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-*2- APPENDIX-]V | 3 Parnculars of total assets left mcludmg
o amount of :- .
APPLICATION FOR APPOINTMENT ON COMPASS!ONATE' e
_ GROUNDS (a) Family Pension : e
PART - A (b) DCR Gratuity/ e
1. (a) -v Name of the Sangathan employee (C) GPF Balance i ...........
Deceased/retired ' : P
: ;rounds)e recon medncal ) (d) Life Insurance Policies (including -
"""""""""""""""" Postal Life Insurance) s
b) " Designation of the Sangathan : : : ) '
® empl%yee S ? (e) Moveable and immoveable
"""""""""""""" propemes and annual income _
(c) Whetheritis Group D'Ornot? oo earned therefrom by the famlly ............................
(d) Date of birth of the Sangathan (fy CGE Insurance Amount |
employee e '
Py (g) Encashment of Leave , e e
(e) Date of death/retirement on e - R e
medical grounds = L (h) Any other Assets _ ’ ) o
‘ | B £ 2 RO
(fy Totallength of service rendered ...l ,
(g) Whether permanent or temporary?  co.cooveeeevereesrceseenes 4. Brief partieulars of Liabilities, if any o SR _

5. Particulars of all dependent famny
“members of the Sangathan employee
~ (If some are employed, their lncome

(h) Whether belonging to SC/ST/OBC?

2. (a) Name of the cahdieate for appointment

, . and whether they are hvmg together SR
(b) His/Her relationship with the . R or separately). A
- Sangathan employee. - et '
(o) :Date ofbith. RN
) Educatlonal Quahflcatlons : /’ RURR SRR B Cowtoe o oA
. ﬂi;.. ) g('e) a Whether any otherdependent famn(y - .
o | I - - member has been appomted on b -
. '5;;,- - N ;compassnonate grounds’>
38_6‘ T
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. Appendx 1V R = e Appendrxlv 5
8. Nﬁme(S) Relationship . . Age -- Address -Emp/oyea'bF not. Shn/Smt /Kum ..'.'...;.'.'..'; ............... is kn jown to me and the facts
"'No. withthe . ...~ ‘ (if employed, mentioned by him/her are correct. '
Sangathan Gis particulars of
Employee ' employment ~ .
_ _ _ and emoluments) . - Date : Signature of the Permanent
(- @) 3) (4) 5 (6) o * Sangathan Officer
1. ' ' - *+ Name:
2. a ' Address :
3. , . _
4. | have verlfled that the facts mentioned about by the candidate
‘ are correct.
5.
- . ~| Date: - S . ffi
DECLARATION / UNDERTAKING ' ¢ Signature of the Welfare Officer
4 : . _ ) : Name : '
1. I hereby declare that the facts given by me above are, to the " Address -
best of my knowledge, correct. If any of the facts herein '
mentioned are found to be incorrect or false at a future date, my o »
services may be terminated. Part - B

% 2. Ihereby also declare that| shall maintain properly the other family - .-
i‘ members who were dependent on the Sangathan employee
|

(To be filled in by the office in which employment is proposed)
mentioned against I(a) of Part-A of this form and in case it is o
proved at any time that the said family members are being

neglected or not being properly maintained by me, my
i 'appomtment may be termlnated

1. (a) Nameofthecandidateforappbintment. .............. _

(b) - His/Her relationship with'the Sangathan
employee ' .

(c) Age (date ot birth), educational qualifications
and expenence' if any.

/

(d) Post for which emponment is- proposed and

S!gnature of the Candldate
whether it is Group ‘C’or.'D".

.......................
¢

Name

(e) Whether there is vacancy in that post within

R
_\“Address s : the ceilling of 5% prescribed under the :
3 : ; schame of compassionate appon_ntment” .......................
. ~ - :l :’ [ ; .. ! ‘ \\ v
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" Appendix IV

() . Whether the post to be filled is included in
..the teaching or non-teaching cadre

() Whether the relevant Recruitment Rules
provide for direct recruitment?

(h) ‘Whéther the candidate fuffils the
requirements of the Recruitment Rules
for.the post?

(i) Apart from waiver of Employment
Exchange/Staff Selection Commission
- procedure, what other relaxations are to
be given.

2. Whether the facts Amentior.\‘ed in Part-A
have been verified by the office and if so,
indicate the records?

3. Ifthe Sangathan employee died/retired on
" medical grounds more than 5 years back,
why the case was not sponsored earlier?

4. Personal recommendatien of the concerned
~ Head of the Regional/Headquarters Office
(With his signature and office stamp/seal).

—

© ® N O @A BN

—
o

1.
2.
13.

14.

PERSONAL DATA SHEET

Name Sh./Smt./Km.
Father's Name
Date of Birth
Present Post
- Date of Appomtment
Mantal Status Marned/Smgle
Teachmg Subject (s) o
Permanent Address
Home Town

State Whether S.C./S. T/OBC/Ex Servxceman/PhysncaIIy
Handicapped

Stations of choice fer posting (Max: 3 Stations)

Scale of Pay

‘ If spouse employed mdncate the post held by her/hlm ,

Name of spouse’ s Employer (with full particulars)
EDUCATIONAL QUALIFICATIONS :-

Examination Board/University Year % of Marks Grade Subject

EENERE

LY
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L-T.L‘-“"A"'Append/x V _ :
15. PAST EMPLOYMENT RECORD (Prior. to jommg K V S. )

e et

Verified from service record

 19. SPECIALREMARKS: - .~ |
o e e :,.‘;\;4\,*\,_;": e . A - . X - }

?

l

Previous Employer  'Position held From T Remarks

16. . PROMOTION / TRANSFER RECORD (for present and
prevrous post(s) held under K.V.S.)

From To

Kendriya Vidyalaya

17. DETAILS OF DEPENDENT CHILDREN & STAGE OF
EDUCATION.

18.  TRAINING COURSES ATTENDED

Name of Course .~ Place From - To

v

Certified to be correct

‘Srgnature ot Pnncrpal (with date) Srgnature of Teacher (wrth date)

e

.\392- o \_

Name in full (m capltals) W|th

Postheld ~ Remarks =

From . . ~To,

“'APPENDIX VI -

ATTESTATION FORM

SURNAME = NAME
aliases, if any.

(please indicate if you have
added or dropped at any
stage any part of your name
or surname).

Present address in full (ie.)
Village / Thana and District
or House Number, Lane/
Street/Road and Town).

(a) Home address in full (i.e.)
village, Thana and District or

_ House Number, Lane/Street/

Road and Town).

(b) If originally a residentof -

Pakistan, the address in that L
country and the date of o
migration to Indian Union. . .

Particulars of places (with .
periods of residence where
you have resided for more
than one year at a time during-
the preceding five years.

Residential address in full
(i.e.) Village/Thana/ and District
- or House Number, Lane/
- ‘Street/Road and Town.

a3 \\

e
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T

a) - Present postal address
(if dead, give last address)

b)  Permanent home address
'c) . Profession

d)  Ifinservice, give designation
and official address

6. Nationality
' ‘a) Father
b)  Mother
¢)  Husband/Wife
d) Candidate _

e)  Place of birth of husband/
wife

7. a)  Exactdate of birth
b) Present age
c) Age at Matriculation

8.. a)  Place ofbirth, District and
State in which situated’

b) - lDistricit ,ar.1d_ State to which
you belong_

9. _a) Yourreligion

b).  Are you a member of Sche-
_* duled Caste/Scheduled Tribe?
‘Yes’ or ‘No’.and if the answer is
- 'Yes', state-the name thereof.

394"
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Appendix VI A
5Fathers Name,in full with-aliases; -7 <« comerin e e
if any

Q.

" Appendix VI

' Eduicational qualification showing placés of education withryears

in schools and college since 15th year of age.

Name of School/College ~ Date of Dateof Examination

with full address

Entering Leaving Passed

11.

If you have at any time been
employed, give details

Designationof . Period Full Address Full rea;o'ns
post held and From to of the Office, forleaving

Description of work

Firm or the previous
Institution service

12.

Have you ever been prosecuted,

kept under detention, or bound
down/fined, convicted by a court
of law for any offence?

Is any case pending against you

-in any court,of law at the time of
filling up thi_§ attestation form’_?

¢
SN
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Appendlx VI

1t the answer is® ‘Yes fuII
partlcu|ars of the case, detentlon -

fine, conviction, sentence etc.
should be given. _
Name of two responsible persons
of your locality or two réferences
to whom you are known.

13.

| certify that the foregoing information is correéct and complete

circumstances which might i rmparr my fitness for employment under

: Government
Signature of candidate ...................
DaAte oo
Sl F= Vo= SO
P
i '
| ! i
i ( !
. | ‘ !
-t o }‘
) e a g
396 - N ‘

to the best of my knowledge and belief. | am not aware of any

Y ;.,x:.nrlm.' .

g IDENTITY CERTIFICATE
 Certificate to be signed by any one of the following :

- Gazetted Officers ef Central or‘State Government

1)
i) Members of Parliament or State Legislature
- iii)  Non-gazetted SQb_—DivisionaI Magistrates/Officers
iv)  Tehsildars or Na'ib/Dy. Tehsildars authorised to exercise
magisterial powers: .
Certified.that | have known Shrr/Smt/Kumarl ...........................
son/daughter of Shri ......ccccovieniereiiine forthe last.......ccc..c....ie
YEArS ..eiereiiieeecreennaaens months and that to the best of my knowledge

and belief the particulars ‘furn,ished by him/her are correct.

Signature ......cooveeienceieee,

Place ...l
Date ..ccoovecs v : Designation or Status and
Address ...
a7 N0 -
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‘APPENDIX= VIl

" d) “What ‘are the résiilts of suc arbal
or written communications? &+ .-

T e

b)* Have any defects been noticed?

- If so, what are those defects?

- €) " Were those defects brought to the

notice of the appointee, either

" verbally or in writing, with a view to . *

~ give him an opportunity to remedy
those defects and show necessary

' |mprovement? .

N,
N

398

“CONFIDENTIAL
REPORT ON PROBATIONER - 8. Does the Chairman recommend :-
(Principal only) a) thatthe appointee should be
deemed to have completed his
FE period of probation satisfactorily?
Note ‘gwo r.ep.orts are to be .forwarded by the Assistant : b) that his probation should be
ommissioner concerned : first on the completion of 6 months. extended and, if so, for what
of service after the date of appointment and the second report, period? o
on the completion of 11 months of service after the date of o
: appointment. ' c) that his défects are such that
i 1. Name of the appointee extension of probation would not
! , - lead to any improvement in his
2. Designation of the post to work/conduct and that, therefore, .
- which appointed ~ his services should be terminated?
; Date of appointment If the Chairman’s recommendation is in favour of either 8(b)
‘ 4. a) ' Reference number and date of the 8(c) above, an attested copy of the letter of appointment |ssued
letter of appointment to the post by to the appointee should be attached to this Report, to enable
the Kendriya Vidyalaya Sahgathan the Kendriya Vidyalaya Sangathan to consider what action
1 o o : should be taken keeping in mirid the terms and conditions of the
} 5. Period of probation appomtment (Please state herein whether the copy is attached
1 6. Dateon which period of probation herewith.)
{ expires
13 7. ) Cha‘rmaf"s report o‘n the work and Signature of Assistant Commissioner
L ' ‘conduct of the appointee during the S .
g 3: period of probation and subsequently. Dated oo




APPENDIX — VIII -

Note :

~expires

‘c’) Were those defects brought to the

CONFIDENTIAL _
REPORT ON PROBATIONERS
(Teaching - Staff)

Two reports are to be forwarded by the Principal concerned
to the concerned Assistant Commissioner : first, on the
completion of 6 months of service after the date of appointment

and the second on the completion of 11 months of service

after the date of appointment. -
Name of the appointee : -~ °

Designation of post to.
which appointed :

Date of appointment :

Reference number and date of
letter of appointment to the post by
the Kendriya Vidyalaya Sangathan

Period of probation A

Date on which period of probation

a) ~ Principal’s report on the work and
conduct of the appointee during the:
period of probation and subsequently. -

b)  Have any defects been noticed? . - ,""
If so, what are those defects? "

“notice of the appointee, either S ; o
verbally or in writing, with a v1ew to o
give him an opportunity to remedy ‘ '
‘.those defects and show. necessary

: |mprovement’7

400 - M.
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d) -~ What are the results of such verbal -
or written communications? T
Does the Principal recommend :-

a) thatthe appointee should be
deemed to have completed his
period of probation satisfactorily?

b)  that his probation should be
extended and, if so, for what
perlod’7

c) ' that his defects are such that
‘extension of probation would not
lead to any improvement in his
work/conduct and that, therefore,
his services should be terminated?

9. If the Prihcipa’l’s recommendation is in favour of either 8(b) or

8(c) above, an attested copy of the letter of appointment issued
to the appointee should be attached to this Report, to enable
the Kendriya Vi_dyalaya Sangathan to consider what action
should be taken keeping in mind the terms and conditions of

the appointment. (Please state herein. whether the copy is

attached herewith.)

Signature of Principal ................cc.ooeeie.

Assistant Commissioner’s remarks and recommendation .

Signature of Assistant Commissioner

401 \ ’
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~ APPENDIX-IX"

UNDERTAKING
- (By Temporary Staff) -

L, Shri/fSmt./Kum. ., . hereby

give an undertaking to the Sangathan to resign my present post of

.................. crereeennrnrenei.ee..ee 1N tHis Organisation in the event
of my selection for the Post Of ..o in the office of
e, before joining the new post.
Signature : ...l creeren
- Designation : .................ccccco.eee. _
Date: .
Place :...................
i
| I
_ I
e [
~ |
\ ~ |
402 R
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APPENDIX — X
UNDERTAKING
(By Permanent Staff)

I, Shri/Smt./Kum. ..., e , hereby
give an undertaking to the Sangathan thatin the everﬁ of my selection
forthe post of ..o . int’ne office of
............................ e, | S either revert to the
Sangathan within the period of 2 years from the date. of joining that _
post or resign from fny postinthe Sangathaﬁ atthe ehd of that periQd.
| also agree to béy leave salary and.pen‘sion c'dntribuiion at the

prescfibed rate for the period of my service outside the'_Sangathan.
| further agree that in the event of non-cbmpliarice of these
conditions, my lien on my p'OSt in the Sangathan shall aijtomatically

stand terminated.

DAte : coveeeeeeeereeenee. Signature : .............. P
Place : .ocevenrurnenn. DeSIGNALION * ....ccivrrre e

403"
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(a) Descrlptlon Scale and Pattern of Uniform for Group D’ Employees ’ :,4 )
‘ (Excludmg Laboratory Attendants) : L
_ Description and Scale of Uniform
- Category of Article . For Both For all Forall Remarks
- .Employee Summer & Winter Summer :
R A Winter stations stations
- stations - - (e.g. Simla) (e.g.
RS S (e.g. Delhi) © Hyderabad)
i = () {2) 3 {4 (5) (6)
R __ - SUMMER -
: Group ‘D’ . 1. a) Terricot Pants , ' , _ 1 Group ‘D’ employeesiin-
-employees "~ b). Polyvaster bushshirts } 2in2years Nil. “Asincol (3) - Delhimay be supplied
(excluding ™ 2. ‘Chappals 1pairin1year Nil 1pairin1yr. onehalf-sleeve bush-
,Lab. « . 3. Turbans for Sikhs'and 4in2years = 4in2years 4in2years' shirt+one full-sleeve
" Attendants habitual turban wearers B bushshirt in place of 2
//' (Male). . . . ..4. a) Kullaor 1in2years ltin2years "1in2years halfsleeve bushshirts.
P o _4in2years 4in2years In other places, AC of .

b)Y Fitty (for Sikhs only)

4in 2 years

)

£y

the Region will decide |

on the basis of
representations of the
employees and the

_ climatic consideration -

]
S
3.
3
‘g
X
x

Ig

(2) (3) A 4) (5) (6)
" WINTER
1. Woollen suit comprising 1in2years 2in2years Nil
" buttoned up coat and
pants )
2. .Shoes 1 pairin2years *1pairin 1 pairin “Inthe case of “All -~ . ..
: , 1 year 2 years winter stations” shoes. .
3. Woollen full-sieeved 1in2years 1in2years Nil - willbe Crepe-soleshoes .
" jersey - -

4. Woollen socks ., 2in3years 2in3years Nil **Blankets and

5. Umbrellas Nl *1in it Umbrellas are not ,

o ' ' 2 years . admissible to Daftries, :

6. ‘Blankets Nil **1in Nil Record Sortersand -~

/ 3years Jr. Gestetner Operators .

_atSimlaand other =

* “All Winter Stations”. ..

: ! SUMMER
" Group‘D’ 1. Saree (Terricot) 2in 1 year 2infyear 2 in 1 year
‘employees 2. Blouse -3in 1year 3intyear 3 f“ 1 yean_'
(excluding 3. *Petticoat 3in1year Bintyear 3in 1 year *Specification is 3771
Lab. .- 4. Chappals (Ladies) 1 pairin 1 year il - 1pairin 1966
" Attendants - . 1.year

(Female)

SR
gt

CIX xpus




M. @ @) (4) (5) (6) 3
L - . @ -
) WINTER 3
1. Ladies’ Half-coat 1in 3years 1in 3years Nil CX
- 2. Woollen'full-sleeved 1in2 years 1in2years Nil Open neck buttoned up

jersey

7
3. Woollen socks

4, Sh_oes_(Ladies)

I
o
&
5. *Umbrellas
. 6. **Blankets
/.
/
R
v

jersey, cardigan type (in.
place of closed neck) in-
the same quality/price .
range if so required by -

an individual

2 pairsin 2 pairsin Nil (O.M.No: 14/6/84/JCA .
3 years 1 year dt. 20.9.84.
1 pairin- 1 pairin 1 pairin
‘2 years 1 year 2 years .
Nil *1in2years Nil *Admissible only to

" , , out-door employees.
Nil **1in Nil. - **Female chowkidars

- 3years ' where employed may

be given oné blanket in
3years at “All Winter’

& “Both Summer& -
Winter Stations”.
***Blankets at Winter
Stations are admissible -
to-only out-door female .
staffi.e. peons, sweeper

(b) Quallty, Specification, etc. of Unlform ltems of Group D’ Employees
(Excluding Laboratory Attendants)

(i) Clothing

S.No.

Livery ltem * Cloth required . Specification
L@ (3) | @
' 1. - .""Polyvastra bush-shirts (i) Half-sleeve 2.25 metres 67% Polyster + }

(in white colour) (70 cm Width) 33% Khadi cotton

B (iiy Full-Sleeves 3.00 metres (to be obtained from KVIC)
(70 cm Width) _
N . 4 _ :
§ 2 - Terricot pants (in grey colour) 1.20 metre for each Shade No. 11 of the NTC, T.N.

~ ‘Navy B'I/ue cloth for
.+ winter uniforms

', 4, " Pugree cloth Khadi

5. Mill-made mulls for turbans - =

2.75 metres for buttoned-
up coat and pant

- & P’s subsidiary price quality

Ends/10 cm. 252 + 2%

Packs/10cm. 220 + 2% . -

WH. Linear metre 376 +5%
Composition — Blend of
Viscose and imported wool

Bleached, usual width

Malmal cotton bleached,
81cm width _

IX xipuaddy .
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(3)

(4)

6. Fitty (for Sikh employees only)

'- 7 ..~ Blouse

8. , Petticoat
/

‘9. - Sarees

80v

10. Lédieg half-coat

//
11 Blankets

1 metre x 23 cm

1.36 metre (71 cm width)
OR ‘

1.15 metre (91/94 cm width)

2 metres of khadi cloth
(90 cm width)

5 metres

1.83 metres

-{1.36 metres Width)r

Coloured Khadi

Poplin (mill made)
OR
Khadi (71 cm)

1S/3771 -1966
Memsab PC Saree 67 x 33
polyster cotton (sky blue
shade) to be procured

fromNTC

Navy blue as against SI.No. 3

Ordinary (Barrack Grade Spn '

No. ND/TC/1408 (G) Types,

X Xipiiaddy

ST o A B and C (Ordinary)
Mm@ 3) (4 |
(ii) Footwear etc
1. Gents Chappals plain, black, full Rs. 100/-
chrome line uppers ‘ )
2. Lédies Chappals Chappals . Rs..93/-
3.  Gents Shoes. ‘Shoes plain, black leather " Rs. 120/-
i full chrome, derby pattern
complete with laces
H ) )
@ 4. Ladies Shoes - ; Shoes plain, black leather - Rs.91/-
' full chrome, derby pattern

5. Umbrella

~ complete with laces

- (iii) Other ltems -

With bamboo handles with
"8/12 new ball tipped-steel

(C) 'Revised Rates of Stitching Charges

Stitching charges as per approved ra

tes of the Governmen

t of India as issued from time to time. -

\x xipuaddy
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<+ name/surname in place of and in substitution of my former
. name/surname :

S

SPECIMEN OF AFFIDAVIT FOR CHANGE iN NAME/DEED
POLL/SWORN AFFIDAVIT

(Non-Judicial Stamp Paper)

By this deed |, the undersigned

.............................. (New Name)
formerly called ...........occc... (old name}, doing  .....ococociiinnnn,
(give profession or avocation) and resident Of .........ccccoecinniieiienenns
..... crerrene .. (@ddress) solemnly declare ;-

1.

That for and on behalf of myself and my wife and children and -
remitter issue wholly renounce/relinquish and abandon the use
of my former name/surname of .............. e and in place
thereof I do hereby assume from this date the name/surname
Of i and so that irand my wife and
children remitter issue may hereafter be called, known and

distinguished not by my former name/surname but assumed
name/surname of

That for the purpose of evidencing such rny determination,
declare that | shall at all times hereaftér in all records, deeds
and writings and in all proceedings, dealings and transactions,

private as well as public and upon aH occasions whatsoever,

use and sign the name of ........cccc.oceioviievrvceiceinnn as my

- That I expressly authorise and request all persons in ge‘neral;
relatives and friends in particular at all times hereafter to

- designate and address me, my wife, my children, remmer issue
by such assumed name/surname of

K ‘aocordlngly '
N B .‘ '/,' . /
T
' ; . N . [
R |
410 : -
_ ;‘_

o 4'. In witness whereof I have h

Appendlx XII

rand
cnbed my former ang
ereunto SUbS .............. and

adopted name/surname 1] UTRUTUUURRRRPRTEY nd seal,

OF woveereereasnneemsseeees R
if ANy, thIS oo day

' ed
Signed sealed and delivered by'the above nam

EQIMEE NAME covsereessreessenseese 7o
Date :
In the presence of:
N- > NAME © criueereresermasemisrsese st
AIME © veveereneeemeiieeniansrnsannanest '_
Address . Address ...............................
FESS © rcrormresvaronaanrarnsenees

n i the ’ resence
(This deed poll/affidavit may be s1gned anddattsi';ﬁssllr; r: ab‘:oad) (
of a Magistrate or Consular Officer in an India oad)

e, a phoant ‘should insert

Note i e o ecnr::ngemcl); ?:;:Jted gewspapers (o(r;e \é)c;::(;
et fthe aera in which helshe is residing andse on

T owapape of the area of permanent address) and su Al
:rz;?r:f\’pnaepv(j;papers at the ttme of applylng for paSSpO _

his/her new name.

i
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... APPENDIX = Xill.... B B
j . KENDRIYA VIDYALAYA SANGATHAN
Format of Show-Cause Notice Under Article 81(d)(3)

Subjec_f .:

ShrifSmt/Km. is hereby informed that
he/she ‘has remained absent for a period of fifteen days or more

..... without sanctioned leave or beyond the

period‘o_f leave originally granted or subsequently extended. Shri/Smt./

KM has neither reported for duty within
the aforesaid period of 15 calendar days nor satisfactorily explained

~ the reasons for his/her absence in terms of subclause (1) of Clause -

(d) of Article 81 of the Education Code, he/she is deemed to have
voluntarily abandoned his/her service and thereby provisionally lost

lien on his/her post.

As required under sub{clause (3) of Clause (d) of Article 81,

this order is hereby m
abandonment of service

ade recording the factum of voluntary
by Shri/Smt./Km. ..o and

provisional loss of his/her lien on (post) and the same is hereby

communicated to him/he

. Asfurther required u
81, Shri/Smt./Km. ..........

raccordingly.

nder Sub-clause (3) of Clause (d) of Article

............ ----.. I8 hereby given the opportunity

to show cause as to why the aforesaid order of provisional loss of
lien should not be confirmed. :

..................................... may make written

representation to the (Appointing Authority’s name and designation)

~ within 10 days of the rece

To,
Shri/Smt.-Km.

.........................................

ipt-of this order failing which an order shali

!

;’:(Signature)

~ (Name and Designation of the Appointing Authority)

o/

412

Bl e m e 2

STANDARD FORM OF ORDER OF SUSPENSION
| " (Rule 10(1) CCS (CCA) Rules, 1965)

(Place of issue .......ccecevvennnne. date .....ceeeeenne )

1. 4Wh'ereas a Disciplinary Proceeding against Shri/Smt./Km.

.............. (name and designation of the employee)
is contempigted/pending.

OR

2. Whereas a case against Shri/Smt/Km. ......cccoeureeerirrermriinnnn.

‘(name and designation of the.employe_e) in respect of criminal
offence is under investigation/inquiry/trial.

Now, therefore, the undersigned (the Appointing /_\uthorlty olr ané/
‘authority to which it is subordinate or any pther authority emgcr)]\?eerigd
by the Sangathan in that_behalfg5 in tex[egnsifz So; :Cz gs\(/v(;;ssz onferrec
; -rule (1) of rule 10 of the Central Civ ( ' ,
ig)érsl?rgl r:n(cej g\p))peal) Rule, 1965, as extended to Kendriya Vldyaifggsé
':hereby_ place the said Shri/Smt./Km. ......c....c....... emneieeneeene
fsuspension with immediate effect. ‘

It is further ordered that during the period that this order shall

remain in force, the Headquarters oi)‘ S;lril/lsbmt./Km.
" (name and designation of employee shallbe ......coceee. e g
‘ Ename of the place) and the said Shri/Smt./Km. .......cccoveuen...... shall

not leave the Headquarters without obtaining the previous permission
of the undersigned.

: " (Signature)

(Name ahd4designation of the Suspending Authority)

c i Name and designation
. Copy to Shri/fSmt./Km. ....ccoeceveeveerernnns ( Name '
1 of ?r)l,e suspended officer). Orders regard_lng.subSIst.e/nhcei
allowance_jz admissible to him/her during the perlqd‘of his/he

suspension will issue separately.

~ —

~
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Appendix XIV

2. Copyto Shri/Smt./Km. ......... e L (Name and -

des;gnatlon of the Appointing Authorlty) for mformatlon

3. Copy: to SNA/SME/KMN. v (Name and
’ de3|gnauon of the lending authonty) for mformatlon

4. The circumstances in which the order of suspension was made
are as follows :

(Here give devtairls of the case and reasons for suspension)

NOTE : Endo’irs‘ements 2 t0 4 should NOT be inserted in the copy of
the order of suspension sent to the officer to be suspended.

414 | o

o APPENDIX XV

STANDARD FCRM OF CERT |F!CATE TC BE t—URNlSHED BY
THE SUSPENDED OFFIC!AL UNDER F.R. 53(2) ,

, ..... ..... — (Name of employee) having been placed
under su'spens(on oy order NO. wueeeicnns e "daied ................
white holding the post of ... do hereby cemfy tha? | have

not been employed inany business, profeSSlon orvocatlon for proﬂt/
remuneratson/salary.
' .Sigr’}ature“ :
Name of the erﬁpl‘oyee
, ’Addres_sv |

415
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“-f-‘APPENDlX XV

~ STANDARD FORM OF ORDER FOR REVOCATION OF"
~* SUSPENSION ORDER

(Rule 10(5) (c) CCS (CCA) Rules, 1965)
ORDER '

Whereas an order placing Shri/Smt./Km. .......coooeveeve i,

(Name and designation of the employee) undér suspension made/ e
was deemed to have been made by ST oo ISP -

_ . Now, therefore, the Sangathan/the undersigned-(the authority
which made or is deemed to have made the order of suspension or
any authority to which that authority is subordinate) in exercise of the
powers conferred by clause (c) of sub-rule 5 of rule 10 of the Central
Civil Services (Classification, Control and Appeal) Rules, 1965, hereLy
revokes the said order of suspension with immediate effect:

(Signature) -
(Name and designation of the authority mak'mgthis order)

1. Copy to Shri/fSmt/Km. ..o i, (Name and
desrgnatron of the suspended officer).

2. COPY 10 SAA/SMEIKIM. weovvorroeeeeerressereeereser e (Name and
' designation of the Appointing Authority) for information.

3. Copy to Shri/Smt./Km. (Name-and
‘desrgnatlon of the lending authorrty)

w4 Copy to Shrr/Smt T e (Name and
. ( desrgnatron of the authority mak|ng the order of suspensron)

; !
5/ The reasons for revoking the order of suspensron are as totlows
(Here glve |n brlef the reasons) S T

. jNOTE . S P

e [ e

Endorsement as in para 2 should be made where the olrder o'

revocation of suspensron rs made by an authorrty lower tha
the Appomtlng Authonty :

‘_*“416;,_-

the suspjended officer.

' "'""Endorsement as in para 3 should be made where the rder of

suspension has been made against a- “Borrowed Offrcer” o

Endorsement as in para 4 should be made where the order of
revocation of suspension is made by an authority other than the
authority which made or is deemed to have made the order of
suspension.

Para 5 should be inserted only if an endorsement as in para 2
3or 4 is made.

Endorsements 2 to 5 should not be inserted in the copy sentto

Bt ]




Appendix_ Xvil

1. APPENDIX = XVl o - ooosrs

l - :STANDARD FORM OF CHARGE-SHEET FOR MAJOR
ke PENALTIES

(Rule 14 of CCS [CCA] Rules, 1965) -

- g Attention of Shri/Smt./Km. ...l L il - origtinvited”
. -to Rule-20 of the Central Civil Services (Conduct) Rules, 19.64 O
./ as prescribed in Article 59(27) of the Education Code for Kendriya -
"Vidyalayas under which no Government Servant shall bring or
attempt to bring any political or outside influence to bear upon

: any superior authority to further his interest in respect of matters

S W

P

h Kendriya Vidyalaya ............c..c.o..... “pertaining to his service under the Sangathan. |f any

; : ‘representation is received on his behalf from another pfarSQﬂ in
File N.o.-": DA oo “respect of any matter dealt with in these proceedings, it will be
) MEMORANDUM presumed that SRVSMEKM. .. is aware of such

a representation and that it has been made at his instance and
action will be taken against him for violation of Rule-20 of CCs

The undersigned proposes to hold an inquiry against Shri/Smt./ .
(Conduct) Rules, 1964.

(111 SR ....... uinder Rule-14 of the Central Civil Services
(Classification, Control and Appeal) Ruies 1965 as extended to.
Kendriya Vidyalayas. The substance of the imputations of misconduct
or misbehaviour in respect of which the inquiry is proposed to be:
held is set out in the enclosed statement of articles of charge:
(ANNEXURE-I). A statement of the imputations of misconduct or
misbehaviour in support of each article of charge is enclosed
(ANNEXURE-II). A list of documents by which, and a list of witnesses
by whom, the articles of charge are proposed to be sustained are . *
also enclosed (ANNEXURE-IIl and IV). ' : ‘

6. The recéipt of the Memorandum may be acknowledged.
| - - (Signature)
(Name and Designation of Competent Authority)

To,
SRS, oo eereeeeeeseeeenee

2., Shri/Smt/Km. .cooooomrrenne. et is directed to submit
within 10 days of the receipt of this Memorandum a written
statement of his Defence and also to state whether he desires

veegnghe et S

. to be-heard in person. - ' .
4 . .3.  He is informed that an inquiry will be held only in-respect of "
';f . ‘those articles of charge as are not admitted. He shouid, i

i therefore, specifically admit or deny each article of charge. -

T T e
e gt iy =,

4] Shri/Smt/Km. ..o et is further informed that if.
" he does not submit his written statement of Defence on or before

% the date specified in Para-2 above, or does not appear in person
. :before the Inquiry Authority or otherwise fails or refuses to comply
~with the provisions of Rule-14 of the CCS .[CCA] Rules, 1965, :s
.- “-or.the orders/directions issued in pursuance of the said rule;
e Inquiiry Authority may hold the inquiry againsthim ex-_partcTi.'

i .

: AI_;,::_’,'_.; R

_t/..:-...::_‘z::—..f +
~

1
ke ™~ !
R “—
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. 'ANNEXURE I TO APPENDI'X-’— XVl

_ employee) are proposed to be sustained. -/

. ‘ Article —I
That the said Shri/Smt./Km. ... SO while functlonmg
AS e, during the period ..............................
" Article - 2

Thatduring the aforesaid period and while functlonrng in_the aforesard

office, the sa|d Shn

SR cooe Artlcle—III

That during the aforesald period and while functlonlng in the aforesaid

office, the said' Shrl

.................................

ANNEXURE 1O APPENDIX XVII

‘Statement of imputation of misconduct or mlsbehawour in support

of the articles of charge framed against Shri/Smt./Km. .
(Name an_d deSIgnatro_n of the employee). _

Article -1
Article —-1I
Artlcle =1l

ANNEXURE III TO APPENDIX XVII

List of documents by which the articles of charge framed agalnst

ShrifSmt./Km> ..o (Name and deS|gnat|on of the

N !-

ANNEXURE IV TO APPENDIX XVII

List of wutnesses by whom the artlcles of charge framed agalnst '

Shn/Smt /Km B SRS S (Name ‘and desrgnatron!of the
employee) are: proposed to be sustalned

2 / .

420 N

“APPENDIX = Xviil F |-

STANDARD FORM OF THE ORDER RELATING TO THE
APPOINTMENT OF INQUIRY OFFICER/BOARD OF INQLIIRY

[Rule 14(2) of CCS [CCA] Rules, 1965]
No. ..o
“(Place of ISSUE ...uvveevveeiiiiiiiiiee )

ORDER

WHEREAS an lnqmry under Rule 14 of the Central Civil Services
(Classification, “Control and. Appeal) Rules, 1965, as extended to

Kendriya Vidyalayas, is being held against ........................ (nameand

designation of the employee)..

And whereas the undersigned considers that a Board of Inquiry/
Inquiry Officer should be appomted to inquire into the charges framed
against Shrn ............................ RS :

Now therefore the undersigned, in exercise of the powers
conferred by sub-rule (2) of the sald rule, hereby appoints —

A:Board of Inquiry conSIstlng of :

[Here enter names and designation of Members of the Board of

inquiry.]
1)
: 2)
3).
o
Shri ........... ........... (name and deS|gnatron of the Inqurry‘

Officer) is" hereby appomted as Inquiry Offrcer to inquire into the

charges framed agalnst the said SHri-.......0cc.ocoovvveiercee,

" Signature

Name and deS|gnat|on of Competent Authorlty

-

oo o~




[ o)

o E

S e A SR et
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CAPPENDIX=XIX oo« e e e

‘was appointed as [nquiry Officer to enquire into the charges framed-

thereon.

(name and designation), is hereby directéd to submit his
_ representation on the Inquiry Report within fifteen days of the receipt

- Shri....... SR (Name and designation') f},
e ——————— s Ceeeeeeees ... (Address)
N
422 N

STANDARD FORM FOR FORWARDING THE INQUIRY
REPORT TO THE CHARGED OFFICER

[Rule 15(4) of CCS [CCA] Rules, 1965]
File NO. .vovveeveenn.

MEMORANDUM

WHEREAS, Disciplinary Proceedings against Shri............... ‘
(name and designation) was initiated under Rule-14 of Central Civil
Services [Classificatioh,_ Control and Appeal] Rules, 1965 as extended
to the employees of the KVS vide Memorandum dated.....

WHEREAS Shri ........ovo. S (name and designation)

againstthe saidShri..........ccoovoiviiiiiriee. (name and designation) :
who submitted the Inquiry Report to the undersigned on e

AND WHEREAS, in accordance with the instructions contained
in Rule 15 of CCS [CCA] RULES, 1965, hereby provides a copy of *
the Inquiry Report to the Charged Officer for making a representation

NOW THEREFORE, the said Shri

........................... Teeveavssrreseasae

of this Memorandum. :

, : : Sign_atdré
Name and designation Qf the Competent Authority

STANDARD FORM FOR MEMORANDUM OF CHARGESFOR
- MINOR PENALTIES ,

[Rule 16 of CCS {CCA] Rules, 1965]

NO. oo v
(Place of issue ..................... Dated ..o
‘ MEMORANDUM |
Shri/Smt. ......... .......................... (dé_signation).‘ Kendriya-
Vidyalaya, ...... is hereby informed that it is proposed to

take action againsthim under Rule 16 of CCS [CCA] Rules, 1965 as
extended to the employees of KVS. A statement of the imputations
of misconduct or misbehaviour on which action is proposed l_o be
taken as mentioned above is enclosed at Annexure A.

SNA/SML. coeeeeeeeeeeeeeeeeeeeeerens is hereby.given an opportun_'\ity
to make such representation as he/she may wish to make against
the proposal. : . -

HShri/fSmt. .oovevveeeeeen. B fails to submit his representation
within 10 days of the receipt of this memorandum,.it will be presumed
that he has no representation to make and orders will be liable to be
passed against Shri .........cccccoceeeeveereeen. ex-parte.

The recéipt of this memorandum should be acknowledged by
SHA/SML. o ' -

oo Signature
Name and designation of the Competent Authority

D R L L T P P X T EELE Ao

423 N0
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*" APPENDIX ~ XXI PERRES
'STANDARD FORM OF ORDER FOR TAKING DISGIPLINARY .

ACTION IN COMMON PROCEEDINGS , :

[Rule 18 of CCS [CCA] Rules, 1965] -
NO. veeveveeen.e. § '  ‘Date:
ORDER

Whereas the emponeee specified below are Jomtly concerned g
in a dlsmpllnary case. ‘

Shri/Smt./Km. ............ SR
Shri/Smt./Km._ ..............................
- SAA/SMLIKI, oot

" Now, therefore, in exercise of the powers conferrec by sub-rule .

(2) of rule 18 of the Central Civil Services (CCA) Ruies, 1965 as’’
extended to Kendriya Vidyalzyas, the undersigned hereby directS'

(i) thatdisciplinary action against all the said emponees shaII '
be takén in common proceedtngs

(i) that Shri/SMt/KM. ..o.ceveeeeeeeeeeeen e (Nameand -
- designation of the Authority) shall function as the - '
Disciplinary Authority for purpose .of the common
proceedings and shall be competent to impose the followmg S
penalties, namely :-

(here specnfy the penaltles)

(iii) that the procedure prescribed in Rules: 14 15 and Rule 16
shall be foI_Iowed in the said proceedxngs_ o

\ ¢

_ Slgnature
Name and deslgnatlon of the Competent Authorlty

Copyto - ’ g B
: Shrl/Smt /Km et e, (NaMe and desngnatlon) '
Shn/Smt/Km i ‘ (Name and desngna’uon) ’

L -‘S_lf]rI/Sr_nt.,/Km,,. ...... (Name and deS|gnat|on)

AN

C 424 . (

APPENDIX xxu K

STANDARD FORM OF THE ORDER RELATING TO THEV
APPOINTMENT OF PRESENTING OFFICER

[Rule 14 (5) (9]

(Place Of ISSUE .....oovvvvvvvs : Dated: ....ccoeeenenn )

ORDER
WHEREAS an inquiry under Rule 14 ofthe Central‘.CiviI Services
(Classification, Control and Appeal) Rules 1965, is being held against

CSH/SME/KM. i (Name and deS|gnat|on of

the accused officer).

AND WHEREAS, the under3|gned conSIders that a Presentnng'
Officer should be appointed to present on behalf of the under5|gned
the case in support of the articles of charges. S

he powers
NOW, TH EREFORE the under3lgned inexercise of t
conferred by Sub - Rule (5) (C) of Rule - 14 of the CCS [CCA] Rulesd
1965 hereby appoints Shri/SMEKM. cooeirmiriierineadsinineese (Name an
designation of the Presenting Officer) as‘the _Preeentlng Officer.

Disciplinary Authonty/Authonty competent to ‘

authenticate orderi in the name ofthe Sangathan

4 Copy to : |
1. The.Presenting Officer

The AcCused Officer

2
3. The IanIryOfﬁcer N
4

Copy for information and necessary actlon to the C B.1. with
: reference to their letter No ....::.;;~, ............. dated ..... ......

R

"~ Disciplinary Authofity -

T

<k g e = Ay mn oy
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) ..APPENDlx XN
ORDER PLACING AN OFFICER UNDER SUSPENSION WHEN

~(Place of issue ................

HE IS DETAINED IN CUSTODY
[Rule 10(2) of CCS [CCA] Rules, 1965]
CKV/KVS
No.
Dated: .....cioeeen.... )
ORDER |

WHEREAS a case against Shri/Smt/Km. ............. N
(Name ‘and designation of the emplovee) m respect of a cnmma|
offence is under investigation.

AND WHEREAS the said Shri ...l was
.detained.in custody-on ............ccceeiiniinnnenn. tor a period exceeding
forty-eight hours.

NOW, THEREFORE, the said Shri .......cccccoocviiiiiiiiiiniices
is deemed to have been suspended with effect from the date of
detention, i.e., the .................coecueeennneee.. in terms of Sub-rule (2) of

Rule 10 of the Central Civil Servrces (Classification, Control and
Appeal) Rules, 1965 ‘and shall remain under suspension until further

- orders .
' Sign_ature ...................................
Designaton of the Suspending

S AUNOTY oo oo ;
CTo, _ T \
| SHH/SMEK. oot

Copyfor lnformaﬂonto L A
‘ '(Head of thce/Controlhng Oﬁrcer):‘: o R ,i'

| 426 L ) e »

FORM NO. 1
- CONFIDENTIAL REPORT
OF
m. ‘
(131 IR UU U U UV PTPTP PSS PPPPOPTIPPRIPTRTSPR PRSI T ST
: .
Designation .........c........ PSRN R e
Date Of Birth ..o s TR
e / 88 Bt | o
Name of Headquarters/Regional Office .............. Since Awhﬁen ..................
From I To -

. MU / CONFIDENTIAL & % -+ <"
- owE Raem wmes .

(MINISTRY OF HUMAN RESOURCE DEVEL 'P N
" DEPTT OF EDUCATIONS:
S - NEWDELHI

APPENDIX - XXIV \)




5 Abpehdix XXV - -
o - My / Confidential

C o fdened |ieH

(AT GarE fdes warer)

(R fawrm)
T2 feeen

KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT. OF EDUCATION
NEW DELHI

HYaT YT / SUGET / e g @ e ¥ My R &1 9z
Form for Joint Commissioners/Dy. Commlssmners/Assnstant Commissioners
e / 8 et
Headquarters/Regional Office ...
T BN a1 98 / 3af o) R
Report for the year/Period ending ..
PART-I PERSONAL DATA .
- (PrITEd & HERR T SEAT W)
(To be filled in by the Administrative Section of the Office)

1. R &1 9H

Name of Ofﬁcer‘
2. I RSN Ifaa Sy / Seenfa T 8
Whether the officer belongs to Scheduled Caste/Scheduled Tribe.

3. = faf
: . Date of Birth
4. AR fgfea & o i PSS
. Date of continuous appointment Date Grade
5. ot ue AR Prgfe @ Ry fodin . s

" Present post and date of appointment thereto. - Date Grade
6. w&wwamﬁﬁm(mmm) 5

IR G URE R g A R ., . :

Period of absence from duty (on leave, trammg etc.) - - . '
durlng the year. If he has undergone any tramlng specnfy

TH T ERER .ol i

Name of the Officer ......corvvnvnsreiinnnns
FATE B4 arell Jafy &1 Rare :
Report for the period ending ..................
HAT-I\ . g—ih
- Part-i SELF APPRAISAL

Rra afremd H RS fordy o7 78 & 98 W
(TO BE FILLED BY THE OFFICER REPORTED UPON) -

(the - No extra sheet for self-appraisal - to be used)

1. ol ol dfera faver

Brief Description of duties.

2. @B O e /I /B YA Fu I forg PR fahu g1 an snue

- for fiRa fre o B 4 @R /A a1 3 oy W) S S @ 3e—

o S WRIREar @ SR UR 90Ty 3R TE o 3 gie | aH ST
FaTE | (ITTERVT B oy S T & forg arfies ard o)

Please specify targets/oblectlves/goals (in quantltatlve or other terms) of

work you set for yourself or that were set for you, eight to 10 items of work in

the order of priority and your achievement against each target. (Example
Annual Action Plan for your Division).

a@/eﬁm/éﬁﬁ .

. Targets/objectives/goals -

| SuefRR

Achievements

Apperidix'f(')'(l'vi .




Syl o s . o Appendix XXIV '/.l;i
Appendix XXIV - _ : . o i
T ; R TR T e ‘( s R : Sﬂaa)lil - TH ] L
ISR BT A o Name Of the OffICET «..uemrerrrresrersrssssssseees
Name of the OffiCer ......rercrreermierernnen e B e orafly B Rt ;
AT B areht arafer ) R . : - Report for the period ending .....c.c-wewee ’:
Report for the period ending ............... AT © R afteR gRT R 9 @ for 3
3(a) Wﬁw 2fraaTq T el / Seet /o o ity ¥ <@ st e Al Part-lli TO BE FILLED IN BY THE REPORTING OFFICER ' !
@ PE IiaJSe Bst@at @B@,‘lﬂf?«’a&ﬁrﬁ ST & Y QreariRard vl & ot & e | il @) o waeR d e " '
goals referrid'to : r¥ _t‘he shortfalls with reference to the targets/objectives/ -k (o) Nature and Quality of work -~
‘ T o item 2. Please specify constraints, if any, in achieving 5 Pud ARG ERT ¥ T -l W) fewel € ofik Ry w9
i _ ﬂug_m%wmaaa‘immﬁ?ﬁaﬁ?zﬁﬁa’i%ﬁ
| ﬁﬁqmwﬁﬁm%tuﬁ@zﬁﬁmﬁm
L qreIRaTd B a3 ) g | S ;
i Please comment’on Part-l as filled by the officer and ‘ i
{ specifically state whether you agree with the answers relating :
B to targets and objectives, achievements and shortfalls. Also "™ ' R
| \. specify constraints, if any, in achieving the objectives.
i . o e A Ffe — _ i
§ o - Quality of output — , o ¥
; ‘(zg) S w1 A weer X R B Al o B e e mzﬁwaﬁ?m%mﬁaﬁ?mwﬁﬁam |
: 3T AaE a7 N veerd & | - ¥ o, afz A 2 ar e < g, SfEr & o e L
(B) Please also indicate i in whi : B wR W fouo g o . ,
' 'achievemeht;r'\::wcc?‘;oSre:‘osn:zbﬁtri}cl)cnht::aercra?ohave been significantly higher Please comment'ir: the officer's qualiiy of perfoﬁﬁénce
: : : ) _having regard to standard of work and programme objectives i
: and constraints, if any. : - - Y
1 3. A TR §
; Knowledge of sphere of work _ : - !
{i m%w%ﬁﬁ%ﬁm%ﬁdﬂﬁﬁmﬁlﬂé— ‘
gt 3 X F e B AEH & faReT|
o - _ _Please comment specifically on each of these, level of . i
S L . . . ) Knowledge of functions, rules and regulations related . . |
4 WW@ ™= % w7 @adl Bever 9 o argd Aol aiffe el instructions and their applications.. . R -
A . 31 O E P ot T : : :
& ¢ o) afz 98 fawoh : . : (B) ~ATTRIBUTES . ) o ;
' Please state wheth 1 2t B &1 A @ e | : L R @ dmmar:. . o 1
:b}ece'din calw gt er the annual retum for immovable property for the - - Analytical Ability : L Sl ]
C Sanvary thee;; aarr"ygstr ;rr«]asdﬁ:ed fv\fllthin the prescribed date i.e., 31st Rred RS, AR T EA.IA B fare Riwed T8 - :
-, vanuary gitne year. , the date of filing the retumn should be given. SN RE N 2 : ‘_ﬁ’éi _ !
B ) s 0 ! 4 aﬁq - . a\; . i{ . \1@ . '; . 7 3:
4 i mmmmwmaﬁmm%m_ﬁmm C i
‘ T Please comment on the officers ability: relating to analysis" = . l
i / . ‘of pros-and cons; formutation:of. alternatives*and their - - !
- el e " evaluation for solving problems, ability to indicate 'decision. &
LT - BT areas, t v T coEe
A . " Signature : _ IR e e
‘ N - . ™. . \\ f . ) . . Y
430 ) . . L L . .. . \\1: =
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'mu‘s'%mﬁéﬁ?a@mmmaiﬁﬁwhﬁim'
T GHAT B, SN ITRQNAE DI /G, I8 4 HH

R e AR F B [ L
: 'Ablhty to msplre ‘and motlvate ,
@?WWW@?MWW&%
] ‘:’PIease comment on the capacrty of offrcer to motlvate
-’.to obtaln wulllng support b

3 AER H HIA
Communlcatxon Skill ;
WP 3R forae T § & Siedr, T e
aRelgdl & A faR ydbe @e B ARE. B
wammwmﬁmﬁm
A Araar w) ool §

Please comment on the officer's ability to communicate
with brevity, clarity and accuracy both orally and in writing;
ability to-draft notes, -Cabinet Notes brlefs for
Parliamentary matters etc. S B

ygdl vfd

Initiative : &

msﬁmﬁwmmqﬁmﬁmaﬁ
e @ gwar 3R Sura e sfiRad reriRat
ﬁ?ﬁﬁaﬁﬁﬁzﬁwmaﬁmwﬁmﬁél

Please comment on the capacity and resourcefulness
of the officer in handling normal as well as unforeseen
situations; willingness to take additional
responsibilities and new ‘areas of work

oT @ Hf gReeT

Attitude to work -

& uf et wwiia & iR Gre & frg fbaen s
W%WmﬁWMﬁmW| :

Please comment how far the’ officer can be relied.upon, .

“his sense of responsibility, the extent to which-he/she .. *. .

is dedicated and motivated, his/her wﬂhngness to |earn e
‘and’ ‘systematise his/her work. -

»own conduct and capacny;

(iii)

(iv)

SR - Appendix XXIV

Name of the Oﬁioer .......................... .....

‘Report for the period ending .................. '

Superwsory Abnhty
m feraferRaa & NEERE BEaMED aﬁTzrcﬂ W t%umﬁ

Please comment on the officer’s ablllty retatlng to :-

P e # Anfee=

Guidance in the performance of tasks. ' - .
mﬁf&mﬁaﬁwﬁw (ﬁfﬁﬂqq@tﬂf%ﬁg@a}a‘rw
; ) . :

Revrew of performance (monitoring of key areas mcludlng - o

finance etc. sanctions). .

qﬂﬁwaﬁfﬁ%ﬁmmﬁaﬁwﬁtﬁmwwﬁﬁu
BT B T |

Capacity to take decisions at hls/her level on matters '

- within delegated areas.

SSNIGEICEIINETCE|

Maintaining discipline. o
A Hde TAT D P o
Inter-personal relations and team work : .
Waﬁiﬁaﬁmﬁtﬁwzﬁﬁaﬁﬁrmmmﬁﬁr
WRIET B Al gl S wAME § Weg o B
SRBTE B e W femeh < |, AR B SN D
UF GE B Y i Pl e AR et B B A
ﬂmaﬁméﬁwaﬂ%mﬁmﬁﬁm
& B O W fewel €

Please comment on the quallty of relatlonshnp with
superiors, colleagues and subordinates, and on the ablhty
o appreciate other's point of view and take advice in the
proper spirit. Pleasé also comment.on his/her, capacrty to

. work as a member of a team and to promote team spirit

and optimise the output of the team.”.

ST W e (orEf e )

Relations with the public (wherever apphcable)
PuT HER 1 T ¥ e TRIT ST Y Wﬁm
& Ry S orgfvar Hreran & ar A fewdy 3y

Please comment onthe offlcer s accessnblhty to the pubhc' -
and responsrveness to thelr needs RN o

P

&
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Appendix XXIV o
LTI Rt 2

Report for the period ending

8. g mﬁ/aﬂ?ﬁa TANRY /9 B FHAR
Tt & ufy

Attitude towards Scheduled Caste/Scheduled Tribe/
Weaker Sections of Society. :

10. 3 3R Ry e
Aptitude and potential :
(PN STRBR B feore & wfy ) Wil Remali
IR H gHa @) ‘

(Please indicate possible lines of growth and
development of the ofﬂcer) ~ : ‘

1. JfRpEmor

Training :
maﬁmﬁﬁmnﬁmaﬁvmmmﬁﬁaﬂqmm

ﬁmﬁq&%mma‘vﬁv
ﬁ:mw :

Please glve recommendatlons for training with a view

to further |mprovmg the effectlveness and capabllmes
of the offlcer . .

~ Appendix XXIV
FRPRY LA .
Name of the Officer ..
Report for the period ending .....cccecevvevveee.
AT-IV T
Part-lV GENERAL
1. ey
- State of health :
2. GG
Integrity :
3. 9HE i

General assessment :

maﬁw@r%wﬁmﬁ%mﬁﬁmm
o BT Seor Sue wffedt ¥ T e T &, SEa
AR e Ry g0 e 31 T G i B |

Please give an overall assessment of the officer with

_reference to his/her strengths and shortcomings and also
by drawing attention to the qualities, if any, not covered by
the entries above.

4. HONHI : : ,
(g@g/agam/m/sﬁﬂm/aﬁﬂaﬁw)@ﬂﬂ
PR BT 79 TS Sepe. P FE & W wRY I
% % 59 9= P S O 01 i e 7X@
ﬁmﬁmmwwﬁﬁﬁﬁgww

U X Seord faar S ET%Q)

Grading: e
(Outstanding/Very Good/Good/Average/Below Average) R
(An officer should not be graded outstandlng unlessk“«:' L
exceptional qualities and performance have been noticed; " .
grounds for giving such a gradmg should be clearly

brought out) RS ~ g

ﬁqﬁﬁwaﬁzﬁrﬂﬁm

e

i
PRI




“Appendix XXIV e | n :
o : SIS BT A ¢ APPENDIX 'xxv”‘ iy
f the Offic Cd
BN P FORMNO.2 1
v ‘Report for the period ending ................ N jj _
. v 1
ANV gRIEToT STy @t gl
Part-V REMARKS BY THE REVIEWING OFFICER
1. T JERI & ol §al B aaf '
Length of service under the Reviewing Officer . 4 o o
2. gET FRIBR) g9 a1a @ A § fb RAfET sfgrerd 3 ' ‘. o
: mwwwmmmamww Moy R 0 e
@Y e A R guoer ' ’ CONFIDENTIAL REPORT L : i
Is the Reviewing Officer satisfied that the Reporting Ofﬂcer had . ' : ' % kg
made his/her report with due care and attention and after taklng & o ‘ L
into account all the relevant material? - OF” : . Co N
3 WWWWWW%WW@W . : T &
H FEAd B 91 Y 3 GY SATSAT-AT 4G AR &7 )
Do you agree with the assessment of the Officer given by the - .
Reporting Officer? s there any thing you wish to modify or add? " afYy . i
4. Tyfen sferd g & e A R qen fafne S oot et e e
%mfal—a\[ a% el SJTW Rt el (‘Hﬁgﬁ}?ﬁﬂ qon ’S\Tﬁw F%ﬁ [ TP PPPP PP (
IR & \vEH w1t & R A afwgfaaali; qeH _ v :
General remarks with specific comments about the general Designation .........ccceceeaieeene TTSTOT e e s e 5
remarks given by Reporting officer and remarks about the ' N ‘ ‘ - ‘ o %
) meritorious work of the officer including the grading. N1 forfy S o " L . B X
5. waﬁmﬁwmﬁﬁwaﬁv/mmm%w - DtE O BIM oo S S
SIH eI Sf RIS El. Fﬁ ﬁf‘ﬂﬂ Y W 9| Name ofH.Ouarter/Reg. Offlce/Kendnya Vidyalaya ............ Since when................. -
" Has the officer any special characteristics, and/or any abilities ( N , . :
which would justify his/her selection for special assngnment or/ ' kil o : RO ;
out of turn promonon? If so, specify. . . From' SR S To' . . ;
‘ g—«lﬁmaﬁ‘cﬁlﬁ%mm ....... e ' ' o
.'Slgnature of the ‘Rewewmg Offlcer :_ - o o ) v
, (P A IR W) ' L L S A
S ST ‘(Name in block letters) [ Thm / CONHDENT'AL . ' il
- Place” B - .. :Desi natlon durn the erlod of re ort L Sy, ' ; R
ﬁ?ﬂfﬁ : | W% Ivg ; P ' p L . o (WWH@WW) R ) | ,,
: .}Daté k L ' : ﬁTeIephone TS ,? IR » . . (fQRHT 13“ ‘) : ; ' )
5 " I a n—g [ : lKENDRIYAVI?D%ALAYASANGATHAN P
. ; : PR Scrutlmzed by (Slgnature and’ Name)‘ D P 3
. B LI W $ EI?{TH L R : (MlNlSTRY OF HUMAN RESOURCE DEVELOPMENT) >
: AP EE R BRAm . EP‘ITOF EDUCATION. L ;!
- - T Slgnature & Name of the Offlcer ‘ }'] S D NEW DELHI g o s :
) ™ (4_37 | \ L it
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! Appendix XXV

_14._'-Wﬁgﬁaﬁaﬁr@

. Date of continuous appointment - . .Date Grade
; 'Presem post and date of appointment thereto. ‘Date - - Grade
‘ﬂ_aéa‘:é‘rmsu@%agqﬁaﬁaﬁmﬁ gL, qﬁmvrem%)

\37TR a8 W W T § Al faver ¥

4 A TR
it _,.Completgd:.py“(Nﬁame’

| e / & writer / e Rearag

KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)
DEPTT OF EDUCATION '
NEW DELHI

yvmﬁmﬁﬁmmﬁﬁm(?@wm/m/m
IYT BT BITIR)

FORM FOR CONFIDENTIAL REPORT OF OFFICERS IN GROUP ‘A’ AND ‘B’ (EXEPT
JC, DC AND AC)

Headquanters/Regional Office/Kendriya Vidyalaya
| g arel 9y / arafyy @ Rare
Report for the year/Period ending

W JofFrs aem
PART-| : PERSONAL DATA
(?mu"razx B HRT e ST '*ﬁ')

(To be filled in by the Admnmstranve Section of the Oftice)
1. IR HTIH

Name of Officer
2. g AT SRy S/ Sy 6 R
Whether the officer belongs to Scheduled Caste/Scheduled Tribe. "
3 s '
Date of Birth

e U

> Period of absence from duty'(on leave, training etc.) ",{ h
,:5;- }dunng, the year. If he has undergone any training specnfy

qT-Il
part-ll

(Note :

Brief Description of duties.

(A

Appendix XXV

ARET BT AH

Name of the OffiCer o emmmenrsieeess o

e 2 areh ey F R |

Repon for the period ending ...
SELF APPRAISAL

Rorg T & RO fordl o <& 2 98 w
(TO BE FILLED IN BY THE OFFICER REPORTED UPON)

No extra sheet for self-appraisal to be used)

fore e R e &, ¥ (oo /L A I
quﬁmmﬁm%mwm’aﬁ? ]

i alTTd\;
Ut @ | (SR B forc: anmative or other terms) of

lease $ targetslob;ecnves/goals _
::r?(syoup::[gr yourself or that were sewfor;you.vetght to: 310 fterns’ céfx \;:)nﬂ(‘:\
the order of .priority and your achieveme against & ch targe1 ( p!

Annual Action Plan for your Dmsion) :

aaq/aﬁ‘&m/u)u . SvedE.
Targets/objecuveslgoals

‘Achievements .




(@

(B)

R

- Name of the Officer

' Waﬁmﬁmﬁﬁﬁcﬁ—é

Report for the period ending

Wmaﬁl‘?zﬁr%’r s@‘ﬁﬂnamm e
wrgell, ST qRaeT e o JRives] B
mwﬁ?%ﬁwmﬁmﬁmﬁmzﬁ
1 fere fqaxor < -

Please state briefly the targets set and quantum of

work done in regard 16 recording, indexing and weeding -

out of files, maintenance of Guard Files, Sectional Note

Book and other Registers, furnrshrng of O & M and .

other returns etc.

P BT 2 H dag Y aﬁﬁ/ﬁ@w‘l/eﬂzﬁ &
mf%rﬁv@riﬁﬁlmquﬁﬁmﬁmﬁamaﬁ
Wi 3 g anaERar <€ 8 ar 3 aar |

Please state hnefly the shortfalls with reference to the
targets/objectlves/goals referred to in item 2. Please
speclfy constraints, if any, in achieving the targets.

o 9 e Bl S B R e o

_W@amwmw@ammm

|
Please also indicate |tems in which there have been.

Slg“l“ca“tly hlg e aCIHeVe llell[S al ld
ou COIl[ |bUtO||

._-}mmﬁﬁ;w@aﬁﬁmaﬁaﬁw. a
jgﬂqﬁfaﬁa?ﬁawﬁﬁalﬁnmﬂﬁawlamaé@ﬁ P
ma&ﬁmmmﬁﬂﬁnﬁﬁmﬁf"“’f’

_;the date of frlrng the return should be grven I

Ffleaselstate whether the annual return for rmmol/able =
f_properly forthe precedrng calendar yearwas filed wnthln .
“the prescribed date i.€., 31stJanuary of the year. If not '

: 4
4o ..'«»;:‘ ;
T
.
i ¢ .
Srgnatur’e G

Lo
S
!

HT-3
Part-ill

B

‘Name of the Officer .....c.....tne

Wmmm?ﬁﬁmﬁ

Report for the period ending

RafdT SW ERT.W W @ g
TO BE FILLED IN BY THE REPORTING OFFICER

(@) @ @ R g I
(A)

1.

o

Nature and Quality of work

Wmmnﬁmuw%@ﬁésﬁ?ﬁaﬁw
@agwﬁ?wmaahawaﬁ?ﬁsﬁ?aﬁm%ﬁ
ﬁﬁquﬁ@tw%laﬁ@maﬁmﬁrm
qrezeTRaN B@r W ]|

Please comment on Part-ll as filled by the officer and
specifically state whether you agree with the answers relating
to targets and objectives, achievements and shortfalls. Also-
specify constraints, if any, in achieving the objectives.

F frere @ BT —
Quality of output

Fual B meﬁwmmaﬁqa@mﬁmﬁ
@, At o1 &, mmﬁwﬁ@mammﬁ
& 'R W fewh g

Please comment on the offrcers quallty of performance
having regard to standard of work and programme oblectlves

and constraints, if any.

IS B TG

i Knowledge of sphere of work

R e % 9 mam%'mﬁeqnmréi

FI, ﬁwmﬁﬁwﬁﬂaﬁnaﬁﬁﬁsﬁ?t{%mw*

&ﬁﬁa@mﬁwﬁwml

" Please comment.specifically:on each of these, fevel, ol

Knowledge of functions, tules and regulatlons related

lnstructlons and therr apphcatlons

E;TTFNBUTES, O
Analytical Ability © -~
- frgeryyr TR, W@ﬁaﬁgaaﬂﬁa‘»%‘qﬁwaam# _

3R S q@T

By B e 3 AR A g, foia
: mmmmamaﬁmamﬁwarﬂ

Please comiment on the officer's ability relating to analysis -

"of pros and: cors; formulatlon of alternatives and their: e
evaluation for solvrng problems ablllty to mdrcate de' sron e i

‘ areas. T

B
T ST

T AR e

A ST ) - S AL




sir ! o AppendXXV .
_ 'Append/xXX\.ﬁ/ s PO |
- . ARHTY BT ATH - 7 _ Name of the Ofﬁcer ....................................
Name of the OffiCer .. immmmmrmmrreceonrns T B areht arafy & Rard
THI B ATl aﬁﬁl .?ﬁT Raré , o : Report for the period ending .............c......

Report for the period ending ...................

UH gER H e
Communication Skill :
Mg AR faRea = & & dfawar, wear iR
IRYET & I TR yoT & B AREN B
,, | Rrtt e @ fo R e
A7l & forg <iftra fewfrar anfe 1 foram & aftart
P qraar o) fewef) <

Piease comment on the officer’s ability to communlcate :

“with brevity, clarity and accuracy both orally and in writing;
ability to draft notes, Cabinet Notes, briefs for
Parliamentary matters etc.

RECHE

Initiative :

FUA JRHR B WG T g gkt |
fRues & e R Sur gEean, sfaRed Ry
AR T 8 WPR a7 @ A 97 R S |

Please comment on the capacity and resourcetulness
of the officer in handling normal as well as unforeseen

situations; willingness to take additionai

responsibilities and new areas of work.

T @ ¥ gReam

Attitude to work -
mwﬁmﬁé%aﬁﬂwaﬁrﬁﬁwﬁm

ST Gl 8, SHH YUREIAT & WEaT HEl aF & | a8

Ju wm & wfa feaw wufda @ iR feaT se

< 2, Wmmﬁmﬁmﬁm"

SRR -
- -Please comment how far the officer can be relied upon,
his sense of responsrbrhty the extent to which he/she

is dedicated and motivated, his/her willingness to learn - P
+..and systematise hisher work. . - ’

Ability to mspnre and motivate.

o g AR e mmemw}
”faﬂvﬂzmmmmﬁamﬁmmaﬂ#ﬁ-

CLn]

- .Please comment on the capacrty of ofﬁcer to rnotxvate. T
. -to obtain ‘willing suppon by. own conducQ and capacuty E

to inspnre conhdence T

. emmmamﬁmer

T and responsweness to therr needs

6.  UIOT Harll argar

Supervisory Ability : .
Fum Frefefea @ |9 § e @ draar w®
foaoh 2

Please comment on the officer’s ability relating to :-

a1 fwres # Artes=

Guidance in the performance of tasks.

o freres o e (R Ao wfee grszr aﬁa‘r @

HEYT HRAT) h ,
Review of performance (monitoring of key areas, lncludmg

finance "étc. sanctions).

mmmemmmﬁmﬁmwwﬁmi
B DY FHAT | B

Capacity to take decisions at his/her Ievel on matters’
within delegated areas.

CENIGHICEINECCE]

Maintaining discipline.

IR I T RS BT

Inter-personal relations .and team work :
maﬁ%aﬁﬁﬁa‘tmmﬁmwmﬂaﬁﬁr
S TR AR @ FH D TR AR qw’i & gepor @
HRIEY 67 AT qul SR A ¥ GAE A @
ARSI B e W Roweh &) Py, RS B AM D
UH Ge B &Y § 1 & AR fAear o[ d31 B
maﬁméﬁwﬁq%mﬁﬁwaﬁs@m
A D ol W ey < '

"Please comment on the quality of relatronsh|p wrth

superiors, colleagues and subordinates, and on the ability
to appreciate other's point of view and take’ advice inthe
proper spirit. Please also comment on his/her capacrty to- .
work as & member of a team and to promote team spmt T
and optimise the output of the team. ;- . :
ST § ey (et ar e o o
Relations with the public (wherever apphcable)

FOT SR A ST F AT S

Please comment on the officer’s accessibilit

L, T

R O

g 2

wk

'
B T



10.

ARLE

. 'Appenai}; xXxv

Report for the period ending

ﬁ?ﬁamﬁ/ﬁﬁﬁa TR /T & HAGR

Tt & id gftesor|
Attitude towards Scheduled Castes/Scheduled Tribes/
Weaker Sections of Society.

w54 3R faara emarg
Aptitude and potential :

(mﬁmmqawﬁfﬁﬂﬂﬁﬁﬁﬁmﬁa%aﬁﬁ
a1 <)

(Please indicate possible lines of growth and
development of the oﬁncer)

fRrefor

Training :
Wmﬁﬂﬁaﬂmﬁﬁmaﬁ?mwsﬁﬁaﬁ?aﬁ?ﬁ
quﬁgaﬂ#ﬁg&ﬁwa%qﬁrm%%q
faERe a |

Please give recommendauons for training with a view
to further improving the effectiveness and capabllmes
ofthe Officer. .

“r 444

R SRR

Report for the period ending .................... :

Name of the Officer .......
I B aTel Jaf d Rard
HIT-4 [,
Part-IV GENERAL
1. W“&U :
State of health :
2. TS
Integrity :
Il r a W’ -

General assessment

maﬁw@aﬁw&iwm%mﬁw%ﬂ
Wwa&ﬁawﬁaﬁuﬁ%ﬁﬁﬁmw% SREIN

_mmﬁaﬁ@mwwwwaﬁl

Please give an overall assessment of the Officer with
reference to his/her strengths and shortcomings and also
by drawing attention to the qualities, if any, not covered by
the entries above. ' ‘

(e / 95 3BT /3BT / 3/ 3iaa | ) (=il

SRR BT q A ISP B TG & WA FIRY T

a6 6 oo S B & o qe Hrf e 7 3w

¥ a8, R ameR R W eife &) 12 RS9 W

U Y Seord foar @ zm%q)

Grading : ©

(Outstanding/Very Good/Good/Average/Below Average)
(An Officer should not be graded outstanding untess
exceptional qualities and performance have been noticed;

grounds. for giving . such a grading should be clearly -

brought out).

Sién'ature of the Rep‘ortinQ Officer

(™ AT Rt H)

' .(Name in block letters) -

vl

[ ';"'."'Telephone

P SN

(ﬁthéﬁeﬂaﬁa‘?a‘hm)

. DeS|gnatlon dunng the period of report :

SR . .

e T ey T

e



HIT-5
Part-v

{ . .. ADPendix XXV

w

1.

- T 1 R G A aiR e 9 ok e e

. Reporting Officer? Is there any thing you wish to modify or add?

ARHTY T AH
Name of the Officer

. Report for the period ending ...............
GIIETT BT B arfivgfra
REMARKS BY THE REVIEWING OFFICER

Length of service under the Reviewing Officer

T gAY FRET 3 A1 A e ¥ R R sfiew

B T # v@d gy AP
Is the Reviewing Officer satisfied that the Reporting Officer had

made his/her report with due care and attention and after taking . -
into account all the relevant material?

1 3 RARET R g1 e 3 forg Ry 7 geeria
W WEAT & @ U T e AT geaT T ¥°

Do you agree with the assessment of the Officer given by the

JRFR ERT D W wm sifRgfar-gen fakne
feaforat & wwr amaa s sfigfiaat gon S e
B B e Faf D 9 g |
General remarks with specific comments about the general

remarks given by the Reporting officer and remarks about the
meritorious work of the Officer including the grading.

T e H A B e ok /A P A @ R
Wﬁs’mm%mmgmmmﬁmmmg
D! QI SR 81| afe &, o Rey Wy ¥ garg |

Has the Officer any special characteristics, and/or any abilities
which would justify his/her selection for special assignment or
out of tum promotion? If so, specify. : :

YIRIETOT SATNST B BRAER oo s
Signature of the Reviewing Officer
(T A R W) A
{Name in block letters) . ‘
U (R &Y 3l @ Ive). j
Designation during the period ot report '
GRIT: SR _—
- Telephone : C oo
) . £ ! {
i [ EETERA T .’ .
’ * | -Serutinized by (Signature and Name) ' .
DA RN @ smmR g Am L
- Signature & Name of the Officer MR
Cou e XL - _

APPENDIX — XXVI
FORM NO. 3

,CONFIDENTIAL REPORT

o~
P

OF

Designation ........... ST TP TR PP B R RTII

o fafa

“Date of Birth ..o ; ...... R

geer / & wrter /B R

Name of H.Quarter/Reg. Office/Kendriya Vidyalaya ..... e SINCE WHENLLeoclannn.

s

KENDRIYA VIDYALAYA SANGATHAN -

- (MINISTRY.OF HUMAN RESOURCE DEVELOPMENT) . -
: © ' DEPTTOFEEDUCATION® . ="
N

| DELHI
B

447"

e Ty e——

PR st elepmpint- 35 =g v
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" Appendix XXVI

4. .mmmﬁaj@aaﬁ/mﬁwé

‘6. - <o, SR Ferdl RS ’ | !
;f.-\'.ﬁ‘ﬁﬂ—ﬁﬂ@mﬁmmammnaaﬁ arg'mrr ‘ eﬂaﬁt

AR T B it i sl BT BT

n Completed by (Name & Srgnature) ST
el Bt R IR A= A
j v"ix"‘

:

KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURGE DEVELOPMENT)
DEPTT OF EDUCATION
NEW DELHI, .

qq &7 m&%ﬁﬂﬁ@ﬁﬁ%%"ﬂﬂﬁﬁﬂ%@@%ﬁzﬁ Wsﬂﬁraﬁ '

Mg KA &1 o

FORM FOR ALL OTHER NON-TEACHING STAFF INCLUDING STENOGRAPHER
TRANSLATOR ETC. EXCLUDING GROUP D" ~ -

oA / & ratera / 3 ferea
Headquarters/Regional Office/Kendriya Vidyalaya
T 8- aTel a¥ / eafy @ Rad
Report for the year/Period €NdiNG ... i deraneneneeesessensenssanses
ST Fafade a2a
PART-I PERSONAL DATA
(@raTaa @ FRE TR S W)
(To be filled in by the Administrative Section of the Offlce)

1 SR BT A

Name of Officer
2. 7ev &Y ug @1 9m
' Designation of the Post held
3. o fafy

Date of Birth

. Whether the officer belongs to Scheduled Caste/Schedu!ed Tnbe
5.'=Wﬁ€f{mﬁﬁ§ﬁrﬁ3ﬁﬁﬁl@ '

Date of continuous appointment to the present Grade
Whether permanenttemporary or offrcratrng

-~ Section(s) in which served during the year under Sectron Perrod

report and period of service in each!

8 ad o A el mmwaﬁ%me@ﬁ@mwm,.

Penod of absence from duty on leave trarnrng ‘etc. during, the year

HIIT-2
Part-ll

(Note :

1.

Appendix XXVI
.‘,‘ : E faﬂ' :ﬂT{ X Lo ‘. CRLEL. R “ e L_‘ LU
Name of the Officer ...
FHT B arel Jrafy @ Rare -
Report for the period ending ........... S—
) FI ‘3_@]3‘3
SELF APPRAISAL

37 arftver & Rue ol o <8 & 98 W
(TO BE FILLED IN BY THE OFFICER REPORTED UPON)

No extra sheket for self-appraisal to.be used)‘

Emu"ra»‘r‘\fr@ffaﬁa‘m

Bnef Descnptron of dutres

AP ENT ... S £ P - B & af /oty

ﬁmwmmaﬁ/mﬁﬁﬁmmﬁmaﬁmaﬁ
mﬁmm@aaﬁwmuﬂmﬁqmwﬁeﬂm
a7fRy, 1003@?%3@?{@3@%%%)

Brief resume of the work done by you during the year/period from ...............
t0 s SR bringing out any specral achrevements during the year/
period. In the event of shortfall in achlevements furnish reasons. (The

resume is to be fumished within the space provrded hmrted to.100 words - ’

and rs reqmred to be S|gned)

mmﬁ%wmmﬁﬁmmaﬁmw
ﬁﬁﬁﬁaﬁ@mmaﬁf@wﬁa&aﬁmmwﬁm
aﬂézﬁlaﬁaﬁaﬁﬁmﬁmﬁmﬁmr

Please state whether the- annual return for-. immovable property for the

‘preceding calender” year was filed within the prescribed date i.e., 31st
-January of the year If not, the, date of flllng the’ retum should be given.

Signature

st A R T e




O e

HAT-3 Rurd 29 a1l RERY gy ferfeor
Part-lll ASSESSMENT OF THE REPORTING OFFICER

1 RS st wm—2 § s g R Ty g ik

i Ravolt ¥ wead §1 afy 78 O oal oo wend & quwr

IAD T BRT & |

Does the Reporting Officer agree with the statement made
in Part li? If not the extent of drsagreement and reasons
thereof.

2. Wy
State of health
3. 9 gigadr ofR A & IgFHar

General Intelligence and keenness to learn

. HAT Brsal @ RefS, ST qur sedl, M wigat o

gl fAva § S g7 o1 &1 " &1 GiEra R 7
Please state briefly the quantum of O & M aspects of work
done in regard to recording, indexing and weeding out of

files, maintenance of Guard files and Registers, furnishing.

. of retumns etc. -
5.  wreg ® ugli @1

Knowledge of Office procedure.’

6. - ﬁﬂ@rﬁﬁaﬁrmmmwm%wﬁﬁww

P @ RN et ¥ o

Knowledge of Rules, Regulations and rnstructrons in general
.and with particular reference to the work allotted to hrm

7 TR B PR

.. Quality of work

@)mﬁwmﬁﬁuﬁﬁwmammﬁ_

AP 1 AT
A B aren aafy @ R

I 95l

Amenability to discipline

o § 98 &) graal

Punctuality in attendance

|l FHaRdl &\ W/ T G - (TRT A &)
Relations with fellow employees/Public relations
{Wherever applicable)

gt : o

Integrity: -
wﬁﬂéﬁmﬁﬁwm@ﬁwmﬁmmm

J IRER & v B TS 27 Al w o 9w evr

Has the Officer been reprimanded for indifterent work or for
other causes during the period under report” If so, please -
give brief particulars.

waﬁmﬁ#mﬂm#@mmmﬁum
v @ T 989 A I BT |

Has the Ofticer done any outstanding or notable work meriting
commendation? Briefly mention them.

SONERT :

STe /agd W/W/aﬁaaﬂ/aﬁ"ﬂa@rm) (aﬁ'cmﬂ
BT TH G OF ISP A T G Il oY, was 5
o e e e fagivang =1 <2 o ) 39 WER Y
%ﬁ‘hﬁ%mwmﬂhmmmm‘\r) a
%ﬁ?sl?fndmgNery Good/Good/AveragelBe\ow Average) (An
Officer should not be graded outstanding unless exceptional

qualities and performance have been noticed; grounds for_" .
giving such a grading should be cleariy brought out)
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Name of the OfiCET ......oorvrerrerererrereannen. ,

Report for the period ending ..................
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- Appendix XXVI'

Part-lV

T R B ol et Y aral

Length of service under the Revrewrng

Officer

Report for the period ending .................... B

g:rﬁ&rvrsr@mﬂfraﬁsrﬁgﬁﬁm

REMARKS BY THE REVIEWING OFFICER

1 g SRET g9 919 ¥ W
2 & R afer, 7 st a1
R g Areurt 3R e F ok Tl
GrraamAd @Y e X g P

Is the Revie #ing Officer satisfied that
the Reporting Officer had made his/
her report with due care and attention
and after taking into account all the

relevant marterial?

wmﬁ@rﬁwmﬁmmﬁ

Jouiey § AETa &7
Do you agreg with the. assessment of _
the Officer glven by the Reportrng

Officer?

maﬁzﬁr%'zﬁrﬁq\é%@w@%
uﬁu%aravﬁﬁw%/ \—ﬁwﬁfm" o
, ar%/rmﬁﬁr,_a% ermmzﬁrm SRR I
_lf the. Offi-er. reported upon is- a_
. member of 3chedutéd Caste/Tribe,
. please indicate specifically whether -

the aftitude -,f the Reporting Officer in-- . , o ' "
assessrng the per‘lormance of the SC/ . '

K
s
3
¥

SIRCIGI I ER I o Aol fed
aﬁm@r%wﬁnaﬂu‘r%aﬁ#m

- ifagfa |

General -remarks with_ specific
comments about the general remarks
given by the Reporting Officer and
remarks about the meritorious work(s)
of the Officer including the grading.

wmﬁ‘mmﬁﬁwm/m

‘mmgmmmﬁﬁraﬁraﬁ
-+ B S R SR g ? ol w O

fady U & Famg | o
Has the Officer any special
characteristics, and/or any abilities
which would justify his/her selection for
special assignment or. out of turn
promotion? {f so, specify. ’

- Signature of the Reviewing Officer

(A W SR H) ............

L (Name in block letters) .
" e (RO @ ol @ ARe)

- Designation during. the period of report

2

- ‘Teiephone

g wfi’raﬂ AT
" Scrutinized by (Signature and Name)
R @ ERER @ W

Signature & Name of the Officer . .
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'APPENDIX — XXVII
FORM NO. 4
- CONFIDENTIAL REPORT
I o
i
I
E SN e
TS
; DeSIgnation ...
I Tl
i Date omeh ........... e e
i ﬂ@laﬂ/ﬁ’vﬁﬂ wraferd / & ferer
Name of H. Quarter/Reg Offlce/Kendnya Vldyalaya ............ Since when
I - : adh
From = To
ey CONFIDENTIAL
?‘Fﬁa faerera dree
(qma AT R HW)
(m i)
KENDRIYA VIDYALAYASANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)
‘DEPTTOFEDUCATION =~ -
NEW DELHI - -
21‘5“4‘
S }

5. T A @ AT
6. WMwdmaw 00 . .: | e

7. ﬁvﬁammmﬁw

o Appendix XX Vil

(AT HEE A faeTe Harer)
(Rrem fanm)
‘ T3 feeeh
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELH!

TR U BHEAR B MU Rui @1 g
FORM OF CONFIDENTIAL REPORT ON GROUP ‘D'
R / AT Braterd )/ S Rrerera
Headquarters/Regional Offlce/Kendnya Vldyalaya
A €N AT 9§ /Al & Rad
Report for the year/Period ending

AT Tofads qe
PART- : PERSONAL DATA
(raiera & weEf wemae ST )
(To be filled in by the Administrative Section of the Office)

1, ww(‘mfﬁa{m‘rﬁ)

Name in full (Block letters)

2. o fafd
Date of Birth

3. o faN @ ey

- Home Town & State

4. vvmﬁawwawﬁawwﬁ7aﬁ:wm??ﬁﬁmmﬁ

Post held whether temporary or permanent

permanem from whnch date

Present Pay & Scale of Pay
- Educatlonal Qualifications

Brief description of duties alloted'

R @ et i P e i g

riya. Y|dyalay§§ "Savng'@'than. e

A'Date from whlch clontlnuously workmg in: Ke

N i

455
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PART- u ASSESSMENT BY: THE REPORTING OFFICER

1. Rufry

(Observations)

o gigaar
Intelligence
i ST qga
. Amenability to Dnscnphne
iii.  SHAMERY gAT oS

Honesty and Integrity

Devotion to Duty

2. FO a1 O B AR Hegie
- General assessment of good and bad qualities

5o s e

Any other remarks.

Designation

e R o T S
Scrutlnlzed by (Slgnature and Name) ~ ‘
C IReR & sxarR 7 919 L /

- -Signature'& Name of the Officer

'y

.
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. APPENDIX - XXVill

_ CONFIDENTIAL
I FORM NO. 5
(r1a o faerd q3ery)
. . KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)
'~ DEPARTMENT OF EDUCATION. . -
NEW DELHI . :

mﬁglwﬁgu$maﬁ$m¢ﬁaﬁtﬁé

ANNUAL CONFIDENTIAL REPORT FOR PRINCIPAL GR.1& GR. If

31 9 P AT g arel 9 @ g
FOR THE YEAR ENDING 31ST MARCH ................

KENDRIYA VIDYALAYA ......cccoccrnre

qRr = 1
" PART -1
. a ﬁ . - ) .
- PERSONAL DATA

(wrafera gRT =:1 91Y)
‘ (To‘ be filled by the Office)

1. | RSN &1 A »
Name of the Offucer ,,,,,
7 | Present:Post o
: Date of Bmh R RSN
asTo N




‘ppend;x XX il

e Rt ajz:ﬁra = /
- aﬁﬂf%ta ST @l 8

Whetner the officer belongs

to Scheduled Caste/

: Scheduled Tribe ‘

5. zr%t%m i AR g SINECH s
BT Hlft@ _ .
Date of continuous . Date Grade

appointment in KVS

16 | adaE vg w e B i i S
Date ot appointment to : Date -~ Grade

the- present post

2|t SR agqﬁafa (e, wfwrr gent)
P 3y | afg g =i glRwror @R g g ar Razer <
Feriod of absence from duty (on leave, training etc.) during

theyear .....cceeenene If he/she has undergone any training.
decrfy ‘

.............................................................................

................... B AT, p—
.............................. Desrgnatron eroreesaeneeees YEA e
Hry — |
PART -l
@ I@Tﬂs‘ﬂ
SELF APPRAISAL

WM(WW/WW%@WQﬁ%WW@
wﬁwaﬁaﬁmﬁrmmmmamaﬁﬁﬁ

rted upon)
To be filled by the Officer (Head of school/repo
wherEaver required, the detalls/resume should not exceed 40 words)

aﬁ&aﬁ?ﬂ?‘@m@mﬁﬁwaﬂm

Academlc and professional ach\evements durmg the year

(?b) o fefiva, yeifi o /W
(a) | Degree(s) 0 obtained, books/artrcles pubhshed

(@) ﬁamwmmﬁmm?gma
3 st gl 1 f qfﬂar @ mi%lﬁ fean T, Soord
G -

(b) | The training courses attended durmg the year
Enumerate to-what extent the' expenence learned in the
course has been rmplemented .

e ot e et A b AR
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Appendix XXVIIl - -~

- (b) For Promotion of :

' Give brief resume for each about action taken by you for (i) OToE HErAr
~ improvement/promotion of following during the session ; fafaferat / srdsH
(@) T @ Ry ‘ ' ‘ s CCA Programmes
(a) For improvement of : . - '
$H | Hg ey Sudferay &1 diarg. L
9 | | T /9w | arR fAavr
S. | tems B Target/ Brief resume/details

No.| . - : objective/ | of achievements
Goal set :

(il W’cﬁ e

Value Education

() | oftr W
Academic Standard
(i) | YR R
Computer Education
(iii) | gra_ 3red
Reading Habits

(iv) | Qsnfoe w=mg

Scientific Tefnper

(i) eraar AnteE

Career Guidance

(iv) “Proe Td MRS
- Scouts and Guides

e

(V) [T # gH ey

| % i frareen

IR Rreror

« 1 | Activity based 1 .

I | | teaching under A ' , !

T .| | ML.L:inPrimary | ' ’ '

e fsmes

- | Resource Centre

¢ | (i) | TP R & ety
4 | © | Improvementof -

|| - | Maths Education -~
}

(v) de—a8

_ Games and Sports

| (vi) S e wd S
 Life Skills & Populatior -~ ' . =
Education B G

i




. npyc‘l/ulz( A/\ Vl/l

(vn) FAq Tﬂ%ﬂ‘aﬁm — . i}
" Club Act:vmes () | ¥ wRom -
(c) [ Academic Results :
1. By freraal © ffr‘aé o anf & ‘Iﬁ“’ﬂ‘{ rﬂa
A ¥ B w9 A o far 'y
Result of KVs where as Head worked during the last :
three years
WM | B @ e B qRomA B e
(vii) W Tm/ Academic | Name of KV % of Result n:C l§§§
=1 e vt Year T —T—T
TR faenffat & wmop : i v Pve v fvi facE X a P
Adventure Activities/ ‘ ’ “+
" Visits of Students to gl
Different Places of
Interest.
(ix) q&m‘rcrur IR Ttave; " B Mﬂmﬁﬁwaﬁ?ﬁ D .
_ SWISdr | ' A A
;lz'ree Plantattlon & Result of last 3 years of KV where Head Is presently posted . -
nvironmen - : Qo o
Awareness diférp |
L I
Academic | | irpmof v
Year
“Improvement of R
Hostel Management
fany
— < '

e, b P R
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WAt/ cifiviass Riei W @ Sowi 31 fawwr| fre
Foldl & wrafaga oir w=fy & R Y |
Details of VMC/VEC/PTA meetings organized during the

session. Highlight the implementation of decisions taken and
improvement thereof

T Gy a%fﬁvqaqm%mf?mﬁ‘cﬁam/@rm Eal
Uﬂéawﬁmm%ﬁqﬁaﬁamﬁﬁmwwé?

Hﬁﬁ,aﬁﬁr&wﬁﬁﬁmﬁmgfmmﬁwﬁw
Yool P | o |

Whether daily class/academic supervision of teachers is carried |

outand record maintained in the prescribed format by you du rng
the session? If yes, mention the areas of academic improvement
you have brougnt about.

i

| @ e Rerrera Sy aifte e, @ feaw, sarfr 98

| Whether Annual Day, Sports Day, p'articipatio'n'in' CBSE Meet/

‘S‘chool._

WWWWWWWW/#W
fere

Prize Distribution Day etc., organized/participated by your

i
|
i
1]

© aea

Appendix XXVIIl e D

| gsima AR A 1 BRAE BT faawr F

Whether annual academic as well as surprise inspections are
carried out in your school during the session? If yes, mention
dates of such inspections, the areas suggested for improvement

and the action taken.

T e e B aed /S /A, /m‘mﬁr.»a‘lé
WWW‘WW$%QWW§Q3?HE€I
o Raeer &) © - |

Whether any award(s) received by the school for outstandl.ng
achievement at State/National/KVS/CBSE level. If yes, give:

details.

AT e Sere W RERE @ g2 AR & @
| | —é | | | ' . .‘ ‘ ‘. ) . .

‘Whether any innovative project(s),‘lmpro_wsed teac;hmg as.d‘(s_)
developed in your school during,the year? If yes, give details.




e Append/x XXV

- Appen /xXXV/II

o eﬁmﬁwﬁr T 'amg:raﬁm
Efforts made to i improve performance of the slow learners in
different subjects and results thereof.

10.. ﬁ@aﬁw:rmqmmafmmﬁw‘ fag
T WA AR 9T gRemg | ,

Efforts made to help the high achievers in different subjects
and results thoreof S

AR LS

, talent

Wﬁmmmmmﬁ
W$f‘?ﬂ'%ﬁ@ml

Efforts made to develop students’ creanvrty by promonng natural

12, wzﬁaﬁ?maﬁqa%mqainécﬁmaﬂWW|
Mention the Classes taught by you during the session.
13. w@'ﬁﬂéaﬁaﬂamﬁaﬁwﬁaﬁaﬁ@wﬁa

Waéﬁaéﬁmmﬂﬁwmgﬁwﬁﬁsﬁ?aﬁﬁﬁ-
AT HROT qaH |

Please state whether the annual return onimmovable propert()j/
for the preceding calendar year was filed within the prescnbe”
datei.e. 31st January of the year following the calendar year.
not, the reasons for not-filing the return sho‘uldi be given.

e

wﬁaﬁrmm%ﬁswﬂwmﬁ%ﬁwaﬁj

CERTIFIED THAT THE INFORMATION GIVEN ABOVE [ CORBE(»)T
TO THE BEST OF MY KNOWLEDGE AND BEI IEF» -

S & AR WEl )

rime

A L

i
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R
Name .......ccccovieiinnn,
AT — Il
PART - lll .
(RaifET afrar &1 ycuia=)

(ASSESSMENT OF THE REPORTING OFFICER)

Wmﬁwws‘ﬂmlﬁ

Honesty & Integrity

7 RAFET SHRIBRY 3772 A STRBI
ma“fﬂéwﬁawé NS RE
£? afe 781 o vle 57 W aRIEaRy
BT HES Seold HRT AR Y |

Does the Reporting Officer agree
with all that is recorded under Part-1f
by the Officer. If not, enumerate
precisely the extent of disagree-

ment on each item.with reasons
thereof.

FUT AAHIN & AT qAT Hiar

Suda wfaftedt § 48 far mar 2,

| 3% iR egm smfia @xa g0

ISR BT FHT HATHT DN |

Please give an overall assessment
of the Officer with reference to his/
her strengths and shortcomings and
also drawing attention to the

qualities, if any, not covered by the

entries above.

S Bl BRI, §RaRd FABR
Al B B A EEdeTd iR
AR PRIA W G fewfdr
General comments on the results
achieved and the quality of.
performance and application of
knowledge, delegated authority and

conceptual ‘and professional skills
on the ]Ob

T AT ISP /9ga 3BT/
/M/WW%/W%
DI ATIHAT

Overall grading (ExcellentVery Good
Good/Average/SatlsfaCtory/Needs

‘improvement).

ARy .
Stat_e of Health

e - e T 1 a9 T S ¥ A R T o o
'ﬁﬁ%zﬁwqamﬁwé@%ﬁqwﬁl@ﬁséﬁ%ﬁm

IR BT WL Foolkg DY |

NOTE : An Officer should not be graded outstandmg unless exceptlonal
qualities and performance have been noticed; grounds for giving such a
gradmg should be: cleany brought out.

A Appendigé)&VlI[ e

)

Wmﬁ&ﬁmw
iy -

. Attltude of the Head townrds SC/ST/

| Weaker sectlons of the soc1ety

N ﬁ . ﬁ\ ﬁf 3 E a $

(v FERY 'ﬁ)

Slgnature of the Reportmg Offi icer

468

Name in block Ietters . “
EEE 1 SRR AT
_ ' Designation ettt
LRI feTre
! Place....: ...Date .
469 \ ’



Appendix XXVIIl =

WL g . SR i
Name.................. DeS|gnat|on ..................... Year
'ql"T — 4
PART - IV
(e arfrar @) aregfaar)

(REMARKS OF THE REVIEWING OFFICER)

Appendix XXVIll

(1) | ger8ieror T Gand W
arafe o

Length of service under the
Reviewing Officer

giforsr &1 fierqar ety
DIAETHT Tl Ia! 3ifigly aiR
Suetferl & férg gz <

Aptitude and potentials of the
Officer reported upon and

suggestion for possible lines of
growth and achievement.

@) | = qF9erT e a3 § &
TE RAfET oy A1 sngfiaar
q goia: deqa § 2. afy =8 qr
ﬁ@lﬁﬁﬂ@?ﬂﬁﬁﬁﬂfﬁﬂﬁiﬁ
fémﬂﬁﬁgaﬁmvsﬁwm
@ oIy e Sooig oY |

Does the Reviewing Officer fully
agree with the remarks of the
Reporting Officer reported in Part-
I of the proforma? if he does not
agree with any adverse remarks of
the Reporting Officer, it should be
‘ .| . [ specifically mentloned for
S R expunction ormodmcatlon

e e e T — e -

HfEreT &1, AT qeaiHd
(STF /98T 3TTwT /37Tl /
e/ HdlwoTTe / ag=ia . Bl
SATAH) |

Overall assessment about the
Officer (Excelient/Very Good/

Good/Average/Satisfactory/Needs
improvement)

HTH(WIE: aﬁ %)

Name in block letters

Signature of the Reviewing Officer

TR g Afe @ FWER

'.wagalﬁm ﬁlﬂa}aﬁﬁ

A % Eﬁ&@ﬂ?ﬁ?ﬁ aﬁﬁwm

1 i 1sthe Officer reported ‘upon’

o _especually suned for particular job? , _
dLE: -"the nature -of placement S U

id be suggested wo o 3

Y™ o
Designation '_ :
Place ... Date ..

'NOTE

;47'1 -

mﬁwﬁw@awwﬁwﬁm&%ﬁmzﬂwﬁmw
EfRg=
. The following procedure should be followed in f Ilmg up the column relatmg to
.,lntegnty - ‘:‘ 1 SR

Z'!»'

comsomn ey

-

L e o 4

D hiapsy ot siistns A i ey




S FRTe T TR e RS R

st hensen T ——T— e ——

Api ‘nd/xXXVIII o

fzﬁqﬁw@rﬁgmwéa@aﬁm

- actiontaken as under :

i:@ﬂ WEHFTﬁmmﬁﬁ*@aWSFmTaﬁm%rﬁmramrsﬂétm%

() aﬁaga?ﬁmétﬁqﬁvmwsﬂéma%ﬁ@ﬁ%?g .

" (c)" Ifthe doubts or suspicions are confirmed, this fact should also be
@) aﬁaﬁmﬁaﬁa‘?qﬁvmw mqﬁ‘rgg‘raﬁ?a‘éﬁ

W@WH@Q@YMWﬁ(@)aw(U)$

ﬁmﬁmﬁwnmaaﬁmwﬁaﬁmm

If there is any doubt or suspicion, the column should be Ieft blank and

el aRS W & N Al G Ry o a' e
T 5 Freifea sRag Wy @) 10| e a8
Wrﬁmmawgﬁfém‘ﬁmmwazﬁrﬁﬁmﬁn
ARBRY BT a7 Al Feord BRAT AR b Yab ¥ fofa omy .-
& forg S vafer & forg sfIert &1 o1 e <@ g
yww%a@mﬁ%ﬁmwﬁgﬁrémﬁaaﬁ@aﬁ

Bl I9HT Ieotd fhar gy 5

(a) - a separate secrete note should be recorded and followed up. A
" . copy of the note shouid also be sent together with the confidential -
report to the next superior officer who will ensure that the foIIowrng
action is taken expeditiously. Where it is not possible either to = |
certify the integrity or to record the secrete note, the Reporting . ;
Officer should state either that he/she has not watched the Officer’s “+

work for sufficient time to form a definite judgement or that he/she . ©

had heard nothing against the Officer, as the case may be.

&1 9T i e R wafe @ el ,;;

(b) If, as aresult of the follow up action, the doubts or suspicions are -
deared; the Officer’s integrity should be cemﬁed and an entry
made accordingly in the Confidential Report.

m)..uamﬁg&awaamamwammm
SRR B R R o R oy

-recorded and duly communicated to the Offrcer concerned

mﬁﬁ%ﬁwwwmrﬁmw

AR, fafde. ereard RS

- Ifas'a result of fol!ow -up action, the. doubts or susplcrons are
" neither cleared nor confirmed, the: Officer's conductishould be’
- watched forafurther penod and thereafter actlon taken as mdrcated
’at(b)or(c)a LR T T

' 472‘1' o .%PV”

wmaﬁﬂ?aﬂnwwﬁ%aﬂaﬁaﬁa?ﬂww

APPENDIX XXlX
FORM NO 6

Y11 qad. NG
ANNUAL CONFIDENTIAL REPORT FOR THE TEACTHHE |
STAFF UPTO POST GRADUATE TEACHER FOR

* YEAR ENDING 31ST MARCH s

sha feamea ... S — |
KENDRIYA VIDYALAYA ......cce

AT — | ‘ o
~ PART-I e
o (Qufrs A qorr Sexaifya) '
(PERSONAL 'DATA AND RESPONSIBILITIES)

(zrm’vm ERI W wz)
(to be filled in by the Off/ce)

1. | srAUE BT AH
Name of the Teacher

2. | g™

Designation
3. | o= At
D'ate’of Birth

4, aﬁmﬁ%ﬁmﬁgﬁﬁ
@) AN

s, Wwaﬂ?ﬁgﬁﬁﬁm»

Date of continuous apporntment o
in the present grade :

Presént-post and date of
L appomtmentthereto o
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‘ ppend/x XX IX

'LW@WWHW/
ST /57 RS it ot

to Scheduled Caste/
Scheduled Tribe/OBC _

Whether the teacher belongs

T8 & ORI FERIR 0 aafy
( q@T&TUT 31'1\()
Perlod of absence from

duty, on leave, training etc.
during the year

aM—2
PART - ||

(SELF APPRAISAL)

- o il (ﬁarwm/ﬁ:ma%ﬁqﬁéf&@wﬁ%sﬁa’éﬁ)
TRl faERer @ aredr 81 SHGT ARIY 40 weal W 3 Fel g1 91ey
(To be filled by the feacher reported upon, wherever necessary the

details should not exceed 40 words for each item)

a6 & SR e T erawe STefRE .

Academic and.professional achievements during the year :

Key items of the duties ane
responsibilities of the post in
order of importance

PRI

Rt

(@) | v R/ f$fira .',Wﬁﬂgqazﬁ/é@ |
(a) | Degree(s) obtained, books/articles published.

@) ﬁ%mﬁﬁmmﬁmﬁwmammﬁmﬁ
¥l 6l e e A far 2
(b)-| The training courses attended during the year.
Enumerate to what extent the expenence Iearned in the
course has been |mplemented : SCR

L
H

Appendix XXIX
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YT T e AT R
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i Apperidx XXIX

20 T e a% R, W BT T %ﬁ a&@r
Enumerate the targets achleved by the teacher durlng the
SESSION ..l

‘| (@) For improvement of academic standards with reference

(@) ﬁmﬁr@anﬁaﬁmﬁﬁmmaﬁwmaﬁ
forg -

to the foIIowmg items :

T L LT P S )

(i) iﬂ.‘sﬁ.W.é/%ﬁﬁ/Qﬁa ‘
Ta g,/ stk g e
T $Th v # #Re yamor|
TS Bl AT/ AT
wereneral ¥ ged
faenfeiar @1 wwer

No. of Merit Certificates in
his/her subject by CBSE/
KVS/NTSE/Olympiads/
No. of students for
_professional colleges.

. ¢| prepared/taught.

ot A s+ 6 B i . MRS Bt S TS M AL .51

(ii) | e B FEEA A JIR L '
| Computer aided teaching. |- SRR
Give details of lessons ' '

RN

/

7
I
/

- Appendix XXIX-'

(i)

TP gRT IR AR &
Study Material supplied/ .
prepared by the teacher.

(iv)

; S 7 9 Ei |
Academic calender of
activit@es

(v)

o T8 egeRad S
HETY :
Tutorial / Remedial
classes undertaken.

| ¢4

gﬁ?ﬁwﬁﬁm;ﬁaﬂ'

Ut|hzat|on of berary
services.

fr= = m=fae foro:

For Promotion of :

TIEEAETA Tri%ﬂ%rﬁm‘r
D PRAHA
CCA Programmes

[DSENNC e P SN



Append/x XX IX

(i)

IRS ﬁ‘raﬂ '
Value Educatlon

. Append/x XXIX

(M) e a’r wa ¥ gerg s Wﬂaﬁ R ﬁmﬁ
‘(¢) Examination results of classes and subjects taught

during the last two sessions :
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' Qevelppr_n_en_t Education

\Ji ."1
Eitil 75% 5
4. | wer | faw feremfiadi 1 = iBED
S. | Class | Subject No. of students C 3D,
No. . ay . a-{[ o A
' Year - Year - %ﬁ _ %
, SoRedl o [oufRer| orE: Those | Pass
Appe- |Passed| Appe- |Passed| who %
ared ared . secured
T above
75%
]
J ,'

-

vr ek

P S

s ™

=

Ry

PRSI S

—————




S vy g o o e e s gyt s R e Sl

T

| BRI /AAGE 0 e w Rfe

e & Y 1% qRER A g ? o 2, faver <

‘Whether any award received for outstanding contribution at KVS /'

NCERT / CBSE / National leve? If yes, give detalils :

| mﬁmﬁmwmewmmwaﬁf

Efforts'made to develop creativity among students.

: Wﬂﬂ‘zﬁaﬁw%ﬂaﬁmuﬁuﬁw Wﬁm—m
| e @1 R foar w ? At €@ ar Rawo <

Whether any innovative project(s) / improvised teaching aid(s)
developed during the year? if yes, give details :

Wﬁ@"&%ﬁw/vﬁ%cﬁmﬁgmwmﬁ?

afe &, a1 faaor 9.

Whether any other outstanding contribution made by the teacher for
improvement/development of the school? If yes, give details.

mw%www%wmﬁmﬁawﬁ Rioss af o forg

?ﬁwa%waﬁ?aaﬁaﬁvmﬁa%%vﬁﬂwmaﬁ?w&
gfor ?

Efforts made to improve the weak students of the class and results
thereof.

. Eﬁwﬁﬁmﬁaﬁﬁmﬁmaﬁma%mmm)

3Tel 94 P 31 SR AP W AR o off ? Afe &, o drRoT
gl | (Gadt T Td A FE D st @ o)

Please state whether the annual return of immovable property for the
preceding calendar year was filed within the prescribed date i.e

31stJanuary of the year following the calendar year? If not, the reasons

for not-filing the return should be given. .
(For Group A & B'teachers only)

S 3R 9 aRom.? . _ ;
R Efforts made to help the h|gh achlevers of the class and results
"thereof o : :
/'/L" j
5480 s Ty {

umﬁmﬁ?mmm%%m—mm N
#%ﬁsamaﬂ?wa%mwvz"r%‘l

CERTIFIED THAT THE INFORMATION GIVEN ABOVE IS CORRECT

- TOTHEBEST OF MY KNOWLEDGE AND BELIEF

. . ce -
RN I :
o

" a8l

' - (SIGNATURE OF THE TEACHER)
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Appendix XXIX - - , ' _
Gy T e s e i e £ omegmat e (2) $ m cp W -ﬁ{ qq W
mqﬁmﬂﬁlﬁaﬁﬁ maﬁzﬁq/aﬁﬂv/wm—gam/-
Sp) § Iooid Y | L
Comment clearly and in unambiguous terms on the five point scale

(Beiow average/Average/Good/Very geod/Outstanding) on the
following attributes of the teacher in relation to his/her performance..

AT — 3
PART - ,
(RarfEn afrart yrard &1 i)
(ASSESSN‘ENT BY REPORTING OFFICER, PRINCIPAL)

| (1)(?5) aa R afier -2

0 | ofers e vd @ i @
graa AR el

¥ Jeugd gy ford ) Academic competence and
qal § geud ¢ ? afe 98 class roor organization and
. ' control.
Al IEANT B SHBRT S - i
Does the Reporting Officer (i) | @feren BramHEr @ FSEIRER
agree with afl that s recorded ‘Evaluation of Academ;c
under Part-ll by the teache:? Programmes

If not, enumerate precisely the
extent of disagreement with
reasons thereof.

(i) | 9s7 Ta @H
lntelhgenoe and Understandmg

UG, S Bl AT H AT,

mﬁﬁamaﬁ?m ) '"*‘TW‘JWIHTWW}.
AT BRI W W Zeal, Diligence, punctuality and )
fewforar) - .

: sense of I’eSanSlbﬂIW U
| Gerieral comments on the ' : o
;results achleved andthe quahty

of pe[fprmance and apphcatlon : Ty 6 7?' — 1.‘
of knowledge, delegated , © feam . K
authority and conceptual and 7 i e ¥ ugel U faa‘af” ‘

Initiative and resourcefulness
m orgamznng glven ac'uvmes: .

professuonglvskllls on the job. L )
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 dpelid X
e _

faarfﬁa‘rwaﬁﬂmﬁa%
GICEREE]

Relations with su‘periors ]
colleagues, students and
~parents N

Appendix XXIX™

Honesty & Integrity.

{vii)

N o TR

Planning and preparation of
lessons and submission of
teacher’s diary

(vi)

.qsaﬂ ¥ T frerir (qoe—

TISH) @1 WEHIRar vd
et & wrfery
Effectiveness of class room

teaching-learning and students’
response ‘

eﬁmwaﬁmlﬁ'(w‘wawﬁfﬁz‘%mﬁﬁﬁﬁ
a1 rgfel @ foru fdbar SR | 39T SyarT SR &) 18 9ral

ﬁgﬂﬂgﬁfa%ﬁvn%mmlﬁméaﬁaa@r@fﬁ?ﬁm '
| Sucfarl 3R gz e S Sudad wom A el T8 & arg

& o1 51 RAOfET aifpry <7 SR \9eid & & Jooid Y |

Other observations (this may be utilized-for remarks to corroborate
or supplement what has been indicated above. This should not,

however, be used for merely repeating in vague terms what has |-
“already been stated. Specific points such as special

accomplishments-during the period under report and any other
aspect not covered in the proforma given above which the Repomng
Officer feels worth mentioning may also be indicated here):

(ix)

Waﬁﬁmﬁa‘f
TEHHA, SfTaR qer
T # ST,

Popularily of the teacher among| :*

students, colleagues, parents

- | and community

(4

I U (Spee / 9gd w1/
ot / Al / alvaa @r am)
Overall grading

(Outstanding/Very Good/Good/
Average/Below Average)

1

[ w

’ﬁarfaﬁutzsaqﬁaafam
| ¥ onmma B A

Effectiveness of the Tole model
--of the teacher for personallty
development of students '

R

484

Raifr Ffersr (mrzf) P weEy
Signature of the reportlng officer (Prmclpa| ) ST
M e FER A '
Name in'block letters
DesIgNAtion e
ﬁq’m o i )
Date ... iressin

e eSS

e
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o .

WRT = 4
PART - IV
(G ErT arfererd o Rowfor)
(REMARKS OF THE REVIEWING OFFlCER)

Bag o L

Appendix XXIX . |

A s R AR § RO

| qerdiern sy & w81

argfer

Length of service under the
Reviewing Officer

‘attitude of the'Reporting Officer in

| wrr=s & & 7 RafET

| W of the proforma? If he does not

| specifically mentioned for
“| expunction or modmcatlon

T @ Rafr ¥, e
IAHIR) goia: |ewd & © afe g,
a1 Rurfdy siferers & fa=it
ufdenet fewdl &1 ger ar weA
& fordl We Sooid N |

Does the Reviewing Officer fully

agree with the remarks of the
| Reporting Officer reported in Part-

.| agree with any adverse remarks of
the Reporting teacher it should be

SR @ & e ford i Raién
AFfTFERT &1 UV JIUT HT
W WAl g ~4aETa 8

if the teacher reported upon is a
member of the Scheduled Caste/

Scheduled Tnbe/OBC please
indicate specmcally whether the

asses_s_mg‘the performance of the
SC/ST/OBC teacher has been fair
and just?

| suggestion for possible line of
' growth and achievement.

Waﬁ&ﬁaﬁmﬁhm
T aifigle vd Sudferl & forg
Jgera < |

Aptitude and potentlals of the
teacher reported upon-and

ywmwa@m

| G /98a W/ I/
| alvea /aad @ @E) -

- wagawmmamﬁmé

| gemE &
" {ls the teacher. -reported’ upon, -
| 'especially suited for particular job?
-~ 1.1f so, the nature of placement' t
au should besuggested\

foredl i R frlt e ot &
for faes wu 3 Suge & ? Ot I
Qw%a‘rwmﬁmfﬁm o

| teacher (Outstanding/ very good/

Overall assessment about the | =~ =

good/ average/below average)

Signature of the- Revnewmg Oﬂtcer ; :

Name in block IQHETS e
. ‘li::‘}lq “1>
Designation ...... o
‘" Date B
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The followmg procedure should be followedin frllrng up the column relating to
integrity -

i)

: '@.faea@aammga%uﬁmwm?am%a
. ";,arwmm_aﬁwﬁﬁraﬁﬁw%?waﬁnﬁ&aﬁmmA

‘aﬁwwrﬁﬁmﬁr@woﬂwmmﬁww
- =Ry |

" If the teacher’ s"rntegnty is beyond doubt, |t may be so stated.

Uﬁaﬁémﬁﬁwaﬁwﬁmmﬁwaﬂmaﬁm

If there is any doubt or susprcron the column should be left blank and
action taken as under :

(@) ngﬁwmwmmﬁmwlmg
s ufy T RUE & @ aTe aks AR B off Iuh

T S 7 G w3 b FrafiRad eRarg iy @ S

¥ afx oiEt w wefrer Bt i SR e T e

%Eﬂrwmrﬁﬁatﬁqﬁ”a@aﬂ%aﬁmatugmm
;ammmﬁmgawmqﬁma%m
B G & I ORA Rerfe €1, S Seora A @y |

@ a separate secret note should be recorded and followed up. A
' copy of the note should also be sent together with the confidential -

- reportto the next superior officer who will ensure that the following

. action’is taken.expeditiously. Where it is not possible either to )

certify the integrity or to record the secrete note, the Reporting

Officer should state either that he/she has.not watched the ..

teacher’s work for sufficient time to form a definite judgement or

-that he/she had heard nothing agarnst the teacher as the case.

B may be

f

-"i-made accordrng!y inthe Confrdentlal Report

'-'ﬁmag&amgammmamﬁ_

(d)

Appendrx X X IX

ST @1 fAftad Ete faar o |

If the doubts or suspicions are confirmed, this fact should also be

recorded and duly cornmumcated to the'teacher concerned.

uﬁaﬁwaﬁqﬁwmw WE T 1 S B & 3R A
€1 g itz Gl 8, Y e & ARyl oG9 AR 4y
%%QWH%MWWWW(@&W@
# e FRag @1 |

if as airesult of follow-up action, the doubts or susprcrons are

- neither cleared nor confirmed, the teacher's conduct should be

watched for a further period and thereafter action taken as indicated
at (b) or (c) above. '

o™
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aE W SRetay
geitnisye
I A e woarenr 3o
A HE B e A apgar 3y |
, sfﬁwmﬁ'm,ﬂwﬁ@fffwm
AR R X R, v ity s
asrﬁﬁwaﬁmn faell. ¥ 37 &1 g
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| WG| W& A GG 1 wedd earad |

, _ | RlgumEg
N Wl Wi Wi

Classes Shirt as above.

~‘Classes and white socks without

s

R . )

. e Wi LN
1490 - oL ™

: " APPENDIX - XXXI
PATTERN OF UNIFORM FOR KENDRIYA VIDYALAYAS fna i

All Kendriya Vidyalayas shall have a cdmmon uniform. The following
patterns of uniforms are prescribed. ' Ry

Boys Girls

Classes White shirt with half White blouse with half
-VIlI sleeves and two pockets = sleeves and “V™neck.
without flaps and tie collar  Plaits and red ribbon.
(wearing of a tie is not “Navyblue skirt. -
recommended). Navy blue T
", shorts with 2 pockets. ‘

-Navy blue skirt; white -~
X-XIl - Navy blue shorts with " blouse, navy blue kameez"
2 pockets ~ with half sleeves and“V"
OR ' “neck. White pyjama or
Navy blue pants with ~ salwar and white dupattah
2 pockets. , o o
Navy blue turban for Sikhs.

ALL Black shoes with faces  Same &s for Boys |

‘, ~ bands. WOV e e L

ALL  White P.T. shoes with ~ White P.T'shoes with

Classes - white socks and white white socks’and white -+ -
skirt® ~

for shorts with white sandow
PT. banyan:

Winter (Optional)

PR

'Navy blue blazer with 2 brass bu'tt'o;nvs a ntop p“olcii‘(et.

Pullover : Navy blue, full sleeves; V" neck:'steel grey pants or
~shorts or skirt. - S

491
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. 10. (i) garEly @ [uell wer (zrsat ﬁ)/Class last promoted (in' wordS) o

A. m&r?/ Srgnéture

LRATHTANTT W"T—W TRANSFER CERTIFICATE

D= fenaa Kendnya Vrdyalaya N S -
FAY HHIB/AAMISSiON NO. .o g‘(ﬂﬁi H/BOOK NGt o HEINO. o _
faemelt &7 19/ Name of the Pupil ........... et e
HIGT @1 A4/ Mother's Name ............ eeeeeeem e e,

ERIAT / Nationalty ..o..vevveerveee. e e e \

o bW N

RTGTICAT / NAONAILY ...t es e seos oo eeneeeee
,mmgqﬁam/wﬁmﬁwmvwﬁa%‘? -
Whether the pupil belongs to SC/ST/OBC Cateégory? i.........cumne..n SRRTTUURURUPOTN

7. e gRaL. 3 HFTEAR FH af@/Date of Birth accordmg to the, Adm Reg

(el & /in Figures) (QTET H/in Words)
8. }R?ﬂﬁﬁ fawa / Subjects offered :
9. & fEnerm A wge waw A A/ Date of first admrssron in K.

(i) adarT wem R Ug Rer &/ Present class in which studying ...
11, war faemell S0 e 3 Us eivar & aR A e A :

Whether the student was detained to the same class {once or rwrce)’7 erereenresinas
12, @ STl @Rl ¥ i @ e 82 - o

Whether qualified for promotion to the next hrgher class? O S, '

13. wﬁm&ﬁ#ﬁwaﬁwﬁﬁv@rmgﬂﬁmﬁﬁmg?
Whether the pupil has'paid all dues to the Vidyalaya? ...l

14. @ farf o % Yoo Ruma e A e, Al & [ SEST i

Whether the Pupil was in receipt of any fee concession, rf 50, the nature of such :

- CONCESSION? &t oot st s S e e s SRRSO o
5. fenem A el @ Am e em @ Ay ’ el
Date on which pupils' name was’stiuck off the rolls ‘of the Vrdyalaya .......... -
16.  WHIOT OF - SIRY ?}ﬂﬁ #1 falYr / Date of issue of cemfrcate N :

17. Renerw ©igy &1 BRI/ Reason for leaving the Vrdyalaya :
18, siftm R & SuRufRll @ e T,/ No. of attendance up to date
19. ﬁmﬁwmﬁmmﬁm

" No. of School days the pupil attended-.

20. [HIRI 3TARVT/ General Conduct....., vt : ,
21. ?ﬁﬁ i) ]%’UI“‘IT/Any other remarks ............ TS SR PR SO R R .
%’mﬁ'fﬁ/ Gﬂﬂ"@?ﬁ/ Eﬁ?@w&!ﬁﬁ/ Countersigned .- g/

Prepared by Checked by-v

MM/ Name ...
‘ﬁ/ Designation

fyar @t =19 / Father's Name ......... UV e e s ’

R ST
Tt e ammebos

' eaw&r v, /Charrman VMC : Principal

: W/Seal,l‘,ﬂ
- fadm af%ugwmwwwwmmmmﬁﬁaaﬁm&rmmﬁ :
Hﬁ%mwuﬁﬁwm{ﬁamw&mﬂrmmﬁaﬂ/mﬁmw

* lf thrs T.C.is issued by the Oﬁlcratrng/lncharge Prmcrpal it shouzd be |nv nab\y counter )
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PROFORMA OF'AAPPLICATION FOR CHANGE OF
DATE OF BIRTH
(To be filled in by parent/guardian)

Name of the student

Name and address of the
parent/guardian '

Class in which the student is
studying

Date of birth as entered in
the 'school register

Date of Admission
Proposed date of Birth

Reason for requesting the
proposed change

Whether the following

. documents are attached

(say “Yes” or “No”)

Documents ‘enclosed

(1) Affidavit sworn before a First Class Magistrate

(2) Extracts fromthe blrth reglster

Signature of Parent/Guardlan )

(Name in Block Ietters)
Address AR

<

w49 L R

' (To be filled in by the Principal)

Appendix XXXIV

1. Certified that the statements at SI.Nos. 1 to 5 are correct/not

correct, the reasons for the proposed change are convincing/not

convincing, and that the documents mentioned at SL.No. 8 appearto -

be all right.

2. Any other special point which the Principal likes to mention.

(To befilled in by the Chairman)
No. o )
The proposed change in the date of birth '

' (- )

PRINCIPAL

\Date

Date of birth to be g|ven is recommended/not recommended

CHAIRMAN

(To be filied in by the Kendriya Vldyalaya Sangathan)

No.

1. The proposed change in the date of blrth o |

(Date of birth to be given .................... ~...)
is agreed to. ‘ . :

2. The proposed change in the date of blrth

Date

(Date Of bifth t0 b GIVeN ...o.rsivins)f

is not agreed to due to the followmg reaSOn(s)

Assrst nt Commlssmner

KENDRIYA VIDYALAYA SANGATHAN

To
The Principal,
" Kendriya Vidyalaya

oty

P T S TR e e T T RO

P R e s
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e  Aopendixioy |
r.'lt\“P;ENDlX—XXX\E/‘ N 10. ‘Any o‘therobSérvatvi,on aboutfﬁé t.é_écher ; |
KENDRIYA VIDYALAYA .
CLASS ROOM OBSERVATION BY’ THE PRINCIPAL/V.P./H.M. _
1. Name of the teacher & des:gnatfon - : » ‘ i o | S
| 2. Class observed & Period - o ’ ; o
. 3. Hasthe teécher covered the syliab.Us ' - i
as per split up plah? ' . u
Y4 Isthe teacher diary up-to-date? ' g |
5. Has the frequency been kept for * '
| chécking the written work at least oﬁce for o
Secondary and twice for Middle and S.ig'n‘atu\re of the Principal/V. P'/HfM' I
Primary section? Comments on quaiy | Date et ﬁ E
6. Evaluation of project work and . }
- comments regarding the type of , : [
projects given | ‘
7. Speéific observation about the class |
room teééhing and r"nethodblbgy management " 1
-8 Has the teacher ldentmed slow ) '; ’
” Iearners and taken specmc | : / \
:remed|al act|on v » ' ,} , .
I 9 “""'General observatlon regardlng \1: ' N ) [ K | | L o
- { _ " punctuahty of the Feacher. I \\\ ! : . ‘ T;»ﬂ_ Y ' |
| we L a7 N ,
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Name of the K.V.
1.

" The observations of the EQ/Assistant Commissioner.about th

" Observations of the E.O. about the written work and its

" marks registers.

~‘Observations of the E.O. about the ,r'naintena'nce of other
- records. s B

= Stéps taken by the school to bring Homie and Sch_ooi closer.

- O'rg'énisation'.of Games, Yoga, Co-curricular Activities 'in the "

" school. © . . ﬂ
;..;oiééFéu impact about the Vidyalaya. s
i '~ Signature of EO/AC.
o, Dater —
498 RN

AR LT o

SUPERVISION TOOL: ‘FOR EDUCATION OFFICERS/
' ASSISTANT COMMISSIONERS

Name of the Principal

Observations on the rjﬁéintenance and upkeep of the :

A.  Building including Class Rooms/Lavatories/Laboratories/

School Garden, fittings and fixtures-both sanitary and
electrical.

B. Utilisation of Vidyalaya Vikas Nidhi to give a p‘resentable_
look to the building and to add to the convenience and
comfort of the students.

Regularity in Class Room supervision, maintenance of proper
record by the Principal, Vice Principal and Head Master.

Record about the teachers/employees who are diffident and

delinquent to suggestive measures as per the report of the
Principal. '

teaching/performance of such teachers. . '

corrections and pﬁoper maintenance of teachers’ diaries and

Y -

" to work selflessly towards making india a strong and prosperous

C o APPENDIX= XXXVIl

"THE PLEDGE
We, the members of Kend'rivya Vidyalaya Sangathan, solemnly pledge

Nation. We shall discharge our duties copscientiously o t]a!;e gtt.l(;
country to greater heights of sparkling achlevc_aments. We p eng‘our
inculcate patriotism as well as cuitural and‘ethlcal value; ?m?‘ dg o
countrymen through our services and gcthns._On KVS. outoWards
day, today we commit ourselves with dedication and devotlotn‘ e
the betterment and development of our country and countrymen.

bl

meéﬁﬁ:wﬁmﬁaﬁmﬁmgﬁa%‘
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APPENDIX — XXXVIII

KVS INCENTIVE AWARDS TO TEACQERS

The KVS instituted the Incentive Awards to honour its teachers
mc‘lqding Principals in recognition of their dedibva‘fed and sincere
services rendered in the field of educaiton. Category-wise awards
available and the number of teachers that can be recommended

by each Region are given below : |

 No.of - Maximum number
Awgrds ofteachers that can
Available - . be recommended

Category  Description

| - by each Region
01 Principals/Vice-
~ Principals . o 02 2
02 Headmistresses/ ' '
 Headmasters = - 01 o1
03 Post Graduate Teachers 08 03
04 Trained Graduate Do
~ Teachers ’ 14 ‘04
05 Primary Teachers .18 . 05
- 06 Misc. Categories— . .07 : 03
Drawing Teacher/Music - :
Tr/WET/PET/Yoga
- Teachers/Librarians |

" teachers are :.

o ‘However, the Chairman of VMC of KVs located at Mosbé)w B
o Kat.hmar_ydu and tehran may recommend one caseeach fof the; |
- .award and send directly to KVS (Hars.) " SENCIREY B
o The P(i,npipaIS/teachers recommended for':the‘é!a"Ward sfllould

““have put in not less than 15 years of service in KVS, out of
~ which the applicant should have worked regularly for a minimum
_period of 05. years in the preceding yedrs in the ("':ate’goryg'undér

" which applying for the award. The principals with 20 years service -
., aregligible for being recommended for IncentiverAward. |
é-selection of .

~ : i
L

- “The fyfl_i‘airf‘idbnsyliderétbns that should guide-th
) R y s o S \ﬁ‘. - :

500

——b e

" "been stated b
. supporting doc

‘Teacher's reputation in the Vidyalaya and local community.

Teacher’s academic efficiency and desire for its improvement,
Teachei’s genuine interest in and love for children and,
Teacher's involvement in the social life of the community.

Procedure for Selection

_Aninitial identification would be done forthe .terachers'.who could

apply for these awards and relevant forms would be given to
the said teachers for necessary action. No documents would

 be required to be attached with the form by the teacher. The .

procedure for identification and selection should be in the

~ following manner.

|dentification at the Vidyalaya Level :

A commiﬁée consisting of one Education Officer of the Regional
Office and one Principal from a cluster of Kendriya Vidyalayas
shall be formed for each cluster. This.committee: shall identify

the teachers from,’fhe schools falling in that cluster who could

apply for these awards.

For Principals, a committee at the Regional level consisting of
the Assistant Commissioner and two Education Officers would
be formed.. This committee will identify the-Principals who may
“apply for the award..” " -~ LT ~

T : Ty Yo .

Once the.iden\tiﬁcaﬁori of teachers and Principals has been done,
the proforma of application (Annexure-|) shall be given only to
such identified teachers and Principals. The proforma. shall

- contain .one blank 'pa§¢ for the teacher to record whatever

achievements He/she would like to present for-the purpose of
_consideration. Beyond this, no documentor photocopy shall be

" attached with the proforma. Cor’iCQr’ping Principal, the Assistant
‘Commjs’Sione'jrf“sngll certify the correctness, of whatever has

n stated "y'fjtfrjﬂ;eff"aﬁxjiip'qr'\:t‘inthe'profOrma'by verifying the
timents, in‘case it is felt necessary.

The recommeridatior

s N

N

the Chairman, VMC, must invariably-

=T

e e
e T
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Appendix XXXVl . 4!

b .
Ot T
P

be obtained- on: the -application before"it is submltted for the
consuderatlon of the Regional Selection Committee.

' i ; ' . Passport size
5. Selection at the Regmnal Level : Photograph to be
‘Regional Selection Committee shall consist of the following : pasted
thl. Assistant Commissioner Chairman
2. One Principal of a KV of the Member
.. Region who is a National or ¥ '
Incentive Awardee |
3.  An Educationist k Member i g ' |
4. An Education Officer _ Member-Secretary ) PROFORMA FOR FlECOMMENlJlNG A;.TEACHERIPNNC‘PAL f -
i - :
T The Regional ‘Selection Commlttee shall select names from : i
i . AR 1
each category of the award not more than the allotted quota -‘ : FOR INCENTIVE AW D E\
raentioned in Para | for submission to the Headquarters for final

Pnnmpal (m case of
Parts A, B and C are to be filled in by the i
“Teachers) and by the Chairman VIMC/Assistant Commissioner i

(in case of Prmmpals)

selection. The recommendations of the Regional Selection
Committee shall be accompanied with the following documents :

a) Minutes of the meeting of the selection committee

g TR

_ | “PART-A o
b) Copy of the proforma alongwith 2 passport size C o

photographs of the applicants. The photographs should

: i f the TeacherlPrincipal
" be attested on the backside. Particulars o

¢} Detailed analysis of results -quantitative and qualitative
- Since the quality aspects of the internal/external
examination results are also going to be considered, a

|l 5 - .. detailed analysis of the results class-wise/subjects-wise
- i . :showing the number and % of the students passing and+
B s .- getting 80% and above must be shown and enclosed

: l
" 1. Name (in block letters) (Hlndl) - . R

C(Engh)

2. Deslgnatlon & school addres_s

R with pin.code number
SN wd)- ,Photocoples of the complete ACFls of flve prewous years ‘

, . N ion . Do |
R re)ﬂ Cltatlon from Pnncrpal/Chalrman VMC/AC l 3 .Reg , ' :

it necessary o venfy the service record and antecedents of . 4. Dateof B‘rth

i - the teachers recommended. A certificate foth ffect (Annexure L Age-
i ”ll) duly completed must be S|gned by the concemed authonty 5. Present ge .
isd . . :
j\‘ Appllcatlons sent drrectlyby teachers/Pnnmpals and those not 6. Sex ! TR .
| o em
i 502 : o
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7_. AcademlcQuallflcatlons

- 8. SERVlCE RECORD

Examination

U mversny/Board/Deptt

........

Appendix XXXVIIL

Name of the Desug- Durationot:  |Subject(s)| Anyother
Vidyalaya | nation | - Service taught ~ |responsibility -
s : discharged
1 2 3 4 5
| From To |Total

‘9. Totalexperience
(Mention teaching | _
. experience of recognized
-~ schools only including
+2 stage) -

" Teaching .
" Administrative
- Others .
~ Total.

10. What concrete steps has the teachertaken to reduce the‘nurriber

~of detainees and to avond dropouts in the school?

N
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Appendix- XXXV

Pai, Board’s regyy.

: int
teach'ng care

. The followjng inf

* Specifically pe in:r: mation may,

13,

= does he
_ luitions? ) - in _
o 'éibhﬁfi/tf'he in the habit of = .
g __'.‘.‘.m,du.,'g'"ginlitigah‘om s and
- PUnctuajigy, "

ey I duty ang T
_@ssignments - duty ang -
= “discipling- -. 0 -

[T e based education ™
P Lo ‘\ S . N e

L5068

15.

16.

. givedetails. -

14. Has the teacher undertaken any

innovative practice/experim-
entation for greater impact of his/
her teaching on the students?

If so, give a brief note in the
following areas : '

(a) Classroom instructions

(b) Laboratory/L,iprary work

(c) Assessment '& evaluation
(d) Ad;ninistration work -

(e} any other

Which = teaching-learning
practices are adopted and what.
are the types of teaching aids,
including mass media/computer/
research in pedagogy used by the -
teacher to make- classroom
instruction more interesting? - -

C g e
oty

Does the teacher give anyspecnal
attention and assistance {o’the
 gifted and weaker students’%1f so,

1

i e e aE L AppenarxXXXVIII
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Append/xXXXVHl o . “
17. Has the teacher part;cnpated in’ 19. DoeS the teacher take aCt'VG-’-' o - %#‘
any * in-service  training interest in promoting sports & §
programmes, workshops, etc. or games? Give details. o
acted as Resource Person/ ’
‘Director? If so, give details of the |
last ten years. - 20. Has the teacher written any 1
oo T ver Toomaar : . - : articles, text-books etc.? if so, ‘
No. course | Duration | Capacity as | Remarks give details.
participant/ ‘ '
Resource )
gﬁ;ScQtQ: i 21. Has the teacher received any -
: recognition; award or prize from W
............................... school/community or
....... Government during the last 10 . .
........................ ‘years? If so, give particulars.

""""""""" Name of The institution-  Yearof Field of recognition
............................... the award which awarded award -
.................................. 22." Any other significant achieve-. :
................... ment/contribution not mentloned

.............. above. | ]
18.- Does the teacher take ac'uve - . !
- interest; in .organizing co- : ) ' :
jcurrlcular activities including ™~ .. .. v "
‘scou'ung&gundmg,trekkmg NSS - ‘ :
etc. in; the school”‘lf\yes glve" U | . :
detalls p “ o E .
. 508 - ’ -7
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T

23.

24.

- 25.

26.

27.

Informatlon to. be given: in case of Principal -+

(Points 23 to 29) Please give onl_y brief account.

Has the Principal introduced aHy '
innovative ideas for raising the -
quality of education in the school?

Does the Principal invite the

parents for their-co-operation for

academic development? If yes,”

the details thereof.

Does the Principal take interest
in maintenance of the school

~ building and beautification of the - |

campus? If so, give details..

_ Are the activities like Annual day,

Sports day, Clubs (nature,
science, reader), value based
education etc. being organised?
If so, give details.

Is guidance provided to the

teachers in. professional
development and whether he
encourages the teachers as well
as students for experlments/
|nnovanons7 o

What'gbals/targets are set in

' *academlc/sports and games/
“other activities and what are the
' achrevements?

‘ 'Has any prolect been uindertaken
. 'durlng the |ast three years at
*school Ievel'? If yes glve detalls

30.
31.

32.

35.

- Appendix XXXVl

Remarks about the Teacher/Principal based on the .

assessment of her/his superiors on three point scale viz.
Outstanding/Very Good/Good

Does the teacher command
respect among the students?

Is she/he able to maintain
discipline among the students?

Does the teacher maintain cordial
relations with his fellow teachels .
and others'7 ) . “ : e

Is she/he held in high esteemhy
the community, partlcularly the
parents?

Whatis the extent of participation
of the teacher in activities of -
parent-teacher association etc.,
ifany?

It is certified that all the |
information provided from Sl no.
1 1o 34 has been checked and

. found correct

* Signature of the Priricipal in case of a teacher

Recommendation's of
the Chairman, VMC

cvtr o e 3 e

o s e g et
oy A Ty SE TR Y T e

e




PART D

Remarks/Recommendatlons of
the KV'S Regional Committee

_ Signéture‘ - o
Chairman, KVS Regional Committee

PART - E

Recommendanons of the KVS
State Commlttee

Slgnature

Chalrman KVS State Commlttee

!
H
!
!

Annexure-|

Certificate to be furnished by the Principal in case of -
teachers and by the Chairman VMC/Asstt Commlsswner
in case of the Pnnmpal

Itis certlfled that Dr./Smt./Shri e e,
(Name of the teacher/PrmmpaI thh deS|gnatlon)

- of Kendriya Vldyalaya e B SR UOURPUSPTRRURRROOS

has an absolutely clear record of service and faultless antecedents
and that no enqumes orlegal proceedings are pendmg/contemplated

" against her/hlm

Slgnature with seal i) Prmcnpal of the school
oin case of teacher

i

ify Chairman, VMC in
case of Principal

-Counter signature of Asstt. Commissioner

of the Region (with seal) -

" Appendix XXXVII.
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Appendix XXXV

(Enclosures to be siibmitted’ alongwrth the applrcatron in

“duplicate)

Certified that the following documents are enclosed herewith in
duplicate:

1. 2 copies of the prescrlbed proforma duly frlled in and complete
in all respects.

2. Cettificate regarding clean record of service and faultless
antecedents and that no vigilance/disciplinary -proceedings,
. departmental or otherwise, are pending against the teacher.
3.  Copies of ACRs of the last five years duly attested by the Asstt.
Commissioner.
4.

Two passport size photographs in a separate envelope duly

attested on the backside by the Pnncrpal The photograph should
not be defaced

5. Minutes of the meeting of the regional committee.

~ 6. Citation in each case (150 words)

Check list giving brief details about the applicant (Annexure 1)

Date :

Signature of the
Asstt. Commissioner -
with office stamp

,,/ n _ 514 - - N

.. Appendix XXXVl

Ann_ex'ure-ll
Kendrlya Vidyalaya Sangathan

|ncent|ve/Nat|onaI Award

CHECK LIST wovorvererereee  Category |
Name of the Teacher ACR points of last five years
Post Held : Year r J
Date of Birth : Point ‘ ‘ ) J
Name of KV : | . »
Total service in KVS - Totalk
1. Results of the last 3 years B
| 9% of students getting
taught Pass % % of students ge “
[Year Classes g RV

For Primary classes

[Year

No.v of students | % of students getting
with ‘A’ Grade 'A' Grade

Classes taught.

Steps taken to |mprove the quahty of teachmg by the PRT
| Experience as resource person-in In-service Courses _

1

2

3. .Use of teaching aid/computers. for teaohmg
4. . lnnovatlon/Pro;ect/Experlmentatlon
5
6.

ty o
: Pubhcatron & Involvement in'the communi |

amCtpanon in other co- currlcular actlvme '(Scout & Gurde
.NCC, NSS, Sports & Games) B

l’ Recogmtlon A /P l/Charrrr\ah e
1. .Citation from AC, rincipa St
. 2. Any otheraward with detail - Vrdyalaya/Regxonal/Sgate/Natror_ral/7
, lnternatlonal level R




PR

APPENDIX ~ XXXIX

NATIONAL AWARDS TO TEACHERS

The Government of_;lnd_ia, Ministry -of Human Resource

Development (Department-:.of'Education) introduced the scheme of
National Awards to teachers in 1958-59, for raising their prestige and

giving public recognition to their meritorious services in Primary, Middle
and Higher Secondary Schools. Kendriya Vidyalaya Sangathanis to - -
nominate and recommend names of 16 (sixteen) teachers to the
Government of India by 30th September. The awards will be
presented by His Excellency the President of lndla on the next

Teachers’ Day

Under this scheme, the foIIow:ng categones of teachers of KVS .

are eligible for National Awards :

1. Primary Teachers (for teaching up to . 06 Aw’ards
Class Vil who have putin at least
15 years of service as teacher, for
HM with 20 years if service)-

2. Secondary/Senlor Secondary Teachers 06 Awards . -

teaching Secondary/Senior Secondary
classes if they have at least 15 years

of teaching experience to their credit. This
award is also open to such Principals
who'have put in 20 year of service. -

‘3. Special award to Secondary Teachers with

: dlsabllltres or engagedin promotlng |ntegrated

inclusive education of children with drsabllmes

(For SI'No.-3&4 elrglblllty of class-room teachlng

‘experience is 10 years. and for Prlncrpals/HM 15+ -

.. years of service. Other eligibility cond|t|ons and the

‘ " select|on procedure will be the same as per
categonesl and 2)."

4 Specral category awards foranary 0
Teacherswrthdlsabrllty Ellglb:lrty l

-.02 Aw}ards s

' ) Identlfrcatlon at the Vldyalaya Level

) condltrons are same as 3 above

The teachers recommended for con5|deratlon for the awards
must fulfill the conditions .of eligibility as contained in Annexure-I.

While making recommendations a suitable representation to
women teachers may be given. Main consideration that should guide
the selectlon of teachers at Reglonal level are :-

1. Teacher S reputatlon inthe Vidyalaya and local community.

2. Teachers academlc effIC|ency and desire for its
' |mprovement

'_3. '_ Teachers genume lnterestln and love forch|ldren and

ey Teacher s |nvoIvement in the socual l|fe of the communlty

Teachers/Prrnc;pals Wwhose names ‘were recommended earlier
- but not awarded the National Award'may be considered again, if they
- are still otherwise found eligible and are duly recommended by the

Regional Commlttee by inviting fresh applications from them.

Normally ret|red teachers are not ellglble forthe award but those
teachers who have served up to 30th April in the yearto. which National

- Award relates may be consndered if they: fulfill all other conditions.
~ The service rendered on re- employment after attarnlng the age of .

superannuation wili not count as eligible service.

’ PROCEDURE FOR SELECTION

An initial ldentrfrcatlon would be done for the teachers who are

ellglble for these'awards and only-after -this identification, the

necessary forms would be: given to the said teachers for f||l|ng up

and submission. No documents would be reqwred to be attached -
with the form by the teachers and in no case the said form shall be.
 thicker than the number of pages pnnted thereln The procedure for

|dent|f|cat|on and selectlon shouId be in the folIowrng manner

A‘Commlttee consrstrng of one Educatlon Offtcer of the Reglonal

‘\‘ .
N r,, . f“‘

. \\.,‘

N

' Offlce and one’ Pnncrpal from a cluster of Kendnya Vrdyalayas o
. shall be formed for each cluster l'hls Commrttee shall ldentlfy ,

Appendix XXXIX - 1
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Appendix XXXIX

.~the teachers: from the schools falling in“that cluster whoﬁ'could
apply- for these awards.

the Assistant Commissioner and two Education Officers would
be formed. This Committee will idenitify the Prrnc:pals who may
apply for the award.

- Once the identification of teachers and Principals has been done,

the proforma of application shall be given only to such identified-

teachers and Princ_ipals._ The proforma shall contain one blank
page for the teacher to record whatever achievements he/she

would like to present for the purpose of consideration. Beyond |

* this, no document or photoc'opy shall be attached with the

- proforma. Concerning Principal, the Assistant Commissioner
shall certify the correctness of whatever has been stated by the
applicant in the proforma by verification of supporting.documents,
in case it is felt necessary.

The recommendations of ther'Cha'irman, VMC, must invariably
be obtained on these applications before they are submitted for

consideration by the Regional Selection Committee.
b) Selection at the Regional Le\'/’el'

Regronal Selectlon Commlttee shaH be formed consisting of

the following :-
" 1) Assistant Commissioner Chairman
.2)  One Principal of a KV of the Member
..+ Region who is'a National or
Incentive Awardee
3)An 'eduCationis‘ti Member

4) -"A'n Education Ofﬁcer ~Medmber- Secretary
The Regronal Selectlon Commrttee shall select two names trom
..each category of the award for submission to the Headquarters for -
fmal selectlon The: recommendations of the. Reglonal Selectlon

- haII be_accompamed wrth the followmg documents -

518'_' | \

For Principals, a Committee at the regional level consisting of

. Appendix XXX

b) ' Two copies of the proforma along with 2 passport size

* photographs of the applicants.

c) Photocopies of the complete ACRs of the five previous
years.

d) Citation from Principal/Chairman, VMC/Assistant

Commissioner whichever is applicable.

It is necessary to verify the service records and antecedents of

the teachers recommended. A certificate to this effect (Annexure:1l)

duly completed must be srgned by the concerned authorlty

Please ensure that the recommendattons from the region must

| ith inscription
reach the KVS (HQ) by 30th Aprilin a sealed cover wi P
“RECOMMENDATIONS - FOR NATIONAL AWARDS by

Registered/Speed Post.

Applications sent directly by the teachers/Prmcrpals and not
recommended by the Chairman of VMC will not be entertained.

The format of the-proforma of applications is at Annexure-lii.

51 9
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Annexure-i

CONDITIONS OF ELIGIBILITY OF TEACHERS FOR
CONSIDERATION FOR THE AWARDS

1. Classroom teachers with at least 15 years regular teaching
experience and Headmasters/Principals with 20 years of regular
teaching experience and who are actually working as teachers/
Principals/headmasters in recognized primary/middie/high/
higher secondary, etc. schools only shall be considered.
Teachers who are teaching up to Class VIl should be considered

in the category of Primary School teachers and those teaching
Classes IX-XIl in the category of Secondary School teachers. ~

2. Normally retired teachers are not eligible for the award but those

teachers who served a part of the calendar year (at least for
four months i.e. up to 30th April in the year to which National
Award relates) may be considered if they fulfil all other conditions.

The service rendered on re-employment after attaining the age -

of superannuation will not count as eligible service.

3. Teachers whose names were recommended last year or before ..
can be considered again if they are still otherwise eligible and .

are recomended by the Regional Selection Committees.

4. Education Officers and Assistant Commissioners etc. are not ,

eligible for these awards.

5. Only those teachers having requisite years of teaching
experience, as mentioned at SI.No. 1 above, on 31st December &3
of the ‘preceding year of the Award will be eligible to be -,

considered for the award. . o

520

ase of te.ac':hersl

L ' ; incipal in ¢
| Centificate to be furnished by e PAE PR, % o brincipal

Chairman VMC/Asstt. Commissioner in case O

It is certified that DL/SME/SAM e
. (Name of the teac

! of Kendriya Vidyalaya

i . an absolutely clearre
that no enquiries or
against her/him.

cord of service and faultless antecedents anc:J
legal proceedings are pending/c_ontempiate

i) Principal of the schoo!

ignature with seal
Signa , in case of teacher

Counter signature of Asstt. Commissioner

of the Region (with seal)

‘§iy Chiairman, VMCin : -
case of Principal o
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-7, - District e o

B R T

Annexure-lil

T

8. State
9. . Date of Birth

Please Note: One passport size
photograph duly attested on back
side by a Gazetted Officer of
Town, Tehsil or District be also v I
submitted in a separate envelope. Nt 11. Date of Superannuation
The photograph should not be '
defaced in anyway.

10. Present Age

12. If superannuated, please clarify
with supporting documents |
whether extension has been given

‘ i ith date of joining as teacher
PROFORMA FOR RECOMMENDING A TEACHER FOR 13. Total service W";i ]

P Pk Tiie

L as
~ NATIONAL AWARD Total Service ____years_____months. Date Of g ==
Parts A, B and C are to be filled by the Regional Selection teacher __——-— iy RD ' ‘
Committee from sources such as teacher’s, diary, records of SERVICE RECO HLo L i
Inspection, records kept by the Principal, examination results of the : ‘ = . Durationof
: _ pal, ! — Total :
school, confidential reports and Service Book, etc. of the teachers. Nameofthe ~Level “(gacfg_edrzdem' TEon‘rolment . senicewith 8
Part D and E are to be filled in by the Chairman of the VMC and the Institutionfs)  Paman/ - SRS " Date, Month
Regional Selection Committee appointed for the purpose. ‘ S;wndaw oruna o .. andyear
‘ " ec. - :
~ PART-A. ) 0. e e O
| - Particulars of the Teacher — :" " From To
) ‘ . i
1. Name (in block letters) (Hindi) ‘ .
_ . (English) ‘
) H
-Sex with marital status !
Designation and complete _ ; . — ther '
" school address with Subject(s) Classes Result of pubhc “ Any'ot bility !
pin code number taught E “taught ‘ Ofannual -;: rzsssr?asrged i
o e ination ... .di :
4. - Complete residential address ‘ ' exami = '
- with pin code number-

)

) SR V)

‘5. Co:mplete permanent address "~ : S
o wrth pm code number 7

IS 6 Whether the school is Prrmary/
R .Secondary/Hr Secondary

- 7 SN
A ¥ . o N " , . c,




g;'_

. AT N A -
14. Total Experienc‘e ‘

R AR

Teaching

Administrative

Other g

2.1f Thefolloyving information may specifi

. ) C?"S/’,be givén:_ il"
= _ggssfzg//she indulge in tuitions? ' [
- 7. does he/she indulge in politiaats < |

S \Q J inltha”f/trade‘qplqn activities?

L
\\

© Appendix XXXIX . .

~ _is he/she.nhe habit of submitting complaints and indulging

© inlitigation? © ¢ 7
—~ is he/she punctual?

NB. 75% Weightage may be given to the above information while
finalizing recommendations.

22. Has the teacher undertaken any innovative 'experiments for
greater impact of his/her teaching on the students? Give a brief

note.

23. What are the types of teaching. aids, including mass media,
used by the teacher to make classroom instruction more

interestinig? :

24. Do‘es"_the teacher give any special attention and assistance to
the gifted and weaker students? If so, give details.

25. Has the teacher'barticipated in any in-service training -

programmes, workshaps, etc.? If so, give details of the last five
years.

~ 26. Does the teacher take active interest in organizing co-curricular

or extra-curricular activities in the schools? Give details.

27. Has the teacher written any articles, text-books etc? If so, give
details. : ' .

28. HasAthe teaCHer received any recognition, award or prize from
the school, community or Government during the last 10 years?
If so, give particulars. - ' - :

29. Any other sig'-niﬁcant achievement not mentioned above.

PART-C

Remarks about the teacher based on ﬂ{e assessment of his/
her superiors:

30. Does the teaCher command respect among the students?
31, Is he able to maintain discipline among the students?
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1 |[..2 , 3 4 5 6 7 8.

%’.‘.‘ffm

Q-

(B) | ADMINISTRATIVE SPACES §

~| Principal’'s Room 1| 700x700 149.00 1 700x700 49.00 ;

| office , - 1| 700x700 49.00 1| 700x700 49.00 "
3. | Staff Common Room = - - ~ 17| 700x700 | 49.00 ' 1 700x700 49,00
Examination Roorn 1:| 700x340 23.80 | . 1| 700x340 23.80
" (C) | SERVICE & SUPPORT ROOMS . L
1. /General Store ‘ 1| 700x340 23.80 1| 700x340 23.80

2. | Scout/Gulde Room | 1] 700x340 23.80 1| 700x340 |, 23.80 5 -

gg‘ 3. | PET.Room N 1| 700x340 | -23.80 1| 700x320 ] . 2380 -

- 4. | Medical Room , 1| 700x340 '23.80 1] 700x340 . 23.80
’ TOTAL: - - . " 1138.20 ' 1236.20 ©

‘Note: _ '(i) ’ Tonlets (Boys & Girls), stairs, open air assembly to be provided as per National Standards.
/- " (i) +  The corridor width should not be less than 1800 mm for single Ioaded carridor and 2100 mm for double loaded corridor system

(i) Attached toilet to be provided for Principal and medical rooms. :
/ (iv)  Built-in storage shelves (600 mm) with shutters to be provided on side walls in General Store, Scout/Guide, Examination, P.E.T.
7 « 7 Headmistress and Record Rooms etc.

- # (v) ‘Toilets for staff (Gents/ladies) to be provided at proper locations of adequate size.
’ (viy “Space for drinking water (space for cooler and trough) to be properly located but away from toilets.

= (vii) . Class rooms to be planned/furnished exactly as per drawings given in KVS School Building Norms.
TR vm)~For class | and Il of primary section, the following provisions are essential in view of the latest teaching methods :
' . Atwo tier shelf with glazed sliding shutters to be provided from entrance door till wall opposite black board.

) ii. The wall area from floor to window cill level on opposite side of the black board and should be given neat finish with green paint.

‘ APPENDIX - XL-
L " ' ERENT | LAYAS
. SCHEDULE OF SPACE REQUIREMENTS FOR DIFFERENTTYPES OF KENDRIYA VIDYA

Type C (4 sections)
. - - : TypeB(3 sections) "~
: — » tions -1920
oo T o Btz
. : ~ : : - jotal
N hta S . | No.of | Suggested Total | No.of | Suggested Total R'\;g-r:; _Sugg?;f: ' arin
L : g : area | Rooms Dimns. |=- area : Cmis.
rooms D('(r:n[::) (Sq.mts.) (cms) | (Sq.mts.) (ems) (Sq.‘m s)
. ) 1
U ' 3 4 5 6 7 8 S 10
oo 2 e ' _
(A). | TEACHINGSPACES » 20 | 700x700 | 980:00
a e Clase Flooms G0 | 700x700 | 430.00 15 | 700x700 | 735.00 o | 137200 ¢
1. .| Primary 1029.00 28 | 700X i
- - : — 700 | ese.00 | 21 | 700x700 : . —
1 Mi 'S.Class Rooms 14 | 700« : - - T 14840
LR Middie/H Sﬂ T 70001080 7420 - T 700x1060 | 148.40 | . 2 | 700x1060 | 1484
rov.. 3 ComputerLLab. : = B .
B PhysicsLab 700880 | €160
St ] — 1 |- 700xe80 |  61.60 1 | 7o0xeg0 |  61.60 1| 70048 5'20
- _|. (i)..- Laboratory ) 20 o1 700x360 25.
T . Store-cum-preparation r00m o 700x%360 25.20 1 700x360 25. - "
(b) - ChemistryLab ' — '  61.60
() Cl :o tfy . ; — 61.60 4 700x880 61.60 1 700x880 =
~ - ) . Laboratory » " 1] 700x360 2520
. Ty - store<cum-preparation room 1 |- 700x360 25.20 1 | 700x360 252
"1 (o). BiologyLab : 6160 2
oo 20y - o 1| 700x880 6160 |- 1| 700x880 61.60 1| 700x880 '20 3
- | () . Laborato - ( 25. ®©
AR ~ ation room 1| 700x380 | 2520 1| 700x380 | 25.20 1| 700x360 — 2
i) - um-preparati 420 =
_ . .(ii) - Store-cum-p! pL - : - T ~ 1 | 700x1060 74.20 1| 700x1060 | 74» )
. A @ Junior Sclence Lab. _ : i B
4

o s P - . et e e A B S
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- : 1‘ 2
. . o 5 1 ) e
5 6 7 T - o
4. Sécial Science/Geo e ‘ 8 9 10 |1 &
e vg.Store . 1 700x340 238 i = 3
. |-ActiviyRoom T T : 1 700x340 . 23.80 1 700x340 — 8.
o A Foam — 1060 74.20 1 [ 700x1060 74.20 1 [ 700x1060 ia.so %
T . 1 [ 700x1060 74 A 420 X,
7 | suPwWWorkshon — 20 1| 700x1060 74.20 1| 700x1060 742 =
5 | Lbrary - . 700x1060 7420 1| 700x1060- 7420 1] 700x1060 —
= - 1| 700x14 : 74.20
TOoTAL -~ x1920 | 9940 1 | 700x1730 | 121.10 T | 7002140 | 1490
L — : T ' 1856.40 ' ' '
~ (B) | ADMINISTRATIVE SPACE 2614.50 323120 -
" 1.7| Principal's Room T . ) ‘ ' . —
7 Tome ’ , 1] 700x700 43.00 1°]  700x700 49 06 :
o : : 1 700000 T % 1| 700x700 49.00
@ 3., /| statftCom : 1 700x700 49.00
o : monRoom 1 700x700 o0 - 1 700x700 49.00

: 4. | VicePrincipal Room : 1| - 700x680 61.60

4 L. : — - : . 1 700x1060 74.20

-5 | 'HeadmasterH i - ! 340x340 11.56 ' " :

- — f ‘eadm(stressRoom 1 700x340 23.80 S 700x340 1 340x340 11.56
I Xaminaﬁon RAE . . T . X 23.80 ] 700
34
| ——— _ 1 [ 700x340 23.80 1| 700x340 | 23.80 1 700:342_ 23.80
©) | semv 19480 | - ==
ICE & SUPPORT SPACES , 218.78 231.36
1. | INCC/Scout/Guide roo ’ - —
! m .
P == S 1 -700x700 49.00 1| 700x700 49.00 ’ , .

/ ———— ' : 1 700x700 '49.00 : © 700x700 49.00,,
/'3 | Generaisore~ .. | — : 1| 700x700 | . 49.00 1] 700x700
Jial edealroom o 700x790 | 49.00 1| 700x7007]  49.00 1 | 700x700 —

Tromar : : 1| 700x340 23.80 1| 700x340 '23.80 1 [ 700x3 49.00{2"
- 170.80 _ pr— X390 | 2380+
: : 170.80°;

| Standards.
bjects. C

ded as per Nationa —
ement concrete Black board may be

Note: (i) Toilets, stairs, open airassembly to be provi
(ii) +» One class f00M to be provided with ¥ brick partition wall for elective su
.t . providedonthe opposite main wall. : -
_-(iit) .’ The corridor width should not be less than 1800 mm for single loaded corridor a
-, - system., ' ' :
.+ £(iv) 7 Attached toilet to be provi

nd 2100 mm for double loaded corridor -

. ded tor Principal and medical rooms. .
s v Built-in-storage shelves (600 mm) with shutters to be provided on side ‘walls in Staff, Office, Principal, General Store, -
iR Scout/Guide; Examination, P.E.T. Headmistress and Recordroomsetc.
3 ‘.(vi)‘\“‘;'ToiIétsi‘,fof__ staﬁ'(Génts’/ladies) to be provided at proper locations of adequate size. -
(vit) ‘Space for drinking water (space for cooler and trough) be properly located but away from toilets.

(Vitty# Classtoomsto be planne@/furnished exactly as per drawings givenin KVS School Building Norms.
{(ix) = Forclasslandll of primary section, the following provisions are essential in view of the latest teaching methods
a) ?{:'LA"tivd:tieQr‘_,she,If_with glazed sliding shutters to be provided from entrance door till wall opposite black board.

b) *. Thewall area from floor to window cill leve! on opposite side of the black board, should be given neat finish withgreen -

. paint.. .
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APPENDIX - XLI

NORMS FOR ARCHITECTURAL PLANNING

School buildings should be planned by‘following the standard

engineering practices with due consideration to following aspects :

(2) Inplanning of school buildings, simultaneous consideration
of the environment, size and layout, structural system,

orientation, circulation, climate and the in'ter-relationshi_p
of different spaces are important. -~ - ° : '

(b) While preparing layout plans, buildings should have long
facades oriented approximately-north-south, light source
should preferably face north orientation and the shorter
facades should face west orientation. Adequate care
should be taken for proper ventilation, .especially in warm
and humid regions.. y ' S

(c) Building should be planned preferably with ‘H‘, ‘F", "L', ‘v,

‘T" or ‘I’ shape configuration and with'sin_gle loaded corridor
to reduce level of noise.

(d) " Building should not be ‘planned 'ba‘se"d" on the concept -of
central courtyard system. In case central courtyard system

is to be adopted, corridors should be planned on the
opposite side of the courtyard.

(e) Provision for making an open air assembly area or for adding
an assembly hall at a later stage may also be kept in view
in the layout plan-or in the arrangement of blocks. ¢ ,

(f) Adequate toilet facilities are to be provided separately for
boys and girls and for male and female staff members and -
these may be spread out. These toilets ‘/may also be
provided with permanent ventilation and with exhaust fans,

~-where necessary. P S

@ The clear height of the class-r-ooths:niay__bé kept rjpi less
~- . .than 3 meters, subject to such variations as may-be -
- prescribed by the Municipal and other focal authori}ies.'

i
H

~
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) Details of windows may : : f the gla
" may not be more than 0.1 sq.m. I area, in ordc_arto m\l‘r;mr:ge; ’
maintenance cost. For the reasons of security, gr ,

be provided in all windows.

(i) Alightplug shailbe provided at the back of the class :ocltnz
for projection facilities. Necessary prqwsnon f_or povxfe ;()) oSn
may also be made in the laboratories, Principal's 1 ,
staft room, etc.

() Arrangements for water supply and elec?ricity may tr)]e ma;ﬂoer
| considering the overall requirements, including those

future expansion.

(k) Itis désirable to niake first a master plan %f thle elnotinrg ?:iatﬁ =
[ i t of the school alon!
showing the detailed layout ol ! g Wi
isit ' f any. Areas sha
rovisions for future expansion, 1 |
2armérked for staff quarters, hqstels, play-groundss,
approéch roads and intemal connecting road;, g;efr; 2reeatlc,

’ i » i HT/Sump, sub-stati .
location of septic tank, OHT/Sump, St ‘ |
Construction then could be taken up ina phased-manner
depending on priorities. :

(1) Landscaping of open areas especially in consideration to.

buildings planned is desirable as it helps in increasing:.

comfort conditions inthe building and alsoin the_surroundlrjg;
environment.

Trees should shade w.est elevation. Bows of trees or sh‘r;‘l?ls.
should be at right angle of the source of light 1o the bU‘| i g
in order to avoid glare in the room. : o

(m) Proper surface and rain water drainage should also be

planned so that there is no,stag:nation of water dgr}ng' |

monsoon. __

CLIMATE AND DESIGN CRITERIA FOR COMFORT :

India'is a big country with varying climatic conditions. Vidyalayas

i irit iffe fort.
are located in,.wdiﬁereny',cli‘r_f\at_i'c zones, requinng ditferent comfor

ege S . 2 . . |
conditions. Each-comfort condition has its OWn archltegtggé

demands: R Ce

. \

' AppendixXLT

be such that size of the glass




o ‘AAppendix XL/

e ApPENDIX- XL

“In the warmest and most humid areas, solar ‘protection and - |
ventilation are essential for comfort. Comfort in these;zones is mainly
achieved by:choosing sites which are exposed to breeeze and which
have sufficient vegetation to absorb solar radiation; orientating the
main facades of the buildings approximately north-south (with " These regulations may be call ns) Regu
correctlons to increase ventilation), planning single banked buildings  } than (Recognition of Service Asoocxatlo
with openings of a size and position to achieve required ventilation - Sanga immediate eftect.
and shading all openings from sun radiation. , ‘

S o LATIONS 1995
KVS (RECOGNITION OF ASSOCIATION) REGULA

1. Short Title and Commencement

idyalaya
endnya Vidya
ed 10 < |ations, 1995.

These shall come into force with

Functional Requirements of School Buildings 2.~ Definition
(a) When two rooms are facing each other, doors should not
- be kept facing each other but should be kept on alternate

corners of each room so that they are farthest from each
other:

ess the context otherwise requires .-

ya Vldyalaya Sangathan. - -

In these regu\a’nons unI

a) “Sangathan means the Kendn

b Emplo means an he San nandto
p of the =@ ga’tha al
“ ee” means a employee |
) whor I‘\ tyhe Centra\ Cuil Servnces (COI \C ‘LiC'() Rules, ‘964

app\y mutatlis mutand:s

(b) Chemistry lab. should be planned on groun& floor.

(c) Necessary built-in facilities like teachers’ cup-boards,
bulletin boards and display boards in class-rooms,
corridors, cabinets for each teacher in the staff common
room, built-in almirahs in faboratories, under work-benches,
store, PET room may also be provuded

3. Application

These reguiations ! shall apply to Serv
employees of the Sangathan Ny

tceAssoci_aﬁons of all

"'a.

(d) Sprouts (pernala) is to be provided in place of rain water

ecogmsed
pipe.

4. Service Assocuatuons Already R

by the
4 been recognised
A Service Assomatlon whih ‘hﬁa‘?’of' these regu!atnons ‘and in

nt
Sangathan before the et supsisting at- such

nition 5 of
of which the recogn e fora oo
resp:wg:\cement .shall continue. to b c?t?:date o ahich e
- Ccr)wrg year from such Commencement : ec
0

X
recognmon is withdrawn, whlchever ,

T et %

PP

4

5. Condmons for Recogn

A Semce Association'may
the foHowmg conditions, nar

rdA-'_“._v._;,._;";g_:_/
i

Assocaatlon has
q Memorandum of
e, Association,

a) - AN application tor.1e r_cog“ni

RN Yok

_been made 10 the. Sanga thal
Assomanon Cons’ut
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: P
/
/
-
-
¢
—
|
-
-
’
/
/

g
g



- 6.

shall comply wrth the followrng condrtrons namely,

Appendrx XLII(A)

~ names-of office beafers; total membershrp and any other

information as may be requrred by the Sangathan;

o ...
.....

The Service Assocratron has been formed primarily with

the object of promotrng the common service interest of its
members; }-

Membership of the Servlce Association has been restricted

to a distinct category..of employees having common -

interest, all such employees being eligible for membershlp
of the Service Assocnatron

d) (i)

total number of a category of employees provided that
where there is only one Association which commands
more than 35 per cent ' membership, another

~ Association with.. .second hlghest membership,
although less’ than 35 per cent, may be recognised if
it commands atleast 15 per cent membership;

(i) The membership of the employee shall be
- automatically discontinued on his ceasing to belong
to such category,

Employees who are in service shall be members or office
bearers-of the Service Assocratlon

f)  The Service Association shall not be formed to represent
the interests or on the basis of any caste, tribe or religious

denomlnatron orof any group within a section of such caste,
tribe orreligious denomlnatlon

g) The Executlve of the Servrce Association has'been
appornted from amongst the members only, and ‘1‘?
~h) . The funds of the Service Association- consnst exulusrvely

of subscnptlons from members and grants if any, made

by the Sangathan, and are applied only for the furtherance L

. of the objects of the Servrce Assocratlon

Condltrons Sub]ect o whlch Recognmon is Contmued

"'V '\\

Every Servrce Assocratlon recognrsed under these Regulatlons .

~5‘3.6:,“ \A—

Ty

The Association represents minimum 35 per centof "

a)

.d)

g)

"

Cppenas XL, |

\ tion..
Il not send any representa
ervice Assocratton sha
t(:]red?eputatlon except in connection with a m:t/;esrs \3,2;2 |ns v
of oommon interestto members of the Servic

the
the Service Assocratlon shall not espouse or support

matters;
cause of individual employees relating to service

fund
the Serwce Association shall not maintain anyfporl]ltrcrz)e;l|| tuca‘
orlend itself to the propagatlon of the views of any
party or a member of such party;

iati I\ be
all representatlons by the Servnoe P(;sss::‘l‘agg)gdsdl’::ssed
n
itted through proper channel a
foj tt)l'rlTel Commissioner, Kendrrya Vidyalaya Sangathan;

of
| a list of members ‘and office pearers, up-to- -date copy-

the rules and an audlted statement of act:rc‘:;)usnet;goaft l:gi

Service Association shall be furnished to ngae
; fly through properchannel after the annual g y

arlr?e]:t?ngy so as to reach the Sangathan before the 1st day

of July each year,

Il
the Service Assocratlon shall abide by and comply with a
the provnslons of its constltutron/bye -laws;:

e

ny amendmentin nthe constltu’uon/bye -laws of the ?aeurgr:s

is)somatron afterits recognition under these Rgg: o
shall be made only with the prior approval of the g

the Service Association shall not start or, pubhszh,z:y;
perrodlcal magazine or bulletin wrthout the pr

approval of the Sangathan

l
.~ the Service Assocratron shall cease to publish any periodica

SO,
magazine or bulletln if directed by the Sangathan Lt,?j lc(l:oal "
Et;he round that the publication thereof is prei e

” ?r?e |ntt§rests of the Sangathan Central Governme

or
Government of any State or any Government authority or

than
LY Sepudiin ?mp‘%ye?iZZE?éZ%iiZ?fment
s
horities, or to good relation
?)lfjlndla and the Govemment ot a forelgn State,
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‘9 Relaxatlon S C .3‘ o

'» wnth or relax the requirements of any. of these regulations to such

Append/x XI_II(A )

j) .- the - Serwce Assomatuon shall not address “any”
' communication to or. en‘ter into correspondence with a -

. foreign authority except through the Sangathan which shall
have the right to withho’hlvd it;

k) the Service Association shall not do any act or assist in

the doing of any act which, if done by an employee, would

contravene any of the provisions of the Central Civil
Services (Conduct) Rules 1964; and

1)  communications addressed by the Service Association or
by any office-bearer on its behalf to the Sangathan or a
Sangathan authority shall not.contain any dlsrespectful or
improper language

7. Ver|f|cat|on

('1) The vermcatlon of membershlp for the purpose of
recognmon of a Service Association shall be done by the

Check-off-system in pay-rolls at such intervals and in such
manner as prescribed in Annexure-A.

(2) The Sangathan may, atany time, order a special verification
of membership if it is of the opinion, after an enquiry, that
the Service Association does not have the membership
required under sub-clause (i) of clause(d) of Reguilation 5.

8. Withdrawal of Recognition

lf in the opinion of thé Sangathan, a Service Association,
recognised under these reguiations, has failed to comply with any of

the conditions set out in regulations 5 or 6 or 7, the Sangathan may, .
after gwmg an opportunity to the Service Association to present its

case wathdraw the recognmon accorded to such. Assocnatxon

ya i i
The Chalrman Kendnya Vldyalaya Sangathan may dlspense

extent and subject to such condm\ons as he may deem fitin regard to
any Servnce Assocuatlon e . l .'
) \\‘ . .o ) S . 1

ss8 - x|

10. Interpretatlon

If any question arises as'to the interpretation of an}/ to": thti
provisions of these Regulations or if there is any dlspuft:rrrsdato gthe
fulfilment of conditions for recognition, it shall bed re e e
Chairman, Kendriya Vidyalaya Sangathan, whose decis
shall be final.

11. Extension and Application of Department of Personnel and
Training Instructions

~ The instructions issued by the Government of India i“nor:h(;af
Department of Personinel and Training: regarding the Recogni

Service Associations and other related matters are applicable muta tis-

mutandzs in lmplementanon of these regulatlons

12 Repeal

The Kendriya Vndyalaya Sangathan (Recognition'of
Assomahons) Rules, 1985, are repealed with immediate effect.

~ Appendix XLII(A)
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: ‘Ap‘pe‘ndix XLI(A)

the purpose of recognition under the Kendriya Vidyalaya Sangathan . .

ANNEXURE-A

Procedure for verification of Membership of Associations for

(Recognition of Service Associations) Regulations, 1995.

1.

In terms of Regulation 7 of the above mentioned Regulations,

the verification of membership for the purpose of recognition of

a Service Association shaII be done by the Check-off system in
pay-rolls. :

Check-off system is-a means to venfy the membershlp ofan

Association on the basis of deduction of subscription from the
‘pay-rolls. Under the system, each employee, who is a member
of an Association, is required to apply, in writing, to the DDG.or

any other designated authority, his consent for the deduction of

annual subscription for the financial year from the pay-roll in
favour of a particular Association. A specimen of the application

is enclosed in Annexure-B. On receipt of the application, the’

Association is required to confirm the membership and thereafter
pass on the application to the DDO for effective recoveries.

Consent for deduction of annual subscription shall remarn valid
till altered or withdrawn. The revised option for deduction, if any,
can be exercised only in the month of April each year to be
effective from July of that year.

Under the Check-off system, an employee may subscnbe to
only ONE Association. For the purpose of fulflllment of the
requirement of minimum membership under Regulatlon 5(d)(|)
of the KVS(RSA) Regulations, 1995, only such of the members
who have’ paid the subscription through the check off system

‘shall be taken into account

'
i

'Recoverles of annual subscnptton from pay roll in favour of a
-pamcular Association shall be made by the DDO oncea year in

the month ofJuIy = R , [

; .‘-'.Broad gu1delrnes for the condiict of the vern‘tcatton of
s Membershtp is ericlosed as Annnextire-C. This procedure isto .
be adopted for recogmtron of Assocratrons at the mmal stage )

540 "

issue mstructrons modrfymg or supplementlng these guldehnes
provided the changes do not infringe any O
KVS(RSA) Regulations, 1995.

Detailed procedure regulating recovery of subscription from the
pay- -rolls, accounting and the consolidation of accounts, is gtven
in Annexure-D.

The procedure for crediting the subscnptton deducted by trt;e
DDO to the Association’s account may be finalised by
Commissioner, Kendriya vidyalaya Sangathan, in consultation
W|th the concerned Assocnatton

- B4d
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" Appendix XLIi(A) - Appendix XLII(A)

' ANNEXURE-C

AU - ~ ANNEXURE-B’

“*  LETTER OF AUTHORISATION - BROAD ‘GUIDELINES AND SCHEDULE FOR THE CONDUCT -
o OF VERIFICATION OF MEMBERSHIP OF ASSOCIATION

........ . (name and designation) being a
v "The verlflcatlon of membershlp of an Association would broadly

member of ............................... R Association hereby authorise involve the following steps :
the deductlon of sum of Rs. ., e being subscrlptlon . i} The circular shall be issued by Kendriya Vidyalaya Sangathan
for (year) from my salary and authorise its payment o (Hars) calling for applications from the Associations who wish
o - - - to be recognised including existing recognised Associations who
"""""" ssociation. are in any case to seek fresh recognition. The applications in ,
¥ - the prescribed proforma should be accompanied by the following :
| - documents: - Laoa o
(@) Memorandum of Association :
. (b} - Constltutlon/Bye -laws of the Assocratlon
Signature : _
Name : i ) (c) Names of the Office Bearers of the Association ‘
Designation ' : , ‘ . - , '
Vidyalaya/Office | (d) Estlm_ated membership of the Association , lT
. All applications should reach the authorised officer within one
o - month from the date of issue of the circular. ~ i
TO BE FILLED IN BY THE ASSOCIATION i) - The applications should be scrutinised in the first instance by

Kendriya Vidyalaya Sangathan (Hqrs) to ensure that they conform

. to the provisions of the KVS (RSA) Regulations, 1995. It may,
- however, be kept in mind that the Associations are formed with
.. the object of promoting the common service interest of a distinct
© category of: Kendriya Vidyalaya Sangathan employees so that
the commonallty of interest can be secured to the maximum
extent and each Association functions as a homogenous group.

" The' scrutmy 'should be completed - within one month as per
mstructlons issued by the Department of Personnel and

' ~ Itiis certified that Sh./Smt. ..o of

e et Vidyalaya/Office is a member of
ST PR Association.

» ‘_Slgnature of authorised

Office Bearer ' Tralmng -
Date iii) Slmultaneously, the work of ascenalmng the choice of the staff
R .and. obtammg their consent for deduction of subscription from
.the pay: roll in the proforma at Annexure-B. should. begin.
™~ ‘ Commnssmner Kendriya. Vidyalaya, Sangathan will prescribe
| >~ the tlme l|m|t and the detalled procedure to. be followed by
S
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AppenmxXLHMU s
Principals of Vidyalayas and Assistant Commlssmners of

Regional Offices and Kendriya Vidyalaya Sangathan (Hqrs) for
completion of the work related to the verification, compilation
and remitting of information to nodal point at Kendriya Vidyalaya
Sangathan (Hqrs). The concerned officer at Kendriya Vidyalaya
Sangathan (Hqrs) after compilation of information should put
up the proposal for obtaining the approval of the Chairman,
Kendriya Vidyalaya Sangathan, to accord the formal recognition
to such of the Associations who fulfill all the requirements of the
KVS (RSA) Regulations, 1995, and instructions issued by the

: Department of Personnel and Training on the subject. -

The Drawing and Disbursing officers should complete the work

related to the ‘verification and its compilation and remit the 't

information to the nodal authority at the Kendriya Vldyalaya
Sangathan (Hqrs) within the time limit to be prescribed for the
purpose.

| 544

SUBJECT :

AppendixXLilAy -

ANNEXURE-D

Procedure for deducation towards membership
subscriptions to Service Associations of Kendriya
Vidyalaya Sangathan employees from salary bills ~
regarding. ' '

The followmg procedure regarding recovery of subscription for

~ the Association from the pay-rolls may be followed by all Vidyalayas,
Regional Offlces__;and_ Kendriya Vldyelaya Sangathan (Hars) :

1.

Every employee wanting to be a member of a Service
Association would have to give in writing to the DDO in the
proforma as prescribed, his consent for deductlon of
subscription from his pay bill. The consent is to be sent through
the authorised regional representative of the concerned Service
Association, to which the membershlp is sought. -

The consent letters glven by the employees, will be grouped
category wise ‘and filed securely in guard files. The details of

" the consent will be noted in a register by the DDO the format o’r

Wthh is indicated in Annexure-E

The recovery shall be made at such intervals as prescnbed by
the Kendnya Vidyalaya Sangathan (Hqrs).

" An extract from this register, in duplicate, will be given to the

cashier for making necessary entries in the acquittance roll of
the month concerned. A sunable column in the acquittance roll

"~ may be opened in the relevant month to record the deductions .
~separately. The deductions made by the cashier through

acquittance roll will be outside the cash transactions of the

- Government/Kendriya Vndyalaya Sangathan account.

The DDO, after making the deductlons will remit the amount to
the concerned Associations/Regional -Office/KVS (HQ) as per
instructions of Kendriya Vidyalaya Sangathan (HQ), indicating

- the total deduct|ons and.the total number of persons ‘covered

by the amount remitted. “The.amount may be remitted to the
functionafies as may be authorlsed by the Assocuatuon to receive

';thesubscnptlon RN
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shall also be made by the DDO.

7. The DDO shall report to such authority in Regional Office/

Kendriya Vidyalaya Sangathan (Hgrs) and at such intervals as

may be prescribed by the Kendriya Vidyalaya Sangathan (Hqrs) -

the details with regard to the total number of persons belonging

- to each of the Service Associations. The proforma in which the

‘statement is to be sent is enclosed as Annexure-E.
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6. The DDO shall also reconcile the total deductions with the details®
of membership of different Associations as per his records. . -
Suitable endorsement in the register mentioned in para 2 above:

REGISTER TO BE MAINTAINED BY THE DDO
FOR CATEGORIES OF EMPLOYEES

 sppenitite)
© ANNEXURE:E

S, Name Year95-95 Bill Year96-97  Bill Year97-98 Bill:
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No. Name of the Name of the Name .of’the
Association ~ Association Assoqabon
ofwhicha ofwhicha of which a__‘
: member ~~ member member
@ @ % @ (6 © O ®)
\ . ANNEXURE-F
PROFORMA OF STATEMENT TO BE SENT BY
‘THE DDO TO THE NODAL OFFICER »
S Category  TotalNo.of Nameofthe Membership, Remarks
No. employeesin Association - as percheck- |
oo that Category - offsystem .
(1) @ . Q- (4) (5) .:(6)
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' SCHEME OF JOINT CONSULTATIVE MACHINERY FOR
KENDRIYA VIDYALAYA SANGATHAN

With the object of promoting harmonious relations and of securing
the greatest measures of co-operation between the Sangathan in its
capacity as employer and the general body of its employees in matters
of common concern, and with the object further, of increasing the
efficiency of services combined with these employees, the Kendriya
Vidyalaya Sangathan has decided to establish a machinery for joint

consultation and arbitration of unresolved differences. The essential "‘
. features of the scheme for setting up such a machinery are described

- below :—

CONSTITUTION AND PROCEDUFE

1)  The Scheme will cover all regular employees of the Sangathan
except GROUP - ‘A’ Officers.

2) The Machinery will supplement, and not replace, the facilities
provided to employees to make individual representations, or to
Associations of employees to make representations on matters
concerning their respective constituent service grades etc.

3) - There will be a Council, called the Joint Consultative Machinery
(JCM) of Kendriya Vidyalaya Sangathan which will deal with
matters relating to conditions of service and work, welfare, and
improvement of efficiency and standards of work of all regular
employees of the Kendriya Vidyalaya Sangathan. '

4) The Council will consist of an official side and a staff S|de The

“official side will be decided by the Chairman of the JCM of the e

Kendriya Vidyalaya Sangathan and,may consist .of seven

members who will include the Vice-Chairman, Kendrrya
-Vidyalaya Sangathan, Finance Member of Kendriya V|dyalaya‘_-_~--

Sangathan, two members of the Board of Governors

- . Commissioner, Joint Commissioner (Admn.) and Deputy;;
}Commnssnoner (Admn ) of the: Sangathan The staff side may
consist of seven - Members to be nominated by the Assocratlons :

inthe manner prescnbed inthe Constitution. The Vlce-Chalrman

~
~,
N
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" Kendriya V|dyalaya Sangathan W|II be the Charrman of the
Council. The- staff side will elect its own leader. Each S|de will
appoint its own Secretary/Secretanes

5) No person who is not an employee of the Sangathan shall be a
member of the staff side of the Council.

6)  The Associations will nominate their representatives for a period
of three years; but there will be no bar on re-nomination.
Vacancies caused by death, retirement, transfer etc., will be
filled for the unexpired term. !

NOTE: An Association may rep|ace,on the Council such. of its
representatives'as have ceased to be its office bearers at
- annual elections or by exigencies Such as a vote of no-

confidence.

SCOPE AND FUNCTIONS

7)  The scope of the Council will include all matters relating to the
conditions of service and work, welfare of the employees, an

improvement of efficiency and standard of work, provided.

however, that (i) in regard to recruitment, promotion and
discipline, consultation ‘will be limited to matters of general
principles and (ii) individual cases will not be considered.

8) The official side:will conclude matters at the meeting of the
Council and will not reserve them for Iater decisions by the
Kendriya Vrdyalaya Sangathan.

9) - The Council may appoint Commlttee(s) to study and report on
any matters falllng within its scope

10) Subject to the final authority of the Board of Governors of
Kendriya Vidyalaya Sangathan, agreements reached between
the two sides of the Council will become operative.

11). Ilfthereis no agreement between the two sides, the matter may
be transmitted to a. Commlttee of the Council for further
exammatron and report. But |f a final disagreement is recorded.
in the Council (after the drsagreement in the Committee havrng
been ratified in the Councrl) and-the. .matter is one for which
compulsory arbrtratnon s, prowded it shaII be referred to

i N

|

1
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12) A matter disposed of by the CounC|I in any manner will not be
placed on the agenda dunng the following 12 months, unless,
for any special reason, the Chairman of the Council directs
otherwise.

13) The Council will frame rules for the co—n'duct of its business.

ARBITRATION

14) Compulsory arbitration shall be limited to :-
i)  Payand Allowances; ‘
i)  Weekly hours of work, and : -
i) Leave of a class or grade of empIo ees.

15) Asto the question whether or not a particular issue falls within

16)
17)

- 18)

- an rndependent person

19)

-1 and 17, the Ministry of Education and Culture shall appoint a

arbitration, if either srde SO desnres In other cases the Board of
Governors will take action according to lts own judgement.

e e

the scope of any of the above arbitrable items, the decision of
the Ministry of Education and Culture in the matter will be final.

Cases of individuals shall not be subject to arbitration.

A dispute shall not be referred to arbitration unless it has been
considered by the Council and final disagreement between the
two sides has been recorded : ¥
On afinal d|sagreement belng recorded as mentioned in clause

Board of Arbitration as soon as possible. The Board will consist
of three members — one drawn from a panel of three names.
submitted by the official side of the Council, one from a similar
panel submitted by the staff side and a Chairman, who will be

N
(r) |n determnnmg a dispute, the Board of Arbntra‘uon shatl "

~ examine the merits of the case presented by both the official

..and staff S|des and. take into account all other reIevant :
- factors

@iy Matters determlned by y the Government in accordance wrth, '
“the recommendatlons of a\Commlssron |n\case made .
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applicable to the Sangathan wrll not be subject to arbitration
for a period of five years on the date of the recommendations

~ after which they will become arbitrable with reference, as
far as possible, to the factors referred to in (i) above.

20) Subject to the over-riding authority of the Ministry of Educatio.n
and Culture, recommendations of the Board of Arbitration will
be binding on both sides.

,Orders made.by the Sangathan in pursuance of the

. recommendations of the Board of Arbitration shall, unless
otherwise specnfred in those recommendations or modified by

* mutual agreement remain in operation for a period of three
years. :

AMENDMENT

22) Any amendment or alteration in the Scheme orin the constitution/

- rules made there-under shall be made by the Council. -

INTERPRETATION OF RULES

23) If any question arises as to the interpretation of any of the

clauses of the Scheme or the constitution/rules made there-
under, it will be decided by the Chairman of the Council.
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' " KENDRIYA VIDYALAYA SANGATHAN o 6) MEMBERS OF THE COUNCIL _

The Council shall cbnsist of :-

CONSTITUTION OF THE COUNCIL UNDER THE SCHEME | _ _ _ o
OF JOINT CONSULTATIVE MACHINERY OF A) Vice-Chairman, _ Chairman of
THE KENDRIYA VIDYALAYA SANGATHAN 1 Kendriya Vidyalaya Sangathan the Council
: : B) Representati icial Side
1) SHORT TITLE _ ' _ P | ntatives on the Official Side
o _ ‘ , 1) Finance Member, - - Memb
The Constitution may be called the Constitution of the Council . i Kendriya Vidyalaya Sangathan moer
under the scheme of the Joint Consultative Machinery of the Kendriya -~ , 2) TwoM _ :
Vidyalaya Sangathan ) 3 ' o Members of the Board of — Member (S)
3 ' _ _ _ o - ' SOV?I“QFS, Kendriya Vidyalaya :
' _ T _ : angathan (to be nominated. :
2) APPLICATION | , | x _ B : - by the Chairman, KVS) : :
This constitution shall cover all the regular employees of the 1 3) Commissioner : L T
Sangathan for whom the scheme is applicable. ] ' Kendriya Vidya,laya Sangathan - Member e
3) HEADQUARTERS ‘ 4) Joint Commissioner (Admn.), - Member
) f . d‘ D- . : ; A ) Kendriya Vidyalaya Sangathan oy
The office of the Council will be situated at Delhi and or at suc } '5)  Deputy Commissior » -
other places as the Kendriya Vidyalaya Sangathan shail determine.  § Ker?drti))l/a"Vid)glzs;:gzrh;g?g:) - glember- '
: - ' _ : ~ Secretary |

4) OBJECTS | C) Representatives on the Staff Side
The objects of the Council are to promote harmonious relations
and to secure the greatest measure of co-operation between the
Sangathan in its capacity as an employer, and the general body of its
employees in matters of common concern and further to increase
the efficiency of services combined with the welfare of these
employees. [t, shall also suggest ways.and means to raise the.
academic standard in Vidyalayas. .

There shall not be more than 7 members
on the staff side to be nominated by the
Associations recognised for the purbose‘ | - ’
of representation on the Staff Coungil. Co
- The 7 seats may be distributed according -
to the numerical strength of members
represented by these Associations in the
following manner:- -+ .

5) SCOPE AND.FUNCTIONS b | Teachers’ Association ™ =~~~ L ™
| ) * Non-Teaching Staff Association — 0p

’

The sc_obé df the Council will include all matters- relating-to

condiﬁonsof service and work, weifareahd_i_ngpfdvemgntQfeﬁi}éieqcy . i) Fars. Staff Association .~ - Oi:(whe
and standards of work of all regular employees of the Kendriya - - ~ _ o = en
Vidyalaya Sangathan. Provided, however, that : Dt S I Total. S e . existance)
. . -~ R I . “ ) 3 o I RS ‘f"-"‘“ . - e
i 1- regard | [ " promotion - isipline,” 3| o . CEL sy T 0T
) In rega_rq\t‘OjQpru.ltrpent, promptlon and dius_gplme, | Note : DiSth:bution;"»-évf':séat..7" e i S
consultation will be limited to matters of generalpnpcnprles, Rit consultaticn -wi S ‘mé}y{peiqoxrje;by..the, Chairman in
i) Individual cases will notbe considered.._. - | = . u at;IQ[I ‘with the Asv:;sqgila‘tign‘s_/ur!jqns in any other

N o~
- e

|
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- 4. On recerpt of |nt|mat|on under clause,(2) or (3) above as'

U consrder whether tthmmatron isin accordance wrth thﬁe

D) _The staff side and offlcral side may appoint its Secretary/ -

..2. On receipt of intimation as in_ Clause'(1), a recognised

o 3 ln the event of retirement, resignation, death etc., of a :

;.-mannert cceptable to- Assocratlons/Unrons

;.p«,v‘ o~

Secretaries from amongst its representatives.

E) Leaders

The staff side shall elect by simple majority one of its
members as-its leader, who shall hold that office for a
period of one year but shall be eligible for re-election; a
vacancy caused by death, retirement, resignation, transfer, g
etc. will be filled for the unexpired term.

F) Permanent Secretarlat

There shall be a Permanent Secretanat of the Councrl under ‘
the control cf'the Charrman

NOMINATION OF REPRESENTATIVES ON' THE STAFF
SIDE BY RECOGNISED EMPLOYEES’ ASSOCIATIONS

1. At the commencement of the Constltutlon and thereafter -
when occasions arise, each recognised employees’
Association shall be intimated in form ‘A’ the number of
members it may nominate on.the Council.

1
RS
7
T
4
=
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employees’ Association may intimate in form ‘B’ the names
of its representatlves nomrnated by |ts Executlve
- .Committee. - oy S

, N . L. . ; ‘-
'

‘ representatlve of an-employees’ Assoc1at|on such
Association may nominate or, in the case -of retirement,
--_re -nominate its representatlves in form 'C' ’ /

' the case may be, the Chairman of" the Councn shall'

" Appendx XLII(B

’ pro(/its‘i?ons of the scheme and inform the employees’ .
Assocratlon concerned. - :

8) TERM OF MEMBERSHIP

1. The employees’ Associations will nominate their
representatives on the staff side for a term of three years;

but there erI be no bar to renommatron

2. Vacancres caused by death, retirement, resignation,
transfer etc will be filled for the unexpired term.

Where a person becomes a ‘member of the.Council by
reason. of the office or appomtment he holds his

membershrp &f the Council shallipso facto terminate when
he ceases to hold that office or apporntment

NOTE:

4- 9) APPOINTMENT OF COMMITTEES

The Councrl may appoint Commlttees from -amongst its

- members to study and report on any matter falling wrthln its scope
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2)

Council under the Scheme of Joint Consultative Machinery for
Kendrrya Vldyalaya Sangathan

1)

of the Council.

- 2.2) A special meeting may be called by the Chairman at any

fss)_ |

KENDRIYA VIDYALAYA SANGATHAN

RULES FOR THE CONDUCT OF BUSINESS FOR
THE COUNCIL UNDER THE JCM FOR
KENDRIYA VIDYALAYA SANGATHAN

AN

The following rules shall govern the conduct of business of the

SHORT TITLE

These rules may be called the ruIes for the conduct of business

MEETINGS

2.1) The ordinary meetings of the Council shail be held not less

than once ‘in four months viz. in February, June and . . - ’ _

October. Notice for a meeting shall be sent by the Member-
Secretary of the Council to all members not less than 15
days before the date of meeting. If the Chairman is not :
present at the' meeting of the Council, any member of the =~ %

Council appointed for the purpose by the Chairman in Y

writing shall be the Chairman of the meeting.

ST e

time. A notice of such a.meeting shall be sent to all
members not less than 10 days before the date of the
-meeting. - :

o B

ok

2.3) For attending the meeting, the members will be entitled to
TA/DA, as per instructions issued by the Government of
India from time to time. Their absence from duty attendrng -
'such meetlngs erI aIso be treated IrkeW|se : :

VENUE“‘f

R . 'l'

Appendix XLII(B)

4) ouonum

The quorum shall be one third of the strength of the official side
and also one third of the strength of the staff side. Even after the

-.completion of quorum from the staff side, no matter relating to teaching

or non-teaching staff will be discussed in the Council unless a

representative of the respective side is present.

5) AGENDA

i)  Amember desiring inclusion of a subject in the agenda of
a meetrng will communicate the subject together with the

" explanatory memorandum where. necessary, to-the
Secretary of the Official or Staff Side, as the case may be,

at least 8 weeks in advance of the meeting. The Secretary
concerned shall make sure that the subject suggested falls
within the purview of the Council and thereafter-place the

draft agenda before the Chairman not less than seven -

weeks before the due date of the meeting, for his approval
to its inclusion in the agenda. If any item suggested by a

member is not included in the agenda, the member

concerned shall be rnformed of the fact and the reasons
therefor. e .

iy  The agenda for an ordinary meetrng shaII be circulated to

aIl members not less than thlrty days before the meetrng :

iii) The agenda for a specral meetrng shaII be crrculated
- simultaneously with the notice of the meetlng '

iv) Business notonthe agenda may onIy be taken up with the'

permission of the Chairman..

v) . A matter disposed of by the Councrl in"any:manner will not . -

. be placed on the agenda dunng the fo||owrng 12 months,
unless for any specual reason, the Charrman of the Councrl
directs otherwrse : :

6) MINU TES

: I : : .
The’ mrnutes of the meetlng erI be drafted under the d|rectrons

~ ofthe Chairman at the meeting and approved bythe Councn These R
_ will, thereafter, be circulated to the .me,mb_ers of the’ Coun_crlz T
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~'7)" DECISIO NS

7.1) The Official side will conclude matters at the meeting of
the Council. Subject to the final authority of the Board of
Governors of Kendriya Vidyalaya Sangathan, agreement
reached between the two sides of the Council will become
operative.

. 7.2) If for any reason it is not possible to reach an agreement,

.the ‘matter will be referred to a committee which will be -

appomted by the Council and shall comprise members from
both sides. The committee shall submit its report to the
~.Council. But if a final disagreement is recorded in the council
and the matter is one for which compulsory arbitration is
provided, it shall be referred to'the Ministry of Human

Resource Development.who will appoint a Board of.

-Arbitration as soon as possible. In other cases, the Board
of Governors will take action accordrng to its own
judgement.

8) . PUBLICAI’ION OF STATEMENT

Only statement issued under the authority of the Councrl shall _
be published and circulated to all Kendriya Vidyalayas so that the -
employees-of the Sangathan are aware of the 'developments from -

time to time. Such statements shall be as fuII and" lnformatlve as

o .pOSS|bIe

9})'_} commrrrses

_ The commrttees appornted by the .Council, shall frame their:
.own rules of procedure subject to the approval of the Councrl The &
T :commlttees shall not, however, take final decisions ¢ on.any: subjects g

: ,that come before them and-shall. transmit their concIusrons to the

' Councr| for decision except where’ powers have been specrflcaHy ‘

--‘delegated to them. by the Councrt under the Constrtutron of the.,r

Councrl : e O

Lk B
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APPENDIX — XLII(C)

CONSTITUTION OF THE‘ REGIONAL COUNCILS UNDER )
THE SCHEME OF JOINT -CONSULTATIVE MACHINERY OF
- KENDRIYA VIDYALAYA SANGATHAN

1) Short Title

This Constitution may be called the Constitution of the Regional
Councils of the Kendriya Vidyalaya Sangathan under the Scheme of
Joint Consultative Machinery of the Kendriya Vldyalaya Sangathan

2) Appllcatlon e e

This Constrtution shall cover all the regular employees of the '

) Regional Office concerned and Kendriya Vidyalayas under its

jurisdiction except Group - ‘A’ Officers.

~3)  Objects

The object of the. Councrl is to promote harmonious relations .

and to secure the greatest measure of co-operation between the -

Sangathan in its capacity as'employer and to the general body-of its .
employees in matters of common concern and’ with the object of -

“increasing the effrcrency of public’ services comblned with the
- academic standards in Vldyalayas

- a) ‘Scope and Functrons

i) . The scope of the Reglonal Council wutl |nctude all'local

' matters re|at|ng to conditions of work, welfare of

: emponees |mprovement of eff|C|ency and standards of
work wrth partlcular reference to tocaI condmons

. -'ii) L The subjects to-be- discussed by -the. Councrt should
‘normally be-limited to matters wrthln the competence of
the Assrstant Commrssroner i

i) Matters WhICh are wrthln the competence of the Kendriya .

L Vrdyataxa Sangathan (qus ) should not be, discussed at -

R ‘ff‘-the meetrng of the' Reglonal Councnt Matters relatmg to_
e mdrvtduals should also not be discussed. Co

EEA
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5) (a) Composition. -

The Regional Council shall consist of -
A) Official Side

1) Assistant Commissioner
of the Region -

s Chairman of the
Regional Counci|

2)  One member from the - Member
~-Regional Advisory Committee-
- (to be nominated by the AC)

8) Education Officer whois . _ Member -
Grievance Ofticer of the Region- -

4)  Senior-most Principal of the - Member
- Kendriya Vidyalaya at the ’
- station-of the Regional Hqrs.

5)  Administrative Officer

- Member-Secretary
of the Region '

B) Representatives on the Staff Side

‘There shall not be more 'thah 7-members on the staff side

- . to be nominated by the regional units of the Associations
recognised for the purpose of representation on the staff
.council. The 7 seats may be distributed according to the

numerical strength of members represented by these -

Associations in the following manner :-

1) Teachers’ Association N 0 < ,
2} Non-Teaching Staff Association - 02, -«
" Total 205 ‘

Note : Distribution of seats may be done by the Chaifman‘in

consultation with the Assoéiatibns’/Unions in an){ other
- manner acceptable to Associatibns/Uni_Ons_. .
- . R R

w1 The Staff S|dem\ay abégiint;itvs $écré;ary‘ from its Members. .

B .o . 1

DR . N l‘
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(c) Leader 3 o o
The Staff Side shall elect by simple majority, o'n_e?f |t;
members as its Leader, who shall hold that Oflflci'oﬁr 2

i e eligible for re-election.
d of one year, but shall be e . :
\eséfncy causeyd by death, retirement, resignation, transfer
etc. will be filled for the un-expired term.

6) Nomination of Representatives on the Staff Side by

Recognised Employees’ Associations

iy At fhe commencement of the Constitution and th(lereafte[
ions ari h recognised employees
when occasions arise, eac _recognis
As‘sociation shall be intimated in forrq A, the nur?ber of
members it may nominate on the Regional Council.

i)  On receipt of the intimation as in Clayse (i), ‘a ,r_ecogmsed
employees’ Association may intimate‘in forrr_1 B'the names
of its representatives nominated by its executive

committee.

i) In the event of retirment, resigna}ipn%-degth' etc. Ofcﬁ
'represeniative of an employees Assocuatlo_n, Su t
Association may nominate or, in-the case. of retirement,

re-nominate its representative in form 'C’.

i intimati lause (i) or (iii) above,

[ ceipt of the intimation under Clause :

K Ssn trr?e cgse may be,. the Chairman_ of _t_he*Councq shall
consider whether the nomination is,in‘a_gccordance with the, |
provisions of the Scheme and ,_i(_rjformthe employees
Associaiton concerned. _ .

 Appendix XLIC) -
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9) Periodicity

in two months at the Headquarters of the Region. h

1) Agenda

" .I2) Travellrng Allowance

: .rme to trme

i |3) Mlnutes -

at annual elections or by exrgenc,res such as a vote of
no confidence. _

8) Appointment of Committees

The"Regional Council may appoint committees from-amongst
its members to study and report on any matters falling within its scope.

The meetings of the Regional Council shall be held at ieastonce - i

10) - | Quorum

o
ST

The quorum shall be 1/3rd each.of the strengths of the.Official
and Staff sides.

g 3

YN

i)’ The agenda for a meeting shall be prepared under the

orders of and approved by the Chairman in consultation
~_with the members.of the staff side.

i) The agenda for an ordinary meeting shall be circulated to
all members not IeSs than one week before the meeting.

S e e Pk S i

For attending the meeting, the members will be entltled to TA/
A as per the mstructlons 1ssued by the Government of Indra from

h 3
The mlnutes ofthe meetmg will be finalised under the drrectrons

)f the Chairman in the usual manner and copies thereof will thereafter

e crrculated to members of the Council.

.7
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"No.F e e e

Dated © .coerrvreemeaneee
To, . o
The Reglonal Presrdent/Secretary,
(Name of the Assocratron) :
the Staff Side of the
mrnatron of representatrves on
Sub- 'I:(eglonal Council of the Kendriya Vidyats: ,a Sangathan
Regional Office. )
Sir,

| accordance with the'Scheme of Joint Consuttatrve ht’\:::‘?i%
-and C%mputsory Arbitration for Kendriya Vidyalaya Sangat

d tornominate ......ceseeeemieeeees
our Assocratron is require .
trcr)tr.esr?t])g:?st)yon the. Statf side of the Regional Councrl of the Kend y

: Vrdyalaya Sangathan, Regronal Ottlce

the
2. lamto request you kindly to. intimate tome wrthrn 15days of

tter,
date of issue of- this le 3
Assocratron as in. Form-B’ enclosed ln duphcate

~ Yours faithfully,

1 pgsistant Commissioner

- den

the names.of the nommees of your

e i i —— Y AT
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~Address:

FORM ~
From -

The Regional President/Secretery,
(Name of the Association)

To,
The Chdairman,r ‘
The Regional Council of the

Kendriya Vidyalaya Sangathan
Regional Office,

Sub.: Nomination of members on the Staff side of the Regional

Council of the Kendriya Vidyalaya Sangathan.

‘With reference to your letter No. F. .......... [ N

on the above mentiofied-subject, | am directed to say that thev

Executive Committee of (Name of the Assomauon) has nommated

the following person( ) s) to represent it on the Staff side of the Regtonal,
Councn . : s

Na_me Offlce and

"Address

appomtment held - o

B -“| . o . . .'\\\ . _ l}.'; .
'Regional President/Secretary:
564 SR

From :- ’ "

The Regional President/Secretary,
(Name of the Association)
Address © ..iviriiicieeeree e

 poplraxUIO)

Dated & v.ovevieeeereeenes

To,

The Chairman, :

The Regional Council of the
Kendriya V(dyalaya Sangatha”
Regional Office, ~ "™

Sub.: Nomination of members s on the Staff side of ;heF{xfé‘;gionai .

o Councn
Sir,

Consequent upon the retxrement/res:gnatlon/transfer/death etc.

of Sh. ........... eerteeeerserreasineaiasesivees

Regional Council of the Kendny Vldya 1y
to say that the Executive’Com
Assaciation have nommated/re ominated Sh
(appomtment held e

on: (date) ................... fth |
who was a representatlve of ’my Assoc:atno on the Staﬁ side of the

gathan | am directed

(address)

.....................

§
i
g
¥
;




