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ELEMENTS OF BOOK-KEEPING AND ACCOUNTANCY
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Time : 3 Hours ] [ Max. Marks : 70
Ade: () 39 yA-UF ¥ g 18 W &1 wl e sifart €|
Directions : There are in all 18 questions in this question paper. All questions are
compulsory.
(i) weat &g FefRa sis 7% ww g sifea £
Marks alloted to the questions are mentioned against them.
(i) TAD Yo B LAY Uled qAT FHRIT IR alfore|
Read each question carefully and answer to the point..
(iv) e ST 1 SEfamedia Wee &1 39 Ue & Uid W08 & 3R A dR faded fad
e &1 ae fase 3 sTRyRaer # fofaw! wev v 2 % 7 a6 Fivaa swia
g &
Question No. 1 is multiple choice question. Four options are given
in answer of each part of this question. Write correct option in your
answer book. Question No. 2 to 7 are definite answer type questions.
(v) ¥ =T 1 BT TS WUS U 3h BT 2| T 6T 2 A 7 0D U 3d b 0

&1 o9 G=1 8 W 11 A & 31 B Y &l Y W& 12 | 14 TP °R 3P &
e &1 U3 G=1 15 ¥ 17 a NS 3D B Y &1 T T 18 IRE D! Bl
gl

Each part of Question No. 1 carries one mark. Question No. 2 to 7
are of one mark each. Question No. 8 to 11 are of two marks each.

Question No. 12 to 14 are of four marks each. Question No. 15 to
17 are of eight marks each. Question No. 18 is of twelve marks.
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1. (%) Y& =l ST Y foar s - 1
(i) o By T 7 F1 e ar FEi srf & el
(i) TR & HT I & foe|
(i) IR & TR Ya-eH & forel
(iv) 3RRB F DI T
The Direct Expenses are paid-
(i) for the carriage of purchased goods or for the manufacturing of goods.
(ii) for the purchase of Assets.
(iii) for the general management of the business.
(iv) None of the above.

(@) @Y g g+ @rar aaar g 1

(i) TEET & aIfSe el | (ii) TSI B arras e Refal
(iii) TITT B I A °T I | (iv) 3Rrb T
The Profit and Loss Account tells-
(i) The annual progress of the business.
(ii) The real financial position of the business.

(iii) The net profit or net loss of the firm.
(iv) All of the above.
(M) S FEren faaRor duR far e & 1
(i) B &I DI el b FNeH &g
(i) U1 gP B Terdl & |eNeH &g
(iii) RVebs I¥I® 7 U g & 9T B e &
(iv) 3RH T
Bank Reconciliation statement is prepared for-
(i) the rectification of the mistakes in Cash Book.
(ii) the rectification of the mistakes in Pass Book.
(iii) the reconciliation of the balances of Cash Book and Pass Book.
(iv) All of the above.

() - faf-ma uF &1 FdMoRoT fan S &- 1
(i) HER & gRT (i) <ER & gRT
(iii) 9% & gRI (iv) SO & grT
The renewal of a Bill of exchange is made by-
(i) Creditor (ii) Debtor
(iii) Bank (iv) Endorsee
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(5) 3T T o Tl ¥ Feie faar ST 8- 1
(i) ac v vela srglfedt &l (i) opae fg-velar srgfeat @l
(iii) IWITH SFT TBR B R B (iv) 3IWrh ¥ et @t off 211
The rectification with the help of Suspense Account are made-
(i) only of one sided errors. (ii) only of two sided errors.
(iii) Both of the above two errors. (iv) None of the above.

(T) IR F 1,000 I BT 3MER0T fdar 1| Ry 59 AUR &d @ H sfae ax fear mn|
& 31 BT wee B 3 TR e § ¥ S W1 oFa der fear M- 1
(i) 3ExvT @rar 2fge 9o e @ sisc|
(i)  3TEROT 1T 2fde 9o MR T TN hige|
(iii) TR T e sfde qem 3meRor Wi Hise|
(iv) s | i T 3MER0T WAl Hhisc |
There was a drawing of Rs. 1,000 from the business. But it was debited
in the Trade Expenses Account. To rectify this error which of the under-
mentioned entries shall be made-
(i) Drawings account Debit and Cash account credit.
(ii) Drawings account Debit and Trade Expenses account credit.
(iii) Trade Expenses account Debit and Drawings account credit.
(iv) Cash account Debit and Drawings account credit.

(B) UP TN 40,000 H WIS | BT 3L Jcd 74,000 &, TUT AT Sia-dbrer 10 I§
2| W foovd gl & SR ey g & 35w gnil- 1
(i) T 4,000 (i) ¥3,600 (iii) 4,400 (iv) 4,600
A machine was purchased for ¥ 40,000. Its residual value is ¥ 4,000 and es-
timated life is 10 years. According to Fixed Instalment method, the annual
amount of depreciation will be-
(i) % 4,000 (i) 3,600 (iii) ¥ 4,400 (iv) 4,600

(37) & Pedt @ - 1
(i) 3R $ HRUT TR & Ged § 8F arell BT |
(i) Tl TRHAD gHeT & HRUT T & Hed | 8 aTell ThIed s HH! o |
(iii) Tl T &7 AR # FRR TR 89 & HRUT 3@ YR a1 HrRierar §

BN arell FHH DY

(iv) 3WKE T4 B
Depreciation is known as-
(i) The reduction in the value of asset due to obsolescence.
(ii) A major sudden loss in the value of asset due to some accident.

(iii) The reduction in the value or in the efficiency of fixed asset due to its
continuous use in the business.

(iv) All of the above.
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10.

11.

12.

do 3 TSl § §6 T T R W @IS 3N B IHH U g6 # ofde axar & ar
Hisc? 1

The amount of Bank charges and the amount of interest on overdraft collected
by Bank from its customer are debited in the Pass Book or Credited?

a7 YIS UG 37EIA &2 1

Is Promissory Note an order?

3T W B We B JaIBT 3~aH W §99 F Ut 8l & a1 31y @ TR %
& qE? 1

The need of preparing a Suspense Account arises before preparing the Final
Accounts or after preparing the Final Accounts?

a1 QR A g5 A Il dcue & 9IS R 39T YHIG STewl &2 1
Whether all the errors made in the books affect the balances of the Trial Balance?
Ffqdl & Hed R 8 aTel g U FR=R Ufehan & a1 SahRAw? 1

The depreciation in the value of Assets is a continuous process or an occasional
one?

Tl & qeg W g @Y TUHT XA GHT I9dT AId Jed HEcyol 8T & 3Rl a1eTR
11&'1? 1

At the time of computing the amount of depreciation on the value of Assets, the
cost price of the Asset is important or the market price?

v fafsma o3 @ B WieR axar &7 T i g wF o Wighd srasas 22 2

Who accepts a Bill of Exchange? Whether the acceptance of a Bill of exchange is
essential?

UE UicTs-U ®1 BIF foraar &? aan Uisi-ua &f waigpi Saed &2 2

Who writes a promissory note? Whether the acceptance of a promissory note is
essential?

SErE 3 8 areht feel &Y v srglfedt & AW ferad| 2

Write name of any two main errors ocurring in Book-Keeping.

D! 3t H FRT DI TR TG DI T UGT SITaT UG &? W fobedt vgfer a1 @ik 91w
yghal a1 BRoT o A5 2

Which method is more suitable for providing depreciation in your opinion? The
Fixed Instalment Method or the Diminishing Balancing Method. Give two reasons

also.

Jo T fdaRor R ve Rwoht &5 § Twrem Jfazor s i@t & ST 31 ot
g? 4
Write a note on Bank Reconciliation statement. In how many ways the Bank
Reconciliation statement can be prepared?
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13.

14.

15.

16.

(i) faFma o I 3 T 9HE £° AR s ¥ AT o & 99 sragadar usar 80 2
What do you understand by a Bill of Exchange? Why is bills of exchange
required in the business world?

(i) v fafrma v ek 3o fafta o & anu oon e &2 TwEsd| 2
What do you understand by a Bills Receivable and Bills Payable? Explain.

1 SaRI, 2024 B M A TITH W A A8 BT U6 faeT 31,000 7 forar| wam = foe & oR

aR forar| M 7 4 S B 39 9 B 85 F 6% S =1sT ol &R | AT feran| A oy

fifdr iR foa forvpa & manl §% 3 2 15 v g & Y aga | 4

M 3R TM & GIDT H SaeId STel o Qo |

On 1st January, 2024 Ram drew a Bill on Shyam for three months amounting to

¥ 1,000. Shyam accepted this Bill. On 4th January, Ram discounted this Bill from

his Bank at the rate of 6% annual interest. On due date the Bill was dishonoured.

Bank also realized ¥ 15 as Noting charges.

Give necessary journal entries in the books of Ram and Shyam.

31 feaR, 2024 P U AURI BT A T & 3HAR 2 7,500 B sfac d& qrar o s

&I 3R T-& & e &R W §1d 831 b 2 1,200 & dab 371 30 fawmax, & § & 50

B & Wol T &, 37T 0T 31 GRS GIRT I el fobalT AT AT X 2,600 & A

U, 371 28 fevar @1 IR bl T &, g9aT Y A 31 iR aw d@ § F@ foran wa e

31, TR BT 9% 3 UR-§F H < 125 15T hisc fbd U, [51 ovan Abg Y= | &l g3l

o7 §& @ & 10 W -g& A Sfae 60 ™ 9, oFeT orar JAws s | FE g7 ol

31 fewaR, 2024 @7 v S THTYH fIaR0T §E | 8

On 31st December, 2024 there was a debit balance of ¥ 7,500 in the Cash Book

of a businessman. After comparing the Cash Book and Pass Book it was found

that cheques amounting to ¥ 1,200 which were sent to bank for collection on
30th December, were not collected by Bank upto 31st December. Three cheques
amounting to ¥ 2,600 which were issued on 28th December, were also not
presented in the Bank for payment upto 31st December. On 31st December,
the Bank had credited an amount of ¥ 125 as interest in the Pass Book, this

amount was not entered in Cash Book. Bank charges amounting to ¥ 10 were
also debited in the Pass Book, which were not entered in Cash Book.

Prepare a Bank Reconciliation statement on 31st December, 2024.

Ferifsd sfet % QR &g e g ARR- 8
(i) <N P T 120 BT IR AT 91, 5 Yo7 & Ha 76 A forg faan wan)

(i) forer @1 2810 @1 v ot o o @ &y fowt & # for foam |

(iii) XTASDBILT BT X 760 WY T IR DI JKIDI H DIy o1l -Tel [T T

(iv) U UU8 SR ¥ 3R WRIET T ¥ 500 BT A Rl # < 5,000 &1 for fean
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17.

18.

Give journal entries for the rectification of undermentioned errors-

(i) Credit sales to Ramesh for ¥ 120 were wrongly entered in Purchases Book.

(ii) Bills Payable to Dinesh for ¥ 810 was wrongly entered in Bills Receivable

Book.

(iii) Purchases Returns of ¥ 760 to Ram Prakash were not entered in the books

at all.

(iv) Credit Purchases of ¥ 500 from Puran and Co. were entered in the books as
of ¥ 5,000.

TP BRI A 1 STaRT, 2016 BT TP AN ¥ 20,000 H TRIaT 3R 375 e 3R &R # 25,000

faRh &d gel I8 4 A @ T fob Wei T 31aRIY e € 5000 BN T SRAT

ST B 10 T BT 8|

I foht UghT & 3R 8™ @ g€ IR a¥ & ford #eii= @mar s+ |

On 1st January, 2016 a company purchased a machine for ¥ 20,000 and ¥ 5,000
were spent extra on its carriage and establishment. It was also estimated that

the residual value of the machine will be ¥ 5,000 and estimated life will be of 10

years.

Prepare Machinery Account for four years using Fixed Instalment Method for

depreciation.

31 fiwR, 2024 @1 v FURT = Fr=ifed 9 ¥ deue R foar or-

3fve sifesa IBT 3 wise Sifea IHH 3
yRRYE =R 4,200 |y 16,000
oL 16,500 %i, 25,000
g a= 300 |@d oFER 2,000
ffay IR 4,300 |G HHIEH 140
o] 10,600
o e 2,000
Iy 1,900
@ 3R & 500
AT T 600
TS BT R 240
3TEROT 600
1:,31@ 1,000
s I 400

43,140 43,140
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Rt st 1 ) 35 A S 3 i wr S SRR
(i) 3w <& o1 gea 2 4,500 &
(i) 3 & T 160 3R TG & T 100 7 T &

(iii) &% & T 45 gded &

(iv) PHITH & 2 60 JUToid &l
(v) STERI TR 5% 37eNeT F0T GO BT 2
(Vi) ¥a9 R 4% TS e &N BT &

There was an under-mentioned Trial Balance of a businessman On 31st December,

2024-

Debit Balance Amount Credit Balance Amount %
Opening stock 4,200 Capital 16,000
Purchases 16,500 Sales 25,000
Sales Returns 300 Sundry Creditors 2,000
Sundry Debtors 4,300 Commission Received 140
Building 10,600
Bills Receivable 2,000
Salary 1,900
Tax and Insurance 500
General Expenses 600
Carriage on Purchases 240
Drawings 600
Wages 1,000
Cash balance 400

43,140 43,140

Prepare final Accounts of the businessman after making the under-mentioned

adjustments-

(i) The value of closing stock is ¥ 4,500.

(i) There is an outstanding salary of ¥ 160 and outstanding wages of ¥ 100.

(iii) Prepaid Insurance is ¥ 45.

(iv) Accrued commission is of ¥ 60.

(v) A provision of 5% for Bad Debts was to be made on Debtors.

(vi) Building is to be depreciated at 4% annually.
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