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Morer A afufaRaa Far oA afda @ wifia sreor sk gren &1 <fie wwafea
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In pursuance of the provisions of Clause (3) of Article 348 of the Constitution of India, the Governor is
pleased to order the publication of the following English translation of notification no. 1/2007, dated February 15,
2007 for general information:

OFFICE OF THE INSPECTOR GENERAL OF REGISTRATION,
UTTARAKHAND

NOTIFICATION
February 15, 2007

No. 1/2007--In exercise of the powers under section 69 of the Registration Act 1908 (Act No. XVI of 1308)
as amended in its application to Uttarakhand and in supersession of the existing rules, the Inspector General of
Registration, Uttarakhand, hereby with the approval of the State Government makes the following rules regarding
the registration of document through scanning by computer:--

THE UTTARAKHAND (REGISTRATION OF DOCUMENTS THROUGH SCANNING BY COMPUTER)

RULES, 2007
1. Short title, extent and commencement--
(1 These rules may be called the Uttarakhad (Registration of Documents through Scanning by
Computer) Rules, 2007
(2) They shall extend to the whole of Uttarakhand. These rules will be applicable in those Regis-
tration offices, where Registration of documents is being done by computerized method.
(3) They shall come into force with effect from the date of their publication in the Official Gazette

2. Definitions --
In these rules, unless there is anything repugnant in the subject or context--
(a) ‘Act’ means the Registration Act, 1908 (Act No. XVI1 of 1908);
(b) ‘Manual' means Uttarakhand Registration Manual,

(c) ‘Archival' means capturing datas, including images, on the electronic storage media like the
compact disk, the tape, the hard-disk and the like with the intention of preserving the same for
long periods and retrieving when required and includes re-archival;

(d) ‘Compact Disk' means an electronic storage device on which data including images can be
stored in an electronic digital form;

(e) ‘Compact Disk Writer’ means an electronic device used to copy data available in digital form
on an electronic storage device on compact disk;

(f ‘Electronic Storage Media’ means electronic device to store data in digital form on an electro

magnetic or optic storage device;
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(5)
(9) ‘Hardware’ includes the electronic devices like computers, scanners, printers, compact disk
writers which are used to capture, store and process data in a digital form;
(h) ‘Imaging’ means the process of scanning the documents and managing the storage, classifi-

cation and retrieval of the electronic digital image so generated;

(1) ‘Scanner’ means an electronic device used in conjuction with a computer and a suitable
software, to convert documents on paper into electronic digital images to be stored on elec-
tronic media and retrived when required and the words ‘Scanning’ and ‘Scanned’ shall be
construed accordingly;

() ‘Software’ includes a set of computer programs or coded instructions given to the computer
systems to make the latter perform different, predetermined functions and to generate the
desired output:

Provided that every document relating to the transfer of ownership of an immovable property shall
be presented by the Seller/Purchaser before the Registering Officer. Before presenting the document
before the Registering Officer each seller and buyer shall affix his recent passport size photograph on the
front of the first page of the document below the printed portion having a margin of 5.00 centimeter. Each
photograph shall be attested by the seller and buyer himself by setting his/her signature or thumb impres-
sionin such a manner as the signature or thumb impression covers the photograph and document both. In
case the document is presented by the attorney holder, the recent passport size photograph of the seller
or the attorney holder, as the case may be, shall be affixed in such a manner as provided above. Photo-
graph shall be pasted with a durable adhesive and shall not be attached by means of a pin or stapler.
Similar attestation shall also be made on the photocopy of the document:

Provided further that those public functionaries exempted under sub-section (1) of section 88 of
the Act presenting a document before the Registering Officer shall affix his recent passport size photo-
graphs and thumbs impression in the manner prescribed above alang with a recent passport size photo-
graph of the buyer :

Provided also that if the document is presented by the order of court for registration before a
Registering Officer, the officer authorised by the court shall affix his photograph and thumb impression in
the manner as prescribed above alongwith a recent passport size photographs of the buyer. Dark black ink
shall be used for scribing and endorsement.

3. Filing of Translation with document--

Where translation of document is required to be filed under section 19 of the Act, read with rule
contained in paragraph 202 of the Uttarakhand Registration Manual photo stat copies of such translation
shall also be filed and the provisions of rules in relation to filing of photocopies of documents presented for
registration shall mutatis mutandis apply. All papers except stamp sheets shall be of the size 21.00 cm. x
29.70 cm. Dark black ink shall be used for scribing and endorsement on all the sheets including stamp
paper.

4. Certificate of Registration--

When a document is presented for registration all endorsements required to be made by the
Registering Officer on the document under the provisions of sections 52, 58 and 59 of the Act on the
original document and a certificate under Section 60 will be endorsed on the original document.

5. Procedure for Registration--

(1) After the necessary endorsement under section 60 of the Act, the document shall be scanned in
the Electronic Book. A printout of such scanned document shall be made. Each of the printout of
the document admitted for registration shall be consecutively in the order of their presentation and
be paged at the top outer corner in bold figures in red ink each leaf whereof shall be considered as
two pages. Thereafter such documents shall be sewn in sets of 400 pages and be bound in book
form to be called book |,1Il and IV as the case may be. In case the printout of the last document
exceeds 400 pages it shall be retained in the same volume and be certified as such by the
Registering Officer under the rule contained in Paragraph 224 of the Registration Manual. In no
case the printout of a document shall be kept partly in one and partly in another volume of a book.

(2) The imaging of such scanned documents shall be made in a compact disk or electronic storage
device or electronic media and the second and third copies of such Compact Disks or Electronic




(6)

Storage device of Electronic Storage media shall also be prepared. In the first week of every
month, the second and the third copy shall be sent to the Deputy/Assistant Inspector, General of
Registration, Uttarakhand and to the concerned District Registrar for record and safe preservation.
Extra copies of such Compact Disks or Electronic storage media or Electronic Storage device
shall be made after such time as directed by the Inspector General of Registration, Uttarakhand.
The Inspector General of Registration, Uttarakhand shall supply Electronic Books and
almirahs and Compact Disks or Electronic Storage media or Electronic Storage device or any
other commodity/material to the respective registration offices for the safety of the record. The
Catalogue of Electronic Books shall be endorsed with the corresponding books in the Catalogue
number | which shall be in the forms mentioned below:-

Book No. Volume No. Date of Opening Number of Document Date of Closing
From ............ To oo
(3) After the documer: is scanned, it shall be indexed in the Electronic Book maintained in the
computer.
(4) The current Book Nos. 1, Il and IV shall be closed and next Book No. |, lil and [V shall be opened

afresh. No fresh Additional Book File Book shall be opened.

(5) Fortnightly inspection of electronic books shall be regularly made by the Registering Officer and a
certificate to the effects to their safety and proper maintenance shall be recorded in a Register
maintained separately in the office. Liability of proper maintenance and security of record shall be
of the concerned Registering Officer

6) For the use of Electronic Books, the Registering Officer and the concerned employee in his office
shall have a separate password. The employee running the electronic book shall endorse the work
done by him on a register maintained separately in the office.

(7) Documents accepted for registration under the provisions of section 89 of the Act, shall be registered
under the rules contained in Paragraphs 359, 360 and 361 of Uttarakhand Registration Manual in
Book numbering I, Il or IV. After scanning a certificate shall be affixed on the reverse of each sheet
of paper used for writing the document, below the certificate of registration.

' 6. Certificate of Scanning--

u

“This document has been scanned with Identification No. .................. ofyear ..................

The images of the scanned document is together with the date relating there to shall be archived
on the Compact Disk or any other electronic media suitably labelled using the Compact Disk Writer or
other suitable Peripheral device. Compact Disk or Electronic Storage media after it is completely filled with
images of scanned documents, duplicate and triplicate copies of such Compact Disk or Electronic Storage
media shall be generated. The duplicate copy of the compact Disk or the electronic media shall be suitably
labelled and sealed. "

7. Encumbrance Certificates--

Encumbrance certificate may be generated by the computer after payment of fees as provided by
the Table of Registration Fees under Section 78 of the Act.

8. Certified Copies-—

Certified copies shall be issued from the Book No. |, Il or IV and not from Compact Disk or
Electronic Storage media or Electronic Storage device after payment of fees as provided in the Table of
Registration Fees under Section 78 of the Act.

By Order,
L.M. Pant,

Inspector General of Registration,
Uttarakhand.
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