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Directions: There are in all 8 questions in this question paper. All questions are
compulsory.
(i) sl g FUiRa 3ie 396 Tv 7 sifd &
Marks alloted to the questions are mentioned against them.
(iii) TS T2 B LIS Ufed I wgfud SR aforel
Read each question carefully and answer to the point.
(iv) 9 G 1 Sgfamciia ue 81 $9 T & U® WUS & IR § IR o e
T €1 e fasey s IwRyRas A fofee|
Question No.1 is multiple choice question. Four options are given in
answer of each part of this question. Write correct option in your
answer book.
(v) 39 9%9-07 § 9Y R B fdaed T8 & auy siaud 51 § 3R faeed

ver fosar mar €1 09 yeHl § ae v fadbed bl 8 SR Sl

There is no overall choice in this question paper, however, an internal

choice has been provided in few questions. Attempt only one of the

given choices in such questions.
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1. (P) TEWREER & (6T 9N & ‘@ed’ 9 F 9 S ST & 1

(i) e (i) TTAED
(iii) e Hepad (iv) IR b ol
Which part of a typewriter is also known as ‘Platten’ -
(i) Cylinder (ii) Carriage
(iii) Ribbon Indicator (iv) Margin Release Key

(W) 3R B B &R TEY & b o1 SRS P fbg WIT &I w4 fsar siar &-1
(i) §® | ot (i) @eTaEd Goir
(iii) TFMIR D Hoil (iv) BITS Gohdb eaR
Which Part of typewriter is used to type the letter of uppercase-
(i) Back Space Key (i) Shift Key
(iii) Tabulator Release Key (iv) Paper Release Lever

(1) TBWRIEER § ‘EIRMET AP’ B AET anil &- 1
(i) 3 gy 1
(ii)) 2 (iv) $79 9 DI el
Number of 'Marginal stops' in a typewriter-
Gy 3 (i) 1
i) 2 (iv) None of these

2. FeafeRea & fore yw weem fae afswe - 1x5=5

() SHTE SRTER IR

(@) wféra o X7 forar
(M) cry A (Mo &)
() I a1 S Resgamisn
(¥) e dAM AT A
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Give proof correction signs for the following-
(a) Equalize spacing

(b) Spellout

(c) Delete

(d) Move to left or to right

: (e) Letitstand asitis

3. FfoRea sfémert & gof wg foRae- Vax4=2

Write full forms of the following abbreviations-
(®) PT.O. (=) Hrs.

(7 No. {g) ““t0IK.

4. TISURISCR | ST Geheb Poil Bl ol B &7 2

What is the role of Margin Release Key in typewriter?

5. TREWRISER R BRTS T @ fafer gagd| 2

Give the method of applying paper on typewriter.

6. CTIBURIEER P H=feiRad W & Galy § 3udNT §arge- 1+141=3

(@) e
(@) AT bad

(1) Hereed 96

Write in brief the use of following parts of typewriter-
(a) Thumb Wheel

(b) Ribbon Indicator

(c) Shift Lock
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7. Sgyfdfaiiesor & o sl &2 s sl

What is meant by Duplicating? Clarify.
3Udi/OR

T eT TR e § a9as Iae=al &l 3eid diford |

State the necessary precautions for cutting a stencil paper.

8. TISWRISCY P Yav 3! Ugld o W & 3k Fai? fagemn el

Which method of typewriting is best and why? Discuss.
JAYAI/OR

TS TI3UddT b PR W TSt ¥ 310+t i §¢T FobdT &7 faeR ¥ wussd|

How a typist can attain higher speed in typewriting? Describe in detail.
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