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HARYANA GOVERNMENT
ARCHIVES DEPARTMENT

Hotification
The 29th January, 1098

No. G.5.R.47/Const./Art,309/98, ~=In exercise of tha

powers conferred by the provisote article 309 of the
Constitution of India, the Governor of Haryana
hereby makes the following rules regulating the
recruitment and conditions eof service of persons
appointed to the Haryana Archives Department
(Group C€) Service, namely :--
PART-I-GENERAL

1.(1) These rules may be called the Haryana

Archives Department (Group C) Service Rules, 1988,

(2) They shall come into
thelr publication in the officlal

2. In these rules, unless the context otherwise
requires, --

force on the date of
Gazette,

(a) "Commission" means the Staff Selection
Commissien, Haryanar—

(b) "direct recruitment" means an appointment
made otherwise than by promotion from
within the service or by transfer of an
official already 1in the Service of the
Government of 1India oar any: 'State
Government; '

(c) "Director" means the Director, Archives

: Department, Haryana;

(d) “Government" means the Haryana

Government in the

Department;

(e) "institution® means,-- |

(1Y any mauﬁﬂu:an wnn.ndﬁw?_m% by _...u.ni in.

force in. the State of Haryana; or

(11) any other institution recognised by
the Government for the purpose of
these rules: e ) .

HARYANA GOVT GAZ., MAY 19, 1998 1429
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Administrative

(f) "recognised university" means,--

(i) any University incocporated by law in
India: aor

(1) in the case of degree, diploma or
certificate obtained as a result of an
examination held before the 15th day

‘of August, 1847, the Punjab, Sind or
Dacca university: or
(iii) any other university which is

declared by the Government to be
recognised university for the purpcse
of these: rules;
(g) "Service" means the Haryana Archives
Department (Group C) Serviee.

PART-11-RECRUITMENT TO SERVICE

3. The Service shall comprise the posts shown
in Appendix A to these rules:

Frovided that nothing in these rfules sh3all
affect the inherant right of the Government to make
sdditions  to, “or ‘reductions in, the -number ol such
posts: | or to  create new posts  with different
designations and scales of pay, either permanently

er temporarily. ]

,___.ﬁ:zavunubﬂm#mﬁum ‘appolnted to any post
in the Serwvice, umless he is, - o

(a)- a citizen of .—_..n_..vw.... or
(b) a subject of Nepal; or
() a subject of Bhutan; or
{d) A Tibetan ‘refuges who came ‘over tc India
" befere the Tst day of landary, 1962, with
the intention of permanently settling in

India; or . o

(e) a person of Indian eorigin who has
migrated - frem - Pakistan, Burma,
Sri Lanks or any of the East African
countries of Kenva, ‘ganda, the United

Republic of Tanzania (formerly ‘Tanganyka

= B craeildiha 4 A 3

Munbey 4nd
Character
sf posts.

Matienality, |
domicile and
characier of
candidates
tppointed to
I

Service.




—

Appainting
duthority.

Qualifi-
cations.
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and Zanzlbar), Zambia, Mslawi, Zaire
and Ethioplia with the 1intention of
permanently settling in India ;

Provided that a person belenging to any of the
categories (b),(c).(d) eor (e} shall he a person in
whose favour a certificate of eligiblility has been
Issued by the Gowvernment.

{(2) A person 1in whose case a certificate of
eligikility 1is necessary may be admitted to an
examination or Interview conducted by the Commissicn
or any other recruiting authority but the offer of
appeintment may be given only after the necessary
eligibility certificate has been issued to him by the
Government.

(2) Ho person shall be appolnted to any post
fn the Service by direct recrultment, unless he
produces a  certificate of character ' from the
Pripncipal Academic Officer of the unlversity, college,
school or institution last attended, if any, and
similar certificate from twe other responsible
persoris, not being his relatives, wha rare ‘well
acguainted with 'him In his private life and are
unconnected with ‘his university, college, schoel er
institution. ] .

5. No person shall be appointed to any post in
the Service by direct recruitment who is lsss than 17

ysars or more than 35 years of age, on or before
the day next preceading the last date af submission
of application to the Commission.

6. Appointment to the ‘posts in the Service
shall be made by the Director. ded by

7. No person shall be nm..._.unpaam.n. te any post
in . the  Service, . unless _he ‘is In  possession of

a:n:mnmﬁoum and. mxm_mlnanm mumﬂ__ﬁ_a in eolumn 3
of Appendix D to these rules in the case of direct

recruitment and those mn._mn_.:.mu in nn_.ﬁ.u: 4% of the
aforesaid rnuun&.ﬂ in the cass of m.mnun:u appointed
otherwlse than vﬁ direct recrultment : i

Provided n.:n» in case of nwunwﬁuﬂnan by direct:
. regarding experience
shall be Telaxable to the Bn.iuﬁ of 50% at the

recruitment,  the gualifications,

HARYANA GOVT GAZ,
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discretion eof the Commissioner any other recruiting
authority 1n case sufficient number aof candidates
belenging to Scheduled Castes, Backward Clasczes
other backward classes, Ex=Servicemen and
physically Handicapped categories possessing the
requisite experience, are not available to fill up the
vacancies reserved for them, after recording reasons
for so doing in writing.

8. No person,--

(a) who has entered into or contracted a

marriage with a person having a spouse
Hving; or

(b) who having a spouse living, has entered
into or contracted a marriage with any
person,

shall be eligible for appeintment to any post in the
Service @

Provided that the Government may, if satlsfied,
that such marriage is permissible under the personal
law applicable to s=uch person and the other party
to the marrlage and there are other grounds for so

n_uw?m. mwmﬂ_...n....:u_._u.m.auu:nﬂnaﬂ:mnﬁmﬂuﬂcuunnﬂnn
rule, 3

9.(1) Recruitment te the

made, -~

Service shall be

ku in the case of }nn#-imn

(1) by m.ﬂon..ﬂ__.—u: .mu._u_n.. ﬂﬁﬂﬂmmn Assistant
Archivists: or

(i1) by direct recruitment; or

:._CL By transfer or deputation of an

o nnﬂ.nhn._. w_.nmwn_u.‘ in the service of any

‘State mu<mﬂnamﬂﬁ or. the .un#tﬂdﬂmuﬂ of
India;

. [b) in w_wﬂrn.r.mm:nn Pmmwﬂmnn Archivist,—-
RREEF ¢ 7 i 4 promotion  from  amengst
bm.ﬁ.mnwnnm. Assistant Librarian, Junior
unmhm Stenographer, pnnﬂ:ﬁ_ Hestorers,

J;:Mnﬂumﬂannannemman. Steno-typist,
Research and. mmmﬁ.ﬁ:nm Assistant,
"o “Clerks; and’' -
= "T__n..__n.\.

o

-

Disqualifi-
cations,

Method of
recruftment
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-

(1i) 75% by direct recruitment; or

(iii) by transfer or deputationr of an
official already in the service of any
State Government or the Government of
India;

(¢) in the case of Microphotographist,=--

(i) by direct recruitment; or

(11) by transfer or deputation of an
official already in the service of any
State Government or the Government of
India: 3

(d) in the case of Assistant,=-

(i) by promotion from amengst Junior
Scale 5Steno-grapher, Transcriber-cum-
typist, Steno-typist and Clerks; or

(1) by direct -.nnﬂ_wmnﬂmnw. oT

(1it) by transfer .or ﬂnﬁ:nﬂnwnu ef ‘an
officlal already in the service of any
State Government or the mna.mu..ﬂ._m:n of
India;

ﬁmu in the case of bummwnw_ﬂ. Ewﬂnuwau.ll

(1) by promotion from amongst .Research
~and Reference Assistant; or

(ii) by direct u@nﬂﬁﬁ.._!nuf or

(i#i) by transfer or unw:...mnpaﬂ of -an
official already »ﬁ the service of any
State nuﬂnﬂnﬂmﬁn ar ma._smu:_._.na... of
India; il

(f) in w#m case of ﬁnﬁ__ﬂ u. Mﬂunnﬂuu..... 3
_”5 by promotion mnua mu.n..:wnn w@w:nnum“ or
(11) By direct &ﬂnﬂﬁﬁhﬂw n
(i41) By, i

_..u.wﬂ.mm_ﬂ. .or _deputation of an
official nnn_-u.&, dn’ the service of any
State moﬁﬂ:ﬂ!..n or Em #E_.ﬂ.nnﬁ:w of
HH&.& =y ".. { 4 %

(VYSK. 29, 1920 SAXA)

(g) Inthe caseof Junior Scale Stenographer, -

(1) by promotion
Clerk: or

from Steno-typist and

{(ii} by dirsct recruitment; or

(1il) by transfer or deputation of an
officisi already in the service of
a1ty State Government or the
Government of Indig

(h) in the case of wﬂndmnﬂwanﬂnncaim_%ﬁwmn.|

(1) by promotion from Steno-typist and
Cleks ;or

(ii) by direct recruitment ; or

(li1) by transfer or deputation of an
official already in the service of
any State Govarnment or the
Government of India :

(i) in the case of Driver,--

(i) by promation from Group [ service
amongst Cate Keeper, Peons, Dusting
Bearer Vacuum Cleaning Bearer, Dark
Room Attendant, Dusting Bearer-cum-
Menders, Chowkidar, Sweeper and
Mender: :

(ii) by direct recruitment ; or

(iii} by ‘trapsfer or nhm_ucnmnpu: of an
official m_.nm.wu.».. Jin the service of
any State ' nnﬂmnnamﬂﬂ or the
Government of H:_E.u b

(i) in the case of Steno-typist,--
. Eu by promotion from min:mm.. Clerks ; or
_”":u by direct —._nﬂ.rc#_.amﬂp or

S
_...u.mz by ‘transfer or ‘deputation of an
official already  In the 'service of
any State Gevernment ar the

‘Government of Indla ;
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(1t} in the case of Clerk,=--

(i) Twenty per cent by promotion from
Group C service from ameongst Research
and Reference Assistant, Record
Asttendant, Sestetner Operator and
Binders  and frem Group D service
from amongst Gate Keeper, Peons,
Dusting HBearer, Vacuum Cleaning
Bearer, Dark Room Attendant, Dusting
Bearer-cum-Menders, Chowkidar,
Sweeper, Mender, whose scale of pay
and responsibilities are less than
that of Clerk ; and

(il) eighty per cent by direct recruitment ;
or

{iii) by transfar or deputation of an
official already In the Bervice of
any State Governmetit or the
‘Government of India ;

_..::._ in the cass of Ressarch and Refarance
kesistant, ==

{{) by direct recruitment ; or

(ii) by transfer or deputation of an
official already in the service of
any State Government or the

. Government of India ;

{m) ln the case of Record Attendant,--

(1) by promotion from -amengst Group D
services amongst Gate Keeper, Peon,
Dusting Bearer, Vacuum Cleaning
Bearer, Dark Room Attendant, Dusting

i Bearer-cum-Menders; Chowkidar,

sweeper and Mender ; or
(1) by direct recruitment ; or
:.HE._ #% transfer or deputation of an
" afficial ealready in the service of
any State  Government or the
- Government of India ;-
' (n) in the case of Gestetner Operator,--
(i) by promotion from amongst Group D
" sefvice amongst Gate Keeper, Peon,
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Dusting Bearer, Vacuum Cleaning

Bearer, Dark Room Attendant, Dusting
Bearer-cum=-Mender, Chowkidar,
Sweooper, and Mender ; or

(ii) by direct recruitment ; or

(i1i) by transfer or deputation of an
official already in the service of

any State Government or the
Government of India ;

(o) in the case of Binder,--

(i} by promotion from Group D Service
amongst Gate Keeper, Peon, Dusting,
Rearear, Vacuum Cleaning bearer,

Dark Room Attendant, Dusting Heares-
cum-Mendor, Chowkidar, Sweeper and
Mender who gualifies the prescribed
departmental test of binding as
specified in the appendix 'E' to
these rules ;

{t1) by dirsct recrultment ; or

(i1i) by transfer or deputation of .an
official already in the ‘service of
any State Government or the

Government of India ;
(2] All promotions, unless otherwise provided,
shall be made on seniority-cum-merit basis and

seniority alone shall not confer any right to such
promotions.

{3) Unless otherwise provided, all .appoint-
ments in the Service shall be made by promotion
from within the Service. If a suitable person is not

avallable for appointment by promotion, the post
shall ~be - filled ‘in by direct recruitment or. by
trarnsfer or deputation and in such a case the

appointing =suthority phall determine the manner in
which the same shall be filled in.

]
10. ﬂd Persons appolnted te any post in the Probation. |
Service shall remain on probation for a period of
two years, II appolnted by direct recruitment and
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cne year, if appelnted otherwise
Provided that —

(2) any period, after such appointment,
spent on deoputation on -a corresponding
or a higher post shall count towards the
period of probation ;

(b} any pericd of work 1in asgquivalent or
higher rank, prior te appointment to any
post in the Service, may, in the case of
an appointment by transfer, at the
descretion of the appointing authorlty,
bp allowed to count towards the peripd
of probation fixed under this rule ; and

(c) any period of officiating appeintment
shall bhe reckoned as, period spent on
prebation, but no person who has so
nffictated shall, an the completion of the
prescribed ' period of probation, be
entitled to be copfirmed, unless he is
appointed against a permanent vacancy.

(2) If, 'in ‘the obpinion: of the -appointing

authority, theé work or conduct of a person during
the period of probation is not satisfactory, it may,--

(a) if such person jis appointed by direct
recruitment, dispense with his Services ;
and.

{b) if such person 15 appointed otherwise
than by ‘direct recrultment--

i

(1) revert him, 6 to kis Former post ' or

(ii) deal with him in sSuch bther manner
as the terms and conditions of the
previeus mﬂﬂowﬁnamﬁn vmnan—:

(3) On the completion of the period of
probation of a persen, the appointing authority
LIS A R

40 i e

(a) if his work or gonduet has, in its-

gpinion, been mnﬁFa_m_.nnnﬂunr, o

(i) eonfirm mﬂn_.p perscn nnﬂa the: nmﬁm of .

£ his appeointment, if wv"uugnw,. ﬂmﬂmumn
a permanent vacancy ; or
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(ii) confirm such person f[rom the date
from which permanent vacancy
oceurs, iE appointed against a
tempeorary vagancy i or

(iii) declzre thal he has completed his
probation satisfactorily, if there is
noe permaneht vacancy ; or

{b) if his work or conduct has, in Iits
opinion, besn not satisfactory.--

(i) dispense with his service, if
appointed by direct recruitment, if
appointed otherwise, revert him to
his former pest or deal with him in
such other manner as the, terms and
conditions of his previous appoint-
ment permit ; or

{ii) extend his period of prebation and
thereafter pass such order, as it
could hawve passed on the expiry of
‘the first period of _u-.nn__mwmn:.- i

Provided that the total period .Mn probation,
including extension, if any, shall .ﬁmm exceed thres
years.

" 11. Seniority, inter se of members of the Service
shall be determined by the length of continuous

service on any post in the Service

Provided that where there are different cadres
in the Service, senlority shall be determined
separately for each cadre:

Provided further that in the case of members
appointed by direct recruitment, the order of merit
determined by the Commissien shall not be disturbed
in fixing the seniority:

Provided further that in the ease of two or
more members appointed on the same date, their
seniority shall be determined as follows:—

{al] a member appouinted by direct recruitment.

shall be senior to s member appeinted by
promotion or Ly transfer;

senfority. J\\\




L fapility
te Serve.
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(b} a member appolnted by promotion shall be
senlor te & member appocinted by transfer;

(c) in the case of member appointed by
promotion or by transfer, seniority shall
be determined according to the seniority of
such members in the appeintments from
which they were promeoted or transferred;

(d) in the case of members appointed by
transfer from different cadres, their
seniority shall be determined according te
pay, preference heing given to a member,
who was drawing a higher rate of pay in
his previous appointment; and if the rates
of pay drawn are also the same, then by
the length of thelr ‘service in the
appointments, and if the length of such
service is also the same, the oslder member
shall be senlor to the younger member.

12(1) A member of the Service shall be liahletn
serve at any place, whether within or osutside the
State of Haryana, on being ordered so to do by the
appointing suthority. _

(2) A member of the Service may alse be
deputed to serve under,-- .

(1) a company, an acsoclation or a body of
individuals, whether incorporated or not,
which is wholly or substantially owned
or controlled by the State Government,’ a
Municipal Corporation or a local
autherity or University within the State
af Haryana; v

(i) the Central Goverament or a company, &n
association or a body of individuals,
whether incorporated or not, which is
wholly ar substantially owned ar
controlled by the Central Government; or

(iii} any other State Government, an inter-
national organisation, an  autonomous
body not controlled by the Government or
a private body: - oo

T—
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Provided that no member of the Service shall
be deputed to serve the Central or any other State
Government or any organisation or body referred to
in clause (ii) or (iii) except with his consent.

13. In respect of pay, leave, pension and all
other matters, not expressely provided for In these
rules, the members of the Service shall he governed
by such rules and requlations as may have been, aor
may hereafter be adopted ar made by the competent
authority under the Constitution of Indla or under
any law for the time being in farce made by the
State Legislature.

14.0(1) In mattars relating to discipline,
penalties and appeals, members of the Service =hall
be governsd by the Haryana Civil Services (Punish-
ment and Appeal) Rules, 1987, as amended from time
to time:

yrovided that the nature of penalties which
may be imposed, the authority empowered to impose
such penalties and appallate authority shall, subject
to the provisions of any law or rule made under
article 309 of the Constitution »f India, be such as
are specilled in Appndix € to thess rules,

(2) The authority competent to pass an order
under clause (c) or clause (d) or sub-rule (1) of
rule 3 of the Haryana Civil Services (Punishment and
Appeal) Rules, 1987, and appellate autherity shall
be as specifisd in Appendlx D to these rules,

15. Every member of the Service shall get
himself vaccinated and revaccinated as and when the
Government so directs by a special or general order,

16. Every member of the Service, unless he has
already deone so, shall he regquired to take the path
of allegiance to Inidia and ta Constitution of India
as by law established. ; ;

17. Where the Government is of the opinion
that it is necessary or expedient to do so, it may,
by - order: for reasons to be recorded in wrlting.
relax any of the previsions of these rules with
respect fo any elacs or categery of person,

Pay, leave;
pension and
other matters.

DMscinline,
penatties ang
appesls.

Yaccipat fon.

th of
allegiance.

Power of
relaxat ion,
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18, En_n—._l:..mf...n&unm an¥thing contained in
these rules, the appointing authority may impose
Special terms and conditions in the order of appoint-
ment il it is deemed expedient Lo do =a.

18, HNothing contailned in these rules shan
affect reservation and ather concessions reguired to
be provided for scheduled castes, backward classes
other backward classes, ex-servicemsn, physieally
handieapped PEIsSONS or any other class Gw.nuwmmqﬂﬂ
of persons in accordance with the orders lissued by

the State Government 4n this regard, from time to
tima :

Provided that the total Percentage of
r2zervations so made shall net exceed fifty percent,
at any time,

20. Any rule applicabe to the service and
corresponding to any of these rules in force
immediately before the commencement of these rules,
is hereby repealed:

Provided that any order made or action taken
under the rules so repealed shall be deemed to have
made ‘or ' taken under the corresponding
provisions of these rules,

PRSI s

————r—
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APPENDIX A
(See rule 3)
Serial Designation of Number of posts Scale of pay
Number post
Perma- Tempo- Total
nent rary
1 2 3 4 5 6
Rs.
1 Archivist = 3 3 1640-60-2300-EB~
75-2900+150/-
Special Pay.
Z Assistant Archivist == B a 1600-50-2300-EB~
60-2660
3 Microphotographist — 1 1 1600-50-2300-EB~
60-2660
4 Assistant = 3 3 1400-40-1600-50-
2300-EB-60-2600
5 Assistant Librarian - 1 i 1400-40-1600-50-
2300-EB-60-2600
6 Archival Restorer s 2 2 1200-30-1560-EB~
40-2040
. 7 Junior Scale -- 1 1 1200-30-1560-EB-
. Stenographer 40-2040
B Transcriber-cum- - 1 1 1200-30~1560-EB-
typist 40-2040
9 Driver - 1 1 1200-30-1560-EB~
40-2040+Rs. 200/-
Special Pay
10 Steno-typist == 1 1 950-20-1150-EB~
25-1500 + Rs. 100
Special Pay
11 Clerk b [ 6 950-20-1150~EB~
25-1500
12 Research and n= 1 1 950-20-1150-EB-25-
 Feference Assistant 1500
13 Record Attendant - 1 1

950-20-1150-EB-25-

1500
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APPENDIX A -
(See rule 3) APPENDIX B
{ See mle 7)
Serial Designation of N
umber of posts Scale of pa
Number Post pay Sertal  Desfgnation of Academic guallfications Academic qualifications
Perma- Tempo- Total Number  posts and experfence, 1f any, and experience, 1f any,
nent rary for direct recruitment  for apoointment sther
1 than by direct recruitment
Gl Z 3 4 5 b :
2 3 4
14 o Rs.
4 st s
3 etoer Operator 1 1 UE0-20-1 150-EB-25~ 1. Archivist (1) 2nd Class Master's By promotion--
15 1500 degree in History with Atleast three years
Binder - 6 6 950 an optioral paper of experfence as Assistant
_Mnmwer_amnrmm-mmn post 1600 period of Archivist,
— Indian History from a
recognised university; ° By transfer or deputation--
OR (i) Atleast threa years
experience as Assistant
énd Class Master's Archivist
degree in Persian with
adequate knowledge of (i1) Knowledge of Hindi up to
Shikasta seript and Matric standard
Indian History of post
1600 period in B.A.
from a recoanfsed
imiversity;
{(11) Biploma in Archives 1
teeping;
_ : (111) -Atleast three yeare
experience of warking 5
£ a5 Assistant Archivist
or equivalent {n an
i Archives; A T
pi I | (B (iv]) Knowledge of Hindf/up to i
ool : - Metric standard; g2 /£4 )71 witd
o _ Preferentfale- ‘
(i) Knowledge of typography
% and proof reading;
s 4 2 )

: ; 4 AL 2,: ___.lﬂ...mnn_u_- of any Indian or
i CE R ke - ; 4 . wﬂaﬂnn .—u:ﬂun“ﬁwu ofher 7l 1
than English and Hindi. pie L

Wede
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Serial  Desfgnation of Academic qualifications Academic qualifications
Numbar posts ard experience, if any, and experience, if any,
for direct recruitment for appointment other
than by direct recruitment
1 z 3 4

7 & Assistant
Archivist

(1)

(11)

(111}

énd Class Haster's degree

in History with an i)
optional paper of post (i) Master's degres or egui-
1600 period of Indian valent Homour's degree in
History of & recognised History with an eptional
university (For ex- paper of post 1600 period
servicemen anly. Master's of Indfan History of
degree in History with recagnised university;

an optional paper of
post 1600 periud of
Indian History):

mw. promot fon —

(11) Diploma 1n Archives keeping;

(111) Five years experience as
OR Assistant, Assistant
Librarien, dunfor Scale
Stenographer, Archival
Restorer, Transcriber-cume=
Typist, Steno-typist,
Research and Refarence
Assistant and Clerk,

Znd Class Master's
degree in Parsian with
adeguate knowledge of
Shikasta script and
Indian History of post
1600 period in B.A. from

a recognised University; By transfer or deputation—

{1) Master's deqree gr
equivalent Honour's degres
in History with an optional
paper of post 1600 periad
of Indian History of
recognised university;

(For ex=-servicemen
Master's degree in
Persian with adequate
knowledge of Shikasta
script and Indian History
of post 1600 period din
B.A. from a recognised : 3
University); (i1} Diploma in Archives
keeping;
(111) Five years experience aE
~Rssistant, Assistant
Librarfan, or Junior Scale
Stenographer, Archival
Restorer, Transcriber-cum-
Typist, Steno-typist,
Research and Reference
Assistant and Clerk,

Diploma in Archives
keeping;

Knowledge of Hindd up to
Matric Standard, 7

HARYANA GOVT GAZ., MAY 19,
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Serfal Designation of Academic gualifications fcademic qualifications
Number posts and experience, if any, and experience, 1f any,
for dirsct recruitment for appointment olher
than by direct rocruitment
1 2 3 ¢
i)  Enowledge of typography
FrEpsterain) v i and u.d_w” reading; {tv] knowiadge of Hind) up to
X Matric standard.
(1i) Knowledge of any Indian
. or farsign language(=)
el besides English and Hindi.
iy} Microphote- M (1) OGraduate from a (#) Matric, Higher Secondary,
arapnist recognised University (1042} Vocational or
[Preferably with 5cience); equivalent from a recogs
s ' nised University or Board;
(1) Knowledge of Hindi up to (preferably with Science);
_ Matric standard;
(1%] knewledge of Hindi up to
_ (111] [Oiploma in Photography Vatric Standard;
{praferably in micro-
photoaraphy) from a {(i17) Dipioma in photography
recognised University (preferably in micro-
of orgenisstion; photagraphy) from &
recognised university or
(#v) Two years practical organisation;
exparience in general
_ photography, (iv] Five years practical
i s experience in general
ﬂ:onnm_..uu:w..
4. Assistant (1] Graduate of a recognisad gy promotion—

university in 2nd Division
or equivalent; and

(i1} Five years experience
on -8 clerical post;
(131)  Knowledge of Hindi up to
Matric standard.

_ . LR

Five years experience as

Junior Scale Stenoyrapher
or Transcriber-cum-typist
or Stenp-typist or Clerk.

By «...-auﬁm_, ‘or deputation—

(1) Five years experience as

dunior Scale Stenographer
or Transcriber-cum-typist
or Steno-typist or Clerk;

) Know ledge of Hindi up to
Matric standard.

A=="
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Academic qualifications
and experience, 1f amy,
for direct recrultment

Academic qualifications
and experfence; If any,
for appointment ather
than by direct recrultment

4

| B & A
.u_ '
| i/
# . : Serial Uesignation of
" Wumber  posts
11
i
)| .— N
:.n. 5. Assistant (1)
Librarian
{i1)
{(1i1)
.\\m. Arehival (i)
Restorer
(i)
(144}

Graduate from a
recognised university,

A certificate 1n Library
Science:

OR
Degree or Diploma in
Library 3cience from a
recognised institute;

Knowledge of Hindi up to
Matric standard.

Matric (preferdbly with

Science) or its equivalent

from 2 recognised
University/Board:

Two years training or
experience in Book
Binding;

Knowledge of Hindi up to
Matric standard.

(191) Knowledge of Hinai up to _

By promotion —

(1) B.A. with certificate/
Diploma in Library Science:

(#i} Five years experience as
Research and Reference
Rssistant .

i
By transfer or deputat fon-- )

(1) B.A. with certificate/
Biploma in Library Science;

{i1) Five years experience as
Research and Reference
Assistant;

Mitric standard.

By promotign-- 1

NARLANMA auy L

LT, T
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Seripl
Number

Designation of

posts

bAcademic qualifications
and experience, 1f any,
for diract recruftment

Academic qualifications
and exparience, if any,
for appointment other
than by direct recrultment

(1) Matric or fts equivalent
from a recognised
University/Board;

(11) Two vears exnerience as

Binder,

By tansfer or deputatf

\
(i} Matric or §ig EE_E..__}
from a recoonised i

University/Boa rd; X

7. Junfior Scale
stenographer

(1)

1)

(411

{ivl

Matric Ist Division/Higher
Secondary énd Division/
Intermediste Znd Divisdions
1042 (Vocational) 2nd DAvi-
sfon/Graduite or its
equivalent

(For ex-servicemen Matric
only) ;

Knowledge of Hindl up te
Matric standard ;

English shorthand at a
spzed of WO words per
minute and transcription
therecf at a spesad of 20
words per ainute ;

Hind% shorthand at & speed
of 80 words per minute and
transcription thereof at a
speed of 15 words per
minute.

[11) Two years experience as
Binder;

(#11] Knowledge of Hindi up to
Matric standara,

By promotfon--
(1] Matric or its equivelent;

(44} Three years experience as
Steno-typist or Clerk :

(111) English shorthand at a
speed of 100 words per
minute and transcription
At a speed of 20 words per
minute ;

(1v) Hindi shorthand st 8 speed
of B0 words per minute and
transcription thereof at a
speed of 15 words per
ninute,

By transfer or deputation—
(1) Matric or ite equivalent :

{11) Three years oxperience as
Steno-typist or Clerk:

(#11) Engl¥sh shorthand at a
speed of 100 words per
minute and transcription at
8 speed of 20 words per
minute ;

f4v) Hindl shorthand at s
speed of B0 words per minute
and transcriptien thereof
et & speed of 15 words per
sinute ;

{v) Knowledge of Hind! upto
-Matric standard.
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Serial Destanation Academic gualifications Acadenic ualifica tions
Number posEE iz experience, i o il mnumﬂﬂmanu. e ”H._._.h“ ”Mn—wau:c: Acadenic qualifications Academic qualificationg
for direct recruitment FOrT appotntment otmey : M._” M“w”um_._nu. 1f any, and experisnce, 1f any,
than by direct recruftment | ; 3 = recruttment for appotntment, other
T than by direct recriftment
1 2 3 4 1 2 5 7 —
S ! |||I|I|I|r e
e —
B. Trans- (1] Katric Ist piviston or By promotion - (811) Atleast three yoars
criber-cum= Inter/Higher secondary Zng EXperience as Stemo-Typist
Typist E::o:waaznnw tional) (1) Matric or its equivatent; or as Clerk; v
2nd Civiston/sradua te from a (i1} Hindd shorthand at a speed Livi Englesh E/PING At a speeq
recognised Univer< 4 T¥/ Board ; of BU words Fer minute ang of 30 worde per minue.
(14) Enowledge of HindYd wp to n_‘n:wﬂlunmun thereof at a e will haye to pass
Hetr g Standard; “_.”.”Nu..nﬁ 18 words per English shorthand tese at
- ] * speed of 100 words. per
o ”hznh “”w““znﬁ i Mte ang U, Thrus s experisnce as faoute ané tramseription
: Steno-typist or as Cilerk: thereaf st 2 speed of 29
transcription thereof at a WOrdS per minute wiENAn s
ipeed of 15 words per (1v) English typing at a speed L ye8r of his $otning. the
ninute; ”._ﬂwn:umﬂawcw””m”_mhhﬂm”m | fervice to the post failing
(4%} Eagrish ping it -2, speed shorthand test at a Speed - "¥ch ke wil) not be
of 30 words per minute. of 50D, words per S I . allowed annual increment
He w111 have to pass EpgTisn M ST ARE om o M1 the passing of such
shorthand test st a speed URdsEraaien ption thereo i _ t2st, When he wi] quaTify
of 100 wWards per Minute and “H:“ﬁ“u“._n”:._nh M_mm (.”“”—1“. M”-. y Such test he will be
Transcripticn thereof at his Sotning the seryice tn allowed increment(s) dus
Z0 words per minute within Sho Pt ST to him From the date pf
one year of Ms jotnt ngleee 111 not be allowed annual n.w___._._n::u St b
service to the post failing " no arrear will e given to .
Which he will not be SRR .:.n..mn._nn t111 the Passing him;
annuval increment t471 the OF Sheh test. wnen W .
P ] QUalify sueh test, he wild - t¥) Knowledge of Hingt ug ¢
passing of suech test. When he ; Katric standarg
"1 qualify such test he Lo 21lowed increment(s) due 9. driver 1) K1ddle with Hind1- 3 i
Willba allpwed incremeht(s) to hia from the date o¥ ) ) i
i e daee o7 ety thoh tet. b ey et bt e g
Qualifying sueh test but no e 9 r_nrun“””q.“”h:.—n vehicles/ Licence in Motor driving
arrear will be given to him. 3 : 3 £ ATIE wehic les; M”_.w_.u-.__..‘ traffic/Tight
By transfer or deputacwon e Should wct have baen convicted o s ARhaae.
(1) Matric or its egquivalenc; g 3 of any effence for 4p- {11) Atleast 3 Years experiency
: ' efficient driving; _ 4% Gate-Keeper, Pegn,
(44) Hind4 sharthand at a speed Uhe) Shoute vave R3BEr (nte ot Dusting Hearer, Vacuum
of 80 words per minute and : iz Cleaning Bearer, park Room
transcription thereof at a o jears driving of Neavy Attendant, Dusting Beaper.
speed of 15 words per g _“._” mﬁm._“w”””“”_““.”“u”w L cum-Mgnder, Chowk idar,
Ea:nn h " ; -_.n..w_-..n?_m ¢§.nrw_. -w..ﬁrm..n:u .M!...u..._!. or Méender.
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Serfal Designation Academic qualificacions Academic qualifications
Kumber  posts and experience, {f any, and experience, 1Ff any,

for appointmenl other
than by direct recruitment

for direct recruitmenl

2 ¥, 4

10, Stena-typist

may be (10 ymars axperience By transfer or deputationt

F
of Oriving Heady Lraffic
vehicles/L ight traffic
¥ehicles in the case of

gx-seryvicenen)

{4) Possess valid driving
Licence in Motor driving
for heavy trafficfiight
traffic vehicles;

(11) Atleast 3 years experience
&5 Gate-feeper, Peom,
Dusting Bearer, Yacuum
Cleaning HBearer, Dark Réom
Attendant, Dusting Bearer-
cum-Mender, Chawkidar,
Sweeper or Mender;

{111) Knowladge of Hindi up to
- Middle standard.
(1) Matric ist Diwision/Inter By promation :
or Higher Secrndary 2nd {1) One year's axperfence a5 *
DAvision/18:2 [vocational) tlerk; '
geie 5..%._351_" speed of BU wards per
nm.I..nJﬁ.. Sl ninute and transcriptian,
anlyl i thereaf at a speed of 18
—ﬂn— H_._.B(;nm.ﬂ of ¥indi upte words ’.Mﬂ l._m_._:ﬂﬁ.u._
g~ Matrie standard; L1413 Hingd m....n_.w__n_.n_ at & speed
{A%1) Enallsh shorthend at a =.v2n of 64 words per m¥nute and
of 82 words per minute and transcription thereof at o
nﬁﬂnmn14un.n: thereo? at o it Munnn.h* 17 qunu per’
speed of 15 .__s_..nw per X inute.
e e M - — i Mt
o By transfer or deputation :
(4v) Hindi shorthand at s speed : f
of 6% woras per ninase ang. - (11 028 your' pxper fence s
trenscription thereaf at a i
spaed of 11 vords per (11] EnaVish nuow#..!_m t'a
minute «&ﬂ&u& ﬂ!_,_r
i _ o s 7 !H«.vw 3
(1] Matric Ist Divislen/Higher

Secandary or Inter Hnd
' pviston/ E..u:aa_.:nn-;
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serlal  Destgnatioen Academic qualifications Acadsmie qualifications
Numiber  pasis and experience, 1f any, and experience, {f any
for direst recriitment for  appolntment other
than by direct recrultment
1 2 3

Ind Division or Graduate
[fer Ex=servicemen Matri=
anlyl;

(41) Knowladse of iind)
Miktric standard;

ugty

F41141) Shall o required to
qualify & typing test either
HWind! or English at s
speed ot 25 and 30 words
par afnute respectively,
within a period of one
year of appoiniment other-
wiie he wi¥l not bE given
any increment.

[444)

w}

By
[1}

(141

(1113

® 11 Hatric with 5 .:_n_-n.w ,

Hingd shorthand at & spaed
of &8 wards per misute and
transcription theraof st &
speed of 1 words per
Adnuta

Enowledge of Hindl upts
Matric standard.

promet fen :

Mazric with 5 years experi-

erce as Heseareh and Raf-

rence rua.unrrn_nNno1n

Attendant, Gestetner

Qperator, Binder , Gate-

kesper, Feon, Dusting

Bearer, Vacuum Clesning

Bearer, Dark RoomAtter-

_.__u..w. Dust ing Begrer-cum- i
Wender, Chowkfidar, Sweeper, 4
Hander. . i

Shail have Lo pass a tast
tn Hind¥, 4nd English

languages of the Matrie
standard to be tonducted

by the Dirsctor: :
5hall be required to
quatity & typing test
elther in'Hind) or EngTish
at a speed of 25 and 30
words per mipute res-
peotively within a pericd
of one year of appoint-
mant ‘ctherwise he will hnot
be glver any fecrement. o= = '
By transfer or deputation :

luns:.._._.nn 11 aoun!.nc

e
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. (VYSK. 29, 1920 SAKA) . (VYSK. 29, 1920 SAKA) :
Serfal  Desigastion Academic qualifications Academic qualificacions . Serfal  Designation Acadermic qualifications fcademic qualifications
Number  posts and experience, 1f any, and experience, {f any, _ Number posts and expertence, 1f any, and eaperience, 1f ary
for direct recruitment  for appointment rther for dirsct recriyftment For nuua_:ﬂalzm A
than by dirvect recrultment than by n_____..mnm reer A e
1 3 4 1 3 4

Reference
Assistant

13, Recerd
Attendant

lL|i|.-I\....|.IlJ.

mmw Research and

[ i} Graduate from a 1ﬂnum=*wﬂn
University with History as
one of the subjects;

{11} Enowledge of Kindl upto
Matric standard.

© [4) Hatriculste of & recognised
Board or its equivalent ;
(i x:njgnﬁmn of Hindi up to
Matric standerd;

]

Record Attendant, Gestet-
ner Dperator, Binder,
Gatekesper, Peon, Dusting
Bearar, VYacuum Cleaning
Bearer, Dark Room Atten-
dant, Ousting Bearer-cum-
Mender, Chowkidar, Sweeper,
Hender;

[41) Knowledge af Hindi upto
Mairic standard;

{4147 Shall be required to
qualify a typing test
elther in HEndi or
Engltsh at & spred of
25 and 30 words per
minute, respectively
wWithin & peried of ene
year of appointment sther-
wise he w111 not be given
any increment.

{1} Braduate from a recognised
Unfversity with History as
ane of the sabjects;

{41} Knowladge of Hindi upte
Matric standard. )

By Promotion :
(1) Middle class passy’

(11) Three years experience as

| Bateke¢per, Peow, Dusting
Bearer, Yacuus Cleaning
Bearer, Dark Room Atten-
dant, Dusting Bearer-cum-
Wender, Chowkidar, Sweeper
or Mender.

By transfer or deputation :
(1] Middle class pass;

14, Gestetner
Gperator

15, Binder
LY e

{4) Metricor equivalent from
a recognised University
or Beard. Working knswladge
of operating the Gestetner
Machine.

(1) Middle class pass
(11) Three years experience 1n
Binding X
(For ex-servicemen : Three
years pxperience of
Binding)

{i1) Three years sxparience
46 Gatekeepar. Pesn,
Busting Bearer, Vacuum
CYeaning Bearer. Dark
Room Attendant, Dusting
Searer-cuz-Hender, Chowki-
dar, Sweepar or Ménder;

{141] Knowledge of Hind! upto
Hatric standard.

By promotion :

Three years experlence

45 Gatekesper, Peon Dusting
Bearer, Vacuum Cleaning
Bearer, Dark Room Atten-
dant, Dusting Bearer-cum-
Henger, Chowkidar,. Sweeper
or Mander.

By transfer or deputation :

{1V) Three years experience as
Gatekespar, Peon, Dusting
Bearer, Yacuum Clzaning
Bearer, Dark Room Atten-
dant, Dusting Bearer-cum-
Hender, Chowiidar, Swaspar
or mender ;

(1) Knowledge af Hindi upte
Matric standard;

By promotion :

[1} Three years experience as
Gatekeeper, Pean, Dusting
Bearsr Yacuum Cleaning

_Bearer, Dark Room Atten-
dant, Dusting Bedrer-cum=
Hender, Chowk tdar, Sweeper

“ar Mender;

P
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Serfal  Designation Atadamic qualifications Academic qualifications
Number  posts and experience, 41 any, end experience, 1f any,
for direct recruftment for: appointment ather
than by direct recruitment
1 2 3 4

(1) Qualifies the Departmental
test in Binding as specified
in the Appendix £ to these
Fules,

By transfer nr deputation :

(1) Tnree years experience as
Gate-keeper, Peon, Dusting
Bearer, Yacuum Cleaning
Bearer, Oark Room Atten-
dant, Dusting Bearer-cum-
Mender; Chowk {dar, Sweeper
or Mender;

{11) Qualifies the Dspartmental
. test {n Binding a5 specified
An the Appendix E to thege
rules;

Li11) Knewledge of Kipdi upto

Middle standard.

i

3

HARYANA GOVT GAZ., MAY 19, 1998 14535
(V¥SK. 29, 1920 SAKA)
APPERDTX ©
[Sem rule 14(1)]
Sr. Designetion Appodinting  Mature of Penalities Ruthority im- Appellate
No. of posts authority powerad to authority
Impese
penalties
1 2 ) a 4 5 ]
L. Archivist Director 1. Minor Penalties Director Goveranent
2. Assistant tvww Warfiingwith a copy on
Archivist the personal 71le
3. MHicrophoto- { Eharme tor L
graphist [ i) Censurs
AT Assistant (111) withholaing or @rometicn :
LT :uu4uﬁ-=n. () recovery from pay of the
Librarian G whole o part of any
§.  krehivig uﬁnn:mnqh._nun caused by
g negligence or a breach
RRroTer af orders, to the [éntral
7. dunior Scate Governnment gr State
Stencgrapher Government or to a Com-
= pany end Association or a
A b | 5 = - :
w. qhhuam1¢¢aﬂ kN body of individuals, whether
incorporated ar not, which
3. Driver 15 wholly or substantially
0. Steno-typist DRSS RAUREEO TR by ithe.
Government or to a loeal
1. Elerk suthority or university
12, Referenceand . set up by an Act of
Research Parliament or of the [
Assistunt ’ ruu_ua-usqn.aw 8 State :
1. Record Attendant g )
i Tt etair [v) withholding of Increments
Operater of pay ‘without comulative
ﬂﬁ‘.un& e ot .
15. Binaes 2. Major Pepaitfes :
[y1) withholding of increments
of pay with comulative
effect.
JWIHMT.- 2 — e
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(VYSK. 29, 1920 SAKA) i . . .
Serial  Designation Aeademic qualifications Academic qualifications APPENDIX C
Number  posts and experience, 1f any, and experience, 1f any,
for direct recriitment for: appointment other [See rute (3]
than by direct recrultment
__ Sr.  Designation Appointing  MNature of Penalities firthority in-  Appellate !
1 2 3 a Ko. aof posts autherity powered to suthority
impose
{11} Qualifies the Departmental penalties
test in Binding as specified _
in the Appendix E to these 1 2 3 4 5 g
rules,
By transfer or deputation : V. Archivist firector 1. Minor Fenalties - Directer Government
(4] Three years experience as
GGete-Keeper, Peon, Dusting ‘2. Assdstant AT Warning with a eepy on .
Bearer, Vacuum Cleaning . Archivist the personal file
Bearer, Dark Room Atten- [Character rgii) 3
dant, Dusting Bearer-cum- 3. Microphoto-
Mender; Chowk idar, Sweeper graphist {11] Censure ;
o or Hender; AL~ Assistant (458) withholding of promotion ;
(41) Qualifies the Departmenta) f 5. Assistant (4¥) recovery from pay of the
test in Binding asspecifieqd o | brartan . ! Whole oF Bert of say
in the Apperdix E to these .
ules; 6. Archivail SR RN Ry e by
Wiy . negligence or @ breach
{411) Knowledge of Hind) upto Bsiorer of orders, to the Centru)
Middie standard. T. Jdunfor Seale Government or State
Stenggrapher . Government or to a Com-
- pany and Association oF a
8. ﬁz_:unlan.. e body of Tndividuals, whether
yplst 245
fncorporated or not, which
9. Driver is wholly or substantially
10, Steno-typist owned or controlled by the
Government Gr toa loga)
1. Clerk authority or university
12. Referepceand ‘S€t up by an Act of i
Research | . Farliament or of the
i Assistant o o Legislature of & State; :
_ t 7 : . 13. RecordAttendant i 40 !
. H | hEat atasE - (¥] withhalding of ncrements
- ' Operator _ of pay without comulative
__ effect = e :
' ; 3
_ : iy 15.  Binoes or Penaities : ,
_ . i) iﬁ_.,.ai._..:_._.n.....nﬁ_ fncrements
_ - iy - of pay With comylative o e A LY
i¥ ] . 1 effece. .
i o .
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Ly9s

{vii) reductdon to & lower stage
in the time scale of pay
for & specified period
with further directions
as to Whether ar mot the
Government employee wWill
earn increments of pay
during the peried of such
reduction and whether on
the expiry of such period,
the reduction will not

. have the effect of post-
poning the future incre-
ments of his pey &

(¥1i#) reduction to a lower scale

of pay. grade, post or
“seryice which shall

ordivarily beya bar to
the promotion of the
Government employee to the
time scale of pay, grade,
post or ser¥ice From which
he was reduced, with
ar without further
directions regarding '
conditions of restorstian
to the grade or post or .
seryice from which the
Government employee was
reduced and his senio-
rity and pay on such 1
restoration to that grade,
post or service i

, {4z} Compulsory retirdment ;

_tx} remaval from Service w
shall rot be & disguall-
(fication for future:
employment wndér the
Govgrament ;- .

{x%) dismissal from Service which
shall ordinarily be a
disqualification for future
employment under the
Government. :

AFFEMDIX D .
fSee rule 14(2)]

1457

sr. Designation of posts Wature 0F order Authority AppeTiate acthority
No. efipowered to
empose penalty
1 2 3 L 5
1 Archivist {1) reducing or with-  Director Bovernment
halding the amount
Fi ”uu_mw..__._.n of ardinary oF
el addit fonal pension
3 Micra- aonissivle under
photooraphist the rules govern-
i nsion; .
4 Asdistant o ¥
{14) terminating the
] Assistant
L ibrarian SPh FREMATIE . Of
v member otherwise
b hrech T than on hi: attain-
Restorer ing the age Tixed
for superannuation.
) Junior Scale ’
Stenographer
.w Tranicriber-
cum=Typist
3 priver
18 Steno-typist
1 Clerk
12 Research and
Re ference
hssistant
13 Record Attendant
id pestetner
Dperator
15 8 inder H
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APPENDIX E
{See Rule 2(10)]

Syllabus and other conditions for the departmental test of
binding of group 'D' employees of Archives Department,
Haryana :-—-

(1) A departmental test for the group 'O employees of the
Archives Department will be held as and when the wacancies of

binder ococurs, The exact date and place of test will be
determined and intimated to the eligible Group 'D' emplovees by
the Director, Archives atleast fifteen days before holding the
test.

(2) The Deputy Director, Archives shall forward to the
Director Archives, Haryana the name of the eligible group 'D'

employees who intends to appear in the test.

(3) The test will be conducted by the tommittee of olflcers
of the Archives Department, Haryana which would be constituted
by the Director, Archives.

(&) After the test
candidates will be
'D* services.

the 1list of the names of s=uccessful
prepared in order of their seniority in group

(5) Guestionnaire of the departmental test shall be as
following . —

(1) Questions relating to knowledze and difference
between Archival and Commercial binding

(1) Preparatian of pastes;

(iii) Types of binding,

(iv) Types of stiching;

(v] How the pagination of old records be done and why

it iz essential. 4de
(vi) How many pages makes a .b.uou,.
(vill Use of get-in papers;
~-~iwiii) Use of guard strips;
(ix] Weight of the carboard used for Archival binging;

WY Lamhs LAy A4 PRV JALA

_ {x)

————

- —

—_—
—

e

[]

Total marks for binding test will be 100 out of
these 100 marks practical test of binding and viva
voice will comprise of 60 and 40 marks respectively.
Minimum pass marks will be 40% of the total marks.

5.X. MEHESHWARI,

Commissioner and Secretary to Government Haryana,
Archives Department.

ysa
-



