
N MEETING

Immediate

From

To

•«,i* .. .

The Financial Commissioner & Principal Secretary
to Govt. Haryana, Administrative Reforms Department.

Ail the Deputy Secretaries/Under Secretaries of
Haryana Civil Secretariat and F.C.R.'s office,

kT

i n

K

' !' .

A  .

Subject:

No. 1/1/89-2AR

Dated Chandigarh, the 6th June, 2 002

Weeding out of old record and recording of decided files lying
in the branches.

Reference this department letter No. 1/1/89-AR dated May,

2002 on the subject mentioned above.

2- As per decision in the meeting held on 27.5.2002 under the

Chairmanship of Commissioner & Secretary to Govt. Haryana, Co-ordination and

Personnel Department a meeting of Deputy Secretaries/Under Secretaries of

Haryana Civil Secretariat and F.C.R's office has been convened on 10.6.2002 at

3.30 p.m. in the Committee Room, 4"' floor, Haryana Civil Secretariat to discuss

the matter as to why the recorded files sent by Record Section for review are

pending in the branches. It will also be discussed in the meeting as to how many

files are lying in the branches for recording. The other issues can also be discussed

in the meeting.

3- You are therefore requested kindly to make it convenient to attend

the above said meeting.

Under Secretary Admn. Reforms
for Financial Commi.ssioncr &. Principal Secretary

to (lOvt. Haryana, Adinn. Refoi ms Dcparlincnl.

No. 1/1/89-22AR Dated: 6t:h June,2002.
A copy is forwarded to the following with the request to make it

convenient to attend the above said meeting:-
1. R.S.Doon,IAS, Chief Settlement Commissioner,

Rehabilitation Deptt.
Sh. Rajbir Singh,-IAS, DSSE.
Sh. R.S.Sehrawat,
Director, Prosecution, Haryana.
Sh. Inderjit Kapil, Deputy Director. Achieves, Haryana. C
Sh. C.P.Malhotra. Principal, ^
Divisional Training Centre, (HIPA) P^chkiila.

2.

3.

4.

5.

' Uiiticr Secrctaiy Admn. Reforms
;  - for Financial Com'ipissioner & Principal Secretary

■  . ^0 Govt. Haiyaria'i'Admn. Reforms Department.
r., 'f'"; c.c:

1-'' P.S./C.S. for information of C.S.
2. P.S./C.P.C. for information of CPC.

-_r
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Under Secretary to Gov.t. ,,Karyana",
Secretariat Lstablisiiiient.

Tc

SaperintericLent/lncharge of' the .
Sranch, Harycina Civil .Secretax'iat,
Charidigarh, . ' ' ;

Memo No ,2l88-2SR-97 ^ . ^nc,^
Dated; Chandigarh, the 26th Oct.-, 1997

;uboect:-RGViev; of..policy regarding retention 'of
'C" and-'B' files,- ^ . ■ ■ .

•  • • •

As per-policy guidelines issued by the Govt.

in 1977, the following provisions exists in rega'rd to the

rc-tantion of & 'B' Class files:-
] t . • !'• . .* .

•' "Class '-C', files.-will'be reviewed on the
expiry of" the specified retenljipn., period and

■  "■ Gl?pe"ri*di"ng~o'ir~the;rmc-rrts-"--o-f-'thG--'Ga'sev.wili; -
W-ied'^d put OR ^.o) retained "lor a further period not'
exceeding 10 "ye'ar's-^from the- year of ..
its closing at -the end of v;hich it .
w'fll-.be->eeded'' out .■without..any further

' revie.v/: • OR*
; c)-Upgraded, to qiass'^E; ' v/.ith the approval

of the Branch Officer.

•  ■ C.lass'A' and Class'B' files will be reviewed
'  ■■ ■'

cn atta.i.Aj.ng the 25th year^of-their life in, consultation
witf

revising the c^^riginal class.ification of classlB' files
ina V

2.

the State Archives, In these reviews, the need fox*

also bei^>C/oa.sidered.

Tiie year of review^ of Class'C* files will
be xpeckoned \Yith reference to the year of their

cloqing and that for class'A' and class 'B' files

witl" referc-nce. to the year of their opening.

Prior to the issue?, of above instructions of 1977»

CO n t.fl... . a

--in



S

,  .,,ctic..;s"beinsfo-lio«.d in View of
tiie io^-ov. iCio ,T ^'••

l Ai ipi Sc 'C fiO&s:-r-ctcntion o.i 'A , ^ ^

1. class'A' 5 years
c. class;^,;i-Ucs to 06 3 y^ars.'

-.1. 1 ' 1' I'.v?'— ^^ . Oi.i.'. oeo v.' . -i- —•'•

Xtnos tcca-^clfthat .aoauso ol t.-.3c
^  to be [Tiniatained. for longerinstructions, lot o:C ii ■-s » c Besides

.  . in lot oi storage requirements. Besxdcsj^'-eriocis ■^^

vY-i. ri-t"Teval is very slow.
■  xn ttis niee-ti.ng

-•. Th.e niattc-i" bas been c ^
•  . h.ld on 17.6.1997 ana it ba^.  a. =•••• pppxaries ne-ia ut.Oi Adisiais.rutive S..cifc retention

- - H..t -tie .old. ia3.tfUctions^retr.re.xnfc c_ __
.  7 Ycu arc, therefore, requested too-r files may be retained. You ..re,

r-ird^n. retention of files asfollow the instructions ic,,,ara^n„
ii".

'> n-f loii-or'para-'^ o-

Section,

.. Coverrunent HaryantSect;tak;t listablishment.^
■  ■ ■ -n

rv* /} / ' L^C) .

-? '
H>V0M %(= ^ .
r  aO .s"\uaO^) ,\^'i
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Dated
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From
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No. 31/Record/2002

The Chief Secretary to Government, Flaryana,
Ghandigarh;,' /. ,r^-' ^ •' .

■' / ' • V • , iv ^
;"• 'i ■ " > ■ ' -M

*aj) The Director/Archives Department, •
' Harj^ana/SCO No. 9-10,Sectbr-5,

—Pahdhkuia. ' ~
j) Special Secretary to Govt. Ha'i^ana, ^

Revenue Department.
) Chief Settlement Commissioner,^

Rehabilitation Department,Haryana, '
SCO No. 4-5, Sector^?, Chandigarh.

) The Director,
Prosecution Department; Flaryana, ^ '
Chandigarh. v-' v - 'r-t

5) -Deputy Secretary tp.Govt; Hai^ana, : V,
Secretariat Establishment. ' , , f ,
Under Secretary to Gpyt. Haryana, ;,i ,
Administrative Reforms Department.' '

) Sh.K.L.Guleria,
Registrar, Court of Financial Commissioners,
Haryana, Chandigarh.?: •' ' "

.  Sh. C.P.Malhotra,
• Principal, Divisional Training Centre,
~HTPA;SCONo.U'i;Seclor-r6r'"

Panchkula.
V-.. . ' , _ ' ■

.  .■:/'C'J' ' 'Dated'Chandigarh, the 16"'May, 2002. .

Subject:- Weeding but of old record.

.Sir, ■ _ ' ■ : . .
Ameeting under the Chairmanship ofSli. SaujayKothari,

IAS, Commissmner and Secretary to Government, Haryana,Personnel
, and Corbrdination Department has been convened on 27"' May,2002 atin nn . U. i^jg j^Jo. 3^, 7"' Floor, Haryana Civil Secretariat (Main),

liscuss the following points:- " ' ' .
.) To speed up weeding out of old record in the offices.
i) To fix norms for retention and weeding out of files concerning

Court cases.
ii) Any other item with the permission of the Chair.
Vou -are requested-td -kindlyniak'e^it cohvient to "attend the abdve'said
meeting.

Yours faithfully.

^-1

i' J

10.00 a.m. in
Chandigarh to

a-.-

sndst. ,No.31/Record/2002

.Under (^cretary SecttEstt. .
for Chief Secretary to Govt. Flajyiaaa.

.  Dated:- 16-5-2002

Haryana, Perse
A copy-is forwarded~to~the""PS/Gommissid^ner-&-"SecretafyT6 Govt.
mnel & Co-ordination Department for information of CPC.

■  . sUl-^
Under Secretary Sectt; Estt.

for Chief Secretary to Govt. Haryana
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The "Direotor/

Archives 'D^arfjncn^ i^sr^af^ai
^S.C.O. No,9/Sector-S^PaoohVula.

SabJ-

Pated PanchT<ula/the 29. 5.2002

Transfer of records to the State Archives-

Sir•/Mad^

Kindly refer-.-.- to the subject cited a'oove,

-  You are related t. please Inform tills departinent
the cui>-f .date/year upto'which records of Civil Secretariat
and bthe^u.iepartirents has beefl transferred to your State

- S

Archives.

An early reply is solicited-
^ *
V

^oufs faiithfully

("i.J. Kapll) ■
?  pto»epu-ty j»ire.c-tor Archives, * ,
fo roBixector, Archive's artin ent Haryancj

5^

L



Sh. La) Roseni, IAS,
Commissioner,

Pradesh Slate Archives

14. Slin V.K..Sliai-ma,

and Rctearch Institute.
(Government of Andhra l^radesh).
-J^derabad-500007
^\ndhra Prade.sh),

7-

Deputy Director of Archives.
Department of Delhi Archives,
(^Govt.ofNCT of Delhi),
18-A, SatsangViharMarg,
Near Jawaliarlal Nehru University,
New Delhi-110067,

Director, 15.
Assani State A'chivcs,
(Government of Assam),
Dispur-781006
(Assam)

Sh. Ravindranath Uaitha,
Director Incharge,
Bihar Slate Archives. 16.
(Government of Bihar),
'Abhilekh Bhavan",
Jawaharlal Nehru Marg,
Patna-800015.
(Bihar)

Dr. S.H.K. Mhamai, • '
Director,

Directorate of Archives & Archaeology, ^7
(Government ofGoa)
Panaji-4030Cil.
(Goa).

Sh. A.C. Desai,

Director of Archives,
Gujarat State Archives 1 g.
(Government of Gujarat),
Sector-17, Opp, Rose Garden,
Gandhinagar-3 82017
(Gujarat).

Shri Indrajil Kapil,
Deputy Director,
Haryana State Archives,
(Government of Haryana),
SCO 9. Sectoi-5,
Panchkula-134109.

Dr,(Smt.)Geeta Sabharwal
Deputy Director.
Directorate of Archaeology
Archives and Museum,

.(Government ofMadhya Pradesh),
D-Block. Old Secretariat,
Bhopal,
(Madhya Pradesh).

Shri B Pertin,
Deputy Director of Research(H),
Directorate of Research.
(Government of Arunachal Pradesh).
ltanagar-791111,
(Arunachal Pradesh).

Snil.Boichhingpuil,
Director

Art and Culture
(Government ofMizoram),
Aizawl-796001. •

(Mizoram).

Shri P. Mohammad Ashiaf,
Assistant Director,
Archaeology, Museum and
Archives Department,
(Government pfJammu & Kashmir),
Mubarak Mandi

Jaramu(J &K).

10 Snu Kevinint> P.Mcru.
Director,

An and Culture,
(Govcimnent of Nagaland),
Kohima-79700!.
(Nagaland).

Smt.Annamma George
Director of Archives,'
Kerala Stale Archives,
(Government of Kerala),
Nalanda,

Thiruvananthapuram - 695003.
(Kerala)

20 Dr tSnU.)lCh,Sarojini Devi
JointDirector,

Art and Cultuie
(Govt ofManipur),
lmphal-795001
(Manipur).

V ',.9

/

Director of Archives,
(Government of Maharashtra).
Elphinstone College Building,

- Fort,"

Mumbai-400032.

- (MafiSrashtra). -

10

Superintendent,
Orissa Slate Archives.
(Government of Oriss?fII
Post Box No p' r
Al-Sachi^aya Marg.
Bhubar}«5war-7 51001.
(Opissa)

Director.
Kamataka, State Archives,
RoomNo.lKGround Floor),
General Record Room.
(Government ofKarnataka),
Vidhana Soudha,
Bangaiore-SbOOOl.
(Kamataka).

Shri Hariram Solanki,
Director Incharge
Rajasfnan State Archives,
(Government of Rajasthan),
Bikaner-334001.

12.

t

(Rajasthan).

Commissioner of Ai'chives &
Historical Research.
(Government of Tamil Nadu),
51, Gandhi Irwin Road,
Egmore,
Chcnnai-600008

(Tamil Nadu).

21 Shri K R.Bharti
Director,

l.anguage. An and Culture,
(Gosernmcnt ofHimachai Pradesh),
Shimla-171003.

(Himachai Pradesh)

22 Secretary(AR&rKG)
Andaman &Nicobar Administration.
Secretarial,

Port Blair.

(A&N).

23 Sh Tliiru K. Rajaram.
Officer In-charge & Curator,
Pondichc^cy State Archives & Musei
Department of Ap^and Culture,
(Govl ofPoiuliclieir^ __
1, Rue Roinah^-Rolland,
Pondiclierry-6Q500I,

24 Shri Anil Prakash Rai,
Archives Oftlcer.
Department of Cultural Afiairs,
(Government ofSikkim),
Gangiok-737103
Sikkini.

25. Officer-in-charge
Tripura State Archives
Directorate of Higher Education
(Government ofTripura.)
Agartala
(Tripura)
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haryana government

Peshi-2002/ 3831

=^3

Arcliives

To

%

^t(
o

>/

Subject 5-

Sir,

The ̂ gistr3-C»
Court of Finsncial. Coraml©sioners,
Haryana, Chandigarh.

1* The Financial Coaimissioner Revenue,
Delhi State, New Delhi,

2. Ihe Registrar,
Punjab & Haryana High Court,
Chandigarh.

3. The Registrar,
Financial Commissioners' Court, .
Punjab, Chandigarh,

Chandigarh,dated the 21-5-2002

Regarding maintenance of Record Room-Weeding out
of old record.

I am directed to refer you on the subject cited

above and to state that the matter regarding exploring the

possibility of weeding out the old record pertaining to the

d^ecided Revenue/Kehabilitation and Sales Tax judicial cases has

teen under consideration of the Haryana State Government. The

record pertaining to such casesbeing perpetual in nature is

reported- to have never, been weeded out and .if It is never to be

w.eeded out,, it would require more and more space which would not

be possible. For the purpose of exploring possibilities of

weeding out the old record, a Committee comprising the following
officers has been constituted:- v

1. Deputy Director Archives,
Haryana,

2. A representative from
office of the Chief

Settlement Ccmraissioner,
Haryana.

3. Registrar,Court of
Financial Commissioners,
Haryana. '

Chairman

Member

Member-Secretary



-: 7

■The said Committee is likely to visit your office very

soon to study the system prevailing in your office regarding
maintenance and weeding out the record, so that the Committee

cLuld sutmit the requisite report to the State Government
i 1 the matter. You are requested to make available copies of

Rales & Regulations regarding weeding out of the old case

lies, to the said Committee as and when it visits your office.

It is also requested that necessary directions may
'  t

kindly be issued to the officials concerned for providing every
possible assistance to the said Committee.

Kindly acknowledge its receipt immediately.

TOP PRIOklTY
DATEBOUND

Yours faithfully.

(K,L.Guleria)
Registrar,

Court of Financial Commissioners,
Haryana,

Endst.No, Peshi-2002/ 3832 Chandigarh,dated the 21-5-2002
A copy is forwarded to the Chief Settlement Commissioner,

tiaryana for information & immediate necessary action with
reference to Endst.No,1126—N—CT—2002/4706, dated 3,5,2002 issued
by ft he Special Secretary, Revenue Haryana,

He is requested to please immediately nominate an
,^7 fr'officer of his office to be a Member of the aforesaid Committee

under intimation to the undersigned.

:

TOP PRIORITY
DATE BOUND 3ndst.No,

SCO No,9-10,
Sec,-5,

Panchkula.

Sc^
(K.L,Guleria)

Registrar,
irt of Financial Commissioners,

Haryana,

Peshi-20p^ 3833 Chandigarh,dated the 21-5-2002
A copy is Wrwarded to the Deputy Director Archives,

Haryana, RShPhHMjs'h for information and necessary action with
reference to Ends ,,No, 1126—N—CT—2002/4706, dat^d 3,5,2002 issued

P-3
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by the Special Secretary Revenue Haryana,

He is requested to intimate immediately respective dates
and time for visiting the offices of the Financial Commissioner
Revenue, Delhi? the Registrar, Punjab 6c Haryana High Court at
Chandigarh and the Registrar, Financial Ccmmissioners' Court
Punjab in this respect.

(K.L.GuleriC)
Registrar,

Court of Financial Commissioners

^  - Haryana.,

A copy'is forwarded to the Special Secretary to
Government 'Haryana Revenue Department (in Nazarat Branch) with
reference to his Endst^No,1126-N-CT-2002/4706, dated 3.5,2002.

To

U.O.No.

J)
(K. L.Guleria)

Registrar,
Court of Financial Commissioners

Haryana,

Ihe Special Secretary to Government
Haryana, Revenue Department.
(in Nazarat Branch).

Peshi-2002/ 3834 Chandigarh,dated the 21.5.20C
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ORDRR

j  The mailer regarding sliifiing _ of old record ol Peshi Branch,
KcliahiiiUUion and MS 1 Is ele. wais tinder considcnuion since pasi and in iIr-
iiiccLing held on 1 1.12.2U01 under ihe Chairmanship oi'Shri Sanjay Kolliari,

IAS, Commissioner P^-sonnel Coordination and Sccrclary Rehabilitation

the ssue w,as discussed and it was observed that llie present space for the
rcco|d;room|of''Pes^ is far below the minimum requirement, hence
space-for the-purfiose. should be provided in the New Sectt. Building with

e capacity of Jicconimodating the decided cases at least for coming 20
>. l-LMlhci, it was also observed tiiat the record has never been weeded

hence ,, possibility, of weeding out the decided

Rcvcnuc/Rehabiiitation/Salcs Tax judicial -eases be explored by constituting
a Commiiiec having one representative each from ofllce of Chief Sellicmenl

h::-:iuiu-i , ! )ii i-r|..i Airliivi-; ;uid lliiil mI' ihr nl lirr ..I' llic itr-j'.iMiai
(i^c,slii Branch ol [■\C's Ofiice) \vhp.will subinil a report as to whether any ol'
the above mentioned record eou'ld be weeded out. 'I'hc Committee should
slud> the system jn vogue in oflice of the Registrar of Pinandal

■futLi

'year

out,

A
Com nissioiicr's Court Punjab, in the High Court of Punjab & Haryana and

I-): '

i  'o-'

oblai

.eomp

l

alsod.i^the pffye of FCR Delhi and submit report whethcrthere is regulation
_  ̂ _Ibr.vveediiig.qlii dic'Wt casc lilcs. If so, copies of such regulations he

ied' for^scrutihy before submitting the report. Mcnce, a committee
ising'foHowingis herel^y, eonstituicd:-

■j r - •'>
.A'- ,

submit

1. Deputy Director Archi^•es

2. ' Representative from Chief
Settlement Commissioner '
V

3. Registrar (F-C's Court)

Chairman

Member

Member
Seerelary.

Ihe Committee would study the system in vogue in above ol'lices aiid
the report within,two months.

,  i--

-

Chand garh,^clmcd .
pril, 2Q02; '

I

SARIiAN SINGH
Special Sccrctaiy to Govt.
i laryana, Revenue Department

f
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Archives D^artment Haryena-Agenda notes
for the meeting to be held on 27 . 2, 20 0 2
at 9,30 A«M, for weeding out of old records
in variousji departments & court cases under
the^Ch airman ship of Si, Sanjay Kothari.lAS,
CommissionerSt Secretary to Govt, .Haryana#

^'Personnel & Co-ordination D^artments in his
Office room no,39, 7 th floor,Haryana Civil
Secretariat main building.

i) 2b ^eed up weeding out of old record in the offi
ces

ii)

In this connection It is submitted that the Archives

D^artment has franed & issued the Record Retention

Schedule common to all departments record. Besides

I the Bepartment has ali^ issued the Archival policy

resolution and published in the Haryena Govt; Gazette

to regulate the archival activities in the State, But

so far no encouraging result came out from any

D^artment because.no one heed to the instructions

'issued by this Department. is desirable that
I

, a official letter may be issued from Hon'ble
I

'Chief Secretary to Govt. Haryana to all the Administrative

Secretaries & copy,of it may also be sent to all.

head of Bepartments to ^^d.up the weeding out of

old records and to frame theit Record Retention

Schedule forth their functional files in consullfatlon

with Archives Department,

-To fix norms for retention .".'and weeding out of files
concerning court cases

As regards to fix norms "for retention and weeding out

of ̂flles concerning court cases it is submitted that

a-committee-has heen.Joig^^in the office of Financi_al

Commissioner,Haryail§,.Revenue Department to e^^loxre

i
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the possibilities of weeding out of the records -
t  ■

concerning to court cases and the said committee

is required to submit its-report within two

months. Hence it is proposed that to initiate

any action, r^ort of^^mmittee to be awaited.
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,i.jn 4'!0'jr Translating
DepartmentDeposit Receipt Books

Deposit Recount Boo^ , -,r.

Cash Book (Daily) t
Payment Order Book

Press Requisition Forms Book' t
Printed Records

Supreme Court cases

Daily outturn of work done by Oipyistsj Translating De-.  . - I partment

Ditto

Ditto . V

Crimi^l Branch
Ciyil i ' .r. • •
Do, . ■

. paiuiicut

I . 'if •
Three years

For ever ,r . ,
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For ever
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Five yca^.

.Ditto .>7'.
" ■ • ' ■

One year

Daily outturn of work done by .Proof
. ExatiiiDCTS_,

Index Register of"-b^tas 'cofitaining
cases d^it with in the Judidal Des*
tructlon Branch /'

Receipt Diary ofletters • >;•. i

. Casual leave for I^Jab' Qvil Seiv^Wjic

~4hdex to Punjab Govemmoit^.Gazette,
j Part I, rdating*to,.liistory of.Judidal.
/ Officers and'" Ji4agistratcs,* powers,
..j,posting,'etc.\ ,,

T  f* • • •

Candidates accepted for Sub-judgeship
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Charge report" ofiJudicial Branch
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minal • 1 , ? • '

107

108

109

110

111

-112^-
113

114

115

116

117

Consumption of service jjostcards
Form Stock Book , -

Stationery Stock Book , . .

Type-writer Stock Book
Advocates'Register
■pleaders' Register "7; ^
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Mukhtars' Register •

Pelition-wnter Register

Despatch Register

Register of Legal Practitioners'.Clerks

Judicial Record

Gazette,—./

■«/Do /..j.-O"!

-id'

ji.v '* .'i*-
All Branches _

V • . . . . •

General Branch

Ditto

''Ditto'.. .

r. Ditto
- Ditto '

Ditto,

. Ditto '

'■* Ditto"^
•- c

;vDitt6-

Ditto

-  •

Six'ye^^ *' •

F«' ever^,^

. V

--Dito j,'"
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Three yeaii.
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Establishment
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r
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Ditto
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Forever

■Two years
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•.Ditto •f".--"'!, '
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lAvdra©5 duretion'of Murder References
iJrmry /r"-"

'4

6

Vafuation and cost of Deliii Appeals.
Dispdwl'by.aBench'
. ...-/ ■• ' ^ •'Regislcrof^nding Civil Appeals •

Work done by Judges silting in cham--
; .beis '•" .

Court fee realised • •:

Ditto - Ditto •

.. Ditto , ' ..Ditto >

n Ditto . Ditto

Ditto . Ditto:'
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ivpltto P''!':
^ .y - v.:'. '-y- ;vW. 5V.'is.r»:u 3

■jDitto

h
Vj



Monthly

Vol. y. 114 Ch. S-C

PART rv—OTHER PAPERS.

A.—^^eriodical returns

21. (a) The following retnins shall be preserved fo?
iSd ".Qfonc year and then destroyed —

Index of judicial corrcspondeijcte.
List of unanswered xefcrences.
Coinage statements subljnittcd by Dis>
. trict Magistrates. ,
Probate statements submitted by Djs-:-
trict Judges'. ' '

(b) The following returns shall be preserved for tWd'
years and then dtestroyefd :—

'  C-. Statement of Ciyil and Criminal
.. of t)istrict and Sessions Coitr'ts.' f ;

L District Civil and. Criminal Courts. '

Quarterly .. ̂

L

Monthly

C

CorrftttHJB- '
detKB period then
dfprwwva-
tlOD

Annual .. Probate statements sublnittcdby Disi;.
trict Judges'.

(c) The following rdtums s^U be preserved, for thr0g~
years and then destroyed :—'' — •

^  . f Budget estimates.
1 District Civil "/and. 'Criminal state-

Annual . .. •{ ments. . . _
I  'Manuscript copies of all annual rcporls..

received from District Courts.

Correspondence connected with the above retuta? '
will be destroyed at the same time, except such
as may be of importance, which will be preserved
for another year. tt- i. - -

(2) The general statements compiled m the High Court
office for the preparation of the Civil and Cnmitf^l
reports, as well as the general statement of Civil
and Criminal work will be preserved for ten yaii'.
and then destroyed. The general" monthly state-

^—niehtrdf theworrofDistrict Courts willbe-prexery«.a"
for the same period.

B.—Correspondence

22. The following will be preserved for one year and

1

destroyed

(i) Reminders.

Vol. V. 115 C^h. $-C

(ii) Charge certificates.

(iii) I^crs asking for circulars, almanacs, copies
of rules, petitions for employment, private
letters ̂ and petitions asking for information
regarding rule^ or the practice of the Court

• and such hke.

, (iv) Arrear statements.

Personal files of all officers and ministerial
meaial servants of Government—

and
^  of
o^jxn—'
.p^pd cf

(a) who die while in service, shall be preserved for
three years after their death and then destroyed •
^ovided there are no outstanding claims on
the part of their heirs, and

(b) who have retired, shall be preserved until their
aeath and then destroyed; provided tiiat no
hie shall be destroyed before three years from
date of retirement when death occurs within
three years of retirement.

C—Accounts

23. Bills and vouchers will be preserved for three Aecoaaiir^
destroyed ; in the case of sub-vouchers

for Rs 25 or under, which are not submitted to audit, '
,^s period will, however, be reduced to one year only
^re should be taken to ensure that no biJI or voucher
IS des^oycd even aft^ the expiry of the above periods
until all audit objections, if any, relating to it, have
first been settled. Counterfoils and miscellaneous
^unt papCTS wll be preserved for three years and then
i^stroyed. Cash books, journals and ledger accounts
shall be preserved indefinitely in the absence of special
_Qtders_to__the. contrary. —

j  principles which should guide thedestruction of accounts records should be that so Tone
.as an objection is outstanding and the accounts have not
be^ completely checked and accepted in audit, they
and the supporting documents should not be destroyed
evp though the period of preservation prescribed in the
rules may have -cxpu'ed. i
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D.—^ress Declarations \ .

ChAS't-

PressDecia- 24. - Pxess declaration made under sections 4, 5 and 8
' perSd" orand-submittod for record in the High Court under section

preservation ̂  of-the-Press and Registration of Books. Act, XXV. of
1867,> shall be destroyed aft^ a period of one year from
the date on which the press" or the periodical concerned
ceased to exist. ' ■ - «-

E.—General

Lette?,!P,cto-
^ba.ipyt'j - in
register"
against paper
destroyed

Mode of
calculating
period of
preservation

25. When any paper is destroyed, the letter -D'
shall be entered in red ink against the entry in the register
in which such paper-is registered! '

16.. The period for which a papOT is'to be preserved
shall be reckoned-from the 1st of January following the
dat^\^ich„it^bears,_e.gix,pap«rs_of. 1885,. which, under
these rules have to.be retained-for one yeaT» will-become
liable to.destruction after the 31st DecemhCT, 1886.

- * ' ' , ■ ...U' •:

,14, ' ,

b'lr. .

,  '• i,' > - - -• •' •

•  I j-

.'.w- '. f
• .JV. \>'

.-jnrh Un':
.\ '• 1'.;'

,'l 05-; •'"•'1''. -f-J.
■  ' ■ . ^

:  'i •

I  I" U . 'J . J . J

-j-j I,:.

Dv/f.-n^yb "i' '
•a' • lii ' '

>  ̂ I,'-. ■

,1 T.'l , . t-dl' bri!-
v.! " >r fsv/.'tj

I

part Di—Rules regarding inspection, supply of
COPIES, PROTECTION AND PRIVILEGE OF DOCUMENTS
.RELATING TO . THE SPECIAL OlTICIAL RECEIVER,
Punjab and Delhi states.

1. The TecoTds'of'the Special Receher have been
classified under the following four heads

I. Insolvency Court Judicial Records.
TI. Hig'h''Co'uft .Executive Records.

.' in. DfficiaiR^Tds 'bftheSpecialOfficialReceiver.
• IV. 'oiliCT,'papers, hot falling in any of the above

categorifer ' '
The details,of first,three Heacls.are given in the Ap

pendix to ;'&s
2 The rules for. •inspection and copies given. in

Chaptws 5-A.and '5rB of thi's volume shall apply to the
records falling ;Under Head I.

"3: N6 ̂ard-and""fast rules have been framed for
inspection and copies of records falling under Head II.
Each case shall be decided on its own merits imder the
order of the Judge for the time being in charge of liquida
tion work in the High Court and, in his absence, the
Administration Judge, r.

4. Copips of final orders of the Special Official
Receiver wmch foijoi part of his, official records, other
than judicial records, falling under Head lit, may be
panted Jby Mm • '

Provided that no copies of document shall be supplied
to any person, not entitled to them b'y law, between whom
and Government there.is any likelihood of litigation,
except with ine previous'sanction of the Judge in charge of
liquidation work in the,High Court and, in his absence,
the Administration Judge.

Notes. (i) Official letters are privileged documents to copies
ofwhichrlopersonhasanyclaimwhatever. Should
it be desirable to grant a copy of a letter, or an
extract of a ictter, received by the Special Official
Receiver from a superior officer, reference shall
in every case be made to the superior officer for
pcnnissiori. ; -

(ii) The refusal ̂of the Special Official Receiver to supply
copies shall be.subject to revision by the Judge

' in chargelbf liquidation work and, in his absence,
the Administration Judge.

iOP
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V.

-

ftdr I?

"ftski:'

■l/l/8V-29V3lTr
I ̂

tgcrTTi^fi ft
crarawl"!? g«rr tq^ipi i

|i ftrftrf'ffl ft tTEir^i H"fft, 6ft!IT°lT r'l ^T^

2. fWl" ft^ fi'fft/3'T titgq, c'fftT^n" fiTiSTr
\

5?. iii»2002
ra-ftlEi P rlfaSnT Ejft 193*+

®m" ?l '■TTifi^ 'W^T 1

flgtiW,
^  |31T I "fti ^ jqrt'iifl ft'^slu T?" 3TTtRiT l Sift

3!t?" ifi' ft ^s. qa^ 5^ aiT^r I ft fiT=^1"=w fts'n 5i "frsTt.OS ^ .

ftj-raT's El 3^ ftft'Ein SEift 3iTftn nift ® f1^310),^rrcTcEi
ftflta gftqm ^pra =iTft "ftsrl i^bu Eft g&fT «
Tlnqr sft i ftwiji QiTiTOr sftEITBIT "ftfti^ -fll^EiTW/ftTTirpfl ^
crm^ afft, rr^ ftm' ^
•ftqiTT <ftS $rftTBt aiWfijn ?igf ■ ffty "fftrs 35 gft-1 i qft
fqift ^-0) wm ft ffciTf ft I ft fi-f^-ftan ^
aTrrt" 1 1 5ft ?ESTT tFc^"tftin ftsraf ^rrr ft ft-Ei ft- "ft'Tt
^  Is "ftsisiTs 'if -ft Eie fsrfM ftsft "ps'nran ss fy ft -<1
tnrsT^ ftaift ftfiis q^rft sT^-fftirt stTaiaif r„t -{rt-s c-5?"Vf^

ft? ft=RTf If i I ^ ft ?tT^ft«n uTTaraff
r>fT "ffts ifiirVlS^S' si jlftsr ^5? "iTEiTt rl^? ^ 'JT"fft

■ftJTclTf if i "ftHrl aiTEin^i ft'lirf ft 1-"^ 1^'^'" ^IT TBT % 3lft"
OTftft S ITftf ^ ft ft i ElTSTtliS^ 5fts iTScir I
sJt =115 ?T aisiTE; ft 'El IT TBST I I
2. aftftfr ^1 g"fftin ftftrsi ftsnnf 3) ftr i7a ^ ffsi
tW t" aiEi? fifisf ft §3^ S1T§_ iTTSt I ft E^a aq-Ti qyij ^ jft gftft

,  •*

-2-



I  I

{•

'7
-2-

srrsTsf ®t lT5fi' 'ii1" vrSnf tT "dsiii tiyi

Mt "fr-TiTt ?rsn^ qpr^r fiTii'P^ft arrgrjff 'st
ST^Sr I I fs .«n^il' ^rST nft" 3iFi^-3IP11 S'T x^U,
sfmDIT "dfggTnq WTCT^^t^'^Ts-n-^Wd^ ?>t fysKTM 1

attdtTifn gd jtraTsf S ffs aEif'fei, iViiiTs 5t wl" nir^irt eit^

qi^ 1 1 $[PTT 3ITV2 ayr f[fqE)f/3;T fT"fef ^'dlVymU ^TgT^ 'St

fg^ri}^ ̂  ^ 3-dili driif 5itW 'arrasT iflrS)
STdt fprhs 3T df^R, dferfld FilTTdT ^iTtiiTs 15-7-2002

(75 sqru^g fyiilEITJf 1 '

scmT

• ^O-j - 3

3igr cfraq.TaTrnstq garr
5rlifEltr(rgTa ?3 JCWd sferitw'Tir^ddsrT"

HOTd "ftisiFi 1
'' ' ' J * \ '"'

■TO !/l/89-2¥.3lT'r ' sVic 3\- S^ Ja'Sl.c. /" ^ .

3'^^' ^ ^SifW" ir3T3lf
(ft W1" ^ft I:*-

.....r

N fft '  Effire 57r.;f^ 3-Cr nftlq
gfrq-Twr 47raT r

2. fdH.S'T fl1%;,,gtryrari'
afWT,3-y.Td -fean i

rr5t?i"ft5 -jn-^r

i.®j|H-rr

?• r^i "fffg rrqfr,sq" frf®,
g'lrHTorr dT^T^.tgnT Itisitti

it. fnu; prTT pfq.jtr nfEPi,
gfryrwr ffr5T?',if;TflT"dT;- ,

5- zv

|aT vci fg3iT=rd, , r-i
^aT,jrflT«5l"y aitiisTTl'
frTdT^ Jiqr5-T,dTidr:^ fefit-TT
eirdf:^ ^iT§-TTT

^ Ki3F,3q" ti1^t,, sfr-ifTDrr hT5Tr fgrfr dT-:-iT^-T, fg"m flTnT^-TT
"fe'm ftJITd 1

I  ' ^ ^ i -r ,
I

rrfuq, SlTTO^ RTT^T,
fc.^x^ crfiiTejDT ^?rr i

7* ft ■'iT"feT,3"^' e-fr^T°rr ftffT ft rrr ft^ff-ir
.  fCi-^ fq^Tcf-TTT

-3-
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1  ̂ irjr-T,TT nuT
♦fr--«=rr7n?Fr y i q)T4l^i^ I
*^a» & I« J1V. I at V' '^7y _

rrq Hfqir4,gf^-T°!T nToiiK^
ai^a

<TTci-^,

9T!^'-) '9'-' ^fT^T I

0. vc^. 3:r.r PTO, gfwroiT fmir irrar-T, tt, ir
q fqeSt^iJTTaffl® WT 1

1 1. fPB.Sq? pfgq,g-fTW P^SSTT,
j-fe-m -iTiSiTP 1
qUT f St.? pfgq, efrtiTOIT U?'5T?,

fqSlTn i

■^uia fps.ss? pfaq, gf^-Tr^n" ■pf'S'''^
!3Tqa "fti^^T'l 1

12.

13.

fq-fa f:.,5TH-T, TT, TTT

311 qTrar-T, TT, TTT

^r.r3 ^Tmr-T,Tr,TTTm. qa 1Pg,sqT pfgq,gf?TTDTT H?®??,
j cTiTTPP x.ttS -P'

15. ?Tqn,s.-i? pfati.BlTTroiT p?.-i'T?, l '
'hTOT^ ,T41THP 1

1 6-

17»

VS.

4-9.-

20.

fi«ia fpg.s-q? pfa-q.gtTJTiiT a?sT?,
ft at T^'^"n 1 ^-^-«^'t==r ra,

« f If !-"•
t'

3ir?3trd;siT-f^T,Sqt'pt3t.,,BlTUPlT «?5T?, 5TT?Jr-T,TT
q-fXteq 1l)5irn 1

n?JT |. PT. st. fT3T-T '
fUfcTTJlTl ?T=RPq ®T-lf?i'-ff
nqi'TT'TM f5T3T,STqTP 5rnlT
naT st^TtfT®

araeiiTfr '.?t; $?TttTa

fc^ -rag,Sq? Plqq,gf?-iT°Tr' HTftiTif
3"^

21-

22

23

qtfn5 ^iriaw 'Jq ■BqiiirrtqTi fflST
fqara I

PqsW' Ji^aT.Sq? ptqq,glTHTB(T P?5T?^
fq-m ¥;■ awtsiPT i

,|3^ frig, a-q? riftq, efTMTTr,
'^3TT?ld 1 'rciiiiM I ^—■ ..-'

SlrT qqK, aTSft^ ff^T
qTsfar OTST

sJiff 5IT?rr-T, TT ..

qif^ rrn tTriTa,sq? pfia, gfraTWT c^t^ mn am-jj^^T^TTPr
2^

ffUT

24. f?aT PTTi.Sq? -ri1qq,gmT°tT fiT$T?, T^TPTSicwa WCT I . wr



< 0'
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25.

26.

27.

2 8.

29

30.

31-

32.

33-

3if-

35-

36.

37.

38.

-44-

■■CT=iFg lii.srq
..rp3Fq ^rafea t

Hl"., .ci'6i1"tr "f^g^agr Hfsiq, gfrtrT=ir nrqiTr

?"a-i fiig , mz Frftig, giTaT''7r fiT^rf
ftsnpi I

w.qt.T)^(i,aqr FTf^K, s-Rm°rr n?"?)rr
3i?i Rn '^"ftrifi nyt ^rnffqi
"fcmpi 1

guor P(T?i,3{q^ FrfqEl, gffiJTorF fr?'5T7
fcisiri 1

^ f-TOHL jjqT Hl%q, HlTirrTr
fqm-g "fgiq-n 1

]y

r<^" I ̂  i 5TTuT, '•"; .
TirsT, nJT 5i gurr .jr^!r

<1- .

ffrdT;n'7;ii"iiT-.Tri kir
fiSr-r, ] I .rrgr 1

^ ̂ TfqcS .i1T-ST-T
5|r| 'Rt, ■^rfcS 51TST-TT
fWT cf-i (7£rr iifrlthq')
"ftsfFI I

Ejuig' "iTiSTflff, nyr
^3T,Piy fH^rt ?ti Ti-jCifit
nUT [

^tTTPy :ilTaT-r;TT ncJT
friftn 3TTar I

3Iqgrr rdPf, rqT cT-fe, g1t£(TDIT firST?" irqrff Ejts
Tq^irH ¥q (fq7gi=f ftsjPI I TETTJiff rrq rrar

trapfl q-q.aq^ Hl^q.gfrarDir d^sir
F^Tpy i?d qlrqr?" oirtrrDr 1 ■
sn^ifi fsTitr, aur eifqri^sfcErujr fi^siTr

, gffr
'T'Eirq'n
^Tuic-q STEffi^Ef I

KiTF-'q OTOT-TTT, 1+
fWT fRT=r ^rq-TT ftjirn

TqTH 3Trar,9.arr TTTijr
fifirr q gqr<-,ar|.iit-

ttstpq sr-rfFiq
^T^.aqr flTOq, gf^-qmr n?-q>rr qfrn aor jrrar

j g® ara Tra,aqr Hl7jq,HiTqTi7r fir.sr?' :
'  ̂atry fqsi

qri. siH'f, aq?" fifqci, gfrirrm' fiTsr^
.atkiffl- fqy-n I

•i

?Th, Filyci, gfVqr4r aToT?"

ffif agsipi, qq -pn-nry
fferr nyr ?taq
fqsiirn I

srraT-T.TT

qs!? ayr oJict, Tirar
ayr rt^PiT^ rrar 1

fa7tuPi,1^ ?ifqa
yfaa, tniTcTqity gyrr jrrar
ayr aar jira arytufq,
^rrsT I
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40.

41

H

rjatr tSs fimta.®?5-fi. sfr-w
fusim I - ̂  I

fitfl ^TU SftST.aq?" afe. SfTqTOiT -^,C!T=^i1T n^-51^
rTwa^-feMT^^ i ■ naiNTJim, ̂

fqrfjrjifi xvaT" -sr tviy

STH ^t*v. q^.-T, TT, mt
fasim I Tt. i-tft. §1'-TT ijtw

$T-;rfiq

■ 3«'q^\
3i«T citti'q,cr^Triu^tM HEJr^

ipri: fqecrm'ffr jqia a'iijq,|T?'HTDiT riT'iirr
gqTT fq-^rn i

%|ir
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■l/l/89-2V-3)r?"
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H9t7aDa State Archives

Diary No.

Dated

(a

Q-&IL / i^-j-

N0.4-1/86-CRS (1)
ANDAMAN AND NICOBAR ADMINISTRATION

SECRETARIAT

Port Blair, dated the 17''' June 2002

To,

o

The Director,
Arc

S.C

lives Department Haryana,
O. N0.9, Sector-5,

Panchkula, Haryana

Subject: Transfer of records to the State Archives.

Sir,

I am director to refer to your letter NoJ^/5-20Q2 Abbi/956 dated
29/05/2002 on the subject cited above and to furnish herewith the statement
of Files/Public Records acquisitioned by the Archives Unit/Central Records
Section^ Andaman And Nicobar Administration, Secretariat in the enclosed
proforma as desired.

faithfully,

mC^
yv I

Enclosure: As above.

CTa 7^ .

nl:^
:K.Mini.)

Assistant Secretary (AR)

r



V3

Statement of Files/Public Records acQiiisitinn^d hv the, re.ntrnl
Section/Archives Unit, Andaman and Nimbar Administration

Sl.No Name of the Department
(Series/Branch wise)
A. R. Wing

Cash Section
1.Files

2.Pay Bin Registers
S.Vouchers

pevejopm^t Sections
1.Dev-I

2.Dev-n

3.Dev - in

4.Dev - IV

Bulk (Total No. of
files/records accessioned)

Chronological
(Inclusive years)

1960-1995

Range

336
2.

137 1947-1986

1973-2001

1945-2000

230

1218
3.

2252

1968

2504

156

1945-1997

1947-1984

1948-1990

1968-1990Finance Section
322 1947-1994Forest Department
232 1950-1957General Section

Hindi Cell
37 1945-1959

1953-1984223
1 feme Section

1.Foreigners
2.Home

3.Jail

Jpdicial & Revenue Section

284

2760

805

1950-1985

1945-1992

1926-1991
9.

3023 1945-2001liabour Section10
302 1961-1989

11 liegal Section
2442 1946-1991Docal Self Government12
24 1983-1997

13 Medical, Public
Swtion ^ -

I  • MPH(P/F)

& Health 2511 1945jl994

1972-1994228
Personnel Wing

1. (Personal files)
2. Establishment)

14

2088

3480
1946-1998

1945-2000
Planning Section15

899 1948-1992
16 Programme Implementation &

Mpnitoring Cell
40 1982-1996

17 Pubhc Section
1903 1952-1987

18 Pubhcity Department
669 1946-1983

19 Pubhc Works Department

S
36 1945-1968

msti

20 Receipt & Issue Section
193 1970-1989

cal Department21 Sta
107 1957-1979oi|rism Department22
26 1980-1988

Shipping & Transport Section
rriti

23
3628 1945-1994al Welfare24
487 1945-1979

9



No.
'RMI-1462/2002/SA.

Com. I8A. 25/453/98. 6 lakhs. GPM; ©

Prom

To

The Director*

The Director,
Archives

S.C.O.No

Panchkula

Sub: State

GoVT. op K£RALA

Office of thb. .. i y,
of, ArchiyeS|, Nalanda,

Station*
Pin Code..... 695693
Telephone No..
Date ?P. • 6. • 2002 ,

tor, Haryana State Archives
Department Haryaha
9, Sector-S, Oijh .V '
, Haryana.

Archives Department - Transfer
of rec'ords to State Archives - regarding.

Re/:

Your letter No.8/5-2002-Adm/942, dated
29.5.2002.

Inviting your attention to the
letter cited, I am to inform that the
records /disposal files upto 1956 has
been transferred from the Government

Secretariat to this department. Action
is being taken to transfer all the files
over 25jyears ie. upto 1977 to the State
Archives.'

Yours faithfully.

c.21/6

Assistant Director,
For Director of Archives,



V

• K

Hiiryana Stata ̂ rchjy^es
biaiy No,
Dated ^

Government of Jammu and-=Kashmir

State Archives Repository,Jammu.'
^  V-' -.

/

To

Shri.' I. j^kapilj
Deputy Director.
Archives. Department,
Haryana.l

NO:-ADAJ

Sub;

Sir,

^  /2002 ■' Dated:- /'y-06-2002.
. Transfer of records"to the State

Archives ,v ' . j
• ••]

Kindly refer to your letter No,8/5--

2002-Abhi/941 regarding the subject'cited

above.

In this connection, -I am ito ihform

your goodself that the records of Civil Sectt,
i

of Revenue. -Department ,has been consigned, to .
I'.

-  . I
this Repository during 1986-iftfter 1986 no record

- from civil Sectt'.has been transferred to this
Repository till date'v r\.iour^ Jrar-cnzully,

)

( peerzaaa|l4.AEhraf )
As s is feSnt^Direc tor.

J.I



*  1

TOP PRIORITY

date-abound

, Frcra

No,

GOVERNMSNT OP HARYANA

Peshi-2002/ --

y.

//o?3
£>U

To

SubjectJ

Sir,
V

2002/383

and to i

Cfeputy E

The Registrar, . •
Court-of Financial Commissioners,

Haryana,Chandigarh.

1. The Registrar,
Punjab.& Haryana High Court,
Chandigarh.

2. Ibe Registrar,
Court of Financial 'Commissioners,

PunjabjCH^.

Chandigarh, da ted the 31st May, 2002, ,

Regarding maintenance of'Record Room-Weeding out of
the old record.

I am directed to refer to this office letter No.Peshi-

I

1-34, dated 21.5.2002 addressed to you on the subject cited

htimate that the Committee comprising Shri Inderjit Kapil,

/rector Archives, Haryana(Chairman); 'a representative from

the office of the Chief Settlement Commissioner, Haryana(Member);

and Shri

on.'the c

Si .

Nc .

K.L.Guleria, Registrar, Court of Financial Ccmmi55sioners,

Haryana(Member Secretary) shall be visiting your respective offices

ate(s) and time mentioned below:

re'quisit

.weeding

pertainj

Name of office to,
be visited

Date & time of

visi t

5-6-2002(Wednesday)
at 11:00 A.m.

Office of the Registrar,
Financial Commissioaers*Ccurt,
Punjab, Chandigarh.

Office of the Registrar,
Punjab & Haryana High Court,
Chandigarh. - .

You are, therefore, requested to make available the

6-6-2002(Thursday)
at 11:00 A.m.

e copies of the .rules/fegulations regarding retention &

ouf of Revenue/Rehabilitation judicial cases/judicial record

ng to your office and also ensure every possible assistance

to the said Committee as and when the Committee visits your office.

Yours faithfully,

sU
Registrar,

Court of Financial Commissioners,
Haryana,

Contd..P-2. . .
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TQP PRIORITY/DATE BOUND

. PGshi-2002/

-4^

Chandigarh,dated the 31st May,2002

A copy is forwarded to the Chi-ef Settlement Commissioner,
Haryana for information and necessary action with reference to this
office Endst.No,Peshi-2002/3832, dated 21-5-2002.

Hp is again requested to nominate/depute an officer of
his office to be a Member of the aforementioned Committee, who
alongwith others should visit the above-referred-to offices on the
dat tie and me mentioned above, positively.

TOP priority/date bound

Fnd st_. No

"?r

Regis trar.
Court of Financial Commissioners,

. Haryana

■Peshi-2002/ ' Chandigarh, da ted the 31st May, 2002
SCO Q Iteputy Director Archieves,HaryanaNo. 9-10, Sector-5, Panchkula for ̂ inf orrna tion and necessary
action.

A-

Haryana,
Endst.No.

To

UL-

Registirsr,
Court of Financial Commissioners,

Harya na.
copy Is forwarded to the Special Secretary to Govt

information with reference to hi
1126-N-CT-2002/4755, dated 3-5-2002. is

sj
Registrar,

Court of Financial Commissioners,
Haryana.

The Special Secretary to Govt,,
Har

U.G.Nq,

yana,Revenue Department.

?eshi-2002/ 'Chandigarh, da ted the 31s t May, 2002 .



PESHI BRANCH (REVENUE JUDICIAL CASESl

•> •'

5—^

1) The Punjab Land Revenue Act 1887

2) The Punjab Tenancy Act 1887

_3) Ite Punjab Security of Land Tenures Act, 1953

4) Tte Pepsu Tenancy &-.Agricultural Lands Act 1955

5) Tt.e Haryana Ceiling on Land Holdings Act, 1972 Sc. The
Haryana Utilization of Surplus & other Areas .Scheme, 1976

6) The Punjab Village Common Lands Act 1961

7) lie Indian stamp Act
8) The East Punjab Utilization of Lands Act, 1949.

9) Tie Displaced Persons(Cpmpensation & Rehabilitation)Act,1953
10) The Evacuee Property Act.



h

1)

2)

3)

4)

5)

6)

7)

8)

9)

• Cases regarding:

of

Rent/Batai

Ejectment

Lambardari

Partition

Mutation

Purchase of Land

liiasra girdawari

Evacuee property

10) i) Auctional of land

ii!) Allotment of Land

iiJ) ■ Conpensation of land
/) Declaring of Evacuee property.



.'V,

I

Diaiy j>Jn ' ^
Dated

BepartDient of Language & Culture
(State ArchiTes Wing)

HLmachal Praciesh, SMmla-171009«
Wo,Bhasni-A"bhi-7o/93-

To

£7*

^^V7 ■

,Sub;-

Sir.

Th^Director, "
V^rohivBs Department, Haiyana,
S. C,0, Wo,9> Sector-JjPanchkula.

Dated; ShjjQla-9 ^ th-^^^2002.
Transfer of records to the State Archives,

Please refer to your dffice letter No.8/?-

2002-A'bhi/955, dated the 29th May,2002 on the subject
.cited above<

According to the provision of Policy Resolution

in respect of. records of the Government of Himachal Pradesh,

records and files selected for pemanent preservation are

to be transferred to the State Archives 25 years after being

closed or recorded. The appraisal of records of Civil

Secretariat and other departments is done systematically#

Records have been selected and identified and uill be

transferred'according to the above referred Policy Resolution

Hovrever, a copy of Policy Resolution is enclosed for ready
reference.

I  ■ £ncO.S;;As above.

i^rect
achaL

Youx-s faithfully,

r,Language & Culture,
Pradesh, Shinaa-9*

I
u



^  1. . : i .

^  government of HIMACHAL PRADESH
•  . / DEPARTMENT OF LANGUAGES AND CrULTURE .'

*  _ _• : ■ ' "• ' ' Shim\a-'l, the 25jh J^ovember,- 19^1 ' ̂ .

^  "POLICYTRpSOLUTION IN RESPECT OETHE RECORDS OF THE'GOVERNMENT OF HIMACHAL
-• PRADESH'. ,

L. I j ij-' I . * i J - li- I* i'i J-'' i 1 l-'« 1.
There has been persistent public demand for legislation for the.purposeibf proper-maintenance and manage^

ment of the records of the Union and State GovernmentSyand-for the grant of ̂reasonable -access to these records,
for purpose'of iDoha fide historical research. The Committee oii Archival Eigislation,-wliicdenquired into the matter
on the subjectin I960; apart from other recommendations, also recommended^ a-singlej'Central Law that would

• takecarebothof.the-UaionandEtateRecords./rheG5vernmentofIridia'proJ)ote^t"0' undertake such legislation
.but.sincejheenactmentofauhifiedCentralLaw.wduld takesometime,itheGovernmentof-fodia-have adopted an
Archival-Policy Res^'olutioh-ih respect Of the records of the'Uiiion Government'v/de Government' of India Resolu
tion No. F. 7-6/71.:CAI (2) dated 11-12-1972. .. . j -

J. J. .r.v'^ — . i. I J '...i..',' . I I• tj. c - V - i -.0 .Xij »!.qji.. I

.  *2. The problem which public.records'pose In the State clo'sely/resemble-thbse^qfithe-G^htral Government".
As in the case.ofthe Union Archives, the principal problems which confrontus are thoserela'tingtb the.proper housing
and Upkeep dflheseirecords at every.stage.of their.Ufe.span-, ffom th'e4lme of their-comidg Irito'being till their final
disposal or their subsequent retirement for permanent retention in a Departmental Record 'Room or in the Central
Repository. Accordingly with a view to defining add regulating the responsibilities of the Departments/Local and
!Sub.ordinate'Officers .under the-Himachal Pradesh/>Gpvefnment^for-pfoper custody,care' and-management of

■  .records'imtheirpDssessioh-fof selection andTCtirement of 'records oTpennanentUvalue 'to the Himachal Pradesh
State Archives, Government of HimachalPradesh'laying.do.wn- the j responsibilities of 4he' Hima'chal Pradesh
State Archives in respect of public records in its custody and, also th'ose^ with pepartments/Lqcal and Subordinate

^  . Offices'.Und .other'offices u'nd^r JHimachal'Pradesh Government, and .prescribing" thel,jrinits and conditions'
' gbverriihg public'access to the records retired to'the Himachal Pradesh State Archives, ciovernment of Himachal
; Pradesh have approved the measures set put below;— • ' ' * •

.  . 1 ,(1) Theseurieasures-wiU^extend to the recbrds of (i) all the Depaftments/Localpffices'of'^he Government
of Himachal-Pradesh7.(/i) alliGommitteesand Cpminissiohs setup by them,'(»V)th® attaclied-and subordinate offices

,,ofpej)artmeats/JLocd Offipe^s such of unde^ thejHimachalPrad.eshLGovernmentas may;be;determined from time to
time, (zy) MumcipalitieSj Lpcal^pdiesand MiiiipipftlCorporations, b to tlie- recc/rdsriDfi autonomous bodies

,  _set lip^by^ thp Government of Himachal Pradesh'incT-ding-nationalised undertakings and 'enterprises, High Court,
A  judiciary courts, or any form df legislative body, jt would, howeyef.jbe open to .any qf^the.above excluded bodies to

seek the assistoncepftlie Himachal P'radesh State Archives iii anymatter-coniing within thescopeofthe.ResoIution .
•• ■ and to're^re their non^urrent recoirds'of permanent value to it'^ if they so desire at any, time in consultation with

• the Himachkl Pradesh'State Archives. The teijm /'records" 'for. this purpose-, wOuldVinclude' .documents, rolls,
codices, she'ets, files, dossiers, inicfofilms,'phbtograpfis, charts, plans, diagrams, maps,'soun'd recording etc.

.  . ,.(2)^The D.epartment/Localand SubprdinatePffices ̂ and other pjiblic office's .coming jwithin the purview of
. this.Resolution.vi^ Jje. responsible for their current''and'semi^lirrent records, periodical appraisal and ejiminr-
tion of ephemeral records and for orderly and systeinatic transfer of, records of permanent, value to the

. Himachal Pradesh State .'Archives. ^

.. ,]/ -f'' 'T: ''c-' .'i'V r. .q'* V -J" ii- ^ t
' (3) Each public officeunder the Himachal Pradesh Government shall set up a separate Departmetal Record

Room except in small units where records of semi:«urrent nature.would be preserved and maintained.

(4) -Suitable training/reorientation programme, should, be, orgariised by the Himachal ̂ Pradesh State
•  • Archives for the officers in charge of the Departmental Record Rooms and their staff, to enable efficient discharge of

^  the duties entrusted to them. ' . _ • '.

(5) An officer who is in charge of the establishment in any public officeunder the Himachal Pradesh Government
^ shall bedeclared the DepartmbhtalRecord Officer. The Departmental Record Officers sh 3uld be responsible for the
proper maintenance and management of the semi^curreht records entrusted to their care, for coinpiUtip.n.andperio
dic revision of Retention Schedules of the Department/Office for appraisal and weeding of yecords in accordance
wth the procedure I.ud down, for,pompilati9nancLissue of annual,indices.to records,forcompilation and issue
of the organisation history of the Department/Office an,d annual supplement tp .it, for maintenance of general

-•liaison-with th^HiniachalPxadeshStateArchives,andfor tendering advice generally on all matters •pertaining
to record management to all sections within the Department/Office. ■ • - ,

^  I. ' . j ^ ^ ' --• •
(6) ReteptiomSchedules, indicating the periods for which particular classes or categories of records should

be preserved shall be drawn up by the,^DepartraentaI Record Officers in consultation with the Himachal Pradesh State
got ̂approved by the Department/Local and Sabordlnate Offices under Himachal Pradesh

schedules should be revised once in five years to ensure that adequate notice is being
t^ke'n of the changing and expanding activities of the Department/Office.

.  The authority given to Departmental Record Officer to draW iip retention schedules in consultation with the
Himachal Pradesh, State Archives, Government of Himachal Pradesh, should not, however, over-ride the



•  -J''

-insthictlons contaiucdiutheManualofOfficeProcedureoranyotherstatutoiylaw/rulesaccordlrigtowhich^fficvs
.dealing with the records at appropriate levels w0-have to.take decisions regarding the period of ieten^'-< of

, different records. The function of the Departmental RecopIOfficer"vv^bepnly.advisory. W '

'  (7) AUrecordsandfilesselectedforpenhanentpreservationshouldbetrahsftrredtotheHimachalPrafllh'
State Archives 25 years-after being closed orrecorded, as laid down in the Manual of Office Procedure, or any
statutpry law/rules subject to the following limitations:— - . •
7  (a) Files bearing any security classification should not be transferred to the ilimachal Pradesh State-

Archives. ^
(b) The Governor's Secretariat and the Chief Minister's Secretariat may. prescribe a period longer

•  " than 25 years for the transfer of their non-confidential records, • .
•(c) Any individual fite or records series may be retained by the Deparimeiit/Local'or Subordinate.

.  ̂ Office beyond the stipulated period for any reason subject to the Himachal Pradesh State Archives
being apprised of the position.

"  (d) Classified files remaining non-transferred to Himachal Pradesh State Archives at the end ofthe W ̂'
simulated period should be appraised once in five years with a"view to down-grading themand''^
down-graded files fit for permanent preservation transferred to Himachal Pradesh State Archives. '

(c)sFile(s) oncetransferred may be withdrawn from.the Himachal Pradesh State Archives by the
Department/liocal and Subordinate Offices concerned- for a stipulated period, apprising the
Himachal Pradesh State Archives ofthe reasons for taking such action.' ■ ' ̂

N  •(/)-Theadministrative Departments/Local Officesshouldhavesoleauthoritytodecideontheconsig-
uing of particular records of the attached and subordinate office to the Himachal Pradesh State - '
Arehives.

(8) Records pertaining to a body becoming defunct with no successor taking over its functions,' should be
transferred to the Himachal Pradesh State Archives.soon after the body is declared to be defunct.

(9) No records more than hundred years old should be destroyed.
(10) The officer in .charge of the State Archives under the overall supervision of the Director of Languages

and Culture willberesponsibleforthecustody,propercareand management of all records received in the Himachal
Pradesh State Archives. ' . • '

(11) TheDirector of Languages and Culture or any officer authorised by him may receive public records of
• any public office or organisation falling outside the scope of this Resolution or papers of historical value with
private institutions and individuals, subject to the conditions mutually agreed upon.

.(j2) The Secretary (Languages and Culture) in consultation with the Director of Languages and Culture
is requirra to co-ordinate and guide all .operations connected with public record in resp&ct of their administration, • •:
. preiservaubn and elimination, with a view to ensuring that records of permanent value are not destroyed and
are transferred to the Himachal Pradesh State Archives at the appropriate time. . /
— u /^^^rgeoftheStateArchivesunderthedveralls'jpervisionoftheDirectorofLan^agesandCiuture^Il tender such advice and render such assistance as may be possible to officers and institutions falling
outside the scope of this Resolution in respect of technical problems bearing on record management.

A /-iM? State Archives'under the overall supervision of the Director of Languagesand pilture wlU)e responsible for attending to ancillary matters such as Archival Commission and Committees, .
..archival publications, compilation of the National Register of Private Archives and organising exhibitions and for
developing general archival consciousness in Himachal Pradesh.

(15) Secreta^ (Languages and Culture) in consultation with the Director of Languages and Culture will s" b-
mitareportto,theGovemoreveryyearonthemanagement6fpubUcrecords,withparticL:lar reference to the actual
woiKing of-the record management system. ' ' ^

PradeshStateArehivesoftheperiod "

fide ftSerehScS^^Mprt f c ^^na
nmrfa u and restrictions as may be found necessary by the Departments/Offices concerned m consultation with the Director of Lanugages and Culture, Himachal Pradesh.

' ' . R. K. ANAND, .
•  . - . r.'' . ' Secretary (Language and Culture) to the •

n ita - — Government of Himachal Pradesh.-No.Bh«sht.C-l/79^ , Shimla-i:the ISth NovemberA9U .

Secretaries to the Govemmmt of

■^onere in the Sta^^^ of Departments, Registrar, High Court of Himachal Pradesh, and all Deputy Commis-
Ordered als9 that the Policy Resolution be published in H. P. Rajpafra. ^

■  . • R.K.ANAND,
. , • . ' ' S^'^J'ftary (Languages and Culture) of the

-  ' Government of Himachal Pradesh.

6r*T^r—:i3d^^ot;?f6^b/8S-4-9-85^L5oo.



■  , IMMEDIATE

if- DATE BOND

From

Haryana State Atehives
Diary Nn,

Dated t .i.
■  N0.1/1/89-6AR

The Financial Commissioner & Principal Secretary to Govt. Haryana,
Administrative Reforms Department.

2.

zv'VH-

n  J '

Subject'T

or

mentione

2.
y

Chairmai

Personne

4.

5.

The Special Secretary to Govt. Haryana,
Revenue Department, Chandigarh.

TheDirector,
Archives Department, Haryana, \
SCO No.9-10, Sector-5, Panchkula. (j

The Legal Remembrancer & Secretary to Govt. Haryana,
Law & Legislative Department, Haryana.

, The Deputy Secretary to Govt. Haryana,
Secretariat Establishment. .

•The Under Secretary to Govt. Haryana,
Administrative Reforms Depatment.

Dated Chandigarh, the 29*'' July, 2002.

Weeding out of old record and recording of decided files Iving in the branches.

*****

Reference this Department letter No.1/1/89- AR dated 5.7.2002 on the subject

i above.

The meeting scheduled for 31®* July, 2002 will be held at 9.30 a.m. under the

ship of Sh. Sanjay Kothari, IAS, Commissioner & Secretary to Govt. Haryana,

and Coordination Departments in his office Room No.39, Floor, Haryana Civil

Secretariat (Main) Chandigarh.. _ '

You are requested to kindly make it convenient to attend the above said meeting.

Yours faculty.
Under Secretarf^dmiqistrative Reforms

for Financial Commissioner & Principal Secretary to Govt. Haryana,
Administrative Reforms Department.

3.

Ehdst: "N Dated ChandigaTh,*the 29:7.2002.-o:t71789-6AR"- - ' • •

A copy is forwarded to the PS/Commissioner & Secretary to Govt. Haryana,

Personndl & Coordination Department for information of CPC.

Under Secretary Administrative Reforms
for Financial Commissioner & Principal Secretary to Govt. Haryana,

Administrative Reforms Department
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From

CFhlru. ATHIMOOLAH«
Special Commissioner of Archives

and Historical Research,

Tamil Nadu Archives,
Bgmore, Chennai - 600 008*

•:io
•Jfjfe A

The Director,
Archives Department,
Haryana,
S,C,0.No.9, Sector-5,
Panchkula*

Letter No.6385/57/2002, dated 16.07.2002

Sir,

CM

Sub: Tamil Nadu Archives-cqpy^S^Preservation
Weeding of records-Requested-Regarding.

Ref: Your Letter No.8/5-2002, Abhi/1172,
dated 12.06.2002.

As requested in your letter cited, please

find enclosed copies of 'Archival Policy Resolution* for
I

preservation and'Weeding Committee Report' for weeding

of records .approved by the Government of Tamil Nadu.
7

Yours faithfully.

End: as ̂ above ,

llk/-

(T) oj» U"

for Speci sioner.

•07.02
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•  ■ GOyEMlENf 0F TAMILWAJDU . '
.„ ■ . ■ ,'

<'- ■■. ."■ education. (Wt) Depar-bment» ■
G.O.(Ms.);Na;i , ■ Da^edi 2.1'.1990.' . ' ' '

_Rdad:_
1. Frbm Secretary). Indian-Historical.-Reeords

•  . - Co.mmission, New DelKi Letter No,F.2/72-C.
^ dated 20,12>72. . ' . . ~ •

2i .From the" Commissioner' of Archives arid Historical
. ^ Research/ Letter No.14934/S7/84,

... dated: 26^7-1985. ' •
^  • • • • •

'ORDER:

. The Govemmeht .approve the draft archival policy
■resolution as. in the.Annexure to this-G.O. The Works,Manager,
Government Central. Press,' Mint .Buildings, Madra^-79-,13 . -requestec-to publish the' same.in the Tamil Nadu Government
Gazette., .

: (BY" ORDER 0F_ THE GOVERNOR'} . • ■ - .
. Dr^.H;B.N.SHETTY, '

,  . - . . , SECRETARY TO GOVERIWNT. " ■
/The Commissioneir of Archives and ' :

Historical Research, Madras-B. . ' •
"  .XXX

.Copy. to:

XXX ^ XXX

The .gersonnel hnd Administration ■ " , ' -
'Reforms (Personnel-^A} Department, Madr'as-9

The Public (CRB}'Department,. Madra3-9,-
'  ̂ --/fbrwarde'd/By Order/ •' • .

.  Sd/--xx • XX
■ SEL.GR. ■SECTION OFFICM.

■//True. Co'py-// .

RESEARCH ASSISTANT.
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^Ojae (Jonmiittee on Archival Legislation, y/hich enquired .-

toto' the mL-t7tfer> of. proper maMten^ce and managem^f of the
-..re.cords offbojsh'the Union .'and State" Government and for grant

■of- reasonahie access to .the Records, for the purposes o^
•.Research, made the follov/ing .reeoiranandations to'its Report
ot'1960. ■ ■: .• , •; •' " -

'• i) s-keps'he'.taken .to-amend the Gonsitition ty .■ making suitable entry in lL :.
v: • • • - "tn^'enable the i3^aming of s;mgle"  • • tkar^ild tike .care.^oth of the Union and the ■

"  ■ 'Stat.e'ArcMves'; ■: . ;■

■ ■■■ .•-" ■ - . it). -.Pending the. amendment-proposed,- .separate'  ̂ laws hi -enacted for the" Central as ..well as for
Gaoh 'of -ths StstfiSi

"The-., GpvGinment'-of'india vieyad tha-t amendment of the ■
Constituiionvwarnotyfeasible at.that time. and;that.a common
Archiv^-Law.might be..;fram4d-to be aE.plioable-..to the Union., - ..

■ and-such-of the- States as would accord jstein consent u^ider
:-.,irsiQle:l252(i;) of the - Constitution. The Government of India .
.-ripropoiedptq undertake,-in Gonsultation'with'the state -;.Govemmdhts-,;' .suita^le...legislation on the sub ject. • Since - .

■s'uGhieiislation; would take time. It was not considered ■ - . .. . . ..
• ■ -deslrabid-to delay actioh on the'.substantive recoinmendations , .
-■-.of th.e-..tqmittee.:dn-'Archlyal .Legislation Government, of -India

::-'haye is 3uad;'a Policy; Resolution res-pect of the Un.ion -
'- ■.(k)ve.rhm3nt''Cvdde).:Re.s'olutioh No..F.7-6/71-CAl(2), 'dated

the 11-bli-December, 1972 euid-have requested the St.ate
: ''VGove^D,ents, to takq similar'dctibn hi respect'of-their Archives.

- " -Accordingly,''with a. view, to defining-and regulating,
. . the'responsibilities of'the-various Departments of. Government/

,. , Heads "of Departments and all Offices of the 0 State Government
•  for prDper custody) care and .management of records in their

possession, fbr sele.ction and retirement of records, of ■
pe'rraanjdnt. value to'.the Tamil Nadu'State Archives, laying

•»• • 3
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\  " '

■  -dom -the .responsibilities; of the State Archives in respe.t ^'
■■ ■ . ' ■■ ° ■ 'v V. record?-, in :its. .custody: and all ■ those: witk " " ''.;-.5?^ious ■.DepartmeiybS/fHe^ds -of ;Departments other,, Offices :

iliwLts ;;and.conditions goyeiiaing' ̂ Subiib; ■ '
apcess^.toi the; recbrds:.Teti the State" Archives", -■• . -

o:f ?amiL Nadu hereby; approve the, measures:det out- :^
.  ̂ bGlOWS- V J. : .V-. .

■ i- measures will extend to the records of (a/all •" '.  . t.he.;Depar-tme^ts;.;of ■ Govefninent/Heads of Depkrtments. -lncl'uding
.  , ■ . • Comm-i^s iqner ■ of. Land; Administration, . L and- -Reforms "and' Revenue '
;  ■ ■ and Offices subordinate--to them the'state.  ■•^;:;?ovamment,- (bl-.dll/Go™^^ sbt up-by them,

. ""toe• attacked dnd subordinate, offfces of the "
(fcv.ernment- -as may -be determined-from , time '-

-;:to;.;bime5; but- -notr to, the. records .of :Madras 'High'Cdur-t and^the' '
; - Legislative Assembly;.-records'of" Director'.of:- " - -. "

, - ^i^-Saduries,--fG-cor.d^ Sebretariat the'Tamil ;
-  ■ Service .Comrn autonomous'"bodies' set '.-.- - - , .--..up hy^the Siaje -" GoVeWment; including- nationalised'-'undertakings'

-. ...-and-.en-te-rprises..^ - I;t would; 'however,, be open, to any of the , -.  ■ _ . - : Stata.-Archiyes ,in any-matter- coming within -the scope of" thib/ "
-  .Resolution-and tbrretire their non-current records of- '
'ferm^erit: y^ue.^o;iy/:'lff^^^ so-desire at any "time, ' in - ' '■  .cpnsultatioh with -the, Staty,-Archives-of-Tanu.1 Nadu; . The -bbrbso

-  -purpo.se ; yz-ill include docurmehts, - rolls,
..> i -- .-■ coditeey, .sheets-.,■- files, .dossiers, microfilms, photographs,

. . , °h'ar-ts,;.pian-ts,. diagrams,-maps sound recordin.g. etc. '

.  . ■ : - . The Departments of -iGovemment and other public
coming 'T^ithin -the pprview of this Resolution will'be

.  . rpspensible-for'-their current and semi-current records, their
periodical, appr.ais-al'end. eliiriiiiation-of ephemeral records

,  . ■ ,?afS'S?atfArcS^^ -transfer of -permanent value .

Cy



:  (iiJ-i) Tho "liranajToi'.oi' conl'ldtin'tidil, SGcrei; arid D-t-hpr*..records of; the- DGpartments- of Secretariat to the Tamil Nadu

■  reaui^Gd thenL for refereace as and whan'cquired, Will continue to be-governed by.the'rules laid dovm
in ,j?arasr^phs 44^8.'to .452 of the"."Secretariat Office". ■
Manu^y as amended, from'time to time; .

f^; \ ■- "n'
l" - ' '^-7 thainlng/drleritatioii :programmes should

-be prgar^lse.d by -.the Tamil Nadu Archives "'for the ■ of'fieers
•^"■/■ ■xnoh3.rge:'

to' enable
:)f- 'the. Departmentai'. Record'"robms .arid" their Assistants

iv)

,
efficient ̂ discharge of the. duties-'entrusted to them.

The Dep^^.tmental' Record rooms .holding semi-current-
•". ^®90-rdsshould'be, placed inv the .charge• of properly" trained,

^  ■ ..spitable and responsible.'full time- staff. ' '' .

■|i^^p- -^spartmehtal '"Record'dfficers should be respon« "-sible,for| the-. proper-.-maintG and'management hX the" ' Semi-
■ current , records ^entrusted, tb.their-'care, for. compilation and
periodic, "revision 'of,. Retention schedules.-,/of ' the-'Departments,
^9^ - ".-appr|aial-an:l- weeding of" records'for- 'in aGcprdance ^ith ibe
,procedure .^aaid:,dpvn for compilation ahd . isspe of: the-" Organi-- .•

History.,qf, the. Department and annual'stijpplements to it,
he issue: of; Annual^ Indices- to records,, for maintenance *

.  . . . . . . . . ^

s.ation^:
inelud'e;.^;

.  f, - . .. . www- v.4.^ , . lUdJ-ll

'and' fortesderiip/.advlce genepaiay.-.on all-.matters pertaining,to-'records
. .mana^eme,rlt,^to. .ail, .sections'.within,\the Department, ■

(viii;^ v; n Schedules, ■ Inciicating the ' period^for iteLnh.particul|rs". classes or., c'ategori^j3, of 'records, should be' -
preserved-, .shail-' be. drqiwn up by' the ' Departmental Record " " '
Off icers .in- 'consultation, with the-..Tamll Nadu .Archives .and

a  -.an-f- oi-^rvT-iyv-trX^i t 'I1.1 .t-s_ .hould b,| -approved."by. 'the'Department.-concerned, .The
3dul"ps .Should be r evisGd'-once in jive .Vcars to 'onsun^ -bhatsc^^dule

adequate noti-re is- taken 'of the-changing .and" expanding
activiti.es'of*.the Department.
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...

, > The, authority given to .the Departmental Record ■' ' ■
• . C^flGer.s'''.;toVdraw"-^up...?reteht^^ in .consultation
'  ■\w£"th'^the Tamil Nadu Atchiyes'shguld .not jhov/ever, over-ride. /

v/;; ' tha/rules^'laid.. down" in- the District Office Manual' or-'other '
:  Departmentatl Manuals* :acc'6rdirg to which officers dealing •" '

..with, -the" .Te.cords. .at -appropriate' levels will haVe to'take,
^  .deci^ipns. ..r,egardii}g__"'the'' period* of retention of different . • •

-  .'t ; reco;cds.;;,'ThQ ..function o^^^ pEK/Departmehtal'Record ■\, -
;■ --/' 'Officers ,wilL:be'pnly.:advisory. - 1

(viii) All-Records and files over 30 years selected
■ yfor;-permanent preservation' should, be transferred to the.Tamil

'■ Nadu'Archives, subject to the, following limitationsJ-./' ' y
;,(a,) Files.'beardng: any' security classification. Should

't' not be.v transferred to the State Archives; • ••

if-"
.fidential records

^ . • •• 1 • j-'- ",;• vQ.)- Any individual-files, or record series may be;' .
i^etained by a - Dapartne,nt office .beiyond "the

.  - ; .stipulated period for any reason subject to the
"  h. . . " Tamil Nadu'Archives being appraised of the.

^  ' .!position« ■ . *' /
■ ' (d) ■Classified files remaining untransferred to the

'  ■' " / y - v' : .■7.1amiI..Nadu/Archives :'at'the e.nd of.«the stipulated
'*• ;. • ... period should 'be reviewed once in five years, , •
,  . ■ ■■ ■ t.with-.a view to, downgrading them if'necessary and

".. .J , '"transferring the-files fit .*f.or permanent; ' '
.. -r-h. preservation to TamU Nadu Archives,' !

- ■ "/t' '■(e).'F,iles .once transferred- .may be withdrawn from the ..
.  .Xatnil Npdu Archives by the Departne nt or Office

'  - ■ ; concerned for .a stipulated .period, appraising "tte'
.  Tamil Nadu Archives-of , the'reasons 'for taking '

■  ■ such, action^ . . . . ' ' ■ , ' 1

'  ■ (f)-the'administrative and controlling Departments
,  would-'have sole "authority to decide bn.the'con-

.  . . signing of particular records of the attached aKfl
and .subordinate offices to. the Tamil Nadu
Archives, *
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•  ■ -Ix-)-Records;:pe,rtaina,ng body becoming defunct-'-'wlth -
no successor;.taking-.over/it^ functions, sl^ould.be transferred

"the Xandl ,Nadu Archives _ soon-after the "body, is defunct,

...x)::Np records :mofe:-.than hundf,ed .years-old'should-be dest-

f:.
.■.r oy.e;d,i t-

0^:131111' Nadu Archives ;and. Historical
ReS-earcn,j*.lyiadfas/-.'>111. V' -responsible'for-the custody,., proper

■: Care' ;'and pahagemen^^ of ;-all - r e cords' recei'ceived in the' Tamili.Nadu

■ ■ ■ • "^3-' : ■ ' ' ■ -v'- '
.  I te, PPrnmissioner ■ of Tamil" Nadu £irchives and- Historical

,  ̂y repeiye . pubH .'.records of' any public , office 'or ■
^•6\itWide../the.^ scope .of this'Resolution"

Pi;.-Papers..^f:^h^t9?^ic inst.itutions. and
individuals^, 'sutjject to.th^ conditions mutually agreed upon, '

T'an il Nadu .Archives .and Historici. ■
is--required to ,co-ordiriat'e "and iguide" all' operations
i-with-public .records-, -in.respect of "their. a.dminist- .
?r83eryatiqn^..a,nd-.elimi"nation, .!with; view to—ensuring-'
ords " of,/-permanent value - are not .destroyed and..are ■

rtran^ferre.d .to ■.the-.T^il'liadu- Archives at the appropriate time,

.  of. TamiL Nadu Archives and Historical,
■Reseaf ci^^,will tender'such-advice . and render such assistance '

■ as.;,may.te" possiblq to,offices and,institutions falling .
outside the,;.scope . 0'f't^his':Rysol^^ respect of technical

.problems ^bearing, orv re-cc^ds'.management, ' ' '

"  \ .9^ ^-Hadu :Archives' and Historical"
Research will; bq-.^e.s^ tp ancillary ■ ^
.matters^/such as -Archival Commissions and Committees, '
Archivaj. publica-tions, Organising Exhibitions and for deve
loping general archival", consciousness in-the State, ' ■ ■

•Research

bonnebte

■'ration",-^
'.that-re.c

X ■

/



*'v xvi; -The Commissioner, of T ̂ il "Nadu Arch ives and

■  Historical Research will submit a report to Government every

.  ■ ■ '.year on thf management bf''public records with particular

- refere.rice. to the factual wokihg of" the-Record management'

.  .system,; ' . ' • . I

•/. xvii')"All non:-confidential'public records, over 30 years
-I.' ' old transferred to the-State Archives will be open to bona-

,  .'fide.ReSearch'Scholars, subject-to sub exceptions, and.

. restrictions • as-may be found'nece.ssary by'the Departments- '*'

concerned/in consulationwitl^'the Commissioner of Tamil. .

Nad.u Archives, and'Historical Research. • ^

/  ̂ ' .xviii)'The Department;s of Secretariat, Tamil Nadu and .
1  , . ■ .Other-. Heads of .Departmental Of fices may in consultati C)n

with'.the Tamil^ Nadtj Afichives granty'.'special acpess'to records
.-/.'v - not transferred to .the-Tamil". Nadv'.Ar-chiyes. -/

xix) The term .'TamilyNadu-Archives'' in its relation to

the records .dn the districts would mean regional archives /

.. vto .be',6,rganised at different"ceritrGs in-the State-under the

■- .aegis .of. the Tamil Nadu,Archives and under the administrative
'  ' ^ -control'.and directi.on of the ^Commiss.ioner, of Tamil-Nadu • '

, <'• Archives and Historical-Research*on .whc^m'will devolve the":
duty of organising and establishing- such regional archives.""

■ " ■ ■ -■ ■ Sdy--HiB.N.SHErTY. .
.  " / " • 'S"RCREr/:vRY TO-GOVHRNMENT. . .

research assistant.

/Arue'Copy/-/ •• •

z'

I  •



'rovemnent of Tamil ITa,du

•  ■ > .Abstract . ' '
Records 'Committee "to'evolye norms for segregation
in the Tamil Nadn Archives, i^ordestruction - Recommendation of
the Goraraittep.- Ord^.rs issued." ^ J _

Personnel and.Administreti/e - Reforms (Rer-.O Department.
G.G.E(fs.lTo.227 ' - Dated the I0th July 1992

. • Rehd the followingt
,  , ' " " V '' ' •

G.C.Ms.Ko.702, 'iducation Department, dt.25.5-90
1 * 1 '

Order: ■ , 1 ' * - 5 , -
- A-Committee to ovoWo Clear norms for"-.segregation of

.Governmentrkcord's-in the Ta^il Ifedu Archives that are less than
100 years old but more than pO-.years old for destruction was
constituted! under the Chairmanship of Secretary to Government,
Education Department in the CjOyemment .Order read above.

2. ThisCommittee has ' ̂j-ecommended the following:
(i) Records" between-50 add 99 year^ old have- to .be

r'evlewed s tartingt baofo-'^rds and that there need to be
no review of records* wb-ich are more than TOO .years oxa.

■  ' (ii) All papers containing information of administrative
■  - legal, fiscal or historical value ifay be retained.«

The papers which are to be appraised should be-c^ey
fully examined to see vrh.ether' they contain any of .the

.  information mentioned above and Government Orders
on such matters which .are found historically not
ujseful may be eliminated.

(iii) J^fter apnraisal, .'the list of Government Orders and
D.Ps. which'are considered not fit for permanent

^  • retention should be sent to- the c-oncemed record
/  qro'ating ajrehcv for passing final orders on the lists

^ for destruction. If, howev-r; thfe record creating
'  ■ , ' agency desires to examine any of the records men-

-  " '■ tioned'in-the-list before passing final orders, they
■ ■ ^ should depute their'-officials, to the Tamil IJadu

Archives for perusal,of such records. After pass
ing final orders, the records will be sent to the
creating 'agency for destruction. -

"  (iv) The following form may be used for preparing the
list of records, appraised ,

31. 'Description of Title Remarks whether it 'shoi^d be
Ro . recotds ,Governnent , retained ̂ or ,^destroyed (Mark

Ordei's/B.-Ps' ^ • '• * Ii* i'of Retention and 'D' for
Ho. and'date' ■ " Destruction Noting the

reason in a short foim)
2  3 ' . , ^ _

.. . "..2

\
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\

■#
■  +1,' s■^'■^ff•Vili^be• suT^-'^rvisPfi-hV^he. ,I).e.puty.;Commissioriear and ^Conimissj,on6r "of ■ Archives '- ■ ' "

/Tf ' In.regard-to the, ahnraisal of rocords of la^t "^0 'vo■^■^»c^reco'rds) kent ih the I^erL
Repository of the .ArchivpK 4.4^ ' ■•

oion .oi- iu years and the-second revieP ' aft^r ̂ 5-y^ars IflZt ^eliminating the reoords o.f .epJ^anar'ejj^value- ^6h^l oofsid^r^
. un'iraportant,' only those meant fdn-p^rman^nt retention 'ehnniH' h

-  transferred to the . Ardhiy.^s'-for-prfeer'^t^m
•  ' h^j):^ ®ch.ednle tf oV Ifo'th firsi:' andVseoond"review may ho

'rn+o^^® 'for each department-;- by;the ' official of '"
' fn -hhf T?d • 2 they j^iH arrans:e to depute-an offiGeh " ■'•  ■? Interim .Repository to etamln.e the records rinp fnl°4L' '•  ■ f^om administrative point ^f 'view. These recorL' -afteh ■''' ' *"  ®^amanati.on by .them will ;be sc^'l/tinM ■ by!an officer tf ' ' "

■  i't^^du,Archives-) from Historical and^points of view. "Such bf* those redo-rd-s which wi-ll-bp -^  . ^marked Pf^tdeclared. historically.;no*t'useful bv'these fliren oq
'  -fee,sent to the c^ncern'M ^ehord-creatlAg L4h^ '
' relen?^ destruction and .the records marked for.'^perrnanent ^ '

-afofiives .ari'driis'tortckl" Research • " ''•  take ,n,ec = ssary follow-un action., ; "■ . .
-. ■ (By .ord er of the Govemor)"

•  ; • * , ' • • "I»'V.'V"enkataraman*, \ J
-  Clii'ef Secretary-to G-ov-erncf^ t .■

• , ' " ■ • ^ /True "copy/ *'* » •

-1' ' -'Tilny
* . . r? '

■  ■ '

(  ■



'i'Ovarniiient c;'-" ' ̂ii li l

From
.Th-iru R.O.Panda, I.A.S., -
Special Secretary to Govt.,
Education Department

-2^

Education Department,
.  . Lr.]?0i102572/Q1 /90-13,

Dt-5.3.92.

\

Sir ,j! • •
.Sub; Tamil Kadu Archives - Veeding and destruction

of- Records-~ Corimittee to evolve norms for
'segregation of records'.in • Tamil i^Tadu Archives

;  - for destruction - Report' of the Committee -
-  • - . ; Decision taken communicated. •

■--PLef": Prom the-'CAaHR.,'Ir.Bb,61,55/37/90, dt.12.12.90
U  —

I am d'irected to state .that the decision taken on the
Committee's rec ommendafions on Item' Kos-; " 1 ̂ 27-1 1-4, 1-5,
i.6, 2-2,.2.3,, 3--1 and 3-2- vhll be communicated by the
Personnel' and' Administrative "Reforms Department.

.  -2."1^ith reference to O.ther remaining items vis. 1.7,
2.1 , * 4.i ,' 4.2 5.1 and 5-2, the decisions taken by the Govern
ment' are communicated as follows'for further necessary action at
your - end; - ' ■ ' ' ' - ' ' '

- I tem 1; 7 ■ . ^ ^ . ' - . ' '
^ The'recommendation is- accepted as. it will case out the

space problem in tire Archives. Further action may be taken in
c6hsult,atiDn m-th the- dtate Archives of Andhra Pradesh, ICama-fcaka
and HieralaV '

. Item *2.1 ■' • • •
The National Archives of India and certain other

Selected. -State Archives may be consulted in -the first instance
iand theh^ send-prop OS als for consideration.-
"item. 14* 1 ■ ' -

•  . Th0'recommendation is.accepted.

Item '4.2 This may -be ..examined in consultation with the Director
of Public iibraries and send'suitable proposals to the Govern
ment in due course. . • '

Item 5-1
-  . The Government have Issued orders in G.C.Ks-ho.74,Ii)dn,

dt.22.1.91 regarding transfer of-records of Government of
Kamat-aka.' -the same analogy the .recommendation is accepted.
The matter may be pursued with the Govf^mmen.t of Xarnataka and
send" -BUi-table proposals to the Govemmen-t, if necessary.
"Item 5-2 " , ■

The recommendation of.the Gommittee is accepted as it
will -ease out the space problems in the Tamil Nadu Archives. The
Director, M'aharashtra' State Archives may be addressed and then
suitable prpposals 'sent to" the Government In this regard if
need be\ . ' ^ .4.. ^ t,

Yours faithfully,
•  - ■ . ' Sd/

for Special Secretary to Go-vernment.
/True copy/

En/

A ,Ar-'

, 'j



t.t -Ja
Rgporf of the Committee to- evolve'clear norms for se^ra
of Oovernment Records in the Tamil'Nadu Archiye's.'that are

less tMn' 100 years old but more -than "30 years old^

•vn

IITTflQDUCTIClir '
r  \

The-Tamil Nadu Archives is one of the "oldest and best

Archives in'South Sast Asia possessing a vast collection of

recdrds for the researchers to wor^. upon. >'The Secretariat

^^reco'rds of' various Departments relating -to the period from
1670 to 1985 and the records of the erstwhile-Board of

Revenue from 1786 to 1979 besides records of a few Heads

of'.Departments are .preserved in this Archives.

According to Archival principles only the records of-

more than -50 years- old 'and these meant for permanent

pre'servation are to be preseiHred' ip Archives. But in Tamil

Nadh Archives the current and' semi. current records are al-so

preserved ever since its organisation.^ Generally, before

transferring any records to the .Archives-, they should be

revliewed twice.by the re'cord creating agencies -(namely
first revibw- after completion of VOth year and the second

onei after 25 years). Since such reviews were not made

befjore transferring the'records "to Tamil Nadu A^rchives,
unimportant records' were also transferred to this Archives.

!  ■ ' " .
Cn account of such accumulations, the Archives' is facing

serious space problem;.

To solve such'nrbblems, a Committee was constituted

by Government in 198'4 to decide on the importance of

microfilming of the records of Tamil Nadu Archives and the

Central 'Record Branch of Secre"tariat-; to weed-iaag out un

necessary records ,in Archives etc., In regard to weeding

"of unnecessary records in Archlyves, the viems of the
National Archives of India, New Delhi were-also obtained

in 1984; '- ' '
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■ The-Natiorial Archives "of India,have suggested'-that a . ,0
systematic* review of all non-current, re'cdids -of ■-^amil Nadu ^ ^
i^chives'i.e-. y records'Of'more than 50--years ■ oldf.hut less
than 100 years-old, might he done hy- the qualified staff .
of the ^Tamil-Nadu. Archives and the records unfit for• ^ -V, ■ I .

further retention m^-'-he transferred to- the respective
recoid creating agencies f or^final orders and/destruction.
But before reviewing'.non-currenf records clear norms
^have to he-evolve.d" foi*'segregation'of'records'for
destruction.* ' ' • ' • ; ' ^ .
I  • ' . ' ' • F.

-  Accordingly the Odveinment have constituted, a ,
Committee to evoO^e clear norms for'segregation of records
in "Tamii dJadu" Archives for destruction (vide'C. C.Ms .No,. 702,
■Education/.'dated 2-5.5-9P) under'-the'.Chairmanship ■ of
'Secretary'to'Covernment Education Department , the
Commissioner -of -Archives-and Historical Research is'the . ^
Meraberr-Secretary,. The -Secretary, Public Department"

. Df.'C.-B.Ramachandran, former Prpfessor and Head of the Depart-
"'meht-of-'Hi'stdrV, University of Madras (now''fetired) -and
.Dr*.Kanumanthan, Director, Institute'of-Tr^itibnal-Cultu-re,, -

■ Unlversi'ty. of .Madras ;are.'the memhers ' of ■ the- Committee.
.  -T-k'e. Committee' was als'd ;re'quested to Submit ite -report
'within six months from.the-date of constitution.

The Committee-m^et ons 2^-11 .1 950 in . the chambers of
■  the Com'missio.ner I of ^Afchive^s ;and Historical ̂ Research, ^

Thiru vlSankarasubbaiyah-,^ I.. A.S.,. 'Chairman of the Committee
and'Secretary to-GoveniDient, Education Department-presided.
All the members'of the ■Committee "were preaent,. . ,

After .a detailed discussion, -the Committee sub^ts
•  .to the Government the fbllowing recommehda'tibris -

r  , I- . '

1- Norms for appraisal and weeding' of records of
more'than 50 years old but less than 100 years
old in Tamil Nadu Archives. ' . ■ ■

<  . 'ij-.

ii
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1 .2

U3,

■  ' ' 1/ ̂
,  ■ • , . ' -3-- ■ ■ ■

1.1 : . The record o:reating agencies,have transferred
> ■ 4- -.the rec-ords ,:to' Tamil Sadu Archives without any
'  ' -review .whatsoever-and most of the records are of. _

- j eph.»eral value. These records occupy a conside-r-
'  ■! ahle,'amount of' space in .Archives.' There Is' no use

of'\eeping'xthe.se, .dnwanted records and incurring
.  . unnecessary-e^Witure.. for. ■ .

is highrtime, these Unwanted recoxd'S are re
viewed and d.estructlon >aken .up immediately

■There will be no review of rec ord.s ■ wliich are
-moi-e' than .100' years old.

Records between 50 anf. 99 years oldA have to be.
reviewed starting baolcvfards i .e., records whicl^ are
>9 ;.ye:ars ' old may. be taken-up' first for.'review , so
■.that the/do.not pass Into the csfegory-of 100 years

.. .old' racopdh-which' cannot be reviewed.

'  All'papers Containing Inf ormation:, .of administ-
'ratfve legal, fiscal or'histofieal Value may be

.-retained., papfers which are to be appraised
.  -Should beicarefuily examined -to, see wheth.er they
.■-contain any^ ofthe Infornation, nentiohed above.

1.5 Ordinarily, the. 0.0s on such matters.:,as
emlnerated below which may b.e found historically

j. not. useful may be eliminated. ^ , /
!  ' ' " " , ■ ■ . ^

1. G-raht .of allowapces lilce T-A.. and-.O.A?
,  «

*2'.''; ' Advances,to individual officers for purchase of
motor-vehicles.,. House Buiiding-etc. ,

'  f ^

5. Appointment, transfer, additional charge or
^deputation of officers; ^ -

4, ; Purchase' and, supply of books and Publications,

1 .4 ^



5. Continuance of temporary eatablishment^ and temporary

posts; ■ ■' ' ' / 9 ■ -

6. Sanction of .honorarium■to individual.officers,, grant
of leave service matters of-individual pfficers etc.,^

7. ■ Payment of fees to Government, Pleader or. Public.
Prosecutors-.- . . • • -

8. " ;■ Award of Scholarship and. grant of stipend^to-" ^ i
individuals;; ^ ^ ^

9. ■. Sanc'tion-of advertisement charges, issue ' of • ceftifi-
jCaVV of eg.e,' nationaiity and identity to-iridividual'
officers;- • " ' - •

10. "■ Judicial -trainiii^ of "Officers; ■ ' -■ •

11. * Iioan of services, of Officers;

"i2'. ■'Representation of Cfflcers on pay, .service, matt ■ etc. ,
13.," Grant ;,of perinissian/tc-deliver, ^r'cadca.st talfc-ota. ,
14../, Sanction,of write ■•pff proposals "

i'V; 'Sanc'tion of charge's for repairing furniture;^, , ^
16. ■ Any other G.Os .of purely ephemeral value.

Re'oords -of ..erstwhile - board of revenue-

v. r . -Board's Proceedihgb-'relating to prWision of
aodommodatibn; • • ^ . ' " ' ' ' ' . - , . .

:  • " * \ ^ ' .-i".
, . , , N .. .. ^

2.' /, Advance, allov/ances and leave- to'individual -Officers;
*'3-.' ' • Reports about the tour of. Board iMembers' (The rep'oVts
which -.contain -vivid-description of the places -^visflr^',
life style of the people*'of-^he areis .etc.-, -may however

- be re"fcained). , ■ ' ' " ' ■ . ■ ■

*4. ' Payment of fees to trovernment Pleaders ^ ^ ---
5.' - Supply of Typewriters;



'  ■ t

-  . .-5-:- ■ , f . ■ '''
6, Purchase of books, furnitures, etc., and

... ,.7,r Any pther/B.Ps.' of purely ephemeral .value,;

1.6 ' :; After appraigal-i;,. the lists of ff. Cs and B.Ps.,which
are"considered not fit for permanent retention^ should'be
sent to the concerned-re"c:ord_ cresting agency'for-passing
final'-.orders'on the iists for destruction; If ̂ 'however,
.the creating agency desires to examine any of'the records

in the list before passing final'orders they
^ should depute-their officials to 'the -Tamil Nadu Archives

■for perusal of such records. After passing final orders,
the repords will be -sent -to the- creating agency ^for
destruction. " . , " - -

I. - . ' ' ' ^ ' ' ' ' ,

,1.7, ' 'Printed spare cbp-ies of G-.Cs board's proceedings
available in excess of 5 copies in each series may be

'.de-stfiOi^ed after, retaining 5 .copies' iii'each of them. The
'  * Government of- Andhra ■Pradesh,'^ Ka'rna aka^nd Kerala may

'  V ' * -arrange to collect the spare- copies pertaining to their
State from' this /iTchives if they so desire.

-f'

2. Appraisal-work and preparation of list, in ■
respect of non-currenf records to be marked
for' retention as well,-'as .de'structiph

.  • i . ^

2.1 r. fThere.i^ need f-or. special .staff for attending
to the work, of appraisal and weeding'o'frecoris.. of-..more '
than 30 years old but less than 100 -years old. If addi-

v-tional staff is. appointed, -the Committee is- of tire view
. that^ th^ere won't bp-.any appreciable progress in appraisal

work, coqimensurate with their salary. ^Their entering on
leave, every now and- then-'is' -not "also ruled out, which

I  • . / * ' ' .
will no -doubt-affect the progress to a greater extent.
So, the. d.ommittee _sug-;ests_ that, the worki of appraisal
and weeding of nongcurrent recor^ds, may be .entrusted
to some o'|f the- retired Assistant Comitiissioners o''f'



-.-6-
m. .

Tamil ISfadu^ Arches on piece Vbi-r hakk'hy faying them k-"'
remuneration at the rate of.,0.50 paise per-rebo'rd "f6■r
3cr^tinislng^ and listing the records,,for weeding'. '■ This
wil.i be-a more efficient 'and economical i'fay" of 'getti-ng "the
job done at the* desired pace, '

1 t

2-/2- The list should'be in the. -foHotjin^ forms'
»  V , 4, "

■V

i. -JTo.
'Description of
Records, (x.C.'-

. -B.Pi.iJo-. and
Date •

Title Remarks whether It
should-'be "Retained" or

'  . ' "Destroyed." (-Mark "R"
^  for Retention ^d" .'for ■

Des'truetlon'); notirig the
,  reason in. a. short fonn.

2.3 J  The-work of-this weeding staff will be'supeivis-
ed by the Deputy Commissioner and" the ComralhsibneV-'^bf-.-''' ' ■
Archives and Historical .Research. ' ■ —

: 3* - .Appraisa]^ of^ semi-ch-r-rent i-ecord-s in Inte
■  - Hsnbsitory'. - ■ • - ••

rm3iro- •.

* -t . ■

3.1 In re^jard-to the apjiraisal of records ..of-last 30
(viz.., Current' and Seni-'current rec.ori-B- Irept, in the

. Interim Eeposi tPry.. of - the , j^rchives' Department:, ' the -patt ern
: of - (Jovernment of India should be'foil oweds-that is,- the

•  -r^oortr-shouad be reviewed twice, -fhe' fir.st revrew ■ should "
■be .made after completion of 10th year and-.-the second' re--

.  view after 25 years.' After .eliminating the-recprds.-of
•ephemeral value-whieh are cons-ilered. ■unimportant, only
those meant'for permari'eht retention should, be'trans- ■
ferred to -the Archives for preservation;--- -

\
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4.1

•  I" - •

A> schedule for both first and. second/review in.ay be
prepared evary.year for each Department, by the ■

■" officiaiL. of Interim ,Repositoi«y, ,and it should be .sent
/|:a|'the. Record, creating AgenGles,. so that .they will
arrange to depute an officer to the Interim, Reposi
tory to examine the records ripe for review from

point of view.- These-record.s after
examination'by them will be scrutinised by an officer

■  of Interim Repository {Tamil Radu Archives) from
Historical' and" Archival point of view.\Such of those

.  'records which will be marked or declared historically
- not. useful, .by these Agencies may. be sent -to the con-

•• " ceiled r'ecord creating agencies for weeding and
-  ''destruction and the records marked for permanent re- .
-.tention may alone'be transferred to the Archives.after

i  *

completion of 30 years.
'  ■ . ] ^ ■

"Pjrinting books ; ; - . " '

According to Sep.9('V)(a) of the Press' and Regist
ration of Books Act 1067, the'printers are required to
send-to the Registrar .cf -Books; appointed under the Act,
tvrc' conies of the books published of which one copy is
meant for transmission "to' Connemapa Rublic Library,and

■■ .anojther one for being retainedtby the Registrar of Books
'.fo'ri^ reference - At a s.tage-when there-was no sufficient
spa'ce in the office of the Registrar, the-G--pvemment

'  ■ on - a ■ suggestion from Madras ■ Record Office'.issued orders
': - .that,, the old books' and-publications so received and

kept in t^e office' of the Registrar ^of book's except
those related- to the preceding three years, be trans-

'  --ferred to the Madras Record ■ Off ice-Accord ingly books
" "and} publicatibhs th'us .received"from;; the "Registi-ar

cf book's are also, kept in "Archives Library.

' The books prese-'-ved inwTamil Hadu Archives which
iferp printed in the areas now forming part of Andhra
Pradesli, Irrespective 'of'the languages were already
lisWd out and • 'transferred to the Government of



Andhra Pradesh,In pursuant to the orders-qf the eiti- ' "
:m-en1;.^There are a]?out 10-/000''Jfelugu/books", printed in - ' "

.  ̂ ■ /the areaq how- f orming^part-.of Tamil-'Nadu,, available
■ ; in the-libra'ry.- /Ihey dccupy'3 raeks^-space/Likewise,-
,  • .there are'number of Looks in Xanna'da'and 'Mal'aVhlam .

language? also, • G^e'se books .have-.riok'yet, be eh ciassi- , •
■  ' -fi^ ahd-catalogued;.-,The Library of Shis' Archives' is -
j  ,'noW jacingvspace. problem to accpmmbd'ate^ the, .-books which "

are transferred' reguiariy from Secretariat" Library as,
well-as the Registrar of Bboks./V/ith.-a-view to solve ,

-  1 ^he-'spape, prohleni, ■ the -Oorami'ttee'i-suggests ■ that 'the ' -
-  pld-;books/in .'other regional languages rlamely ,* Telugu
^  ; -.-Ilanhad'a hnd- Malayalam", received-"from"Registrar;-'bf books

V/anc"!/preserved in ..large "number in'Tamil .Nadu Archives
'  . • -Library/jnay be. trahsferr'ed to the concafned 'linguistic ■

■  State^ .subject to"' the condltioh t'hat the-'llst of-such
-  , books; /Dropo^'ed'/fdr' transfer -^should "be* nrepared' "■ " ■ "

■  ;the-..offlpo-als bf^th'q States 'concern^,- one copy- of
,  . 'Suc_h.;li-pt-'td "^be; sup the i^oVerhraent. of ,Tai

-Nadu-and- tw.o.;cbpieSftd the'kainil "Nadu/Wchi^'s--/'f^
-Tamil

'for
-•reference.. - ■ V-

t'-Z'-} /*■;. The:.Commit'tee;-also' suggests that .hereaftpr-the' :
•  He^s'trar of. Books/may be advi.sed to; transfer-on-e.-c'opy' - ■
'  . , df_ suph "books ^p;ubli,-^h,edi inTami-l. . -•i'hgiish/languages

^ ' alonV to. Tamil. Nadu. Archives and to r.etaih, other
*  .l.o-hguage bpoks .for his .'reference and trdnsfor* them

.  direbpt'-to, the States concerned as and 'when they are
'no longbr. required 'by'him, ^

•H-'- '
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R.MflRATHI MD MODI RECCRDS: -

5,1' j" jThere ,^e a large number of Modi and Marathi
language records preserved in Tamil Uadu Archives,

They.belong to'Biliary collectorate and Tanjore Raj

'  iRecp_rds are. also in large'numbers.' The "Bellaiy
''Col^.ec-torate^ records are writfon in Marafhi and
Telugu languages. The Tanjore-Raj records, are "in

*  jModi language and, some are in-English- The Bellary
Collectorate' volumes ma-y be _ transferred fo the
iamata|ca. Archiyes. ■

■5.2 : xThe'Modi- records (Tanjore Raj Repords-) available
\  'in Tamil STadU'Archives are'in brittle condition.These

'  . i^ecords' arer kept tied in cloth'bundjles and are not in
-order. If theae■records.are to 'be mended, they should

■  f i:rs,t •correiated, and for this work-a person who
is proficient in Modi and Marathi languag'e is

, required^' Since suoh-.pefsons-are not..available'either
.in. this'Archives or in the .Tha'njavur Maharaja .

■ -S.erfo ji-'s Saraswathl'Mahal library-, '^anjavur, the
Modi and■ Marathi: records available' in - Tamil- TJadu
Archives could hot'be mended-, It appears that these

.  . records are likely to deteriorate further" as they are
- ''not-mended^. The Committee - therefor s-suggests that

.• - 'triese records may be t.ransferred-to the Maharashtra
•  • State Archives subj.ect. to" the follcw^ing conditions:

I V. The r:ecords will be transferred" without mending;
I2.. If thesa records, are translated, five' copies

of such translated list should be-given■to"the
I  Tamil ITadu. Archives; , ' . • . , *

** ' .3, If they are microfilmed,'■ one copy of the
MicrofiTra sho"urd-be "supplied to the Tamil Ifadu

^  Archives free of cost;
\  ' • *

• v- ' and '

4. The entire ciDSt for getting theiccords
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tr;^^ ferrsd t- flahar i ■•.' tr=l "Archives should be
borne by, 'the ''' 1 ̂ --ashtrs "" ov-^-^nnent.

6. Cr" neral;
. Q /

The Cor.ii "i •■[ ■?. reco^."iends, to the G-overment
f:.r Issue of su ■ '. ijle ord-TS for implementing the
abo'eo reconmc nd.; vd oris-as early as possible, so
th-j.t the "conTestjon in Tamil Nadu "Archives will be
solved to some evrtent without incurring much
expenditure. ■'* ' . . ^ .

Sd/ V.Chandralekha,
K ember -Secpo bary -

Kembers

■ Sd/Kar^sh Gupta
Sd /C. 3. iiar.iachandran
Sd/ 1-Nanumanthan

/True copy/

Superintendent(Grade-B)
■  i-.^-/-3-l993. ■ -

/-

En/8.3»
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Proceedings of the moetlng-.^held on 31;7.2002 at, ̂  ;3 Oa-M,under the
. Ghaiirn anship of Sh.Sanjay Kotharl> IAS# Commlssloher fit Secretary to
Govt.,Haryana regarding v;eeding out of old rf^coird and recordina of

de'cidc^a files lying in the. branches wherein 'following officers
participated;— . , . > '

l.-ShiSarban Singh,ias
Special" Secretary to Ggvt.,Haryana
Revenue Department;

'2i SmtiNavraj Sandhu,IAS
Director, -

Archives Department,Haryana.

3 • sh • P • ij • Ah uj a / '
Joint Legal Remembrancer,Haryana.

4; sh.Rajbir Singh,IaS

Deputy Secretary to Govt;,Haryana ■
-  secretariat Kstablishmenti

5i sh .M.Li Ahuja ,H. s; S-/
Under Secretary to Goyt.,Haryana

• Administrative Reforms D'^pnrtment.

In the meeting following decisions have been taken:-

1. For retention and weeding out Revenue Judicial/
■Rehabilitation Cases-

It has been decided that Punjab andrHaryam Court

Rules may be adopted for weeding out and retention- of Revenue

Judicia-./Rehabiiitation cases. For other records JLR Sh.PiL.Ahuja
was requested to examine and put up;

(Action by SSR)
2* Maintenance of old Revenue Judicial/Rehabilitation/

Sales Tax Record.

be malnt

d eclded

official

It has been decided that old record prior to 1966 will ^
aihed.by the Archives Departmenti. It has further been
:hot •.Archlyes^DoT^nrtmenh vjill hand over the files to the
of the Court with the prior approval of Registrar,Financial '

Cbmmissi(5>ner's Coufts^Hafyaha.
A  - (Action by S,SR)

3. As for as construction of racofd room in the basement
of New sejcretariat is concerned ̂  The estimates have been prepared
and DSSE jwill take this work on priority and by to complete it by
30.9.2002. Director■Archives informed that she will examine the "
poEsibili:y whethbr the Archives Department can also take over this
record,. DSsE will provide suitable space to Archives Department in '
CADa Builcjing' in Panchkula.

( Act jon K.. V.
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S/Shri Jagdilsh Kumar# SO and Singh# Assistant
are hereby fleputad to worh in Archlve>'Deptt»,J&r5ana,Panchkula
for page-narking of the Clalnm Files %dthln a period of i5 t^ys
conmencing from 26«8«2602 from $«0Q AM to 5*Q0 PM dally on
forking d&ys.
i

Shrl Ranjlt Singh# Assistant Registrar is also directed
to check the- d^lly atten^nce and monitor the work of both the
officials and to submit their progress report daily to the
Deputy Secretary Rehabilitation, He will algo ensure that the
Work of page marking nust be con^leted within the stipulated
period of 15 IPys#

Z^ted# Ctendi^rh#
the 2e.8,29Q2

R.S.DOOH

Deputy Secretary to Oovt.iferyana,

Rehabilitation Deptt,

Sndst.Koj Dated# Ctendia^rh# tlM

A c^y is forv^rded to the following for infornation
and strict cciipllance-J-

rector# Archive^;, fferyana# Panchkula.

2. District Attorney# Rehabilitation Deptt.

3, Shrl RajJJit Singh# Asstt. Registrar.

4« Shri Jagdlsh Kuner# S.O, and Shri ferpal Singh#Agstt.

Under Secretary Rehabilitation,
for Deputy Secretary to Qovt.Raryana#

Rehabilitation Deptt.

0
(Pp -i^Xa A*
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