of any
meeting/inquiry, maintaining utmost secreqy the work demands.

(13) Lorver Division Clerk: He is a Gror-rp 'C' Non-lndLrstrial Ernployee of the Press. His primary
duty is to maintain registers and records and to do the duties in adrninistrative sections of the Press.
Sorne L.D.Cs are also posted in the Factory side where the services of clerks are required. Besides, he
does the typing work. Most of the LDCs are also arvarded I st and 2nd ACP and accordingly they are
dealing with frle n'ork and subrnission of drafts for approval. He works under Head Clerks and
Accoltntants and is responsible for proper maintenance of records, accurate typing and other clerical

.f obs. the section in which he works demands and adhere to all rr-rles and regulatiorrs ir.t order to ensllre
proper and tiniely disposal of r,vork in the administrative side.

(14) Assistant Caretaker: He deals rvith allquestions perlaining to the Lrpkeep of Press Building
inclLrding repairs. sanitation, fire protection etc. He is responsible for opening arrd closing of the Press
premises in all shifts. besides proper care and cleanliness of the Shop Floor and Office and furniture.
Watch & Ward staff, sarritar;- staffand Farash rvork urrderthe control and supervision of Caretaker.
He is also responsible forthe safe cr-rstody of rnaterials issued to Sanitation Section. Since his service
is essentially reqr-rired in the Press round the clock in the interest of safety and security. he makes
hirrrsellavailable to take care of the situations that warrant his presence in the Press.

(15) Nurse: She will assist Doctor in administrating iniections and other required work in dispensarr,,.

(16) Pharmacist: He r,vorks itt Press Dispensary directly underthe control of MedicalOfficer. Ile
ttlailttains relevant records perlaining to patients, ntedicines and medical equiprnent/apparatus
availahle at the disposal of the Dispensary. He gives medicines to the patients as per prescription of
( lrie{ Mcdical Ol'ficer.

17) Ceneral Store Keeper: Tlte General Store Keeper is the custodian of Stores and personally
respollsible fbr the care of all general stores and stationery stores whilst in stock ancl for all receipts
artd issttes correctly. He is also responsible to plaoe requirenrents of stores for procurement through
Heacl Clerk. On receipt of stores he is to get the material inspected. On completion of inspection. he
tnakes entries in Stock Book. bin card and pass the bill for arrangerrent of payment. He is to maiutaiu
bin card for every item held irt tlre stock besides the stock books. He is to ensure proper storage. He is
to tnaintain proper record /accor-rnts of stores and lollow the prescribed rules of GFR, Receipt &
Pay'ment Rules and Press Hand Book. He is to sLrpply figures to the superior aLrthority in regard to
isstte of stores ott the basis of past actual and anticipated positions. He arranges allstore items
convenierttly to get the store physically verified every year. I'le is also responsible for reconciliation ol
stores attd prepare balance sheet of stores. He will remain responsible for any sofi of excess or deflcit
in store. I'le is also responsible l'orthe disposal of waste held in the stock of the Press like lvaste paper.
saivage paper ancl reel core, following the provisiorrs made in the Press Hand Book.

(18) Chowkidar (M.T.S): He should be alert all the time so as to protect the Press from any kind of
theft. His duties are as under :- To man the gate or the post. To keep a sharp look out for any
unauthorized activities of any persons at gate or hearby areas. He will challenge such situations. To
check all personnel seeking admission to the Press and demand the Identity Card. Not to allow any
stores to pass out through the gate without proper authentication, besides not to allow any.employle
of the Press to go out of the Press without valid pass-out. To carry out search of vehicles and
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personnel lvlren ordered for the search. To see that no prohibited articles are bror-rght inside tlie Press
and tro (ioverrtrneut servaut takes any Govt. properly oLrtsicie uuauthorisedly. To take round, of the
Press pren-rises durin-eNight and on holidays to erlsure security of the Press. To cornply with all
legitirnate and bonafide orders/ instruction issr.recl by the 1-ime Keeper/Head Clerk.

(19 ) Daftry(M.T.S) : He nraintairts all records of the Office. He is req'.iired to enter all the impoftant
files/r'ecords etc. in a register and produce the sarne rvhenever required on the instrr"rction of his
section in-charge.

(20) Peon(M.T.S): His rnain dr-rty is to cany the files and documents safely froln one section to
another and then to officer and vice-versa as per the instrLrction of the section in-charge. He also
attends all other jobs as are assigned to hirn by the section in-charge or the Officers as the case may
be, for the srrooth fuuctionir-r-e of tlre Of1-ice/Establishnient.

(21) Farash(M.T.S): FIe rvill repoft to the Offlce sorne tirne earlier than the norrnal opening tinte of
the Offlce and open the Office and do the dusting wherrever reqLrired to ensLrre neatness and tidiness
in the Office. Likewise, at the close of the Office he does the closing of allthe rooms and u,indorvs in
the Office after properlir putting off the switches of fans and lights and other appliances/gadgets.
Dr-rring office hours he attends the Offices/Sections on the order of his supervisor and does the job that
are assigned to hirr by the Officer/Sections for the smooth functioning of OfficeiEstablishment.

(22) Safaiwala (M.T.S): He does tlte cleaning/srveeping of the Office/Press premises, toilets,
lavatories attd lar.vns as per instructions of the Caretaker on daily basis to ensure proper cleanliness of
the Factory/Office and its prentises.

(23) Counter Clerk : He is responsible for issuing coupons for eatables prepared in carrteen etc. He
rvill keep the accor-l.rt and also the accor,rnt for tlre store in pl'ocess.

(24) Canteen Attenclant: He is responsible for sLrppling eatables and keeping the canteen tidy.

(1) C:rnreraman: E,acli process calnera will be operated by the Carneraman. He is responsible for
orleratiltg the Camera/Contact prirtter and other accessories for the reproduction of line lralftone.
cololtr separation r'vork etc forthe originals, negatives, positives, etc given to hirn. Besides this, he
u'ill also be responsible fbrthe generalcleanliness and upkeep of the machines/equiprnents. Upkeep
olthe Camera will be preserved and kept separatell, to avoicl dama-9es. The lens of the Carnera will be
cleatted daily. The Calnera Operator will expose the fihr for allthejobs allotted to hirn and ensures
correct exposllre. developing and finishing work. He rvill also ensure that the colour separatiou
ttegtrtives are reproduced correctly. He will nraintain records olthe consumption of the filrn. He will
also ettsure that the chemicals are neatly kept in the bottles and pr.rt in the levels the dishes are
cleaned. He will ensllre ecouornic use of nraterials and safe keep of the cyanides and other chernicals.
At the end olthe shift he rvill be required to sLrbrnit the daily rvork docket of tlie u,orh done dLrring the
day to the Technical Off-icer/ Assistant Manager (Technical), whosoever will be the in-charge of the
secti on.

(2) Dark Room Assistant: The dLrties of Dark Roorn Assistant are to assist the Camerarnan in the
Dark Room in the development/exposLrre of film.9

(3) Artist Retoucher and Assistant Artist Retoucher: These are Group 'C' Industrial category
posts. They are responsible to improve the quality of halftone of negative on positives by retouching
work. They are also responsible to improve qurility of the colour separation negative/positive besides
fotmat making and colour positive pasting in proper format after they receive negatives/piositives from

j
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calllera sectioll. Thel' lnark the format denoting the cut rrark as centre pils etc. They are answerable
to Technical Offi cer/Assistanr Manager (Technical).

('l) Offset Plate Maker/Assistant Plate Maker: Plate Maker will be responsible for the plate Mahi,g
rvork. He r'vill imrrediately report the defbcts noticed in the equiprneqt to the Tech,ical Officer. A
separate register will be nraintained forthe consumption of the plates. Ile rvill also maintain the daily
oLtt-tltrtr in a register for the-lob of the plates prepared. He rvill ensure that the plates prepared are o1.
good standard. He rvill also fill Lrp the log book rvhich w'ill give the instructions fortlre preparatio, of
the plates to the night shift operator. The night shift Plate Maker will also fill up the log book of the
u'ork clone during the shift. At the end of the shift, the plate rlaker will subrnit ih" *o.[ clo,e during
the dav in the form of work docliet to the Technical Ofllcer of the section. He will also ensure that the
plates are sellt to the Irachine section whenever requirecl. He ensures that plates prepared are of good
stallclard and under no circutnstitnces defective plates are sentto printing section.

(5) Head Reader :-The Head Reader is In charge of, and exercises general supervision over the
Reading Sectiotr. He attends to copy editing also. He is responsible foi the efficlency of the section
atld sees that the readers and revisers are given u'ork in proportion to their pay as fai as possibte. He
should attettd to clean sheets, solve queries, sign all outturnsheets of readers ancl revisers and watclr
that proofs are not delayed but retunred to section expeditiously. The revision proofs will be collected
and taken awa5, b1'the Section concerrrecl. He also reads proofs when time permits. He is also
responsible for the general good conduct of the section and sees that proofs containing too many
correctiorls and subseqltent proofs carrying same mistakes are ir.nnre,iint"ly reported tI Assistant
Nlariager Technical attd Manager for disciplinary action against the operaior or cornpositor concerrred.

(6) Reader: Proof Readirtg is dLrly allotted in this Press to "Readers" to detect all errors. to marh them
on proofs by' cerlain long established syrnbols, and to qLrery all doLrbtfirl passages or words. To read
proof's efficiently the Reader ntust possess a good general education ancl'a praJtical knowledge of the
art of tvpogl"aphy, and be able to check the correctness of ordinarl, quotations. He shoLrld also Save a
thoror-rgh knor'vledge of the signs and tnarks used in proof correcting fsee method of nrarking of proofs
belor'v paragraph lB0 in the Hand Booh of Govt. of India Presses (Seventh Edition)] and should make
Itis corrections clearly and Iteatly"to avoid confusing the operator/conrpositor.s. He jrould cr-rltivate a
quick perceptiott atld retentive lrerrory and should checl< the folios, signature and margins in irnposed
Press reading proofs.

(l) Copy Holder: Each Reader is given an assistant kuor,vn as Copy Holder, whose dLrty is to reacl the"0op)"'aloLrd to his Reader. A Copl'Holcler nrust be able to clecipher bad or clefective nranuscript
easill'.

(8) offset Machineman: Eaclr tttachine operator will be required to work on a single colour or
doLrbie cololtr perfecting nraclrine irrespective of the size of ihe machine. He willclieck r-rp the set of
the Boa|d, inking units and he will check up the pressure roller. He will ensure that the rnachines are
neat arrd clean. I-le will also erlsrrre that the inkin-e rollers are cleaned at the epd of the shift. He rvil see
that plates Illolrllted on the machilte are 10 properly fixecland make ready is done within tirne. He rvill
also etrsrtre tlrat the paper kept in the feed board is properly trimnred anclthe feeding tables are
p|operly set. He rvill ensure efficient runtting of the machine to avoid break dorvn. [e rvill guide his
stafflproperly and irl the absence of Machine Attendant, he will take the Iist of the jobs and show the
clean sheet to the Techltical Officer before printing.

(9) Offset Machine Assistant: The following duties will be performed by the Assistant Machine
Operator: He will set the Feeder. He will set the feeding tabli with printing paper; He will set the
delivery board; He will check the attendants working on the machine, 

"t.aille rnachine and ensure
its proper upkeep. He will ensure that proper damping solution is put in the machine during the
machine run, he will stand on the side of tlie feeder. He will also ensure that the machines are
maintained properly. He will fix the new banks in the machine. He will also periodically check that

t



tlre ink atrd rvater are properly fed in the rnachine. In the absence of the machine operator. he lvill be
lequired to operate the machine independently.

(10) Offset Machine Attendant: The Attendants in the machine section will clean the ini,ing and
dampirtg rollers. He r.vill bring the paper from the paper cr-rtting rnachine. He wil pr-rt the paper for
printing on the feed board. He willfix plates on the machine. He rvill stand on the delivery board and
see that the printed sheets are not mis-registered. He rvill also see that inking and damping are proper
and tro succumbing is recolded .He will also ensure that excess r.vater is not falling on the printed
sheet. Such excess r.vater sucking etc should be imrlediately broLrght to the notice of Assistant
Machitte Operator/Machine Operator. The Attendant rvill be required to clean the printed plates and
store then.t properly. He rvill pr-rtthe printed sheet on the plates to identify the.job. He will oiland
_srease the machine every day.

(11) Foreman (Bindery): The Bindery Foreman is responsible for making all practical arrangements
for economical and expeditious binding of all work sent to him. He shall distribute work to the
operatives equitably. He is responsible for the proper maintenance of all registers of Bindery Section.
He shall also keep ready the list of petty plants, tools and other dead stock articles in the prescribed
manner. He shall exercise general supervision on the working of all staff under him and maintain
complete record of production. On receipt of work from the Technical Officer, the Foreman shall
make every practical arrangement to get the work executed in the shortest time possible. The work
shall first be entered by him in the Bindery Register. The entries in the Bindery Register shall show
the date of receipt, binding order No., from whom received, description of work, nature of binding,
size, number of pages in each number of books orland copies, date wanted etc.

(12) Section Holder (Bindery): The dLrty of the Section Fiolder/Time Checker (Binding) is to
generally assistthe Bindery Forernan in every respect. He should keep acorrect recorclof alljobs in
the Bindery Brattch and rnaintain their progress. All correspondence with depaftrnents and replies to
rerrinders should be carefLrlly dealt with by hirn in I I consultation with the Bindery Foreman. He
shotrld tttaintailt a Log Book forthe difl'erent groLrps entrusted r,vith the.iobs. He is personally held
resporlsible for the general supervision over the rvork of the different sections viz., Envelope, Counter"
Rulinil section- Die Starnping Section. Stitching Section, Folding Section auclNumbering Section etc.
AII cases of Binding orders with regard to the old books arrd registers shor-rld be carefLrlly preparecl by
hinr. He shotrld prepare the binding order of the Envelope and D.O note papers accorcling to
departuent's instructiot.ts. In case of the casual absence of the Bindery Forerran, he shoLrld be able to
canlr ou the duties of the Binderl, Forentan.

(13) Binder: Binders urtdertake all kinds of binding rvork, eg. Leather and boarcl. He is also requirecl
to operate gLrillotine cLrttirrg machines. cut papers to size as required and trim finishecl books in their
respectir,'e sizes. He is personally responsible forthe condition of his machines and fbr its proper
oiling and cleaning. The number of copies in each bundle is to be written outside. The Dispatcher will
cottllt the copies ott receipt and bring to notice at ouce any shoftage or excess. After initialling the
voltchers. the Dispatcher will be responsible fbr any discrepancy. The Work Docket nrust be sent to
the Despatcher vu,ith the first batch of copies, this is rnost importaut.

(14) Assistant Binder: He shoLrld be acquainted w'ith the process of all kinds of pormal bilcling r,vork
and should be responsible for operation like courrting, folding. gathering, stitching/sewing,
tltttlberit.tg, covering and all other sinrilar activities required for Binding and finishiug both manual
and b1,'tnachitte. He shor"rld also be responsible for operations like knocking, pasting, bincling and
bLlndling and nulnbering underthe Bindery Forman's instructions. The Bindery Assistant should be
ableto handle all sinrple machines used in the bindery e.g. CLrtting, stitching, perforating. eyeleting,
punching. numbering ntach ines etc.

(15) Head Mechanic: The Head Mechartic is responsible fbr keeping the machinery throLrghout tlre
press itl thorough rvorl<ing order. He works under the the direct orders of the Asstt. Manager
(Technical) artd rvill undertake repairs to nrachinery etc. in the various branches only on a requisition

G-



sisned br tire \ssistant IVIanager (Technical). He r.vill repoft to him itt any case, in which, in his

o1-ii1ic.,,. ,t ptachirre has beeu pr-rt out of orcler by the negligertce of the operative. He will personally

irrspeci ali the nrachineries throughor-rt the press at least ollce a week and sttbmit to the Manager a

t rirreit repofi of the resr-rlt of his inspection, reporting at the same titne instances of neglect on the patl

.ritite operatives concerned. The whole cosf of the branch has to be charged over the productive

bralrches of the press. so that it is essential inat the tirne of the urechanics and the materials cotrsurtred

should be carehrlly uoted against the branches requiring their services. The Head Mechanic will
niaiutain a Register of Orders giving details of rvork, cost of labour and rnaterials. He will l<eep an up-

to-date account of roller stclcks and also subrnit a weekly repoft of the Machines of various sections to

tfte Manager shorving the condition of each machine, period of stoppage etc as per proforma

appearing uncler Para 197 of Hand Book of Govt. of India Presses -7 th Edition. 12 (17)

(16)Nlechanic/Assistant Mechanic: The Mecharrics and Assistant Mechanics erect and repair the

plnting rnachines both Letter Press & Offset and aiso binding Inachinery, and other auxiliary
ltachilerl' shafting etc., test the lveighing tnachines, slrarpen cutting machine knives, oil shafting,

beadines ancl do any other mechanical work. They disrratttle machines also. No order for mechanical

rvork or repair ntay be undertaken r,vithout a reqr-risitior-r dLrly signed by the Assistant Manager

(-t'echnical). Each Mechanic rvill submit daily a docket shorving how his tirne 1-ras beert occupied

during the day. The daily docket will be dispatched by the Head Mechanic to the general storekeeper

to uote thereon the cost of materials issued, and then to the accoltnt sectiott for the pllrpose of debiting

the cost agaittst the branch concertred.

(17) DTP Operator :He is responsible for operating Key Board fbr English atrd Devnagari/Regional

Lan_{uage. as the case rray be. He is responsible for operating the Key Board for errors free

contposing. Fle has to submit daily docket to Tech. Officer for Cornposing rvork. He is respotlsible to

produce a n.rir.rin-rr-u'r.r out tunr of 8000 ens in E,nglish aud 7500 ens in Hindi per hour. He also operates

s_\'stent console. Line printer aud Laser printer. He requires to repoft to Technical Officer/AMT/Dy.
Manager rvlrosoever is the In-charge, regarding out tr-rrn and def-ects, if any. Fr"ulher he sees make up

of the pages and paginatethem inside system or it requires outsidetlte systern also.

(18) Electrician: He attends all sorts of repair/nraintenance work and installation of all electrical

equiptrents instalted in the press. FIe works underthe Head Mechanic and reportto hirn the defects,

progress of repairs etc.

(19) Wireman: He assists the Electrician in all repairs and installation rvorks.

(20) Carpenter: He carries out repairs of office furniture and prepares printing wooden materials and

attends packing work. He does carpentering.job on getting the requisitiorr signed by Assistant

IVlanager (-fech.) and Manager.

(21) Driver (Light & Heavy Vehicle): The Driver is reqLrired to drive the vehicle r,vhenever lte is

asked to do so on the written order of the col.npetent aLrthority for official work. He is to ensure tltat
the vehicle in his charge is cleaned daily and hept ready fbr rvork at the tirre required each day. He is

to rlaintain log book fbr" vehicle properly. He is to enslrre that no unauthorized persons travel in it or
are allow,ed to drive the vehicle. He will indent on Mechartical Section for alltypes of oil, grease etc.

that are required to keep the vehicle in good working condition.

(22) Labourer: He is a Cror-rp 'D' industrial employee at lorvest level hand in shop floor. He does

sLrpply paper arrcl other materials in Machine Section, does packing, loading atrd unloading of printed

nraterials. cleaning of machines and all other rranual labour required in connection with productiort

and upkeep of maclrines. They are engaged for miscellaneotts rvork. As per 6th CPC, all erstwhile Cr
'D' ernployees have been upgraded to the level of Gr. 'C' w. e. f. I . 1 .2006
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G- 2C01 5 / Z / ZO?Z/ B&A-t (oa r t-i )

No.G-200"1 5l2l20zZ-B&A (part-l )
Government of lndia

BY SPEED POST/E f,4aii

N/OST II\4IVIEDIATE

tsL]DGET

,5 il / ( _t(-1

.*t.
.t\ {.1 istry of Housin g and Urban Affairs

"B"Wing, Nirman Bhawan, New Delhi,
Dated: 28.03.2023.

'.,1e-i'.;
* 1"

ND

Subj et Estimates for the year zo23-24 allocated to Directorate
of Printing and Govt. of lndia Presses under Demand No. 60-Minist ry of
Housing and U rban Affairs, Major Heads-2058- Stationery and Printlng,
2202-General Education (Ftevenue section-Non-pran) and 4058-
Machinery & Equipment (Capital Section-Non plan).

Y

E

The undersigned is cJirected to lorward herewith a statement showing unit-wise allocation of the Budget Estimates for the year 2023-24 ip respect ofDirectorate of Printing including Govt. of lndia Prelses uncier Derrand N0.60
lvlinistry of Housing and Urbart Alfairs as inciuded in the Demands for Grants of the
!liniqlrv of Housing and Urban Affairs lor 2a23-24. The statement rs based orr theDetailed Demands for Grants of l/oHUA for the year ZOZ3-24 (copy enclosed) and
subject to the approval of Appropriation of Accounts by the tri inistii of Finance.

2' All the Govt. of lndia Presses are requesteci to intimate directly to theirAccounts Officers the distribution of provisioris under "AIlowances,, for exchequercontrol They are also requested to prepare action plan for ef{ective utilization of
fLtnds provided to them to avoid surrender of funds. lt ls specifically advised that no
room should be given for rush of expenditure during the last qrurt"r/ii/rrch of the
financial year.

3. . No expenditure shor-rld be incurred beyond the grant placeo at the disposal
of the individual tlnits without prror written consent of this birectorate Economy
instructions issued by the Govt. from time to time must be kept in view while
incurring the expenditure.

4' lt may also be noted that no OTA should be sanctioned to the staff without
availability of fund. The monthly/progressive statement of expenditure dulyreconciled with the concernerj Pay & Accounts Cffice (printing) should be
submitted to this Directorate by the totrr of following month regurlar.ly."'

5' All the Govt of lndia Presses are also requested tc incur their experrciilL.rr-e
otr pro-rata basis every quarter for proper utilization of funds, Dr-rring the-tinancratyear 2022-23, it has been noticeci that in spite of repeated instrLrctio"nsiguiJetines,
mcst of the Pressesi Units havc not irairrtainecl their pro-rata expendiiure Lrndervarious heads. Non-trtilization cf f unds on r:ro-rati basis caLrses rush ol

@'

:

\



{/ (lO: ) t1^^^
,Y

G- 2C0t 5 / Z / ZOZZ i B?yA_l (pa rt_l )

;)!,?:fl:'',e 
ar rhe lasr quarrer of the financiai vear Thrs type of situatron shoLrrd be

6. Thjs issues with the approval of Director(ptg)

\ \i -'>;1';

HMi;-81\
Encl: As above. Deputy Director(A-lj

To

1. All the OlC,s of the presses.
2. Asstt. Direcror (Estt./proc iiapi DOp

Copy forwarded for information and necessary action to:-

lr[:'and 
Accounts officer, Pay and Accounts office(prinring), lv/o HUA,

Jamnagar House, New Delhi

i.lU:lrrrO 
Accounts Officer, pay arrd Accounts Office(printing), N4/o HUA,

i,":frlnrr. 
Accou,rs Officer, pay anct Accour_irs Office(printing), tV/o HUA,

3.r:Xffi:, 
Accor_rnts Officer, pay ancl Accounrs Office(printing), N4ro HUA,

? PPS to Director of prlnting
6. Assft. Director(A_l,iA-tiiA_l;tiA_tV) 

DCp

Deputy Di A-t)

pV)

I
1)

ir ,\."

t

@



:!-

lbr' ra l'Prin ancl Printipg
o1' Pu uncl

(ns. tn thousands)

1,81,30,00

1,43,00

3000

70,30,00

I)

d \,Ii dIl

,}

ABSTRACT OF'I]UDG IiT ITSI'IMA'IES 7$23.24

S.

No.

L

03-Trade Apprentices Scheme in Government of lndia(i i)

Presses (Subhead)

(i) 12-Directorate of printing and printing presses

(subhead)

2 01.00.63-'i'r'ansfer to Dcprcciation Reserve Funcl

t Subhead;

Inter Account Transfer

3

04-Governrnent of lndia Text Book presses

1,,43,00

4.

12.00,7 1- I nformation, Com puter,

Telecommu nication(lCT) eqLril:nrent

Grancl Total 255,39,00

t

@
Depu irector(A-l)

r

1,83,65,00

VIajor [Iead-2058-5ta tionen'ancl Printing Amount

Revenue Section

00.103-Government presses (Minor Head)

85,00

1,50,00

Total12058;

MH-2202-Ceneral Education

rotal(MH-2202)

MI{-4058-Capital

02.00.52-Machinery & tquipment 70,00,00

Iotal(MH-40s8)
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