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Note: (i) There are two sections in this question 'paper. Section-I contains 5

questions and Section-II contains 13 questions. All questions are
compulsory. :

(i) Marks allotted to the questions are mentioned against them.

(iii) Read each question cai'efully and answer to the point.

(iv) Four options are given in answer of each multiple choice question in the
question paper. Write correct option in your answer book.

(v) Very short answer type questions carrying 1 mark to be answered in
about 10 to 20 words.

(vi) Short answer type questions carrying 2 marks to be answered in about

40 to 60 words.
(vii) Long answer type questions carrying 3 marks to be answered in about

100 to 120 words.
(viii)There is no overall choice in this question paper, however, an internal
choice has been provided in few questions. Attempt only one of the given

choices in such questions.
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gus - I
(Section -I)

1. fr=faRea § & oF-1 Faif o1 s1e/ 9 &- 1
(i) IR F=T (ii) PrIem (iii) P (iv) e
Which of the following sources of energy is renewable-
(i) Solar Energy (ii) Coal (iii) Wood (iv) Petrol
2. IRUN & PR &- 1
(i) ST&r Rom (i) 3T=IRas SROm
iy (i) & (i) St (iv) 7 9 D15 el
The types of motivgtion are-
(i) External motivation (i) Internal motivation
(iii) Both (i) and (ii) (iv) None of these
3. 3T BH-2 I & w1 8 e * 1
What two main qualit'ies should be there in an entrepreneur?
4. ICT 3 379 F0T THE &2 2
What do you understand by ICT?
3Ydi/OR
PYER Bl TEHIET T IBIENG 3T HY HAI?
How will you do the computer care and maintenance?
5. HiRed FOR FaT &? HiRes TR & oW 7 JH9H BT quiT B 3

What is verbal communication? Describe the advantages and disadvantages of
verbal communication.

372[1/OR
THTGT AR B TG T3 P IeeRg Pl
Mention the main barriers of effective communication.
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(Section - II)

ferferRaa # | @ |1 TP DBMS Software &l &7 1
Which of the following is not a DBMS Software?

()= “MSEXCEL (i) MY SQL

(iii) MS ACCESS (iv) Open Office Base

Libre Office Writer G¥aTdaT &1 TSWTee. Biget Brie aaT &7 1
What is the default file format of a Libre Office Writer document?

(i)>doe (i) bxt

(iii) .odt ; (in)arntf

R 3§ | S 91 IT Sector & v6 WM WY FRad 82 1
(i) el ol SEIRAl iy Rfuffea w1 R (RSI)

(i) STERIY AT BT HID (iv) R & G 3 &THAT BH BT
Which of the following is a common health risk in IT workplace?

(i) Lung diseases (i) Repetitive Strain Injury (RSI)

(i) Exposure to toxic chemicals (iv) Noise-induced hearing loss

Calc & BifeT 3 B3 & fore fopwt free 1 3wanT fpam Sirerm &7 1

Which symbol is used to start a formula in Calc?

(i) (i) = (i) @ (iv) #
3T BT U B HH AP THd &7 1
How can you prevent work place accidents?

Range of CELL ¥ T HAed &7 1
What do you mean by range of CELL?

T Aol TAT &P , 1
What is the Mail Merge?
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13.

14.

5%

16.

17.

18.

39T BIftT ta Ramsfoi & wwsmsa|

Explain the image cropping and resizing?

o e F Jopr 1 HRS TS|

Explain the function of macro in Libre Calc?

SCIaY BT IR DHIfoTe|

Define the Database?
3Rdi/OR

Consolidate Ha=H &7 2?2
What is Consolidate function?

et Ao Fa1 &° Ml Wb Bz o1 39dNT ™ & fore wror fafkaw |

Define Goal Seek? Write steps to show the use of goal-seek function.

eucie @Y TR Bifsre? fors siifthe Wgex § Suete @1 S sIE o Tt &2

Define Template? How can we import template in Libre Office Writer?

forst 3iifts™r e T A &2 sweT 39ANT 7 vHweeH ffam
What is the Libre Office Calc? Write its use and extension?
3R[di/OR

3T S BRI B T B & o1 5 Same &7 quie DS |

Describe the required resources to complete IT work?

% %k %k %k %k
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