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NOTIFICATION

Subject:- Empanelment of NEUBERG SUPRATECH INSPIRE DIAGNOSTICS LLpP,
Raipur, under CGHS, Nagpur.

21
f

The undersigned is to invite reference to Office Memorandym No
CGHS/NP/Admn./HEMP/2014 /1758 dated 17.11.2014 vide which fresh empanelmené
of private Health Care Organizations (HCOs) and revision of package rates applicable
under different categories for CGHS Nagpur have been notified. The undersigneq
further invites attention to refer oM F. No. S 1045§36
2012 /CGHS/HEC, GOI, CGHS, New Delhi, dated 10th December, 2014 for Continy d
Empanelment Scheme, ' "

For empanelment of private hospitals , exclusive eye hospitals/centreg exclusi
dental clinics, cancer hospitals/units, diagnostic:laboratories & imaging cen,treXC e
. CGHS-2017, the application has been submitted for eémpanelment under CZ:ngP

NEUBERG SUPRATECH INSPIRE DIAGNOSTICS LLP, Madan Complex, sp 1:))
Nagar, Shankar Nagar, Raipur-492004. with requisite documents inclu,din } (?
recommendation certificate and have conveyed the acceptance of the CGHSg ! I.
notified under CGHS Nagpur and other conditions and also signed the Memorandur:esf
Agreement with Additional Director. CGHS, Nagpur and furnished the appro riasa
Performance Bank Guarantee. Now this hospital is also included in the list of a I:ove;
hospitals for empanelment under CGHS Nagpur., | »

. It h.as now been decided that this. hospital will be eligible to treat CGHS
beneficiaries with compliance of described procedures and charge at the CGHS
approved rates with effect from date of this memorandum,

L ThE‘. empanelmgnt shall be for a period of two years from the date of issue of this
notification or till next empanelment scheme comes in effect, whichever is earlier.

2. Please find enclosed the list of faciliti -
d
hospital, 1es available/empanelled for the quote




-

3. This notification and the rates applicable under CGHS for hospitals (including dentay
clinics and eye centre), diagnostic laboratories and imaging centres can be

downloaded from the website of CGHS i.c. www.cghs.nlcdn

As per OM dated 29.05.2023, it is to inform that the HCO empanelled under CGHS tq
take necessary steps to shift in coordination with UTIITSL via  mail
(kalpana.kirdak@utiitsl.com & aiahlbpa@utiitsl.com) for obtaining User ID apg
Password by UTIITSL for providing credit facility to Air India retirees (As there bil|
needs to be uploaded on UTIITSL Portal).

This notification is issued in supersession of the earlier Notification No. CGHg /NP

/ADMN/HCN' /2025/1149, dated 19.06,2025.
/%rc&f

. Additional Director,co#'-c-
%s, Nagpur. })

To,
1. NEUBERG SUPRATECH INSPIRE DIAGNOSTICS LLP, Madan Complex

Shakti Nagar, Shankar Nagar, Raipur-492004.

The Director, CGHS, MOHFW, New Delhi-110066.

The Addl. DDG (HQ), CGHS, MOHFW, New Delhi.

The CMO (R&H), O/o the Additional Director, CGHS, Nagpur.
The CMO (Hospital), O/o the Additional Director, CGHS, Nagpur.
The Nodal Officer, MCTC, MOHFW, New Delhi- 110011 with the request to

upload this OM on the CGHS website.
The Incharges, CGHS W. C. No.- 01 to 10, Polyclinic, NCD-1, RP1 & RP2.

YA W



List of Hospital under continuous empanelment under CGHS Nagpur

/ Name of the Address & Tel. No. NABH Recommended facilities As per |
* Hospitals Accredited / NABH/QCI for CGHS :
Non-NABIH Empanelment
Madan Complex, QcCl « Hematology, Biochemistry,
NEUBERG Shakti Nagar, Recommend Microbiology, Immunology,
SUPRATECH Shankar Nagar, ation dated X-Ray, Mammography, MR, !
INSPIRE Raipur-492004. 28.05.2024 CT, USG/Color Doppler.
DIAGNOSTICS
LLP, - Contact No.:-
7880008141,
Email-
kunal.dutta@neubergdiagnost
ics.com
Name & Contact No. of
Nodal Officers:-
1. Mr. Vishal Dutta
9977700616
- 2. Mr. Kunal Dutta
9926203737
7516125

Additional Director, ( aﬁ#{u'd-\\a)
HS, Nagpur.
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PR 25-01/2018/CGHS/JD(AYUSH)Part -l |
WA R S, Govt. Of India
FR RIS (7.) = wwrfem 5 i 0O/0 The Office Of Addi, Director
¥. W, =, A, (4. k A (HQ) '

. 13, IR, H. [¥ Ol it C.G.H.S. (HQ)
4 el -110066 el b alia, e men Sector - 13, Rama Krishna Puram |

New Delhi - 110066
#ejdha.dl-ayush@gov.in X1S: 011-20863419 |

foAta: 30.06.2025

PRIAY S

Subject: Extension of Empanelment of Private Day Care Therapy Centers for
Ayurveda, Yoga & Naturopathy under CGHS in Delhi/ NCR-reg.

With reference to the subject cited above, attention is invited to this Office
Memorandum ,vide F.N0.25-01/2018/CGHS/)D AYUSH/268-296 dated 03/07/2024;
340-368 dated 16/07/2024; F.N0.25-01/2018/CGHS/JD AYUSH/611-639 dated
11/10/2024; and F.N0.1-27/2023/CGHS/JD AYUSH/411-430 dated 30/07/2024 and
to convey the approval of the Competent Authority for extension of validity of
empanelment of the following Ayush Private Ayurveda Day Care Therapy Centers
under CGHS in Delhi/NCR for one year w.e.f. 28.06.2025 to 27.06.2026.

2. All the terms & conditions remains the same as contained in the O. M. vide
F. No. 25-1/2018/CGHS/JD AYUSH /191-217 dated 31.05.2023. In addition Geo -
tagging (Digital mapping with GIS-Geographic Information System) shall be
implemented whereby photographs with geo-tagging of the patients are taken on
day to day basis. For payment, it is essential to submit these geo- tagged
photographic details during the submission of bills on the NHA portal and
submission of bills offline as well.

S. Name and address, Email and Mobile no. of the Stream"“_]
No. it |
1. | Aastha Ayurveda & Panchkarma Centre, D-659, Main 100 | Ayurveda

Feet Road ChanderlokShahdara, Delhi-93

il. i
89899251971 _ )
2. | Aestha Ayurveda & Panchkarma Centre, Plot No 184/S, | Ayurveda !
Dilshad Garden, Near Chetak Complex, Delhi-95 |
aasthaapc9@agmail.com, 9899251971, 9555339555 |
3. | Active Ayu Life Ayurveda & Panchkarma Clinic, C-368, | Ayurveda |
Vikaspuri, Near Oxford School, New Delhi - 18
dkbl40l@gmaijl.com, 9212320357
4. | Amaltas Ayurveda, Flat No. 10, Netaji Subhash Apartment | Ayurveda
Phase-2, Sec-13, Dwarka, Delhi- 78

info@amaltasayurveda.in, 8069193487, 8448879759
Page 1 of 4
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5. | Aprasu Ayurveda Panchkarma Centre, B-1087-88, Avantika Ayurveda
Chowk, Rohini, Sec-1, Delhi- 85
aprasuayurveda@gmail.com, 9899066055
6. | Ayurhridayam, BR-91, Sector-116, Noida, GB Nagar, Pin- | Ayurveda
101305ayurhridayam@gmail.com, 9953449967
7. | Ayurkawach Ayurvedic Clinic Panchkarma Centre, 7 Arihant | Ayurveda
Nagar West Punjabl Bagh, Opp Metro Plllar No. 149-150, New
Detlhi - 26, hmcdemri@amall.com, 8585920028
8. | Ayurvedic vaidya shala pvt. Ltd., C-797 VikasPurl New Delnl- Ayurveda
110031
i ; 7982587329,011-
35001154
9. | Chauban Ayurveda, Near-Evergreen Sweets, Mamura, Sec-66, Ayurveda
Noida-(U.P.) 201301
drchauhanayurveda@gmail.com, 9971734344, 9910437695 .
10.| Dalco Healthcare & Wellness Centre (A Unit of Deepak | Ayurveda
Ayurveda Life Care Org. Pvt Ltd.), AGC-3, Arjangarh Metro
station, New Delhi-110047 dalcohealth@gmail.com,
9953024116,7217808022
11| Dalco Healthcare & Wellness Centre, Shop No.-2&3, DRDO | Ayurveda
shoping complex, Timarpur, New Delhi-110054 )
health il.com, 9953024116, 8585982468
12| Dalco Healthcare & Wellness Centre, U-135-B, Shakarpur, | Ayurveda
Near Laxmi Nagar Metro Station, Delhi-110092
dalcohealth@amail.com, 9953024116, 8585982468 I
13.| Dalco Healthcare (Deepak Ayurveda Life Care Organization | Ayurveda
Pvt. Ltd.), PVW-1, Concourse PaschimVihar, West Metro
Station, PaschimVihar, New Delhi - 63 |
dalcohealth@gmail.com, 9953024116, 7217808022 |
14, Dr. Sunetri's Ayurveda, F-33, Sec-56, Noida- 201301, | Ayurveda
dr.sunetrisayurveda@gmail.com, 9818006383
15, JeenaSikho Life Care Ltd., 83, First Floor, Kundan Nagar, | Ayurveda
Laxmi Nagar, Delhi -92; |axmi49nagar@gmail.com,
9311348444
16.| JeenaSikho Life Care Ltd., C-34, Ground Floor, RDC, Rajnagar, | Ayurveda
Ghaziabad, UP-201002 i |
ranch.rd i jeenasikho.net, 9815307894 | ¥
17.| JeenaSikho Life Care Ltd., E-5, Service Road, Above Nissan |Ayurveda
Showroom, Prashant Vihar, Sec-14, Rohini, Delhi - 85,
prashantviharbranch@gmail.com, 9599116005
18.| JeenaSikho Life Care Ltd., M-118, First Floor, Shastri Nagar, | Ayurveda
Delhi- 52; branch.shastrinagar@gmail.com. 9650932221
19.! JeenaSikho Life Care Ltd., Shop No. 14, Upper Ground Floor, | Ayurveda
Bharat Nagar, New Friends Colony, New Delhi -25
branch.nfc@gmail.com, 8882268735
20.| JeenaSikho Life Care Ltd., RZ-6A, Syndicate Enclave, Dabri | Ayurveda
Mod, Dwarka, Delhi-45; dwarka.branch49@amail.com,
8860421234 e
21./ Mann Ayurvedic and Yoga Centre, E5/159, Yamuna Vihar, | Ayurveda |
Delhi- 110053, nnayu il. . 6398693702, |
- 19625963702 |
22. '

Nisarg Ayurveda, 298, Kautilaya Apartment, Sector-14, | Ayurveda

Dwarka, Delhi, 110078
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nisargayurvedadwarka@amall.com, | 1 "
8851200811,9643622090 o |
23.| ParthPanchkarmaAnd Infertility Centre, Plot No.16, 3rd Floor | Ayurveda
Block C8, Sec-17, Dwarka, New Delhi- 78
I a ; 8076421857, 011-
69651200
24.| Re-On Ayurveda, H.N 15 Ext 3 Nanglol, New Delhi - 41 Ayurveda
reonayurveda@gmall.com, 9953059504
25.| Sanjeevani Ayurveda, Prop. No. 54, UG Floor, Block-B Pocket- | Ayurveda
10, Near Reliance Mall, Sec-13, Dwarka, New Delhi-78
sanjeevanidwarka@amail.com, vd.cpverma@amail.com
9560113189, 8882299444 =
26.| Shishu and Maapanchkarma Centre (A Unit of Shishuparsh
and Maa Healthcare Pvt Ltd.), Plot No. 504 Sector- 4, near | Ayurveda
Vailshali Metro Station , Ghaziabad- U.P 201010
shishuandmaa@gmail.com, 8527283745, 9990862244
27.| Shri Krishna Super Speciality Institute of Ayurveda, C/4A-48A, | Ayurveda
Janakpuri, New Delhi - 58 I
drrajchh@gmail.com, 9810584090, 9891008498 !
28.| Shri Vats AyurvedicChikitsalaya, 640/C, Chirag Delhi, New | Ayurveda
Delhi- 17, drpushkarsharma2@gmail.com, 9891327011,
7982440732 "
29.| SKK Ayurveda, C-2/95, Janakpuri, New Delhi -58 Ayurveda
dg_ggrunguEta@;gdlggail.com. 9811446462
30.| Sri Ayurveda Clinic, 169, Phase 2, Pocket 1, Netaji Subhash | Ayurveda
Apartment, Sec 13, Dwarka, New Delhi - 78,
sriayurvedadwarka@gmail.com, 7678445199, 01140158116 |
31.,| Sumanveda Advance Ayurveda Clinic, Narela, New Delhi-40, Ayurveda
sumanvedanarela@gmail.com, 8510004947,9650674141
32.| TulsiAyurvedic And Yoga Centre, D-826, SaraswatiVihar, | Ayurveda
Delhi- 110034, tulsiayurvedic123@gmail.com, 9136070810
33.| VCC Ayurveda and Medical Research LLP,B-101, Sector-52, | Ayurveda
Uttar Pradesh, Noida-201307; info@vccayurveda.com, 0120-
4138194-95
34| Vrikshakalpa Ayurveda &Panchkarma , A Unit of Vrikshakalpa Ayurveda
Herbal LLP, E 1/12, 1st Floor, Main Market Road, Malviya
Nagar, New Delhi - 17; vrikshakalpaayurveda@gmail.com,
8447426748, 8303000777 1
35, Yugrishi Global Healthcare Products, Gate No. 2, AnandDham | Ayurveda
Ashram Bakkarwala, Nangloi, Najafgarh Road, New Delhi -
41, yugrishikkjain@gmail.com, 9587570999 -
Digitally signed by
Honnamma
Date: 01-07-2025
(Dr.lAch@mma)
Additional Director, CGHS(HQ)
To
1.

All empaneled Health Care Organization/Day Care centers

All Ministries / Departments, Government oflndia via website
Director, CGHS, CGHS HQ, CGHS Bhawan, New Delhl

Addl. DDG (HQ)/ Addl. Director (HQ),CGHS
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14.
15,
16.

17.

18.
19.
20.
21,
22.
23.
24,
25,

26,
27.

28.

€~ ¥3u424)

All Additional Directors /joint Directors of CGHS Citles/Zones
All Pay & Accounts Officers underCGHS

Advisers AYUSH, Block B, GPO Complex, INA Colony, New Delhi, Delhi110023
CGHS Desk-1/Desk-II/CGHS-1/CGHS-II, Dte.GHS, CGHS Bhawan, New Delhi

Estltl.ll EStLII/ Estt.lll/ Estt.IV Sections, Ministry of Health & Family Welfare, New
Delhi

M S Section, Ministry of Health & Family Welfare, New Delhi

Admn.l / Admn.ll Sections of Dte.GHS, New Delhi

Rajya Sabha / Lok Sabha Secretariat

Registrar, Supreme Court of India/Delhi High Court ,Sher Shah Road, New Delhi,
Punjab & Haryana High Court, Chandigarh

U.P.S.C., New Delhi

Finance Division, Ministry of Health & Family Welfare, New Delhi

Deputy Secretary (Civil Service News), Department of Personnel & Training, 5"
Floor, Sardar Patel Bhawan, New Delhi.

PPS to Secretary (H&FW)/Secretary (AYUSH)/Secretary(HR)/Secretary(AIDS
Control), Ministry of Health & Family Welfare, New Delhi

PPS to DGHS / AS&FA / AS (DG) / AS&DG (NACO),NRHM

Swamy Publishers (P) Ltd., P, B. No, 2468, R. A. Puram, Chennai600028.
MS, Ayurvedic Hospital, Lodi Road, Aliganj, New Delhi.

PPS to Secretary, Staff Side, 13-C, Ferozshah Road, New Delhi.

M/s. Bahr Brothers 742- Lajpat Rai Market Delhi-1 10006

M/s. Nabhi Publications Post Box No. 37 New Delhi-110001

Ali Staff Side Members of National Council (JCM)

Office of the Comptroller & Auditor General of India,10 Bahadur Shah Zafar Marqg,
New Delhi

All Offices / Sections / Desks in the Ministry and CGHS

Nodal Officer, CGHS (MCTC) with the request to upload the O.M. on the website of
the CGHS.

GuardFile

(Dr. Honnamma)
Additional Director, CGHS(HQ)
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GOVERNMENT OF INDIA
MINISTRY OF HEALTH & FAMILY WELFARE
R OFFICE OF THE ADDITIONAL DIRECTOR
o v CENTRAL GOVERNMENT HEALTH SCHEME, MUMBAI
0ld CGO Building (Pratishtha Bhawan), Ground Floor, South Wing, 101, M.K. Road,
New Marine Lines, Mumbai 400 020.Tel No. 22018600 / 22018648 / Fax. 22018612.

Website:www.cghs.gov.in, E-mail: ad.mum@cahs.nic.in

File No. 3(LXV1)/22Genl/ HCOs Date: - 10/07/2025

MEMORANDUM

Empanelment of Private Hospital under CGHS, Mumbai

Empanelment of, Cellcure Cancer Centre (Nashik), Plot No 445, $.n0.277/1/3,
Near Indrayani Lawns, Aurangabad Road, Nashik, Maharashtra 422003. is
empaneled under C.G.H.S Mumbai w.e.f. 20/05/2025.

The hospital is being empaneled for 2 years from 20/05/2025 to 19/05/2027.

A
7. 2
10°
Dr. Geetha Anandan
ADDITIONAL DIRECTOR
CGHS, MUMBALI



F.No.31011/07/2025 PP.A-IV
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
Pers. Policy Division
KRRk
North Block, New Delhi
Date: 1st July, 2025

OFFICE MEMORANDUM

Subject: Frequently Asked Questions (FAQs) on Central Civil Services (Leave

Travel Concession) Rules, 1988 — clarifications/ modifications in the LTC

instructions - Regarding.
wkkk

The undersigned is directed to say that this Department is in receipt of several
references, RTI applications, individual grievances of the employees working in different
offices, etc. in respect of different issues related to Central Civil Services (Leave Travel
Concession) Rules, 1988, Based on the queries received from different sources, this
Department has felt the need of issuing comprehensive instructions in the form of
detailed clarifications on various aspects of LTC Rules. These instructions are being
issued as a supplement to the existing instructions issued by this Department from time
to time, as under:

S.No. Questions Answers

(A) FAMILY |

1 |Definition of Family for |Relations included in the definition of Family : |

the purpose of availing ¢ Spouse (Husband & Wife) '
LTC facility '

¢ Two eldest surviving unmarried children
[as defined in Rule 4(d) of including step children and legally adopted
CCS(LTC) Rules, 1988] children, and
¢ Divorced / abandoned / separated from
husband / widowed daughter(s) wholly
dependent and residing with Government
employee.
¢ Children exceeding two as a result of |
second child birth resulting in multuple
births (in exceptional case)

e Parents and step parents, who are wholly
dependent on the Government employee,
irrespective of whether they are residing
with the Government servant or not.

* Siblings (unmarried minor brothers and
unmarried/ divorced/ abandoned/ |
separated/ widowed sisters) residing with
and wholly dependent on the Government
employee, provided that their parents are |
either not alive or are themselves wholly
dependent on the Government employee.




Relations NOT covered under |
the definition of Family: |
e Parents-in-law,

e Children of divorced/ abandoned/
separated/widowed sisters and children of
divorced/ abandoned/ separated/ widowed
daughters.

+ Not more than one wife.

 Grand parents

¢ Any other not covered under the definition
of Family as defined in Rule 4 of CCS(LTC)
Rules, 1988,

What is the dependency
criterion for the purpose of
LTC ?

A member of family whose income from all
sources, including pension, temporary increase
in pension does not exceed minimum pension
(presently Rs, 9000/- per month as per 7
CPC) and Dearness relief (DR) thereon, is
deemed to be wholly dependent on the
Government employee.

Condition of dependency is not applicable to
spouse of the government employee.
[O.M. No. 31011/4/2008-Estt.(A) dated
23.09 2008]

Is it compulsory for the
wife, parents and children
to reside with Government
employee to claim LTC ?

No.

Spouse (husband and wife are considered as one |
unit), therefore, the condition of dependency is !
not relevant. t
!

should be wholly |

!

|

Parents and children

dependent.

(Rule 4 of CCS(LTC) Rules, 1988)

Whether son/daughter of
the Government employee,
who is above 25 years of
age but still unmarried, is
eligible for LTC claim ?

Yes, subject to the condition that he/she iSE
unmarried and wholly dependent the
Government employee.

on

(Rule 4 of CCS(LTC) Rules, 1988)

|
No, |

Are the in-laws of a

Government Employee |
eligible to avail LTC ? BT W i
Are family members | Yes. o

allowed to travel separately
?

There is no such restriction. A Government |
employee and members of his family may travel !
separately or in different groups at different times |
to different destinations during a block of two or |
four years, as the case may be. !

|

r

(Rule 9 of CCS(LTC) Rules, 1988) J
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¥ Whether some members of
the family can avail LTC to L
‘home town’ while some
others for visiting (Rule 9 of CCS(LTC) Rules, 1988)
‘anywhere in India’ in the
same  two-year  block
period?
8 | Are spouse and children | Yes.
residing at a place(s) other ;
than Headquarters of the r
Government employees [O.M. No. 31011/5/2015-Estt.(A-IV). dated
allowed to avail LTC? 31.10.2017]
9 |Can the spouse of a |Yes. ‘
government employee, who [No such restriction in respect of spouse working in |
is working in private sector |private sector. '
avail LTA or travel re-
imbursement, provided by
his/her employer/
organization?
10 (Is reimbursement allowed |No.
in respect of a child aged
less than 5 years, who [O.M. No. 31011/3/2016-Estt. (A-TVi, dated
travels by train and opts for R |
a separate seat/ berth ? |
11 |Whether a government |[No reimbursement shall be allowed in res"p_&flmul'”
employee who is not eligible |the air journey performed by children, aged less |
for travel by air is entitled [than 5 years, of the Government servants who are |
for re-imbursement of air- [not entitled to travel by air on LTC. |
fare in respect of children !
aged less than 5 years |However, this provision shall not be applicable for ‘
whose full fare is charged by |the segments where the air journey has been
the airlines? allowed to the non-entitled Government servants
and their families under the Special Dispensation ‘
Scheme. i
[O.M. No. 31011/3/2016-Estt. (A-1V), dated |
16.05.2018] |
The actual rail fare paid by the Government |
employee for the children aged between 5 years |
and under 12 years, shall be reimbursed for LTC. |
[O.M. No. 31011/3/2016-Estt.(A.TV). dated
29.04.2016]
12 |(Can a government employee |Government employee under suspension is not

or his family members avail
LTC while he/she is in
suspension ?

allowed to avail LTC,

However, his/her family is entitled to avail LTC. |

3|



(B) BLOCK YEAR

13 | What is Block Year Block Year is a period of 4 years (calendar years).
The current block of four years is 2022-2025.

May see the details of Block Years in Table-1
below

In respect of employees having Home Town (HT)
(duly approved by the competent authority), their
block year of 4 years is divided in two sub-blocks
i.e. 2022-23 and 2024-25. The employee can
avail either Anywhere in India (Al) or Home Town ‘
(HT) in each sub-blocks as per details given in
Table-2 below.

Table-1
Government employees whose Headquarters/Place of posting and Home Town

are the same.

Previous Current Next
Block Year Block Year Block Year Block Year
2018-21 2022-25 2026-29

Entitlement ANY PLACE in ANY PLACE in ANY PLACE in
of the INDIA INDIA INDIA
employee

Table-2
Government employees whose Headguarters/Place of posting and Home Town |
are different. é |

| [
Current Block Year : |
2022-2025 I
EMPLOYEE SUB BLOCK SUB BLOCK
CHOICE 2022-2023 2024-2025
OPTION 1 HOME TOWN ANY PLACE in ‘.
INDIA ‘
Entitlement of .
the employee OPTION 2 ANY PLACE in HOME TOWN |
INDIA ; \

14 [What is the Block Year for | The current block of four years is 2022- '
Government employees | 2025. Government employee is eligible for one |
whose Headquarters/ Place | Anywhere All India LTC only as explained in
of posting and Home Town | Table-1 above.

are the same ?
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Current Block year for the
Government employees
whose Headquarters/Place
of posting and Home Town
are different.

The current block of four years is 2022-2025.
The block year of 4 years is divided in two sub-
blocks i.e. 2022-23 and 2024-25. The employee
can avail either ‘Any Place in India’ or ‘Home Town’
LTC in the first sub-block and the remaining in
the second sub block, as per his/her choice. May
see illustration in Table 2 above.

16 | Can a government | Yes. He can take two LTCs in the beginning of
employee who has declared | each sub blocks, as per illustrations given below:
Home town avail two LTCs | Case 1:

(‘Anywhere in India/ Home | In the calendar year 2022: One unavailed LTC of
town)’ in one calendar year | previous block year (2020-21) and one of the
? current block (2022-23) can be availed.
Case 2. f
In the calendar year 2024: One unavailed LTC of 1
previous block year (2022-23) and one of the
current block (2024-25) can be availed. |
|
Case 3 |
In the calendar year 2026: One unavailed LTC of I
previous block year (2024-25) and one of the i
current block (2026-27) can be availed. |

17 | Can a government | Yes. He/She can avail 2 LTCs in the first yegrmaf_'”!
employee whose Home | each block of 4 years :
town and Headquarter is | case 1:
same, avail two  LTCS |y, o calendar year 2022: One unavailed LTC of |
(‘Anywhere in India)’ in one X
calendar year ? previous block year (2018-21) and one of the |

current block (2022-25) can be availed. !
|
|
Case 2. '
In the calendar year 2026: One unavailed LTC of
current block year (2022-25) and one of the next
block (2026-29) can be availed, |
|

18 | Whether Blocks / sub- | Block of four years and sub-block of two years |
blocks of LTC are | automatically gets extended by one year (upto 31+ .
extendable ? of December of next calendar year). :l

19 | Whether the Government | No. |
employees whose | Government employees whose headquarters/
Headquarters/ Place of | Place of posting and Home Town are the same, not :
posting and Home Town | eligible for Home Town LTC. E
are same, are eligible for [OM No. 31011/4/2007-Estt.(A-IV) dated !
Home town LTC? 18.05.2019]

20 | Whether the Government | Yes. |

employees residing in
cities/ towns outside Delhi
which fall under other

Cities/towns which are outside Delhi and fall in |
other States of NCR are not to be treated as Delhi |
Headquarters. Hence, the Governme_n( ft_r_‘l?plofv_t-:cs |
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states of National Capital
Region (NCR) are eligible for
Home town Concession ?

whose headquarters are Delhi and reside in
cities/towns outside Delhi falling in other States
of NCR, are eligible for Home Town Concession.

[OM No. 31011/4/2007-Estt.(A-IV) dated
18.05.2015]

(C) LEAVE ENCASHMENT

21

Is leave encashment
allowed in case the
Government employee does
not avail of LTC in a
particular block year but
his family member(s) avail
of LTC ?

Yes.

Government employee may apply for leave
encashment before the commencement of the
journey in respect of his/ her family member in a
particular sub-block/block year. Employees are
entitled for one leave encashment only in a

particular Block/ Sub-Block year, as the case may
be.

[O.M. No. 14028/2/2012-Estt. (L), dated

09.02.2015]

22

Whether reimbursement of
leave encashment is
allowed where the
Government employees
undertake journeys on
private vehicles in areas
connected by public
transport or the
Government employee
himself decides to forgo his
claim resulting in 'Nil' claim
on journeys performed.

Yes.
Leave encashment is allowed, provided that:

(i) A Government employee intimates to the
Department his intention to avail of LTC in
advance and gets the leave sanctioned as per the
prescribed procedure before the journey is
undertaken,;

(ii) The Government employee has submitted a
request for leave encashment before the
commencement of the journey; and

(iiiy The Government employee gives a self-
declaration that he has actually travelled to the
declared place of visit and is not claiming the farc
reimbursement for the entire LTC journey.

[OM No. 31011/06/2023-ESUA-IV datciy

'll_J a“l; Iy ’]_

23

Whether Leave encashment
is permissible if one applies
anytime prior to the
commencement of the
journey ?

Yes.

The Government employee can apply for leave
encashment prior to the commencement of the
outward journey.

[O.M. No. 31011/3/2015-EslL{A.IV], dutee
12,02 0in|

24

Whether both husband and
wife get Leave Encashment
if both of them are central
government employees ?

|
Yes. |

|

|

[O.M. No. 14028/2/2012-Estt. (L], datcd |
09.02.2015] |
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(D) LEAVE

25

Which kind of leave is

necessary for availing LTC
?

Travel on LTC is admissible during any kind of
leave, including casual leave, special casual leave
and child care leave.

(Rule 7(2) of CCS(LTC) Rules, 1988) |
[OM No. 13018/6/2013-Estt(L) dated

26

Is it necessary to avail
leave by  Government
Employee @ when  only
his/her family members
are travelling?

No.

27

Whether LTC
availed  during
end/holidays alone?

can be
week-

No. It is necessary to avail of any kind of leave due !
and admissible when the LTC is availed of by the t
Government employee.

(E) JOURNEY BY ROAD, RAIL AND SEA

29

Whether travel by taxi,
auto-rickshaw etc.,
permissible between places
not connected by rail under
LTC?

As per LTC rules, a Government employee i_s—1|
required to travel by vehicles operated by
Central/State Government or local bodies or by ‘
any corporation in the public sector |
owned/controlled by Central/State Government. '
Journey on LTC by taxi, auto-rickshaw etc., are
permissible only between places not connected by
rail/ road. This is further subject to the condition

that these modes operate on a regular basis from '
point to point with the specific approval of the
State Governments/transport authorities
concerned and are authorised to ply as public

carriers.

[OM No. 31011/3/2015-EstL.(AIV) daicd;
09.02.2017),
[O.M. No. 31011/18/2023-Estt.A IV duted
04.02.2021]|
|

30

Whether personal vehicle or
hired taxi for LTC journey
allowed on account of
disability of the
Government employee or
dependent family member?

Yes. Use of own/hired taxi for LTC journey on |
account of disability of the Government employee |
or dependent family member is allowed with |
following conditions:- I

|

Certificate  from

—

i) Medical
authority;

(ii) Undertaking from Government employee

that journey by authorized mode of vehicles |

competent

7|



is not feasible and he actually travelled by |
own car/hired taxi; and

such claim should not be more than
journey performed by the entitled class by
rail/air by the shortest route.

(iii)

[O.M. No. 31011/3/2009-Estt.(A], dated
28.10.2009]

31

How is the reimbursement
made where a Government
employee travels on LTC
upto the nearest
airport/railway station/
bus terminal by authorized
mode of transport and
undertakes the rest of the
journey to the declared
place of visit by private
transport/ own
arrangement  (such as
personal vehicle or private
taxi etc.) ?

(a) where the public transport is available in a
particular area, the Government employee will be |
reimbursed the fare admissible for journey by .
otherwise entitled mode of public transport from |
the nearest airport/railway station/bus terminal
to the declared place of visit by shortest direct
route.

(b)where, there is no public transport available in
a particular stretch of journey, the Government
employee may be reimbursed as per his
entitlement for journey on transfer for a maximum |
limit of 200 Kms (i.e.100 km each side) covered by
the private/personal transport based on a self- |
certification from the Government employece. The |
expenditure for the journey beyond the prescribed |
limit shall be borne by the Government employee.

|
|
[OM No. 31011/5/2015-Estt{A. V] daied
09.02.2017]

[O.M. No. 31011/18/2023-Estt.A-IV dated
.ﬂ_‘.'!_'_{ “-I j 02] I

32

Whether reimbursement is
allowed in case the journey
is performed by private
ferry after utilizing the
authorized mode of
transportation ?

nearest airport/railway station is performed by
private ferry, reimbursement may be restricted to
the entitled Government ship fare from the nearest |
airport/station to the declared place of destination |
provided public transport/Government ferry is |
available in that particular area. :
[OM No. 31011/3/2015-Estt.(A.TV) ds:nL_@.-_t_l}
U@;i.uz.zgig]!

|

33

Is reimbursement of LTC
claim for Tejas Express,
Vande Bharat Express and

Humsafar Express allowed
?

Yes,

Apart from Rajdhani, Shatabdi & Duronto trains, 1|
travel by Tejas Express, Vande Bharal Express
and Humsafar Express trains under LTC is |
allowed, as per entitlement.

[O.M. No. 31011/03/2022-PP A-IV,
dated 14.01.2025]
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34

Whether a Government
employees visiting Sikkim
can travel by air upto
Bagdogra (West Bengal)
which is not situated in
NER.

Yes. A Government employee is entitled to travel |
by air from their place of posting (or nearest
airport) to a city in the NER (or nearest airport).

[OM No. 31011/4/2007-Estt.A-1V dated
14.05.2003]

35

How are the claims of LTC
be settled in case of delayed
submission ?

The Government employees are required to submit
their LTC claims in the prescribed time period as |
mentioned below:

1. Where advance has been drawn, the claim for
reimbursement shall be submitted within one
month of the completion of the return journey; and

2. Where no advance has been drawn, the‘
expenditure incurred shall be submitted within |
three months of the completion of the return
journey.

Delegation of Powers:-

Administrative Ministry/Department concerned|
have been delegated powers to admit the |
claims with the concurrence of their Financial }
Advisor (FA) in relaxation of the above provisions
subject to the following time limits without |
reference to DoPT:

(a) where no advance is taken, LTC Bill submitted
within a period not exceeding six months; and

(b) where advance has been drawn, claim for
reimbursement submitted within a period ol
three months after the completion of return
journey, provided the govt. employee rcfunds |
the entire amount of advance with penal !
interest on the entire amount of advance in one
lump-sum from the date of drawal Lo Lhe datc
of recovery of amount.

(Rule 14 & 15 of CCS(LTC) Rules, 1988)

[O.M. No. 31011/3/2015-Estt A-IV dated |
21.12.2023]

36

Whether LTC journey is
allowed on tour packages
offered by various travel
agents

However, the tours conducted by Indian Tourism

|
|
Travel on tour packages is not allowed. ‘
Development Corporation (ITDC), State Tourism |

Development Corporation (STDC) and Indian |




Railway Catering and Tourism Corporation
(IRCTC) can be considered and only the fare
component for a fixed destination by the shortest
route shall be reimbursable provided
ITDC/STDC/IRCTC separately indicate the fare
component and certify that the journey was
actually performed by the Government employee
and his family members for which he/she is
claiming the Leave Travel Concession. ‘

[O.M. No. 31011/6/2002-Estt. (A), dated
30.07.2002 and 26.3.2004]

37

Are incidental expenses and

expenditure incurred on
local journeys allowed
under LTC ?

No. Reimbursement under LTC scheme does not
cover incidental expenses and expenditure |
incurred on local journeys. Reimbursement for j
expenses of journey is allowed only on the basis of |
a point to point journey on a through ticket over
the shortest direct route.

(Rule 13 of CCS(LTC) Rules, 1988)

38

Is the taxi/ auto fare from
the residence of the
Government service/ other
eligible family member to
the nearest airport/ railway
station/bus depot during
the outward/ inward
journey, is reimbursable

No. l

Local travel cost is not covered under LTC Rules

(Rule 13 of CCS(LTC) Rules, 1988)

39

Is concessional circular trip
tickets offered by the
Railways allowed ?

There is no objection to a Government employee or I
his family members availing themselves of |
concessional circular trip tickets offered by the |
Railways in conjunction with the leave travel
concessions. In such cases also, the official will be |
entitled to reimbursement of the fare for the

entitled/lower class actually travelled by the
shortest route. |
[O.M. N0.31011/2/77-Ests.(A), dated 03.02.1979]

40

How will the claim of a
Government employee
under LTC to visit any place
in India be regulated, if he
purchases a circular tour
ticket ?

If a Government employee performs the journey by
purchasing a circular tour tickets from any
Authorized Travel agents (ATAs), his claim will be
regulated from HQ to destination (Home-town /
declared place of visit) by shortest direct route by
the entitled class of travel or actual, whichever is |
less.

41

Is reimbursement of
charges for booking of rail
tickets digitally allowed ?

The reimbursement of charges for booking of rail |
tickets through Internet/e-ticketing, booked |l
through the website of Indian Railways is allowed |

for railway journeys undertaken on LTC '
|

10~ -



42

Are catering charges
allowed while booking train
tickets?

Wherever employees opt for catering services while
booking the tickets for the eligible trains for the
purpose of LTC, the reimbursement of catering
charges shall be allowed.

[OM. No. 31011/17/2023-Estt.A-1V
10.08.2023]

dated

43

Are the element of Service
Tax, Education Cess and
other similar levies being
charged by Government on
travel by Air/Road /Rail/
Steamer on ETC
reimbursable ?

Yes.

[M.F., O.M. F. No. 19023/ 1/2006-k. 1V, dated
18.07.2007] |

|
|
!
1

44

Is tour packages conducted
by SPORTS (Society for
Promotion of Nature
Tourism and Sports), to
Lakshadweep Islands on
the ships owned and
operated by Lakshadweep
Administration allowed for

the purpose of LTC journey
?

Yes. The tour packages conducted by SPORTS to |
Lakshadweep Islands on the ships owned and '
operated by Lakshadweep Administration are |
allowed for the purpose of LTC journey subject to |
following conditions: ‘_
() SPORTS is offering various tour packages to the |
tourists, fare of which is charged as per the
transportation and accommodation chosen for the |
destination. Only transportation charges shall be |
reimbursable for the respective tour package. (ii)
SPORTS shall issue a certificate for transportation
charges to the Government employees indicating
the fare components separately and certify that
the journey was actually performed by the
Government employee and his family members for
which he/she is claiming the Leave Travel
Concession. (iii) Fare reimbursement for the
journey performed by boat/ship shall be exercised
in accordance with TA entitlement of the
Government employee for journey by sea or river

steamer,
[O.M. No. 31011/10/2017-Estt. (A-1V], dated the |
11th October, 2018]

45

Is it compulsory to book
tickets 21 days in advance
for passing of LTC claims?

Employees are encouraged to book flight tickets at h
least 21 days prior to the intended date of travel
on LTC, to avail the most competitive fares and
minimize burden on the exchequer.

[O.M. No. 31011/12/2022-Estt_(A-1\), d e

29.08.20.2 2|l

(F) JOURNEY BY AIR

46

What is the procedure for
booking of air tickets of the

All the three ATAs have been directed to allow the
registration of those employees who do not have
official email accounts, provided

their !
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employees who do not have
any official accounts?

administrative office sends their details depicting |
their names, employee code no., private email 1Ds
and mobile numbers, etc. to the travel agents for
the purpose of booking the air tickets in respect of
LTC journey.

|

[O.M. No. 31011/11/2023-Estt.A-1V dated
20.10.2023]

47

Authorized Travel Agencies
(ATA) for booking tickets.

(i) 'M/s Balmer Lawrie & Company Limited’, BLCL |
(https://govemp.balmerlawrietravelapp.com), ‘
(ii) 'M/s Ashok Travels & Tours', 'ATT .
(https:/ /www.attitdc.in) and

(iif) Indian Railways Catering and Tourism
Corporation

Ltd., 'IRCTC' (https://www.air.irctc.co.in).

[O‘M. No.31011/11/2023-Estt.A-1V L.icilt'til

NB:

While booking the air-tickets through ATAs,
employees must ensure that ticket(s) is/are
booked under the category of “LTC” only and
not “Corporate”.

48

Is LTC-80 still
applicable to Central
Government employees?

fare

No.

LTC 80 was a scheme offered by Air India lor
booking Air Tickets when Central Government
Officers avail LTC,

As Air India is no longer a PSU of Government of
India, LTC 80 scheme offered by erstwhile Air India |
is no more in existence. |

[O.M. No. 31011/12/2022-Estt. (A-1V}, dated]

TR |I
L |

IS AT

49

Whether Government
employees have to pay
cancellation charges levied
by the airlines?

all the three authorized travel agents viz. M/s
Balmer Lawrie & Company Limited (BLCL), M/s
Ashok Travels & Tours (ATT) and Indian Railways i
Catering and Tourism Corporation Ltd. (IRCTC) do
not have to change any cancellation charges for ‘
utilization of their services.

A
Yes, as per the respective airline policy. However, ]I

[O.M. No. 31011/17/2023-Estt.A-IV dated
10.08. 20 0.3

50

Whether Government
employees can travel by
Helicopter ?

No.

[OM No. 31011/4/2007.Estt.A IV dater!

1 1 ) 1
Lo o, 2l
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51

Whether the Government
employees have to book air
tickets at the cheapest fare
on the intended date of
journey ?

The employees are required to book air tickets at
the cheapest price or at the fare 10% higher than
the cheapest price available in the intended slot of
3 hours each like 3 - 6 hrs, 6 - 9 hrs, .....).

[O.M. No. 31011/12/2022-Estt. (A-1V), dated
29.08.2022)

allowed while booking air
tickets through authorized
travel agents?

52 |Is break-journey by air [No.
?

allowed 7 Break-journey refers to staying at the place other
than the place of destination except for the
purpose of taking the connecting flight or for |
halt/lay-over of the direct {light. ]
53 |How can the |The reimbursement of claim will be settled as per 1
reimbursement be made if |the entitled class. However, if journey is |
the journey is performed in |Performed by the higher-class reimbursement
different lEiE of shall be restricted to entitled class. In case, the
] 5 journey is performed by the lower-class,
CrASHOTIeLL reimbursement shall be allowed as per actual. |
54 |Are cancellation charges |Cancellation charges levied by the three .

authorized travel agents for utilization of their
portals/platforms, if any, shall be reimbursed on
the ground of official exigencies only.

[O.M. No. 31011/17/2023-Estt.A-IV datcd|
1_91_&%_‘.;2.;).;2.\34

(F) SPECIAL DISPENSATION SCHEME

55

What is its validity period
of the Special Dispensation
Scheme ?

—t

In relaxation of CCS(LTC) Rules, 1988, the |
scheme allowing Government employees to travel
by air to North East Region (NER), Union Territory |
of Jammu and Kashmir (J&K), Union Territory of |
Ladakh and Union Territory of Andaman & |
Nicobar Islands (A&N) is extended for a further
period of two years, w.e.f. 26 September, 2024 till ‘
25th September, 2026.

[DOPT OM No. 31011/15/2022-Esit.A- 1V dated|

56

While availing Special
Dispensation Scheme, can
the outward journey be
started just before the
midnight of 25t
September, 20267

Yes.




57

Whether Sikkim is
included in North Eastern
Region (NER)?

Yes.

Sikkim is one of the parts of NER (i.e. Arunachal
Pradesh, Assam, Manipur, Meghalaya, Mizoram,
Nagaland, Tripura and Sikkim).

I
[OM No. 31011/4/2007-Estt. A-1V dated

14.05.2008]
58 | Are Lakshadweep Islands | No. !
included in the Special
Dispensation Scheme ?
59 | Whether the Government | No.
employees who are not| Employees whose Home Town & Headquarters
eligible for Home Town LTC | are same are not eligible for Home Town LTC and |
may avail the Special | hence, the question of conversion of Home Town |
Dispensation scheme of| LTC to travel to these places under Special |
conversion of Home Town | Dispensation Scheme does not arise. i
LTC to travel to NER/A&N/
J&K/ Ladakh ? !
60 | Whether non-entitled | Yes. Air travel by non-entitled Government I
officers are entitled to | employees to NER, J&K, Ladakh and A&N is l
travel directly by air from | allowed to travel by air in Economy class whether I
their Headquarters /place | they avail the concession against Anywhere in |
of posting to NER/A&N/ | India LTC or in lieu of the Home Town LTC under |
J&K/Ladakh? Special Dispensation Scheme only. However, the '
reimbursement will be restricted to the actual air |
fare for the direct journey or the fare entitled
under Special Dispensation Scheme, whichever is
less. I
61 | Wil the Government | Yes. ;
employee whose Home ;
Town is situated in 1|
NER/A&N/J&K/Ladakh !
also be allowed conversion .
of Home Town LTC for !
availing the Special
Dispensation Scheme to -
visit any place in any one of '
the three regions out of the I
above mentioned four i
regions except the region
wherein his/her !
Hometown is situated ? |
62 | Whether Govt. employee | Yes, he can avail it against All India LTC, but not '

who has already availed
one Home town LTC in the
current block can avail

under Special Dispensation Scheme.
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LTC to visit NER/A&N/
J&K/Ladakh?

63

Can a Govt. employee
(other than fresh recruits)
avail the benefit of visiting
NER/A&N/J&K/Ladakh
twice in a particular block
of 4 years?

Yes, a Govt. employee can visit
NER/A&N/J&K/Ladakh by conversion of his
Home Town LTC and also by availing All India LTC
subject to validity period of the scheme and
fulfilling of other conditions.

(G) FRESH RECRUITS

[DoPT OM No. 31011/7/2013-Estt.AIV dated 26.9.2014]

64

What are the LTC
entitlements of a Fresh
Recruit?

After completion of one year of regular service,
Fresh recruits to the Central Government are
eligible to travel on eight occasions on calendar
year basis under LTC rules, as under:

« first three occasions to Home Town

+ fourth occasion to All India

« fifth, sixth and seventh occasions to Home
Town; and

+ eighth occasion to All India

This facility shall be available to the fresh recruits
only for the first eight years applicable after
joining the Government for the first time.

65

How are the two blocks of
four years applied to the
Fresh Recruit?

The first two blocks of four years (i.e. first eight
years) shall apply with reference to the initial date
of joining the Government service even though

the Govt. employee may change the job within |

the Government subsequently. However, as per
Rule 7 of CCS (LTC) Rules, 1988, the LTC

entitlement of a fresh recruit will be calculated on

calendar year basis with effect from the date of
completion of one year of regular service.

66

Are the LTC blocks of four
years in respect of Fresh
Recruits same as the
regular blocks like 2018-
21, 2022-25?

No. The first two blocks of four years (first eight

years) of fresh recruits will be personal to them.
On completion of eight years of LTC, they will be
treated at par with other regular LTC beneliciaries

as per the prescribed blocks like 2022-25, 2026- |

29, 2030-33 and so on.

A Fresh recruit may choose to avail LTC under the
normal LTC rules as applicable to other
Government employees. In this case, he/she will
not be allowed to avail other LTCs as admissible to
the fresh recruits in that block of four years.
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67

If a fresh recruit does not
avail LTC facility in a
particular year, can he/ she
avail it in the next year?

No.

Carryover of LTC to the next year is not allowed in
case of a fresh recruit as fresh recruits are entitled
to every year LTC. In other words, every year LTC
is not extendable. Hence, if a fresh recruit does
not avail of the LTC facility in any year, his/her
LTC lapses with the end of that year.

68

How will the LTC
entitlements of a Fresh
Recruit be exercised after

the end of eight LTCs?

(a) After the time-line of 8 LTCs, when the next
regular LTC cycle of fresh recruit coincides
with the beginning of the second sub block
year (i.e. 2024 in the sub-block 2024-25) of the
current block year (2022-25), he will be eligible
only for 'Home Town' LTC as he/she was
eligible for 'Any Place in India' LTC in the
eighth year (Illustration in Table-4 below).

(b) Cases, where the new LTC cycle of fresh recruit

coincides with the second year of the sub block

year (in 2025 of sub-block year 2024-2025), he

will not be eligible for LTC in that year (2025).

(Illustration in Table 3 below).

At the end of the eighth year of LTC, when the

new LTC cycle of a fresh recruit coincides with

(c)

the beginning of a regular block year, his

block
LTC

entitlement in the regular will be
exercised as per the usual

(Mustration in Table 5 below).

Rules.

69

How will the LTC
entitlement be computed in
case of a fresh recruit
joining the service on 31st
December of any year?

A fresh recruit who joins the Government service
on 31st December of any year (for example 31-12-
2015), will be eligible for LTC w.e.f. 31s* December
of next year (31-12-2016). Since, 31st December
is the last day of a calendar year (2016), his first

occasion of first LTC ends with that year (2016).
Hence, he may avail his first Home Town LTC on

the last day of that year (2016).
onwards (2017 onwards) he would be eligible for
the remaining seven LTCs. ([llustration in Table

From next year !

avail LTC to Home Town?

Town. He may avail LTC to any place in India on

4 below). :

70 |Can a fresh recruit whose |No. I
Home Town and |A fresh recruit whose Home Town and |
Headquarters are same, |Headquarters are same, cannot avail LTC to Home |

|

|

the fourth and eighth occasion only. As per Rule 8

of CCS (LTC) Rules, 1988, LTC to Home Town shall |

be admissible irrespective of the distance between

the Headquarters of the Govt. employee and his
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Home Town should be at different places.

Home Town which implies that Headquarters and |
i

Table-3

An employee joined the Government service on 1st September, 2016. As per the CCS
(LTC) Rules, he would have become eligible for LTC with effect from 1st September, 2017
(i.e. after the completion of one year of regular service). His entitlement for Home Town
/ All India would be as under:

Year of LTC Type of LTC LTC Occasion |

01.09.2016 - 31.08.2017 NIL Eligibility after one year
of regular service

01.09.2017 - 31.12.2017 Home Town 1st
01.01.2018 -31.12.2018 Home Town 2rid !
01.01.2019 -31.12.2019 Home Town 3rd .
01.01.2020 - 31.12.2020 Any Place in India 4th i
01.01.2021 - 31.12.2021 Home Town Sth |
01.01.2022 - 31.12.2022 Home Town 6th !
01.01.2023 - 31.12.2023 Home Town 7th |
01.01.2024 - 31.12.2024 Any Place in India 8th |
01.01.2025-31.12.2025 Nil (Not eligible) (Being second year of !

sub-block 2024-25
under Block Year 2022-

25) |
|
01.01.2026 - 31.12,2029 As per normal entitlement Regular Block Year ‘
(2026-2029) |
Explanations:
(i) After the completion of the first eight years, when the fresh recruit gets into

the middle of the running regular Block Year (2022-2025) where the new LTC cycle
of fresh recruit coincides with the second year of the second sub block (i.e. 2025 of
2024-2025), he will not be eligible for LTC in that year (i.e. 2025).

(i) It can be seen from above that LTC entitlement for a fresh recruit is calculated
calendar year wise with effect from the date of completion of one year of regular
service.
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Table-4

An employee joined the Government service on 31st December, 2015. As per the CCS
(LTC) Rules, he would have become eligible for LTC with effect from 31st December,
2016 (i.e. after completion of one year of regular service). His entitlement for Home
Town / All India LTC would be as under:

Year of LTC Type of LTC LTC Occasion
31.12.2015-30.12.2016 NIL Eligibility after one
year of regular service
31.12.2016 Home Town st !
01.01.2017 -31.12.2017 Home Town 2nd
01.01.2018 -31.12.2018 Home Town 3rd
01.01.2019-31.12.2019 Any Place in India 4th ;
|
01.01.2020 - 31.12,2020 Home Town Sth E
i
01.01.2021 - 31.12.2021 Home Town 6th '
|
01.01.2022 - 31.12.2022 Home Town 7th :
01.01.2023 - 31.12.2023 Any Place in India 8th |
01.01.2024 - 31.12,2025 Home Town (Being second sub
block 2024-45 of
regular Block Year
2022-2025)
01.01.2026 -31.12.2029 As per normal entitlement (next Block Year
2026-2029)

Explanations:

(@)

(i)

A fresh recruit who joins on 315t December of any year, will be eligible for LTC
w.e.f. 31st December of next year. Since 31st December is the last date of that
calendar year, his first occasion of LTC ends with that year. Hence, he may
avail his first home town LTC on that day only (eg. 315t December, 2016). From
next year onwards, he will be eligible for the remaining seven LTCs.

After the completion of eight years of service, when the next LTC cycle of fresh
recruit coincides with the beginning of the second sub block year (in 2024
under sub block year 2024-25) of the current Block Year (2022-2025), he will
be eligible only for the 'Home Town' LTC in that block as he was eligible for
'Any Place in India' LTC in the eighth year. In case, the fresh recruit forgoes
(or did not avail) his eighth year LTC, then he has a choice to avail either Any
Place in India' or ‘Home Town’ LTC in the following sub block year (2024-25).



Table-5

An employee joins the Government service on 1st January, 2025. As per the CCS
(LTC) Rules, he will become eligible for LTC with effect from 1st January, 2026 (i.e.
after the completion of one year of regular service). His entitlement for Home Town/
All India LTC would be as under:

Year of LTC Type of LTC LTC Occasion
01.01.2025 - 31.12.2025 NIL Eligibility after one
year of regular service
01.01.2026 - 31.12.2026 Home Town 1st
r
01.01.2027 - 31.12.2027 Home Town 2nd '
01.01.2028 - 31.12.2028 Home Town 3rd
01.01.2029 - 31.12.2029 Any Place in India 4th
01.01.2030 - 31.12.2030 Home Town 5th
01.01.2031-31.12.2031 Homé Town Brh -
01.01.2032 - 31.12.2032 Home Town 7th
01.01.2033 - 31.12.2033 Any Place in India 8th
01.01.2034 - 31.12.2037 As per normal Regular Block Year
entitlement 2034-2037 |
Explanations:

At the end of the eighth year of LTC, when the new LTC cycle of a fresh recruit
coincides with the beginning of a regular four year block (in the year 2034), his
entitlement in the regular block year (2034-2037) will be exercised as per the
normal LTC entitlement.

(H) RELAXATIONS/ REFERENCES TO BE MADE TO DOPT

71 |Timelines for | A claim for reimbursement of expenditure incurred on

claims months after the completion of the return journey, if
no advance had been drawn. Failure to do so will
entail forfeiture of the claim and no relaxation shall
be permissible in this regard.

However, the Ministry/Department concerned with the
concurrence of Financial Advisor can admit the claims

without reference to DoP&T,
[O.M. No. 31011/3/2015-Estt.A-IV dated 21.12.2023]

within six months, if no advance has been drawn |

i
|

submission of LTC |journey under LTC shall be submitted within three |

|
|
|
i
|
i
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72

Who is the competent
authority to grant
relaxation in case air
ticket is booked from
unauthorized travel
agent or website of the
airlines ?

(a) The Financial Advisors of the Ministry/Department
in case the Government employee is working directly
under Ministry/Department; and
(b) In case of the employees working under
subordinate/attached offices, Head of Department not
below the rank of Joint Secretary.

[O.M. No. 31011/12/2022-Estt. (A-1V), dated

29,08.2022]

73

How to refer the matters
to DoPT in respect of
LTC by the
Administrative Ministry
for

relaxation/clarification?

With the approval of Secretary of the Administrative
Ministry/Department, the cases may be referred to
DoPT through e-office only along with self-contained
note specifying the points to be clarified or the
provisions to be relaxed.

[OM No. 43011/9/2014-Estt.(D) dated 28.10.2013] |

(I

FAMILY STAYING AWAY FROM HQ/HT

74

Cases where family is
staying with the
Government Servant at
headquarters

Family member (s) travelling to Hometown will be |

counted towards Hometown.

Family
staying at
Headquarters Hometown

with the —»| Hometown
Government
Servant

Family member (s) travelling to any place including
Hometown will be counted towards All India.

Family All India
staying at »| Hometown
Headquarters
with the " All India
Government N Any Other
Servant b Place

75

Cases where family is
staying away from

Family ‘member (s) travelling to Hometown will be

counted towards Hometown (but fare will be |

headquarters as per the
instructions contained

in DOPT O.M. No.

restricted to distance between HQ and HT or actual,

whichever is less).

31011/5/2015-Estt.(A-
IV), dated 31.10.2017

Family
staying other Hometown
than
Headquarters

Hometown
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Family member (s) travelling to any place including
headquarters/Home Town will be counted towards All

India.
All India
Family »| Headquarters

staying other All India

than »| Hometown

Head t .
G il N0
| Any where
in India

[O.M. No. 31011/5/2015-Estt.(A-IV), dated
31.10.2017

6. Hindi version will follow. Q{u{/
(Lalit Kumar)

Under Secretary to the Government of India
Tel: 2304 0341

To
All Secretaries of Ministries/ Departments of the Government of India.

Copy to:

1. Comptroller & Auditor General of India, New Delhi,

2. Union Public Service Commission, New Delhi.

3. Central Vigilance Commission, New Delhi,

4. Central Bureau of Investigation, New Delhi.

5, Parliament Library, New Delhi.

6. All Union Territory Administrations.

7. Lok Sabha/ Rajya Sabha Secretariat.

8. All Attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.

9. Hindi Section for Hindi version.

10, NIC, DoPT, North Block, New Delhi, for uploading on the website of the
Department.
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