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Chief Secretary

MESSAGE

I am immensely pleased to be part of  the team in its efforts to bring out the revised

and upgraded edition of  'The Maharashtra Manual of  Office Procedure, 2023 ' .

I  he new Edition of  The Maharashtra Manual of  Office procedure promotes the

Digital framework in administration through the use of  e-ofUce and adoption of  Digitized

Central Registry Unit. Adopting new technology will lead to Data driven  governance which

will increase efficiency in  decision making in the Government. The new version of  e-ofUce

will not only ensure timely disposal ol cases but will also enhance transparency and

accountability.

I am sure that the digital approach made in the Maharashtra Manual of  Office

Procedure. 2023 will help in lay  ing down the guiding map for the existing and the new

functionaries in the Government.

This Manual will help the Mantralaya processes to move from physical system to

the electronic system which will be an important tool for c-govcrnance.

( M a n o j  Saunik ) '
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