HARYANA STATE ARCHIVES
PANCHKUILA

HISTORICAL RESEARCH RULES 1987

(. Short Title : These rules may be called ““The Haryana Stave
Archives Historical Research Ruyles.

). Definitions : In these rules, unless the context otherwise
requites :—

(a) *‘Government” means the Goverpment of Haryana :

(b) “‘Director” means the Director, Haryana State Archives :

’

(c) «State Archives” means the Head Office of the Director,
Haryana State Archives and includes its Repositories ;

(d) “Repository” means the Branch Office of th: Haryana
State Archives ;

(e) ‘‘Archives” means Records, Manuscripts and other
documents, whethei public or ptivate, preserved in the
Haryana State Archives ;

(f) ‘Records” means published or unpublished, public or
private documents preserved in  the Haryand State

Achives :

(g) ¢Orai Archives” means transcripts or tape-recorded
evidence or statement ;

(h) ‘“Printed material’’ means ;

(i) All the printed books specified in the Library
Accession Register or Catalogues and available
in the departmental library of the Haryana State

Archives.
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(li) Access to records beyond the ‘open’ period will be
given only in very spz:ial cases. In case the infor-
mation contained .in the ‘closed’ records is used for
publication, the manuscript would require to be submitted
for scrutiny befcre publication, t¢ the Director, Haryana
State Archives.

Any Research Scholar, who uses thz records in Haryana
State Archives for purpose of historical reseaich and publishes
his/her work based on the materials from hese records shal] I
deposit with Haryana State Archives a copy of his/her work,
free of charges, immediately after its publication.

(11) Request to consult c<closed’ records or ‘confidential’
records, which are less than thirty years old should be |
made to the Director, Haryana State Archives, who will
examine the case and obtain neccssary permisson from |
the  concerned department, if nccessaxyy. Foreign
Research Scholairs are not allowed access to the ‘closed’
or ‘coniidential’ records.

4. Access to Private Papers . Private papcrs of eminent pPErsons
and other acquired documenis can bg¢ consulted by the
Rescarch Scholar subject to the conditions laid down by the
dopors. Tihese papers will be made availablz to ;he;n in‘
Research Room on all working days during office hours only.

< =

5. Access to Library Material : Access to library material will
be governed by he Library Rules prescribed for the
purpose.

6. Admission to Re;earch Qoo

(1) Person wishing to examine the records shall apply in
writing to ¢he Direcior, Haryana State Archives in the

prescribed form. No historical cecords shall be allowed
|
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10 be taken outside the Arehives under aRy circum-
«ances. Foreign Research Scholare wishine to consalt

ceccords should  preduce  introductions thiough their
Dip lomatic Representatives.

'
v

[ i;'l 1roian Reccsich Scehoelars who are cnjoying the facility
- of National Readeis Card Scheme in the National
Archives of India or any other State Acrchives may also
obtamn permission to consult the recorde of the Haryana

State Archives by submitting a copy (duly attested) of
the Card reccired from the National Archives of Indra

or from anv other State Archives and gctting the Card
~eadorsed to the Director, Haryana State Archives. They
will be treated as Reseaich Scholars and will be allowed
te work in the Rescarch Room. They will also have te

complete procedural formalities for comsultiag the
records.

iii) Permission to conmsult the records shall remain valid
for two years from the date em whiekh it is gramted.
If the permissicn is not availed of er if the conmsul-
tation of records is not completed within the period,
a further application shall be nmecensary for the extem-
s10m ¢f Lhe permission.

it) No persen shall be allowed mese than ten desuments
and twe velumes at a time. Reserds and Referease
"Book: must e treated with great eare.

bupply of Records :

() No rtecard.Icch,Microli'm stall  be  deliveted teo
a Retearch Scholer vatil Pojsbe Pas s dmitted te the
$taft of Research Rocgy, a dely sigecd requisition
Slp prescrived for this purpese,

S RN ————————————
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(i) A separate slip ‘'must be used for every item of required
material. Care should be taken in filling up the

requisition  stips legibly with correct and complete
references in ordet to  ensure quick service. Requi-

s;tions can be made twice daily at 11.00 a.m. and
2.30 p.m. on all woiking days.

(iii) Research  Scholars wi:ll be held responsibic for the
material issued to them for study until they return it.

8. Care of Records

(1) A Reseaich gcholar shall exercise evely care in
handling the 1equisitioned material and shall see that

they arc not damagcd in any way.

(i) 1ts forbidden to put any mark in pencil or ink on the
documents or books.
(iii)) No requisitioned material shall be transferred from

one reader tc apcther uniess the staft ot Resealch
Rcom bhas been so infoimed and a fresh reguisition

loim completed.

(ivy No books, papeis 0t other articles should be laid
upop the open pages of the requisitiocned materiai.

(v) No Research Schoiar hall. lean o1 write on documents
or pur onc document on  10p of another document

o1 lay notc book o1 paper on them when taking notes.

A Rescarch Scholar sials point out to the Incharge 04
Research Room any defect or damage to a document

or book at the time o borrow ng the records/books.

9. Reprographic kacilities Xetoxing/Mic10.1lming  servicds are
available at ilaryana State Archives on a written rcqueﬁt:
by the Reseaich Scholat. For this purpose, Rescarch

"\ “ \-“""
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gcholars are required to {ili in the prescribed form (in dupli.
C‘tC‘ H‘O\QWilh a dllﬂ\ialt ‘l'«‘ O thir f.p"tl;[t-“’nt‘ Th."

(acirities are provided on pivment ae per prevailing rates.
while placing an ordet foi a «pecific job, eighty percent of
the estima.ed cost will be required to be deposured in

advancs . AS a fulc, oty a single copy for research purpose
wiil Be supplicd to a Research Scholar

30. \nformation Service . Rescaich among opin records s
undertaken by Haiyana State Archives on behall of indive-
duals of mnstitutioas on paymeat of fee of Rs 20/- per day

i1. Revecation of Research Facility :

() The privilege of perscnal comsul’ation oo fecords ol
the Rcseaich Room may, at the discretion of the
Director, Harvaca State Archives, be withheld 1a the

public nterest.

(i) 1o casc of any dispute regarding these rules and their

jaterprctation, the de.ivion ¢ the Director, Haryana
Statc Archives would be fu.al acd binding.

un M m* .
(i) Silence shall be maintsined ia the Rescarch Room.

(i) Smoking shall be stictly prohibited i the Rescarch

Roum.
(M) No persoa shall chew Paa or olasd sumilat ~1n.it‘:i:rl-.«»‘l:--"':
wiile worbag i the Reycarch Room 0or shall pldc
. be used for

apy alfiwic of Tood on lables meant to
Kecping Fe.01da.

_J
\ r
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(Iv) Nc¢ seat n the Reseatch Room will be fzscﬁCd for
individuals.
comain opes on all working days

However, on the special
‘he Research Room

discretion In

(V) Reseatch Room will
‘rom 9.00 a.m, to 5.00 p.m.

‘ ] : Scholar
request  of  Rescarch i
; holidays also, but the

may be opened n t
this respect shall rest with the Department.

442Y8=Archives—E.§.P., Chd.
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