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TYPEWRITING
(ENGLISH OR HINDI)
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Time : 2 Hours ] [ Max. Marks : 25
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Directions :  There are in all 8 questions in this question paper. All questions are
compulsory.
(i) WA &g FefRa sis 3% awa sife 2
Marks alloted to the questions are mentioned against them.
(i) TR FeT BT LAFYHS Ufed qR TR IR AfSTel
Read each question carefully and answer to the point.
(iv) 9o W 1 Sgfamedid T99 81 §9 U9 & I @08 & R H dR fawed &l
e ¥ WET faded 3T FRYRaa 7 foRkael
Question No. 1 is multiple choice question. Four options are given
in answer of each part of this question. Write correct option in your
answer book. _—
(v) 39 99-U7 ¥ Y R DS fabed T8l & qenfy Siaud Je41 § siaRke fawed ga
fosam man &1 ¥ yei A aw ves fodey @t & IR il
There is no overall choice in this question paper, however, an internal
choice has been provided in few questions. Attempt only one of the

given choices in such questions.
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1. () TISWIER BT DI FT HAT, 37U & 38R V & BR Bl 8T - 1
(i) IvHEed (i) TSR BB (i) REIIS  (iv) @A
Which part of a typewriter is as the shape of English letter V -

(i) Type guide (ii) Space bar (iii) Margin stops (iv) Platten

(W) TEWRIZR $ b 9e1 B! U IR e | o7 (THTEP) Uh &R &b sxIaR N & Sl
8- 1
(i) weaa i (i) efern geas ol
(iii) d% |¥ Pair ' (iv) Rre die
By pressing which button of a typewriter once, the Carriage moves back by
one letter-
(i) Shift Key (i) Margin release key
(iii) Back space key (iv) Shift lock

()  TEWIEER | BNS B Aok R TgH qAT IR B o ------- Bl ST fopar ST &-
(i) =<K B8 : (i) T Jbdb 1
(iii) -FemaR ReR Han (iv) Tfar
In a typewriter, is used to load and unload the paper on the
roller- '
(i) Space bar (ii) Ribbon indicator
(iii) Tabulator set key (iv) Thumb wheel

2. ffoRea & fo o weem fo dfse- ' 1%5=5

(&) DPrOH AT

(@) =R 31&RT A forar

(T gC JeR Saet

(g) qof fRm

(3) 71 IREMG 3IRY &

Give proof correction signs for the following-
(@) Insert bracket

(b) Set in bold face type

(c) Change the broken type

(d) Full stop

(e) Begin a new paragraph
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frfeRea diémareRt & gt w9 faRae-

Write full forms of the following abbreviations-

(®) A/c

(@) S.B.L

TIBWRIZER ¥ HNTST Ak Jalcid Bl B GHHET|

(m

M.O.

Explain the role of Paper release lever in typewriter?

(®) S a1 AeR
(W) -THER Be
(I) YFaED

Write in brief the use of following parts of typewriter-

(a) Cylinder or Roller
(b) Tabulator bar

(c) Carriage

Bq 3R B CRWIER B TBE o1 Tifev 3R 399 da o aifge?
How and when should the typewriter be cleaned and oiled?

TSy A &) fafde fafernt & faaxor 5wl

TIEURISER N SIS W &M o= & faféy samed)
Give the method of applying margin on paper in typewriter.

TISURTSER & [MHTeIRGd WFIT T &Y § 3UANT §arse-

3R@i/OR

Give description of various methods of typing.

3ai/OR

Rige o 3 &5 & foar § awsmed)

Explain the process of cutting stencil in detail.
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TN T aTel & 1T Uve! &l o1 HEed &2? W DI

What is the importance of bell to an operator? Clarify.
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