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ELEMENTS OF BOOK-KEEPING AND ACCOUNTANCY
Wa : 3 Wt ] [TJlf©:70
Time : 3 Hours ] [ Max. Marks : 70
man : (i) 5wwq-qq+®a18wqgl w$wqaRwf gl
Directions : There are in all 18 questions in this question paper. All questions are

compulsory.
(ii) grfteqMta3+©nbaq©3ifaagl

Marks alloted to the questions are mentioned against them.

(iii) qaawqa wmi#qf8dawnlfda38tatfwl
Read each question carefully and answer to the point.

(iv) wg+wrlqfaawtqwqgl swwqbgaa©%#3H{+vFfiwrft&
weI vdfbmwrit3v{!fla©l+fafiwlwq+w2+7aaf:Ma3altq
WH gI

Question No. 1 is multiple choice question. Four options are given

in answer of each part of this question. Write correct option in your

answer book. Question No. 2 to 7 are definite answer type questions.
q?qdRgrT1©rqt&wge63+©©rgl wg+wr2+7a©ea3+©bwq
glwq+wr8+11a©a#©bg?qglwq+w112+14a©nlq3tab
wqgl WH+wr15+17a6xn#6bwqgl wg+wr18vlv31d©r
gI

Each part of Question No. 1 carries one mark. Question No. 2 to 7

are of one mark each. Question No. 8 to 11 are of two marks each.

Question No. 12 to 14 are of four marks each. Question No. 15 to
17 are of eight marks each. Question No. 18 is of twelve marks.
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(a) gm©arat©rTTaTqf©qamr g-
(i) @rf©0TTOvm©tq®wf:MT©TdbfatII
(ii) TWfHb@l©q+bfatII
(iii) ©nFbvlvr© warn & fatII
(iV) Nam+ Be Hdl
The Direct Expenses are paid-

(i) for the carriage of purchased goods or for the manufacturing of goods.
(ii) for the purchase of Assets.
(iii) for the general management of the business.
(iv) None of the above.

(a) Hrqa6Tf:T@Tar©aHmg-

(i) ©asrq©taTf§©wTfRl

(iii) @aHTqaqaaTVWq©FTfql
The Profit and Loss Account tells-

(i) The annual progress of the business.
(ii) The real financial position of the business.
(iii) The net profit or net loss of the Hrm.
(iv) All of the above.

(Tr) 8©wmnfB3wT&rHfaqTararg-
(i) O©gwa©tqaatbt+?h£m8ql
(ii) us g©dqaat#+®Frggl
(iii) aw MBa qm gB hdd b fhM hI
(iV) SKInnytI
Bank Reconciliation statement is prepared for-
(i) the rectification of the mistakes in Cash Book.
(ii) the rectification of the mistakes in Pass Book.
(iii) the reconciliation of the balances of Cash Book and Pass Book.
(iv) All of the above.

(u) fBf:mqqxarqa+ft©wTf©qTaralg-
(i) aq6R bM (ii) aqRR baTT
(iii) gHb m (iv) &dla ban
The renewal of a Bill of exchange is made by-

(i) Creditor (ii) Debtor
(iii) Bank (iV) Endorsee
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(ii) ©avm#aMfB©3nfBfB fMRI
(iv) WOmHdtI
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(g) 3aHqgT8aHgraar+Tt?iEHf©=ITararg-
(i) beav©qatq mif@#nrl (ii) #6af©qakr3wm©rl
(iii) WOn#ttmR Btwif@t ©Tt (iv) MtB+f©Ht©T qt Hdl
The rectification with the help of Suspense Account are made-
(i) only of one sided errors. (ii) only of two sided errors.
(iii) Both of the above two errors. (iv) None of the above.

(u) ©rqH+ 1,000 ?©131TBWTf©qTql WB$+mqHad ©T8+gf&e©qftaqal
gsmlfa©r +®nar+bfa#fHaa++#ivrmfaa@f©uaMTT-
(i) 3rr6qq@mgfBZama©$alaTbfie;I
(ii) 31r6vr@argfBzamarqF@d@mbfgcl
(iii) ©qN©d@lalgf8cau 3r16wr@rar bfte;I
(iV) O©SaTaTgf&carT 31T6wraTaTbfie;I

1

There was a drawing of Rs. 1,000 from the business. But it was debited
in the Trade Expenses Account. To rectify this error which of the under-
mentioned entries shall be made-
(i) Drawings account Debit and Cash account credit.
(ii) Drawings account Debit and Trade Expenses account credit.
(iii) Trade Expenses account Debit and Drawings account credit.
(iv) Cash account Debit and Drawings account credit.

(8) u©qgh?40,000 $u€tatl $H©Taqaq Tr14,000 g, aer SlqTfqaat6qaTa 10 ad
glWTdtf©mqafab33WqfHa$anal @q #it- 1

(i) ? 4,000 (ii) ? 3.600 (iii) ? 4,400 (iv) ?4,600
A machine was purchased for ? 40,000. Its residual value is ? 4,000 and es-
timated life is 10 years. According to Fixed Instalment method, the annual
amount of depreciation will be-

(i) ? 4,000 (ii) ? 3,600
(a) grE Mig–

(i) 31qamq8©NqWqfHb®l+d+aTat©Htal
(ii) f©HtnafV;©gfaqTbaRqtWfH bIP+6HaTatwTw31Ml©wit©tl
(iii) wrHtnqf,t©r©rqH+f:rrmwMd+#©rwr :ma3MlaTu©Tdwar +

a+amt wit al
(iv) wOn at dI
Depreciation is known as–
(i) The reduction in the value of asset due to obsolescence.
(ii) A major sudden loss in the value of asset due to some accident.
(iii) The reduction in the value or in the efficiency of fixed asset due to its

continuous use in the business.
(iv) All of the above.
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(iii) ? 4,400 (iv) ? 4,600
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da 3rd q6d+ga@gar 3iwnq?©ra31Tfi aw$q©q©+gf8c@Br gm
bfid? 1

The amount of Bank charges and the amount of interest on overdraft collected

by Bank from its customer are debited in the Pass Book or Credited?
mrqfasFnu©3rnlq3 }?
Is Promissory Note an order?
3anaT8ada+a3Tgvq©ar sf@IaTa©n++q6daatgw3rfwraTa8w avi
& RTa? 1

The need of preparing a Suspense Account arises before preparing the Final

Accounts or after preparing the Final Accounts?
mr Bad+€#vqm3Hlf@#awcb9d w 3Tqnmqaaat g? 1

Whether all the errors made in the books affect the balances of the Trial Balance?

u-rfudt &®rqta+glm6TnE©f:nmgfWZ gal 3iTafW©? 1

The depreciation in the value of Assets is a continuous process or an occasional
one?

TWfH=f # WITT gma WIn @& ©qq3w©r mma qm qmM daTe mm mm
W? 1

At the time of computing the amount of depreciation on the value of Assets, the
cost price of the Asset is important or the market price?
u©fBf:rw q3a#imt©Harar 8?mrfBPmqqxa@tpfa=wwt? 2

Who accepts a Bill of Exchange? Whether the acceptance of a Bill of exchange is
essential ?

ea qfhST-n d an fmgaT i? mr gfaaT-qq at mtpfa 3rravga g?
Who writes a promissory note? Whether the acceptance of a promissory note is
essential?

®kgT++d+aTat fmd aglam@18Hqfafjgdl
Write name of any two main errors ocurring in Book-Keeping.

2

3waqf%+8©aaaMgq#rdtqafa mrm aBP g?wHt fa&iqaf,rqT®M gq
qafala©lwl$tgtfadl 2

Which method is more suitable for providing depreciation in your opinion? The
Fixed Instalment Method or the Diminishing Balancing Method. Give two reasons
also,

g©nqT£rnfBawrwE©fimt afaolg©sqnrqfaawr fa,d+ M++©qTqTaTw©aT
i? 4

Write a note on Bank Reconciliation statement. In how many ways the Bank
Reconciliation statement can be prepared?

[4]243 (HRP)



13. (i) fit:Hiaq3+XIV@Itngag?arqHmra+faf:wrq3a®i31wq©alqgag? 2
What do you understand by a Bill of Exchange? Why is bills of exchange
required in the business world?

(ii) mufif:rwqq3jq&qfBf:nmq3+nrq@raq$189? sqfITsdl 2

What do you understand by a Bills Receivable and Bills Payable? Explain.
1 mT©rt, 2024 ang+ wig qt ahqTFare©fBa?1,000 alfaqgTI ?qrq+fMd tad,I<

aqfaal IIg+4miV8a$wfBaei8© + 6% aTf$©©raaa+%sTfawl !mga
fafbwfBafmw Oval ga+ ?15R©tT{@qbdtaqmf©01 4

tlq3$x?qrqalmd+3rwa©mfma8atfa+1
On lst January, 2024 Ram drew a Bill on Shyam for three months amounting to
? 1,000. Shyam accepted this Bill. On 4th January, Ram discounted this Bill from
his Bank at the rate of 6% annual interest. On due date the Bill was dishonoured.

Bank also realized ? 15 as Noting charges.
Give necessary journal entries in the books of Ram and Shyam.
31 farm. 2024 ei % UnTO a dns Ma b 3lsH ?7,500 a gRe ga eTa gjll aw
wa 3tq us-ga & fRan a+ qr vle WIT fa ? 1,200 & da # 30 ftwa!, a aa + mr
at+eg++ TOO,n©r sqa 31fi+®aagagHTaqa%ff©W Trawl ?2,600 bah
da.=a28fiW®aaT6f©&gOd, war gt TTaTq31ftw©a©8©aq6t faw Ta url
31. fIww q+ g©+wa-$©+?125©rabfgc fa+8,fwt©r aw qt®w©qq6t€3n
mI ga©q#?lo Iit us-$©+gfBaf©dqa8,fmmamaas gma+wfM gIrl

31 final. 2024 d w ga mmm fiawr©TTsdI 8

On 31st December, 2024 there was a debit balance of ? 7,500 in the Cash Book
of a businessman. After comparing the Cash Book and Pass Book it was found
that cheques amounting to ? 1,200 which were sent to bank for collection on
30th December, were not collected by Bank upto 31st December. Three cheques
amounting to ? 2,600 which were issued on 28th December, were also not

presented in the Bank for payment upto 31st December. On 31st December,
the Bank had credited an amount of ? 125 as interest in the Pass Book, this
amount was not entered in Cash Book. Bank charges amounting to ? 10 were
also debited in the Pass Book, which were not entered in Cash Book.
Prepare a Bank Reconciliation statement on 31st December, 2024.

16. fhI;itfaa3W@ibqUTrgqmfmaaatfad-
(i) r+nd ?120©r3vHqm ia,fa+q©+©a©t+fa©fiaTTaI
(ii)fi+wa?810©re©fiaf@rid Nn+muf&m©8+faafazTnt
(iii)rmg©m aBt 760 at MImIMaT SHot goT{ aM q6tf©qT wal
(i,) in wg WFit + mH wta Tra ? 500 ar qm Ma + ? 5,000 nr faw flaT TjuI

243 (HRP) [5] [P.T.0.

14

I
15

8



Give journal entries for the rectification of undermentioned errors-

(i) Credit sales to Ramesh for ? 120 were wrongly entered in Purchases Book.

(ii) Bills Payable to Dinesh for ? 810 was wrongly entered in Bills Receivable
Book.

(iii) Purchases Returns of ? 760 to Ram Prakash were not entered in the books
at all.

(iv) Credit Purchases of ? 500 from Puran and Co. were entered in the books as

of ? 5,000.

en a-nt $ 1 aqa6, 2016 au© wtb ? 20,000 + axIal 381 wb aT+ 3jq mITT+ + ? 5,000

3Tfaftmad€el a6 HIs3qqa;rFa Tafaqah©rnagq vr ?5000#TTaw 3Ma
at©r©mlo HarMTTI

WTdtf©mqafa8 3wnanmTT8€e©Ha$bfad wtb@lar©TT6dl 8

On lst January, 2016 a company purchased a machine for ? 20,000 and ? 5,000

were spent extra on its carriage and establishment. It was also estimated that
the residual value of the machine will be ? 5,000 and estimated life will be of 10

years .

Prepare Machinery Account for four years using Fixed Instalment Method for
depreciation .

12

I

I
17.

18. 31 favr;al, 2024 d un al$1Ht + f:l'TH©a sq + amqc aaT? f©zrT err-

+R6vlhqt
qRB{H?6RlqT
Hq
RHqarq#
RHuIHall
tlBg
qr©fia

a13iXStqT
vlqr©©q
WT aFa qT

Ong+q

TaBq?

4,200
16,500

300
4.300

10,600
2,000
1,900

500
600
240
600

1,000
400

THR?
16,000
25,000

2,000
140

43, 140 43, 140
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f:rlqtf©atwiTMn3it &©q+bvraarnr$b31fnTj@TaaaTlafM-
(i) 3rf:aqr6fa#©rqm?4,500 el
(ii) imTb?160 3#!qsqdb ? IOOa+©T©t gl
(iii) sMT&?45gdmgl
(iv) nHl?mb ? 60 WTfHa gl

(v) aqaTa qT 5% 31?fMI WT Hw HRqT }I

(Vi) Wgn 4% aTf§HqMan nln gI
There was an under-mentioned Trial Balance of a businessman On 31st December,
2024-

Debit Balance
Opening stock
Purchases
Sales Returns
Sundry Debtors
Building
Bills Receivable
Salary
Tax and Insurance
General Expenses
Carriage on Purchases
Drawings
Wages
Cash balance

Amount ?

4,200
16,500

300
4,300

10,600
2,000
1,900

500
600
240
600

1,000
400

Credit Balance
Capital
Sales
Sundry Creditors
Commission Received

Amount ?

16,000
25,000

2,000
140

43, 140 43, 140

Prepare final Accounts of the businessman after making the under-mentioned
adjustments-
(i) The value of closing stock is ? 4,500.
(ii) There is an outstanding salary of ? 160 and outstanding wages of ? 100.

(iii) Prepaid Insurance is ? 45.
(iv) Accrued commission is of ? 60.

(v) A provision of 5% for Bad Debts was to be made on Debtors.
(vi) Building is to be depreciated at 4c)/o annually.

#####
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