MEETING . ﬂ

"IMMEDIATE ghrsrs  im €REQIET

,f.. e 11E2Y .
From e B 7/{“--‘"

The Financial Commissioner & Principal Secretary
to Govt. Haryana, Administrative Reforms Department.

To
All the Deputy Secretaries/Under Secretaries of
Haryana Civil Secretariat and F.C.R.’s office,
No. 1/1/89-2AR
Dated Chandigarh, the 6th June, 2002
Subject: chdmg out of old record and rcco:dmg of decided files lying

m the branches.

Reference this department letter No. 1/1/89-AR dated 31% May,
2002 on the subject mentioned above.
2- As per decision in the meeting held on 27.5.2002 under the
Chairmanship of Commissioner & Secretary to Govt. Haryana, Co-ordination and
Personnel Department a meeting of Deputy Secretaries/Under Secretaries of
Haryana Civil Secretariat and F.C.R’s office has been convened on 10.6.2002 at

3.30 p.m. in the Committee Room, 4™ floor, Haryana Civil Secretariat to discuss

the matter as to why the recorded files sent by Record Section for review are

pending in the branches. It will also be discussed in the meeting as to how many

files are lying in the branches for recording. The other issues can also be discussed

in the meeting.

3- You are therefore requested kindly {0 make it convenient to atlend

the above said meeting. Q
> —
Under Secretary Admn. Reforms
for Financial Commissioner & Principal Seerctary
to Govt, laryana, Admn. Reforms Departiment.

No. 1/1/89-22AR Dated: 6th Junp 2002.

A copy is forwarded to the following with the request to make it

convenient to attend the above said meeting:-
1. R.8.Doon,IAS, Chief Settlement Commissioner,
Rehabilitation Depit.
2, Sh. Rajbir Singh;IAS, DSSE.
3. Sh. R.S.Sehrawat,

\/ Director, Prosecution, Haryana .
alqh ml‘h

Sh. Inderjit Kapil, Deputy Director, Achieves, Haryana. Q
5. Sh. C.P.Malhotra. Principal,

Divisional Training Centre, (HIPA) Papchkula.

) Undcx Sec: ctary Admn. Reforms
TR for Financial Commlssmner Principal Secret'n‘y

to Govt. Haryana; Admn. Reforms Department,

""}“.: c.Ci
“P.S./C. S. for mformatlon of C.S.
2' RS /C.P.C. for information of CPC.
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:

Under Secretary to Govt.,har,ana,m
Secretariat bkstablishment.

'buu@rlntendcnt/lnchqrge of the
Branch,Haryana Civil otcretarzat
Phaualbarh
Memo No .2188-2SR~97

Dated, Chdndléarh the 28th Oct-,1997

ect:=Review of. poJicy reﬂardlng refentlon ‘of
'C‘ and!'B! files.- : :

As-per-pol;cy gufdélines issugd by the Govt.

PPOVLDlOﬂS exlsts in regard to the

ntion of '¢' & B! Class flleb .
“Cla‘“ “Cr files will” be rev1ewed on " the
»piry of the specified retenqlon period and
"“”f“unpendlnb oﬁ*thw mcrr Vs ofuthe‘case w135 ——
) 5
‘ !5} Eh%iigeSUxor a furthcr crlod not
i exceading 10 years- fron The wear of
its 01051ng at the end of which it .
;w111 be*weeded out w1thout .any further

'ireVLEW°‘ OR:

- ¢) -upgraded o class'Ll with the approval
of the Branch Oxiwcer.

"l Class'A! and Class'B'
tteining the 25th year of their life in. consultation
the State Archives., In these rev1ews, the need for
sing the eriginal class 1flcatjon of class'B' files

fllCS will be reviewed

also bemooasidered. :

The year of review.of Class!'{)

files will
cckoned with reference to

the year of their

ing and.that for class'A' and class 'B' files

reference to the year of their opening.

Prior to the issue of above instructiocns of 1977,

contil., ..




retention of var, e & G fidkesi-

_2.—

fag practics wes heing foilowed in view of

. elass'at files not TC bc destroyed
: neaaty PELIcs €0 e previewed 2 afier D yLars
Juss! Gl fiies- Lty e reviewed after 3 year

1t has beca Frlt that pecause of th~se nev

1n¢trucu1 a5, lot of files are te be maintained for longZer

resulting in lot of storage'requirements. Besides

Wr\.'dl is very slow.

£ C.r.C sl

he matter has been censidered 1n Lhe- meeling

stive Sucretaries held on 17.0.1997 and it has _
_..,";:-
T thatthe old. instructions, rcp'r&;ng retention -

i

may be retained. You &are, therefore, quucstea to
instructions regarding retention of files as

in para-< cf thi

¢7]

letter.

C T e ba ™ O3t e ",‘ .

1ncharge Rccbrc'& hee@;r ‘gection.

o Secretary +o Covelrnne nt Haryand
Lta”“"c PsLablishment.

&\_ILI ,

apAe T

for Unde
N}l
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D€

ﬂ Y/Wh((/ n{ r{%{/}?%ﬂ z@m«.fé‘ .\‘\'\

%)’Maftﬁ 7’_6 "

ooy Uil ¥R W""”@L’:SWM Aﬁm ’ éﬂﬂéw‘




">

J'

L
o

-

S v

e

....L._.'__._!..*ﬁ_--_.__-._.___..__‘._.._. Sl -Soiat - e e i = e = e e e -

o
s
\

m‘?""'”' o ) —?

pipre pa Slate PIZ ves

- ' E;..r_y N
esing f | S el
«1.9.2002 ' ' .
R R S e a .
No. 31[Record/2002 S S s
From ' . T
. The Chief Secretary to Gove1 nment, Haryana
_ Chandrgarh P g 30T ST
‘ 1, : wh o ode e b
.To AT e a .

' '() The Dlrector Archives Department, . .

- 2) Special Secretary to Gov. Halyana

Haryana "SCO No. 9-10, Sector-S, :
fPanchkula, -7 S e s T e e

Revenue Department,

3) Chief Settlement Commissioner,

Rehabilitation Department Haryana

SCO No. 4-5, Sector-7, Chandrgarh

The Director, L
Prosecution Department Haryana N T

i e .
. Chandigarh. = vov oo it AP Lo

5’ ~Deputy Secretary tg.Govt: Haryana,.'{, ~ CL e =~ vt

" Subject:-

i
[

Sir, ' .

- T .
It . s -y

IA:S Commiss;i

-‘.and Cor ordmat on Department has been converied on 27" May,2002 at
10. 00 a.in. in his office Toom No. 39, 7" Floor, Haryana Civil Secretariat (Mam)

Chandigarh to

“"%Y Under Secretary to Govt. Haryana, ," . Loy u

RS ER

Secretariat Establlshment ' e, R o

Administrative Ref‘orms Department o e AR
Sh. K.L. Guleria, - ;
Registrar, Court of Fmanc:lal Commlssxoners
Haryana, Chandigarh.:; . ;%

" Sh.'C.P. Malhotra,

 Principal, Divisional Training Centre,

HIPA,SCO No. 11, Sector-16,
~ Panchkula.

L y .t
- PR L 31
) . ' _ C 5‘_._

-
o
"y

‘47T Dated Chandigarh , the 16" May, 2002... .. -~ . . .

1

Weeding out of old record.

‘A’'meécting under the Chairmanship of-Sii, ‘Sawjay Kothari, - - . o

oner and Secretary to Government Haryana Personnel

discuss the following points:- e -
) To speed up weeding dut of old record in the offices. '

) To fix norms for retention and weedmg out of files concerning
Court cases.

i)  Any other item with the permlssmn of the Chair,

meeting.
Yours faithfully,

‘ B
Under &ezary%.-

: for Chief Secretary to Govt, Haryana.
Endst. ‘N0.31/Record/2002 . Dated:- 16-5-2002 ’w

A copy-is forwarded to-the PS/Comrmissidher —&”Secxetary to Govt

IIaryam Personne! & Co- ordmatlon Dep‘lrtment for mformatlon of CPC. -

e
Under Secrestary Sectt. Estt .
for Chief Secretary to Govt, Haryana

1

You-are requested-to-kindly -miake™it conviéntto-atterd the above said—- 7 77

——

T
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The Director,

Archives 'Departmendy darwaba,
.S.C,0. No,9, Sector—S,Pan-chkula.

oo

Dated Panchkula, the 29, 8. 2002

{

Sl.llb:- Transfer of reo® rdé' to the ctate Archives.
' ) R a™e"™ &

1
]

-

Kindly refer--.~- to the subject el ted above.

You are requested t."please inform this departrment
the cut-af .date/vear upto-which records of Civil Secretariat

and bthe_a;;,iepartnents has beeﬂ1 transferréd to your State
A o
B ~ Archives. ° _
M early reply is =511 cited,
x , . . R \'
Yoyrs faq thfully
/4‘“ﬂ

)

: - (T, J. Kapil)
D K woBepurty Blrector archives, °
fo ruli-rector, Arc‘n ives "Bep artm ent HarYanL

- : SN fq-‘iam,,..-
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i Sh. Lal Rosem, 1AS,
Commissioner,
-gf¥. Andhra Pradesh State Archives
and Rewsarch Institute,
{Government of Andfira Pradesh)
- g derabad-500007 '
wndhra Pradesh),

-5

¥

Director, )

. Assam Stale Archives,
. {Govemment of Assam),
Dispur-781006

{Assam)

bh Ravindranath Baitha,
Director Incharge,

Bihar State Archives,

" (Government of Bihar),
*Abhilekh Bhavan’,

Jawaharlal Nehru Marg
Patna-800015. ' .
(Bihar) '

Dr. S.H.K. Mhamai,
Director,

i+

Directorate of Archives & Archaeology,

(Government of Goa)
Panaji-403001, °
(Goa).

Sh. A.C. Desai,

Direclor of Archives,

Gujarat State Archives
{Government of Gujarat),
Sector-17, Opp. Rose Garden,
Gandhinagar-382017
(Gujarat).

Shri P. Mohammad Ashraf,
Assistant Dircctor,

Archacology, Museum and

Archives Department,

(Government of Jammu & Kashimir),
Mubarak Mandi '

Jammu(J &K

Smt.Annamma George
Director of Archives,”
Kerala State Archives,
(Government of Kerala),
Nalanda,
Thiruvananthapuram - 695003
(Kerala)

Director of’ Archives,
{Government of Maharashira),
Elphinstone College Building, --

- Fort,
7 Mumbai-400032.
IR {(Mahirashtra). -

‘ , Superintendent,

' ' QOrissa Slate Archives,
{(Government OW
Post Box No /3, .
AT-SachiE;&aya Marg,
Bhubanaswar-751001.
(9}5:3§a)

s

Director, B
Karnataka State ATchives,
Room No.11(Ground Floor),
General Record Room,
{Government of Karnataka),
Vidhana Soudha,
Bangal.ore-SGOODl .
{Karnatakd).

10

Shri Hariram Solanki,
Director Incharge
Rajasthan Staie Archives,
(Government of Rajasthan).
Bikaner-334001.

et i e, i B A e R M

{Rajasthan). !

Commissioner of Archives &
Historical Rescarch,
{Government of Tamil Nadu),
51, Gandhi Irwin Road,
Egmore,

Chcnnai—600008

(Tamil Nadu).

15.

e

16.

17.

18

Shn V.K.Sharma, 2- ,
Deputy Director of Archives, .
Department of Dethi Archives,

{ Govt.of NCT of Delhi),

18+A, Satsang Vihar Marg,

Near Jawaharlal Nehru University,
New Delhi-110067.

Shri Indrajit Kapil,
Deputy Director,

Haryana State Archives,
(Government of Haryana),
S$CO0 9, Sectoi-5,
Panchkula-134109.

Dr.(Smt.)Geeta Sabharwal

Deputy Director,

Directorate of Archacology
Archives and Museutn,
{Govemment of Madhyz Tradesh),
D-Block, Old Secretariat,

Bhopal,

(Madhya Pradesh).

Shri B Pertin,

Deputy Director of Research(H),
Directorate of Research,
(Government of Arunachal Pradesh),
ltanagar-791111,

(Arunachal Pradesh).

Smt.Boichhingpuii,
Director

Art and Culture
{Government of Mizoram),
Aizawl-796001.¢
(Mizoram).

Smt Kevining P.Meru,
Director,

Art and Culture,
(Government of Nagaland),
Kohima-797001.
{Nagaland).

Dr (Smt.)Kh.Sarojini Devi
JointDirector,

Art and Cultuie

( Govt of Manipur),
1mphal-795001

(Manipur).

Shri K R Bharti

Direclor,

Language, Art and Culture,
{Govermment of Himachal Pradesh),
Shimla- 171003,

(Himachal Pradesh)

Secretary{AR& FRG) -
Andaman & Nicobar Administration,
Secretariat,

Port Blair.

(A&N}).

Sk Thiru K. Rajaram,

Gficer In-charge & Curator,
Pandichergy State Archives & Musel
Department’ol’ Art and Culture,
{Govl of Pondichesry:

1. Rue l(om‘aii";-Rolland._ e -
Pondi -61)5001.

Pondicherry fS)S 0i .

Shri Anil Prakash Rai,
Archives Ofticer,

Department of Cultural Affairs,
(Government of Sikkim},
Ganulok-737103

Sikkim.

Officer-in-charge

Tripura State Archives
Dircctorate of Higher Education
(Government of Tripura.}
Agartala

{Tripura)
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[ — TOP_ PRIORITY ) HARYANA GOVERNMENT | Ha ga[;f

v, c DM BOUND ' {. No., Peshi-2002/ 3831 Oy Ne s

>. . F;m R w//ﬂwuu

The Registrer,
Court of Financial Commissioners,
Haryana, Chandigarh.

N
(o}

1+ The Financial Commissioner Revenue,
af Delhi State, New Delhi .
: 2. The Registrar
Punjab & Haryana High Court,
Chandigarh,
3. The Registrar, _
Financial Commissioners' Court, -
Punjab, Chandigarh.
Chandigarh, dated the 21~5-2002
éubject:— Regarding maintenance of Record Room-Weeding out
' of old record,
Sir, ‘

I am directed to refer you on the subject citeq

,above and to state that the matter regarding exploring the

possibility of weeding out the old record pertaining to the

@Eglx& dec1ded Revenue/Rehabilitatlon and Sales Tax Jjudicial cases has
d/' been under consideration of the Haryana State Government., The
N ‘ .

QA record pertaining to such casesbeing perpetual in nature is

‘repprtéd-ﬁO‘have never. been weeded out and if it is never to be

weeded out, it would require more and more space which would not
L ih

bélbossible_ For the purpose of exploring possibilities of

Iweeding out the old record, a Committee comprising the following

- i i i A ———e s L

officers has been constituted:w

l. Deputy Director Archives, Chairman
iy Haryana,
2. A representative frocm Membeyr

office of the Chief

Settlement. Commissioner,
Haryana,

3. Registrar,Court of Member-Secretary

Financial Commissioners,
Haryana.



- . (_8»—
E, 9J %x%;l ' N | -t 2 = *7

9 : "'The said Committee is likely to visit your office very

o soon to study the system prevailing in your office regarding

maintenance and weeding out the record, so that the Committee

.could submit the requisite report to the State Government
in the matter. You are requested to make available copies of
vy Rules & Regulations regérding weeding out of the old case
£l les, to the said Committee as and when it visits your office,
ot It is also'requested that necessary directions may
krnaly be issued to the officials concerned for providing every
. jOSSible assistance to the said Committee.
i ' | 3 -
' b ' Kindly acknowledge its receipt immediately.
’ . Yours faithfully.
‘S'OL./
: (K.L.Guleria)
: . . Registrar,
et Court of Financial Commissioners,
Haryana.
Endst.No, Peshi-2002/ 3832  chandigarh, dated the 21-5-2002
TOP PRIOXI
A TEBOUND X A copy is forwarded to the Chief Settlement Commissioner,

Haryana for information & immediate necessary action with

reference to Endst.No.1126-N-CT=2002/4706, dated 3.5.2002 issued

, Dby 'the Special Secretary, Revenue Haryana,

. \ \ ' .

P{E*". ;5by“‘ He is requested to please immediately nominate an
bfficer of his office to be a Member of the aforesaid Committee

under intimation to the undersigned.

5}*;~ (K.L;Guleria)
Qﬂ : L Registrar,
' rt of Financial Commissioners,
Haryana.
oP I Ok
;éTEPgégﬁ%Tx ndst.No. Peshi-200%/ 3833 Chandigarh,dated the 21-3-2002
' A copy is rwarded to the Deputy Director Axchives,
SCO No.9-10, Haryana, Raachkulen for information and necessary action with
Sec.-5, reference to Ends ,.No,1126-N-CT-2002/4706, datéd 3.5.2002 issued
Panchkula.

ll.llp-3..oﬂ



A

. Revenue, Delhi; the Registrar,

by the Special Secrgtary Revenue Haryana.

r

; e
He is requested to intimate immediately respective dates
and time for visiting the offices of the Financizal Commissioner

Punjab & Haryana High Court at
Chandigarh and the Registrar, Financial Commlissioners' Court
Punjab in this respect.

(K.L¥%§%§Li€5

Registrar,
Court of Financial Commissioners

Haryana.

A copy'ls forwarded to the Special Secretary to
G

overnment Haryana Revenue Department (in Nazarat Branch) with

' reference to his Endst.No,1126-N-CT-2002/4706, dated 3.5,2002,

R

(K.L.Guleria)

D Registrar,
Court of Financial Commissioners
Haryana,

To

The Special Secretary to Government

Haryana, Revenue Department.

(in Nazarat Branch).
ULO,.No, Peshi-2002/ 3834 Chandigarh,dated the 21.5.20C




"i'

: 1
I a Lot
N ¥
I,
oy,
Lo
I,-‘ N L
N [N
kY
Loy o o
- it
i T
3
Ty et e
t . .
1. B
' .
'
. ‘
[ TRt
i ! Y
Co
' o g
A
rr
vt I !
2
! Ty el
(3 |‘
Coa \
! AL G
; '
w .
el
' el
vy "'
22
[ R
. P
Ll "
" r
.
'
.
. o
'
' ) i
T
L i
e
el
oy
1 'I .
S [
Lo Lody
AL
4 r ll . *oy
L ot al .
Vs Aty v
* h)
|.1 <
R

LClonpssioner,

OFELCEOF T FINANCIAL COMMISSTONER RENVENUILE

The maller

HARYANA
ORDER

regarding shifling

of old record ot I’bshi Branch,

Reliabilitation and MS1Ts cle. waq ‘undet consideration since past and in the

meating held on 11:12.2001 undu lhl. Chairmanship ol Shn Sanjay Knllmn

IAS Commlsstoner Pexsonnel & Coordlmtlon and Secretary Rehabilitation

the fssuc was dlscusscd 'md it was observed that the |‘JlQ§Cl1l space for the

records room of Peshl Branch is, far below the minimum 1cquuemwt hence

Ty .\'

space’ f'm thc pun pose shou]d be provxded in the New Sectt. Building with

lelLl C ud]muly ol"accommodatmg the decided cases at least for coming 20

possibility,  of

weeding

’ ycm Nt Lnlhc y it was '1150 obscrved that the record has never been weeded

. out, hmpe ,

the dccidccl

-'Rcvc_fn'uc/Rclmbilitalion/Salc_s Tax judicial vases be explored by i:on,stiluting

a Coimmittee having one representative each from office of Chiel Seitlement

(l’ml I Branch of I.C’s Olfice) who-wn]l submit a report as to whether any of

Parector Avchives amd that ol te ollice ol (he

st

lhc above mentioned record wuld bc weeded out. The Committeg shou[d

sludyl the system in vogue in office of the Registrar of Tinancial

C01m1115510m.r s Court Punjab, in the High Court of Punjab & Haryana and
"'—‘_"———-—.__;

N also 1511 the ofﬁcc of FCR’ Delhi and submit report whether-there is regulation

101 x\u,dmg, out tlu, ‘courl LdSL files. I so, copies of such regulations be

0bt:1||1ccl for «scrutmy before: submitting the report, Hence, a commitiee

u)mp lsmg Iollowmr, is hereby, conslituted:-

Deputy Director Archives

Rc.plesent'ltlve from C hlcf

_‘SLlll(.ant Commissioner

™

Rt,glsh'n (F.C's Courl)

+
P

4
'
‘ '
LN s

submif|the u,polt wnhm two months

‘Chandigarh, (ldlt..d

' lhc,u,/r, :J'\pr:l 2002

Chairman

Meniber

Member
Seeretary.

'
1 v

»

e (,ommluu, W ould study the syslun in vogue in above olfices dnd

. ' SARBAN SINGH
: Special Secretary (o Govi,

Haryana, Revenue DL]):ltlanl
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Archives Department Harysna-2Agenda no tes

for the meeting to be held on 27,2, 2002
at 9.30 AM, for weeding out of old records

in varicus® departments & oourt cases under
the Chairmanshgp of sh.Sanjay Kethari,IAs,

Commi ssionerk Secretary to Govt,,Haryana,
“‘Personnel & Cp-ordination Departments in his
Office room no,39, 7th floor,Haryana Civil
Secretariat main building,

In this connection it is submitted that the Archives
Department has framed & issued the Record Retention
'Schedule common to all departments record, Besides
ithe Bepartment has also issued the Archival policy
Irésolut:lon and published i_n the Haryana Govt, Gazette
to regulate the archival activities in the State, But
g0 far no encour'égin_g result cane out from any
Department because.nc one heed to the instructions

issued by this Department, He"?lt is desirable that

. a official letter may be issued from Hen'ble

Chief Secretary to Govt. Har'yana to all the Administrative
Secretaries & copy. of it may also be sent to all

head of Bepartments to speed up the weeding out of

old records and to frame theii‘ Becord Retention

Schedule fortk their functional files in consulffation

with Archives Dep artment.

To fix nomms for retention and weeding out of files
concerning ocourt cases _ ;
ik Bk Bt Rl Lol i P ey e -o-l-o-o_o"o"o-'.F"o---n".—o"-".--'-.-

-

As regardq to fix nomms for retention and weeding out

- of files concerning court cases"it is submitted that

a .committee-hag been. fe!htbﬂin the office of Financial

Commissioner,ﬂaryang Revenue Deparment t'o explore -

-
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concerning to court cases and the seid committee
is required to submit its report within two
months, Hence it is proposed that to il:;itiate

any action, report of?&mmittee to be awaited,
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Vol. V. 114 Ch, 5-C-
PART IV—OTHER PAPERS.

Yol. V. 115 Ch. 4.C

(1) Charge certificates.

(iti) Letters asking for circulars, alman
of rules, petitions for emplo

A.—Periodical returns acs, copies

o . . lett P L yment, private

Tigiodinl 21. (a) The following returns shall bé preserved fop ers and petitions asking for information

“Period _of one Year and then destroyed :— . | ;%S;Tglll}lgh rllilllceg or the practice of the Court
“*Monthly .. Index of judicial correspondence. , ¢ e. '

List of unanswered references. .
Coinage statements submitted by Dis-
Quarterly ..< . trict Magistrates. .
Probate statementssubmitted by Dis-.
| trict Judges. T

(b) The following returns shall be préserved for twe -+ shall be preserved for

years and then - destroyed :— o three years after their death and then dest :
- " (: Statement of Ciyil and Criminal work™ ."}i. provided there are no outstanding clzigg ?rf
Monthly .. <. of District and Sessions Courts."c: .\ J*< the part of their heirs, and T
{ District Civil and Criminal Courts, - ;

« (iv) Arrear statements.

Personal files of all officers and ministerial and Besiomal
menial servants of Government ' ngg of

e

phaseryation

(a) who die while in service,

Annual .. TProbate statements submitied by Dis:>
; trict Judggs.

(b) who have retired, shall be preserved until their
death and then destroyed; provided that no
file shall be destroyed before three years from
date of retirement” when death occurs within
three years .of retirement .

W o 0

-
-

. (© Tﬁc following returns sl_la_ll;bé' preserved for threg-

years and then destfoyed —" - - . B :
€ . [ Budget estimates. = o & K . C—Accounts
: District Civil*and Ciiminal *state- |3 23. Bills and vouchers will b | ot
Annual . .. mehts. - .t T . ers will be preserved for three Aseusfi=—
1 "Manuscript copies of all annual reporis . g %’mls{sag‘si then destroyed ; in the case of sub-vouchers 9% 8F
[ received from District Courts. A tlogs perio dofv itlllndlf;;v Wthhbare I&ot submitted to audit, =
T R . N 1 ever, be reduced t
Notes—(1) Correspondence connected with the above refurns < Care should be taken to en © one year only.

sure that no bill or voucher
€ expiry of the above periods
if any, relating to it, have

will be destroyed at the same time, except suck . is destroyed even after th
as may be of importance, which will be preserved until all qudit objections
for another year. s

(2) The general statements compiled in the High Couit first been settled. Counterfoils and miscellaneous
office for the preparation of the Civil and Crimigdl oy account papers will be preserved for three years and then
reports, as well as the general statement of Creil N destroyed. Cash books, journals and ledger accounts
and Criminal work will be preserved for ten yearst shall be preserved indefin £ R

and then destroyed. The general monthly stafs- itely in the absence of special

fow oy

—

FE——

2 orders_to_the. contrary.— - -

ments of the work of District Courts will be'prestrved ™
for the same period, g

- _ K 23-A. The main principles whic i
B Correspondence . destrucnqn gf a_ccoungs recgrds ‘:l?éu?d sgguggatgggdﬁigﬁ;
Comagon- + 22, The following will be preserved for one yeatand . . - ;beens ancggiq?;ltoil lzfeutﬁtanding aocepiod  soumis Lave not
degce peciod then  destroyed  — : “ and the Support czled ments shauld not b aeteens)
T and the ﬁp% ing documents should not be destroyed
:  Remindors .L ¢n though the period of preservation prescribed in the

rules may have .expired,
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. D.—Press Declarations ..

. PressDech- ., 24, .Press declaration made under ‘séctions 4, 5 and 8

etlons— _rand-submitted for record in the High Court under section

preservation 6 of the.'Press and Registration of Books Act, XXV. of
1867, shall be destroyed after a period of one year from
the date on which the press oi the periodical concerned

C'h.-IS-"C-. - :

Vol. V. ' 117 Ch. 5-D.

PART D.—RULES REGARDING INSPECTION, SUPPLY OF
COPIES, PROTECTION AND PRIVILEGE OF DOCUMENTS
RELATING TO . THE SPECIAL OFFICIAL RECEIVER,
PUNJABR AND DELHI STATES.

'1. The Tecords of ithe Special Receiver have been

classified under the following four heads :—

I. Insolvency Court Judicial Records.
1. High 'Court Executive Records.

<o HI 'Officia] Records of the Special Official Receiver.

T —— S e pp——
o e =

Y T T v - [PETATN

e

¥
g
i o iy der PYATT Ay Ta . v . " P « 1 - . I
? : ceased to exist. ’ e e ~ V. ‘Oth¢i ‘papers, fiot Talling in ‘any of the above !
E.' B ity b jur e " A E.—General Sl et Categories‘ ! T :e‘
{ b W e ’ Con T siaaba .. The details,of first three Heads.are given in the Ap- ;
) . Lo - - . - B I R e aafel N ¥
‘?Q ii %;“*’{?-?f?;{- 25. When any paper is destroyed, the letter ‘D’ _pendix to this ‘(_th.pf:qr_}_ Lo I ¥
be.B4t:"in shall be entered in red ink against the entry in the register -2. The rules for ‘inspection and coples given.in “
¢ against paper in which such paper- is registered: * = -7 7 Chapters 5-A and 5-B of this volume shall apply to the '
: destroyed e i o A records falling wnder Head I. L
4 n‘l:aogwn;r . 26. The period for which a paper is'to be preserved "3, o hard -and ‘fast rifes have been framed for ;
k reod orshall be reckoned: from the 1st of January following the inspection and copies of Tecofds falling under Head IT.
) | _preservation date_which it bears,_e.g... papers. of, 1885, which. under  "Each case shall be decided on its own mlerits under the .
: thes¢ rules have to be Tetained-for one year, willbecome 1 order of the Judge for the time being in charge of liquida- ;
hablc_ to.des.truct;on'aﬂ,er the 31st December, 1886. - §-  tion werk in the High.Court and, in his absence, the !
¢ e v . 1 * _"Administration Judge. :* - 3
] , . e 1% .77 4. Copigs of final orders of the Special Official
. - - - . : §4.°," Receiver which form part of his. official records, other :
S g%{ than judicial records, falling under Head III, may be
: - 1 1< . granted by him : :
e el I T T T Ve A B ‘Provided that no copics of document shall be supplied ;
} AN BT VBT AT T . 5ol Z£ 1o any person, not entitled to them by law, between whom '
A b_:‘:. R O T " and Government theré.is any likelihood of litigation, F
o AR T g = . except witl?%he revious'sanction of the Judge in charge of N
: ERETULNE ‘ liguidation work m the High Court and, in his absence, -t
-} B 2 v, _ "the Administration Judge. ’ !
1 ¥ l 4 1
' '.; e .t " Notes.—(i) Official lett‘é'rs are privileged documents to copies ’
——k,_ 1 . : of which o person has any claim whatever. Should o
' ) ! it be desirable to grant a copy of a letter, or an .
N " ' S extract of a letter, received by the Special Official ¢
F 1 iy : T b Receiver [rom a superior officer, reference shall L
ii in every case be made to the superior officer for !
T ' . - N pmmission. - :
e FAR * . _,”'__ gt K ' )
Chey e 1 AR ‘_“"‘,' -~ (i) Thc|rel'usal‘pf‘ the Special Official Receiver to supply i
IR R R 7 copies shdll be subject to revision by the Judge .
Pt Ml et rouu N in chargeiof liquidation work and, in his absence, §
e -4-;1 Lho . i e the Administration Judge. &
DnieTiieh v LT % '
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LT Haryana State Archives [ O

—'.'f--.;,,,_'-:\“‘. Diary No, /é,:)j—:
R Dated owmt ravarnrienas 2.6 /é /f)l_
® .
\ No.4-1/86-CRS (1)
DAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT
Port Blair, dated the 17™ June 2002
— .
I
g To, j - - e e L - .
The Director,

S.ClO. No.9, Sector-5, -

: ﬁ/ Panchkula, Haryana

}4’[’ Subject: Transfer of records to the State Archives.

Arcrives Department Haryana,

.

: 6(\0 / I am director to refer to your letter N05/5-2002 Abbi/956 dated

*vg\io 29/05/2002 on the subject cited above and to furnish herewith the statement
) of Flles/Pubhc Records acquisitioned by the Archives Unit/Central Records
Q@k Sectionl, Andaman And Nicobar Administration, Secretariat in the enclosed

“Jf"\ —~ profomf’la as desired. _ m ] ‘
27/65 ‘
> > i
ﬁ e dﬂ‘ﬂ Youys faithfully,
W @ﬁ Enclosure: As above. \w"a
[4 D\ eﬂft@@ )N
( P.X.Minp)
/LFVFL‘ Assistant Secretary (AR)
=1 33 A
qorb 1 6\ . -

@'VV & : . \/
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Statement of Files/Public Records acquisitioned by the Central Records

Section/Archives Unit, Andaman and Nicobar Administration, Secretariat,
|
SLNo. | Name of the Department Bulk (Total No. of Chronological ~ Range
(Series/Branch wise) files/records accessioned). | (Inclusive vears)
1. A.R. Wing 336 1960-1995
2. || Cash Section
1.Files 137 1947-1986
2.Pay Bill Registers 230 1573-2001
3.Vouchers 1218 1945-2000
_3.__| Development Sections __ e - - ==
) } - LDev-1 2252. 1945-1997
2.Dev-11 1968 1947-1984
3Dev-1I 2504 1948-1990
| 4.Dev-1V 156 1968-1990
4. ||Finance Section 322 1947-1994
5. | Forest Department 232 1950-1957
6. _{ General Section 37 1945-1959 _
7. Hindi Cell 223 1953-1984 =
8. | Home Section
1.Foreigners 284 1950-1985
2.Home 2760 1945-1992
3.Jail _ 805 1926-1991
9. | Judicial & Revenue Section 3023 1945-2001
10. | Iabour Section 302 1961-1989
11. [ Legal Section 2442 1946-1991
12. | Local Self Government 24 1983-1997
13. | Medical, Public & Health 2511 1945-1994
| -Seetion o o S T
i & MPH (P/F) ' 228 1972-1994
14. | Personnel Wing
- - | 1. (Personal files) 2088 1946-1998
2. (Establishment) 3480 1945-2000
15. | Planning Section 899 1948-1992
16. | Programme Hmplementation & 40 1982-1996
Monitoring Cell ' :
17. | Public Section 1903 1952-1987
18. | Publicity Department 669 1946-1983
19. | Public Works Department 36 1945-1968
20. | Receipt & Issue Section - 193 1570-1989
21. | Stafistical Department 107 1957-1979
22. | Tourism Department 26 1580-1988
23. | Shipping & Transport Section 3628 1945-1994
24. | Tribal Welfare 487 1945-1979

B\



N; lr-RM-lc .Ilh4.§n2ﬁ(2002/SA.

To

-

The Dlrec

S

Su!;: State

Rey:

The Direc
Archives

Com. 18A, 25/453/98. 6 lakhs. GPM. O 2,

GovT. OF KERALA
Orriog oF Thz... Diregtor
of Archives, Nalanda,
SEHmIThiruvananthapuram

...................

Telephone No. . . 311547 .

tor . Date .20,6.2002.

........................

o

tor, ' Haryana State (ﬁrch ves
Department Haryana Diszw Ne, |

.C.O ONOO 9! SGCtor-S' &a asafe »a 1
Panchkula, ./ :%?

Haryana.

Archives Department - Transfer

of records to State Archives - regarding.

Your letter No.8/5-2002-Adm/942, dated
29.5,.2D02.

I

viting your attention to the

letter c¢cited, I am to inform that the

records

./disposal files upto 1956 has

been transferred from the Government

Secretaf

is bein

iat to this department, Action
taken to transfer all the files

over 25 |years ie., upto 1977 to the State

Archives

c.21/6

C e e _XYoOurs falthfully,

@‘\__.-E_—M;
Assistant Director,
For Director of Archives.

= -
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- of Revenue_ Department has been con

— S I st L. T

L)
s

H

Government of Jamm arrd-.Kashmirc
State Archlves RepOSLtory,Jammu.

= -
T

e~ Dhﬁy]ﬂq
Dated

. | !._.. N

N L///>/” . SRR
Vshri’ I,dKapil, = ™

Deputy Director, -
Archives Department,
Haryana.,!

- Sl F

Sub;: =

77602 Dated:

Archives,’

o ol

Sir, -

Haryaria State %rca
]

_,___-._-,

Z Lr 2062002,

Transfer of records to the State

Kindly refer to your letter No,8/5-.

{

é002;Abhi]941 regarding the subject cited

above,
In this connection, .I am

yéur goodsélf that the records of
' [

ito ihform
Civil Sectt,

signed_to L

this Repository aurlng 1986Jﬁter 1986 no record
from civil Sectt,has been transferred to this

Reposit R
pository till date'  your

{ Peerzada
Assis

- 4
. e.ele;

A SN L. S e -

i

M. Aphraf )
It Director,
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TOP PRIORITY

DATE{BOUND

3

k2

- Te

/A
- From

Subject:

Sir,

\

2002/3831-34,

and tc i

Deputy Oirector Archives,

~ g r—re =y

| - - -

GOVERNMENT OF HARYANA i

No.

‘The Regzstrar,
Court -of Financial Commir

Haryana, Chandigarh,

sioners,

The Registrar,
Punjab.& Haryana ngh Court,
Chandigarh.
2. The Registrar,
Court of Financial Comm1381cners
Punjab,cptb_ : .
Chandigarh,dated the 31st May,2002

Regarding maintenance of’ Reuord Rocm-Weeding out of
the old record,

‘]-.

I amidirectéd tc refer to this office letter No,Peshi-
dated gi.5:2002 éddreésed to you on'the subject cited
nt{mate that the Committee comprising Shri Inderjit Kapil,
Haryana(Chairman); ’a representative from

ce of the Chief Settlement Commissioner,lHaryana(Member);

to the .s

the offi
and Shri K.lL.Guleria, Registrar, Court of Financial Commi sioners,
Haryana(Member Secretary) shall be visiting your respective offices
on."the date{s) and time mentioned below:
Sg. Name of office to Date & time of
No, be visited visit
1] oOffice of the Registrar, 5-6~2002(Wednesday)
Financial Commissiorers'Court, at 11:00 A M.
Punjab, Chandigarh. ~
24 Office of the Registrar, 6-6-2002(Thursday)
; Punjab & Haryana quh Court at 11:00 A M.
Chandigarh. - . '
2. You are, therefqre,kfequested to make available the
requisife copies of the rules/regulations regarding retention &
 weeding putfof Revenue/Rehabilitétion judicial casés/judicial record
pertaining to your office and also ensure every possikle assistance
aidHCommittee as and when the Committee visits your office.

! -

Yours faithfully,

<

Registrar,
.- Court of Financial Commissioners,
‘Haryana, :

. ‘ ' . _ Contd..P-2.




pRd
) -2
TCP PRIORITY /DATE BOUND

. 1,t2 .
‘@ " ®rnast.No. | Peshi-2002/ - Chandigarh,dated the 3lst May, 2002
- A copy is forwarded to the Chief Settlement Commissioner,
Haryana for information and necessary action with reference to this
office Epdst,No.Peshi-2002/3832, dated 21-5-2002,

He is again requested to nominate/depute an officer of

his office to be a Member of the aforementioned Committee, who
alongwith others should visit the above~referred-to cffices on the
date and|time mentioned above, positively.

<A

Registrar,
TOP PRIQORITY/DATE BOCUND Court of ?lgzgigsé commissiopers.
Erdst.No| PEShi-2OOZ/lAr?Tf - Chandigarh,dated the 31st May, 2002

V///ﬁ "HlcOpy is forwarded to the Deputy Director Archieves,Haryana
SCO No.S-10, Sector-5, Panchkula for:information and necessary
action.,.

.

-WM}
. Regfétraffff’ﬂﬂj

Court of Financial Commissionars,
Haryana.

Alcopy is forwarded to the Special Secretary tc Govt.,
PN Haryana, [Revenue Department for information with reference to his
Endst.No.1126-N-CT-2002/4755, dated 3-5-2002,

<J

Registrar,
Court of Financial Commissioners,

Haryana.
To 4 I 1
The Special Secretary to Govt,,
Haryana, Revenue Department.
U.O0.No. Peshi-2002/ ‘Chandigarh,dated the 31st May, 2002,




;‘c’

6)
7)
8)
g)
10)

PESHI BRANCH(REVENUE JUDICIAL CASES)

-

The Punjab Land Revenue Act 1887

The Punjab Tenancy Act 1887

The Punjab Security of Land Tenures Act, 1953
The Pepsu Tenancy & Agricultural Lands Act 1955

The Haryana Ceiling on’ Land Holdlngs Act, 1972 & The
Haryana Utilizatlon of Surplus & other Areas.Scheme, 1976

' The Punjab Village Common Lands Act 1961

The Indian Stamp aAct

'Ie East Punjab Utillzatlon of Lands Act, 1949.

e Displaced Persons(Compensatlon & Rehabilitation)dct, 1933

4

The Evacuee Propcrty Act

~.

-




- Cases regarding?

y deglecdon ok sunplos sree-
2) a1182tedT of Sea. /n»~4r£u4 orLf-

3) Rént/satai

4) Ejectment
Lambardari
Pprtition

7) Mutation
B

urchase of Land

9) Khasra girdawari

BEvacuse QropertzA

Auctional of land

10) i)
ijl) Allotment of Land
).

1ii). Compensation of land

iv) Declaring of Evacuee property.
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Subjge

Sir,

4 -
?‘q( A 1—1'11"7.1]'1‘1 u t"f-" IS Ic n_- .

. /- Luly v,

Diary Na,

Dated .
Department of Language & Gulture, . "'-.5
(State Archives Wing) G
Himachal Pradesh, Shimla=171009, /CF‘
Ho,Bhasni-abhi-70/93- /947 \

------
.y
......
. .

e

\/;(rchlves Department Haryana,
Se Ca 0 No.9) Sector-S,Psnchlmla.

Dated; shinla=g ?th%fooz.
Trensfer of Iecords to the State Archives,

Please refer to your office letter No,8/5-

2002-4bhi /955, dated the 29th May,2002 on the subject

.cited above.

According to the provision of Policy Resolution

in respect of.records of the Govermment of Himachal Pradesh,
records and files selecbed for permanent preservation are
to be transferred to the State Archives 25 years after being

i cl__osed or recorded, The appraisal of records of Civil

Secretariat and otker departments is done systematically,
Records have been selected and identified and will be

transferred according to the above referred Policy Resolutien
However, a copy of Policy Resolution is enclosed for ready

Endls:As sbove,

reference,

Yours faithfully,

AB\ ,Language & Culture,
Hi ach Przdesh, Shimla=9,
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: ‘ GOVERNMENT OF HIMACHAL PRADESH -
,. ., °  DEPARTMENT OF LANGUAGES AND CULTURE '
o et s ot Shimlas2, the\?.S_fh Né&:epf_ber',;'l%l N
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PR I b C PRI gy
d . "y

. *POLICY'RESOLUTION IN RESPECT OF, g‘liEbREgORDS OF THE' GOVERNMENT OF HIMACHAL
' . : PRADESH . '

el : Ll I PRV IEE TY ERREY 3 VU S RO T R B

-

There has bzén persistent public demand for legislation for the purpsseof proper- maintenance and manages.
ment of the records of the Union and State Governments, and for-the grant of reasonable -access to these records,
for purpose’of bona fide historical research. The Committez on Archival Législation, whickienquired into the matter
or the subjectin 1960, apart from other recommeQda-tianS', dlso recofamended: a-single. Cenfral: Layv that wouid
<~ take care both of the Uaion and State ReCords..The-Gdovernment of India: propose-to. undértake such legislation
.but since thé enactment of a thified Central Law:would take-sometime; the Government.of-India-have adopted an
" AréhivalPolicy Resolutisn-in réspect of the re¢ords of the Union Government.vide Government of India Resolu=

tion No. F. 7-6/71:CAI (2) dated 11-12-1972. . . .+ "'t = o . wgoab oL

R Y T i O O B T A L B N R AL LT TR

. 2. The problem which public.records:pose in the State closely/resemble those ofithe.Céntral Government,
Asin the caseof the Union Archives, the principal problems which-confrontis age thoserelating to the proper housing
..and upkeep of these:records at every.stage.of their life.span, from.the-time of their coming iritotbeing till their final
disposal 6r'their subSequeént retirement for permanent retention in a Dzpartmental Record*Room or in the Central
" Repository. Accordingly with a view to defining and regulating the responsibilities of the Departments/Local and
ISub_m:dinaterOHice:rs under the.Himachal Pradesh -Governménttfor proper custody;: care' and-<management of
' _récords'in.their possession for s¢lection and.retirefent of @ecords of-permanent‘value 16 the Himachal Pradesh
State Archives, Ghvernment of Himachal Pradesh:laying down- the ‘responsibilities of -the. Himdchal Pradesh
State Archives in respect of public records in jts custody and,alsq those, with Departments/Local and Subordinate
'\, . Offices .and Other offités under ‘Himachal ‘Pradesh Government, ‘and prescribing the, limits and conditions’
' poverning public dccess to the.records retired to'the Himachal Pradesh State Archives, Government of Himachal
» Pradesh have approved the measures set out below:— cort T .

v

r '

oL U el M g oL E e "“ W . ,__.1 yerooo - - Vi Tk ot

¢ (1) Theése.nieasures will,extend to the.recordsiof (i) all the Dopartnients/Local-offices'of the Government

- - of Himachal Pradesh; (#f) all Committees and Commissions set-up by thein{iifythe attached-and s :bordinate offices

) . .of DepartmentsfLocal Offi¢es siich of under the;Himachal Pradesh: Governmentas may be:determined from time to

_, time, (iv) Municipalities, Local Bodies and M inicipal Corporations, but 5ot to the- recofds-ofi autonomous bodies

,..set up-by,the Gsvernment of Himachal Pradesh incl-ding nationalised undertakings and entérprises, High Court,

,+ judiciary eourts, or any formof legislative body. It would, however, be open to any ofithé above éxcl.ded bodies to
seek the assistance of the Himachal Pradesh State Archives in any matter. coming within the scope of the Resolution .

. = dnd to ‘retire their ion-urrént records of permarent value to jt; if they so desire at any time in consultation Wwith
= - ‘the Himsch#l Pradesh’State Archives. The term “records” ‘for. this purpose, would.'include’ documents, rolls,
codices, sheets, filés, dossiers, microfilins, photdgraphs, charts, plans, dizigra‘}ns, maps, sourid rec¢ording ete,
: G S RO DU " e R .
.+ ...(2).The Department/Local and Subordinate offices :and other public offices.coming within the puryiew of
- this Resolution will:bg responsible for their-current'and semi<current records, periodical .appraisal and eliminz-
+ tion of ephemeral recordsand for orderly and systematic transfer of. records .of permanent. value to the
. Himachal Pradesh State.Archives, T ’ :

P - I

. by ]
_1'; 1., .:‘ T 14' iy, It L’C"f .'1‘&(';".})'4' .(I’i)!f""_." L e Ll‘ll'lrl—dt‘-;.’A-i .'“-:-' (’-;. l' " -. B

(3) Each public officelinder the Himachal Pradesh Government shill setup a separdte ‘Departmetal Record
Room exceptin s‘smz}H units where records of semi-current nature would b¢ preserved and maijntained.

-
Il

-

. J -—:-"- ‘. 3 T . . - AT vl I-; ~—-lo‘jrL :- e ! ta
(4) -Suitablé -tr}nmng/reoner_ltatlop programme . shoiild, be. organised by the Himachal Pradesh State

- Archives for the officers in charge of the Departmental Record Rooms and their staff, to enable efficient discharge of
the duties entrusted to them. - : o - .

.

'

s (5) Anofficer who isin charge of the establishrﬁ_ent in any public officeunder the Himachal Pradesh Government

~ shall be declared the Départmental Record Officer. The Departmental Record Officers should be responsible for the
Pproper maintenance and minagement of the semiscurrent records entrusted to theircare, for compilation and: perio-
dic, revision'of Reteatin Schedules of the Departnierit/Office for appraisal and weeding of records ia accordance

- with the procedure Laid down, for.compilation and.issue of annual, indices. to records, for compilation and issue
of the organisatirn history of the Dapartment/Office and apnual supplement to .it, for miintenance of general
--lizison- with tlu#meJ.chalPradesh State Archives, and for tendering advice generally on all matters:pertaining

.. to record m‘ane'l_'g'ement to all ssctions within uthe_bepartment/Oﬂice'. : - .
i__ i, N e . ) ] . . A \7: NN B .:-:_ RSB PR - ‘ . wt

: (6) ReteptionSchedules, indicating the periods for-which particular ¢lassés or categories of records should
be preserved shall be drawn up by the Departmental Record Officers in consultation with the Himachal Pradesh State
, Archives and should be gof approved by the Department/Localand S 1bordinate Offices under Himachal Pradesh
(‘p.\feljryp;c_r}t concgrned, The SCht?c!ulcs sliould’ be revised once in five years to ensure that adequate notice is being
taken of the chlaugmg and expanding activities of the Départment/Office.

J . T A R S S .
The auqlonty given to Departmental Record Officer to d_J.EaW up retention schedules in consultation with the

N Iflilﬂachal_Prad'esh, Stafe Archives, Govérnment of Himachal Pradesh, should not, howover, over-ride the

"
H ., "



, ‘different records. The function of

. - No. Bhasha-C-1/79 - , ,
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iﬂsthlcﬁons‘coqtaiﬁéd\i.n the Manual of Office Procedure or any other statutory law/rules according to which”Gficess

.dealing with the records at ‘apprtzﬁx‘iate levels will. have to.take decisions regarding the period of iet'en‘i'\‘ of
¢ Departmental Record Officer will be only advisory. . N

s (M All records and files sele;:ted fol"'pﬁrmaneut preservation should be transferred to the I-iimachalPra’h"l
State Archives 25 years- after being closed or recorded, as laid down in the ngnual of Office Proceduire, or any

statutory law/rules subject to the following limitations;—

(@) Files bearing any sécurity classification should not be transferred to the Himachal Pradesh __Staie.
©  Archives. | _ . N ‘ o
(b) The Governor’s Secretariat' and the Chief Minister’s Secretariat may . prescribe a.period longer

. than 25 years for the transfer of their non-Confidential records.

*(¢) Any individual fie or recordsseries may be retained by the Department/Local* or Subordinate
. » Office beyond the stipulated period for ary reason subject to the Himachal Pradesh State :Archives
being apprised of the position, : - ’ ’

* (d) Classified files remaining non-transferred to-Himachal Pradesh State Aichives at the end of th'é}-? e

stipulated period should be appraised once in five years with a view to down-grading them and

. downsgraded filesfit for permanent preservation transferred to Himachal Pradesh State Archives,
(e) . File(s) once transferred may be withdrawn from.the Himachal Pradesh State ‘Archives by the
DepartmentfLocal and Subordinate Offices concerned- for a stipulated period, apprising the

 Himachal Pradesh State Archives of the reasons for taking such action.*. T
- (f) The administrative Departments/Local Officesshould have sole authority to decide on the consig-
nAi:c%l of particular records of the attached and subordinate office to the Himachal Pradesh State
ves. . ' . :

_ h . RS R L - . S s - y '
(8) Records pertaining to a body becoming defunct with no successor taking over its functions, should be

_ transferred to the Himachal-Pradest Stite Archives.soon after the body is declared to be defunct.

(9 No records more than hundred years old should be destroyed. . -
. (10) The officeriin chaige of the State  Archivesunder the overall supervision of the Director of Linguages

"and Culture will be responsible for the custody, propercare and management of all recordsreceived in the Himachal
. Pradesh State Archives,” . - - :

(11) The Director of Languages and Culture or any officer authorised by him may receive public records of

- any public office or organisation falling outside thescope of this Résolution or papers of historical value. with

privateinstitutions and ind ividuals, subject to the conditions mutually agreed uponi. -

(12) The Secretary (Languages and Culture) in consultation with the Director of 'Langua.ges and Culture
is.required to co-ordinate and guide all operations connected with public record in respéct of theic administration,

are transferred 16 the Hiimdachal Pradesh State Archives at the appropriate time. . -t

 {(13). The officerin chaigé of the State Archivesunder thé overall supervision of the _Director of Languagesand

Culture will tender  such advice and render such assistance as may be possible to “officers and institutions falling

Gutside the scope of this. Resolutionin respect of technical problems bearing on record management. L

. (14) The officer in chargé of the State Archives under the oVerall supervision of the Director of Languagés
and Culture will be-responsible for attending to-anciliary ‘mattérs such as Arcliival Commission and Committees,

. _.archival publiqatipns,.co.mp_ilation.of the National Register of Private Archives and organising exhibitions and for
.~ developing general archival consciousness in Himachal Pradesh, | '

~ (15) Secretary (Languages and Culturé) in consultation with the Director-of Languages and Culture wills b=
mita report to the Governor every yearon the management of public records, with particular reference to the actual
working of.the record management system. ; ’ o R

(16} All non-~confidential public. records, transferrad to the Himachal Pradesh State Archivesof the period
prior tothe31st Decen_:!aerz 1951 and prospectively all such records more than 30 years o}dfsL “‘;-1(;;1;)‘:: open tg, bona
fide-Reserch Scholars, ‘subject to such exceptions and restrictions as miay be found necessary by the Departmonts/
Oftices concerned in consultation with the Director of Lanugages and Culture, Himachal Pradesh,

3 iy

. : ‘o R. K. ANAND,

—_ ‘- * Government of Himachal Pradesh.
' Shimla-2, the 25¢th November, 1981

. Ordered that the Resolution be comm_un_icatgd toall Administrative Secretariés to the Government of
Himachal Pradesh, Heads of D:partments, Registrar, High Court of Himachal Pradesh, and ail D puty Commise

sioners in the State, . )
Ordered alse that the Policy Resolution be published in H. P, Rajpatra.

' - T . S . R. K. ANAND,
_ . - ) " Secretary (Languages and Culture) of the
4 - ) Government of Himachal Pradesh,

et fzuire, f§o. Ko, f‘mr_f-x‘r—-i,:i 6 0=3Y0 TR0 §Y0/ 85 4=9-85-=1,500,

[N -
' -

S T Secretarj.’ (Language and Culture) to the -

. preservation and elimination, with a view.to ensuring that records of permaunent vaiue arenot destroyed and

4
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Personne

Chairman

No.1/1/89-6AR

The Financial Commissioner & Principal Secrétary to Govt. Haryana,
Administrative Reforms Department.

The Special Secretary to. Govt, Haryana,
Revenue Department Chandigarh.
X o
'\'P:

\/' ' The Dlrector Q Lok Naw o
The Legal Remembrancer & Secretary to Govt. Haryana,
Law & Legislative Department, Haryana.

I.

e wIAS ) -

Archives Department, Haryana, Wowme .

SCO No.9-10, Sector-5, Panchkula.

. The Deputy Secretary to Govt, Haryana,
Secretariat Establishment.

.The Under Secretary to Govt. Haryana,
_ Administrative Reforms Depatment.

I
Dated Chandigarh, the 29" July, 2002.

 Weeding out of old record and recording of decided files lying in the branches.

¥ ok ok ok

- e r—

—— e PO

Reference this Department letter No.1/1/89- AR dated 5.7, 2002 on the subject

B i e ]

e T o e

d above. .

The meeting scheduled for 31* July, 2002 will be held at 9.30 a.m. under the
- e ———

ship of Sh. Sanjay Kothari, IAS, Commissioner & Secretary to Govt. Haryana,

and Coordination Departments in his office Room No.39, 7" Floor, Haryana Civil

1t (Main) Chandigarh..

You are recjuested to kindly make it convenient to attend the above said meeting.

Yours fal fhlly,
. - ‘ “‘
Under Secretar§ Admiljistrative Reforms

for Financial Commissioner & Principal Secretary to Govt. Haryana,
Administrative Reforms Department.

r
t

o1/1789-6AR" =TT "Dated Chandigdrh, the 29:7.2002.
A copy is forwarded to the PS/Commissioner & Secretary to Govt. Haryana,

1 & Coordination Department for information of CPC.

Sd/ -
Under Secretary édmlmstratlve Reforms
" for Financial Commissioner & Principal Secretary to Govt, Haryana,

Administrative Reforms Department
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From To -37270
@hiru. N. ATHIMOOLAM, I.A.S., The Director, Tin
Special Commissioner of Archives  Archives Department,
and Historical Research, Haryana,
Tammlil Nadu Archives, 5.C.0.N0O.9, Sector=5,
Egmore, Chennai - 600 008, Panchkul a.

Letter No.6385/57/2002, dated 16,07.2002

Sir,

] Sub: Tamil Nadu Archives-Cpr,ofJPreserVation
Weeding of records-Reguested-Regarding.

Ref: Your Letter No.8/5-2002, Abhi/1172,
dated 12.06,2002.

As requested in your letter cited, please
find enclosed copies of ‘Archival Policy Resolution' for
preservation and'Weeding Committee Report' for weeding

of records}approved by the Government of Tamil Nadu, (

Yours falthfully,
Nz \"

mm-)owé\(‘;’

Encl: as‘'above, for Speci sioner.

}Lrﬂ/‘ / g
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-1'?"¢ _ _f,i:ﬂ GOVERNWENT @F TAMILNADU

'+ 'ORDER;

16,0, (Ms., )'No1,

L T Abstract

3 TAMIL NADU ARCHIVES — Arthval Policy Resoluﬁtlon,u Approved

[TRLLLITTY P i i It e m P

EDUCATION (w#) Department.-.

- -
i - . ]

Dated. 2 T 1990
Read.'

‘ ’

'-_i. From Secretary, Indian. Hlstorlcal Reaords

] ,'The
-resclution as. in the. Annexure to this-G. O. The Works Managcr,

-Commission, New Delhi Letter No, 2/72- T
.dated 20, 12,72, .

From the” Commissioner of ArChlVGa and Historlcal
Research, Letter No, 14934/b7/84
dated. 26—7m1 985,

~ . S8 ee e

N
. -
-

.
|‘|‘l

Government approve the draft arthval pollcy

Government Central Press; Mint Buildings, Madras-79-is . -
- ‘Pequested- to publish the’ same, in the Tamll Nadu Government

Gazette..

_The Commi

(BY ORDER OF. THE GOVERNOR) S C.

ST .. Dr.HiB, N, SHETTY,
SRR . SECRETARY TQ GOVERNMENT.'

1

'SSloner’of Archlves and

Historical Research, Madras-8,

XXX

-,_Copy-to.

L ;\ /Forwarded/By Order/

XXX %' XXX

.'.

The Bersonnel and Admlnlstratlon '
:Reforms (Personnelwﬂ) Departmcnt, Madras—Q

The Publlc (CRB) Dcpartnent, Madras-9.

." ' ‘j' . T osa/-'xx | oxx
I' ' - SEL. GR, DFCTION OFFICER

‘1?, //Teuc Copy// f_.',‘_' Sl
e | {;/9 | 'wégﬁéﬁ%ﬁgiﬁ‘
O T

RESEARCH ASSISTANT,

5”3%
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:::','*.;2ff{ State Archlves,'f

.2;n¥ ‘ _ ._':‘- . .’
N ‘| GOVERNMENT OF 1AMIL NADY

! o iy
NS ARCHIVRL POLICY RESOLUTION -

f

l.The-bommlttee on Archlval Leglslation, whloh enqulred

into the matter of. proper malntenance and - managtment of the
- records of both the Union ‘and State Government an& for grant
-of; reasonable acoess t0 ‘the Records, for the purpOSes of
Research, made the follOWLng reoommendatmons in- its Report
Of 1960 ‘ yilf : : :

“f;fﬂ_ 1'1) Steps be taken to- amend the Cons;tltlon by
AT .making suitable entry in the Qonsurrent List
o enable the framing of a gingle Central Law -
" that would take care; both of the Unlon and’ the

”

B i) Pending the . amendment proposady separate ArchLVal
<Ak 2" 1laws -be .enacted for the Gentral as ~well as for
- each of the StatQS.

.f:The"Government of Indla vlewed that an amendment of the

,3Const1tution was not: feasible at that: time andl that.a common‘.
' Archxval Law mlght be.: framcd to be appllcable +o the Union |
R and Such of the States as would ﬁccord their consent undcr'
T;Artlcle—f52(l) of the- Constltutlon. - The Government of India
{;propOSe

t0 undertake, 1n consultatlon vlth the state

f_zGovernments, WK sultahle ieglslatlon on the: subaeot. Sdnce;__
';:fsuch leglslatlon would teke tlme, It was not con31dered - T /o
r;dESlPabiE‘to delay actlon ol the substantlve reoommendatlons
. of the.. 'ommlttee ‘on Arohival Leglslatlon Government of India
;Uhave isbued: a Pblioy Resolution ln rcspect of the Union -

. .".Govemment (Vlde) ReSOlll‘Elon NO. .7—'6/71-031(2)’ datEd
. the 1

r'i'Govern ents “to tqke 51m11ar aotlon in respect of thelr ArchlVES.l

- December, 1972 and have roqucsted the Statc'

A.oordlngly, wmth a view. Lo deflnlng -end regulating

.. the re5pon81b111ties ofthe various Departments of Government/
.. Heads £ Departmonts and all Offices of the ¢ State Govcrnment

for proper custody, care and management of records in thelr
posseSflon, for seleotlon "and. retirement of reoords of -

~permaxTant value t0 the Pomid Nadu State Archives,.laylng

r - - C ) - ) ) 00005
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down the reSponslblllties
- of the publlc records in its custody and all: those w1th “'~ ,

oA

¥ " "., . " - h-\. -
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of the State Archlves in reSpeot

earlous Departments/Heads of Departments -and other, Cffices:
and preScrlblng the llmits -and. condltlons governlng - publig: -

acceSS to thc records retlred to the btate Arohlves, AR {%@{Cﬁ
Government of Tamll quu hereby qpprove the, measures set out

belOWv-l ) 7'.

. ;7_.

v [
Ta

i) These measures w1ll extend to the records of (a) all

the Departments o:ﬁ‘ Governmcnt/Heads of Departments :anludn.ng
Commlssloner of and Admlnlstratlon, Land ‘Reforms and Revenue
Admﬂnlstratlon and Offlces subordlnate ‘to them the State o
Government (b) all, Committtes and Comm1851ons set up by them,

-;.Vw (c) such of the attaehed

snd subordlnete offlces of the ,

Departments ‘of Govcrnment a5 may be determined from - - . time "
o, tlme-'but not to, the _records .0f :Madras Hleh Court and . the”
;h@amll Nadu Leglslative Assembly records of Dlrector of*

JjTreaSurles, records. of the!’ Gﬁvernol's Secretarlat, the Tamil "~ e
'iNadu Publlc Serv1ce Comm1551on or of autonomous hodles set

rﬁﬁuup by thé State Government 1nclud1n8 nationalised’ undertaklngs
-ﬂ.and enterpr%se

S, It would, ‘however,. be open. to any of the.,-'

- fState Archlves.ln any “m
JﬂResolutlon and to; retlre

atter coming within the’ Scope of this/

thelr non~current records of

fpermanent value- to 1t, if they S0 . de81re,'at any “time, inff ‘

| gphfconsultatlon w1th the State Arehives 0" Tamil: Nadu, The terns’
‘ N‘Records‘ for thls purpose, will 1nclude docurments, rolls,'~’
f-rcodrEes, sheets, files, dOSSlcrs, mlcrofllms, photographs, A
*dhrm,;dmmm meyww, '

eps sound recordlng etc.

_;'11) Thc Departments of Govcrnment and Sther publlc
i OfflCLS coming W1th1n the purv1ew of this Resolution will be

* L3

;'.respensible for thelr current and semi-current records, thelr

jﬁperlodlcql appralsal qnd cllmlnation of ephemeral records

and for orderl

-_to the State A

y -and systemﬂtie transfer oﬁ_permanent‘vulue

rchlves.

.;-,/'
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(lii) Thc irandfcr .ofl conildentmml

'méﬂuwrecords of- the Dcpartments of Secretarl

Archives
quulrLd

y sccrcr and other
at to the Tamil Nadu

d obtainlng them. for rcfercncc as and whan'

will contlnue to be-poverned by .the rules laid down'

in. paragraphs 178, L48: to 452 of “the. Secretarlat 0ffice

Manual, as” amendcd from “bine to tlme..':

ié?fgtz (1.vr

) Sultable tralnlng/orlent(tion progr

be organl
.s{;':_lncharge

'y ;to enable

N\ .

fIQj

sed by the

AN

n

amme s should
Tamil Nadu Archlvcs for the- officcrs ‘
6L the Departmental Racord rooms and thelr Assistants

efflclent dlScharpb of the dutles entrusted to them. 5

'The' Departmental Record rooms holdlng semi—current

E records S, ould be placcd in: the chdrgc of properly tralned

:-51ble fo
seurrent r
'periodid
_for:-.appi
.procednre

tenderlng
anagemer

(v11)

' Officers

'_jsultable and rQSpon51ble full time: StAfF,

(VLJ he Departmental Record OfflCCPS should be respon~

the proper malntenance and managemenb of the' ' Semi-

-~ !

P

........

Retentlon scnedules,

to cnsuro
and'expandlng

ecords entrusted to,thelr care, for compllqtlon and
rev151on of Retcntlon schedules, of the Departments,
alaﬁ -artl weedlng of records’ for ‘in accordance with the
' laid down for compllatlon ahd . 1ssue of. the: Organi—
'-';fsational Hlstory of thc Dcpartment and annual - Supplsments o lt
' rllncludevrhe 1ssue of- Annual IndlCCS to records,.
"of genercd,llason w1th the Tamll Nadu Archlves, and for
adv1ce generally on all matters perta;nlng to" records E
£ to all sectlons w1th1nvthe Deoartmento ' m

for malntcnancc

1ndlcﬁt1ng “the ° period for whloh
.partlculars classes or CangOrl@o of records -should be -
, prcﬁcrvec} shall be drawn up by the" Departmcntal Record _
1n consultatlon w1th the.Tamil Nadu Archlves and
. should be rJot approved by ‘the ° ‘De pairtment. concerncd -The
"sahédulcs should be revidaq TNee in ilve ycnru

ddcquqte notlec is taken of the chﬁnglng

act1v1t1@s of the Departmcnt.

that

/

[
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The authorlty qlven to the Derartmental Record
n Offlcers to -dTaw up: retentlon schedules in consultatlon |
"wbth the Tamll Nadu Archlves should not hOWever, over—rlde

"f' the rulesflald down in the District Offlce Manual or-- other
";_Departmentaﬂ Manuals accordlrg to which offlcers dealing

ﬁff@Wlth the records at” approprlaue levels w1ll have to take , { ?%{:\
NJf;dec151ons regardlng the perlod_of reténtion of dlfferent ;

r '”iirecords. The functlon of the REX Departmental Record
;'lﬁ;foflcers w1ll be only adv1sory

- w ;
‘..‘ . . . 4
<705 e P ' .

(v111) All Records and files over 30 years selected c ]
"Efor permanent preserVatlon should be transferred to the Tam11

& Nédu Archlves subJect to the follow1ng llmltatlons.n‘-'

o (a) Flles bearlng any securlty cla551f1Cat10n should
r“ff;fgn::ﬂﬁhnot be transf?rred to the State Archlves. ST e
- dm 17 b) The Governor s Secretarlat, ‘and” the Secretarlat
CuTLE T 0 Departmert may prescribe.a pericd - lénger thatn )
- T3, 2030 years. for the transfer of thelr noh—con— L o
:3,T-~y?_'J4'i.f1dent1al records,'f : : . o T

. . . L '

a L ”;-%‘ﬂ;(c)?Any 1nd1v1dual files or record series may be .
0. . UL+ retained by a:Department office begond the
2.7 stipulated period for any reason subject to the
v, o Tamll Nadu” Archlves belng appralsed of the
AT i .- pos:l.tlon, L oo . g O " / )

”:"f.f'(d).Cla551f1ed £iles remalnlng untransferred to the - -
“ e Tamil.Nadu Archives rat- the end of .the stipulated
.-+ period should 'be reviewed once in flve years, , -
.-+ - 7 with.a view td. downgrading thém if necessary and
v e ot transferrlng the filés fit for permanent Lo
o a.\kpreservatlon to‘Tamll Nadu Archlves. ;_‘H x Tl -
e . ST
(e) Flles once transferred may be w1thdrawn from the
: , : Tamil N,du Archives by the Department or Office
4 LT , ' concerned for a stipulated. period, appralsing the
! L.+ Tamil Nadu Archives' of .the reasons for taking o .
A such actlon,:-}= o ] - .

Akﬁ

b e Ak o A .ol

L A R e RS N T T L e A M T O
St Tt s ey Eor

I

LT
e hhald
{

L (f) The admlnlstratlve and controlllng Departments
would -have sole "authority to decide on the con-
signing of partlcular records of the attached aw
and .subordinate off:ces to the Tamil Nadu .
Archives, ) :

1
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ecords pertalnrng to a body becomlng ‘defunct~ w1th

MY
.

no successor taklng over; 1ts functions, should be transferred

to, the Tamll Nadu Archlves soon after ‘the "body, 15 defunct

x)

royed.

'.qx1) The Gommlssloner of Tanll Nadu Arphlves and Hlstorlcal
1___,

o records more than hundred years oldrshould be dest-

! b A

respon51ble for the custody, proper

Researcn Lhadras/

Care and ahagement of ‘all. records recelved 1n the Tam111Nadu

Archlves,e

Ny "“xllijhe COmmlssloner of'ranll Nadu.&rchlves and- Hlstorlcal
'f__ Research may recelve publlc records of any publlc offlce or
S organlsatlon_falllng outs1de the scope of this’ Resolutlon

or . papers\o'“|;stor1cai Value W1th pr1Vate 1nst1tutlons and

';-‘:'1nd1v1duals,'sthECt to the condltlons mutually agreed upon.,

o ;'3_x1rr) The»Commlssroner of Tanll Nadu Archlves and Hlstorlc&
_Research 1s requ1red to co—ordlnate and gulde’ all operatlons
-connectej w1th publlc records, in respect of their admlnlst—. .
ratlon, preservatlon and ellmlnatlon, w1th v1ew to—ensurlng '
f:;,ﬁbaﬁ;ﬁecords of permanent valle aré not destroyed and_are -
'":transferred to the Tamll Nadu Archives at the approprlate tlme.

x1v} Fhe Comm1331oner of Tamll Nadu Archlves and Historical,

Research w1ll tender such adv1ce and render such asslstance?
;ashmay,be p0551b1e to offlces and 1nst1tutlons falllng .

' outstde the scope of- thls Resolutlon in. respect of Technlcal
:prohlems bearlng on records management .

¢ .. . . "
ar a. H . .2 - . . w . ~
"VJ -

xv)'The Comm1551oner of Tanil Nadu Archlves and Hlstorlcal
. Research w1ll be respons1b1e'for attendlng to an01llary -
e matters such as Archlval Comm1551ons and Commlttees, '
73_' Archlva publlcatlons, Organlslng Exhlbltlons and for deve—
. loplng qeneral archlval eonsc1ousness in- the State, ’
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K Other .Heads of Departmental Offlces, may in consultaﬁlon

.. . . .. .. ) o - - x\;!_‘ ,/'__‘-
S 4 e
* ' . L. -n i - A . . 7‘ _,t_’"- =~

a s B

o xv1) The Commlssloner of Tpmll Nadu Ardﬁlves and

sl

lestorlcal Research will submlt a report to Government Bvery ‘
3,year on the- management of publlc records,‘w1th partlcular
_zreference to the actual wokkng of the .Record management’

e i
]

) S s | o T

. xv11) All non—confldentlal publlc records, over 30 years -~

'old transferred to the- State Archlves will be.open to bona—
'fflde Research Scholars, SUbJECt to sub exceptlons and.

= £ -
l

.restrlctlons as .may be found necessary bg the Departments- '
”-concerned in consulatlon w1th the Comm1551oner of‘Tam11

u H -

|'Nadu Arddlves and Hlstorlcal Rasearch

e

. - -
"] -

' xv111) The Departments of Secretarlat Tamil Nadu ‘and

v

5hw1th the Tanll Nadq Aﬁchlves grant\spec1al acpess to records.
*?'-not transferred to the T1m11 Nadu Archlves._;e v

.t . . H I . R - -, . . .

. \ - . . ' . . - %
i

xlx) The term. "Tamll Nadu Archlves“ 1n its relatlon Lo

'the records.ln the districts would mean reglonal archlves

:}to be.. Orgamlsed at dlfferent cermres in-the State- under the !
,Qaegls of. the Tamil Nadu Archlves and under the admlnlstratlve
control .and dlrectlon of the Commlssloner of Tamll Nadu -~
Archlves and Hlstorlcal Research on whom will devolve the;
duty or organlslng and establlshlng such reglonal archives, "
i Ceotle s sd/e B.N.SHETTY, |
A SECRET.“»RY TO- GOVI:R[\IME.NT L
//True Copy// . 6%£T§E;i'
- 'RESEARCH ASSISTANT, S i

i
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‘b . ) . novernnent of Tanil Nadu

Records - ‘Committee “to evolye norms for ségregation'of records
in the Tamil Fadn Archivee. fordestruction - Recommendation of
the Committed .~ (rders issuel. - ' - -
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Dated the 10th July 1992
Rend the following:

G.C.Mé.No.702, dycation Depsriment, dt.25.5.90
: ; 3 R )

Order: - . }{ .- ) .
’ + -4 Committee to evd%ve ¢lesr norms for.segregation of
.Governmen trecords "in the Tanil Hadu Archived that are less than
100 years old but more than {30 - years old for destruction was
constituted{unde: the Chairmanship of Secretary to Government,

Education Dgpartment in the-Goyernment.brder‘read above.
2. ThiaCOmmitteé‘hasjqecommended;the following:

) (i)'Rgcords“betﬁéen'3D and 99 years old have to be
.+ reviewed Starting.backv rds and thatthere need to bhe
no review of records' which are more than 100 .years old.

" (ii) A1l papers containing information of -administrative
" - legal, fiscal or historical value pay be retained.-
The papers which are to be appraised should be.care-
fully examined to see whether they contain any of the
. information mentioned above and Government Crders
“{ on .such matters which .are found historically not
useful may be eliminated.

(1ii) After aporaisal, . the list of CGovermment Crders and
: H.Ps. which are considered not fit for permanent
retention should be eent to. the concerned record
) . %reatin% agencv for passing final orders on the lists
or destruction. If, howev 'r; the record cresting
" agency desir2s to examine any of the records men-
: ﬁgioned‘in-the—list beforé passing final ordérs, they
. - hould depute their -0fficials to the Tamil Nadu
;o \rchives for perusal of such records. After nass-
ing final orders, the records will be sent to the
¢reating ‘agency for destruction, - '

GUICnMS_O'NO--227 i ‘_.-
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(iv) The fellowing form méy be used for preparing the .
iist cf records, uppraised.- :

- O am wm mm o mm m ke Wm T e oae wmm s o SR e, T em e e = T e

rotained or destroyed (Mark
'R' for Retention and 'D' for
Destruction Noting the

reason in a short form) i

No. reco‘ds,Govennment
: Ordeys[BiPs;_ -
No. ?nd data

- [ — .
— o _.‘_.-__--—_-..._--—-—__—_.—____..__——-
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.+ (¥) The work of this’ weedipng stff will® ::be"'sdij‘ér'y-is‘ed by

-M-S.xhaADQPutyyCommissioﬁér anqrC@Mmissioher_bf-Aféhives;‘

<

¥

i

.. (vi) In.regard to the. abmraisal of records of lagt 30 years
LVizu‘cumrent.and.gpmi-currént recOrds) ken% iy the Interim

Repository of the .Arehives Devartirent , -the pattern of 2overn—* |

a

ment of India should be foellowéd thﬁt'ié,-tHEﬁPecdrdSAShpuld be .

. reviewed’ﬁwice; He first rémiev-shquld be made afteor comple=
tion of 10 yedrs and the- second mayieh 'aftet 25 years. After ~
eliminating the records of ephemeral) value which are conside red

urinportant, énly those neant fon-pfrmanent reten tion should be
transferred to_the_Ardhivas3for'ﬁréservation. o . .

1,
L3N]

. (vii)lg'sche&uie?fof bﬁth-firs; Qﬁd}secdnd'¥evi¥ﬁ méy'béglw
prepareéd . évery year ‘for eich dﬁpaqtment} by the official of,

Interim Repdsitory, and it shonldibe’sent to the Record cregt-
ing Agencies, so-that they wil ‘érrange'tb.depute-an,officer o
to the Interim .Repository to examine, the racemds ripe.for rev/
view from administrstive point Of View. These records after ' -
examinagtion by .tham will he sciutinissed -by.an officey of
Interim Repositery (Tamil Nadu, Archives) from Historical ang-
Arc¢hival points of viesw. Such of “those rzcords which wifll -be -

A ", . =Marked Qr“declaredjhistOricallﬁﬁnow-usgfﬁl, by*ﬁ@egeoAancies

-
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may ‘be’ sent o the'qpncerqnd record-cregting. agencies for weed-
iqgtand‘dgstruction and the rzg¢ords marked“forrpermanentf ..t
retention ‘may alonée he trahsferred to the Archives after ..

comnle tioh of* 3D years.., . .o . .. Y-S

. -" . v N 5 ) -
. +3. The Government aftsr éapeful'examinaﬁiﬁn;;qrdaﬂ that .
thevqbgve”reqommenda¢j@ngjbf-the Committee .be accepted. - -
.. . d . PN EE- ' T L [ o - '

i . 4. The Commissioner cf Archives and Hdistorical *Researéh
éhall Take nec=gsary follow~un action. | . & LN

"'x' (By.pr&éf of the Governor) .
’ s ) o o, T
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-~ -~
&
- Iad
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LT Ll . . ‘T.V.Venkatgramapy R
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SO .- .Chief Seeqétary-to dovernwen t .o
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- royernment of laiy ¥ s
i' From | | - e -
' ' : i . Bducation Department
 Thira H.C.Panda, I.A. S., S . TriNe.102575701 /90=13,
@ ~ Special Secretary to Govt,, i D5.5.%,92,

Educatlon Department ) o

SlI‘ N :

N Sub:‘Tamll Nadu Archives - heedlng and destruction
of ‘Recérds- ~ Copimittes to evolve norms for

. ‘segregation of records.in Tamil Nadu Archives

= ; - for dastruct1or - Report of the Committee -

.+ - -+ . ! Decision faken COMNUHlC%ted- .

Ref From the’ CAZHR, Lr.No 6155/b7/90 dt.12. 12 90 .

I am dlrpcted to state that tHe dedision taken on the
Committee's recommendations on Item Nos: 1,253,113, 1.4, 1.5,
1.6, 2.2,.2.3, 3.1 and 3.2 will be communicated by the
Personnpl and Admlnlstvatlve ‘Reforms Denartment.

&

&

2. With reference to oOther remaining items viz.1.7,
4.1, 4.2, 5.1 and 5.2, the decisions taken by the Govern-
ment ara communlcated as follows for further necessary action at -
your . end s . T - -

-Ttem 1.7 . o DU :

. . The recommendatlon is- acceptpd as. it will case out the
snace problem in the Archives. Purther action may be taken in
consultation with the utate archivés of Andhra Pradesh, Karnataka

.. ahd T\"e'_r':a.la. e

. Ltem 2.1 '

% _ The National Archives of India and certain other

‘{\'_ selected State Archives may be congulted in -the flrst instance
rand thennsend pronosalq for con51derat10n.

\ Item;4 1 - ' ' :
e . The. recommendation is.aCCepted.

Ttem 4.2 This may .bé.examined in consultation with the Director
of Publlc Libraries and send'sultable prODOﬂalq to the Govern-
ment in due course. :

Item 5.1

- . The Government have issued orders in G.C.Ms.MNo.74,Mn,
dt.22.1.91 regarding tranafer of - records of Government of
Karnataka. (n the bame analogy the recommendation is accepted.
The matter may be pursued with the Government of Xarnataka and
send ‘gujtable nroposals to the Govermment, if necessary.
Item 5.2

The recommendatlon of. the Committee is accepted as it

will.ease out the space problems in the Tamil Nadu Archives. The
Director, Naharashtra State Archives may be addressed and then
suitable pronosals sent to the Governwent in this regard if

.. meed bew. . _ Yours faithfully,
IS . . . _— sa/

: . ' . for' Special Secretary to Government.
5 , oo /True copy/

,-f
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Report of the Committee t0-evolve: clear norms for segr %a&amq

of Government Records in the Tamil’ Nadu Archlves "that are

less tiEn 100 years 01d but_more than 30 years old.

- :  INTRODUCTILN -

The'mamil Nadu' Archives is one of the oldest and best

Archlves in south East Asia posses31ng a é;st collection of
'records for the researchers to work. upon.'mhe Secretariat
ﬁreodfdo of" varlous Departments relatlng -to the period from
1670 to 1985 and the records of the arstwhile-Board of
Revenu from 1786 to 1979 begides records of a few Heads

of - Departments are.prese“vod in thls Archlves.

Acqordlng to Archival principles only the records of.
more than -30 years. old ‘an? these meant for permanent
preservat1on are to bp nreserved’ in Archives. But in Tamil

Nadu Archives the current and oEml current records are also

preserved ‘ever since 1ts organisation. Generally, before
trnnsferrlng any records to the Archlves, they’ should be
Tevi ewed tw1ce by - the record creatlng agencies (namely
flrst rev1ew aft°r completion of 10;h year and the second
one.after 25 years) Sinée sueh fevieWS wéré not made

befkre transferrlng the racords “£0 Tamil Nadu -Archives,

unlmportant records’ Were also transferred to this Archives.

} .
(n account of such accumulatlons, the Archives is facing

serious Space problem.,

To solve such: nroblems, a Committee was constituted
by Government in 1984 to decide on the 1mportanne of

mlcrofllmlng of the records of Tamil Nadu Archiives and the

Gentral Reco*d Branch of Secretariat to weedsng out un-

necessary records in Archlves etc., In revard to weeding

of unnecessary records in Arch;ves, the views of the

Natlonal Archives of India, New Delhi were also obtained
in 1984: '

P

1
[

]
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I ——2 . . - el
The Natiorial Archives ‘of india have siggested that a .° @
systematlo review of all non-— curreﬂt records «of Tamil Nadu
Archlves i. e., records of ‘more than 30 -years: old»but less .-
than 100 years’ old mlgh‘t be done by the qualified staff '
of the T;mll Nadu Archiveb and the records unfit for
further retentlon may " be traanerred to- +he respectlve
record creatlno agen01es "for flna} orders and-destruction. 33p
But before rev1ew1ng non-current reoords* cleaf norms
have te be’ evolved for sevregatlon ef récords fOr

destructlon. S L _ - r
. . : ] €

Accordlncly the. Govornment have constltuted a .
Commlttee to evolwe clear norms for seﬁrepatlon of records
. in Tamll Nadu Archives for destruction (vide G.C.MsY No 702
Educatlon, dated 25 5 90) under hs" Chalrmanshlp of
" _Sécretary to Government Edqutlon Department the
gommissioner -of Archlves and Hlstorlcal Reséarch is the
Member—Seoretary, The Seorexary, Public Department
,Dr:C. E quachandran, former Professor and Head of the Depart—
“ment of HlStOTV, Uhlver51uy of Nadvas "(now™ Tetired) and ' —
Drahanumanthan, Dlrecfor, Instlbute ‘of - Tradltlonal Culture, -
Unlver51ty of Madras, are.the membard of - the- Committee.
The Committee was 3180 requested to submlt its report -
W1th1n six monthe from the date of consfltutlon. co

The Commlttee met on; 23?11 1990 1n the chambers of~
. the Commissioner. of Archlves and Hlstorlcql Researoh,r-
Thiru V. oankarasubbalyan, I. A. BS.,. Chalrman of the Commi ttee
and Secretary to Government Education Depﬂrtment pr951ded.
All the members ‘of the Committee Were present

After .a detaLled dlSGubSJOH, the Comm1t+ee submlts
to the Government the follow1ng reoommendatlons -

t

t; Norms for anpralsal and Weedlng of records of

more tharn 30 years 0ld but less than 100 years i _ r{;_

old in Damll Nadu Archives.
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« “ a B , o - - - .——3-—'-—.
. 1.1 & . The reCOrd creatlnﬂ' agen01e ‘have ‘transferred
e T the records o Tomil Nadu Archives without any

- I@Vlew whatsoever and most of the recorﬂs are of
"y 8ph6neral value. Thnse records occupy a consider-
o . able amoun} of Space in . ArchlvasJ There is no use
e Lot keeplngqthese unwanted records and incurring
S unnecessary expendluure for. thnlf nreservatlon,
It is hlghtlme, ﬁhese unwanted récords are re-

viewed and destructlon taken un 1nmed1ately.

more than jOO years old.

i
i
o
1.2 '[ “There will be no review of'récoraﬁ'wﬁigh are
]
M,Ba&'., : Records between 30 an* 99 years 0ld:, have o0 be.
j reV1ewed startlng backwards i.e., records whlch are
_ 99 years old may be taken- up first,- L for. veview, S0
. that they do not pass into the cateTory of 100 years

‘..eld.repor@‘whlch capnot bp reviewed.

rox

e

i
s
¢
[ .
. 1.4 1 - Allvnaparq contalnlnﬂ 1nform1tlon,of administ-
| ratlve légal, flscal or hlutorlcal ‘value may be
i ~ retained. ”he Dapers wh%ch are to be appraised
should be’ carefully nxamlned Q. see whether they
l-contain any oflthe inforra ation nent&oned ab0ve.

-

1.5 s, Ordlnarlly, the. G 08 on such matters.as
. * -
1 emmerated below whlch may be Found hlntorlcally

] not usaful may e élimineted. -, f
I : . :
1. Grant of allowances 11ke T.A. and;Diﬁi'

- 24 I advances  to 1nd1v1dual offic=rs for purchase of
motor-Vehlcles, House BullﬂlnF ete.

3. I . App01ntment, transfer, addltlonal charge oOr

. d@pu atlon of offlcerb, ' S _—

4. ; Purchase and sunnly of books and Publlcat10n5°

LN . -
< -



4.

~

T

g | ]

5. Contlnuance of temporary establlslments and temporary @
posts; - T - ':f - s S
6. Sanctlon of honorarlum to individual offiders,. grant

- of 1eave, serV1ce matters of” 1nd1v1dual offlcers etc.,

7. . Paymen+ of fees to Covernment Pleader or Publlc

3 . Al R . z

ProsecuiOrsh ST . < }

- o . L. L : .,-‘. - -

L] ' 1

8. _: Award of Scholarshlp and grant of stlperd to: 1

’

1nd1v1ﬂuals R . O T E =

9. - Sanctlon of advertlsemert charges, 1ssue “of - certlfl—
cnte, of age,'natlonallty and didentity £o *ihdividual’-r ¥

OfflGGrS“ - LT R

C Lo - R

19; Judlclal training of Cfflcers,'- SR

11. ° Loan of serv1ces of CiflCcrs,

»
@' -3

13ﬁn Grant .of perm1991an to deliver hroadcast talk etc,,

‘h

14. Sanctlon of erte off nroncsel rale . T peE e
* - , Lt 3y - .;:."—l_'_

157 Sanctlon of changes for repilrlﬂe furnitures,

16.° Mny other G. 0Os of Durely ephemeral value.

. - .
L] - - -~ . 0 . 1, 4 g -
- .. B x
L - P
- . . .
. T * Ltx -

. . ¥ Records of ersiwhile board of ‘revenue

" L4

- -
-
'

-1@ o Board‘s Proceedlngs ‘relating to pPOV1810n of
acbommoddtlon,- RN _':\»-_ A - e
3-"fn Advance, allowances and 1eave o 1nd1v1dual OFfficers;
“3..¢ * Reports about the, tour oi BoardaMembere (The reports

Wthh Lontain ¥ivid descrlptlon of “the nlaces~v151ted,
life style 'of the people of “the ‘areas etc., may hcwéver

-
i .

be retalned) ) S , S e
‘4. ' Payment'of fees to Gov»rnment Pleadere ' :;ﬂ_?qu
5: . Supply of Tynewrlters; . ,-‘_ i_ . e

¢

.12, -Reﬁrésen*ation or (ff1cers on nay, serv1ce matters etc.,'-
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s _ _ I ; .. . . _
@ 6. Purchase of books, fumltnres etc., and e

T Any othar R.Ps. of purely ephemeral valueg
1. 6'ﬂ Aftsr appralsaln thn llstD of u.Fo and B.Ps_which
are- con31d°red not fit for permanent retentlon, should ‘be
sent to the concerned record cresting agency ¢ For pa851ng
final® orders on the 11%Ta fbr déstriction: If, ‘however,

- the cre=ating agency desires to examlne any of "the reoords
imentloned in the 1ist before passing flnal orders,  they
should depute their offlclals to “the “Paril Nadu Archives
for ptrusal of such recends. After passing final orders,
the records w111 be sent to the creatlnﬂ apancy«for
destruction.,

) e REah
- — -

- A P A nted snare Coples of @, (s Boqrd'“ prooeedlngs
‘ .avallablo in excess of 5 CODleH 1n each gseries may be
Zdestroyed after retalnlng 5 conlns in each of them. The
¢+ Government of- sndhra pT‘adesh Karna aka,und Kerala may
' 'arrange %o collect the soare CODleS pertalnlﬂg to thelr :

- . State from thls Archives 1f they so des1re.
o -

2. Apnraisal.work and preparatien of list in -

respect of non—current records to be marked
for retenflon ad well«a destructlon

. o~

it -

2. 1" [Thare is need for special stmff for attending
"to the éork of apnraloal and weeding’ ofrecords. of-.more
than 30 years old but less than 100 years old. If addi-
;vtlonal staff is. ap001nted -the Commlttne ie of the view
that there won't be ~any appreciable pronress in apnralsal
Work commensuratp with their gal ry. Their entering on

193Ve every now and- then 1S'not also ruled out, Whlch

will no doubt affect the progress to a greater extent.

So, the. dommlttee sugiests that the work. of appraisal
-, and weedﬁng of non—current recovd ay be nntruﬁted
to some oi the retired Assistant GommlsSLGners of

Y

L
e e A
-
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remuneratlon at the rgte of“O 50 Dalse pér record for
scrutlnlslng and llstlnw the recordhﬂfor weedlng ‘This .
'will be. a m@re efflclent 'ana’ eoonomlcal Way of gettlno the
job done at the desirég pace. Co T S

a M~ N ' L ‘-, 2 PR LIEI
‘F - -t ‘t - 4 N T o

72;23': - The list should be in_ths, follow1ng form

.
i [

\ o s, o ) Lt ©o T s a
.'BfiJ Descrlptlon of ' Title. Remarks whether it
:No. ° Retords, G.C.- - - should  be "Retained" or.
: ~ 3.P.No. and e .. "Destroyed” (Mark "R"
‘. Date - 7 - e for Retentiodon ¥D* for:
- A -, : Destructlon) noting the ‘
- S L . r2ason in. a, short fom
2.3 : The work of this weedlng staff w1ll be, sunervls— .
ed’ by the Deputy Comm1381onpr and" the Comm1%31onmr of -
Arcnlves .and Hlstorlcal Reseqrch. g e Tlu ?i

- - P -

- ; “ Lt oz = 0t A 2

" - - - FERET o ;! .
"

-;,3.' Anpralsal_of sem1~current "QOOIdo in intermin - ¢
B, ReD081torv. o - - N S,

]
]

5 - i Toes
boa- 4 g L] o L ﬂ LIS ».

A
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3.1 ¢ In regard to ‘the appraisail of records..of 1ast 30
* yéars.” (VIZ., Current: and beml—ourrent records. kept in the
- Interin Rep031tory 6f - the . Archives’ Department; -the -pattern
of- Government of Indla should be~follownd that 1q the

'-recordb should be rev1ewed tw1ce. Phe first r°v1ew ‘should
be made after completlon of 10th year and.~the second re--

View aftﬂr 25 years. Aftar ellmlnaflng the records ~of

enhemeral value whlch are con51Jer9d~un1mportapt only
those meant for permaneht rstention should. be’ trans-

b

ferrad to the Archivés for preservation.~! «

»

Tamll Nadu Arc‘Tﬁes on Dlece vork b3818 by paylnP them é‘r-.:"

-



. 3*.._2 :.‘ A schedule for both flrst and secondb rev1ew may be
prepared every . year fcr cach Department, by the .
-offlclal of Interlm Rep031tory, and 1t should be .sent
e tolthe Record, cr@atlnv Aoenclps, so that theV will
' ﬂrranae to depute an offlcer to the In;erlm Ren051-
b tory to examlne the records rlne for review from
~—y admlnlstratlve point of view. THese -rpcords after
) examlnatlon by them will be scrutlnlsed by an officer
: of | Tnterim Repésitory (Tanil Nadu Archives) from
ngforlcal and Archivall p01nt of v1ew \Such of those
ki f. records whlch w1ll bhe marked or. declared hlstorlcally

e

— not useful,rby these Agencies may. be sent to the con-
RN carned record creating aeen01es for weedlnc and
" deqtructlon and the records marked for permanent re- .
s tentlon may alone be traneferr“d to the Archives.after
complatlon Of 30 years.

T . } i T “r L ] i ' -
4, ?r1nt1nﬂ books. S h;’ . ) d

Sl L ‘.

4.1: Accordlnw to Sec.9(1)(a) of the Press and Regist-

< j ration Of Books Act 1867, the’ printers are reguired to
send to ‘the Reclstrdr of Pooks an901nted under the Act,
twc conies of the books published of Uthh ones copy is
'meant for transm1351on‘to Connemara’ Publlc lerary,and
tanother one for bheing retwlnnd by thé Revlstrar of Books
“'“1"forkreference. At a stage .when th°r~~Was no sufficient
col “_space in the eoffice of the Reglstrar, the- Governmnnt
. on.-a- sugmestlon from Madras Record Cffice, 1bsmmd orders
.that, the old books and- publlcatlons g0 recelved and
kept in the offijce of the Re ﬂiétrar Jof bbdkb except
those rﬁlated to the nrecedlrcr three years, be trans-
" .- farred to the Madras Record- Office. Accordlnnly books
'"and1publlcat10ns thtis . réceived Trom; the kegistrar

of books are also. kept in “Archives dlbrary
: S ‘
A iy +The hooks_preserved in* Tamil Nadu Archives which

o - . . : ‘. -
were printed in the areas now forming part of Andhra
1 v . . -
, Pradesh, irrespective of the lunguages were already
listed out and -transferreda to the Goverment of



- ‘Fanaada and Malayalam, recelved from Reglstrar of books

. - T %
Andhra Pradesh in pursuant to the ordprs of the Gov prn- ®
ment.,rhere ‘are about 10,000 Tblugu books prlnted in. "7
%he areas now formiﬂa part.of Tbmll Nadu, avallable

:- in the=lerary. Ihey decupy. 3 racks space. le@Wlse,

. there are number of oookb in Kannada angd’ Malaydlam

’ lan?uages also. These books have not yet been cla551~ ,

fled annicatalogued Tho lerary of thlq Archlves is - ﬁr,

~now facmDr Snacp problem Yo accommodate thn books whlch '

"¢ are transferred reﬂblarly from Sﬁcretarlat lerary as,

"y welb as "the Reglstrar of hooks. Wlth.a v1ew to solve'i-

the spage, problem, the Commlttee suqvests that the" .. " .

::; old booknrln othﬁr reglonal 13nﬂuaves namely, Telugu
'uan. preserved in large numbmr 1n'fam11 Vadu Arch1Ves "
’ lerary may be. trqnsferred el the concerned llnvulstlc . o
R ot3t°s subgect to" the COHdbthH that the ‘ligt of - such
‘books;Droncsed for trancfsr should be nrepared*by '
sthe* offlcaals of the States concerned 'one copy of . )
ssuch 115t to be Suleled 10 The Government ,0f +Tamil ;
Nadu and two. conles*to the Tamll Nadu Archlvos “for - i N
.reference. S gf. A T ‘!_"‘.:-", S 1

- Y T, .- P . - -
- T . o ' R R b .
v, - . . \ - PP , - _::. v Lo
_u ~

'4;2;;'”’ The Comm1+tee also sungesfs that heroafter the o

Ré';"lstrar ol Bookr: may be adV1Sed t0 transfern 6ne. copy e T
of such books pub11~hed.1n Pamil. uéég.un@llsh languages

¢

’j' alone to Tamll Nadu.Arch1veS and to retaln othcr

languaée ‘bocks for hls re*erence and transfor*them
dlrect to the St tes concerned as ‘and when they are
no longﬂr requlred by hlm,.




5. MARATHI AND MCDI R REccRD§"8"- | ;L

5,1 g { aThere aré a large number of Modl and Marathi *
languaﬂe records preeerved in Tamil Nadu Archives.
They belong to Bellary collectcrate and TanJOre RaJ
IRecorde are also 1n lerge'numbers. The Bellary
!Collectorate records are ertten 1n Marathl and
Telugu 1anguages. The Tengore RaJ recoxds are in

. ' 4I\’odl languane and some are in- Englnsh The Bellary
Collectorate volumcs mey be transferred to the
Karnatakq Archlves.! _f,u ' o

5.2 -.The FOdl records (TanjOre'Rij Réoords)7availéble

1n Tanll Nadu- Archlves are in brit+1e cond1t1on.These
records*are kept tled in cloth bundles and are not in
order. If these - records. are 10 be mended they should
he ilrst correlated and for this work -a pereon who
1@ proflclent in Modl and Marathi language is

. quulred "Jince such persons;are not.available either

in this’ Archlves or in the Thanjavur Maharage .
berfOJl-S Saraswathl Mahal lerary, Than3avur, the
ﬁodl and Marathi: records avallable in. Tamll Wadu
Arcnlves could not' be mended.,It appears that these
records are likely to deterlarate further as they are
not mended The Committeo therefore suwgestq that

qese records may be trdnsferred -to the Maharashtra

- Stgte Archlveq subaect to the followlng conditions:

2

b 2. If these,records are translated flve copies
of such translated 1lst should be glven .to’ the
Tamil Nadu Archives;

3. If they are microfilmed ™ one copy of the
|- Microfilm should -be supplied to the Tamil Nadu
' Archives free 0f cost; ' )

) -\“ -'u ai’ld -

‘ ﬁ.'Tﬁe entire cost for zetting therwcords
l \

1. The rGOOrds w1ll be transferred Wlthout mendlng,_

I N



-

S P
¢
) tran ferrad to 7o Mahar st by
borne by the 7 hi-aghtre Tovermment.

‘hrchives should be
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&, G neral: : '
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The Comi itl, o recoriends to the Govermment

fi¢ igsue of sul ::3le ordrrs for implementing the

zhoroe reconmendations-aAs early as possible, so

; S
thst the conzestior in Tamil Nadu ‘Archives will be
© solved to soms sztant without incurring much

. 0
“* v

expenditure.
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The Financial Commissioner & Principal Secy.
tquovL.,Hary na,Administrative Reforms Deptt.
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1
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-'! .l TheﬂspmciaihSecretery to’ Govt.,Haryana

handlgarh.»
,mRevenuejgeaaggme ,;C a“‘gF ,:“‘

' e State Atchir.
A S Gl R T T Y f,&h{:& A "-: BEL T Haryana lsﬁbg
. L/;«’f/e Eirectorgpu 4 ey .

CLE R S .'$|‘ Dlury Nﬂ, aaaveiTupane
L .archives’ Department Haryana Dated  ..l3[B.[O2
o HS -Ce O.No° 9-10) Secter-s Panchkula
3. "'if;ﬂ # WM;Q;L”’ e
- ] %'3 e e 3 'The Legal Remem%iancer & Secretary to Govt.,Haryads
R O T Law &_Legislative Department Haryana.

0 .'{ Feprtey L {"l.' w1 e i fh‘ LRSI
R T 4, ‘The Deéﬁty SEcrEtary to Gevt.fHaryana,

s Sesfetariat Establishment.

.?‘

. 5.7 The” Und &y’ anratery to Govto,Har"aﬁ
: AdministratiVe Reforms Departmenta

gLy o ?k-“‘
M mao'al:m' '1/1\,‘/48;9? ﬁ;} w—-,‘:: fie ,.;,1 "P'i“i*: R '
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lying in the, branches. 5 - :
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Proce dings of the mceting held on 31 7.2002 at. 9. 3OA M.under the

.Chairmanship of Sh. sanjay Kothari, IAS; Commissioner & Secretary to

_Judicia

Govt..Haryana ragarding weeding out of eld rrcord ‘and recording of

d ecided files 1ying in the branches wherein following officers

Participated--

1._°h Sarban Singh, IA% .
: Speclal Secretary to Govt.,Haryana '
Revenue Department. :

‘2: smt:Navraj Sandhu,IAé
Director, . o
Archlves Department,Haryana.

3. sh, P.L..’\hu;ja. ,
- Joint Legal Remembrancer,Haryana.
4; sh. Rajbir 3ingh,Ias

. Deputy Secretary to Govt.,Haryana -
w Secretariat ® tablivhmpnt.

. 5' Sh'M-L }\})u:jB'H.L;.S-’ "

Under secretary to Govt.,Haryana
-Administxathe Reforms Depattment.

" In the meeting following decisions have been takan:-
1. For retention and weeding out Revenue Judicial/

'Rnhabilitation Cases.

It has been decided that Punjab and*Haryanj Court

Rules may be adopted for weeding out and retention..of anenue
I/Rehabilitation cases. For other records JLR Sh.P:L.Ahuja

was requested to examine and put upa

, (Action by SSR)
2. Maintenance of 6ld Ravenua Judicial/Rahabilitation/
Sales Tax Record.

______“___h_"_____nnﬁ____h~__n__n_h_________________

. . Tt has been decided that old record prior to 1966 will
be maintained by the Archives Department. It has further been
deacided thwt ﬂrchivesdnepartment will hand over: the filns to the
official of the Court with the prior approval of Registrar, Financial

commissioner's Courts,Haryaha. .
. T ) (Action bv 3sR)

3.\As for as construction 6f recora room in the kasement
of New Secretariat is concerned. The estimates haVe been prepared
and DSSE will take this work on priority and by to complete it by
30.9.2002} Director'ArchiVesrinformed that she will examine the

possibility whether the Archives Dapartmant can slse take over thig

record. DSSE will proﬁide suitable space te Archives PDepartment in
CADA Building in Panchkula.
: . . (Aaction ke v o

' ’ . . 14
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Harvana State Archlves
[:1 ‘ I‘v"‘

Baryana €evernmant -
Rehabilitation Department Cad . 29:%5:5 2
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8/shri Jagaish Kumar, S0 and Harpal Singh, Aggistant
are hareby deputed to© work in ArchivesDeptt,,Haryvana,Panchkula
for page mirking ©f the Claims Piles within a perled ¢f 15 days
commencing from 26. 8.2002 from 9.00 AM to 5.00 PM &lly on
working days. T

4

Shri Ranjit Singh Aggistant Registrar is alse directed
to check the d2ily atten@nce and menitor the work of both the
officials and te submit their progress report daily to the
Deputy Secretary Relabilitation, He will algc ensure that the
werk ©f page marking mist be coémpleted within the stipulated
:period of 15 d@éys.

R. S. DOON
Dated. Chandigarh, Deputy Secretary to Govt,Haryem,
*the 29.8.2002 Rehebilitation Deptt.

snast.No: \B5es) /Agun,., Dated, Chandglgarh, the 24|81y

|
' A cepy is forwar&ed to the folliwing for informatien

-fana strict cempliance—:- - -

' Lt DPirector, Archives Haryana, Panchkula.

-2. District Attorney, Rembilitation Deptt,

3. Shri Rapgjit Singh, Agstt. Registrar,

4. 8hri Jagdigh Kumar, S.0. and Shrl Harpal Singh,Agstt.

: ©
Under Secretary Relabilitation,
for Deputy Secretary to Govt,Haryana,
Rehabilitation Deptt. S}ﬁ
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