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E-mail/Registered Post
The Deputy Commissioner
Kendriya Vidyalaya Sangathan,
All Regional Offices

Subject: Mandatory forwarding of Internal Audit Reports through e-Office in addition to hard
copies — Reg.

Madam/Sir,

With reference to this office letter dated 13.03.2026 regarding the mandatory use of e-Office
modules, it has been decided to streamline the process of submission and forwarding of Internal
Audit Reports of Kendriya Vidyalayas.

Accordingly, all Regional Offices are requested to ensure that, henceforth, the Internal Audit
Reports, after perusal by the Deputy Commissioner concerned, are forwarded to the Principals of
the concerned Kendriya Vidyalayas in hard copy, with a copy to KVS (HQ), as per the existing
procedure. Simultaneously, the Finance Officer/concerned officer of the Regional Office shall put
up the approved Internal Audit Report in e-Office and forward it to the Deputy Commissioner
concerned through the e-Office receipt/file process. The Deputy Commissioner shall thereafter
forward the report through e-Office to the undersigned for information and further necessary
action.

It may be ensured that the Internal Audit Reports are invariably forwarded through e-Office
in addition to the existing procedure of sending hard copies.

Hindi version follows.

Yours sincerely,

-2k

(Satya Narayan Gulia)
Joint Commissioner (Finance)

Copy to: The AC (IT Cell), KVS Hgrs for uploading the letter on KVS-website for general information
of all the concerned.



