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GENERAL ADMINISTRATION DEPARTMENT
. Mantralaya, Mumbai 400 032, dated the 24th June, 1997

CONSTITUTION OF INDIA. .

No.RTR-1094/CR. No. 8/94/12.—In exercise of the powers conferred by the
proviso to article 309 of Constitution of India and in supersession of all
existing rules, orders or instruments made in this behalf, the Governor of
Maharashtra is hereby pleased to make the following rules regulating recruit-
ment to the posts of Personal Assistant-Group * B * Higher Grade Stenogra-
pher-Grroup ‘B ' Lower Grade Stenographer-Group ‘B’ and Steno-Typist
Group * C ' in the various offices of the Government outside Greater Mumbai,
namely :— . .

1. These rules may be called the Personal Assistant Group ‘B’, Higher
Grade Stenographer-Group- ‘B’ Lower Grade Stenographer-Group “ B * and
Steno-Tfpist-Group-' C ' in the various'offices of Government outside Greater

Mumbai (Recruitmnet) Rules, 1997. |

2. In these rules, unless the context requires otherwise,—
(@) “ Government ** means the Government of Maharashtra,

. (b) “Government Commercial Certificate ” means a certificate issued by
the Bureau of Government Examinations, Directorate of Technical
Bducation, Government of Maharashtra and includes a certificate issued by
any other institution as may be specifically declared by Government to be
equivalent thereto ;

(¢) * Secondary School Certificate Examination *’ means the Secondary
Schoo! Certificate Bxamination conducted by a Divisional Board under
the Maharashtra Secondary and Higher Secondary Education Boards Act,
1965 (Mah, XLI of 1965) and includes any other examination declared.

by Government to be equivalent thereto.

3, Appointment to the post of Personal Assistant shall be made. by
promotion of a suitable person on the basis of seniority subject to fitness from
amongst persons holding the post of Higher grade Stenographer having not
less than three years regular service in that post. ;

bp intment to the post of Higher Grade Stenographer shall be made
either— : :

(@) by promotion of a suitable person on the basis of seniorig' subject to
fitness from amongst persons . holding the post of Lower Grade Stenographer
having not less than three years regular service in that post and possessing
Government Commercial Certificate with the speed in shorthand and type-
writing prescribed for appointment by nomination in sub-clause (##) of clause

(b) of this rule ; | |

4. Appo
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(b) by nomination from amongst persons who,—
(i) are not less than 18 years and not more than thirty years of age ;
(ii) have passed the Secondary School Certificate Examination; and
(iii) possess Government Commercial Certificate with the speed of not
Jess than 120-‘words per minute in shorthand and not less than 40 words
minute in English typewriting OT 30 words per minute in Marathi
typewrting. . A ‘

‘ t?m Appointment to the post of Lower Grade Stenographer shall be made
either,— |
(g) by promotion of a suitable person on the basis of seniority subject o
fitness from amongst persons holding the post of Steno-typist, having not less
than three years regular service in that post, and possessing Government
Commercial Certificate with the. speed in shorthand and typewriting
ibed for appointment by pomination in sub-clause (i#) of clause’ () of

this rule ; or
(b) by nomination from amongst persons who,—
(D) are not less [than 18 years and not more than thrity years of age ;

(i) have passed Secondary School Certificate Examination 3 and

(#if) possess ‘Government Commercial Certificate with the speed of not
e Jess than 100 words per minute in shorthand and not less than 40 words per
minute in English typewriting or 30 words per minute in Marathi type-
writing.
6. Appointment to the post of Steno-typist shall be made cither,—

(a) by promotion of -a suitable person on the basis of seniority subject to
fitness from amongst persons holding the post of Clerk-typist having not less
thanthreeyeaxsreglﬂarscrviccinthat andposs&Govermnent_

Commercial Certificate with speed in shorthand and typewriting prescribed
for appointment by nomination in sub-clause (%) of clause (b) of this rule :
. Provided that the typists who opt to forgo the promotion in the channel
of Clerk-typist, shall also be considered for promotion according to their
inter-se seniority ; ot , ,
(») by nomination from amongst the persons who,— ‘
() are not less than 18 years and not more than thirty years of age ;

(i) have passed Secondary School Certificate Examination 3 and

(i) possess Government Commercial Certificate with the speed of
ot less than 80 words per minute in shorthand and not lessthan 40 words
per minute in English typewriting or 30 words per minute in Marthi type- |

€ writing.

¢ 7. Appointment to the posts mentioned in rules 4, 5 and 6 by promotion and
by nomination shall be made in the ratio of 50 : 50. :




No. RTR. 1094/CR-No.8/94/XII"

GFNERAL ADMINISTRATION DEPARTMENT

Mantralaya, Mumbai 400 032,
Dated the 24th June, 1997.

Copy forwarded with compliments to:~—

The Secretary to the Governor,

The Secretars to the Chief Minister,
*The Secretary, Maharashtra Legislature Secretariat, Mumbat,
*The Secretary, Maharashtra Public Service Commission, Mumbai,.

*The Secretary, Regional Selection Boards, Aurangabad/Nagpur/Amravati/
Nashik/Pune/Thanpe,

*The Prothonotary and Senio:r Master, High Court, Mumbai,
*The Registrar, High Court, Appellate Side, Mumbai,
*The Registrar, Maharashtra Administrative Tribunal, Mumbai,
*The Registrar, Office of the Lokayukta and Upa-Lokayukta, Mumbai,
All Divisional Commissionets,
All Collectors,
All Chief Executive Officers of Zilla Parxshads,

All other Heads of Departments and Heads of offices under the serveral
departments of the Mantralaya,

All Departments of the Mantralaya,
All Desk in General Administration Department.

*By letter.
| M. S. PAWAR,
Under Secrctary to Government,
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GENERAL ADMINISTRATION DEPARTMENT
Mantralaya, Mumbai 400 032, dated the 13th November 2003.

NOTIFICATION

CONSTITUTION OF INDIA.

No. RTR. 1094/C.R.8/94/XII.—In exercise of the powers conferred by the
proviso to article 309 of Constitution of India, the Governor of Maharashtra
18 hereby pleased to make the following rules further to aménd the Personal
Assistant Group “ B ", Higher Grade Stenographer-Group “ B ™, Lower
Grade Stenographer-Group “ B’ and Steno-Typist-Group “C* in the
vggi’?us ofﬁ;:cs of Government outside Greater Mumbai (Recruitment) Rulels
1997, namely — '

1. These rules may be called the Personal Assistant Group *“ B ", Higher
Grade Stenographer-Group “ B, Lower Grade .Stenographer-Group “ B
and Steno-Typist-Group “ C” in the various offices of Government outside
Greater Mumbai (Recruitment) (Amendment) Rules, 2003.

2. Inrule 4 of the Personal Assistant Group “B”, Higher Grade
Stenographer-Group “ B”, Lower Grade Stenographer-Group *“ B” and
Steno-Typist-Group ‘“ C” in the various offices of Government outside
Greater Mumbai (Recruitment) Rules, 1997 (hereinafter referred to as *‘ the
princ:pal Rules "), in clause (b), after the existing sub-entry (iif), the following
proviso shall bs added, namely:—

(iv) * Provided that, in case of candidates, who ate already in Govern-
mznt Service, the upper age-limit shall be relaxed by flve yeats.”.
3. In rule 5 of the principal Rules, in clause (b), after the existing sub-
entry (#i), the following proviso shall be added, ng.mely’:—
(iv) *Provided that, in case of candidates, who are aiready in Government
Service, the upper age-limit shall be relaxed by five years.”.
4. In rule 6 of the principal Rules, in clause (b), after the existing sub-
entry (iif), the following proviso shall be added, namely ‘—
(fv) “ Provided that, in case of candidates, who are alteady in Governmen
Service, the upper age-limit shall be relaxed by five years.”. -
5. lAfter rule 8 of the principal Rules, the following rule shall be inserted,
namely — o

“8A. A person appointed to any of the posts mentioned in rules 34,5
and 6 shall posses a certificate in Computer Operation prescribed by the
Directorate of Information and Technology, Governor of Maharashtra
from time to time."”.

By order and in the name of the Governor of Maharashtra,

B. B. NARAYANKAR,
Under Secretary to Government.



Copy forwarded with compliments to,—
Secretary to the Governor, Malbar Hill, Mumbai,
Principal Secretary to the Chief Minister,
Principal Secretary to Deputy Chief Minister,
Personal Secretary to all Ministers and Ministers of State,
Chief Secretary, '

All Additional Chief Secretaries/Principel Secretaries/Secretaries of
Departments of Mantralaya, :

* The Registrar, High Court, Original Side, Mumbai,

* The Registrar, High Court, Appellate Side, Mumbai, ,

* The Registrar, Office of the Lokayukta and Upa-Lokayukta, Mumbai,
* Secretary, Maharashtra Public Service Commission, Mumbai,

* The Secretary, Maharashtra Legislature Secretariat {Assembly),

* The Secretary, Maharashtra Legislature Secretariat (Council),

* State Election Commissioner, State Election Commission,
New Administrative Building, Mumbai,

* Accountant General, Maharashtra-I (Pa.y and Accounts), Maharashtra,
Mumbeai, .

;I.:ccountant General, Maharashtra-II (Pay and Accounts), Maharashtra,
gpur, |

;IAceountant General, Maharashtra-II (Accounts Audxt). .Maharashtra,
agpur,

Pay and Accounts Officer, Mumbai,
Resident Audit Officer, Mumbai,
Chief Audit Officer (Resident Audit) Kokan Bhavan, New Mumbai,
All Divisions Commissioners,
All Collectors of Districts,
All Chief Executive Officers of Zilla Panshads, B
All District Treasur Officers, :
All Heads of Departments and All Heads of Ofﬁ.ces,
All Desks in General Adnumstranon Department
¥ By letter. .



