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TYPE WRITING
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Rfu : (i) SW wow+9a8wqglwtwq3©ardgl
Directions : There are in all 8 questions in this question paper. All questions are

compulsory .

(ii) Mit gqfqaffta 3+anbmg% 3+faa gI

Marks alloted to the questions are mentioned against them.

(iii) gMa wga arm16aqf8a avr WBfda3u?atfwl
Read each question carefully and answer to the point.

(iv) wg+w 1 %faa8tqwqgl $Hwq#qaawg&381+vHf8wrfi8
wgl®tf8©wwHt3urlfm©T+fafjgtII
Question No. 1 is multiple choice question. Four options are given

in answer of each part of this question. Write correct option in your
answer book H _

(v) $©wq-q3+vwwdff8amqgt gM&afwqm++3+aftafaawgan
faaTrqrel B8 SITI$#aaeaf8©Waid381atfatII
There is no overall choice in this question paper, however, an internal

choice has been provided in few questions. Attempt only one of the

given choices in such questions.

[ 1info : 25
[ Max. Marks : 25
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1. (a) eT$qqTguar #ivr vm. 3+&:gt&x©tv&xmN®r daT#

(i) wfSalaH (ii) H©THI D5 (iii) BTf+TaIIa (iV) MT
Which part of a typewriter is as the shape of English letter V -
(i) Type guide (ii) Space bar (iii) Margin stops (iv) Platten

(a) aTSWT$abf©€mqdU©@naM$My (warg©)U©31©rb mrw:itSnam
g-

(i) amaN$at (ii) aBraVa$at
(iii) 8Hl$R©H (iV) ftBE dfB

1

By pressing which button of a typewriter once, the Carriage moves back by

one letter-

(i) Shift Key (ii) Margin release key

(iii) Back space key (iv) Shift lock

(Tr) aT$qIT$at$©Rrad$aTql agd HeIr 3aHq8 fav ------- Hr Ftbad fim aFar +
(i) amiR % (ii) daT +baa
(iii) qWHaRfleN @at (iV) IINE
In a typewriter, is used to load and unload the paper on the
roller-

1

1

(i) Space bar

(iii) Tabulator set key

fwifafjga & fat! w :+?jgn ft® afbt!-
(B) a©BmFrd
(a) 4831&fd+faRa

(Tr> qtn©r©ad

(u) Wf f8lm
(s) TTr+qHIM31r&ad

Give proof correction signs for the following-

(a) Insert bracket

(b) Set in bold face type
(c) Change the broken type

(d) Full stop

(e) Begin a new paragraph
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(ii) Ribbon indicator

(iv) Thumbwheel
2. 1><5=5
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3.

4.

5.

6.

F©ifafjga :#f©m&id & wt vv fafIgv-

Write full forms of the following abbreviations-

(a) A/c (a) S.B.I. (Tr)

asnTsa+©nra Htm3aaa©r©Td wlswal

Explain the role of Paper release lever in typewriter?

a$WTga$©nraqrgTf$1amw+atfifb aaT$1

Give the method of applying margin on paper in typewriter.

aT$1nT$a & Prl;#aftga lwt ar daI + mkT aaTgo

(B) &mTr:aN
(a)
(Tr) gRaM
Write in brief the use of following parts of typewriter-

(a) Cylinder or Roller

(b) Tabulator bar

(c) Carriage

WikI aaT+aTabfatlwat©r wr %©g?W©atfaIII
What is the importance of bell to an operator? Clarify.

Halal/OR

883+r &+asWTTa aWn§©6itaTfh3Bt niqaa bw afb?
How and when should the typewriter be cleaned and oiled?

eT$q©&af8fim fiM@fBaWTafml
Give description of various methods of typing.

3R21BI/OR

ef+maTeBafBfbafBlml+ MST$1
Explain the process of cutting stencil in detail.

1/2x4=2
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1+1+1=3

7. 3

8. 5
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