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PREFACE TO THE FIRST EDITION

The scheme for the establishment of Central Schools was
approved by the Government of India in 1962 and its implementation
was started by the Ministry of Education in 1963, when 20 of the
Regimental Schools run by the Ministry of Defence, were taken over
and converted into Central Schools. For the smooth administration
of these Central Schools, it became necessary to provide some Rules,
Regulations, Instructions etc. Therefore, it was decided that, to begin
with, as a guide, provisions of the Dethi Education Code be followed
in Central Schools (Kendriya Vidyalayas) and accordingly orders,
instructions and directions to Kendriya Vidyalayas had been issued
from time to time on various matters connected with the administration
of Kendriya Vidyalayas based largely on the provisions of the Delhi
Education Code.

Later the Kendriya Vidyalaya Sangathan, an autonomous bedy,
was set up by the Ministry of Education, and was registered as a
Society in December, 1965. it actually assumed charge of these
Kendriya Vidyalayas with effect from 1.4.1966. During the course of
these years, various executive orders, instructions and directions
have been issued both by the Ministry of Education and the Kendriya

Vidyalaya Sangathan with regard to the functioning of Kendriya

Vidyalayas, both in the academic and administrative fields.

Over these years the number of orders issued from time to time
has become so large and they are so continued in different
communications that it has become difficult for Principals of Kendriya
Vidyalayas readily to lay their hands on them. By this time Sangathan
has also developed its own set of instructions for the administration
of Kendriya Vidyalayas. This has led to the need for compiling an
Education Code for Kendriya Vidyalayas, which should serve the
purpose of a guide and a ready reference in the daily working of
Kendriya Vidyalayas. Thus, various orders issued by the Ministry of
Education and Youth Services and the Kendriya Vidyalaya Sangathan
in the past have been compiled and brought up-to date in this
Education Code. Any orders issued in the past, on subjects dealt
with in this Code should in case of variations from this Code, be
deemed to have been repealed to that extent.
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The unstinted co-operation of Officers of all grades has
contributed to the preparation of this Code, which would not,
otherwise, have been completed so scon, but special mention should
be made of the untiring and sincere efforts of Shri U.S. Kaushik,
Administrative Officer, who prepared the manuscript of the Code.
Thanks are also due to the Secretary, Regional Officers and the
Accounts Officer of the Sangathan, all of whom had made valuable
suggestions, most of which have been incorporated in the text.

Any suggestion to bring about improvement and/or any errors
of omission or commission that may have escaped notice of the
draftsman of the Code or the editor may be brought to the notice of
the Secretary, Kendriya Vidyalaya Sangathan, for rectification.

(D.L. Sharma)
Commissioner,
Kendriya Vidyalaya Sangathan

New Delhi
the 16th February, 1970

PREFACE TO THE SECOND EDITION

With the taking over of 20 Regimental Schools as ‘Central
Schools’ or ‘Kendriya Vidyalayas' during the academic year 1963-
64, there is now a network of as many as 362 Kendriya Vidyalayas
spread all over the country.

This phenomenal growth is mainly due to the popularity of
Kendriya Vidyalayas, which have brought a good deal of relief and
satisfaction to the Central Government employees liable to frequent
transfers. With common syllabus and medium of instruction in
Kendriya Vidyalayas, the education of the children of such employees
does not get disrupted when they move from place to place.

During the period of existence of Kendriya Vidyalayas for about
two decades, additional dimensions have been given in the areas of
administration, academics and accounts. To mention a few,
introduction of 10+2 scheme of studies, opening of Kendriya
Vidyalayas in Public Sector Undertakings, modification of admission
policy, frequent pay revisions etc. The Education Code and Accounts
Code of the KVS were soon getting out of date. The need was,
therefore, felt to revise the first edition of the Education Code which
was brought out in February, 1970. Since then many additions,
modifications and amendments to the rules contained in the first
edition of the Code, have been issued to meet the changing
requirements of the Kendriya Vidyalayas. These changes in some
cases are so voluminous and scattered that at times it becomes
difficult for the Principals of the Kendriya Vidyalayas and other officers
to readily lay their hands on the appropriate amendments or link
them with the main rule contained in the Code. It has, therefore,
become necessary to bring out a revised edition of the Education
Code, incorporating all the amendments, modifications issued, which
have been updated.

This revised edition has been made more concise, almost a
kind of compendium. This has been possible by dropping the text of
instrument of inspection, the lists of Kendriya Vidyalayas and the
books meant for the libraries of Kendriya Vidyalayas, as all these
require continual renewal and have comparatively limited use. The
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Code has been divided into three Sections. The first comprises the
organizational set-up of the Sangathan, recruitment, service
conditions of staff etc. The second deals with academic matters
regarding admission, scheme of studies, examination and the like.
The third Section mainly concerns with matters of miscellaneous
and general interest iike fees and funds, inspection, land and buildings
etc. At the end are included a few select Appendices giving the
specimen of various forms and proformae and other useful
information in compact statement form.

Itis hoped that this revised edition will meet a long felt need of
the Principals, Chairmen of VMCs, officers of the Sangathan and
others concerned. This will no doubt contribute towards running the
Kendriya Vidyalayas more efficiently in congenial conditions, with
greater degree of understanding of one another's powers and
limitations.

(H.H. Pawar)
Commissioner
Kendriya Vidyalaya Sangathan

New Delhi
December, 1980
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- PREFACE TO THE THIRD EDITION

The Central Government employees have been immensely
benefited by the scheme of Kendriya Vidyalayas as their children
got priority in admissions and get admissions automatically in other
Kendriya Vidyalayas once they are in the Kendriya Vidyalaya. The
common medium of instruction, common syllabi and same academic
year have reduced the undesirable stress and strain of coping up
with a new scheme of education in the event of transfer of parent
and resultant switching. Since the academic environment and the
coverage of syllabus in Kendriya Vidyalayas remains the same ali
over the country, the loss of studies to the child is minimum on his
shifting from one KV to another and it resulted in a good response
from the Central Government employees including defence personnel
and para military forces. KVS has been envisaged as a pace setting
institution to provide quality education. Kendriya Vidyalayas have
been showing very good results over the years with most of the
Vidyalayas sending their children to professional courses. The
induction of a large number of children in the NDA proves the
attainment of these objectives.

KVS is a vibrant organization and has brought in important
changes in the policies and programmes. For this, various
instructions, clarifications, office memorandum, etc. have been issued
since time to time since its last edition in December, 1980. The
number of such circulars/orders is large and scattered in KVs that it
becomes difficult for the Principals of Kendriya Vidyaiayas and other
Officers engaged in the management of schools to Iay their hand as
and when required. Hence it became essential to bring out a revised
edition of the Education Code incorporating all office orders and
circulars relating to various policies and administrative decisions to
make this edition upto date.

My predecessor, Ms. Lizzie Jacob, initiated the third Revision
of this Education Code. Though the Revision of the Code was at a
very advanced stage yet to incorporate some more modifications in
the policies especially in the area of delegation of powers to Regional
Offices, involvement of Chairmen of the VMCs, Executive Committee
of VMC to make it more functional, extension of jurisdiction of CAT
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to KVS, admission guidelines etc., necessitated a relook. This
Revised code contains 20 chapters including new chapters on Annual
Confidential Report, Academic Supervision, Games and Sporis and
Physical Education, Joint Consultative Committee and Grievances
Redressal Machinery etc. The Chapters on Organisational set up
and powers of Joint Commissioners, Powers and Functions of
Executive Committee of VMCs, engagement of Contractual/Part Time
teachers, Premature Retirement, Code of Conduct for Students,
Introduction of Grading System in Primary Classes for promotion of
students, Pre Primary Education, Parent Teachers’ Association and
Maintenance of Vidyalaya out of Vidyalaya Vikas Nidhi have been
revised. The appendices have been made available at the end of
Chapters and some at the end of Education Code for ready reference.

The focus of this revision has been to ensure that the Principal
who is the implementing Officer of various policies and orders of the
Sangathan should have a reference book in his hands with supporting
instructions of KVS. It is hoped that this revised edition will meet the
long felt need of the Principals and other officials directly or indirectly

involved in furthering effective functioning of the KVS. | acknowledge .

the valuable contributions made by the Education Code Revision
Committee consisting of (1) Sh. Puran Chand, Joint Commissioner
(Acad.) (2) Sh. 8 M Gupta, former IFA & CAO, KVS; (3) Sh. VK
Gupta, Assistant Commissioner (Admn.), (4) Sh. Z 8 Chhikara, ex-
Education Officer; (5) Sh. N N Mishra, Principal, KV Sector-8,
R K Puram, New Delhi.

(H.M. Cairae)
Commissioner

New Delhi
April, 2002
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PREFACE TO THE FOURTH EDITION

. The first edition of the Education Code for KVs was brought out
in February, 1970. It underwent revision in 1980. In 2002, an edition
was published with limited number of copies. One copy was sent to
the Assistant Commissioners and Principals for their suggestions
and comments. Based on their suggestions on the format etc., this
revised edition is being published in 2004.

| hope this edition will heip the Principals to ensure

implementation of various policies of the Sangathan in letter and
spirit.

| acknowledge the valuable and laudable contributions made
by the Education Code Revision Committee consisting of (1) Sh.
S.C. Jgin, Joint Commissioner (Acad.}, (2) Sh. V.K. Gupta, Deputy
Commissioner (Admn.)}, (3} Sh. Rajveer Singh, Dy. Commissioner
(qus.), (4) Sh. S. Vijaya Kumar, E.O. (Vig.}), (5) Sh. Ravindra Nath,
Officer on Special Duty (Acad.) and (8) Sh. J.S. Talwar, Assistant
Commissioner (Admn. & Finance), KVS.

@_

/7/0//100?

(H.M. Cairae)
Commissioner

January, 2004
New Delhi




CONTENTS

SL.No. Chapter Article Page
1. Definitions 1 1
2. Organisational set up of the Sangathan

The Sangathan 2 3
The Board of Governors 3 4
Standing Committees 4 4
Commissioner 5 7
Joint Commissioners 6 8
Deputy Commissioners 7 9
Branch Officers 8 9
Assistant Commissioner (Regional Office) 9 9
3 Duties and Powers of Officers of the
Sangathan and the Principals 10 10
Functions and Powers of the Board of Governors 11 10
Chairman of the Sangathan/BOG 12 11
Deputy Chairman 13 11
Vice-Chairman 14 11
Commissioner 15 12
Joint Commissioner (Administration) 16 14
Joint Commissicner (Academics) 17 15
Deputy Commissicner (Admn./Pers.) 18 16
Deputy Commissioner (Acad./Trg.) 19 17
Deputy Commissioner (Finance) 20 17
Assistant Commissioner 21 18
Branch Officers at the HQ 22 19
Education Officer 23 20

Xi




xii

Xiii

Sl.No. Chapter Article Page
' SL.No. Chapter Article Page
Principal 24 20 .
. - Staff Strength of Vidyalayas
Vice Principal 25 24 (Teaching & Non-Teaching) 44 40
Officiating arrangement during the absence Appointment Order 45 40
of the Principal 26 25 pRointment Lraer |
Headmaster o7 26 Production of Certificates on appointment 46 41
Vidyalaya Management Committee Pay Scale 47 42
Vidyalaya Management Committee 28 28 Leave _RUIES _ 48 42
Composition of VMC 20 28 Retention of Lien @ 4
Tenure of the VMC 30 30 Terminal Benefits 50 42
Functions/Powers of the Management Age of Retirement 51 43
Committee 31 30 Re-employment of Teachers Retiring on
Executive Committee of the VMC 32 32 Superannuation 52 43
Proceedings of the Executive Committee 33 32 Resignation and Voluntary Retirement 58 4
Functions and Powers of the Executive Pre-mature Retirement 54 44
Committee 34 33 Issue of No Objection Certificate for
Payment of allowances to members of VMC 35 35 Registration with the Employment Exchange 55 52
Classification, Recruitment, Terms and Promotions 56 o3
Conditions of Service Foreign Service Terms 57 57
Classification 36 36 Jurisdiction 58 57
Procedure for Direct Recruitment 37 36 Code of Conduct
Exceptions to the Recruitment Procedure 38 36 For Teachers 9 58
Special Provisions for Recruitment of For Students 60 62
Female Teachers 39 37 _ o .
i Miscellaneous Matters relevant to Service in
TA/Honorarium for the members of the Vidyalayas
Selection Committee 40 37 _
) Service Records 61 64
Reservations 4 > Verification of Ch t d Antecedent 62 65
rification of Character and Antecedents
Guidelines for Reservations 42 40 Re l Probati © eeeae 53 65
rto ioners
Appointing, Disciplinary, Appellate & eporton Frobatione
Reviewing Authorities | 43 40 Annual Increment 64 65
Last Pay Certificate 65 66




Sl.No. Chapter Article Page
Definition of Vacation and Non-vacation staff 66 66
Admissibility of Vacation Pay to Teachers and
other Staff categorized as “Vacational” 67 66
Payment of Allowances during Vacation 68 67
Transport Allowance 69 67
L.eave salary of Deputationists 70 67
Transfer Policy 71 68
Forwarding of Applications for posts elsewhere 72 84
Representation from Staff of Vidyalaya 73 85
Appointment of KV Teachers as Centre
Superintendents of Exams. conducted
by the CBSE 74 85
Permission to Teachers to appear at
Higher Examinations 75 86
Provision of Uniforms for Group ‘D’ Employees 76 87
Change of name of Employee 77 88
Law Suits against the Sangathan or
Kendriya Vidyalayas 78 89
Medical Facilities 79 - 89

8. Discipiine
Extension of the application of CCS (CCA)
Rules, 1965 80 1
Termination of Service in certain cases —
Special Procedure 81(A) 91
Termination of Service of an employee found
guilty of immoral behaviour towards students 81(B) 92
Appeal 81(C) 93
Voluntary Abandonment of Service 81(D) 94

Xiv

Sl.No. Chapter Article Page
Suspension 82 98
Penalties 83 101
Powers of the Executive Committee for
initiating disciplinary proceedings 84 101
Standard Forms 85 101

9.  Annual Confidential Reports
Guidelines for Preparation & Maintenance
of ACRs 86 102
Reporting and Reviewing Officers 87 104
Time Schedule for Preparation and
Submission of ACRs 88 106
Formats of ACRs 89 107
Communication of Adverse Remarks 90 107
Representation against Adverse Remarks 91 107
10.  Morning Assembly
Common Prayer and Common Uniform 92 109
11.  Admission Guidelines
Admission Guidelines 93 113
Admission to Pre-primary Classes 94 128
Admission without Transfer Certificate 95 130
Admission to a higher class 96 130
Admission to a lower class on failing in :
Admission Test 97 130
Admission to the same class after failing
in the Annual Exam. 98 131
Admission as regular students after failing
in the Board Exam. 99 131
Equivalance of Classes 100 131

XV



S T e e—y .

SI.No. ‘ Chapter Article Page SL.No. Chapter Article Page
Format of Transfer Certificate 101 131 , Concessions 123 154
Affidavit for verifying genuineness of T:C. 102 131 Educational Concessions to the children of
Change of Date of Birth 103 131 foicers gnd men qf Armed Forces killed/

' ‘ disabled in Hostilities 124 155
Rules for correc?tlorT of Date of Blrth 104 132 16.  Health and Physical Education
12.  Rules for Exa@@tpn and Promotion KVS Sports Control Board 125 156
Tests & Examinations 105 134 Contribution from Vidyalaya Vikas Nidhi 126 159
Promotion R“'esf 106 137 Mass Participation 127 159
13- Scheme of Studies and Syllabus Inter-School Tournaments 128 160
Affiliation 107 141 ' Preparation of teams at Vidyalaya level
Scheme of Studies 108 141 for tournaments 129 161
Organisation of Academic work 109 143 Expenditure 130 1862
Policy for prescribing Textbooks in KVs 110 148 Sports Scholarships & Awards 131 162
Medium of instruction 111 146 ‘ Promoetion of Sports & Games,
Regional Languages 12 146 | Arts & Crafts in KVs 132 183
Courses on Speaking proficiency in languages 113 147 Scout & Guide Activities 133 183

Compuisory Medical check-up of students 134 166

Guidance and Counseliing Services 114 148
14.  Academic Supervision 17.  General Provisions for Schools
Academic Supervision 15 149 Furniture 135 168
Maintenance of Records 116 150 Vidyalaya Patrika 136 169
15.  Fees and Funds etc. Vidyalaya Library and Laboratories 137 170
Admissicn Fee 117 151 Class Libraries 138 171
Tuition Fee 118 151 Students’ Diary 139 172
Vidyalaya Vikas Nidhi 119 152 Incentive Awards to Teachers 140 174
Computer Fee 120 152 National Awards to Teachers 141 174
Re-admission Fee 121 152 Functioning of Hostels 142 175
Schedule of collection of Tuition Fee & VWN 122 153 { Hostel Charges 143 175

XVi ' Xvii



SI.No. Chapter Article Page
Staff for Hostels 144 176
Medical Unit 145 176
Expenditure on Hostels — Non-recurring
and Recurring 148 177
Parent Teacher Association 147 177

18.  Land and Buildings
Land 148 183
Space Norms 149 184
Construction Agencies and Classification
of Works 150 186
Procedure and Stages in Sanction of
School Building Projects 151 187
Financial Powers 152 189
Maintenance of Vidyalaya Building & Campus 153 189
Monitoring of Works 154 191
Time Schedule 1565 192
KVS Staff Quarters 156 193

19.  Service Associations/Joint Consuitative
Machinery and Grievance Redressal
Service Associations and Joint
Consultative Machinery 157 194
Redressal of Grievances 158 194
Cell for Redressal of Grievances of
SC/ST Employees 159 195
Cell for Redressal of Sexual harrassment
complaints of woman employees 160 196

APPENDICES 197

Xvii

APPENDICES
Appendix Title Page
I Memorandum of Association and Rules 199
Il Powers delegated to various Officers of KVS 223
I KVS (Appointment, Promotion, Seniority etc.)
Rules, 1971 254
v Application for appointment on compassionate
grounds 365
\ Personal Data Sheet 370
VI Attestation Form 372
VI Report on probationers (Principal only) 377
Vil Report on probationers (teaching staff) 379
IX Undertaking (by temporary staff) 381
X Undertaking (by permanent staff) 382
Xl Pattern of uniform for employees 383
Xl Specimen of Affidavit for change in name
Deed Poll/Sworn affidavit 390
X Format of Show Cause Notice under Article 81-D 392
XN Standard form of Order of Suspension 393
XV Standard form for Certificate to be furnished by
the suspended official 395
XVI Standard form of Order for revocation of
suspension order 306
XVil Standard form of Charge sheet for major
penalties 308
XVl Standard form of Order for appointment of
Inquiry Officer/Board of Inquiry 401
XX Standard form for forwarding the Inquiry Report
to the Charged Officer 402
XX Standard form of Memorandum of Charges for
minor penalties 403
XXI Standard form of Order for taking disciplinary
action in common proceedings 404

XiX



Appendix Title . Page
XX Standard form of order for appointment of
Presenting Officer 405
XXil Form of order placing an Officer under
suspension when he is detained in custody 406
XXV ACR Form for Jt. Commissioner, Dy.
Commissioner and Asstt. Commissioner 407
XXV ACR Form for Group 'B' Officers except Vice
Principal and PGT 417
XXVi ACR Form for Non-teaching staff including
Stenographer and Translator 427
XXVIi ACR Form for Group 'D' Employees 434
XXVl ACR Form for Principals Grade-l and Il 437
XXIX ACR Form for Teaching Staff upto PGT 453
XXX Common Prayer in Kendriya Vidyalayas 470
XXX Pattern of Uniform for students 471
XXX Common prayer for pre-primary classes 472
XXX Format of transfer certificate of students 473
XXXV Proforma of application for change in date of birth 474
XXXV Format of class room observation by the
Principal/Vice-Principal/H.M. 476
XXXVl Supervision Tool for Education Officers &
Assistant Commissioners 478
XXXVl Format of agreement between Kendriya Vidyalaya
and Coaches/Experts/Artists/Craftsmen 479
XXXVl Incentive Awards to Teachers 483
XXXIX National Awards to Teachers 499
XL Space Norms of School Buildings 510
XL Norms for architecturai planning 515
XLII(A)  KVS (Recognition and Association)
Regulations-1965 518
XL (B) Scheme of JCM 531
XLH(C)  Constitution of Regional Councils under JCM 542

XX

Article 1

CHAPTER-|
DEFINITIONS

Article 1.

(i)

(i)

(i)

Sangathan means the Kendriya Vidyalaya Sangathan, an
autonomous body (registered as a Society under the Societies
Registration Act, XXI of 1860) set up by the Ministry of Human
Resource Development, Government of India, to establish,
administer and manage the Kendriya Vidyalayas.

Board means the Board of Governors of the Kendriya
Vidyalaya Sangathan.

a) Chairman means the Chairman of the Kendriya Vidyalaya
Sangathan and its Board of Governors.

b) 'Deputy Chairman means the Deputy Chairman of the
Kendriya Vidyalaya Sangathan and its Board of Governors.

Vice-Chairman means an officer of the Ministry of Human
Resource Development, notified by the Government of India
to be Vice-Chairman. He shall be the Chairman of the three
Standing Committees of the Board of Governors viz. the
Finance Committee, Academic Advisory Committee and
Works Committee.

a) Commissioner means the Commissioner of the Kendriya
Vidyalaya Sangathan, appointed by the Government of
India under Rule 11 of the Memorandum of Association of
KVS.

b) Joint Commissioner means the Joint Commissioners
of the Kendriya Vidyalaya Sangathan. Joint Commissioner
(Admn.) will be the ex-officio Secretary of the Board and
the Sangathan. Joint Commissioner {Academics) will be
the ex-officio Secretary of the Academic Advisory
Committee.

c) Deputy Commissioner means the Deputy
Commissioners of the Sangathan. Deputy Commissioner
(Finance) will be the ex-officio Secretary of the Finance
Committee and the Works Committee.

1




Article 1

d) Assis_tar)t Commissioner means the Assistant
Commissioners of the Sangathan at Headquarters and
Regional Offices.

e) Education Officer means Education Officers appointed
at Headquarters and Regional Offices of the Sangathan.

(vi) Regiqn means a region as notified by the Commissioner,
comprising Kendriya Vidyaiayas in a specified area of the
country and placed under the charge of an Assistant
Commissioner.

(vi) Vidyalaya means a Kendriya Vidyalaya set up under the
scheme of Kendriya Vidyalayas.

(wiii) Vidyf_:ﬂaya Management Committee means a Committee
appointed by the Sangathan for a Vidyalaya to look after the
general management of the affairs of that Kendriya Vidyalaya.

(ix) Exec'utive Committee means the Executive Committee of
the Vidyalaya Management Committee.

(x)  Principal means the Principal of a Kendriya Vidyalaya who
shall be responsible for its running.

(xij Central Board means the Central Board of Secondary
Education, Delhi

(xi) Rules mean all rules enacted by the Kendriya Vidyalaya
Sangathan including Government of India Rules, which have
been mutatis mutandis adopted by the Sangathan.

(xii) Academic Year means a period of 12 months beginning from
the 1st of April to 31st of March of the following year.

(xiv) Unless the context otherwise indicates :

a) Words importing the singular number shall include the
plural number and vice versa.

b) Words importing the masculine gender shall include the
feminine gender.

Article 2

CHAPTER-I

THE ORGANISATIONAL SET-UP OF
THE SANGATHAN

Article 2. The Sangathan

Kendriya Vidyalaya Sangathan was registered as a Society
under the Societies Registration Act (XXl of 1860) on 15" December,
1965. The objectives for which the Sangathan has been established,
are detailed in the Memorandum of Association and Rules reproduced
at Appendix-1. The Sangathan administers the scheme of Kendriya
Vidyalayas formulated by the Government of India in the Ministry of
Human Resource Development. It has a three tier management
structure with Headquarters at New Delhi, Regional Offices to manage
a cluster of schools and Kendriya Vidyalayas spread all over the
country and abroad.

The KVS shall function through its General Body called the
Sangathan, its Board of Governors and three standing Committees
constituted by the Board viz. the Finance Committee, the Academic
Advisory Committee and the Works Committee.

The Minister of Human Resource Development, in-charge of
the Kendriya Vidyalaya Sangathan, shall be the ex-officio Chairman
of the Sangathan. The Minister of State in the Ministry of Human
Resource Development shall be the Deputy Chairman and an officer
of the Ministry of Human Resource Development notified by the
Government of India for this purpose shall be the Vice-Chairman.
The Financial Adviser to the Ministry of HRD shall be the Finance
Member of the Sangathan. The other members of the General Body
of the Sangathan shall be appointed by the Government of India as
per Rule 3 of the Memorandum of Association and Rules. Joint
Commissioner (Admn.) shall be the ex-officio Secretary of the
Sangathan.

The annual general meeting of the Sangathan shall be held
once a year. Special meetings may, however, be convened by the
Chairman, whenever necessary.
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Article 3 Article 4

The address of the KVS is -

a) Postal Address Kendriya Vidyalaya Sangathan (Hgrs.)
18 ~ Institutionai Area,
Shaheed Jeet Singh Marg,
New Delhi - 110016

b) E-mail I.D. © kvjca@ndb.vsnl.net.in
c) Website + www.kvsangathan.org
d) Fax : 011-26514179

Article 3. The Board of Governors

The Board of Governors shall be the executive body through
which the Sangathan shall discharge its responsibilities to fulfil the
objectives set forth in the Memorandum of Assaciation, The Board
shall be responsible for the management of all affairs and funds of
the Sangathan and shall have the authority to exercise all powers of
the Sangathan. The Minister of Human Resource Development shall
be the Chairman of the Sangathan, as well as, the Board of Governors.

The Minister of State in the Ministry of Human Resource
Development who is the Deputy Chairman and the respective officers
of Human Resource Development Ministry nominated as Vice-
Chairman and Finance Member of the Sangathan shall function as
such in the Board. Commissioner shall be an ex-officio member.
The Joint Commissioner (Admn.) shall function as the Secretary of
the Board too in his capacity as ex-officio Secretary of the Sangathan.

The Board shall meet as and when the Chairman may consider
it necessary. For every meeting of the Board, at least ten days’ notice
shall be given in writing to each member. Four members of the Board
present in person shall constitute a quorum at any meeting.

NOTE: Any member who ceases to be a member of the

Sangathan shall ipso-facto cease to be a member of the
Board.

Article 4. Standing Committees

As per Rules and Regulations of the Sangathan, the Board of
Governors, by a resolution, has appointed three advisory committees
with such powers as were felt necessary. The composition and

4

Article 4

functions of the three standing committees are as under :
A Finance Committee ;

(i) Composition:

1. Vice-Chairman, Kendriya . Chairman
Vidyalaya Sangathan

2. Finance Member, Kendriya . Member
Vidyalaya Sangathan
3. Representative of the Ministry . Member

of Defence who is a member of
the Kendriya Vidyalaya Sangathan

4, Commissioner, Kendriya . Member
Vidyalaya Sangathan
5. Deputy Commissioner (Finance), Member-Secretary

Kendriya Vidyalaya Sangathan

(ii) Functions

1. To scrutinise the accounts and budget estimates of the
Sangathan and to make recommendations to the Board /
Chairman;

2. To consider and make recommendations to the Board /
Chairman on proposals for new expenditure on account of
major works and purchases which shall be referrgd to the
Finance Committee for opinion before they are considered by
the Board / Chairman;

3. To scrutinise re-appropriation statements and audit r,otes and
make recommendations thereon to the Board / Chairman;

4, To review the finances of the Sangathan from time to time and
have concurrent audit conducted whenever necessary; and

5. To give advice and make recommendations t_o the Boaljd/
Chairman on any other financial question affecting the affairs
of the Sangathan.




Article 4

B. Academic Advisory Committee :

(i} Composition:

1. Vice Chairman, KVS — Chairman
2 Commissioner, KVS - Member
3to7. To be nominated by the Chairman - Members

of the Sangathan from amongst
outstanding Educationists

8. Joint Commissioner (Acad.), KVS

Member-Secretary

(i) Functions:

1. To advise the Sangathan about academic and co-curricular
programmes to be introduced in Kendriya Vidyalayas.

2. To help prepare guidelines for implementation of these
programmes.

3 To review periodically these programmes and suggest

measures for overcoming deficiencies and shortcomings.

4, To help Vidyalayas realise, among others, the following
objectives of the Sangathan:

a. Todevelop Vidyalayas as “Schools of excellence” in the
context of national goals of education.

b. To initiate and provide experimentation in education in
collaboration with other expert bodies like CBSE, NCERT
elc.

c. Topromote national integration.

5. To review the publication programmes of the Sangathan and
suggest improvements.

C. Works Committee :
(i) Composition
1. Vice-Chairman, KVS . Chairman

2. Finance Member, KVS . Member
‘ 6

Article 5

3 Commissioner, KVS . Member

4, Director of Education (Army), . Member
Ministry of Defence

5. Director of Education (Air Force), . Member
Ministry of Defence

3 Director, Military Land and . Member
Cantonments, Ministry of Defence

7. Director of Education (Navy), . Member
Mininstry of Defence

8. Engineer-in-Chief, MES, . Member
Mininstry of Defence

Q. Director General (Works),CPWD, . Member

Ministry of Urban Development

10.  Financial Adviser, Min. of Urban Dev. : Member
or his representative

1. Member (Engineering), Railway Board : Member

12. Deputy Commissioner (Finance) Member-Secretary

(ii) Functions:

The functions of this Committee will be to advise the Sangathan
on the detailed programme of major weorks and to provide expert
technical advice with regard to the construction of buildings for the
Sangathan from time to time.

Article 5. Commissioner

The Commissioner shall be the Executive Head of the
Sangathan and the Chief Administrator of Kendriya Vidyalayas,
responsible for the due discharge of functions and policies as laid
down by the Board.

At the Headquarters office in New Delhi, he shall be assisted
in his work by two Joint Commissioners, five Deputy Commissioners,
four Assistant Commissioners and other Officers and staff, as
sanctioned and appointed from time to time.
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Article 6

Article 6. Joint Commissioners

(A)  The Joint Commissioner (Admn.) of the Sangathan shall be
the Principal Officer under the Commissioner, in-charge of the
registered office of the Sangathan. His main functions shall be
as under:

i) He shali exercise general supervision over all accounts of the
Sangathan, shall pass all bills for payment on behalf of the
Sangathan, shall arrange for keeping up to date accounts of
the Sangathan and do all other things which are necessary
and incidental to the conduct of the works of the Sangathan.

i) He shall prepare the budget for approval of the Board of
Governors.

fii) He shall attend all meetings of the Sangathan and the Board
and record the proceedings thereof in the Minutes Book.

iv)  He shall execute and sign on behalf of the Sangathan or the
Board all contracts, deeds and other instruments, except
instruments relating to assurance of property, unless duly
empowered in this regard by the Board of Governors.

v) He shall be responsible for the efficient administration of the
Headquarters Office and shall be the Principal Adviser to the
Commissioner in all matters concerning formulation of policies,
accounts, administration and discipline.

vi)  Forthe purpose of section E of the Societies Registration Act,
1860 (XXI of 1860), the Joint Commissioner (Admn.) shaii be
considered the Principal Executive of the Sangathan and the
Sangathan may sue or be sued in the name of the Joint
Commissioner.

(B) Joint Commissioner (Academics) shall be the Principal
Officer, under the Commissioner, for looking after the academic
wing of the Sangathan. He will be responsible for monitoring
the progress of the academic work at various levels,
organisation of in-service training programmes, co-ordination
of sports and games activities and implementation of language
programme and co-curricular activities, etc.
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Article 7 Article 9

He shall also be the Member-Secretary of the Academic
Advisory Committee.

Article 7. Deputy Commissioners :

(A) Deputy Commissioner (Finance) shail be the Internal
Financial Adviser and Chief Accounts Officer of the Sangathan.
He shalii be the Member-Secretary of the Finance Committee
as well as the Works Committee and shall be responsible for
co-ordination of all works related to them.

(B) Deputy Commissioner (Administration) and Deputy
Commissioner (Personnel) shall assist the Joint
Commissioner (Admn.) in looking after all personnel matters
i.e. recruitment, promotion, placement and seniority etc. of the
Sangathan staff at all levels.

(C) Deputy Commissioner (Academics) and Deputy
Commissioner (Training) shall assist the Joint Commissioner
(Academics) in implementing various programmes for
academic achievement and conducting in-service training
programmes etc.

Article 8. Branch Officers :

The work of various sections in the Headquarters office shall
be supervised at the branch ievel by Assistant Commissioners,
Education Officers, Senior Administrative Officers, Executive
Engineer (Works), Senior Audit and Accounts Officers, etc.

Article 9. Assistant Commissioner (Regional Office).

The KVS shall have as many Regions as may be approved by
the Board, each headed by an Assistant Commissioner, who shall
be responsible for the proper administration, supervision, inspection
and control of the Vidyalayas falling in the region. He shall be assisted
in his work by Education Officers, Administrative Officer, Audit and
Accounts Officer and other supporting staff.




Article 10 Article 11
CHAPTER -1l

DUTIES AND POWERS OF OFFICERS OF THE
SANGATHAN AND THE PRINCIPALS

Article 10. The main duties and powers of various officers of the
Sangathan shall be as given in the subsequent Articles. All residual
powers which are not specifically assigned to any of the officers
shall vest in the Board. The powers shall be exercised by the
respective officers in accordance with the rules and regulations in
force from time to time.

Article 11. Functions and Powers of the Board of Governors

() The Board shall generaliy carry out the objectives of the
Sangathan as set forth in the Memorandum of Association.

(i)  The Board shall manage all affairs and funds of the Sangathan
and shall have authority to exercise all the powers of the
Sangathan.

(i) ~ The Board shall have powers to frame regulations, consistent
with the Rules of the Sangathan, for the administration and
management of the affairs of the Sangathan. Without prejudice
to the foregoing provisions, these regulations shall provide for
the following :

(a) Preparation and sanction of budget estimates, sanctioning
of expenditure, making and execution of contracts,
investment of funds of the Sangathan and the sale or
alteration of such investment, accounts and audit.

(b) Procedure for appointment of the officers and the staff of
the Sangathan, the schools and other institutions managed
by the Sangathan and various programmes and services
established and maintained by it..

(c) Terms and tenure of appointment, emoluments,
allowances, rules of discipline and other conditions of
service of the officers and staff of the Sangathan.

(d) Terms and conditions governing scholarships, free ships,
financial and other concessions, grant-in-aid, deputation,
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Article 12 Article 14

research schemes and projects in relation to students
and staff of the schools and other institutions managed
by the Sangathan.

(e) Such other matters as may be necessary for the
furtherance of the objectives of the Sangathan and the
proper administration of its affairs.

(ivi The Bpard may, by resolution, appoint Advisory Boards or other
committees or bodies including local Management Committees
for schools with such powers as it may think fit, and also dissolve
any of the committees and advisory bodies set up by it.

Article 12. Chairman of the Sangathan/Board of Governors

The Chairman shall chair all meetings of the Sangathan and
the Board. He shall ensure that all decisions taken by the Sangathan/
Boarq are implemented. He shall have powers equal to those
exercised by a Minister of the Government of India. He shall exercise
such other powers as may be delegated to him by the Sangathan or
the Board, provided that the action taken in exercise of such powers

shall be reported at the next meeting of the Sangathan or the Board
as the case may be. ’

Article 13. Deputy Chairman

The Deputy Chairman shall chair the meetings of the Board/
Sangathan in the absence of the Chairman.

The Chaifman may, in writing, delegate such of his powers to
the Deputy Chairman, as may be necessary.

Article 14. Vice-Chairman

The Vice-Chairman shall chair the meetings of the Board/
Sangathan in the absence of the Chairman and Deputy Chairman
He shgll function as the Chairman of all the three Standiné
Committees of the Sangathan viz. Finance Committee, Academic
Advisory Committee and Works Committee. He shall be the

appoin_ting authority for Deputy Commissioners and Assistant
Commissioners.
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Article 15

Article 15. Commissioner

(a)
(1)

Administrative Powers

The Commissioner shall be the Principal Executive Officer of
the Sangathan and subject to any decision that may be taken
by the Board, he shall be responsible for the proper
administration of the affairs of the Sangathan and the properties
and institutions such as the schools, playgrounds, gymnasia,
hostels, residential quarters for teachers and other employees
etc. under the direction and guidance of the Chairman and the
Board.

To make appointment to all posts at the Headquarters and
Regional offices as well as Vidyalayas, corresponding in status
to Group ‘A’ excluding Assistant Commissioner and above, on
the recommendation of the Appointment Committee/ DPC.

To post, transfer and assign any duties to all officers and staff
atthe Headqguarters and Regional offices as well as Vidyalayas.

To create posts in Kendriya Vidyalayas for teaching and non-
teaching categories.

To create posts for the Headquarters/ Regional offices of the
Sangathan for a period up to six months.

To approve probation and grant confirmation to Group ‘A’
officers (including Deputy Commissioners).

To forward applications of Group ‘A’ officers of the level of
Assistant Commissioners and above of the Headquarters and
Regional offices for posts outside the Sangathan subject to
any general orders.

To depute all the employees of the Headquarters of the
Sangathan, Regional offices and Vidyalayas for training abroad,
subject to general directions, if any, given by the
Board.

To inspect and supervise the working of the Vidyalayas and to
issue directions for development of education in Kendriya
Vidyalayas to Principals and other officers of the Headquarters.
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Article 15

To approve and prescribe text books for all classes including
those recommended by the Central Board for classes X to
Xl

To formulate plans and schemes for development of higher
education on the lines of the scheme embodied in the Kendriya
Vidyalaya Scheme and to obtain the approval of the Board and
the Government of India.

To grant permission to all employees of the Headquarters,
Regional offices and Kendriya Vidyalayas to write books or to
prosecute higher studies or to take up other literary work.

To prescribe admission, examination and promotion rules for
Vidyalayas. :

To prescribe school timings of Vidyalayas, Vidyalaya term,
Vidyalaya year, vacation and other breaks.

To prescribe the Headquarters and territorial jurisdiction of
Assistant Commissioners and other officers of the
Headquarters office.

To grant scholarships and stipends to students in accordance
with the scheme approved by the Board.

To issue orders on the analogy of FR 8 (6)(b) of the Compilation
of the Fundamental Rules that employees of the Sangathanin
certain circumstances be treated as on duty. in the case of
deputation of an employee abroad, this power shall be subject
to the concurrence of the Finance Member of the Sangathan.

To dispense with a medical certificate of fithess in respect of
Group C and D employees before their appointment.

(@) To sanction advance increments in a time-scale to
teaching staff of Vidyalayas on their initial appointment,
subject to the recommendation of the Selection
Committee.

(b) To sanction advance increments in a time-scale to non-
teaching staff of Vidyalayas upto a maximum of five
increments on initial appcintment, subject to the
recommendation of the Selection Committee.
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Article 16
(20)

(b)

To permit an employee of the Sangathan to undertake work for
which a fee is offered, subject to the maximum of Rs. 5000/-
in each case.

To sanction leave to Joint Commissioners, KVS.

To require Group ‘A’ officers to produce medical certificate of
fitness on return from leave on medical grounds.

To extend leave of Group ‘A’ officers in order to regularise
overstayal of leave.

To decide whether an employee is vacational or non-vacational
staff.

To accord administrative approval and expenditure sanction in
respect of all construction and maintenance works.

Financial Powers

The Commissioner shall have powers analogous to the powers

of the Head of the Department under the Supplementary Rules,
General Financial Rules, Central Treasury Rules, Medical Attendance
Rules and KVS (Employees) Provident Fund Rules.

Some of the relevant powers of the Commissioner under the

~above mentioned rules are detailed in the statement at Appendix-ll.

Atrticle 16. Joint Commissioner (Administration)

(a)
(1)

Administrative Powers

To make appointment to all posts corresponding in status to
Group B at the Headquarters and Regional offices on the
recommendations of the Selection Committees.

To forward applications of Group ‘B’ officers of Headquarters
and Regional offices.

To approve probation and grant confirmation to Group ‘B’
officers including Vice-Principals of Vidyalayas.

To forward applications of all Group ‘A’ officers of Headquarters,
Regional offices and Vidyalayas other than Assistant
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(5)

(b)

Article 17

Commissioner and above for posts outside the Sangathan
subject to any general orders.

To grant permission to Group A and B officers of the
Headquarters office as well as Vidyalayas for appearing at
public examinations.

To grant leave to officers of Group ‘A’ in the KVS Hars. and
Assistant Commissioners of the Regional offices.

To look after the welfare of the employees of the Sangathan.

To extend leave of Group ‘B’ officers in order to regularise the
overstayal of leave.

To allow change in the name/surname of Group ‘A’ officers of
KVS, upto the level of Deputy Commissioner, in KVS Hars.,
Regional offices and Vidyalayas.

Financial Powers

He shall have powers analogous to powers under the

Supplementary Rules, General Financial Rules, Central Treasury
Rules, Medical Attendance Rules and KVS Employees’ Provident
Fund Rules as detailed in Appendix II.

Article 17. Joint Commissioner (Academics)

(@)
(1)

(2)

(4)

Administrative Powers

To arrange seminars, refresher courses, in-service training
and workshops etc.

To depute officers of the Headquarters office of the Sangathan
and Principals of Kendriya Vidyalayas for training in India and
for participation in educational programmes, seminars and
conferences in India where such training/ participation is
considered to be in the Sangathan's interest, subject to general
directions, if any, given by the Board.

To approve and prescribe text books for classes I to VIII.

To promote physical education and issue directions for
organising sports and games meets and other ancillary
activities.
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Article 18

(5)  Toleok afterthe welfare and professional education (including
in-service training) of teachers and other staff of Vidyalayas.

(6)  Togrant permission to Vice-Principals and Group ‘B’ officers
of Headquarters, RO'’s to write books or to prosecute higher
studies.

(b}  Financial Powers

He shall have powers under the Supplementary Rules, General
Financial Rules, Central Treasury Rules, Medical Attendance Rules
and KVS Employees’ Provident Fund Rules as detailed in Appendix 1.

Article 18. Deputy Commissioner (Admn./Pers.)

(a) Administrative Powers

(1) Tomake appointment to all Group ‘C’ posts of Headquarters of
the Sangathan and Regional offices.

(2)  To grantleave to Group B officers at Headquarters office and
Regiconal offices.

(3) To approve probation and grant confirmation to Group C
employees of Headquarters office and Regicnal offices.

(4) Togrant permission to Group ‘B’ officers at the Headquarters
of the Sangathan for appearing at public examinations.

(8)  Toactas Controlling Officer for purposes of travelling allowance
in respect of Group B officers at the Headquarters of the
Sangathan and Regionali offices.

(6) Tosanction annual increments in the prescribed time-scale to
Group A Officers.

(7)  Torequire Group A & B officers to produce a medical certificate
of fitness on return from leave.

(8) To extend leave of Group C employees in order to regularise
overstayal of leave.
(b) Financial Powers

He shall have powers analogous to powers under the
Supplementary Rules, General Financial Rules, Central Treasury
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Article 19

Article 20

Rules, Medical Attendance Rules and KVS Employees’ Provident
Fund Rules as detailed in Appendix /1.

Article 19. Deputy Commissioner (Acad./Trg.)

Administrative Powers

(1) To depute Group C officers at the Headquarters of the
Sangathan for training and for participation in educational
programmes, etc. where such training/ participation is
considered to be inthe Sangathan’s interest subject to general
directions, if any, given by the Board.

(2)  To assist the Joint Commissioner (Acad.) in the formulation of
plans and schemes for development of higher education on
the lines of the Scheme embodied in the Kendriya Vidyalaya
Scheme.

Article 20. Deputy Commissioner (Finance)

(1) Tofunction as the Secretary of the two Standing Committees
—Finance Committee and Works Committee of the Sangathan.

(2)  To advise the Commissicner in financial, accounting and audit
matters pertaining to the Sangathan and its constituent units.

(3)  To supervise the day to day work of the Budget and Finance,
Audit and Accounts sections at the Headquarters of the
Sangathan.

(4) To inspect the accounts of the Vidyalayas, Regional offices
and Headquarters office and to issue suitable instructions,
wherever necessary.

(5)  To call for such information from the Vidyalayas, Regional
offices and the Headquarters office as may be required for the
preparation and sanction of Budget Estimates, preparation of
Annual Accounts and processing of objections raised in internal
as well as external audit.

(6) To manage the affairs of the Kendriya Vidyalaya Sangathan
Employees’ Provident Fund, Group Insurance Scheme etc.
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Article 21

Article 21. Assistant Commissioner

(a)
(1)

(2)

(3)

4)

®)

(7)

(8)

(9)

(10)

Administrative Powers

To make appointments to teaching and non-teaching posts in
Group B and C in Vidyalayas, except to that of the Vice Principal,
and Group ‘D’ posts of Regional office.

To approve probation and grant confirmation to the Group B
and C employees in Vidyalayas, except Vice-Principal, and
Group ‘D’ employees of Regional office.

To forward applications of employees upto Group B (including
Vice-Principals) of Vidyalayas and Regional office for posts
outside the Sangathan but not for the posts abroad and to grant
permission for registration with the Employment Exchange.

To grant permission upto Group B (excluding Vice-Principal)
of Vidyalaya and Regional office for appearing at public
examinations.

Todepute teaching staff of Group B (excluding Vice-Principals)
and Group C establishments of the Vidyalayas and Regional
office for training/participation in educational programmes in
india where such training/ participation is considered to be in
the Sangathan’s interest.

To inspect and supervise Vidyalayas to ensure that curricular
and co-curricular activities are properly carried out in Vidyalayas
and to suggest improvements, if any.

To inspect, supervise and suggest improvements in the
administration of Vidyalayas.

To allow alteration in the name/surname of the Group B,C &D
employees of the Vidyalayas, excluding Vice-Principals.

To look after the welfare of the employees of the Vidyalayas/
Regional office.

To grant permission to the Group B and C employees of
Vidyalayas/ Regional office (excluding Vice-Principals) to
prosecute higher studies or to write books or to take up any

- literary work.
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(b)

Article 22

To issue orders on the analogy of FR 9(6) of the Fundamental
Rules in respect of Group C employees of the Vidyalayas/
Regional office that an employee in certain circumstances be
treated as on duty, subject to such instructions as may be
issued.

To transfer Vidyalaya staff other than the Principals and Vice-
Principals from one place to another within the Region subject
to general orders of KVS Hqrs. from time to time in this regard.

To dispense with a medical certificate of fitness in respect of
Group C employees of Vidyalayas and the Regional office.

To sanction annual increments to Group C and D employees
of the Regional office and Principals and Vice-Principals of the
Vidyalayas in the prescribed time-scale.

To sanction the undertaking of work for which a fee is offered
and an acceptance of the fee by the staff of the Vidyalayas
(other than the Principal) and the Regional office subject to a
maximum of Rs. 2500/- (Rupees two thousand five hundred
only) in each case.

To grant leave preparatory to retirement and refuse leave etc.
to Group B and C employees of Vidyalayas.

To grant leave to Group B, C and D employees of the Regional
office. :

Financial Powers

He shall have powers analogous to powers under the

Supplementary Rules, General Financial Rules, Central Treasury
Rules, Medical Attendance Rules and KVS Employees’ Provident
Fund Rules as detailed in Appendix II.

Article 22. Branch Officers at the Headquarters

The work of various sections and other supporting staff in the

Headquarters office shall be supervised by various Officers at the
Branch level as per distribution of work approved by the
Commissioner.
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Article 23

Article 24

Article 23. Education Officer

10)

The functions of the Education Officer shall be as under -

To assist the Assistant Commissioner in administrative
functions;

To supply resources needed‘ by teachers and Principals:
To assist in continuous and comprehensive evaluation :
To encourage experimentation and innovations;

To guide and assist the teachers in CCA fields:

To develop programmes for slow and gifted children;

To guide to achieve excellence:

To draw programmes in special areas of curriculum —
Vocational Education, Work Experience, Physical Education,
Arts, Music, etc.

To act as specialist in certain fields:

To give demonstration lessons.

Article 24. Principal

(a)
(N

Administrative Powers

To function as the administrative head of the Vidyalaya and to
act as the Drawing and Disbursing Officer of the staff employed
in the Vidyalaya, subject to detailed instructions given in this
regard in the Accounts Code.

To engage teachers on part time/ contractual basis as PRT/
TGT/PGT subject to relevant instructions in this regard.

To make appointments to Group D posts and to approve
probation and grant confirmation of Group D employees in the_
Vidyalaya. '

To forward applications of Group C and D employees of the
Vidyalaya for posts outside the Sangathan except posts abroad
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(15)

Article 24

and to grant permission for registration with the Employment
Exchange.

To grant permission to Group C and D employees of the
Vidyalaya for appearing at public examinations.

To impiement the instructions and policies of the Sangathan in
respect of curricular and co-curricular activities and to take
steps to bring about healthy development of the Vidyalaya in
all fields.

To administer the Vidyalaya on sound lines and to develop
heailthy teacher-pupil relationship.

To be responsible for the proper maintenance of accounts and
school records, service-books of teaching and non-teaching
staff, returns and statistics as prescribed by the Sangathan
from time to time.

To look after the welfare of the employees of the Vidyalaya.

To handle the official correspondence relating to the Vidyalaya
and to furnish within the prescribed dates all returns and
information required by the Sangathan.

To formulate and to submit to the Assistant Commissioner for
approval, proposals for teaching staff, furniture, laboratory
equipment and teaching aids etc. well before the
commencement of the academic session.

To make all payments including salaries etc. of teachers and
other staff in time and according to rules.

To ensure that tuition fees, where levied and Vidyalaya Vikas
Nidhi (VVN) are realised and credited to the relevant bank
account in time.

To make purchase of stores etc. required for the Vidyalaya in
accordance with the prescribed procedure, to enter ail such
stores in Stock Register, to scrutinise the bills and make
payment.

To conduct physical verification of the Vidyalaya property and
stocks at least once a year and to inspect the stock registers
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Article 24

(16)

(21)

occasionally to ensure their proper maintenance in accordance
with the rules.

To be responsible for proper utilisation of the Vidyalaya Vikas
Nidhi for which a separate account shall be maintained. This
account will be operated and the funds will be utilized in
accordance with the rules laid down by the Sangathan from
time to time.

To make satisfactory arrangements for supply of drinking water
and other facilities for tiffin time for the pupils and to ensure
that the school building and its fixtures and furniture, office
equipment, laboratories, play grounds, school garden etc. are
properly and carefully maintained.

To grant to his Vidyalaya local holidays, not exceeding seven
in an academic year for educational and other bonafide
pUrposes.

To supervise, guide and control the work of the teaching and
non-teaching staff of the Vidyalaya.

To overall be in-charge of admissions in the Vidyalaya,
preparation of school time-table, allocation of duties to
teachers, provision of necessary facilities to them in the
discharge of their duties and conduct of examinations and tests
in accordance with the rules prescribed by the Sangathan from
time to time.

To plan the year’s academic work in advance in consultation
with his colleagues and to hold subject committee and staff
meetings at least once a month to review the work done during
the month, and to assess the progress of the pupils.

To help and guide teachers and promote their professional
dgrowth by actively encouraging their participation in courses
designed for in-service training.

To promote initiative of teachers for self-improvement and
encourage them to undertake experiments which are
educationally sound.
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(24)

(25)

(26)

@7)

(28)

(29)

(30)

31

(32)

33)

Article 24

To encourage teachers for study of the curriculum and syllabus
in use with a view to analyse the objectives of teaching of
various topics and adapting instructional programmes, with
due regard to inter-subject co-ordination. Such study would
be particularly necessary when a new curriculum or syllabus
is introduced.

To ensure that the teacher’s diary is maintained in a manner
that (i) it helps the teacher in his day to day work and (i) it
helps others to understand and appreciate his work.

To supervise class room teaching and secure co-operation
and co-ordination amongst teachers of the same subject area
as well as of other subjects.

To provide special help and guidance to teachers newly entering
the profession.

To plan and prescribe a regular time-table for the scrutiny of
pupils’ written work and home assignments and to ensure that
their assessment and correction are carried out effectively.

To make necessary arrangements for organising special
instructions for the pupils according to their need.

To inform the teachers about the new rating schedule which
may be prescribed from time to time for assessing their yearly
work. To evaluate their work objectively and also to bring to the
notice of the Assistant Commissioner/ Sangathan meritorious
work done or successful experiments undertaken by any
teacher to improve the Vidyalaya.

To organise and co-ordinate various co-curricular activities
through the House System or in any other effective way.

To periodically organise educational excursions after proper
planning.

To develop and organise the library resources and reading
facilities in the Vidyalaya and ensure that the pupils and teachers
have access to and use books and journals of established
values and worth.
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Article 25
(34)

(35)

(36)

(37)

(38)

(b)

To encourage the formation of parent teacher association in
order to establish contacts with and secure co-operation of
parents/ guardians in the programmes of the Vidyalaya.

To send regularly the progress reports of the students to their
parents/ guardians and to show the answer books of half-yearly

- and session-ending examination to the parents on demand.

To promote amongst pupils physical well-being, high standards
of cleanliness and healthy habits, and to arrange two medical
examinations of the students in an year and send medical
reports to parents/ guardians.

To sanction increments of all staff of the Vidyalaya exclu'ding
Vice-Principals in the approved time scale.

To sanction leave other than leave preparatory to retirement
and refuse leave to teachers and non-teaching staff of the
Vidyalaya in accordance with the rules laid down by the
Sangathan.

Financial Powers :

The financial powers of the Principal shall be as defined in the

Accounts Code.

Article 25. Vice-Principal

The Vice-Principal shall work under the overall guidance of the

Principal and will attend to whatever duties are specially assigned to
him by the Principal, some of which could be as follows :

(@)

()

To assist the Principal in matters of academic co-ordination,
preparation of school time-table, co-ordination of Subject
Committee meetings, scrutiny of pupils’ written work and home
assignments, co-ordination of the school examinations and
timely despatch of progress cards of students to parents, etc.

To organise various co-curricular activities of the school
including games and physical education.

To develop and organise resources of the institution such as
the school library, laberatories, teaching aids, etc.
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Article 26

To assist the Principal in the purchase of books and journals
for library and suitable equipment for laboratories.

To look after the physical upkeep and cleanliness of the school
and proper maintenance of property and stock. Assist the
Principal in conducting physical verification of school property
and device procedures for its careful and proper maintenance. -

To exercise certain specific administrative powers assigned
to him when the Principal is either on leave or away from the
Vidyalaya on duty.

Article 26. Officiating Arrangement during the Absence of the

(a)

(b)

Principal

When the vacancy is of less than two months’ duration :
During the absence of the Principal from the Vidyalaya, whether
on account of iliness or otherwise, the Vidyalaya Management
Committee may call upon the senior-most PGT or teacher of
that Vidyalaya to take over charge of the duties of the Principal,
provided that there is no Vice-Principal posted in that Vidyalaya.
The teacher so appointed will be in charge of routine duties of
the Principal in addition to his own. No charge allowance will
be admissible for such officiating arrangements, but an
intimation shall be sent to the Regional Office about the
arrangements made by the Vidyalaya Management
Committee. :

When the Vacancy is of more than two months’ duration :
In case of vacancies exceeding two months, the person to be
appointed will hold current charge of the duties of the post of
Principal. Such arrangements shall be made after prior
consultation with the Assistant Commissioner of the Region.
Such of the members of staff as are appointed to hold current
charge of the duties of the Principal, shall be entitled to draw a
charge allowance of Rs.300/- per month in the manner
indicated below provided the officiating pericd is for more than
two months: .

(i)  APost-Graduate Teacher promoted as Vice-Principal and
posted simultaneously as Incharge Principal may be given
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Article 27

the option either to draw the pay of the post of Vice-
Principal or the pay and allowance of Post-Graduate
Teacher plus charge allowance. The option will be
exercised within one month of his appointment as Incharge
Principal.

(i) If a Vice-Principal is appointed as Incharge Principal of
the School in which he is already working as Vice-Principal,
in the absence of Principal, he may be allowed to draw
the charge allowance in addition to his pay as Vice-
Principal provided the post of Vice-Principal held by him
is not filled. '

(i) Where a Vice-Principal is transferred as Incharge
Principal to some other school, he would continue to draw
the pay of the Vice-Principal only.

(iv) When a Trained Graduate Teacher is posted as Incharge
Principal for over 2 months, he will be entitled to draw
charge allowance of Rs.200/- per month in addition to his
pay as TGT.

Article 27. Headmaster

(1)

The Headmaster will be responsible for running primary
sections under the overall guidance of the Principal and perform
the under mentioned duties :

a) To function as a Supervisor of the Primary Department.
b) To help and guide the Primary Teachers.

c) To organise workshops for the Primary Teachers for
curriculum and syltabi in use, with a view to analyzing the
objectives of teaching of various topics and adopting the
instructional programmes suitable to them.

d) To ensure that the teachers’ diaries are maintained
properly.

e) To ensure that lesson plans/unit plans are prepared
regularly.
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Arlicle 27

in a Kendriya Vidyalaya where the post of Headmaster has
been sanctioned and the same is lying vacant or the
Headmaster or Headmistress has gone on leave for more than
two months, the senior most primary teacher who will perform
the current duties of the Headmaster will be entitled tc draw a
special pay of Rs.200/- per month for that period. The officiating
Headmaster will perform these functions in addition to his/her
regular work.

The Supervisor will be in full charge of the Primary Department
(in addition to his/her normal teaching work) and will keep the
Principal informed of the day to day developments and
problems through various daily returns to be prescribed by the
Principal.

No additional post of Primary teacher will be sanctioned on
this account and the Supervisor will be expected to take classes
as usual. However, where necessary, minor adjustments in
the number of periods allotted to the Supervisor may be made
by the Principal.

Note: Specific cases, where the Primary Wings are located in

separate buildings away frem the main school building and
where it is considered essential, a TGT or PGT may be
appointed as supervisor on payment of special pay by the
Sangathan in consultation with the Finance Member.
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Article 28 Article 29

CHAPTER-IV
VIDYALAYA MANAGEMENT COMMITTEE

Article 28. Vidyalaya Management Committee — The Sangathan
shall constitute a Vidyalaya Management Committee (VMC) for every
Vidyalaya for its general supervision and day to day management, in
accordance with the rules approved and directions issued from time
to time. The composition of the Vidyalaya Management Committee
of Kendriya Vidyalayas situated in different types of establishments
shall be as given in Article 29 (Infra). Such committees shall manage
the Vidyalayas with funds provided by the Sangathan and other
resources within the frame-work of policies laid down by the
Sangathan.

2. Members :

One member
nominated by the
Chairman, VMC out
of the senior
services personnel
preferably not below
the rank of Lt.
Colonel from
amongst officers of
Education Corps of
the three services, if
posted in station.

One member
nominated by the
Chairman, VMC, out
of the Gr. A Central
Govt. employees at
the station,
preferably not below
the rank of Under
Secretary.

Article 29

Cne member
nominated by the
Chairman, VMC, out of
the Gr. A Central Govt.
employees at the
station, preferably not
below the rank of
Under Secretary.

The remaining members of the VMC in Kendriya Vidyalayas of

Article 29. The composition of the Vidyalaya Management Committee
(VMC) shall be as under : :

KVsin
Defence Sector

KVs in
Civil Sector

KVs in Public Sector
Undertakings/
Institutes of

Higher Learning

1. Chairman :

A senijor Officer of

the Army, Navy or Air

Force in  the
D efence
establishment
concerned to be
appointed by the
Sangathan in
consuitation with the
Ministry of Defence,
if and where
considered
necessary.

Education
Secretary/ Divisional
Commissioner/
District Magistrate or
his nominee/Vice-
Chancellor of a
University/Director
of Public Instruc-
tions/Eminent
Educationist, as
may be decided by
the  Sangathan
according to the
location of the
Vidyalaya.
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Head of the Project/
Institute.

B i —

———

all the three sectors will be :
3 & 4. Two eminent Educationists

5. An eminent person of the area known for outstanding work in
the field of culture.

6 & 7. Two parents of the children studying in the KV to be nominated
by the Chairman, VMC, on the recommendation of the Principal, one
of whom should be a woman. The term of these members will be
one academic year.

8. An eminent medical doctor of the area.

9. A representative of SC/ST belonging to class | service, if
available. If not, a member of the minority community.

10. Ateacher representative.

11.  Principal of KV as Member secretary.
12. Co-opted Member.

13.  Chairman, CGEWCC.

Note: The teacher to be nominated wouid be one who has put in
the longest stay in that particular Vidyalaya as on the 31
December of the preceding calendar year. It will be by rotation
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Article 30

Article 21

for the duration of cne academic year and the teacher once
nominated will not be eligible for re-nomination until all the
teachers in that Vidyalaya had their turn as a member of the
Vidyalaya Management Committee.

The first VMC for any KV shall be constituted by the KVS
(HQ).

Whgrever the Chairman, VMC, and his nominee are
nominated by virtue of their offices, change of incumbent
would automatically take place with the change of the officer.

thnever there is a proposal to have a new Chairman/his
nominee from a different organization/sponsoring agency, the
matter shall be decided by the Headquarters.

In all other cases, nomination of the other members of the
yMC will be done by the concerned Assistant commissioners
in conformity with the guidelines prescribed.

Article 30. Tenure of the Vidyalaya Management Committee

(@)

(b)

(c)

(d)

The tenure of office of the members of the Management
Committee of a Vidyalaya excluding the Chairman and Member
Secretary shall be three years, but they shall be eligible for re-
nomination.

The members of the Management Committee will not normally
continue to serve on the Committee beyond two terms of
membership.

The members/office bearers of the VMC will continue beyond
the term of three years till the new committee has been
reconstituted.

The Commissioner may constitute an ad-hoc Vidyalaya
Management Committee for a newly started school for a limited
period till a regular committee has been constituted.

Article 31. Functions/Powers of the Management Committee

(M

To exercise control over expenditure in respect of the funds
releas&d by the Sangathan for the Vidyalaya, collection in
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(2)

3)

(4)

(5)

(6)

(7
(8)

(9)

Article 31

respect of Vidyalaya Vikas Nidhi and other receipts in the
manner laid down by the Sangathan. This shall include proper
custody of funds, due control over expenditure, ensuring
payments to proper persons and parties of correct amount
and proper maintenance of accounts.

To prepare budget-estimates for the next financial year and
sending suggestions in respect of new items of expenditure
with justification therefor. This will include non-recurring items
such as buildings, special repairs, furniture, equipment, etc.

To exercise general supervision over the proper running and
functioning of the Vidyalaya including maintenance of discipline
among students as well as members of the staff, subject to
procedures, rules and regulations prescribed by the
Sangathan.

To make recommendations to the Sangathan about additional
classes and sections, if any, to be formed in the Vidyalaya
during the forthcoming academic year in order to accommodate
children belonging to eligible categories.

To make suggestions to the Sangathan for any improvements
in academics or other procedures relating to Vidyalaya,
including amendments in the prescribed rules and regulations.

To assist the Vidyalaya in securing local assistance and co-
operation for its better working and growth.

To scrutinize and approve the annual report of the Vidyalaya.

To discharge such other functions relating fo the Vidyalaya as
may be prescribed by the Sangathan from time to time.

To organise programmes/functions to raise cash contributions
from the local community with the specific objective of collecting
funds for the improvement of the Vidyalaya.

Note: Vidyalaya Management Committee shall meet whenever

required by its Chairman. It should meet at least three times
in a year ordinarily in the school premises. These meetings
should be in the 15t week of August, 15t week of December
and 15t week of February.
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Article 32 Article 33

Article 32; Executive Committee of the Vidyalaya Management
Committee

Each Kendriya Vidyalaya shall have an Executive Committee
of the VMC comprising the foliowing:

a) Chairman, V.M.C. or his nominee : Chairman

b) One Educationist Member of VMC . Member

¢c)  One Parent Representative . Member
Member of VMC

d One Teacher Representative ° . Member
Member of VMC

e) Principal of the Vidyalaya Member-Secretary

The Executive Committee so constituted will be notified by the
Chairman, VMC. In case, there is a vacancy in the VMC because of
which a representative as above cannot be nominated, the Chairman
VMC, will notify the Executive Committee without such representative’
who may be included later. l

Note: In situations where Chairman of the VMC is otherwise busy
and has nominated an Officer to function as the Chairman’s
nominee for the purpose of the Kendriya Vidyalaya, the
Chairman’'s nominee shall perform all functions on behalf of
the Chairman including presiding over meetings of the
Vidyataya Management Committee and the Executive
Committee in the absence of the Chairman. The only
requirement will be that all decisions shall be brought to the
notice of the Chairman for his approval.

Article 33 : Proceedings of the Executive Committee

' The Executive Committee will meet as often as necessary but
in any case once in three months. The decisions taken by the
Ex_ecutive Committee shall be recorded and communicated by the
Principal of the Vidyalaya concerned. Three members would
constitute a quorum for the meeting.
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Article 34
Article 34 : Functions and Powers of the Executive Committee

The Executive Committee shall have the following powers:

(a) Academicand Administrative Supervision of the Vidyalaya

The Executive Committee will have powers to carry out
administrative and academic supervision of the Kendriya Vidyalaya.
It will also ensure follow up action on the inspections carried out by
the Regional office and the Hars. office and initiate appropriate steps
for removing the deficiencies noticed at the time of such inspections.
The Executive Committee shall also have the power to associate
educationists and academicians for exercising appropriate degree
of administrative and academic supervision over the Kendriya
Vidyalaya. Without prejudice to the generality of the aforesaid power,
the powers of Executive Committees shall cover the following areas:

(i)  Analysis of strengths and weaknesses of the K.V.

(iy ~ Progress with regard to the annual calendar of activities of the
K\V.

(i) Audit objections and their settiement.

(iv) Discipline.

(v)  Analysis of results of KV including initiation of steps for their
improvement.

(vi) Utilisation of funds inicuding Vidyalaya Vikas Nidhi.

(vii) Adherence to the instructions issued from time to time by the
KVS (Hqrs.) and Regional office.

(b) Admissions

All admissions will be carried out with the approval of the
Executive Committee. it will be the responsibility of the Principal to
ensure adherence to the admission guidelines laid down by the
KVS(Hgrs). The Executive Committee will not be empowered to dilute
or violate these guideiines.

The Executive Committee shall have the power to raise the
sanctioned strength of a section from 35 to 40 to accommodate
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Article 34

children of category-1, as per admission guidelines. Admissions, wili
however, be made strictly as per the admission guidelines.

(¢) Purchase and Procurement for KV

All purchases/procurements of goods and services upto Rs.
20,000 per month in the case of a Vidyalaya classified as upto two
Section Vidyalaya and upto Rs. 25,000 per month in the case of a
Vidyalaya classified as three or more Section Vidyalaya would be
made by the Principal and all purchases/procurements of goods and
services exceeding the limits of Rs. 20,000/25,000, asthe case may
be, would be made by the Principal with the approval of the Executive
Committee. This will be applicable to School Fund as well as the
Vidyalaya Vikas Nidhi. However, in the matter where direction has
been issued by KVS(HQ) for incurring any expenditure, without any
limit, out of the School Fund or Vidyalaya Vikas Nidhi, approval of the
Executive Committee would not be required and the directions would

be carried out and the matter would be reported to the Executive

Committee post facto.

(d) Maintenance of the Vidyalaya Building and its Campus

The Executive Committee will ensure proper upkeep and
maintenance of the Vidyalaya building and its campus. The funds
provided by the Hqrs for the annual repairs and maintenance as also
funds generated for this purpose at the Vidyalaya level would be
utilised as per the direction of the Executive Committee.

(e} Condemnation of Stores

The Executive Committee will have powers upto Rs. 50,000/-
in a year to condemn stores of all kinds in accordance with the
provisions of the delegation of Financial Powers, rules and instructions
issued by the KVS on the subject. However, cases involving fraud,
embezzlement, misappropriation or theft will be condemned only with
the approval of the Commissioner,

(f)  Utilization of Funds

The Executive Committee will monitor the annual budget
estimates showing receipts and ensure proper utilization of funds on
approved activities in accordance with the established procedure.
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(g) Discipline and Control

The Executive Committee shall be the competent authority
under Rule 13 of CCS(CCA) Rules 1965. It will accordingly r_lave
powers to institute proceedings or to direct the Principal to 1nst|tut'e
proceedings against an employees of the Vidyalaya on whom he is
competent to impose penalties under CCS(CCA) _Ruies, 1965. It is
clarified that the Principal has the following disciplinary powers :

i) In respect of Group ‘D’ staff Full disciplinary powers

i) Post Graduate Teachers Power's to imp_ose minor
(Group ‘B’) penalties as laid down in
Rule 11 of CCS (CCA)
Rules as adopted by KVS

i)  Trained Graduate Teachers —do—
(Group 'C’)

iv)  Primary Teachers (Group ‘C’) —do-—

V) Others Teachers (Group 'C’) —do-

vi)  Non-teaching staff (Group ‘C’) —do -

(h) Quarters Allotment Committee in Vidyalayas

The Executive Committee of the Vidyalaya will function as
Allotment Committee in pursuance of Rule 10 (1) of the KVS
(Allotment of Residence) Rules, 1998.

Article 35. Payment of Allowances to Members of VMC

The official and non-official members of the Vidyalgya
Management Committee, whenever required_to attend an official
meeting convened by the Chairman, will be paid actual conveyance
charges, subject to a maximum of Rs. 200/-.

The members of the Committee who are gm_ployees of the
Sangathan will be paid T.A. and D.A. as admissible under the

Sangathan’'s rules.
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Article 36 Article 38
CHAPTERV
CLASSIFICATION, RECRUITMENT, TERMS &
CONDITIONS OF SERVICE

Article 36. Classification : The classification of posts, appointment,
confirmation, promotion, seniority etc. in KVS shall be as per the

KVS (Appointment, Promotion, Seniority etc.) Rules, 1971 which are
placed at Appendix-il.

Article 37. Procedure for Direct Recruitment

(@) Direct Recruitment to the posts of Principal and all teaching
as well non-teaching staff except the posts of Group ‘D’ for
Kendriya Vidyalayas shall be made centrally by the
Headquarters and, when necessary, on the basis of an All India
advertisement and in accordance with the provisions of the

Kendriya Vidyalaya Sangathan (Appointments, Promotion and
Seniority etc.) Rules, 1971.

(b)  Group‘D’on daily wages may be engaged cnly for work which
is of casual or seasonal or intermittent nature or for work which
is not of full time nature. Such person/ persons shall be
engaged through the Employment Exchange. The casual
worker may be paid minimum Wages notified by the State Govt./
Administration, as per the Minimum Wages Act, 1948. Such
worker may be engaged for not more than 10 days in a month.

Article 38. (i) An exception to the recruitment procedure prescribed
above can be considered only in the following cases :

(a) Proposal for appointment of a son/ daughter or other near
relative of an employee who dies in harness, leaving his
family in indigent circumstances; and

(b) Proposal for appointment of such persons as had ceased
to be in service on the ground that they failed to resume
duty after the expiry of the maximum period of extra-
ordinary leave admissible to them for reasons beyond
their control as temporary employees.
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Article 39 Article 40

(ii)  Proposals for relaxation of the normat procedure of recruitment.
through the Employment Exchange shall b_e made to th_e
Sangathan giving full justification. The Commls'Sioner may, in
deserving cases, pass orders individually, relaxing the normal
procedure of recruitment through the Employment Exchange.
In the case of appointment on compassionate grounds,
applications shall be submitted in the prescribed form placed
at Appendix-IV duly accompanied by marks sheets, pass
certificates etc. and death certificate of the deceased.

Article 39. Special Provisions for Recruitment of Female
' Teachers

(i) While making fresh appointment of women to teaching or non-
teaching cadres, it shall be ensured that no maternlgy_ Ic_aaye
will be required by the candidate within six months of their joining
service. Before actual appointment, the Vidyalaya shall ask
the woman candidate to produce a medical certificate from a
Government/ Municipal Hospital to this effect in case a formal
medical examination will take time and the appointment can
not be postponed. The Appointing Authority will bg free to
withdraw the offer in case leave is likely to be required by a
selected candidate within six months of her joining service.
However, a fresh appointment order will be issued after the
fitness certificate is produced as per instructioqs of the
Kendriya Vidyalaya Sangathan issued from time to time.

(i)  Woman employees already appointed on regular basis/ on
probation even though temporary, but who have not completed

service for one session may be granted maternity leave, where
admissible.

Article 40. T.A./Honorarium for the Members of'the Selection
Committee for Teaching & Non-teaching posts

(a) Non-Officials

(1) Local Members (a) Honorarium @ Rs. 500/- per day
when he/she actually attends the
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Article 40

meeting at the place at which he/
she has been invited by the
Sangathan to be present.

(b) As for conveyance hire charges,
the ceiling will be Rs. 200/- per
day or actual expenditure
whichever is less.

(2)  Outstation Members (a) Honorarium @ Rs. 500/- per day
when he/she actually attends the
meeting at the place at which he/
she has been invited by the
Sangathan to be present. T.A. and
D.A. will be as admissible to
Group ‘A’ Officers of the
Sangathan. D.A. will however, be
paid at the maximum rates
prescribed for Group ‘A’ Officers.

(b) Employees of Central/State Govt. and Organisations
controlied by Government.

They shall be paid T A. and D.A. in accordance with the rates
of Sangathan for such employees. The daily allowance will be
admissible at rates and on the scale applicable to corresponding
Sangathan’s Officers drawing the same scale of pay. For the day on
which they, on being requested to do so, actually attend the meeting
of the Selection Committee, the expert shall be entitled to honorarium
@ Rs.500/- (Rupees five hundred only) per day.

(c) Officials

Members of the selection committees who are in Sangathan
service shall be eligible to draw T.A. and D.A. as admissible under
the Sangathan's rules.

Note: (1) The right to T.A. including D.A. shall be forfeited or
deemed to have been relinquished if the claim for it is
not preferred within one year from the date on which it
falls due i.e. from the date of completion of retum journey.
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(2) In the case of employees of Central/State Govt. a'nd
Organisations controlled/financed by Govt., who receive
honorarium from the KVS, the taking of approval of the
respective controlling officers and also of informing their
Accounts/Audit Officers, if necessary, about the amount
of honorarium so received for the purpose of calculating
Income Tax etc. rests with the members.

Article 41. Reservations

Reservation in the services of KVS shall be as under -

(i) Direct Recruitment

S. Categories Percentage of = Remarks
No. Reservation

1.  Scheduled Castes 15%

2. Scheduled Tribes. 7.5%

3. Other Backward Classes 27% With effect

from 8.9.1993

in addition, there shall be horizontal reservations as under :-

S.  Categories Percentage of  Remarks

No. Reservation

1. Ex-serviceman 10% Group ‘C' &
Group D’
posts only

2. Orthopaedically handicapped 1.5%
who are able to read and
write on the blackboard and
speak clearly and audibly.

3. Visually handicapped persons  1.5%

(ii) Promotion

The percentage of reservations in promotions fqr SC/ST
wherever applicable shall be the same as for direct recruitment on
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Article 42

Article 45

All India basis by open competition. Reservation shall be applicable
for promotion in ali grades and services in which the element of direct
recruitment, if any, does not exceed 75%.

Article 42, Guidelines for Reservation

(@) The reservation of SC/ST/OBC etc. shall be as per directions

of Govt. of India, Department of Personnel and Training issued
from time to time.

{(b) A register of roster shail be maintained by the appointing
authority on the format prescribed by the Gowt. of India, Deptt.
of Personal & Training.

{(c)  There shall be no reservation for OBCs in promotion.

Article 43. Appointing, Disciplinary, Appellate & Reviewing
Authorities

The appointing, disciplinary, appellate and reviewing authorities
of various categories of employees in the Sangathan shall be as
given in Schedule il of KV'S (Appointment, Promotion, Seniority etc.)
Rules, 1971. (Appendix Ill)

Article 44. Staff Strength of Vidyalayas (Teaching & Non-
Teaching)

The staff strength for each Vidyalaya shall be determined and
sanctioned by the Commissioner on the basis of workload and other

requirements in accordance with the norms approved from time to
time.

Article 45. Appointment Order

Subject to availability of duly sanctioned posts, all appointments
in the Vidyalayas shall be made by the Appointing Authority in order

of merit of the panel of candidates selected by a duly constituted
selection committee.

{(No travelling allowance or joining time shall be permissible in
the case of fresh appointment. Existing teachers of Kendriya
Vidyalayas holding regular appointments, shall, however, be eligible,
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Article 46

on their selection and on appointment to a higher post, to travelling
allowance as on transfer. Joining time shall, however, be restric‘ged
to two days for preparation, in addition to the actual journey period
involved in transit).

Article 46. Production of Certificates on appointment
The appointment will be subject to :

() Declaration and production of a certificate of fitpess fr_om
competent medical authority (Civil Surgeon or Medical Officer
of equivaient rank).

(iy ~ Submission of declaration about marriage.

(i)  Taking of oath of allegiance/faithfulness to the Constitution of
India or making solemn affirmation to that effect. Oath shalllbe
taken before Chairman/Principal at the time of joining on first
appointment.

{iv) Produétion of the following original certificates :

(a) Character certificates from two Gazetted Officgrs of
Central/State Govt. or stipendiary magistrate in the
prescribed form in the case of candidates not already in
govt. service pending receipt of satisfactory report through
District Authorities on the character and antecedents of
the appointee.

{b) Degree/diploma/certificates of educational and teaching
qualifications.

(c) Certificate of age.

(d) Discharge certificate, in the prescribed form, from
previous employer, if any.

Reguirements in respect of items (i) to (iii) aqd {iv) may be
waived in respect of candidates who are in the service of Govt. or
autonomous bodies and have already satisfied these requirements.

If any declaration given or information furnished b‘y the
appointee is proved to be false or he is found to have willfully
suppressed any material information, he will be liable to be removed
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Article 47 Article 50

from service and such other action as the Appointi )
inting Aut
deem necessary. Ppointing Authority may

Article 47. Pay Scale

The scales of pay, allowances and benefits in iti
_ _ : addition to pa
will be determined by the Sangathan from time to time. P

Article 48. Leave Rules

. _Leave will be admissible to employees in accordance with the
provisions of the Central Civil Services (Leave) Rules, 1972, as

amended from time to time and as extended to Kendriva Vi
Sangathan employees. ya Vidyalaya

Article 49. Retention of Lien

. Perma'nent employees of the Sangathan who are selected for
appointment in Central Govt. or State Gowt. Institutions/ Public Sector
Under'taking s/ Autonomous Bodies/ Semi-Government Organisations
etc. V\_/III be permitted to retain their lien on their permanent posts for
a period of two years or till they are permanently absorbed in that
Depqr'tment/Undertaking, whichever is earlier, subject to specified
conditions. However, temporary employees of the Sangathan shall
be ag,ked to resign from the Sangathan’s service before they are
appointed in such Departments/Undertakings, etc.

Article 50. Terminal Benefits

0] The empioyees of the Sangathan joining service on or after
1.1.1986 shal! be eligible for terminal benefits of Pension-cum-
General Provident Fund scheme as admissible to the Central
Govt. servants.

(i) Emp!oyeesjoining service before 1.1.1986 shall be eligible for
terminal benefits of Pension-cum-General Provident Fund
scheme as admissible to the Central Govt. servants, except if
they have opted for the CPF scheme, in which case they would
be eligible for terminal benefits under the CPF scheme.

(i)~ The employees shall be covered under the K.V.S. Employees
Welfare Scheme having the twin benefits of aninsurance cover
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Article 51

to help their families in the event of death in service and a lump
sum payment to augment their resources on retirement.

Article 51. Age of Retirement

Every employee of the Sangathan shall retire in the afternoon
of the last day of the month in which he attains the age of sixty (60)
years, except those who are born on the Ist day of the month who
shall retire on the last day of the previous month. Two years extension
in service shall be granted to National Awardee teachers on year to
year basis subject to physical fitness and mental alertness.
Article 52, Re-employment of Teachers Retiring on
Superannuation

Teachers including Principals and Vice-Principals who are
retiring on superannuation on or after 30" November shall be extended
the facility of re-employment till 315 March of the subsequent year
so that the studies of students are not disturbed during the academic
session.

This re-employment shall be regulated by the Appointing
Authorities subject to the following conditions :-

i) No disciplinary case/vigilance case is pending against him/
her and he/she is physically fit and mentally alert.

i) There is no teacher surplus to requirement in the Vidyalaya in
the particular category/ subject.

Article 53. Resignation and Voluntary Retirement

(a) Incaseswhere an employee tenders resignation and seeks to
be relieved before the expiry of one month from the date of
notice, the Appointing Authority has the discretion either to insist
on full month’s notice or to relieve the employee before the
end of the notice period without asking for payment of salary in
lieu of notice, provided that the Appointing Authority is satisfied
that alternative arrangements can be made and/or Vidyalaya's
work can be carried on effectively.
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Article 54

(b) The employees of the Sangathan covered under the CCS
(Pension) Rules, 1972, who have put in not less than 20 years
of qualifying service may seek voiuntary retirement by giving 3
months’ notice in writing to the Appointing Authority to retire
from service voluntarily as per the provisions of Rule 48-A of
the CCS (Pension) Rules, 1972,

Article 54 Premature Retirement

Notwithstanding anything relating to normal age of
superannuation from service, in order to maintain the efficiency and
for strengthening the administrative machinery at all levels, the
employer has the absolute powers under Fundamental Rules and
CCS (Pension) Rules to retire an employee in public interest before
his normal date of retirement, on attaining a specific age or on
completing a specific length of service. The Govt. of India has also

issued instructions for pre-mature retirement as a preventive measure
to curb viclation of Conduct Rules and corruption.

The instructions of the Govt. of india shall, mutatis-mutandis
be applicable to the employees of the KVS and detailed procedure
for reviewing the cases of KVS employees and for taking action to
retire the employees prematurely wherever public interest warrants
shall be as under :-

(a) Composition of the Review Committee and
Representation Committee

Sl Category of

Compasition of

Composition of

No. employees Review Committee Representation
and the Authority Committee and the
competent to Authority competent
approve to dispose off
retirement representation
1 2 3 4
1. Jt. Commi- i) Addl. Secretary, i) Education
ssioner, Dy. Min of HRD & Secretary.
Commissioner Vice-Chairman, ..
8 Asstt KVS. i) Two members of

Commissioner
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the BOG of the
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1 2 3 4

i) Jt. Secretary/ rank not less
Chief Welfare than Jt.
Officer, DOPT Secretary,
and Member of nominated by the
the BOG of KVS. Chairman, KVS.
i) Commissioner, Final orders to be
KVS. passed after
. approval of the
Final orders to be Chairman, KVS.
passed after approval
of the Vice-
Chairman, KVS.

2. Education i) Jt. Secretary, Min. i) Addl. Secretary,
Officer, Sr. AO of HRD. Min. of HRD &
and_other i) One member of \é’l\c/:g-Chaeran,
equivalent the BOG of the :
posts.of nhon- rank not less than ii) One member of
teaching Jt.Secretary to be the BOG of the
category and nominated by the rank notless than
Admn. Officer. Chairman, KVS. Jt. Secretary.

i) Commissioner, Final orders to be
KVS passed after
: approval of the
Final orders to be Chairman. KVS.
passed after approval
of the Vice-
Chairman, KVS.

3 Audit & i) Onememberof i) Commissioner,
Accounts the BOG to be KVS.

Officer, nominated by the

Administrative
Officer, Section
Officer and
other equivalent
posts of nen-

Chairman, KVS.

iy Jt. Commi-
ssioner (Admn.),
KVS.
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ii) One member of
the BOG to be
nominated by the
Chairman, KVS.

Final orders to be
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1 2 3 4
teaching Final orders to be passed after
category. passed after approval of Addl.

4. Superintendent

5. Principal

6. Post Graduate
Teacher

approval of the
Commissioner, KVS.

iy Jt. Commi-
ssioner (Admn.),
KVS

iy Dy Commi-
ssioner (Fin.)/Dy.
Commissioner
(Pers.), KVS.

Final orders to be
passed after
approval of the
Commissioner, KVS.

iy Commissioner,
KVS

i) One member of
the BOG to be
" nominated by the
Chairman, KVS.

iy Jt. Commi-
ssioner (Admn.),
KVS & Member-
Secretary, BOG.

Final orders to be
passed after
approval of the Addl.
Secretary and Vice-
Chairman, KVS.

iy Jt. Commi-
ssioner (Acad.)
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Secretary/Vice-
Chairman, KVS.

) Commissioner,
KVS

i) One member of
the BOG of the
rank of Jt.
Secretary.

Final orders to be
passed after
approval of the Vice-
Chairman and Addl.
Secretary.

iy Addl. Secretary,
HRD and Vice-
Chairman, KVS.

iy Commissioner,
KVS.

iy One member of
the BOG to be
nominated by the
Chairman, KVS.

Final orders to be
passed after
approval of the
Chairman, KVS.

iy Commissioner,
KVS
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3

4

7. TGT, PRT,
Drawing, Music,
PET, WET,
Librarian and
other teaching
staff

8. Group‘'C’

employees
serving in KVS
(HQ) and ROs

i) Dy. Commi-

ssioner (Pers.)

i) Asstt. Commi-
ssioner to be
nominated by the
Commissioner,
KVS

Final orders to be
passed with the
approval of the
Commissioner, KVS

iy Dy. Commi-
ssioner (Pers.)
i) Two Asstt.

Commissioners
to be nominated
by the Commi-
ssioner, KVS.

Final orders to be
passed by the Jt.
Commissioner
(Admn.).

i) Dy. Commi-
ssioner (Admn./
Pers.)

i) Dy. Commi-
ssioner (Fin.)

lii) Asstt.
Commissioner
(Admn.)

Final orders to be
passed by the
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i) One member of
the BOG
nominated by the
Chairman, KVS.

Final orders to be
passed after
approval of the Add!.
Secretary and Vice-
Chairman, KVS.

i) Commissioner,
KVS.

i) One member of
the BOG
nominated by the
Chairman, KVS

Final orders to be
passed after
approval of the
Commissioner, KVS.

iy Commissioner,
KVS.

i) One member of
the BOG
nominated by the
Chairman, KVS.

Final orders to be
passed by the
Commissioner, KVS.
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1 2 3 4
Jt. Commissioner
(Admn.).

9. Group'C’ i) Asstt. i) Dy Commi-
employees Commissioner ssioner (Admn.)/
serving in N ‘ . Dy. Commi-
schools (Non- i) Bducation Officer ssioner (Pers.)
teaching staff) iii) tOhne P.m;gpallof i) One Asstt.

€ neighobouring Commissioner,
region nominated KVS
by the KVS ‘
(Hars.) Final orders to be

10. Group ‘D’
employees in
KVS (Hars.) &
ROs

11. Group ‘D’
employees in
Schools

Final orders to be
passed by the Dy.
Commissioner
(Admn.)

iy Sr. Admn. Officer
(Estt.)

iy Sr. Admn. Officer
(Vig.)

Final orders to be
passed by the Asstt.
Commissioner
(Admn.)

i) One Education
Officer and one
Principal to be
nominated by the
Assit.
Commissioner of
the region.

Final orders to be
passed by Asstt,
Commissioner of the
region.

passed by the Jt.
Commissioner
(Admn.)

i) Dy Commi-
ssioner (Pers.)

iy Dy. Commi-
ssioner (Acad.)

Final orders to be
passed by the Jt.
Commissioner
{Admn.)

i) Dy Commi-
ssioner (Pers.)

i) Dy. Commi-
ssioner (Acad.).

Final orders to be
passed by the Jt.
Commissioner
(Admn.)
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(b) Role of the Review Committee

All cases which come under the purview of Review will be
referred to the Review Committee by the appropriate authority, as
per the time schedule. The appropriate authority shall take further
action based on the recommendations of the Review Committee.
As per the instructions of the DOPT referred to above, whenever it is
proposed to retire a KVS employee, the appropriate authority should
follow the procedure prescribed in Chapter Il of Appendix 10 of CCS
(Pension) Compilation.

(c) Role of the Representation Committee

The KVS employee who has been served with a notice/ order
of premature retirement by the appropriate authority based on the
recommendations of the Review Committee, may submit a
representation within three weeks from the date of service of such
notice/ order addressed to the authority who served the notice/ order.

On receipt of such representation, the appropriate authority
should examine the same to see whether it contains any new facts
or any aspect/ facts not known. After such examination, the case
shall be placed before the Representation Committee. The
Representation Committee after considering the facts shall give its
recommendations within two weeks from the date of receipt of such
references, to the competent authority who made the reference.

The competent authority indicated in the Representation
Committee shall pass final orders on the representation within 2
weeks from the date of receipt of the recommendations of the
Representation Committee. The procedure as given in Chapter Il of
Appendix 10 of CCS (Pension) Compilation shall be followed.

(d) Nature of Authority and Statutory Rules

1. In accordance with the provisions of Fundamental Rule 56(j),
the appropriate authority has the absolute right to retire, if it is
necessary to do so in public interest, any government employee
as follows :-

(i) IfheisinGroup ‘A or ‘B’ service or post in a substantive,
quasi permanent or temporary capacity and had entered
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government service before attaining the age of 35 years,
after he has attained the age of 50 years.

(i) in any other case, after he has attained the age of 55
years provided that in the case of a Group ‘D’ official,
such action can be taken if he entered service after 23™
July, 1966.

Thus, government servants belonging to Groups ‘A’ and 'B’
who have entered government service after attaining the age
of 35 years, and officials belonging to Group 'C’' and ‘D’ can be
prematurely retired after they have attained the age of 55 years
with the exception of Group ‘D’ officials, who entered service
on or before 23 July, 1966.

In addition, a government servant in Group ‘C’ service or post
who is not governed by any pension ruies, can also be retired
after he has completed thirty years’ service, under FR 58 (j).

Provisions also exist in Rule 48 of the CCS (Pension) Rules,
1972, for the retirement of a govt. employee by giving him three
months’ notice, if it is necessary to do so in public interest,
after he has compieted 30 years of qualifying service for
pension. In other words, government employee who may
belong to Group ‘A, ‘B’, 'C’ or ‘D’ can be prematurely retired,
irrespective of the age at the appropriate time, after he has
completed 30 years of qualifying service.

In order to ensure that the Review is undertaken regularly and
in due time, the Government has prescribed the following time
schedule.

S. Quarter in which Cases of employees who will be
No. reviewisto attaining the age of 50/ 85 years or
be made will be completing 30 years of

service or 30 years of service
qualifying for pension, as indicated
below to be reviewed.
1. January to March July to September of the same year
2. April to June October to December of the

same year
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January to March of the next year

4, October to December April to June of the next year.

Authorities/ Sections responsible for conducting Reviews/
processing of Review Cases

S. Name of Nodal Officer ~ Category of employees
No. Processing in KVS HQ whose cases are
office assessed for review
under FR 56 (j)
1. Estt.l/ Sr.AO(Estt.) Cat. ‘A’ & ‘B’ of KVS (HQ),
KVS (HQ) Regional Offices and
Kendriya Vidyalayas.
Principal Grade | &1
and Vice-Principal.
2. Esttll AC (Admn. PGTs, TGTs &
KVS (HQ) & Fin.) Primary Teachers.
3. Esttlllf - AC (Admn. Misc. categories of teachers
KVS (HQ) & Fin.) and non-teaching staff of
Vidyalayas and Gr. ‘C’ and
‘D’ staff of KVS (HQ) and
Regional Offices.
4. Regional Assistant Group ‘C’ & ‘D' non-teaching
Office Commissioner staff of Vidyalayas.

(RO)

The orders to be passed shall be based on the
recommendations of the Review Committee.

(e) Role of Nodal Officer

It shall be the responsibility of the Nodal Officer indicated in
column 3 above to process the cases and submit them to the Review
Committee as well as to the Representation Committee as per the

limit prescribed.
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(f) Maintenance of Register and Submission of Reports

The Nodal Officers shall maintain suitable database in proper
registers/computer programme in respect of employees under their
control, who are due fo attain the age of 50-55 years, or have
completed 30 years of service. They shall also obtain from the
Regional offices timely information required to process the cases.
The data shall be updated and it will be scrutinized every quarter by
the Joint Commissioner/ Deputy Commissioner concerned.

(g) Formats to be used

The proformae which are prescribed for issuing various orders
by the appropriate authority are given in the Annexure 3 of Appendix
10 of Pension Compilation. The same shall be used with appropriate
modifications.

(h) Reports/Returns to be submitted by the Nodal Officer to
Vigilance Section.

The Vigilance Section has to submit quarterly/periodical retumns
in respect of KVS to Central Vigilance Commission and Chief Vigilance
Officer in the Ministry of H.R.D. The Nodal Officers shall forward
quarterly report as per the following time schedule to Sr. Administrative
Officer (Vig.)

Si. Quarter in which the
No. reviewis to be made

Date by which the return should
be sentto Vig. Section.

10" of May
10 of August

1. January to March

2. April to June

Article 55. Issue of “No Objection Certificate” for Registration
with the Employment Exchange

Such of the employees of Vidyalayas (including Group ‘D’
employees) as are educationally qualified for a higher post, shall be
permitted by the Appointing Authority to register with the employment
exchange for higher posts on the condition that in the event of their
selection for the higher pest, they will have to resign their postin the
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Vidyalaya with proper notice and severe all connections with the
Sangathan, provided that the higher post is in an organization different
from the Sangathan. ‘

Article 56. Promotions

(@)  Assessment of vacancies — The number of regular vacancies
to be filled in the year shall be estimated taking into account
vacancies arising out of retirement, promotions and deputation
for periods of more than a vear, etc.

(b)  Date of Eligibility — The length of service prescribed for eligibility
for promotion etc. shall be counted with reference to 15t of July
of the year unless prescribed otherwise in the statutory service
rules.

(c)  Method of promotion
The method followed for promotion shall be
() Selection method

(i) Non-selection methed

(i)  Selection Method

(@) Zone of consideration — The zone of consideration of
eligible candidates with reference to the assessed
vacancies, prescribed with extended zone for SCs/STs
to ensure the promotion chances against the reserved
quota for them shall be as given in table below :-

No. of Normal Zone Extended Zone for
Vacancies consideration of SC/ST
1 5 5
2 8 10
3 10 15
4 12 20
5 Twice the number 5 times the number

of vacancies + 4 of vacancies
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(b) Assessment of Officers — The assessment of each officer

shall be made on a fair, just and non-discriminatory
evaluation of the Confidential Reportis for the preceding
five years only in all cases. No extra weightage will be
given to an officer already officiating in the higher grade.

The DPC shall make its own assessment of the officers
without being merely guided by the grading, if any,
recorded in the Confidential Reports, and take into
account, in addition, award of penalty or conveying of
displeasure of superior authority as reflected in the
Confidential Reports, and remarks, if any, against the
column ‘integrity’. Where the remarks of the Reporting
Officer have been over-ruled by the Reviewing Officer,
the latter remarks will prevail, provided the over-ruling is
justified with reference to the contents of the Reports.
DPC will give their final grading as Outstanding, Very
Good, Good, Average and Unfit.

The DPC shall take suitable note of non-communication
of any adverse remark in CRs. Where the time allowed
for representation against an adverse remark is not over,
or a decision on the representation has not been taken,
the DPC may defer consideration of the case until a
decision is taken.

(¢c) Benchmark, Grading and Preparation of Select List

Category of Benchmark Gradingto Preparationof
officers be given Select List

' by DPC
1. Selection for all Good Fit/Unfit Those who are

Group ‘C’, Group
‘B"and Group ‘A
posts below the
level of Rs.12,000-
16,500 (including
promotions from
Lower Groups

to Group ‘A’ posts/
grades/ services).

graded as ‘Fit’
shall be included
in the select
panel in order of
their inter se
seniority inthe
feeder grade sub-
ject to availability
of vacancies.
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Ca‘tegory of Benchmark Gradingto Preparation of
officers be given Select List
by DPC
2. Forall Group‘A'  VeryGood  Fit/Unfit -do-

posts of the level
of Rs. 12,000-
16,500 and above.

(ii)

(a)

When sufficient number of officers with the required
Benchmark/Grade is not available, those to the extent
available will be placed on the panel. For the unfilled
vacancies, fresh DPC shall be held for considering the
required number of officers beyond the original zone.

Where the Benchmark is ‘Good’, the DPC may assess
the suitability of employees in the zone of consideration
upto a number which is considered sufficient against the
number of vacancies and need not consider the remaining
employees in the zone of consideration.

Non-selection Method

The principle of zone of consideration shall not be applicable.
There shall be no comparative evaluation of the officer’'s merit.
The DPC will categorise the officers ‘Fit / Not Yet Fit. Names
of officers found fit will be arranged according to their inter-se
seniority in the feeder grade.

Provisions for SC/ST officers -

()

(i)

For posts/services within Group ‘A’ carrying ultimate
salary of Rs. 18000 or less : SC/ST officers coming
within the zone of consideration so as to be within the
number of vacancies for which the select list is to be drawn
up, will be included in the select list notwithstanding the
prescription of bench-mark, provided they are not
considered ‘unfit’.

For posts/services in Group ‘B’ within Group ‘B’ and
from Group ‘B’ to the lowest rung in Group ‘A’ : If
adequate number of SC/ST officers are not available within
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(i)

the normal zone, it may be extended io five times the
number of vacancies. SC/ST officers coming within the
extended zone shall also be considered against the
vacancies reserved for them. Any shortfall shall be made
up by selecting candidates of these communities, who
are in the zone of consideration, irrespective of merit and
bench-work, provided they are considered fit’.

In Groups ‘C’ and ‘D’ posts/services : Select list of SCs/
STs shall be drawn up separately in addition to the general
list. Those within the normal zone of consideration shall
be considered alongwith others and those selected will
be included in the general select list, in addition {o their
being included in the separate lists for SCs/STs. Those
in the separate lists will be adjusted separately amongst
themselves and, if selected, will be included in the
concerned separate lists, irrespective of merit and the
bench-mark determined. If SCs/STs in the general select
list are lesser than the vacancies reserved for them, the
difference will be made up by candidates of those
communities in the separate select lists.

When DPC does not meet for a number of years due to
unavoidable reasons : The first DPC that meets shall observe
the following procedure -

(a)

(b)

Determine the number of vacancies that arose in each of
the previous years and in the current year separately.

Consider in respect of each of the years those officers
only who would have been within the zone of consideration
with reference to each year starting with the earliest year
onwards. -

Prepare a select list by placing the select list of the earlier
year above the one for the next year and so on.

While evaluating the merit of the officers, the scrutiny of
the records shall be limited to the records that would have
been available, had the DPC met at the appropriate time.
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Article 58

Promotions effected on the basis of the consolidated
select list will have only prospective effect, even in cases
where the vacancies relate to earlier years.

Article 57. Foreign Service Terms

The Central Government employees or State Govt. employees,
appointed on deputation on foreign service, to posts in the Sangathan,
will be governed by the terms and conditions of deputation as agreed
to by the parent Department and Sangathan.

Article 58. Jurisdiction

In case of any dispute or claim arising as a result of
employment under the Sangathan, the Central Administrative Tribunal
alone shall have the jurisdiction.
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CHAPTER - VI

CODE OF CONDUCT

Article 59. For Teachers

The provisions of the CCS (Conduct) Rules, 1964 shall apply
mutatis mutandis to all the employees of the Kendriya Vidyalaya
Sangathan. In addition to this, the following code of conduct shall
also be applicable to teachers. Violation of these shall make an
employee liable for action under the CCS (CCA) Rules, 1965.

1. Every teacher shall, by precept and example, instil in the minds
of the pupils, entrusted to his care, love for the motherland.

2. Every teacher shall, by precept and example, inculcate in the
minds of his pupils respect for law and order.

3. Every teacher shall organize and promote all school activities
which foster a feeling of universal brotherhood amongst the

pupils.

4, Every teacher shall, by precept and example, promote tolerance
for all religions amongst his pupils.

5. No teacher shall be a member of any political party or carry on
activities either openly or in camera in support of any such
party. He shall also not have any association with either any
political party or any organization which has been declared by
the Sangathan to be carrying out its activities against the aims,
objects and functions of Kendriya Vidyalayas.

6. The teacher shall always be on the alert to see that his pupils
do not take active part in politics.

7. No teacher shall be a member of the State or Central
Legislature. He shall resign his job before contesting for
elections as a candidate.

8. Every teacher shall take a stand against unhealthy and bad
customs and practices in modern society and must strive his
best to instil in the minds of his pupils the principles of co-
operation and social service.
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1.

12.

13.

14,

15.

16.

17.

18.

19.

Article 59

Every teacher shall co-operate with and secure the co-operation
of other persons in all activities which aim at the improvement
of the moral, mental and physical well-being of pupils.

Every teacher shall be strictly impartial in his relations with all
his pupils. He shall be sympathetic and helpful particularly to
the slow learners.

Every teacher shall be a learner throughout his life not only to
enrich his own knowledge, but also of those who are placed in
his care. He shall plan out his work on approved lines and do it
methodically and vigilantly, eschewing all extraneous
considerations.

Every teacher shall regard each individual pupil as capable of
unique developrnent and of taking his due place in the society,
and help him to be creative as well as co-operative.

Every teacher shall be temperate and sober in his habits. He
shall scrupulously avoid smoking, chewing of betel leaves and
such other undesirable habits in the presence of students and
within the precincts of the Vidyalaya.

Every teacher shall have an exemplary moral character. His
dealing with the members of the opposite sex in the Vidyalaya
or outside, shall not be such as would cause reflection on his
character or bring discredit to the Vidyalaya.

Every teacher shall take pride in his calling and try to promote
the dignity and solidarity of his profession.

Every teacher shall be an advocate of freedom of thought and
expression and the development of scientific temper in himself
and his students.

No teacher shall indulge in or encourage any form of
malpractice connected with examinations or other school
activities.

Confidential matters relating to the Institution and the
Department shall not be divulged by any teacher.

No teacher shall undertake private tuition or private employment
or otherwise engage himself in any business.
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20.

21

22,

23.

24,

25.

26.

27.

28.

Every teacher shall be clean and trim. He shall not be casual
and informal, while on duty. His dress shall be neat and dignified.
He shail on no account be dressed so as to become an object
of excitement or ridicule or pity at the hands of students and
his colleagues.

Every teacher shall be punctual in attendance in respect of his
class work as also for any other work connected with the duties
assigned to him by the Principal. He shall realize that he is a
member of the team and shall help in developing a corporate
life in the school.

Every teacher shall abide by the rules and regulations of the
Vidyalaya and show due respect to the constituted authority,
diligently carrying out instructions issued to him by the superior
authority.

Every teacher shall avoid monetary transaction with the pupils
and parents and refrain from exploiting his Vidyalaya influence
for personal ends. He shall generaily conduct his personal
matters in such a manner that he does not incur a debt beyond
his means to repay.

No teacher shall prepare or publish any text-book or keys or
assist directly or indirectly in their preparation, or use such
publications without obtaining prior approval of the Sangathan.

No teacher shall engage himself as a selling agent or canvasser
for any publishing firm/trader.

No teacher shall apply for an assignment or job outside the
Sangathan directly. He shall invariably forward his application
through proper channel.

No teacher shall present his grievances, if any, except through
proper channel, nor will he canvass for any non-official or
outside influence or support in respect of any matter pertaining
to his service in the Vidyalaya.

Every teacher shall consider Vidyalaya property and funds as
if placed in trust with him and shall exercise the same with
prudence and care as he would do in respect of his own
property or funds. ’
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32.

33.
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No teacher shall accept or permit any member of his family or
any other person acting on his behalf to accept any gift from
any pupil, parent or any person with whom he has come into
contact by virtue of his position in the Vidyalaya except as
provided under Rule 13 of the CCS (Conduct) Rules, 1964.

No teacher shall, except with the previous sanction of the
Sangathan, give any talk on the radio, publish any statement
or document either in his own name or anonymously,
pseudonymaously or in the name of any other person, which
has the effect of an adverse criticism of any current or recent
policy or action of the Central Government or a State
Government, or which is capable of embarrassing the relations
between the Central Government and a State Government or
between the Central Government and the Government of any
foreign State.

No teacher shall, except with the previous sanction of the
competent authority, ask for or accept contribution or other
collections in cash or in kind in pursuance of any object,
whatsoever.

It shall be the duty of every teacher :
(i) torespectthe National Flag and the National Anthem.

(i) to promote harmony and the spirit of common brotherhood
amongst all the people of India transcending religious,
linguistic and regional or sectional diversities and to
renounce practices derogatory to the dignity of women.

(i) To develop scientific temper, humanism and spirit of
inquiry and reform.

(iv) Tosafeguard public property and to abjure violence.

(v) To strive towards excellence in all spheres of individual
and collective activity so that the nation constantly rises
to higher levels of endeavour and achievement.

If a teacher is convicted by a Court of Law or arrested, it shall
be his duty to inform his immediate superior the fact of his
conviction or arrest and:the circumstances connected
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34.

therewith as soon as it is possible for him to do so. Failure to
do so, will be regarded as deliberate suppression of material
information.

(a) Every teacher shall at all times
() maintain absolute integrity.
(i) maintain devotion to duty.

(i) do nothing which is unbecoming of an employee of
the Sangathan

(b) Nothing contained in part (a) of this Article shall be
deemed to take away or abridge the right of a teacher :-

(i) to appear at any examination to improve his
qualifications;

(i) to become or to continue to be a member of any
literary, scientific or professional organization;

(iii) to make any representation for the redressal of any
bonafide grievances, subject to the condition that
such representation is not made in any rude or
indecorous language.

Article 60. For Students

a)

The following acts and conduct on the part of the students will
amount to misconduct :

(i) Misbehaviour towards teachers or any other employee of
the school.

(i) Intentional disturbance of classes.

(i) Absence from classes without the permission of the
teacher/Vice-Principal/ Principal.

(iv) Bullying/intimidation of others.
(v) Eve-teasing/misbehaviour towards girl-students.
(vi) Damaging/disfiguring school property.
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(vii) Propagating a strike / disruption of classes.
(viii) Association with banned organizations.

(ix) Propagating communal / caste feeling amongst the
students.

(x) Indulging in physical viclence in any manner.

(xi)y Disobeying lawful orders of the teacher / Vice-Principal /
Principal.

(xii) Bringing unauthorized people / articles inside the school.
(xii) Theft/ pirlferage of school / students’ property.

(xiv) Any behaviour unbecoming of a student.

(xv) lndulging in acts of moral turpitude.

In above acts of misconduct, Principal shall take suitable action
as per observations of the disciplinary committee depending
on the gravity of the misconduct, which may include :

()  Oral/written warnings to the student and parents.

(i) Suspension from attending classes/school for a specified
period.

(i) Recovery of loss to school property
(iv) Issue of Transfer Certificate

(v) Expulsion/rustication from school.
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CHAPTER-VII

MISCELLANEOUS MATTERS RELEVANT TO
SERVICE IN VIDYALAYAS

Article 61. Service Records

(@)

(c)

Service Book : In respect of each individual member of staff
onroll of the Vidyalaya, a Service Book in the form as applicable
to Central Government servants shall be maintained to show
the date of appointment, name of the post, scale of pay, date
of increment, date of promation, period of leave and nature of
leave taken, leave travel concession taken, suspension, awards
and nominations for Provident Fund, Family Pension and
Group Insurance Scheme etc. In short, every event in the
official career of the employee shall be noted therein.
Maintenance of service book shall be as per instructions of the
Accounts Code.

Personal File : For each employee of the Kendriya Vidyalaya,
a Perscnal File shall be opened in the respective Vidyalaya
soon after he/she joins the Vidyalaya. On his/her first
appointment in the schoal, the particulars of the employee shall
be filled in a prescribed proforma (Appendix V) and one copy
thereof sent to the Regional Office after counter-signature of
the Principal. The proforma in respect of the Principal shall be
countersigned by the Chairman of the Vidyalaya before being
sent to the Regional Office. The duplicate copy of the proforma
shall be incorporated in the personal file of the respective
employee maintained in the Vidyalaya. All the certificates
including medical certificate of fitness required to be produced

py the employee at the time of fresh appointment shall be kept
in the personal file.

Leave Account : Leave account shall be maintained in the
prescribed form and it shall be consulted, before any staff is
sanctioned leave, to verify if the leave is actually admissible to
him. Detailed instructions regarding maintenance of leave
account as given in the Accounts Code shall be followed.
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Article 62. Verification of Character and Antecedents

The character and antecedents of the employee of a Vidyalaya
shall be got verified through the District Magistrate concerned within
six months from the date of appointment of such an empioyee on
his/ her first appointment. For Principals, verification shall be done
by the Sangathan's office. A copy of the Attestation Form in which
the particulars are to be sent to the District authorities, in duplicate,
is placed at Appendix - VI.

Article 63. Report on Probhationers

As per terms and conditions of appcintment, all employees
will be on probation for a period of twe years which may be extended
tothree years by the appointing authority. For this purpose, twe special
reports on probationers, one on completion of 11 months of service
and the other on completion of 22 months of service, shall be
forwarded by the Principal to the Assistant Commissioner who has
jurisdiction over the particular Vidyalaya. Where the prebationary
period has been extended, a report will also be written after 33 months
from the date of appointment. In the case of Principals, a probation
report shall be written and submitted to the Sangathan on completion
of 18 months’ service and in cases where probation period is
extended, another report should be submitted after completion of 30
months’ service. The specimen forms of the Report on Probation for
Principal and for staff other than Principal are placed at Appendices
Vil and VL.

Article 64. Annual Increment

The Principal shall be the competent authority for sanctioning
annual increments to the staff of the Vidyalaya and in the case of the
Principal, the Assistant Commissioner of the Regicnal Office shall
be the competent authority, subject to the fulfiliment of other
conditions. The withholding of increment is a measure of punishment
and unless that punishment is inflicted through an order issued by
the competent authority, the annual increments shall beeleased as
and when these fall due. In the first bill, in which a periodical increment
is drawn for an employee of the Vidyalaya, a certificate inthe form as
prescribed in the Accounts Code duly signed by the competent
authority shall be appended.
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Article 65. Last Pay Certificate

In case of transfer of an employee from one Vidyalaya to
another Vidyalaya under the orders of the Sangathan, the employee
transferred shall be paid only upto the date of relief from the school
and a Last Pay Certificate showing the particulars of pay drawn,
date upto which the employee was paid, etc. shall be issued by the
former Vidyalaya to the Principal of the Vidyalaya to which the
transferee comes. Detailed instructions for preparation of the Last
Pay Certificate shall be as given in the Accounts Code.

Article 66. Definition of Vacation and Non-Vacation Staff

(a)  Thefollowing staff of the Vidyalaya shall be treated as Vacation
Staff :

()  All categories of teachers
(i) Librarian
(i) Laboratory Assista nt/Attendant/Group ‘D’

(b)  The following staff of the Vidyalaya shall be treated as Non-
Vacation Staff ;

() Principal

(i) Office Superintendent/Assistant Superintendent/Upper
Division Clerk/ Lower Division Clerk. '

(c)  The post of Vice-Principal shall be treated as both vacational
and non-vacational. Half the period of vacation may be treated
as duty on the discretion of the Principal and Assistant

Commissioner for which he will earn leave in accordance with
the rules.

Article 67. Admissibility of Vacation Pay to Teachers and Other
Staff categorised as “VacationalL’

(1) Theteachers and other staff of the Vidyalaya who have been
classified as vacational and who are not called for duty during
the long vacation (Summer/Winter) shall be entitled to Vacation
Pay only when they have actually worked for a minimum period
of five months in the preceding academic year.
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Note: a)

No leave other than maternity leave shall be taken into
account for calculating the aforesaid period of five
months.

b) Payment of Vacation Pay in advance to the teachers and
other staff members who are otherwise entitled to the
same will not be permissible.

(2)  Teachers appointed on contractual basis and part-time teachers
shall not be entitled to any Vacation Pay.

(3) The Commissioner shall have full powers to issue such
instructions and directions as may be necessary for the
implementation of the aforesaid provisions.

Article 68. Payments of Allowances during Vacation

()  Payment of House Rent Allowance and City Compensatory
Allowance during leave or vacation shall be subject to the
condition that the payee has continued to incur the expenditure
for which these allowances are admissible and in the case of
City Compensatory Allowance, it shall be further subject to the
condition that either the payee or any member of his family
continued to reside at the place of duty for which the City
Compensatory Allowance is drawn.

(i)  The allowances shall be drawn automatically and no certificate
shall be required provided the vacation plus leave, if any taken,
does not exceed 120 days.

Article 69. Transport Allowance shall be payable with reference to
the pay scale of the employee and place of duty as per the
classification prescribed by the Government of India. It shall not be
admissible to employees during absence from duty exceeding 30
days due to leave/vacation/training/tour, etc.

Article 70. Leave Salary of Deputationists

The liability for leave salary of the deputationists devolves on
the parent department. Whenever a deputationist applies for earned
leave, the Principal or the Chairman, as the case may be, shall be
competent to sanction leave upto 120 days under intimation to the
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parent department. For this purpose, the Vidyalaya shall maintain a
leave account with reference to the extract of the leave account of
the employee which may be obtained from the parent department.
The Vidyalaya shall make payment of the leave salary to the official
concerned. Thereafter, the Vidyalaya shall claim half-yearly
reimbursement of leave salary so paid from the parent department
duly supported with details of the officials on deputation, nature and
period of leave sanctioned, rate of leave salary and amount of leave
salary paid. The half-yearly reimbursement shall be in respect of the
period from 15 April to 30" September and 15t October to 315t March,
Allowances like Dearness Allowance etc. shall, however, be borne
by the Vidyalaya at the appropriate rate (Dearness Allowance per
month on the basis of rate of leave salary per month, HRA and CCA
at the rates drawn prior to proceeding on leave subject to fuffilment
of other conditions), as per the provisions of the Accounts Code.

Article 71. Transfer Policy

1. Allemployees shall have all India transfer liability and transfers
shall be regulated by the guidelines as given below.

2, In these guidelines unless the context otherwise requires:

) “Commissioner” means Commissioner, Kendriya
Vidyalaya Sangathan including any officer thereof who has
been authorized or delegated to exercise all or any of the
powers and functions of the Commissioner.

ii)  “Performance” means

a) Where the Annual Confidential Report(s) is/ are
available in the concerned Regional Office, the
assessment of the teacher as reflected in his Annual
Confidential Report for the last three years preceding
the year in which transfers are taken up.

b)  Where the Annual Confidential Report(s) for the last
three years or any of the last three years is/are not
available in the concerned Regional Office for
whatever reason, the assessment by the Assistant
Commissioner of the Region, from where transfer
is being sought, on the work and conduct of the

68

Article 71

teacher for the year(s) in respect of which the ACR(s)
is/ are not available.

i) “Sangathan” means the Kendriya Vidyalaya Sangathan.

iv) “Service” means the period during which a person has
been holding charge of the post in the Sangathan on a
regular basis.

v) “Station” means any place or group of places as notified
by the KVS for the purpose of transfers, from time to time.

vi) “Stay’ means service at a station excluding the period or
periods of continuous absence from duty exceeding 30
days (45 days in case of N.E. Region, Sikkim and A&N
Istands) at a stretch other than on training or vacation.

vi) “Teacher” means all categories of teachers in the
employment of Sangathan and includes Vice-Principals
and Principals but does not include Education Officers
and above.

viii) “Year” means a period of 12 months commencing from
18t April.

ix) Unless the context otherwise indicates:

i)  words importing the singular number shall include
plural number and vice-versa.

ii)  words importing the masculine gender shall include
the feminine gender and vice versa.

In terms of their all India transfer liability, all employees of the
KVS shall be liable to be transferred at any time depending
upon the administrative exigencies/ grounds, organisational
reasons or on request, as provided in these guidelines. The
dominant consideration in effecting transfers shall be
administrative exigencies/ grounds and organizational reasons
including the need tc maintain continuity, uninterrupted
academic schedule and quality of teaching and to that extent
the individual interest/ request shall be subservient. These are
mere guidelines to facilitate the realization of objectives as spelt
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out above. Transfers cannot be claimed as of right by those
making requests nor do these guidelines intend to confer any
such right.

The maximum period of service at a station shali generally not
exceed three years in the case of Assistant Commissioners
and five years in the case of Principals/ Education Officers.
They shall, however, be liable to be transferred even before
completion of the aforesaid period, depending upon
organizational interest or administrative exigencies, etc.
Principals with outstanding record in terms of their performance
as reflected in ACRs and CBSE results may be retained in a
Kendriya Vidyalaya even after completion of five years as
aforesaid to promote excellence in the Vidyalaya.

Apart from others, the following would be administrative
grounds for transfers:

a. A teacher shall be liable to be transferred on the
recommendation of the Principal and the Chairman of
the Vidyalaya Management Committee of the Kendriya
Vidyalaya.

b.  Transfer of spouse of a Principal to a Kendriya Vidyalaya
at the station where the Principal is working or nearby,
but not the Vidyalaya where he is a Principal.

As far as possible, the annual transfers shall be made upto
the summer vacations. However, no transfers, except those
on the following grounds shall be made after 315t August:

i) Organizational reasons, administrative grounds and cases
covered by Para 5.

i) Transfers on account of death of spouse or serious illness
when it is not practicable to defer the transfer till next year
without causing serious danger to the life of the teacher,
his/ her spouse and son/ daughter.

iy Mutual transfers as provided in para 12.

6(B) (i) Theteacher/ staff of the particular category who has the

maximum stay in a Kendriya Vidyalaya in terms of length
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of service will be identified as excess to the requirement
(surplus) on the basis of the staff sanction order for that
Kendriya Vidyalaya for a particular year. The teacher/ staff
thus identified as excess to the requirement at Kendriya
Vidyalaya level will be transferred out of the station only if
no vacancy exists in that station in that category and also
the teacher/ staff so identified happens to be the one who
has the maximum stay in terms of length of service at
that station. In case the teacher/ staff, in a particular
category, identified as excess to the requirement at
Kendriya Vidyalaya level, on the basis of staff sanction
order is not the one with maximum stay in terms of length
of service at that station, and there is no vacancy in that
category in that station, then the teacher/ staff who has
the maximum stay in terms of iength of service in that
station will be transferred out of that station and the
teacher/ staff identified at Kendriya Vidyalaya level will be
adjusted against this created vacancy.

The following category of teachers/ staff members will
be exempted from being identified as excess to the
requirement (surplus) except in the event of non-availa bility
of other teachers/staff in that particular category (post/
subject) in that Kendriya Vidyalaya/ station for being moved
out:-

a) who are suffering from diseases which are accepted
as ‘medical grounds’ for those seeking transfer under
the transfer guidelines.

b) who are physically handicapped.

¢) Whose spouse has died within the last two years
with reference to 315! March of the particular year.

d) who have less than three years of service for
retirement on superannuation with reference to 315t
March of the particular year.

In such a situation, the teacher/ staff member who has
the next longest stay in terms of service in that Kendriya
Vidyalaya/ station will be identified as excess to the
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requirement (surpius) and redeployed as per para 6(B)(i)
above.

In the event of non-availability of teacher/ staff from the
non-exempted categery for being identified as excess to
the requirement {surplus) wherein it becomes inevitable
to redeploy the teacher/staff from the available exempted
categories, the teacher/ staff member among the said
exempted categories will get preference for being retained
in the above sequence as at a) to d) and the teacher/
staff from the lower exempted category will have to move
out, even though he/ she happens to be junior in terms of
length of service rendered in the particular KV/ station.

If a situation arises wherein the identified excess to the
requirement teachers/staff members are covered under
the same exempted category viz. Sl. No. a) to d) as
specified above, then the instructions contained in para
6(B) (i) above will be made applicable meaning thereby
that teacher/staff with the maximum stay in terms of length
of service in that KV/ station among the said exempted
categories will be transferred out.

Priority for transfers on request shall follow the descending
order of combined weightage to be calculated in terms of
entitlement points for organizational reasons/ interests as also
the individual needs and requests of the teachers seeking
transfers in accordance with para 8 below.

Provided that transfers sought on account of death of spouse
within a period of 2 years of death, medical grounds as per
para 9 and employees who have less than 3 years toretire will
be placed en-blec higher inthe above sequence than the others
listed in para 8 of these guidelines.

Organisational reasons/ interest shall be classified and
assigned entitiement points as under:

a) “Transfer from declared hard stations and NER after
completion of a stay of 3 years — 20 entitlement
points”
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“Transfer from declared “very hard stations” i.e. Leh,
Tawang, Chusul, Kargil, Nubra, Zanskar and Car Nicobar
after completion of a stay of two years — 40 entitlement
points.”

c) Performance

Rating of Performance Entitlement Points

Outstanding 10 for each year
Very Good 6 for each year
Good 4 for each year
Average 0 for each year
Unsatisfactory (-) 10 for each year

Needs denoted by the following reasons shall be assigned
entittement peints as given against each:

S. Reasons / Grounds Entitlement
No. Points
A Blind and orthopaedically handicapped

persons. The standards of physical

disability will be the same as prescribed

by the Govt. of India for sanction of

conveyance allowance. 15
B. Spouse Cases
i} Where spouse is a Sangathan employee 20
i) Where spouse is a Central government

employee 18
i)  Where spouse is an employee of an

autonomous body or PSU under the

Central Government 15
v} Where spouse is an employee of the

State Government or its autonomous

body or PSU 12
v} Other spouse cases 10
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Note for ‘Spouse Cases’

The aforesaid points will be awarded only where the teacher seeks
transfer to a station (a) other than the one where he/she is currently
posted and (b) where his/her spouse is posted or nearby. This
condition, i.e. (b) will, however, not apply in those cases where the
spouse of the teacher is posted to a non-family station provided the
transfer is sought to a place nearest to the station where his/her
spouse is posted.

C. Unmarried/divorced/judicially separated/
widowed ladies - 12

D. General cases which are not covered
by A—C above 10

E.  Stay at the station from where the transfer 01 for each year
is being sought of stay exceeding
three years
subject to a
maximum of
20 points

9. For the purpose of medical grounds as mentioned in the proviso
to Para 7 of these Guidelines, such ilinesses of teacher himself/
herself or his/ her spouse and dependent son/ daughter alone
as may be prescribed by the Commissioner will be considered
as medical ground for transfer.

Note: 1. Son will be deemed to be dependent till he starts earning
or attains the age of 25 years whichever is earlier, or
suffers from permanent disability of any kind (physical or
mental) irrespective of age limit, and daughter will be
deemed to be dependent till she starts earning or gets
married irrespective of age limit.

Note: 2. Types of diseases prescribed as valid for transfer on
medical grounds

Type of Disease
() CANCER
74
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PARALYTIC STROKE

(i) RENALFAILURE

(iv) CORONARY ARTERY DISEASE WHERE BYPASS
SURGERY HAS BEEN ACTUALLY DONE

(v) THALASSAEMIA
(vi) PARKINSONS' DISEASE
(vii) MOTOR-NEURON DISEASE

A brief description of illnesses which will be considered as
medical grounds for the purpose of transfer in terms of transfer
guidelines is as under. Medical terms referred herein will bear meaning
as given in the Butterworth's Medical Dictionary.

() CANCER (MALIGNANT)

It is the presence of uncontrolled growth and spread of
malignant celis. The definition ‘cancer’ includes leukemia,
lymphomas and Hodgkins' disease.

Exclusions :

This excludes non-invasive carcinoma(s) in-situ, localized non-
invasive tumour(s) revealing early malignant changes and
tumour(s) in presence of HIV infection or AIDS; any skin cancer
excepting malignant melanoma(s).

(i) PARALYTIC STROKE

(Cerebro-vascular accidents) Death of a portion of the brain
due to vascular causes such as (a) Haemorrhage (cerebral),
(b) Thrombosis (cerebral), (c) Embolism (cerebral) causing
total permanent disability of two or more limbs persisting for 3
months after the illness.

Exclusions :
(i) Transient/ischamic attacks.
(i) Stroke-like syndromes resulting from
(a) Headinjury;
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(if)

(b) Intracranial space occupying lesions like abscess,
traumatic haemorrhage and tumour.

(c) Tuberculosis meningitis, Pyogenic meningitis and
Meningococcal meningitis.

RENAL FAILURE

The final renal failure stage due to chronic irreversible failure
of both the kidneys. it must be well documented. The teacher
must produce evidence of undergoing regular haemodialysis
and other relevant laboratory investigations and doctor
certification.

CORONARY ARTERY DISEASE WHERE BY-PASS
SURGERY HAS BEEN ACTUALLY DONE

The use of surgery on the advice of a consultant cardiologist
to correct narrowing or blockage of one or more coronary
arteries.

Exclusions :

Non-surgical technigues such as the use of either balloon or
laser via a catheter introduced through the arterial system are
excluded.

THALASSAEMIA

An inherited disorder, diagnosed on clinical and various
laboratory parameters. Patient with Thalassaemia who is
anaemic and is dependent upon regutar blood transfusion for
maintaining the haemoglobin level. In addition he is on chelating
agent and other supportive care.

Inclusions :

() Thalassaemia major: — History of blood transfusion/
replacement at less than three months interval. It must
be well supported by all medical documents. The history
should include the periodicity/duration of blood transfusion/
replacement required by the patient/Chelation therapy.
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Exclusion :

(a) Patient with Thalassaemia minor. His anaemia may
become severe because of concurrent infection or stress.
Anaemia may also become severe because of nutritional
deficiency or other associated factors.

(b) Blood transfusion is not required and the patients do not
require Chelation therapy.

PARKINSONS’ DISEASE

Slow, progressive degenerative disease of nervous system
causing tremor, rigidity, slowness and disturbance of balance.

Must be confirmed by a neurologist.
Inclusion :

Involuntary tremulous motion with lessened muscular power
in parts not in action and even when supported; with a
propensity to bend the trunk forward and to pass from a waling
to a running pace, the senses and intellects being uninjured.

Exclusion :
(i) Patients who are stable with the support of medicine.

(i)  Detection of Parkinsons’ disease within the duration of 5
years

Requirement

Date of detection of the disease, hospitalization extent of
involvement, duration of treatment along with discharge
summary should be furnished. Mention should be made about
the progressiveness of the disease and summary of inception
of the patient must be confirmed by Neurologist.

MOTOR-NEURON DISEASE :

Slow progressive degeneration of motor neuron cells of brain
and spinal cord causing weakness, wasting and twitching in
limbs and difficulty in speaking and swallowing.

Must be confirmed by neurologist.
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Inclusion :

Irreversible/progressive motor neuron disease with presence
of weakness, wasting and fasciculation of limbs with/without
brisk tendon jerks and extension painter response.

Exclusion :

Weakness of muscles due to other causes like infections,
neuropathy traumation, idiopathic motor-neuron disease
involving less than 02 limbs and the muscle power is more
than 3 grades.

Requirement :

It should be duly supported by MRI, EMG and nerve conduction
test

Where transfer is sought by a teacher under para 8 of the
guidelines after a continuous stay of 2 years in Leh, Tawang,
Chusul, Kargil, Nubra, Zanskar and Car Nicobar; 3 years in
North East, A&N Islands and other declared hard stations; and
5 years elsewhere or by teachers falling under the provisc to
para 7 of these guidelines, or very hard cases involving human
compassion, the vacancies shall be created to accommodate
him/ her by transferring teachers with the longest period of
stay at that station, provided they have served for not less than
five years at that station. Provided that Principals who have
been retained under para 4 to promote excellence would not
be displaced under this clause.

For the purpose of counting the iength of stay at a station of
teachers seeking transfers, the following benefit would be given
to such teachers who have been rendered surplus from the
NE, J&K, A&N and other declared hard/ very hard stations.
For these teachers, a break caused by a transfer on surplus
grounds or because of closure of the school/ stream shall not
be given cognizance for considering the person for inclusion
in priority list Il for all stations, except the station from which
the person was rendered surplus.

While transferring such teachers, efforts will be made to
accommodate female teachers in the same Notional Zone
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having the longest stay in his present station (in terms of length
of stay in the present station of the notional zone as notified by
KVS from time to time). Such displaced male teacher would
be posted to the station outside the Noticnal Zone where the
female teacher would have otherwise gone on displacement.
In case no male teacher is eligible for displacement out of the
Notional Zone, the female teacher would be posted out as per
her displacement.

Explanation: For the purpose of this clause five “Notional Zones”

have been created comprising the following Regions:

S.

No.

Name of the Regions
contained in the Zohe

Name of the Zone

Chandigarh
Dehradun
Jammu

Delhi
Jaipur
Lucknow

Ahmedabad
Bhopal
Jabalpur
Mumbai

Zonel

Zone Il

Zonelll

Guwahati
Kolkata
Patna
Silchar

ZoneiV

Bangalore
Bhubaneshwar
Chennai
Hyderabad

ZoneV

itf)

In cases where a vacancy cannot be created at a station of
the choice of a teacher under this clause because no teachgr
at the station has the required length of stay, the exercise will
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be repeated for the station which is the next choice of the
teacher seeking transfer. -

The transfers proposed under this rule shall be placed before
a Committee consisting of the Vice Chairman, KVS, as
Chairman, Commissioner as Member and Joint
Commissioner (Admn.) KVS, as the Member Secretary.

In order to effect transfers in terms of paras 8 and 10 of these

guidelines, two priority lists shall be prepared and operated as
under:

(a) Firstpriority list shall list all the valid applications received
for transfer in terms of paras 7 and 8 showing the
entitlement points against each applicant. This priority list
shall be operated against vacancies only,

(b) Second priority list will be prepared in respect of cases
eligible for transfer in terms of para 10 of the guidelines
listing all the valid applications as also the entitlement
points of each applicant in terms of priorities given in para
8 of the guidelines. The applicants included in this priority
list alone will be accommodated by transferring teachers
with the longest period of stay at that station provided
they have served for not less than 5 years from the date
of joining at that station. For this purpose, a list of persons
who have served for 5 years or more at a station shall be
prepared by the Assistant Commissioners of the
respective regions and displayed.

{c) Priority list II' will be operated after adjustment of teachers
declared excess to the requirement of the school against
available vacancies. Adjustment of woman teachers going
out of Notional Zone on displacement will be taken up
thereafter as per Clause 10(ii). Priority List | will be
operated subsequently.

Mutua! transfers may be permitted on satisfaction of the
Commissioner but these must be completed by 30th
September.
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they will have the option to seek posting together at one station.
In this situation the employees will not have the option of
specifying a choice of station. Though posted at the same
station, husband and wife will be posted in different schools.
The posting would be made subject to the availability of
vacancies and administrative exigencies.

Intra and inter-regional transfers may, as far as practicable, be
made simultaneously.

Upon promotion or direct recruitment as Principal/ Education
Officer/ Assistant Commissioner, an officer shall necessarily
be posted to a different State other than the one where he is
posted or domiciled, as the case may be, subject to availability
of vacancies. Subject to availability of vacancies and other
administrative reasons, those who are due to retire within the
next three years may not be posted outside their home State if
their service at the same station prior to promotion does not
exceed three years.

Subject to availability of vacancies, female staff members, on
promotion, may be posted in the same station but in a different
Vidyalaya from which she has been promoted provided that
she has not completed 5 years of service in the same station.
In case the teacher has completed 5 years of service in the
same station, she will not be posted in the same station but to
the nearest available vacancy outside the station.

Subject to availability of vacancies, male staff members, on
promotion, may be posted in the same region, but out of the
station of their present posting.

Transfer TA will be regulated as per orders of the Government
of india on the subject.

Assistant Commissioner will be competent to change the
headquarters of a teacher on administrative grounds to any
place within the region as deemed fit and direct him to discharge
his duties there. The Assistant Commissioners shall report
forthwith such cases with full facts to the Commissioner for
confirmation or directions.
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18.  Notwithstanding anything contained in these guidelines:

(a)

a teacher or an employee is liable to be transferred to any
Kendriya Vidyalaya or office of the Sangathan at any time
on short notice on grounds mentioned in clause 5 and 6
(A) & (B) of these guidelines.

the Commissioner will be competent to make such
departure from the guidelines as he may consider
necessary with the prior approval of the Chairman.

the request of a teacher may be considered for transfer
to a station in respect of which no other person has made
a claim or request even if such teacher has not submitted
the application in the prescribed proforma at the time of
annual transfers or within the time limit prescribed for the
purpose.

Following cases will not be considered for transfer:

() Cases of Education Officers/Assistant
Commissioners for transfer without completing three
years' stay at the place to which they were posted
upon prometion.

(i) Cases where a teacher, Education Officer or
Assistant Commissioner was transferred on grounds
mentioned in clauses 5(i) & 6(A)(i) of these guidelines
will not be considered for transfer without completing
S years' stay at the station to which they were sc
posted. More so, they cannot seek transfer to the
same station from where they were transferred on
administrative grounds.

(i) Principals, Education Officers and Assistant
Commissioners will not be transferred back to the
same station from where they were transferred
earlier on completion of period as specified in para 4
above unless a period of three years has elapsed.

V) In cases of fresh posting whether on direct
recruitment or on promotion, unless they complete
one year of stay at the place of their posting, their
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request for posting to a place of choeice will not be
censidered. This will not, however, be applicable in
cases covered by clauses 5(i), 6(A)(i) and proviso
to clause 7 of these guidelines.

These guidelines shall mutatis mutandis apply to non-teaching
staff to the extent applicable.

If any difficulty arises in giving effect to these guidelines, the
Commissioner may pass such orders as appear to be
necessary or expedient for the purpose of removing such
difficuity.

If any question arises as to the interpretation of these
guidelines, it shall be decided by the Commissioner.

The attention of all employees is invited to Arficle 59(27) of the
Education Code and rule 20 of the CCS(Conduct) Rules which
provide as under:

(i) As per Article 59(27) of Education Code:

“‘No teacher shall present his grievances, if any, except
through proper channel, nor will he canvass for any non-
official or outside influence or support in respect of any
matter pertaining te his service in the Vidyalaya.”

(i)  As per Rule 20 of CCS(Conduct) Rules:

“No Govt. servant shall bring or attempt to bring any political
or cther outside influence to bear upon any superior
authority to further his interest in respect of matters
pertaining to his service.”

If the above provisions as mentioned at (i) and (ii) above are
contravened, the following actions shall fellow:

(a) That the name of the applicant will be removed from the
priority list and he/ she will be debarred for three years
from being considered for transfer without any further
reference to the teacher.

(b) Thatthe teacher will be open to disciplinary proceedings
©asperrules.
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Article 72. Forwarding of Applications for Posts elsewhere

The staff should be discouraged from applying to outside posts,
specially during the period of their probation. After completion of
probation, applications may be forwarded following the procedure
mentioned below -

(@)  There should not be any objection to forward applications to
Govt./Semi Govt./Subordinate offices and Autonomous Bodies
of the Government of India subject to general rules in this
regard. These applications shall not be forwarded to Non-Gout.
bodies as a rule.

(b)  Normally applications shall be forwarded as are in response
to advertisements in newspapers or to circulars from Govt.
offices.

(c) All temporary employees shall have to resign from the
Sangathan, if selected for the post applied for. An undertaking
to the effect that they will resign from the Sangathan in the
event of their selection to the post applied for shall be taken
from them at the time of forwarding their applications in the
format as in Appendix-iX.

(d) Inthe case of permanent employees, their lien shall be retained
in the Sangathan for a period of 2 years. They shall either revert
to the Sangathan within the period of 2 years or resign from
the post in the Sangathan at the end of that period. They shall
also agree to pay pension contribution for the period of their
service outside the Sangathan. An undertaking to abide by these
conditions shall be taken from them at the time of forwarding
the applications to other offices, in the format as in
Appendix-X.

(e)  The Principal of a Kendriya Vidyalaya would be competent to
forward two applications of an employee per academic year
except of the Vice-principal. The Assistant Commissioner shall
be competent to forward more than two applications of all
teaching and non-teaching employees of Vidyalayas excluding
the Vice-principal and Principal for posts outside the
Sangathan. Applications of the employees of the Regional office
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including group ‘B’ & ‘C’ and Principals and Vice-Principals
shall be forwarded by the Sangathan.

N.B.

()  All applications for posts/assignments abroad shall be in
response to advertisements in newspapers or circulars
from Govt. of India offices. Such applications shall be
forwarded with the prior approval of the KVS (Hars.). In
the event of time given for receipt of applications through
proper channel being short, a copy of the application may
be sent direct by the candidate but the original application
must be sent through the Sangathan.

(i) The above restrictions are not applicable in cases where
the teachers in question apply for commission in the
Armed Forces or competitive examinations conducted
by the UPSC or the State Public Service Commissions.

Article 73. Representation from Staff of Vidyalayas

(i) All representations from the staff (other than Principal) shall
be submitted through the Principal of the Vidyalaya. The same
shall be forwarded to the Sangathan with the Principal's
comments. As regards the representation from the Principal,
it shall be routed through the Assistant Commissioner of the
region. No action shall be taken on the advance copies of any
representation received in the Sangathan directly.

(i) No action shall normally be taken on any anonymous and/or
pseudonymous complaints in respect of the affairs of
Vidyalayas.

Article 74. Appointment of Kendriya Vidyalaya Teachers as
Centre Superintendents of examinations conducted
by the Central Board of Secondary Education.

If any member of the staff is appointed by the Central Board of
Secondary Education to act as Center Superintendent at any center
of the All India Secondary School or All India Senior School certificate
Examination, he shall accept this assignment only if the duty on behalf
of C.B.S.E., is at the same station, and he can attend to his day to
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day functions in addition to his duties as Centre Supdt. Similar
assignments at local examination centers can also be accepted on
behalf of other Govt./Semi Govt. Organisations etc. In other cases,
the assignment may be accepted only with the prior approval of the
Commissioner. The absence on this account from the Vidyalaya of
such staff, who thus accepts this assignment, will be treated as duty.
The staff shall also be permitted to accept travelling allowance and
honorarium which is usually paid by the Central Board or the
organization concerned for this purpose.

Article 75. Permission to Teachers to appear at Higher
Examinations

There shall be no objection to any of the teachers employed in
a Vidyalaya appearing at some higher examination privately, provided
that such pursuit of higher studies is not prejudicial to the discharge
of his duties and responsibilities in the Vidyalaya.

Such permission shall be granted in the case of teachers other
than the Vice-Principal by the Principal, subject to the condition that
the number of teachers in a particular grade so permitted, does not
at any time exceed the limit of 10% of the strength in that grade. Ifthe
Principal in any case feels that permission to more than 10% of the
teachers in any grade is necessary on human or public considerations,
_rior approval of the Assistant Commissioner shall be obtained before
the teachers concerned are granted permission in this regard.

In the case of Principal and Vice-Principal, such permission
shall be granted by the Joint Commissioner (Admn.) on an application
submitted through the Assistant Commissioner of the region
concerned.

The permission to appear at an examination will further be
subject to the condition that no preparatory leave for such examination
shall be granted to the teacher concerned. He will only be allowed
leave of the kind due and if no leave is due, extra-ordinary leave for
the days of the examination plus the actual transit time to the place
of the examination (both ways) shall be sanctioned. If any departure
is needed from this rule,_prior approval of the Assistant
Commissioner/Commissioner, as the case may be, shall be obtained.
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The Assistant Commissioner shall be competent to grant
permission to non-teaching staff of the Vidyalayas to appear in higher
examinations, provided that such pursuit does not interfere with the
discharge of duties in the Vidyalaya and no leave is asked for, for
preparing for the examination, except for the actual days of the
examination and travel. The Assistant Commissioner may withdraw
the permission so granted at his discretion.

Article 76. Provision of Uniforms for Group ‘D’ Employees

All group ‘D’ employees, except Lab. Assistants/Lab. Attendants
employed in Kendriya Vidyalayas, shall be entitled to uniform. For
this purpose, the locations of Kendriya Vidyalayas have been
classified into ‘All Summer’, ‘All Winter’ and ‘both Summer and Winter’
stations. The group ‘D’ employees employed at ‘All Summer stations
will be issued only summer uniforms, while those employed at ‘All
Winter’ stations, will get winter uniforms only. The employees working
at ‘both Summer and Winter stations’ will be provided with both
Summer and Winter uniforms.

Laboratory Assistants/Attendants working in Kendriya
Vidyalayas shall be supplied with apron and gloves only.

a) Pattern of Uniform

The standard pattern of uniform for male employees and female
group ‘D’ employees prescribed by the Govt. of India shall be
followed. The uniform for male employees will consist of a
short buttoned up coat, a pant, a cap/turban and shoes/
chappals. Turbans shall ordinarily be issued only to Sikh
employees, but the Vidyalaya Management Committecs may,
at their discretion,issue turbans to such non-Sikh employees
as are habitually accustomed to wear them. For female group
‘D’ employees, the standard pattern will consist of a blue saree,
blouse and chappals/shoes.

The details of uniforms are given in Appendix XI. The stitching
of uniforms shall be arranged through co-operative agencies
and other social welfare organizations etc. where available,
otherwise through private tailors at competitive rates. The
distribution of uniforms shall be made by the Vidyalayas direct
and not through any outside agency.
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b)

The expenditure on the uniforms shall be met from the head
‘Contingencies’ of the Vidyalayas.

Washing Allowance

Those who are supplied with uniforms (other than Laboratory
Assistant/Attendant) may be allowed washing allowance of
Rs. 30/- per month. The aprons and gloves provided to the
Laboratory Assistants/Attendants will be got washed
periodically by the Vidyalayas and the washing charges debited
to ‘Contingencies”.

Article 77. Change of the Name of Employee

(a)

A woman employee applying for change of name/surname on
account of marriage would be required to furnish

(1) Photocopy of the husband's passport/identity card, if any,
and

{(2) An attested copy of the marriage certificate issued by the
Registrar of Marriages or an affidavit from the husband
and wife along with a joint photograph.

Divorcees applying for change of name or for deletion of
spouse's name must furnish :

(1) Divorce Deed duly authenticated by court or
(2) Deed polifsworn affidavit (Appendix-XIl).

Re-married applicants, applying for change of name/spouse’s’
name, must furnish :

(1) Divorce deed/death certificate as the case may be in
respect of the first spouse, and

(2) Documents as at (a) above relating to the second
marriage.

In other circumstances for change of name, the applicants
(both male and female) would be required to furnish :

(1) Deed poll/sworn affidavit as given in Appendix-Xii
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(2) Paper cutting of two leading daily newspapers (one daily
newspaper of the area of applicant's permanent and
present address or nearby area);

(3) Courtorder.

Article 78. Law Suits against the Sangathan or Kendriya

{a)

4

Vidyalayas

Kendriya Vidyalaya Sangathan has been brought under the
jurisdiction of the Central Administrative Tribunal with effect
from 15t January, 1999, vide Govwt. of India, Ministry of Personnel,
Public Grievances and Pensions (Department of Personnel &
Training) notification No. GSR 748 LE dated 17.12.1998. in
case where a complaint is filed with a Bench of the Central
Administrative Tribunal against the Vidyalaya/ Vidyalaya
Management Committee/Sangathan, immediate arrangements
for defence shall be made in consultation with the Central
Government Standing Counsel/ Advocate appointed as
Presenting Officer for the Tribunal. The expenditure for this
purpose shali be met out of the contingent grant sanctioned to
the Vidyalaya. However, all such legal cases, with detailed
background history thereof, shall be immediately reported to
the Sangathan and prior concurrence of the Assistant
Commissioner/Commissioner obtained before filing counter-
affidavit in the law court, indicating details of the law suit, the
defence proposed, the particulars of the lawyer proposed to
be appointed, the amount of legal charges payable, etc.

Article 79. Medical Facilities

(@)

All categories of staff employed in Vidyalayas on regular basis
(i.e. not contractual) shall be entitled to medical benefits on
the same scale and under the same terms as is admissible to
corresponding categories of Government employees, under
the Central Services (Medical Attendance) Rules, 1944, and
the Government of India orders and decisions issued
thereunder, from time to time.

Wherever proper medical facilities are not available, Assistant
Commissioners shali be empowered to appeint Medical Officer
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in respect of employees of Kendriya Vidyalayas located there.
The employees of KVS headquarters, some regicnal offices
and a few KVs, who have been brought within the purview of
CGHS facility, would pay a compulsory monthly contribution
as decided by the Government from time to time.

The Controlling Authority for the purpose of sanctioning claims
for reimbursement of staff other than the Principal shall be the
Principal of the Kendriya Vidyalaya concerned while for
Principal, it shall be the Chairman of the Vidyalaya.

A list of Authorized Medical Attendants for various categories
of employees of the Vidyalaya shall be obtained from the State
Medical Officer. The empioyees obtaining medical treatment
from such Authorized Medical Attendants only will be entitled
to reimbursement of expenditure incurred on their own
treatment as well as treatment of their dependent members of
the family.
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CHAPTER-VIII
DISCIPLINE

Article 80. Extension of the application of Central Civil Services

(@)

(b)

(c)

(Classification, Control and Appeal) Rules, 1965

All employees of Kendriya Vidyalayas, Regional Offices and
the Headquarters of the Sangathan shall be subject to the
disciplinary control of the Sangathan and the Central Civil
Services (Classification, Control and Appeal) Rules, 1985, as
amended from time to time, will apply mutatis mutandis to all
members of the staff of the Sangathan except when otherwise
decided. (in the above Rules, for the words “Government
Servant” wherever they occur, the words “Empioyee of
Kendriya Vidyalaya / Kendriya Vidyalaya Sangathan,” shall be
substituted).

The posts under the Sangathan and Kendriya Vidyalayas have
been classified as Group A,B,C & D posts in the context of
Rule 6 of CCS (CCA) Rules, 1965.

The Appointing, Disciplinary, Appeilate and Reviewing
Authorities for various posts in the KVS (HQ) office, Regional
offices and Kendriya Vidyalayas shall be as specified in the
KVS (Appointment, Promotion, Seniority etc.) Rules, 1971.

Article 81 (A} Termination of Services in Certain Cases-Special

Procedure

An exception to the rules mentioned in the preceding Article

shall, however, be made in the foliowing types of cases;

(0

In the case of an employee who is known to be of doubtful
integrity or conduct, but where it is difficult to bring forth
sufficient documentary or other evidence to establish the
charges, and whose retention in the Vidyalaya, etc. will be
prejudicial to the interests of the institution.

In the case of an employee suspected of grave misconduct,
where the initiation of regular proceedings against him
in accordance with the provisions of the CCS (CCA) Rules,
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1965, is likely to result in embarrassment to class of
emptoyees and/or is likely to endanger the reputation of the
institution.

In cases of the above type, the Appointing Authority may record
the reasons for termination of the services of the employee in its
own record and, thereafter, terminate the services of the employee
under the terms of appointment without assigning any reason. Where
the Appointing Authority is the Principal, action to terminate the
services of an employee under the terms of appointment shall be
taken only after obtaining the prior approval of the Assistant
Commissioner.

(B) Termination of services of an employee found guilty of
immoral behaviour towards students :

Where the Commissioner is satisfied after such a summary
enquiry as he deems proper and practicable in the
circumstances of the case that any member of the Kendriya
Vidyalaya is prima-facie guilty of moral turpitude involving sexual
offence or exhibition of immoral sexual behaviour towards any
student, he can terminate the services of that employee by
giving him one month’s or three month’s pay and allowances
accordingly as the guilty employee is temporary or permanent
in the service of the Sangathan. In such cases, procedure
prescribed for holding enquiry for imposing major penalty in
accordance with CCS (CCA) Rules, 1965 as applicable to the
employees of the Kendriya Vidyalaya Sangathan, shall be
dispensed with, provided that the Commissioner is of the
opinion that it is not expedient to hold regular enquiry on account
of embarrassment to student or his guardians or such other
practical difficulties. The Commissioner shall record in writing
the reasons under which it is not reasonably practicable to
hold such enquiry and he shall keep the Chairman of the
Sangathan informed of the circumstances leading to such
termination of services.

Note: Wherever and as far as possible, a summary inquiry in the
complaint of immoral behaviour by a teacher towards the
students of Kendriya Vidyalayas may be got investigated by
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the Complaints Redressal Committees constituted in the
Regional offices.

Appeal :

(i) Appellate Authority — An employee of the Sangathan
who has ceased to be in Kendriya Vidyalaya Sangathan
services by virtue of an order passed against him under
Article 81 (b) of the Education Code, may prefer an appeal
agains{ the aforesaid order to the Vice-Chairman, KVS.

(i) Period of Limitation of Appeals — No appeal preferred
under this article shali be entertained unless itis preferred
within a period of 45 days from the date on which a copy
of the order appealed against is delivered o the appellant;

Provided that the Appellate Authority may entertain the
appeal after the expiry of the said period, if the authority is
satisfied that the appefiant had sufficient cause for not
preferring the appeal in time.

(i) Form and Contents of Appeal — Form and contents of
the appeal shall be the same as prescribed under the
CCS (CCA) Rules, 1965, and applicable under this article.

(iv) Consideration of Appeal —Inthe case of anappeal under
this article, the Appellate Authority shall consider whether
in the light of the provisions of Article 81 (b) of the
Education Code and having regard to the circumstances
of the case, the order of termination is justified or not and
confirm or revoke the order accordingly.

The Appellate Authority shall consider the following and
pass orders confirming or seiting aside the order of
termination passed under Article 81 (b) :-

(a) Whether the requirement laid down under Article 81
(b) has been complied with and, if not, whether such
non-compliance has resulted in the violation of the
provisions of Article 81 (b) or in the failure of justice,
and
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(b) Whether the order of the Commissioner is warranted
by the material on the record

W) Implementation of Orders in Appeal — The Authority
which made the order appealed against shall give effect
to the order passed by the Appelfate Authority.

(vi) Finality of Order Passed in Appeal - The order of the
Appellate Authority made under this Article shall be final
and shall not be called into question by way of any further
application / petition for revision, review, etc.

Note: 1. The above orders for appeal are effective from 15t January,

(D)

1999 and shall apply to those cases only where the order
of termination was issued on or after 1.1.1999. Appeal
against the termination orders issued prior to 1.1.1999
will not be entertained, being not maintainable,

2. If such an employee terminated from the services of the
Kendriya Vidyalaya Sangathan preferring an appealtcthe
Vice-Chairman, Kendriya Vidyalaya Sangathan and having
been re-instated in service upon consideration of the facts
and circumstances of the case, and has consequently
been given a posting at a hard station, his request for
change inthe place of posting in both intra and inter-station
transfers may not be considered before the completion
of five years’ stay in the Vidyalaya.

Voluntary Abandonment of Service

If an employee has been absent / remains absent without
sanctioned leave or beyond the period of leave criginally granted
or subsequently extended, he shall provisionally lose his lien
on his post unless :-

a) he returns within fifteen calendar days of the
commencement of the absence or the expiry of leave

originally granted or subsequently extended, as the case
may be ; and

b) .satis‘f‘ies the Appointing Authority that his absence or his
inability to return on the expiry of the leave, as the case
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may be, was for reasons beyond his control. The
employee not reporting for duty within fifteen calendar days
and satisfactorily explaining the reasons for such absence
as aforesaid, shall be deemed to have voluntarily
abandoned his service and would, thereby, provisionally
lose lien on his post.

An employee, who has provisionally lost lien on his pest in
terms of the aforesaid provisions, shall not be entitled to the
pay and allowances or any other benefit after he has
provisionally lost lien on his post.

The payment of such pay and allowances will be regulated by
such directions as the Appointing Authority may issue while
ordering re-instatement of the employee in terms of sub-clause
(6) of this Article.

In cases falling under sub-clause (1) of this Article, an order
recording the factum of voluntary abandonment of service by
the employee and provisional loss of his lien on the post, shall
be made and communicated to the employee concerned at
the address recorded in his service book and / or his last known
address, to show cause why the provisional order above
mentioned may not be confirmed (Appendix — Xiii).

The employee may make a written representation to the
Appointing Authority, within ten days of the receipt of the order
made under sub-clause (3).

The Appointing Authority may, on receipt of the representation,
if any, and on perusa! of materials available on record as also
those submitted by the employee, grant, at his discretion, an
oral hearing to the employee concerned to represent his case.

If the Appointing Authority is satisfied after such hearing that
the employee concerned has voluntarily abandoned his service
in terms of the provisions of sub-clause (1) of this Article, he
shall pass an order confirming the loss of employee’s lien cn
his post, and in that event, the employee concerned shall be
deemed to have been removed from the service of the Kendriya
Vidyalaya Sangathan with effect from the date of his remaining
absent. In case, the Appointing Authority is satisfied that the
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10.

11.

provisions of sub-clause (1) of clause (d) of this Article are not
attracted in the facts and circumstances of the case, he may
order re-instatement of employee to the post last held by him,
subject to such directions as he may give regarding the pay
and allowances for the period of absence.

Appellate Authority — An employee aggrieved by an order
passed under sub-clause (6) of this Article may prefer an
appeal to the Appellate Authority as notified by the Kendriya
Vidyalaya Sangathan from time to time.

Period of Limitation for Appeals — No appeal preferred under
this Article shall be entertained unless it is preferred within a
period of 45 days from the date on which a copy of the order
appealed against is served on the appellant;

Provided tha‘t the Appellate Authority may entertain the appeal
after the expiry of the said period, if it is satisfied that appellant
was prevented by sufficient cause from not preferring the appeal
in time.

Form and Contents of Appeal - Form and contents of appeal
shall mutatis mutandis be the same as prescribed under the
CCS (CCA) Rules, 1965.

Consideration of Appeal — The Appellate Authority shall
consider :

Whether the requirements laid down under sub-clauses (1),
(3). (5) and (6) of this Article have been complied with and, if
not, whether such non-compliance has resulted in failure of
justice; and

Whether the order confirming loss of the employee’s lien on

his post and his consequent removal from service is warranted
on record,;

And pass order confirming, modifying or setting aside the order
passed under sub-clause (8) of this Article.

‘Implementation of Order of Appeal - The Appointing

Authority shall give effect to the order passed by the Appellate
Authority.
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Finality of the Order Passed in Appeal — The order of the
Appellate Authority made under this Article shall be final and
shall not be called in question by way of any further application/
petition for revision, review, etc.

Applicability of the CCS (CCA) Rules — in matters falling
under this Article and in those matters alone, the procedure
prescribed for holding inquiry in accordance with the CCS
(Classification, Control & Appeal) Rules, 1965 as applicable
to the employees of the Kendriya Vidyalaya Sangathan as also
other provisions of the said rules which are not consistent with
the provisions of this Article shall stand dispensed with.

Removal of Difficulties — Notwithstanding anything contained
in any rule or order for the time being in force in KVS, the
Commissioner, KVS may, with the approval of the Vice-
Chairman, KVS, issue such instructions as he may deem fit
to remove difficulties in the implementation of these provisions.

Power to Issue Instructions — Without prejudice to generality
of the foregoing provisions, the Commissioner, Kendriya
Vidyalaya Sangathan may, with the approval of the Vice-
Chairman, Kendriya Vidyalaya Sangathan, issue, fromtime to
time (whether by way of relaxation of the aforesaid provisions
or otherwise) general or special orders as to the guidelines,
principles or procedures to be followed in giving effect to the
provisions of this Article.

Note: The following supplementary instructions have been issued

for giving effect to the above provisions :-

i)  When an employee applies for a leave, on medical
grounds or otherwise, the authority competent to sanction
such aleave should invariably issue orders in writing when
such a leave is refused or not sanctioned adducing the
grounds of refusal.

i)  Employees seeking leave on prolonged medical grounds
may be referred to the Medical Board at the Regional office
nearest to the residence of the employee so that they do
not get any succour on plea of inability on health grounds.
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i) The Disciplinary Authority while examining the
representation on show-cause notice should preferably
give a personal hearing to the employee before issue of
the finai order of loss of lien on the post, thereby terminating
the service of that employee.

v} The Disciplinary Authority should ensure that the posting
of a regular incumbent against a vacancy to that post
which has been rendered vacant by virtue of application
of provisions of the Article 81 (d), be kept pending till the
disposal of appeal or 90 days after the date of termination
whichever is later. This is to ensure the vacancy at the
piace of last posting of appellant, when the appeal has
been disposed of favourably by the Appellate Authority.

v)  Consequent upon disposal of the appeal by the Appellate
Authority, if the employee does not join his duties at the
assigned place of posting within the stipulated date
without assigning any reason thereof, the Commissioner,
Kendriya Vidyalaya Sangathan may be informed
immediately, who will be atliberty to prevail over the order
of Appeliate Authority and pass order as deemed fit.

vi)  The personal file alongwith service book and the case file
of the appellant maintained at the Regional office may
invariably be provided alongwith the comments on the
points of appeal. The Disciplinary Authority shouid also
specifically mention the grounds or consideration on
which the leave was refused to the employee.

vi) Before issue of the Show-Cause Notice under Article 81
(d) to an employee who is unauthorisedly absent, his /
her appointment order should be checked to confirm his
Appointing Authority. Accordingly, Show-Cause Notice as
well as removal order should not be issued by an officer
below in rank of his/her Appointing Authority.

Article 82. Suspension :

(1)

The Appointing Authority or any authority to which it is
subordinate or the Disciplinary Authority or any other authority
empowered in that behalf by the Chairman of the Sangathan,
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by a general or special order, may place an employee under
suspension in the following circumstances :-

(@) Where a disciplinary proceeding against him is
contemplated or is pending; or

(b) Where, in the opinion of the aforesaid authority, the
employee has engaged himself in activities prejudicial to
the interest of the security of the State; or

(c) Where a case against him in respect of any criminal
offence is under investigation, inquiry or trial.

However, where the order of suspension is made by anauthority
lower than the Appointing Authority, such authority shall
forthwith report to the Appointing Authority the circumstances
in which the order was made.

An employee shall be deemed to have been placed under
suspension by an order of the Appointing Authority

(a) with effect from the date of his detention, if he is detained
in custody, whether on a criminal charge or otherwise,
for a period exceeding forty-eight hours.

(b) with effect from the date of his conviction, if, in the event
of a conviction for an offence, he is sentenced to a term
of imprisonment exceeding forty-eight hours and is not
forthwith dismissed or removed or compulsorily retired
consequent to such conviction.

Explanation : The period of forty-eight hours referred to in
clause (b) of this sub-rule shall be computed from the
commencement of the imprisonment after the conviction and
for this purpose, intermittent periods of imprisonment, if any,
shall be taken into account.

Where a penalty of dismissal, removal or compulsory
retirement from service imposed upon an empioyee under
suspension is set aside on appeal or on review under these
rules and the case is remitted for further inquiry or action or
with any other directions, the order of his suspension shall be
deemed to have continued in force on and from the date of the
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original order of dismissal, removal or compulsory retirement
and shall remain in force until further orders.

(4) Where a penalty of dismissal, removal or compulsory
retirement from service imposed upon an employee is set aside
or declared or rendered void in consequence of or by a decision
of a court of law and the Disciplinary Authority, on consideration
of the circumstances of the case, decides to hold a further
inquiry against him on the allegations on which the penalty of
dismissal, removal or compulsory retirement was originally
imposed, the employee shall be deemed to have been placed
under suspension by the Appointing Authority from the date of
the original order of dismissal, removal or compulsory
retirement and shall continue to remain under suspension until
further orders

(5) (a) An order of suspension made or deemed to have been
made under this rule shall continue to remain in force
until it is modified or revoked by the authority competent
to do so.

(b) Where an employee is suspended or is deemed to have
been suspended (whether in connection with any
disciplinary proceeding or otherwise) and any other
disciplinary proceeding is commenced against him during
the continuance of that suspension, the authority
competent to place him under suspension may, for
reasons to be recorded by him in writing, direct that the
employee shall continue to be under suspension until the
termination of all or any of such proceedings.

(c) An order of suspension made or deemed to have been
made under this rule may at any time be maodified or
revoked by the authority which made or is deemed to have

made the order or by an authority to which that authority
is subordinate.

(6)  The Competent Authority may, in the interest of the Sangathan/
Vidyalaya restrict the movement of an employee placed under
suspension and prohibit him from entering any area or building
of the Vidyalaya. The suspended employee shall not leave the
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station without prior permission from the Competent Authority,
in writing.

Article 83. Penalties

The Penalties to be imposed on the employees will be the
same as provided in CCS (CCA) Rules — 1965.

Article 84. The Executive Committee shall be empowered undgr Rule
13 of CCS (CCA) Rules, 1965 to initiate disciplinar_y proceedings or
to direct the Principal to institute proceedings against an gmployee
of the Vidyalaya on whom he is empowered to impose penaltle§ under
CCS (CCA) Rules, 1965,

Article 85. Standard Forms

Standard forms shali be the same as provided in CCS. (CCA)
Rules, 1965. The Standard forms of (i) order of susp_?nSIon, (ii)
certificate to be furnished by the suspended employee,_(lu) order_for
revocation of suspension order, (iv) charge shegt for major penaltlgs,
(v) order relating to appointment of Inquiry Officer/Board of_.lnqulr.}.l,
(vi) form for forwarding the inquiry report to.the C“harged Officer (_vu)
memorandum of charges for minor penaltle_s (vii) order for taking
disciplinary action in common proceedings (ix) form of the order‘for
appointment of Presenting Officer and (x) form .of thg order placing
an Officer under suspension when he is detained in custody are
placed at Appendices XIV to XXIlI.
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CHAPTER - IX
ANNUAL CONFIDENTIAL REPORTS

Article 86. Guidelines for Preparation and Maintenance of

A_nnual Confidential Reports of the Staff of Kendriya
Vidyalayas.

Importance

In Fhe interest of efficiency of the Sangathan and also of the
of_ﬂcers/officials, the Annual Confidential Reports shall be written
with the greatest possible care so that the work, conduct
character and capabilities of the officers/officials reported upor;
can be. accurately judged from the recorded opinion. Officers
recordmg remarks shall realise the importance of these entries
as their own competency will be judged partly from the

confidential remarks they record about offi o -
under them. cers/officials working

Writing of Confidential Reports:

The following points shall be kept in mind while writi
Confidential Reports:- fle writing the

1) The Reporting Officer shall not be in a hurry to write the
ACRs of all the staff working under him in a single day or
two. He shall, however, plan writing the reports in a phased
manner and complete them within the period stipulated.

i) Whi!g reporting upon their subordinates in the Annual
Confidential Reports, the officers judging the subordinates
shall do so fairly, reasonably and with care and clarity so
that their verdict is legible and intelligible.

fif) Botlh th_e Reporting and Reviewing Officers shall indicate
the_lr opinion by writing out in full the appropriate adjectives
which best describe the officer/official’s qualities.

iv)  Cryptic, vague or non-committal remarks shall be avoided.
The reports containing entries which may not be
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meaningful shall be returned to the Reporting Officer for
reconsideration, amplification or explanation.

There shall be no hesitation on the part of the Reporting
Officer to record adverse remarks in justified cases. Such
entries shall, however, be based on established facts and
not on mere suspicion. Remarks like “doubtful character’,
“complaints received about taking illegal gratification”, shall
be avoided.

An entry relating to penalty awarded shall be recorded in
the report about the year in which the punishment order
is issued, indicating the period to which the incidents
leading to the disciplinary proceedings relate.

Every warning/reprimand/displeasure issued in writing
need not automatically find a place in the confidential
report. Only cases in which despite such warning efc.,
the officer/official has not improved, appropriate mention
of such warning, etc., shall be made in the Confidential
Report.

The Reporting Officer shall take into consideration the
self-appraisal of the work of the officer/official reported
upon while recording his views in the Confidential Report.

The Reviewing Officer shall consider it his duty to know
personally and form his own judgement of the work and
conduct of the officer reported upon. He shall exercise
positive and independent judgement on the remarks of
the Reporting Officer under different detailed headings in
the form of the report as well as general assessment. He
shall express clearly his agreement or disagreement with
those remarks, more particularly in regard to adverse
remarks.

It shali be ensured that no employee is adversely affected
by prejudicial reports recorded without proper
consideration. At the same time, none should be
rewarded for extraneous considerations, by excessively
flattering reports which are not based on facts, which may
prejudice just claims of relatively deserving officers/
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officials. An employee shali not, therefore, be graded
outstanding unless exceptional qualities and performance
have been noted about him. Grounds for giving such a
grading should be clearly brought out.

xi)  The Reviewing Officer shall be free to make his remarks
on points not mentioned by the Reporting Officer. Such
additional remarks would be necessary where the report
Is too brief, vague or cryptic.

Article 87. The Reporting Officers and Reviewing Officers for
Confidential Reports in respect of various ca

in Kendriya Vidyalayas shall be as under--

tegories of employees

S. Name of the Post Reporting Reviewing
No. ’ Authority Authority
1. Commissioner Vice-Chairman Chairman

2. Jt. Commissioner
(Admn.)

3. Jt. Commissicner
(Acad.)

4. Dy. Commissioner
(Admn./Fin./Pers.)
and Superintending
Engineer

5. Dy. Commissioner
(Acad./Trg.)

6. Asstt. Commissioner
(Admn./Fin.)

7. Asstt. Commissioner
(Acad./Sports)

8. Asstt. Commissioner
ROs

9. Education Officer
inZIET

Commissioner

Commissioner

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad.)

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad))

Jt. Commissioner
(Admn.)

JI. Commissioner
(Acad.)
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Vice-chairman

Vice-Chairman

Commissioner

Commissioner

Commissioner

Commissioner

Commissioner

Commissioner

Article 87
S. Name of the Post Reporting Review_ing
No. Authority Authority
10. Education Officer Dy. Commissioner Jt. Commissioner
in KVS (HQ) under whom (Admn./Acad)
one functions. under whom one
functions

11. Education Officer
in ROs

12. Sr. Admn. Officer/
Sr. Audit and
Accounts Officer
in KVS (HQ)

13. Principal/
Principal Gr.l|

14. Admn. Officer
in ROs

15. Audit & Accounts
Officer in ROs

16. Audit & Accounts
Officer in KVS (HQ)

17. Other Officers &
staff in ROs

18. Section Officers
in HQ

19. Technical Officers
in HQ

20. Other staff in the
" Finance, Admn &
Academics Wing

Asstt.
Commissioner

Dy. Commissioner
under whom
one functions.

{Chairman, VMC } |
= o { RS

Asstt,
Commissioner

Asstt.
Commissioner

Asstt
Commissioner
(Admn. & Fin.)

Admn. Officer/
Audit and
Accounts officer
under whom
one functions

Concerned
Branch Officer

Superintending
Engineer

Concerned
Section Officer
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Jt. Commissioner
{Acad.)

Jt. Commissioner
(Admn.)

Asstt.
Commissioner

Jt. Commissioner
(Admn.)

Dy. Commissioner
(Fin.)

Dy. Commissioner
(Fin.)

Asstt.
Commissioner

Concerned Dy.
Commissioner

Jt. Caommissioner
(Admn.)

Concerned
Branch Officer
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S. Name of the Post Reporting Reviewing

No. Authority Authority

21. Supdt. and other staff Audit & Sr. Audit and
in Accounts Wing Accounts Officer Accounts Officer
in KVS (HQ) concerned concemed

22. Teaching & Non- Principal Education Officer
teaching staff in KVs concerned

23. All other staff in Director Dy. Commissioner

ZIET (Trg./Acad.)

Note: 1) If the Reporting/Reviewing Officer is under suspension
when the Confidential Report has become due to be
written/reviewed, it shall be got written/reviewed by the
officer concerned within two months from the date of his
having been'placed under suspension or within ocne month
from the date on which the Report was due, whichever is
later. An officer under suspension shall not be asked to
write/review Confidential Reports after the time limit
specified here. ,

2) When the Reporting Officer retires or otherwise demits
office to leave service, he shall be aliowed to give the
report on his subordinates within a month of his retirement
or such demission of office. However, a Reviewing

Authority shall not review the Confidential Report after his
retirement.

Article 88. Time Schedule for Preparation and Submission of
Confidential Reports.

S.  Nature of action to be taken Date by which to be
No. taten in respect of
Teaching &
Non-teaching staff
i) Distribution of blank C.R. forms to all 318! March

concemed (i.e. to the officer to be reported
upon where self-appraisai has to be

given and to Reporting Officers where
self-appraisal is not to be given)
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Article 89
f action to be taken Date by which to be
f?!b Nature orac taken in respect of
| Teaching &
Non-teaching staff
. th .
i) Submission of self-appraisal to the 71 April
Reporting Officer by the officer to be
reported upon (where applicable)
iy Submission of Report by thg Reporting 15t April
Officer to the Reviewing Officer.
iv) Report to be completed by the Reviewing 301 April

Officer and sent fo Administration in
C.R. Section/Cell in the KVS(HQ).
The ACRs of the staff of Vidyalayas
upto the level of Vice-Principal will be
kept in the respective ROs.

Article 89. The formats of ACRs for various categories_ of pc_>sts in
KVS (HQ), Regional Offices and Vidyalayas are given in the
Appendices XXIV to XXIX.

Article 90. Communication of Adverse Remarks

All adverse entries in the Confidential Report_s shall be
communicated by the Reviewing Officer along with a mention qf ggod
points within one month of this being recorded. This comm_umcatlon
shall be in writing and a record to that effect shall be kept |n_the CR
dossier of the employee concerned. While commumcgtmg .th_e
adverse remarks to the employee concerned, thga time limit
prescribed viz., one month, within which repre_sentatlon is to be
submitted, shall be specifically brought to his notice.

Article 91. Representation against Adverse Remarks

i) Only one representation against adverse remarks. shgll be
permitted within one month of the date of communication of

such remarks.
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i)

i)

Note:

Such a representation shall be sent to the authority
communicating the adverse remarks, who shall forward the
same to the next higher authority with his own remarks.

A representation against the adverse remarks shall be decided
by the competent authority within three months from the date
of submission of the representation.

Where an appeall/representation against adverse remarks is
received after the expiry of the stipulated period of one month,
an explanation for delayed submission of appeal/representation
shall also be forwarded with the comments of the Reporting
and Reviewing Officers to the Appellate Authority. The Appeliate
Authority may at his discretion entertain the deiayed appeal/
representation if he is satisfied with the explanation for the delay.

The Appellate Authority shail be one stage above the Reviewing
Authority and appeals for expunction of adverse remarks shall
be dealt by the Appellate Authority.
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CHAPTER-X
MORNING ASSEMBLY

Article 92. All Kendriya Vidyalayas shall have a common prayer and
a common uniform.

(A)

Morning Assembly — The school day shall begin with the
Morning Assembly. All students, teachers and the Principal
shall attend the Assembly.

() The Morning Assembly shall begin with the common
prayer which shall include a Sanskrit Shloka ‘31T 1
eI, T AT SRR, yedt SR T followed by
the prayer in Hindi and shall end with another shloka S

meﬁm,mﬁm,m,m
fAfga! § wife! wfe! st

(iy The prayer shall be followed by :
" (1) Thestudents’ pledge
(2) Thought for the day

(3) Other activities like daily/weekly news, talks by
students and teachers

(4) Quiz/moral talk

(5) Silent prayer for two minutes

(6) The Nationéi Anthem

(7) The maré:hing song on dispersal

(i) The Principal shall ensure that the Morning Assembly is
managed and organized by students themselves under
the overall guidance and supervision of the concerned
teachers. VVarious Houses shall be given the responsibility
of organizing the Assembly on a rotation basis. The
common prayer shall be as given in Appendix — XXX,
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iv) The students shall take the following pledge after the
prayet :

“qIee BURT <9 B} 81 Td WAl arg—ge 8 & aren <
gror T TRy ¥ geE iy el ffey weefa woEd d
3 7 3 AT SIRIBN G BT RIS WET X B E
e w0, el ek et @1 wel Mey B §iR
e eT BT B WdER BT BH I 797 N SYari
& ufdy apTeR Y& B RIS av # 97a we v SR e
7 & g g e 8l

— o1y "

“India is my country and ali indians are my brothers and
sisters. | love my country and | am proud of its rich and
varied heritage. | shall always strive to be worthy of it. |
shall give respect to my parents, teachers, class-mates
and all elders and treat every one with courtesy. To my
country and my people, | pledge my devotion. In their well-
being and prosperity alone lies my happiness.

— JaiHind.”

Common Uniform

All students of Kendriya Vidyalayas shall have a common
uniform having a combination of white and navy blue. The
pattern of the uniform for boys and girls shall be as specified in
Appendix — XXXI.

All students shall come to school invariably in the prescribed
uniform. Cases of default, if any, observed in a Vidyalaya, shall
be dealt with a personal and persuasive manner. The parents,
if necessary, shall be reminded of their responsibility to send
their wards in proper uniform.

Common Badge

All students shall wear a common badge either embroidered
on the uniform or printed with the words written in Hindi and
English.

Kendriya Vidyalaya ... (name of station)

T LAt SR T34 r o SO (VI BT AH)

Article 92
Crest of the Sangathan

fevomas g werenfafEd ges!
T ™ QI §e e gt

(Searaafvg)

8 WY! WRIR® ¥qd—<ad 9 AATRS qE&T MHYT § T BT G TH
BT B | § MBI [AUS! 99 WS v & U @Y gerel @1fh g3
WY g B SN I B 0D AR F I G @Y I )
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(D)

(E)

Common Timings

The school timings shall be notified by the Commissioner. All
Kendriya Vidyalayas will have an eight period time table for six
hours ten minutes with a 15 minutes Morning Assembly and a
30 minutes’ recess.

Vacation and Breaks etc.

The total number of working days, during the academic year
i.e. from 15t April of the year to 318t March of the next year,
shall be 234 days which shall include time spent on activities
such as examinations and afternoon sports and games.

Vacations & Breaks would be as follows:

For Summer Stations

i)
i)

i)

Starting from the Monday closest to 6! May 07 weeks

Autumn break (coinciding with the Dussehra

holidays including Sundays and GOI holidays) 01 week

Winter break starting from 15t Monday of

January including Sundays & GOl holidays 02 weeks

For Winter Stations

i)

i)

Starting from the Monday closest to

8th December 09 weeks

Autumn break (coinciding with the Dussehra

holidays including Sundays and GOI holidays) 01 week

Very Cold Stations

Winter vacations for KV Leh, Nubra, Zanskar,
Chushul, Kargil and Tawang (without any
break for autumn, starting with the Monday

closest to 8 December.) 10 weeks

Holidays at the discretion of the Principal 07 days
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CHAPTERXI

ADMISSION GUIDELINES

Article 93. Admissions in Kendriya Vidyalayas shall be requlated by
the following guidelines :

1.

Definitions :

Unless the context otherwise suggests, the definition of the
following terms would be as follows :

() Central Government employees — an employee who
draws his emoluments from the Consolidated Fund of
india.

(i) Transferable — an employee who has been transferred at
least once in the preceding 7 years shall be deemed to
be transferable.

(iiiy Transfer — an employee would be treated as transferred
only if he / she has been transferred by the competent
authority from one place / Urban Agglomeration to another
place / Urban Agglomeration which is at a distance of at
least 20 kilometers.

(iv) Autonomous Bodies / Public Sector Undertakings — The
organizations which are fully financed by the Government
or where the Government share is more than 51% would
be deemed to be Autonomous Bodies / Public Sector
Undertakings.

Priorities in admission :
The following priorities shall be followed in granting admission ~

(a) In Kendriya Vidyalayas under Civil / Defence Sector

(i)  Children of transferable Central Government
employees including ex-servicemen,

(i) Children of non-transferable Central Government
employees including ex-servicemen;

(i) Children of transferable and non-transferable
employees of Autonomous Bodies / Public Sector
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Undertakings / Institutes of Higher Learning of the
Government of India;

(iv) Children of transferable State Government
employees;

(v) Children of non-transferable employees of the State
Government;

(vi) Children of transferable and non-transferable
employees of the Autonomous Bodies { Public
Sector Undertakings / Institutes of Higher Learning
of State Government;

(vii) Children from any other category.

(b) Kendriya Vidyalayas under Public Sector

Undertakings / Institutes of Higher Learning :

()  Children of employees of the Undertaking / Institute
of Higher Learning which finances-the Kendriya
Vidyalaya fully,

(i) The priorities given for Kendriya Vidyalayas under
civil / Defence Sector will follow in the same
sequence, thereafter.

3. Eligible age for admission :

(a)

A child must be at least 5 years old on 15t April of the
academic year in which admission is being soughtinclass
|. For subsequent classes, the eligible age would be
reckoned with reference to 15! of April with a proportionate
increase over 5 years.

For Kendriya Vidyalaya, Moscow, the reference date for
determining the eligible age would be 30" September of
the year.

An upper age limit for admission shall be fixed as the
minimum age limit pius 2 years. No child would be eligible
for admission in a class if his age is more than this
maximum age prescribed. The maximum age would be
further relaxed by 2 years for handicapped children.
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There shall be no requirement of minimum age for
admissions in KV Kathmandu.

4, Method of Admission :

(a)

(o)

For Class |- No admission test shall be conducted for
admission to Class |. All applications received would be
divided into the seven categories as per para 2.
Admissions shall be given in order of priority to the extent
vacancies are available. When a stage is reached that
the list of one category cannot be fully accommodated
for admission, the following procedure shall be adopted :

(i) Ifthe listis of children of category |, short listing for
admissions would be done on the basis of the
number of transfers of the parents during the last 07
years. The children whose parents have been
transferred more number of times would get
precedence over children whose parents have been
transferred less number of times.

(iy If children of transferable Central Govt employees
fall in category |l like in project sector KVs, short
listing for admission in Class | will be done on the
basis of the number of transfers of the parents during
the last 07 years for the said category.

(i) If the list is of any category other than (i) & (ii) above,
the names of all children of that category alone would
be written on small slips of paper separately and
placed in a box after suitabiy folding the slips. Children
from this category would be selected by a draw of
lots from the slips so placed in this box. For
transparency, this draw of lots shall be done in the
presence of the concerned parents to the extent
feasible.

Class Il and above except Class Xl — For admission to
these classes, an admission test would be conducted
and a merit list prepared for each category of priority
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separately. Admission would be given in order of merit
going by the sequence of the categories as prioritized in
para 2.

Candidates securing less than 35% marks in each subject
and less than 40% marks in aggregate would not be eligible
for admission irrespective of their category in the priority.

Admission test would be conducted in the following
subjects -

(i)  Primary Classes (except Class 1) ~ English, Hindi
and Maths.

(i)  Middie classes — Hindi, English, Maths. and General
knowledge

(i) Secondary classes — Hindi, English, Maths, Social
Studies and Science.

Some concession can be given for deficiency in language,
(Hindi & English). An assurance would be required in
writing from the parents that the language deficiency in
the child would be removed within the academic session.

Class XI— Fresh admissions would be made in the order
of merit in the sequence of categories of priorities on the
basis of Board results of class X. There will be two distinct
situations for admission in Science and Commerce
streams.

One situation would be where adequate number of eligible
children are available for admission to the streams from
amongst students passing class X from KVs as well as
from amongst students from other schools seeking
admission in a KV with the requisite eligibility.

The second situation wouid be where adequate number
of eligible children are not available for the stream from
amongst students passing class X from KVs as well as
from other schools. The cut off marks for admission in
both these situations would be as follows :

116

|
}

Article 93

Provision for admissions
in situation wherein
adequate number of
eligible children are
avallable

Provision for admissions
in situation wherein
adequate number of
efigible children are not
avaifable

A. Science Stream

i) Science

i)

with
Mathe-
matics

Science
without
Mathe-
matics

» A minimum of 55%
marks in Maths and

» A minimum of 55%
marks in Science and

» A minimum of 60%
marks in Maths &
Science taken
together and

» A minimum of 55%
marks in aggregate
of all subjects.

» Science without
Mathematics may be
allowed if the student
has 60% marks in
Science and a
minimum of 55%
marks in aggregate
of all subjects.

B. Commerce Stream

# A minimum of 50%
marks in aggregate
of all subjects.
Mathematics can be
offered with Commerce
if the student has
obtained a minimum
of 55% marks in
Mathematics.

# A Minimum of 52%
marks in Maths and

» A minimum of 52%
marks in Science

» A minimum of 57%
marks in Maths and
Science taken together

» A minimum of 52%
marks in aggregate of
all subjects.

» Science without
Mathematics may be
aliowed if the student
has 57% marks in
Science and a
minimum of 52%
marks in aggregate of
all subjects.

» A minimum of 47%

marks in aggregate of
all subjects.
Mathematics can be
offered if the student
has obtained minimum
of 52% marks in
Mathematics.
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C.

Introduction of Informatics Practices

Offering Informatics Practices as an elective subject at plus
two stage in Class X| would be based on the marks obtained
in Class X examination irrespective of whether the students
have taken Science, Commerce or Humanities Stream.
Admissions would be granted as per the combined merit list
to any number of students that the Vidyalaya is in a position to
handle with a provision of at least one computer for two
students.

Humanities Stream :

All students of Kendriya Vidyalayas if they are declared
successful by the CBSE. Humanities with Mathematics can
be offered if 55% marks are obtained in Maths.

Following concessions will be allowed for admission to
Science and Commerce Streams :

(i) students belonging to SC/ST may be given a maximum
concession of 05 marks in an individual subject, or a
maximum concession of 05 marks spread over different
subjects so that the total concession in all these subjects
taken together does not exceed 05 marks.

(i) The following relaxation will also be granted to students
who have participated in games and sports meet /
scouting and guiding / NCC / Adventure activities at various
levels :

N.C.C. Scouting/  Adventure Relaxation

Guiding Activities in marks

Sports &
Games

Participation ‘A’ certificate Rashtrapati  NIL 07 Marks
at SGFl{or and partici- Award
equivalent  pationin Certificate
level) Republic
Day parade/

P.M. Rally
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S, Sports & N.C.C. Scouting/  Adventure Relaxation
No Games Guiding Activities in marks
(b) Participation ‘A’ certificate Rajya NIL 05 Marks
at KVS and Best Puraskar
National/ Cadetin Award
Statelevel Distt/State Certificate
level with 07
Proficiency
Badges
(c) Participation ‘A’ certificate Tritiya Participa- 02 marks
at KVS Sopan tionin at
Regional/ Certificate least one
Distt. Level with 05 10 days’
Proficiency adventure
Badges activity

The concession may be spread over different subjects or added to
the aggregate marks obtained in Class X in such a way that the total
concession taken together does not exceed the maximum iimit of 7
marks as given in the above table.

(i) Admission of non-eligible children of Embassy Officers
in KV Kathmandu in Class XI Science will be decided by
the Commissioner, KVS, on case to case basis.

(a) Principals may admit children in Class Xi over and above
the class strength who have secured 80% or more marks
in class X examination irrespective of their category by
giving priority to children passing from CBSE upto the
class strength of 55 in each section.

(b) Admission in Class X and Xll may be considered by the
Assistant Commissioners of the Regions concerned
subject to the children fulfilling the following conditions:

{1) The vacancies are available.

(2) The parent has been transferred to the station where
the admission is sought in the same academic
session. However, if the average strength in classes
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X and Xl remains below 35 till the last week of July,
chiidren passing class |X and XI from CBSE affiliated
schools of the station may be admitted, if they fulfill
other eligibility conditions.

(3} The child has been in the same course of studies
i.e. in a CBSE affiliated school.

(4) The child must have obtained not less than 50%
marks in class |X / Xl examination as the case may
be.

(5) The child should be eligible as per KVS admission
guidelines.

(6) The combination of subjects is available in Kendriya
Vidyalaya.

5. Reservations :

(a)

(b)

f{

15% seats for Scheduled Castes and 7.5% for Scheduled
Tribes would be reserved in all fresh admissions.

3% seats will be horizontally reserved for handicapped
children — blind, orthopaedically handicapped and hearing
impaired etc. Horizontal reservation would mean that 3%
of 15% would be reserved for handicapped children of
SC, 3% of 7.5% would be reserved for handicapped
children of ST and 3% of 77.5% would be reserved for
handicapped children of general! categories.

In case any of these quotas remain unfilled, the seats
would be filled up by admitting children of respective
category corresponding to the provisions (a) & (b) above
and in case of non-availability of reserved category by
candidates of any other category.

6. Special Provisions :

The following special provisions will be operative for
admissions :—

(@)

Following categories of children would be admitted over
and above the class strength :

120

RS ‘el ..~ - A S . -

Articie 93

(i) Childrenand dependent grand-children of Members
of Parliament.

(i) Children and grand-children of serving and retired
KVS employees.

(i) Children of Central Government employees who die
in harness.

(iv) Children of recipients of Param Veer Chakra,
Mahaveer Chakra, Veer Chakra, Ashok Chakra, Kirti
Chakra and Shourya Chakra.

(v) Children of recipierts of President's Police Medal
for gallantry and Police Medal for gallantry.

(vi) Meritorious sports persons who have secured |, Il or
Il position in SGFI/CBSE/National/State level games
organized by the Govt.

(vii) Recipients of Rashtrapati Puraskar in Scouts &
Guides.

100 children of employees of the Ministry of HRD would
be admitted every year over and above the class strength
on orders to be issued by the KVS(HQ).

60 admissions in Kendriya Vidyalayas located in Delhi
and 15 children in hostels in Kendriya Vidyalayas located
outside Delhi of employees of the Ministry of External
Affairs would be admitted each year on orders to be issued
by KVS(HQ) over and above the class strength. These
would be subject to the following conditions for the two
categories -

(i) 60 admissions in Kendriya Vidyalayas located in
Delhi would be utilized exclusively for children
returning from abroad along with their parents after
their posting. Seats under this provision remaining
unutilized at the time of normal admissions will
remain as such and will be utilized for children who
return to India after the beginning of the academic
session and up to the half yearly examination.
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Children who return to India after the half yearly
examination of the KVs would be considered for
admission at the beginning of the subsequent
academic year. All these admissions will be subject
to the condition that not more than 5 children would
be admitted in one school in an year and that the
children would be submitting a transfer certificate of
a school abroad, in which they had been studying
prior to seeking admission in a KV.

(i 15 seats for admission in hostels in Kendriya
' Vidyalayas outside Delhi would be limited only to the
children whose parents are going abroad on a
posting to a station which does not have adequate
educational facilities. The required information in this
respect would need to be given by the Ministry of
External Affairs.

15 children of employees of the Research & Analysis
Wing would be admitted over and above the class
strength on orders to be issued by KVS(HQ). Of these, a
maximum of 5 seats would be given in Delhi and the
remaining would be outside Delhi.

10 seats in. each section of class | and 10 seats in all
other classes put together will be reserved every year for
children of the sponscring agency in all schools except
those specifically notified otherwise by the Commissioner.
In Civi! Sector schools sponscred by the State
Government, the children of State Government employees
would come under this provision. Admission to class |
would be within the approved strength of the section while
for the remaining classes, it would be allowed over and

‘above the approved class strength subject to a maximum

of 2 in a section.

2 children would be admitted at the discretion of the
Chairman, VMC, each year over and above the class

strength in any class except class X and X, if otherwise
found eligible
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7. Class Strength :

(@)

Fresh admissions shall be done in each section of each
class upto 35. in respect of Kendriya Vidyalayas in North
Eastern Region, hard stations and declared locations,
such admissions would be done up to 40 in each section
in each class. The Executive Committee shall be
competent to raise the class strength to 45 for N.E.
Region, hard stations and other declared locations and
up to 40 in all other locations for admitting children of
category | only in the Vidyalaya.

Commissioner may allow up to a limit of 5 more children
beyond these limits for admitting children of Central
Government employees including defence and para -
military forces who could not get admission because of a
posting to a place where a KV does not exist or because
of alate transfer.

8. Schedule and Procedure for admission :

(a)

()  An advertisement would be issued by the Regional
Office in the local newspapers at the cluster levelin
the last week of December giving the admission
schedule for registration etc. and inviting children to
have themselves registered for admission in
Kendriya Vidyalayas. This advertisement shall
indicate that admissions in Kendriya Vidyalayas are
not restricted to Central Government employees and
are open to all, only certain priorities have been laid
down as per which children of different categories
would receive priority in admission. The reservations
for SC, ST and Physically Handicapped shall also
be indicated. '

(i) There will be no distinct dates for sale of forms and
registraticn of children. Both these activities shall .
proceed together. Accordingly, the registration for all
classes, except class XI, shall open from 15t January
and in case vacancies remain, even after the first

123




Article 93

(i)

(iv)

(vi)

list of admissions is out, and shall continue thereafter
till the iast date of admissions.

For Class |: First admission list based on registration
up to 318 January would be displayed on 5t
February and admissions would be granted
thereafter. This list would be of 30 children per section
of KVs where class strength is upto 35 and for KVs
in NE Region, hard stations and declared locations
where the class strength is 40, the first list would be
of 35.The 2" list of the remaining 5 children would
be displayed on 25" March on the basis of
registration up to 20" March. For Pre-Primary
Classes: The first list of 20 children would be
displayed on 5" February based on registrations up
to 318t January. The second list of the remaining 5
children would be displayed on 25" March for
children registered upto 20" March. For all other
Classes except Class XI: Lists of admissions would
be displayed on 10" April based on registrations upto
05 April.

For SC, ST and Physically Handicapped children, if
their quota has been dereserved while bringing out
the first list of admissions on 5" of February, and
second list on 25M of March and if such children
approach the school later for admission after 25" of
March, they may be granted admission up to their
quota from within the 5 additional seats permissible
under clause 8(a) of the admission guidelines.

In case the number of children seeking registration
is less because of which all 35 seats have not been
filled up, the Principal shall issue a second
advertisement notifying the availability of vacancies.
Admissions in such a case may be made even after
315t July and up to 30" November with the approval
of the Chairman, VMC, following the provisions of
Clause 5 of Admission Guidelines.

Admissions shail be made with the approval of the
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Executive Committee of the Vidyalaya. In all cases
where children have been registered for admission
but the Executive Committee does not approve the
admissions upto the full sanctioned strength of the
class, the Principal shalt intimate this to the Assistant
Commissioner by the 5" of April and with the
approvai of the Assistant Commissioner shall grant
admission to children as per the admission
guidelines for the remaining seats by 15" of April.

Registration for class Xl shall be taken up
immediately after the declaration of CBSE results of
class X and admissions upto the full strength of the
class shall be completed by the 201 of June. In case
there is any difficulty in admitting children upto the
full strength because of the Executive Committee of
the Vidyalaya not approving the same, the procedure
as laid down for other classes above shall be
followed and admissions up to the sanctioned
strength of the class shall be made by the 51 of July
with the approval of the Assistant Commissioner.

For admisston of children securing 80% or more
marks in class X, if the number of such children
seeking admission is very large, the children passing
out from the CBSE shall be given priority and given
admission first. Only thereafter children passing out
from other Boards shall be considered. Children
passing out from other Boards may be admitted only
up to a class strength of 55 in order of their merit.

Registration Forms would be made available by the
Principal on payment of Rs.50/-.

Registration forms, complete in all respects and
accompanied by all required documents must be
submitted in the Vidyalaya Office within the prescribed
date.

Attested copies of the following documents would be
required to be submitted along with the application forms
for registration :
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(i)

(i)

(iv)

For Class |, certificate of proof of age in the form of a
birth certificate issued by the authority competent to
register births. This will include notified area
committees like Municipal Corporation, extract about
the date of birth from records of Village Panchayat,
Military Hospital, or service records of Defence
personnel. For later classes, the date of birth
recorded in the Transfer Certificate issued by a school
recognized by the State Education Department would
be accepted.

For grand children of Members of Parliament or KVS
employees, a proof of relationship of either of the
child’s parents with the Member of Parliament or KVS
employee. For grand children of Members of
Parliament, a declaration of dependency would also
be needed.

A certificate that the child belongs to the Scheduled
Caste / Scheduled Tribe wherever applicable, issued
by the competent authority. A certificate in respect
of either parent may be accepted initially for the
purpose of admission, if this certificate is not available
for the child.

A certificate from the Civil Surgeon / Rehabilitation
Centre or any other Competent Authority as defined
by Govt of india O.M.No.36035/5/88/Estt(SCT) dated
4™ May 1999 certifying the child to be handicapped,
wherever applicable. in cases where the handicap
of the child can be visually seen by the Principal, the
child may be accepted as handicapped even without
a certificate.

A service certificate showing the number of transfers
during the preceding 7 years duly signed and
stamped by the Head of Office bearing the name,
designation and-other relevant particulars in capital
letters. ' '
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(vi) A certificate of retirement for uniformed Defence
employees.

Mere Registration will not confer a right to admission.

2. incomplete application forms shall normally be rejected.
In case of vacancies remaining, the Principal may allow
completion of the form later at his discretion.

3. Admissions secured on the basis of any wrong certificate
shall be cancelled by the Principal forthwith and no appeal
against such action of the Principal shall be entertained.

4.  \When a child is registered for admission to class | in a
Kendriya Vidyalaya, but before the declaration of the resuilt
his parent is transferred to another station, the child should
be deemed to have been registered for admission in the
Kendriya Vidyalaya at the station of posting even if the
last date of admission at that place has expired.

Equivalence Of NIOS Certificates / Levels

The following pattern shall be applied while considering
certificates issued by the National Institute of Open Schooling
(NIOS) jointly with partnering NGOs for the purpose of
admission in Kendriya Vidyalaya:

A Level — Equivalent to Class il or Il of the Southern States
where elementary stage is only till Vil

B Level - Equivalent to Class V/ 1V
C Level — Equivalent to Class Vill / VII

The last date for admission and the competent authority to
allow it will be as follows :

A Upto31stJuly
B - Upto 30% November

Principal
Chairman VMC/
Commissioner KVS

C The last date for admission of the children of Embassy
Officers in Kathmandu, who come on transfer can be

relaxed.
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11, Children who have not completed one academic session in
the Vidyalaya of their initial admission will not be automatically
entitled for admission to another Vidyalaya, except ifthe parents
have been transferred to another location after the admission
of the child. Admissions of the children, whose parents have
been transferred after the admission of the child, would be
done only after the approval of the Assistant Commissioner.

12. AK.V. child who went abroad with his parents on their deputation
to a foreign country will be admitted to the corresponding class
on their return to India by the Principal of the concerned KV
over and above the class strength.

Article 94. ADMISSION TO PRE-PRIMARY CLASSES

Kendriya Vidyalayas having three sections or more in all
classes upto class X may start upto two sections of Pre-primary
classes on self-financing basis with the foliowing guidelines:

1. The Kendriya Vidyalaya should have spare classrooms of
suitable size on the ground floor.

2. A development fee @ Rs.300/- per month from each child shall
be charged.

3. Admission shall be given as per the priority categories
applicable for class 1. For category | children, the admission
will be granted as per the number of transfers. in case of other
categories, if the number of children is more than the seats
available, lottery among the children of the relevant category
shall be followed for selection of chiidren.

4, The class strength shall be between 20 to 25 only in a section.

o.  The age of the child for admission shall be four years on 15t
April of the year of admission. The upper age limit shall be 5
years.,

6. The schedule for registration and admission shall remain the
same as applicable to class I.
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The Vidyalaya shall engage a Nursery Trained Teacherand an
Aaya, on part time basis with consolidated emoluments to be
decided by the Executive Committee.

The Nursery Teacher and Aaya shall not be taken on rolls of
the school and a separate Attendance Register shall be
maintained and the same persons who are engaged by the
Vidyalaya shall not be retained year after year, so as to avoid
legal problems in future.

Some transport, if required, may be organized with the help of
the PTA, on payment basis.

Admission to Class | to the children of Pre-Primary will be
granted automatically in the subseduent year. But these children
shall be distributed in various sections of Class | evenly as far
as possible.

A Common Prayer for nursery classes, which is to be adopted
shall be as given at Annexure — XXXII.

The children should learn etiquettes, good manners and things
of national importance viz. national bird, national animal,
national song, national anthem etc.

The children should be made aware of personal hygiene and
health. They should be advised to use apron while having their
food.

The teachers should converse with the children both in English
and Hindi so that the proficiency of two languages, which is
required for the children, is developed and enhanced.

Some written work can be taken up from November onwards.
Counting from 1-20 in Mathematics, capitals of alphabets in
English, vowels in Hindi and cursive writing could be taken up.

The assessment of these children should be done twice in a
year : first upto 315! October and second on 315 March. The
assessment is to be done by awarding of grades against
various learning competencies, personal traits efc.

129




Article 95 Article 97

17. The teacher will maintain a daily record of activities etc. being
done in the class and a separate folder/profile for each child.

18.  The children could be taken for excursion to a nearby place.
The expenditure on transport and refreshment could be met
out of the Vidyalaya Vikas Nidhi.

19.  The duration of the school for these children shalt be four hours.

20. The uniform of the children shall be the same as for other
classes.

Article 95. ADMISSION WITHOUT TRANSFER CERTIFICATE

Direct admission, i.e. admission without a transfer certificate
shall be made only up to class VI. If a pupil, who has not previcusly
attended any recognized school, applies for admission to any one of
the classes !l to VI, his parent/ guardian shall be required to give full
history of his previous education and submit an affidavit to the effect
that his ward has not attended any recognized schooi till then. He
shall also be required to produce a certificate of proof of age as
required for Class I. If a seat is available in the class to which
admission is sought, the Principal shall arrange a special test to
determine the suitability of the pupil for admission to that class.
Admission shall be granted if the pupil passes in the special test. If
the parent/ guardian’s statement under this clause is found to contain
any wilfull misrepresentation of date of birth or other facts regarding
the pupi's eaucational career, the Principal shall cancel the admission
and report the matter to the Regional office.

Article 96. A pupil coming from a recognized school or a Kendriya
Vidyalaya shall not be admitted to a class higher than the one in
which he was studying, except in the case of those who have
successfully passed the annual examination of the class in which
they had been studying and have been promoted to the next higher
class.

Article 97. If on administration of a test for admission to a particular
class, a pupil is found unsuitable for the class, this shall not entitle
the pupil for admission to the next lower class automatically without
an admission test.
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Article 98. A pupil who fails once at the annual examination (clags f
to IX and Xi) may be admitted to the same class in the next session
of the same or any other Kendriya Vidyalaya. A pupil who fails twice
at the annual examination shall not be admitted even in special cases.

Article 99. A pupil who fails in the Board'’s final examination at the
end of class X and Xl shall be admitted as a regular student for one
year within the permissible limit of the class and fee will be gharged
from him at the same rate as from a regular student of Science or
Humanities or Commerce group as the case may be.

Article 100. EQUIVALENCE OF CLASSES :

Forthe purpose of deciding admission to any class of a stud_ent
who joins the Kendriya Vidyalaya after completing a stage of educaho_n
in any State / Union Territory in India, the equivalence of classes in
Kendriya Vidyalayas and classes in High / Higher Secondary schools
of various States should be strictly observed.

Article 101. The form of transfer certificate to be issued to students
desirous of migrating out of the Vidyalaya shall be as placed at
Appendix XXXII.

Article 102. For admission in TC cases, no affidavit need be caile_d
for verification of the genuineness of the Transfer Certificate. T_hls
may be done by sending back the third copy of the T.C. to the issuing
Vidyalaya for confirmation.

Article 103. CHANGE OF DATE OF BIRTH

The Principal shall ensure with particular care that the proof of
date of birth of a pupil is furnished by the parent / guardian in the form
of a satisfactory evidence of the date of birth such as an gxtract. from
the birth register from Municipal Committee or Corporation/ Village
record etc. This shall be preserved in the Vidyalaya records. The
date of birth extract of the child from the birth register shall be recorded
with scrupulous accuracy on his first admission to the Vidyalaya. in
the case of pupils coming on transfer from another Vidyalaya or any
other recognized institution, the date shown in the transfer certificate
shall be noted in the Vidyalaya records. The date of birth once recorded
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shall not subsequently be altered except with the special permission
of the Sangathan, and shall be entered accurately in all subsequent
age-entries in registers, certificates or applications for admission to
public examinations.

Article 104. RULES FOR CORRECTION OF DATE OF BIRTH :

(1)

(2)

The parent/guardian requesting for a change in date of birth of
a student shall submit an application in duplicate in the
prescribed proforma given in Appendix XXX{V. The application
shall be accompanied by the following documents :

(i)  An affidavit, deciaring the correct date of birth, made before
a First Class Magistrate; or

(i)  Acertified extract of the Municipal Committee/Corporation/
Village Birth Register, showing the entries pertaining to
the date of birth of the student; or

(i) A certified extract from the service record of Defence
Service personnel, showing the date of birth of all the
children born to him; or

(iv) A copy of the first admission form filled in by the parents
at the time of admission to the school in respect of the
student.

Note : The affidavit to be furnished by the parent of the child

shall inter alia give the date of their marriage and the dates
of the birth of all the children born to him, irrespective of
whether they are dead or living.

On receipt of such an application together with the above
documents, the Principal shall carefully check up the particulars
and put up the case to the Chairman of the Vidyalaya
Management Committee. If the Chairman of the Vidyalaya
Management Committee is satisfied that the request for change
in the date of birth is genuine and that wrong entry in this
connection was originally made due to bonafide mistake on
the part of the parent / guardian, he may recommend the
proposed change to the Regional Office under his own
signature. On receipt of this specific recommendation, the
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Assistant Commissioner shall take a decision as to whether
or not the request for change in the date of birthis to be agreed
to and accordingly, communicate the decision to the Principal
of the Vidyalaya.

Once the application form of the candidate for a Board
examination has been forwarded to the Central Board of
Secondary Education and Qualifying Certificate etc. has been
issued by the Central Board, no correction in the entry with
regard to the date of birth shall be made without the previous
sanction of the Central Board.

The Principal shall ensure with particular care that the proof of
date of birth of a pupil is furnished by the parent/guardian in the
form of a satisfactory evidence of the date of birth such as an
extract from the birth register from Municipal Committee or
Corporation/Village record etc. This shall be preserved in the
Vidyalaya records. If, for any convincing reason to be recorded
in writing, the parent/ guardian is unable to furnish documentary
evidence, he shall be asked to furnish an affidavit declaring
the correct date of birth of the child, stating inter-alia that the
date of birth of the child as given in the affidavit now furnished
shall not be changed at a subsequent date. The date of birth
once recorded shall not subsequently be altered except with
the special permission of the Sangathan and shall be entered
accurately in all subsequent age-entries in registers, certificates
or applications for admission to public examinations.




Article 105

CHAPTERXIi
RULES FOR EXAMINATION AND PROMOTION

Article 105. The Sangathan shall follow a system of continuous and
comprehensive evaluation of a pupil’'s achievements in academics.

Tests & Examinations:

In each academic year, the Vidyalaya shall hold the following

tests and examinations: :

A,

Unit Tests from class VI onwards:

i) There shall be a minimum of three unit tests to assess
the pupils’ progress throughout the year. The duration of
unit tests will be uniformly 90 minutes each for all subjects.

i) During the days of the unit tests, the first three periods
shall be left for the test. Normal school classes will be
held from the 4™ period onwards after giving a break of
10 minutes. The remaining 5 periods will be held as usual
as per the regular time-table without any change.

i) Each unit test would be of 40 marks. The total marks for
3 unit tests will, therefore, be 120. In the final result card,
the weightage for unit tests will be arrived at 20 by dividing
the total marks by 6.

V) The question papers for the unit tests shall be prepared
at the school level and should be common to all sections
of the class.

v)  Suitable seating arrangement will be made for each test.
vi)  The school will provide stationery to the children.

vii)  The answer books will be returned to the children after
evaluation and recording of marks in the marks lists.

Cumulative Examinations:
Half yearly:

This will be conducted in the third week of November covering
the entire syllabus up to that period. The duration of this

134

Article 1056

examination will be 2 hours 30 minutes for classes VI to Vil
and 3 hours for classes I1X and Xi with formal seating
arrangement. The question papers of each subject would be
of 100 marks which will be reduced to 20 for final assessment.
The results shall be used by the teachers to modify their
instructions for fuller achievement of the objectives by
organizing special instructions/classes wherever individual
weaknesses have been identified.

Session Ending Examination:
i)  This shall be conducted in the third week of March.

i) The entire course prescribed for the year shall be covered
in this examination.

i) The duration of each paper shall not exceed 3 hours for
classes IX and X! and 2 hours 30 minutes for classes VI
to VIl for each subject.

iv)  This shall be supervised by the Region with a common
set of question papers. The evaluation shail be done at
the cluster level under the supervision of the Education
Officer or his representative.

v)  The question papers of each subject shail be set for 100
marks which will be reduced to 40 for final assessment.
Papers in subjects involving practical work in classes IX
and Xl shall be set on CBSE pattern i.e.

Class I1X Theory 75 marks

Practical 25 marks Total 100
Class XI Theory 70 marks

Practical 30 marks Total 100

A student will have to pass separately in both theory and
practical in class Xl as is done in CBSE examinations.

Pre-Board Examinations

There shall be a minimum of three pre-board examinations for
classes X and X! before the students go in for the actual Board
examination.
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In these pre-board examinations, there shall be common
question papers in each subject which shall be prepared by
the Regional office. However, the evaluation of the answer
sheets shall be done at the Vidyalaya level.

Register of Examination Results

The Principal shall maintain a register of examination results
in which the consclidated results of all the tests/examinations
held shall be recorded class-wise and subject-wise, together
with a description of the measures taken to remedy the
weaknesses identified. The question papers, marks sheets
and answer books of the session-ending examination shall be
preserved for one year for reference.

The result of promotion/retention shall be declared by the
Principal on the last day of March.

Minimum Attendance for Session Ending Examination

A pupil may not be aliowed to sit in the session-ending
examination if he has not put in a minimum of 75 percent of
the total attendance upto the 15% of March of the academic
session, including attendance put in a previous school if the
student has been admitted on transfer. The Principal shall be
competent to condone shortage in attendance upto 15 per cent
in special circumstances meriting this concession e.g. illness
etc. The Assistant Commissioner shall be competent to
condone the attendance of a student upto 50% to take the
session-ending examination. The Commissioner may give
relaxation beyond this in exceptional cases.

Provision for Children being admitted in the middle of
the session :

i) Attendance for such children being admitted in the school
shall be counted from the date of admission. The required
percentage of attendance shall be calculated with
reference to the date of admission and not from the
beginning of the academic year.

i)  Incases where a child has missed unit tests because of
late admission, the proportionate weightage for unit tests
may be arrived at on the basis of the unit test in which the
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child has appeared after his admission. This will be
applicable only to late admissions and no other case.
Example: If a child is admitted after two unit tests are
over and secures 26 marks out of 40 in the remaining
unit test, his proportionate weightage would be 26/2=13
out of 20 in the final result.

iiiy For weightage for home assignments and projects, ’Fhe
child may be required to submit the same after admission
and the same may be evaluated.

Provision for Children who are absent in Tests/
Examinations

)  Aseparate test/examination may be conducted for a child
who could not appear in the regular test/examination
because of medical reasons.

i) On no other ground shall the absence of a child in
appearing for a test or examination be condened and for
such absence, the child will be awarded ‘No Grade’ for
primary and ‘ZERO’ for other classes in the said
examination.

i In an academic year if the occasion for this re-test for a
- child is more than once, the matter would be reported to
the Assistant Commissioner who will check the
genuineness of the case. The re-test would, however, be
conducted pending directions from the Assistant
Commissioner, but the cutcome would be withheld
pending the decision of the Assistant Commissioner.

Article 106. PROMOTION RULES :

A)

)

The final assessment of a pupil will be based on his total
achievement out of a maximum of 100 marks in each subject
distributed as under:

a). Class Work & Home Work Assignments 10 marks

b) Unit Tests 20 marks
¢) Half Yearly Exam. 20 marks
d) Projects/Practicals 10 marks
) Session-ending Exam. 40 marks
Total 100 marks
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C)

Grades will be awarded to students in non-scholastic subjects
like Work Experience, Physical Education, Music, Yoga etc.
on the basis of their performance in the particular activily
throughout the session.

For Primary Classes:

) Promotion froin Class | and il shall be decided on the
basis of continuous and comprehensive assessment
made every month of the work done in the class and
assignments given to the children. No unit test, half-yearly
examination and session-ending examination would be
held for them.

i) All students of Classes | and Il shall be promoted.

i) If a child gets ‘E’ grade in 3 subjects or more in class |I]
onwards, he/she can be detained in the same class with
the consent of the parent.

iv) In case the parent does not give consent. the student will
be promoted to the next class. However, if the student
again gets 'E’ grade in 3 subjects or more in the next
class, the Principal shall detain the child in the same class.

v)  The child who gets ‘E’ grade in any 2 subjects in class V
will be given an cpportunity to improve upon it and if he
gets ‘D’ even in one subject, he will be promoted to
class VI.

vi)  Promotion from class | upto class V may be made on the
basis of the total performance in periodical and mid-
session tests/or informal final test. It is expected that
stagnation through failures will be nil or absolutely
minimized in these classes. The assessment of
competencies and skills shall be made on a five point
scale viz. A,B,.C,D and E where E stands for ‘needs
guidance’.

For Classes VIto IX and X!

Each student would need to pass the continuous and
comprehensive evaluation as well as the annual examination
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separately with at least 33 % marks. Thus, each child shall
need to obtain not less than 20 marks out of 60 in each subject
in the continuous and comprehensive assessment for class
VI onwards and 13 marks out of 40 in annual examinations, for
being promoted to the next class. To pass the examination, a
student must cobtain not less than 33% marks in each of the
academic subjects viz Languages, Mathematics, Science and
Social Studies and at least 33 % in the aggregate.

In classes IX and X! if 2 candidate secures less than 33 % in
one or two subjects in the session-ending examination, he will
be eligible to take the supplementary examination in those
subjects. The candidate will be promoted to the next higher
class only if he/she secures 33% marks in each of these
subjects in the supplementary examination. The supplementary
examination shall be conducted 3 weeks after the declaration
of the results and would be conducted under the supervision
of the Assistant Commissioner.

Grace Marks

Grace marks shall not be more than 10 in all subjects put
together restricted to a maximum of 5 marks in one subject.
These would be awarded on the actual marks obtained by a
student without reducing them to the weightage of 60 or 40
while bringing out the final assessment.

That is to say, that these 05 marks in a subject can be awarded
either in session-ending examination of 100 marks paper or in
continuous comprehensive evaluation before reducing the
marks to the weightage of 80 or 40. This ¢ in either be in the
session-ending examination or continucus comprehensive
evaluation or split up in both. The ceiling for a subject shall
remain 05 marks.

Examination Committee

Each Vidyalaya shall set up an Examination Committee. The
Principal will be the Chairman of this Committee. It shall have
at least four to five members of the staff besides the Principal
serving on it. The Principal may co-opt class teachers / subject
teachers, wherever necessary, at his discretion. The
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Examination Committee shall be an internal committee of the
Vidyalaya and shall be constituted every year, so that it keeps
aregular watch on the progress of the pupils. The functions of
the Examination Committee will be:

)

i)

ii)

To prepare guidelines for paper setters for tests and
examinations in different subject areas and to decide about
the weightage to be given to different instructional
objectives, types and kinds of questions to be set and
marking procedure to be adopted.

To moderate test papers / items set by the examiners
and to check sample scripts to ensure uniformity.

To monitor the award of grace marks.

Re-examination and Re-evaluation

i)

i)

The Principal shall conduct no re-examination or re-
evaluation of answer books. :

In case of grave complaints of foul play, these matters
will be referred to the Assistant Commissioner. In
situations where the Assistant Commissioner is satisfied
that the evaluation process in the session-ending
examination or the mid-term examination has not been
fair, he may order only scrutiny of answer books of

- session-ending examination in cases where the child has

scored very good marks in other subjects and failed in
one or two subjects. Scrutiny will cover only re-totalling
and marking of un-marked answers etc.
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CHAPTER Xill
SCHEME OF STUDIES AND SYLLABUS

Article 107. AFFILIATION :

All Kendriya Vidyalayas shall normally be affiliated to the CBSE
for All India Secondary School (Class X) examination and All India
Senior School Certificate (Class XlI) examination. However, in some
stations, affiliation with State Boards of Education shall also be

allowed in Class XII.

Article 108. SCHEME OF STUDIES :

ClasseslItoll

- Scholastic Subjects:

- Non-Scholastic Subjects

C.

- Scholastic Subjects:

Kendriya Vidyalayas being composite co-educational schools
having classes from | to Xll, the subjects taught at various levels
shall be as given below:

A.

(1) Hindi (2 English)
(3) Mathematics (4) Art of
Healthy and Productive Living

Classes llito V

Hindi (2) English
Mathematics
Environmental Studies

1)

3)

4)

5) Work Experience (6) Art

7) Physical Education /13ames
8) Music

(
(
(
(
(
(

Computer awareness programme as a part of Work Experience
shall be provided from Class Il onwards, if facilities are available.

Classes Vi to Vlil

(1) Sanskrit (2) Hindi (3) English
(4) Mathematics (5) General
Science & Technology (6) Social
Sciences

- Non-Scholastic Subjects (7) SUPW (8) Art Education

(9) Health and Physical Education
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D

Classes IX and X: (1)&(2) Any two languages out of
Sanskrit, Hindi and English
(3) Mathematics (4) Science and
Technology (5) Scocial Studies.

(Computer Literacy / Education as a part of Work Experience)

- Non-Scholastic Subjects  (6) SUPW (7) Art Education and
(8) Health and Physical Education

(As per the syllabus prescribed by the C.B.S.E.)
Classes Xl and Xii
l Science Group:

Compulsory:  Core Language (English or Hindi or Sanskrit),
SUPW, General Studies.

Elective: Any four of the following:(i) Physics (ii)
Chemistry (iii) Biology (iv) Mathematics (v)
Informatics Practices (vi) Economics (vii)
Language other than that offered as
Compulsory Core language.

. Commerce Group:

Compulsory:  Core Language (Sanskrit or English or Hindi),
SUPW, General Studies.

Elective: Any four of the following:

(i) Accountancy (ii) Business Studies (iii) Economics (iv)
Mathematics (v) Geography (vi) Informatics Practices (vii)
language other than that offered as compulsory core language.

. Humanities Group:

Compulsory:  Core Language (Sanskrit or Hindi or English),
SUPW, General Studies.

Elective: Any four of the following

(i) History (ii) Geography (iii) Economics (iv) Mathematics (v)
language other than that offered as compulsory core language
and (vi) Informatics Practices.
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Note: Students may offer any subject as prescribed by the CBSE
provided 15 or more students opt for the same. However, a
student can also opt for any other subject(s) other than the
above, even if the number of students is less than 15, provided
he/she makes his/her own arrangement for study. This applies
for both compulsory and elective subjects.

Article 109. ORGANIZATION OF ACADEMIC WORK :
A Primary Level:

Keeping in view the spirit of the National Policy on Education,
the following activity-based approach shall be adopted for joyful
learning at the Primary level:

(Y  Awellthought-out action plan shall be formulated by each
school before the children at the entry point are exposed
to the teaching-learning process.

(i) A school readiness programme shall be developed and
followed for children entering class | for a period of four to
six weeks when no formal teaching will be undertaken.
Rather, the children will be familiarized with the school
atmosphere and motivated to take interest in various
informal activities at the school which later lead to formal
feaching-learning process.

(il The school shall develop the required infrastructure to

' create a conducive learning environment for the child to
develop in him a feeling of being ‘at home’ in school. For

this, flexibility in the classroom arrangement is required.

(iv) The children shall be divided into 5-6 groups with 5 to 8
children in each group and some space shall be left for
playway activity in the class.

(v) Over-emphasis on cramming and text-book-centred
teaching followed by tests shall be avoided as this
approach leaves hardly any scope for the effective
development of the child. ‘

(v} No text books for environmental studies for classes | and
Il shall be prescribed. From class Il onwards, the text
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(vii)

(viii)

(xi)

(xii)

books published by the NCERT shall be used for
Environmental Studies. The prescribed text books and
work books in the subjects of Hindi, English and
Mathematics shall be taught at this stage.

Efforts shall be made to develop minimum levels of
learning with requisite competencies in the children.

Development of communication skills in addition to the
cultivation of right attitudes among the children shali be
aimed at.

Activity-based teaching methods should be followed at
the primary level with active involvement of children in all
the activities of the classroom, leading to child-centred
education.

The primary section shall be provided with a resource
room and also a place for developing a garden. Adequate
stock of various types of teaching-learning aids and
equipment shall be made available to the primary section
along with sufficient land for playground.

No home work shall be given to students of class | and |1
The students shall leave their text and note books in the
school. Each student shall have a bag with his/her name
stitched on it. The bags shall be kept in the class rooms
either in sheives/cupboards or in the desk of the
concerned student.

Home work for other classes shall be reduced to the’
minimum and shall be in the form of extension to the class
work and in the nature of activity, observation and
collection of specimens of leaves, plants etc., drawn from
the surroundings, as well as completion of small projects.
Home work shall provide the children an opportunity to
observe and to think so that they can nurture their talents
and develop their abilities to communicate with confidence
and treat these exercises as pleasurable experiences of
learning at their own initiative, with parental guidance
reduced to the minimum.
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(xiii) Every class up to class V shall have a small class room
library which will have two or three sets of text bocks apart
from other books. These would be used in the class by
those students who forget to bring their textual material
or for some reason do not posses them.

(xiv) Every child shall be exposed to creative subjects_ ]ike
painting, music, dance and other co-curricular activities,
which would help him develop a harmanious personality.
Class teachers shall interact with students and ensure
that students participate in these activities. An entry shall
be made in the report card regarding participation and
achievements, if any.

Middle and Secondary Level

The main objective of education at Middle and Secondary levels
in Kendriya Vidyalaya shall be threefold:

i), To strengthen the skills of communication acquired by
the students earlier at the primary level.

i) To widen the horizons of knowledge and understanding
of students in various subject areas.

iy Todevelop their powers of original thinking and reaso_ning
as well as developing creativity in them, besides
inculcation of positive values and attitudes.

To realize the aforesaid objectives, Kendriya Vidyalayas shall
take the following measures:

a) The school shall adopt innovative and inter-active methods
of teaching such as demonstration, discussions, surveys
and gquestion-answer technique etc. so as to bring about
the desired shift of emphasis from teaching to learning.

b) Science teaching shall be strengthened through
appropriate demonstrations and laboratory work.
Laboratory experience shall be provided to the students
right from class VI onwards to the extent possible. For
this purpose, Junior Science Laboratories shall be
provided in schools.
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¢) Inductive and deductive methodologies shall be adopted
for teaching of Mathematics.

d) En\{ironmental Education shall aim at developing
environment consciousness. This could be done through
planned excursions, nature walks, observation of local
flora and fauna, etc. :

e} Work Education shall be organized as an essential
component at all stages of education through well-
structured and graded programmes. It will not be limited
only to electrical gadgets and needle craft but each school
sh_ourld take up innovative programmes such as screen
prlnti_ng, graphics, mask making, plastic work, pottery,
carving, sculpture etc. according to available local
resources and interests of the students.

f)  Value Education programme will be an integral part of the

educational programme in schools.

Article 110. POLICY FOR PRESCRIBING TEXTBOOKS IN
KENDRIYA VIDYALAYAS :

() Class | to VIl

Text bgoks for class | to Vil published by the NCERT shall be
prescribed in all Kendriya Vidyalayas.

(i - Class IX to Xl

(a) Textbooks published by the NCERT or recommended by
the CBSE shall be prescribed.

{(b) The books recommended by the CBSE as reference
books shall also be used.

Articie 111. MEDIUM OF INSTRUCTION :
The medium of instruction shall be Hindi and English. Separate

 classes for Hindi and English medium shall be provided from class |

to XIl.

Article 112. REGIONAL LANGUAGES :

Additional arrangement for teaching of the regional language/
m'o_ther tongue shall be made, provided 20 or more students are
willing to opt for the same. For this, part-time contractual teachers
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shall be appointed after obtaining sanction of the Assistant
Commissioner,

Teaching of these will be introduced from class VI and will
continue upto class VIII and where need be in class IX and X also.
The teaching will be during school hours for about twe to three periods
per week. The teaching of regional language/mother tongue shall be
stopped at the end of February each year.

Article 113. COURSES ON SPEAKING PROFICIENCY IN
LANGUAGES :
A For Primary Classes :

Vidyalayas shall engage one teacher proficient in spoken

English on contract basis on a consolidated payment of

Rs. 4000/- per month. The teacher shall take minimum 5

periods every day and the payment shall be made from the

Vidyalaya Vikas Nidhi.

B. For other Classes :

Courses shall be started in Kendriya Vidyalayas for improving

the speaking proficiency in different languages by involving

private agencies, individuals and corporate bodies on the same
terms and conditions as laid down for promotion of Vocational

Skills / Crafts etc., except that the entire expenditure shall be

borne by the children and na component would be paid from

the Vidyalaya Vikas Nidhi. These courses shall broadly be on
the following lines :

(a) The classes shall be run during, as well as, after the
schools hours.

(b) At least one hour per day, three times a week, shall be
devoted for this course.

(c) In case the course is being run during the school hours,
two blocks of SUPW and one block of Games, each
consisting of 02 periods, shall be spared for this, every
week.

(d) The course shall continue for 04 months or longer but
Principals must ensure that the children reach an
acceptable level of fluency.
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(e) A batch should not exceed 25 and as far as possible
should consist of children of the same class.

Monthly report shall be submitted by the Principals to the
Assistant Commissioner by 15t of every month along with the
feedback report of Sports, Games and Arts / Crafts activities.

Article 114. Guidance and Counselling Services

1. Guidance & Counselling Services by KVS Staff

(i)  All students of class X, X, Xl and X!l shall be covered for
counselling services.

(i) Group guidance activities shall be carried out at least once
a week. Individual counselling too may be taken up by the
teachers as far as possible.

(i) The Principal will spare qualified teachers for 4-6 periods

per week exclusively for guidance and counselling
services.

(iv) The Principal will be authorized to spend Rs.200/- per
month out of the Vidyalaya Vikas Nidhi for purchase of
stationery, payment to guest speakers to organize career
corners / exhibitions as and when required.

2. Services from Outside Agencies

Principal may appoint professionals in career guidance and
counselling on part time basis as per the following guidelines :

(a) The services of such personnel may be utilized throughout
the year at a monthly consolidated payment of
Rs. 3000 per month for 2 hours on alternate days. The
expenditure on this account shall be booked under the
Vidyalaya Vikas Nidhi,

(b) The career guidance services may be given from class
IX onwards. Each KV may invite experts from various fields
and may organize regular discussions with children and
pay Rs. 500 for 2 hours to the experts whenever they are
invited.
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CHAPTER XIV
ACADEMIC SUPERVISION

Article 115. ACADEMIC SUPERVISION : There shall be two levels
of supervision:

(0 At the level of the school ;
(i)  Atthe level of the Education Officer.
The following guideiines shali be followed :

A. School Level

Supervision shall be carried out by the Principal, Yice-Erincipal
and PGTs detailed for the purpose by the Principal in their spare
period. This shall be as under:

(i) General Supervision

The generai situation in the school would be observed, recorded

and corrected aiming specifically at :

(a) State of cleanliness of the school, including toilets;

(b) Class rooms without teachers, with reasons thereof;

(c) Activities taking place or not taking place, when required,
in the Laboratories, Work Experience Rooms, Computer
Rooms, Library, Art Room, Music Room and Games/PT
grounds.

(i)  Detailed Academic Supervision

The Principat / Vice-Principal / HM shall observe the teaching
of at least one class each everyday, covering all teachers and
classes over a period of time, on a regular basis. Apart from
the qualitative aspect of teaching, adherence to the time
schedule for completion of syllabus shall be observed.

(iii) Maintenance of Record

The Principal / Vice Principal / HM shall main.tain aregisterin
the form of a daily diary, as given in Appendix XXXV.
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PGTs detailed for the purpose shall give their observation in
writing to the Principal which would be noted and cross-
checked by the Principal /Vice-Principal. A memorandum shall
be issued by the Principal to the employee, if anything is found
amiss, recording the mistake and requiring him/her to correct
himself/herself.

B Education Officers Level

The Assistant Commissioner shall divide schools in a region
amongst the Education Officers, for the purpose of academic
supervision. This would include:

1. Annual Panel Inspection to be conducted once every year:
2. Surprise visit to earmarked schools;

3. Surprise visit to each school at least once in three months.

Article 116. MAINTENANCE OF RECORDS :

A register to record observations of visits shall be maintained
by the Education Officer concerned which shall record the adherence
to the calendar of activities including progress of syllabus, holding of
tests, examinations, conduct of sports day, annual day etc,
observations on the supervision of the Principal/Vice Principal/ HM
and action taken on the same. The case of any employee that needs
to be brought to the notice of the Assistant Commissioner for taking
corrective action should be submitted on a separate note to the
Assistant Commissioner. The suggestive tools of supervision to be
used by Education Officers are given in Appendix XXXVI, which
may be modified as per requirements. The record shall be kept in
safe custody for five years and may be utilized for writing Annual
Confidential Reports and for taking disciplinary action.

The Assistant Commissioner shall invariably record his
assessment on the observations of the Education Officer. The Joint
Commissioners and the Commissioner would normally glance
through these records of Education Officers whenever on a visit to
the Regional Office.
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CHAPTER XV

FEES AND FUNDS ETC.

Article 117. ADMISSION FEE :

a) An admission fee of Rs.25/- shall be charged as mentioned
below :-

(i) Atthe time of initial admission to a Kendriya Vidyalaya.

(i) Atthe time of admission from one Kendriya Vidyalayato
another.

b) A re-admission fee of Rs.50/- shall be charged at the time of
re-admission of a student whose name has been struck off
the rolls on account of long absence or non-payment of fee or
withdrawal of his name. '

Note: 1.  No admission fee shall be charged on promotion from
the lower to the higher class from class | to XII in the
same Kendriya Vidyalaya.

2. Inthe case of re-admission, the hame shall be restored
only after charging late fee fine both on tuition fees and
Vidyalaya Vikas Nidhi plus re-admission fee.

Article 118. TUITION FEE :

a) No tuition fee shall be charged from students of class | to VIII.

b) Tuition fee shall be charged in classes X, X, XI and Xl at the
' following monthly rates from 15t April to 315! March :

Classes IX & X Rs.40/- p.m.
Clases Xl and Xl Rs.50/- p.m.
c) The following categories of students are exempted from

payment of tuition fee at all levels:
(i) Girlstudents.

(i) Students belonging to Scheduled Castes/Schedngd
Tribes on production of a certificate from the District

Magistrate.
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(i) Children of KVS employees.

(iv) Children of the officers and men of the armed forces and
paramilitary personnel killed or disabled during the
hostilities in 1962, 1965, 1971 and 1999,

d) Public Sector Undertakings may prescribe such scale of fee
to be charged from students of various classes as they may
consider appropriate in Kendriya Vidyalayas under their
sponsorship. This has been done in order to help the projects
to meet their commitments to Kendriya Vidyalayas.

Article 119. VIDYALAYA VIKAS NIDHI (VVN) :

a)  Vidyalaya Vikas Nidhi shall be charged in each school. It shall
be exclusively used for the purpose of school development
including improvement of educational standards and promotion
of useful co-curricular activities. This fund will consist of
contribution by all students of class | to XII from 13t April to 315t
March at the rate decided from time to time.

b) Contribution to VVN shall be compulsory for all students.
However, the children of officers and men of the armed forces
killed or disabled during the hostilities in 1962, 1965, 1971 and
1999 shall be exempted from payment of Vidyalaya Vikas Nidhi.

Article 120. COMPUTER FEE :

A Computer Science fee of Rs.40/- per month per student
shall be charged from all students who opt for Informatics Practices
as an elective subject at +2 stage and Rs.20/- per month per student
from class VI onwards in all Kendriya Vidyalayas imparting computer
education. If computer education is provided by the Vidyalaya in lower
classes (lil onwards) also, this fee @ Rs.20/- p.m. shall be
chargeable. The fee so collected shall be credited into a separate
head in the Vidyalaya Vikas Nidhi account and shall be strictly used
for the purpose of computer education.

Article 121. RE-ADMISSION FEE :

Fee shall be payable for all the twelve months of the year viz.
from April to March and shall be collected in advance by the 25t day
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of the month in which it is due without payment of fine, and thereafter
with a fine of Rs.5/- for every working day of delay upto next 10 working
days. Ifthe 25 day of a month happens to be a holiday, the fee shall
be collected on the next working day. But the delay in payment of fee
shall not be allowed to cross 10 working days after the 25" day of the
month. Non-payment of fee by any student even with fine of Rs. 5/-
for every working day up to 10 days will render him liable to be struck
off the rolls of the Vidyalaya. The student will thereafter be re-admitted
with a re-admission fee of Rs.50/- with fine. The re-admission fee
shall be credited in the School Fund.

Article 122. Tuition fee and Vidyalaya Vikas Nidhi shall be collected
quarterly in advance in all Vidyalayas. If any parent expresses/faces
difficulty in making payment on quarterly basis, coilection in such
cases may be made on monthly basis.

(i) Fee may be paid on the usual dates during the vacation as the
Vidyalaya office continues to function during that period. In
cases parents are away from the station and they are notin a
position to pay the fee on the usual dates during vacation or for
whatever reason, the following extended dates may be adopted
for collection of tuition fee and Vidyalaya Vikas Nidhi contribution
without any fine :

a) ForVidyalayas situated in plains, Last day
which observe summer vacation of June
in May-June

b) For Vidyalayas situated in hill stations : Last day of
which observe winter vacation in February

January-February

(i)  If after payment of fee for a quarter in advance, a student is
issued a transfer certificate for joining another Kendriya
Vidyalaya, no refund will be necessary but the transfer certificate
shall indicate the period for which recoveries have been made.
In the event of a student wishing to migrate to some other
school, proportionate refund may be allowed.

(i)  Inthe event of a student discontinuing the studies and applying
for transfer certificate, dues shall be collected only up to the
month of discontinuance and not up to the month in which the
transfer certificate is applied for.
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Article 123

For class IX to Xll, the students who are required to deposit
tuition fee in addition to Vidyalaya Vikas Nidhi, Iate fee fine/
higher contribution shall be charged separately @ Rs.5/- per
day. Thus, in case both tuition fee and Vidyalaya Vikas Nidhi
are deposited late, the late fee fine and higher contribution will
be Rs.10/- per day.

For schools collecting fee through naticnalized banks, the time
schedule for collection of fee from the students shall also be
up to 25" of the month. -

Article 123. CONCESSIONS :

a)

If more than one child of the same parent is studying in class
IX to Xl of a Kendriya Vidyalaya, the child in the higher class
shall pay full tuition fee and second child only half of the tuition
fee, whether the latter is studying in the same or in any other
Kendriya Vidyalaya.

Deserving students whose parents/guardians are not in a
position to pay the prescribed tuitiocn fee may be exempted
from payment of such fee to the extent indicated below:

() Full and half-fee concession may be granted at the
discretion of the Principal to not more than 20% of the

total number of students on roll in each of the Secondary

and Senior Secondary classes as on 31! July of the year,
provided the cost of this concession does not at any time
exceed 10% of full concession. For this purpose, the total
number of students on roll shall be exclusive of total
number of students of the exempted categories availing
fee concession.

(i) The number of fee concessions shall not be altered during
the year but any freeship or half-freeship, within the
prescribed limit not granted at the beginning of the year
or which has become available in the course of the year
by reason of a free or half-free scholar ceasing to be a
student, may be awarded to other deserving students.

(i) 1f the number of eligible students entitled to the
concessions mentioned in (i) above exceeds the number
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permissible within the financial limits laid down therein,
the concession shall be restricted to the more deserving
students on the basis of merit, such merit being
determined on the basis of their relative performance at
the preceding annual examination or by holding where
necessary, a special examination for the purpose of
determinir g their inter se merit. :

Article 124. EDUCATIONAL CONCESSIONS TO THE

CHILDREN OF OFFICERS AND MEN OF THE
ARMED FORCES KILLED/DISABLED DURING
HOSTILITIES.

The following additional educational concessions shall be
available to the children of officers and men of the armed forces
including para-military personnel killed or permanently disabled during
the Indo-China and Indo-Pak hostilities of 1962, 1965, 1971 and 1999
as well as to the children of defence personnel of Indian Peace
Keeping Force (IPKF) in Sri Lanka and personnel of armed forces
killed or disabled in ‘Operation Meghdoot’ in Siachen area and
‘Operation Vijay’ in Kargil :

a)

Complete exemption from tuition and other fees levied by
the educational institutions concerned (including charges
levied for the school bus maintained by the school and
actual fares paid for railway pass for students or bus fare
certified by the Head of the Institution).

Grants to meet hostel charges in full for those studying in
boarding schools and colleges;

Books and stationery @ Rs. 250/- per annum or amount
claimed whichever is less;

Schoo! uniforms : Rs.810/- for 1%t year and Rs.350/- for
the subsequent years or the amount claimed whichever
is less;

Clothing : Rs.250/- for the 13! year and Rs.150/- for the
subsequent: years or the amount claimed whichever is
less.
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CHAPTER XVI
HEALTH AND PHYSICAL EDUCATION

Article 125. KVS SPORTS CONTROL BOARD :

Games and Sports programmes of Kendriya Vidyalayas shall

be co-ordinated at various levels by the Kendriya Vidyalayas’ Sports

Control Board. The KVS Sports Control Board Rules, 1975 are as
follows :

1.

Name : The name of the Board shall be “Kendriya Vidyalayas’
Sports Control Board.”

Definitions:

(@) ‘Vidyalayas’ means all Kendriya Vidyalayas under the
control of the Kendriya Vidyalaya Sangathan.

(b) 'Sports’ includes all recognized games, athletics and
gymnastic events, both for boy and girl students.

{¢) ‘The Central Committee’ means the Executive Committee
of the Board functioning at the Headquarters of the
Sangathan. ‘Regional Committee’ means the Executive
Committee of the Board for each Region.

(d) Other words have the usual meaning as in the Kendriya
Vidyalaya Sangathan’s Education Code.

Functions of the Board

(@) To foster and promote sports among the students of
Kendriya Vidyalyas.

(b) To organize and assist in organizing tournaments.

(c) To draw a calendar for the regional and annual sports
events.

(d) To fix fees, locations, to buy stores and distribute any
articles and prizes for the conduct of the Regiona! and
Central Sports Competitions.
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(e) To select the Kendriya Vidyalaya Sangathan teams for
sports competitions organized by the outside bodies.

(fy To make arrangements for intensive training of regional
and national teams of Kendriya Vidyalayas in sports and
to incur expenditure on such training as the Board may
desire.

(g) To receive money from Kendriya Vidyalayas and the
Kendriya Vidyalaya Sangathan and donations from
persons interested in the promotion of sports in Kendriya
Vidyalayas.

(h) To do all such activities as may be conducive to the
development of sports in Kendriya Vidyalayas.

() To set up establishment necessary for promoting its
activities.

Organisation

All functions of the Board will be carried out by the Central

Executive Committee at the Sangathan’s Headquarters. The Cent'ral
Committee will be helped in its activities by the Regional Executive
Committee in every region.

5.

Composition of the Central Executive Committee

The Central Executive Committee shall comprise :

Commissioner Chairman
Joint Commissioner (Academics) . Vice-Chairman
Deputy Commissioner (Acad) Member
Deputy Commissioner (Finance) Treasurer

All Assistant Commissioners Members

3 Principals to be nominated by the Members

Commissioner by rotation every year

(One of the 3 will be a woman. No member who is a member
of the Regional Executive Committee will be nominated to the
Central Executive Committee.)
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Two Physical Education Teachers to Members
be nominated every year
Officer on Special Duty (Acad.) Member

Assistant Commissioner (Sports) Member-Secretary

The Composition of each Regional Executive Committee
shall be

Assistant Commissioner Chairman

Two Principals of Kendriya
Vidyalayas (one male and another
female to be nominated by the
Assistant Commissioner by
rotation every year)

Members

Two male and two female PETs
from Kendriya Vidyalayas to be
neminated by the Assistant
Commissioner. (The nominations
will be for a period of two years)

Members

Administrative Officer of the
Regional Office

Treasurer

The Education Officer at the
Regional Headquarters or if no
Education Officer is available,

a Principal of a Kendriya Vidyalaya
in the H.Qrs station of the Regional
Office to be nominated by the
Assistant Commissioner. ‘

Member-Secretary

Functions of the Executive Committee

(a) The Central Executive Committee shall be overall in
charge of all activities for the promiotion of sports in all
Kendriya Vidyalayas. The Regional Committees shall help
the Central Committee and shall be responsible for
promotion of sports activities in Kendriya Vidyalayas of
their respective regions.
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The Central Executive Committee shall meet atleast once
in a year. The Regional Executive Committee shall meet

at least twice a year.

(b) The quorum for a meeting of the Central or Regional
Executive Committee shall be 1/3™ of the number of
members on roll of the Committee.

Funds

The funds of the Board shall comprise :

(a') Contributions from the Kendriya Vidyalayas' Vikas Nidhi.

{b) Allocation by the Sangathan of funds from the grants given
by the Government of India.

(c) Donations in cash and kind given by persons interested
in the promotion of sports in Kendriya Vidyalayas.

Article 126. VIKAS NIDHI CONTRIBUTION :

(i)

Each Kendriya Vidyalaya shall subscribe every year a sum
equivalent to 4% of total Vidyalaya Vikas Nidhi collection to the
Regional Sports Control Board and 2% to the Central Sports
Control Board for promotion of sports activities, as per
enrolment on 313! August of the year. However, the Vidyalayas
at Kathmandu and Moscow are exempt from such subscription
and so also are the newly opened Vidyalayas for the first
academic year.

It shall be open for the Regional or Central Executive Committee
to seek higher subscription from Vikas Nidhi for the
construction of sports pavilions, stadia, gymnasia or such other
facilities with prior approval of the Commissioner.

Article 127. MASS PARTICIPATION :

(1)

Efforts shall be made to involve the children of all age groups
in as many sports activities as possible so that they are brought
in to participate in the games at an age when they have not
developed inhibitions and, thereafter, have a continuous
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opportunity to participate in all these sports/games year after
year.

(2)  Allchildren in the school shall be divided into the following seven
divisions on the basis of their age

(i)  ADivision - 16 years and above
(i) B Division - 14 — 15 years
(i} C Division - 12 - 13 years
(iv) D Division - 10 — 11 years
(v) E Division - 08 — 09 years
(vi) F Division - 06 — 07 years

(viiy G Division - Children below 06 years

(3)  Allgames that are held House-wise shali be conducted for all
divisions separately for boys and girls. The feasibility of
introducing a particular game up to a certain age group may
be decided by the schools themselves. In case it is found that
the number of children in all Houses in each Division are not
approximately equal, a fresh decision may be taken for
allocating children to the Houses.

(4) Since athietics is the mother discipline, it must be ensured
that athletics meet is conducted division-wise both for girls
and boys”

(5)  All schools shall organize the Sports Day in their Vidyaiaya at
any time in the session up to the third week of October. This
Sports Day would essentially be an athletics meet in which
the finais of all events of all divisions would be organized.

The sports activities shall start two days prior to the Sports
Day. During these two days, various heats shall be conducted
for all events for all divisions for boys and girls separately so
as to bring out the finalists who would be participating in the
finals on the Sports Day.

Article 128. Inter-school tournaments of different games and sports
at the cluster level shall be organized. These tournaments need not
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necessarily be linked to Regional Meets or the National Meet. Clusters
for this purpose may not necessarily be the clusters that have been
formed for academic activities. These shall be formed with schools
in close proximity only, which does not involve the movement of teams
from one station to another. Children shall come from their homes to
participate in the tournaments. Arrangements for stay shall not be
involved in the cluster leve! tournaments.

The cluster level tournaments could be for any number of
games/sports events including athletics and may be held either
separately for each discipline or by combining a few of them. These
cluster level meets should also be conducted division-wise for as
many divisions as is possible for boys and girls. A Running Shield
may be provided for each game.

Article 129. PREPARATION OF TEAMS AT VIDYALAYA LEVEL
FOR KVS AND OTHER TOURNAMENTS :

1. The Assistant Commissioner shall allot 3 to 5 specific games
to each school in his/her region, besides athletics which shall
be promoted in all Vidyalayas. In exceptional circumstances
where the Vidyalaya lacks infrastructure, the number of games
may be less.

2. If a Vidyalaya wishes to promote any other game in addition to
those allotted by the Assistant Commissioner, it shall be at
liberty to do so but the games allotted shall compulsorily be
promoted in the respective Vidyalayas.

3. The ailotment of specific games to Vidyalayas for promotion
shall remain unchanged and shall not normally be changed on
a year-to-year basis in order to ensure continuity. However, if
there are reasons to make any changes, the Regional office
shall be free to do so inrare cases.

4, The Vidyalayas shaii develop the required infrastructure from
within their own resources.

5 Coaching for the allotted games shall begin from the beginning
of the year and shall continue throughout as long as it is
advisable because of weather conditions and proximity to
examinations.
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6. The Vidyalayas shall engage coaches for preparing and
coaching a team. The entire expenditure on hiring a coach
shall be met from the Vidyalaya Vikas Nidhi with no contribution
from the students. Remuneration to be paid to the coach shall
be decided by the Executive Committee depending upon the
availability and the calibre of the coach. This provision shall be
limited anly to the coach engaged for preparing a school team
for participation at the Regional and National level games and
shall not be confused with the provision made in Article 132.

Article 130. EXPENDITURE :

Expenditure on preparation of sports fields, leveliing and
marking and on certificates, prizes and equipment shall be met out
of the Vidyalaya Vikas Nidhi. Participants shall also be provided
refreshment out of the Vidyalaya Vikas Nidhi with the approval of the
Executive Committee.

Article 131. SPORTS SCHOLARSHIPS & AWARDS :

A) (1) Allindividual students who break previous years’ records
in the KVS National meets shall be awarded cash prizes
of Rs.2000/-, Rs.1500/- and Rs.1000/- per head for first
three place winners, respectively. in team events, each
member of the team shall be given cash awards of
Rs.250/-, Rs.150/- and Rs.100/- for first three place
winners, respectively.

(2) All those students who break the previous years’ SGF|
records during the KVS National meet shall be awarded
a cash prize of Rs.3000/- each.

(3) Allthose students who win gold, silver and bronze medals
in the SGF! meets shall be awarded cash prizes of
Rs.3000/-, Rs.2000/- and Rs.1000/-, respectively.

(4) Forteam games, each member of the KVS teams which
win gold, silver and bronze medals in any of the SGF!
meets shall be awarded cash prize of Rs.1000/-,
Rs.750/- and Rs.500/-, respectively.
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B)  All those students who win gold, silver and bronze medals in
SGF! meets shall also be given the following sports
scholarships on monthly basis for the period of their stay in

KVS !

i)  Gold Medal winner - Rs. 500/~ per month
iy  Silver Medal winner - Rs. 300/- per month
iy Bronze Medal winner - Rs. 200/- per month

Article 132. PROMOTION OF SPORTS AND GAMES, ARTS
AND CRAFTS IN KENDRIYA VIDYALAYAS :

In order to improve the standard of sports, games, arts and
crafts, reputed sports persons, coaches, artists and craftsmen shall
be engaged for starting Sports, Arts and Crafts coaching in Kendriya
Vidyalayas, both during and after schoel hours, on contractual basis.
These specialized coaches/artists/craftsmen shall be provided space
in the school for giving the required coaching in the concerned
discipline to the students.

The coaches/experts so engaged on contract shalt be paid on
a “per student basis” by the school at a rate that may be decided by
the Executive Committee.

The infrastructure required for the particular discipline shall be
developed by the schoal within its campus. The coaches/experts/
artists/craftsmen shall be at liberty to use the facilities after school
hours and during holidays commercially. For this, the school shall be
entitled to receive 10 % of the fee charged by them.

The format of the agreement to be signed by the individual
Kendriya Vidyalaya with the coaches/experts/sportsmen shall be as
placed at Appendix XXXVII. The pericd of this contract shall in no
case exceed three years, renewable after following the requisite
formalities. However, entering into the contract with the same party
shall not be binding on the school.

Article 133. SCOUT & GUIDE ACTIVITIES :
(a) Objectives

The main objective of introducing the Scout and Guide
movement in Kendriya Vidyalayas is to contribute to the
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(b)

promotion of physical, intellectual, social and spiritual
potentialities of students and make them responsible members
of the local, national and international communities. It provides
ampte opportunities for inculcating moral, social and democratic
values and developing the spirit of co-operation by encouraging
participation in various scout and guide activities.

Organisation

1. Kendriya Vidyalaya Sangathan has been given the status
of a State by the National Headquarters of Bharat Scouts
and Guides and the Commissioner, Kendriya Vidyalaya
Sangathan has been designated as the State Chief
Commissioner. The other officers in the State (HQ) include
State Commissioner (Scouts), State Commissioner
(Guides), State Secretary, State Treasurer and Assistant
State Commissioner, etc. The Regional Offices of the
KVS function as Divisional Hgrs. with Assistant
Commissioner of the Region as the Divisional
Commissicner. Each Region shall have two District
Associations each with two District Commissioners for
Scout Wing and twe District Commissicners for Guide
Wing.

2. The basic organisation in the Scout and Guide movement
is a Scout Troop for boys and Guide Company for girls.
Boys and Girls who have completed the age of 6 but have
not completed the age of 10 are given training as Cubs
and Bulbuls. Boys and Girls, who have completed the
age of 10 but have not completed the age of 18, are
enrolled as Scouts and Guides. Young men and women
of 18 years and above are enrolled as Rover Scouts and
Ranger Guides. Separate Group leaders are appointed
for the scout wing and the guide wing. Each Vidyalaya is,
therefore, expected to have twe group leaders, one each
for Scout wing and Guide wing.

3. The affairs of the group are managed by :
(i) the Group Council and
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Article 133
(i) the Group Committee

The Group Council deals with all matters of the group
such as training, tests, programmes, camps and hikes
etc. The Group Committee looks after the physical needs
of the group and administers its funds etc.

Registration

All Vidyalayas shall get Group Registration done annually with
the State Association through the District Association. For the
purpose of registration, the total number of students of a
Kendriya Vidyalaya who have enrolled themselves in Scout
wing and Guide wing shall be treated as a group. After
registration, the group will be given a registration number and
a charter will be issued by the State Association. The
registration shall be renewed annually.

The group shall pay such registration fee as may be fixed from
time to time by the State Executive Committee. While the group
registration fee shall be paid from the Vidyalaya Vikas Nidhi,
the individual registration fee should be payable by the students
out of "Khari Kamai®. The registration fee as on 315! August
every year shall be sent through demand draft payable to the
Treasurer, KVS State Association of Bharat Scouts and Guides.
This fee should reach the KVS State HQ by 315t October every
year.

Scout Fund

Apart from the registration fee and the quota money, every
Kendriya Vidyalaya shall contribute a sum of Rs. 3/- per student
per year out of the Vidyalaya Vikas Nidhi to the Scout Fund
being operated in the KVS(Hqrs.). A sum of Rs. 5/- per student
per year out of the VVN based on the total enrolment in the
Vidyalaya shall be sent to the Regional Office for conducting
Scout and Guide activities in the Regions.
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Article 134. COMPULSORY MEDICAL CHECK UP OF

students twice a year, once in July and again in January. For this

STUDENTS :

The Vidyalaya shall arrange regular medical check up of

purpose, a qualified doctor shall be appointed by the Vidyalaya on
payment of a fee. The expenditure on medical check up and the
follow up action thereon, shall be met out of the Vidyalaya Vikas Nidhi.
The appointment of the doctors and the fee payable to them will be
on the following basis :-

1.

The Vidyalayas located in defence establishments may request
the Station Commander (Chairman of the Vidyalaya) to make
available the services of the military doctors, if necessary on
payment of a fee to be decided by the Station Commander or
the competent authority.

In Kendriya Vidyalayas located in civilian establishments and |

non-regimental areas, the appointment of qualified doctors may
be made with the approval of the Executive Committee. As far
as possible, the recommendations of the State Medical
Authorities shall be obtained and the Medical Officers or
honorary doctors attached to the government hospitals or
dispensaries be got appointed for this purpose on payment of
suitable fees.

The Medical Officer selected by the Vidyataya for this purpose
may appoint, at his own cost, a compounder or a nurse to
assist him in the routine medical check-up of the students.

The fee payable to the doctor including payment of
compounder/nurse, etc. in all cases shall not exceed the
financial limit as fixed by the Sangathan per child per annum.

Each student of the Vidyalaya shall be checked up in the above
manner twice a year and a medical card shall be got completed
by the Medical Officer. The cost of printing the medical card
will be met out of the Vidyalaya Vikas Nidhi.

The medical cards will be maintained by the class teacher
concermed and on the basis of the remarks made by the Medical
Officer, intimation will be sent to the parents wherever such
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intimation is necessary. A suitable format of the intimation may
be got prepared in consultation with the Medical Officer. Parents
shall be advised to take action on the medical reports and the
position shall be reviewed before the next medical examination
becomes due and reminders issued wherever necessary. The
expenditure involved in this connection shall also be met out of
the Vidyalaya Vikas Nidhi.
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CHAPTER XVIii
GENERAL PROVISIONS FOR SCHOOLS

Article 135. Furniture :

Physical comfort, economy in material and labour and durability’

shall be the main consideration in the design of furniture for Vidyalayas.
All furniture, fixtures and equipment shall be scaled to the size of the
pupils for whom they are intended. Great care and prudence shall be
exercised while ordering furniture for different classes. In particular,
it shall be ensured that all items of furniture, particularly desks, chairs
and tables purchased by the Vidyalaya are elegant and conform to
the size and height of the age group of children for whom they are
intended.

1.

All heads of the Vidyalayas and offices shall try cut the substitute
of wood/other panel products as far as possible for classroom
and office furniture. For students, dual desks of steel frame
with box top, seat and back, should be procured. Products
which provide substitute for natural resources as well as are
environment friendly and energy efficient shall be encouraged.
Homogenous, compact and dense sheet material having the
following specifications should be used :

“Agro-waste based medium density Fiber Board conforming
to 1Sl 12406-1999.”

The number of pupils/teachers in a Vidyalaya shall be the
yardstick for determining the number of pieces of articles of
furniture required to furnish the Vidyalaya.

All purchases cof equipment and furniture shall be made in
accordance with the procedure for purchase of articles laid
down by the Sangathan.

Details and scales of standard articles of furniture for
Vidyalayas drawn up by the Sangathan are given in the
Accounts Code.

No article outside the standard list of furniture and in excess of
the quantities stated therein should be purchased out of the
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grants sanctioned by the Sangathan. If any article of greater
utility outside the above list of furniture is proposed to be
purchased, prior sanction of the Sangathan should be obtained
before making a commitment.

It shall be ensured that only articles of good quality are
purchased and that their prices are competitive and reasonable.

Article 136. VIDYALAYA PATRIKA :

(i)

(ii)

(i)

Vidyalaya Patrika shall be published to encourage the art of
writing amongst the students and to train the young minds to
express themselves freely. The teachers may also contribute
articles in the Patrika, but the articles should be thought-
provoking and should deal with matters of scientific, historic,
or literary interest. To encourage writing habit, the teachers
shall guide the students on proper lines and give hints to them
on various topics with a view to bringing out the hidden talent
and creative art in them.

The Patrika shall encourage children’s participation in various
co-curricular programmes. Accordingly, pictures exhibiting their
activities on the play fields, or on stage or in debates etc. shall
be given a prominent place in the Patrika. Photographs of pupils
winning prizes and shields in inter-district or inter-State
tournaments or winning credits in all-India or international
competitions shall appear in the Patrika with suitable captions

‘soasto inspire the spirit of healthy competition amongst them.

The Patrika should mirror the various activities of the Vidyalaya,
progress made and distinctions achieved in academic, cultural
and sports fields, etc.

(a) Every Vidyalaya shall bring out the Patrika by July every
- year.

(b) No advertisement of commercial nature which is offensive
to the sensibilities of the children shail be accepted by
the Vidyalaya from outsiders for publishing in the Patrika.

(c) Inordertokeep the Members of the Sangathan informed
about the activities and progress of the Vidyalaya, a copy
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of the Patrika shall invariably be forwarded to the Members
of the Sangathan.

(d) Excepton special occasions, messages from dignitaries
not directly connected with the school shall not be solicited
as they do not in any manner enhance the value or
popularity of the Patrika.

Article 137. VIDYALAYA LIBRARY AND LABORATORIES :

(i)

Each Vidyalaya shall establish and maintain well-equipped
library and laboratories as per the requirements of the students.

The success of a library depends largely on the proper selection
of books, periodicals and journals and as such proper attention
shall be paid to this matter. A small committee of teachers
headed by the Principal, who have a genuine love for books,
shall be entrusted with the task of selecting books for library.
This committee wilt study book reviews, consult catalogues
and select books, keeping in view the natural and psychological
tendencies of the pupils, their age-group and intelligence levels.

The books selected for library shall be graded according to the
difficulty level of the content, language and concepts used in
them. Thus, the books shall be arranged and stacked in two
sets — one for each grade/class. Each set should have sufficient
number of books to satisfy the needs of the class for which it
is meant. These books should be diversified in content so that
every student will be able to select books to suit his/ner aptitude
and interest.

In order to enlarge readership of the books and avoid probable
misuse of library books, the following guidelines shall be
followed for issue and return of library books to Principals and
teachers of the Vidyalayas :- '

(i) For Principals

For Principals, books other than those required for official
use shall be issued for a maximum period of one month,
however, there shall be no such restriction of issue of
books required by the Principal exclusively for official use.
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Not more than 7 books (besides those required for official
use) may be issued at a time (one time) for a maximum
period of one month.

All books may be re-issued to the Principal after completion
of the annual stock verification.

(iiy For Teachers

Teachers may be issued text books and teachers’ guides
required for the classes and subjects taught by them for
the whole academic session.

The teachers may be issued additional books related to
the subjects being taught by them for the whole academic
session with the written permission of the Principal.

In addition to the above, teachers may be issued 5 general
books for a maximum period of one month at a time.

(ili) For Students

Not more than two books shall be issued to a student at a
time for a maximum period of 10 days.

Note :
()  No reference book shall be issued from the library.

(i) Al books issued shall be returned to the library at the
. time of annual physical stock verification.

(i) Any book issued to a tzacher can be recalled by the
librarian under instructions from the Principal at any time.

(iv) Books required by the teachers for attending in-service
Training Programmes during the vacation may be re-
issued after the annual physical stock verification.

Article 138. CLASS LIBRARIES :

Class Libraries shall be set up in all Vidyalayas for class | to V.
These libraries shall be placed under the charge of class teachers.
The class teachers may be issued a set of books from the library
which commensurates with the standard and interest of the age group
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of the children of the class concemed. The number of books to be
issued for each class/section shall be equal to the total number of
Pupils’ enrolment in the class / section plus 25%. These books shall
be stocked in iron / steel boxes (sizes 2 % x 14 x ¥4') with wheels
attached to ensure mobility and locking arrangements to ensure safety
and security.

The books to be included in the class libraries shall be selected
jointly by a committee comprising the librarian, the class teachers,
one or two teachers interested in children’s literature and two students
(to be nominated by the Principal). The class teacher, in-charge of
this library, will issue and collect books from the students during the
library periods. After a few months when the books have been read
by all students of the class, the teacher shall exchange the box of
books with that of the other class teachers.

The class teacher shall ensure that every pupil in the class
maintains a note-book in which the name of the book read, its author
and a brief account of the content is recorded.

The librarian shall issue books to the class teachers at the
beginning of the academic session or as and when necessary after
making entries in his record.

Article 139. STUDENT’S DIARY :

Each Vidyalaya shall have a Student's Diary of its own. In order
to ensure uniformity in physical get up (format, size, printing etc),
coverage and contents, the following shall be the specifications and
contents of the diary :

I, Format and Physical Get up
(i) Size: The size of the diary shall be 8.5" x 5.5".
(i) Page: The diary shall contain about 100 pages.

(iii) Print: The size of the print shall not be very small, so that
the students of even primary classes are able to read it
properly.

(iv) Binding: It shall be hard-board bound/laminated.
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Contents

()  The name of the Vidyalaya shall be printed on the cover.
There shall be a page which should provide for student’s
name, class, section, house, residential address,
telephone number of the parent, if any.

() The main features of the Kendriya Vidyalaya scheme shall
be incorporated in the diary.

(i) Alittle background information about the Vidyalaya may
alsc be given indicating the year of its establishment and
the facilities available in it.

(iv) The rules of the Vidyalaya and other information as given
below may be incorporated in the diary :

(a) Admission: Categories eligible for admission in order
of priority, admission test for new entrants, etc.

(b) Examination and promotion
(c) Withdrawal

(d) Code of conduct prescribed for pupils by the
Vidyalaya.

(e) Vidyalaya Uniform

{f) House system

(9) Various activities of the Vidyalaya
(h) Physical Education

()  Students’ Council

() Feesand Funds

(k} The courses of studies with combination and group ,
of subjects, etc. : !

()  List of holidays and vacations. [

(m) The school prayer as well as the pledge in Hindi and
English. The wordings of the National Anthem should
also be given.
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lll.  Blank Pages shall be provided for students to fill in the home
assignments given in the school. Each page shall cover two
dates.

IV.  Cost of Printing

The entire expenditure on printing of the diary shall be met out
of the Vidyalaya Vikas Nidhi. Every student shall be supplied
one copy of the diary free of charge. The expenditure to be
incurred in bringing out the diary shall be decided by the
Executive Committee.

The number of copies to be printed shall be based on the
students’ strength plus a few extra. Unnecessarily large number
of copies shall not be printed.

Article 140. INCENTIVE AWARDS TO TEACHERS :

KVS shall give Incentive Awards to outstanding Principals and
teachers of the Vidyalayas who have put in a minimum of 15 years of
exemplary service in the Sangathan by selection on an all-india basis.
Details of the scheme shall be as given at Appendix XXXVill.

Article 141. NATIONAL AWARDS TO TEACHERS :

(@)  The scheme of National Awards for Teachers as instituted by
the Ministry of Human Resource Development (Deptt of
Education), Government of India, shall be applicable to the
teachers of KVs.

(b)  Six Awards have been allocated to the teachers working in
Kendriya Vidyalayas.

{c)  Thefollowing categories of teachers shall be eligible for awards
from the Sangathan under this Scheme :-

1. Teachers teaching upto class VIII. (This award is open to
such teachers only who have put in at least 15 years of
service). -2 Awards

2. Secondary / Senior Secondary teachers. (This award is
open to teachers teaching secondary / senior secondary
classes who have at least 15 years of teaching experience
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and is also open to Principals who have put in a minimum
20 years of service. -2 Awards

3. Teachers with physical disability and teachers working
with children with physical disabilities -2 Awards

Details of the scheme are as given in Appendix XXXIX.

Article 142. FUNCTIONING OF HOSTELS :

Students of Kendriya Vidyalayas whose parents/guardians are
not residing in the town in which the Vidyalaya is located shall be
eligible for admission to Vidyalaya Hostel in order of priorities laid
down for admission to Kendriya Vidyalayas. The admission in hoste!
will be given to the students of class VI and above.

Articie 143. HOSTEL CHARGES :

(a) Hostel charges shall be recovered in fuil every quarter from
each boarder. At the time of admission to the hostel, a deposit
comprising one quarter’s hostel charges and security deposit
of Rs.1000/- shall be collected from each student in advance.

(b)  The Hostel Fund shall be administered in such a way that the
running of the hostel is self-supporting on ‘no profit no loss’
basis over the period of an academic year. The seat rent shall
be Rs.200/- per month per student.

(c) A Mess Committee comprising student representatives and
warden will be formed in the hostel to run the mess on co-
operative basis. Utensils and other infrastructure shall be
provided by the Sangathan but the entire expenditure in running
the mess shall be shared by the students staying in the hostel.

The main functions of the Mess Committee shall be as follows:
(i) Procurement of ration and other food items.
(i) Hiring of kitchen staff as per requirement.

(it} Accounting of incomefexpenditure and apportioning it
amongst the hostellers.

(d)  The hostel charges shall be paid on or before the 15t day
either of every month or every quarter. If the 151 of a month
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happens to be a holiday, the charges may be collected on the
next working day. After the 15 of a month, a late fee of Rupees
Five per day shall be levied.

Article 144. STAFF FOR HOSTEL :

(a) OneWarden (PGT) and one Assistant Warden (TGT) selected
from amongst Vidyalaya teachers for their special competence
shall be provided for every hostel. The Warden will be provided
married residential quarters near the hostel, where such
quarters have been built. The Assistant Warden will live in single
accommodation, provided as part of the hostel, where such
accommodation has been built. These will be rent-free. The
Warden shall receive an honorarium of Rs.600/- per month
subject to recovery of water and electricity charges for the
accommodation provided. The Assistant Warden shall receive
an honorarium of Rs. 400/- per month. The Warden will be in
overall control of the hostel and function as the Hostel
Superintendent. He will be assisted by a Hestel Clerk in the
LDC's grade, for making day to day arrangements in the hestel,
including purchases and accounts. The hostel clerk shali be a
regular employee of the Vidyalaya. He will be required to deposit
a Security Deposit of Rs.5000/- in cash or LIC Fidelity Bend
(premium to be borne by him).

(b) For cleanliness, sanitation and gardening, private agencies
shall be engaged on payment to be made out of the VVN.

(c) Itshall be ensured that only woman-employees are a'ppointed/
engaged for girls’ hostels.
Article 145. MEDICAL UNIT :

A medical service unit to serve the needs of both the Vidyalaya
and the hostel shall also be provided if there are sufficient number of
boarders in the hostel. The medical unit will comprise the following :

(a) A multi-purpose room
(b) dispensary and dressing room

(c) A two-bed sick room.
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(d) A nurse's quarters.

The multi-purpose room, the dispensary and the dressing room
shall be attached to the Vidyalaya and the sick-rcom, nurse’s
quarters and the isolation room in the case of bigger hostels,
shall be attached to the hostel.

The nurse attached to the hostel will possess the following
qualifications:

(i) Matriculation
(i) ‘A Grade certificate from a recognized institution
(iii) Ability to speak Hindi fluently.

She will be appointed in the scale of Rs.4000-100-6000 and
will be treated as a regular employee of the Vidyalaya. She will
be provided with free accommodation where the nurse’s
quarters has been built.

Article 146. (a) Initial Outlay for Hostels : For procuring all non-
recurring items for the hostel, including furniture and equipment for
dormitory, dining hall, kitchen, sick-room and nurse’s quarters,
expenditure shall be met by the KVS(HQ).

(b) Recurring Expenditure : All recurring expenditure (including
expenditure on water, electricity, contingencies, maintenance
and replacement of furniture and equipment) shall be met out
of the monthly collections from each boarder and deficit, if any,
shall be met out of the KVS funds.

Article 147. PARENT TEACHER ASSOCIATION :

In order to promote understanding and co-operation between
parents and teachers for the overall betterment of the students, every
Kendriya Vidyalaya shall have a Parent-Teacher Association. The
guidelines governing its functioning are as given below :-

1. The name of the association shall be ‘Parent Teacher
Association' of the Kendriya Vidyalaya hereafter referred to as
‘ASSOCIATION'.

177




2.
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Aims & Objectives

(i) To promote co-operation of parents and teachers for
- Improving the educational facilities and programmes of
the Vidyaiaya in particular and education in general

(i)  To hold seminars, workshops, discussions, .cuitural
activities and to arrange meetings of parents and
teachers.

(i) To encourage the staff and students of the Vidyalaya
through incentive awards, etc.

(v} To promote understanding and co-operation between
members of the Vidyalaya and the community regarding
school life and work and social service.

(v) To maintain harmonious relations between parents and
teachers for betterment of the students.

Membership

a) Every parent (parent can either be mother or father or
legal guardian of the children studying in the school) of a
child studying in the Vidyalaya shall be member of the
PTA.

b) Teacher member: All members of the teaching staff of
the school shall ipso facto be members of the Association
but the membership shall lapse immediately on their
ceasing to be members of the teaching staff of the school.

Registers of Members etc. . Register showing the names,
addresses and brief description of the members shall be
maintained in the office of the Association and a copy of the
same shall be given to the Vidyalaya Management Committee
for their record.

Authorities of the Association

Executive Committee;

(i) The management of the affairs of the Association shall
be vested in the executive committee which will consist
of seven members.
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(i All members will be nominated by the Chairman. These
will include four Parent Members out of which at ieast
two shaii be women and two teacher members.

(i) The Principal of the school shall be the ex-officio Chairman
of the Association.

(iv) The term of the parent members as well as teacher
members of the Executive Committee shall be two years
or till the child of the parent ceases to be a student of the
Vidyalaya or the teacher ceases to be posted in that
Vidyalaya. :

Office Bearers of the Association;

1. The following shali be the honorary office bearers of the
Association:

i) | Chairman Principal of the Vidyalaya

Parent Member (to be decided by
the four parent members
nominated by the Chairman,
VMC, from amongst themselves)

i) Vice Chairman

Parent Member (to be decided by
the four parent members
nominated by the Chairman,
VMC, from amongst themseives)

iy  Secretary

Teacher Member (to be decided
by the two teacher-members
nominated by the Chairman,
VMC, from amongst themselves)

iv) Joint Secretary

v) Three other members Two parents and one teacher (out
of the four parents and two
teachers nominated by the
Chairman, VMC, as members of
the PTA)

2. Noremuneration shall be paid to the Office Bearers.
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6.

(a)

(b)

Vacancy: In the event of any vacancy occurring in the Executive
Committee during its term due to transfer, resignation, death
or otherwise, it may be filled up by co-opting a member of the
same group by the Executive Committee and the co-opted
member shall hold office for the rest of the period.

Charter of Duties:

Functions of the Executive Committee:

(i) The Executive Committee shall look after the affairs of
the Association and manage the business of the
Association.

(i) It may appoint a sub-committee from amongst the
members of the Executive Committee or members of
the Association and assign such functions to them as
may be considered necessary in the best interest of the
Association.

(iii) The Executive Committee shall have full powers to make
or amend rules and bye-laws consistent with the
constitution of the Association which will be placed before
the General Body for consideration in its next meeting.

Functions of the Office Bearers:

i Chairman: The chairman shall attend and preside over
all meetings of the Executive Committee and the General
Body, preserve due order and approve the minutes of the
meeting of the Association

ii.  Vice-Chairman. In the absence of the Chairman, the
Executive/General body may request the Vice-Chairman
to preside over the meeting and to perform the functions
and duties of the Chairman.

ii.  Secretary: He shall be in charge of the Association’s office
and shall be responsible for conducting the day-to-day
affairs, calling of meetings of both the Executive and the
General Body, recording of proceedings and issue of
minutes of meetings, maintaining of registers and records
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of the Association, preparing the annual reports and
perform all other functions generally incidental to the office
of the General Secretary.

iv.  Jt. Secretary: The Jt. Secretary shall assist the Secretary
in the discharge of his/her duties and in the absence of
the Secretary, the Jt. Secretary shall act for him/her as
the Secretary.

Removal of Office Bearers and Members of the
Association.

The Executive Committee may, by giving sufficient notice and
on a resolution passed by at least two-third of its members,
remove, suspend or expel any member or office-bearer of the
Association who in its opinion has been guilty of conduct
calculated to injure or bring disrepute to the Association or
who has acted contrary to these rules. This should be informed
to the general body in its next meeting.

Funds and Finance: The PTA shall not collect or maintain
any funds.

Meeting of the Executive Committee:

a) The Secretary shall convene all meetings of the
Association in consultation with the Chairman. The
Chairman, when present, shall preside at all such
meetings. In the absence of the Chairman, the Vice-
Chairman may act for him/her.

b)  The Executive Committee shall meet a minimum of three
times a year to transact the business of the Association
after giving three days’ clear notice in writing to all its
members, specifying the agenda to be considered at such
meeting. Atleast 1/3 of the total strength of the Executive
Committee shall be necessary to form a quorum, but no
quorum shall be necessary for an adjourned meeting.

c) On a special requisition made by any five members of
the Executive Committee addressed to the Secretary, an
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extraordinary meeting of the Executive Committee may
be convened after giving three days’ notice to all members
of the Executive Committee.

d) Decisions in the Executive Committee shall be taken on
the basis of simple majority and in case of a tie, the
Chairman shall have a casting vote.

Annual Meeting of the General Body:

The annual meeting of the Association shall be held within Six
months from the close of the financial year. At least 7 days’
notice for the date and place of such meeting shall be givento
all members of the Association for transacting the foliowing
business:

i)  Topresent the Annual Report of the Association.

iy ~ To transact any other business recommended by the
Executive Committee

Quorum for the General Body Meeting:

The quorum for the general body meetings, whether annual or
extra ordinary, shall be 50 parent members personally present
but no quorum shali be necessary for an adjourned meeting
unless it is a meeting called by the members through
requisition.

Amendment of the Constitution:

The constitution of the Association may be amended by the
General Body if at least 2/3™ of the members present vote for
amendment, on an advance notice of at least 07 days.

Interpretation of the Constitution, Rules & Bye-Laws:

KVS shall be the competent authority for interpretation/
clarification on any of the articles/rules, constitution, bye laws
of the Association in the event of any dispute or any uncertainty.
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CHAPTER XVIIi

LAND AND BUILDINGS

Article 148. LAND :

As per the terms and conditions accepted at the time of opening
of a Kendriya Vidyalaya, a suitable plot of land, free of cost, and
adequate and safe temporary buildings for running of the Vidyalaya
shall be provided by the sponsoring agency till Kendriya Vidyalaya
Sangathan constructs its own permanent school building.

(1) Requirement of Land

a.

For developing an ideal Kendriya Vidyalaya campus, a
plot of land measuring 15 acres is generally required for
the school building, residential accommodation and sports
facilities, etc.

In respect of metropolitan cities, remote areas and hilly
region where land is scarce and difficult to get, lesser
area of land, based on the merit of each case, may also
be accepted.

(2) Procedure for Transfer of Land

(2.1) Sanction for transfer of land

a)

b)

c)

In respect of the Defence sector Kendriya Vidyalaya,
GOC-in-C/AQC-in-C/FOC-in-C shall issue the sanction
order for transfer of Defence land on 99 years’ lease basis,

‘along with structure, if any, standing thereon.

For Kendriya Vidyalayas located in Para-military stations
(CRPF, BSF, ITBP, CISF), sanction order for transfer of
land shall be issued by Directorate General of the
concerned force, under the Ministry of Home Affairs on
99 years’ lease basis.

For Kendriya Vidyalayas located in Railway
establishments, sanction order for transfer of land shall
be issued by the General Manager of the concerned

183




Article 149

Railway on 99 years' lease basis.
d) Inrespect of Civil sector Kendriya Vidyalayas sponsored

(3)

Article 149
Types of School Buildings

School buildings shall be classified in the following categories,

by the State Govt., land shall be provided on permanent depending upon the enrolment of the Vidyalaya :
grant/lease basis and sanction order for transfer of land Tvpe N :
shall be issued by the Governor of the State or the authority P o. of Sections Strength
to whom the powers have been delegated in the State A-I Single 400
Govwt., generally the District Collector on behalf of the (1=X)
State. Al Single 480
‘_ -X
: (2.2) Execution of the Lease Deed (1=l
: a) The Joint Commissioner (Admn.), shall be the competent A Two 960
_ authority to sign the lease deed on behalf of the Kendriya B Three 1440
. Vidyalaya Sangathan in view of the provisions in
j Cc Four 1920

e T

3

Memorandum of Association of Kendriya Vidyalaya
Sangathan.

b) The lease document (in quadruplicate ) prepared on the
basis of the standard lease agreement duly vetted by the
Regional office shall be sent to the KVS Headquarters by
the Assistant Commissioner concerned for signature of
the Joint Commissioner (Admn.).

¢) After the signature of the Joint Commissioner (Admn.),
the lease deed shall be got registered by the school.

d) Wherever land is transferred by the State Government
on permanent grant basis (transfer of title), lease deed
shall not be required. In such cases, copies of the
Revenue record shall be kept in record, showing the title
of land in the name of the Kendriya Vidyalaya.

Article 149. SPACE NORMS :

(1)

(2)

Schodl buildings of Kendriya Vidyalayas shall be planned based
on the space norms of school buildings as given at
Appendix — XL.

Architectural Planning Consideration

Suggestive guidelines for Architectural planning are given in
Appendix-XLI with special reference to the requirements of
Kendriya Vidyalaya buildings.
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4)

Staff Quarters

Normally 11 units of staff quarters shall be constructed in
Kendriya Vidyalayas having 2 sections. Additional 10 units of
staff quarters shall be considered subsequently depending

‘upon the requirement. These would be of the following types :

Type No. of Quarters
Phase-| Phase-ll
I 02 02
I 04 04
] 04 04
\% S 04 —_—
1 10

More quarters of hostel type accommodation shall be
considered for sanction by the Commissioner, KVS, depending
upon the location of the Kendriya Vidyalaya, hardships faced
by teachers in terms of distance and prevailing market rent of
private accommodation.
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Article 150

Staff quarters shall be planned based upon the plinth area
norms for residential accommodation of Govt. of india, Ministry
of Urban Development.

Article 150. CONSTRUCTION AGENCIES & CLASSIFICATION

(1)

(2)

()

OF WORKS :

Governmental Agencies

Allworks of Kendriya Vidyalaya Sangathan shall ordinarily be
executed by the following Government agencies as '‘Deposit
Works’:

a. C.PWD.

b. MES

c. State PWD
d. Railways

MES undertakes KVS works as “Agency Services” and not as
“‘Deposit Work”.

Other Agencies

The agencies of the Central/State Govts., Nigams,
Corporations and Boards may also be selected to undertake
Kendriya Vidyalaya Sangathan works based on fixed time and
cost concept. Each of these agencies shall enter into an
agreement with the Kendriya Vidyalaya Sangathan.

Classification of Works
Kendriya Vidyalaya Sangathan works are classified as follows:

(é) Major Works: All construction works of school buildings,
staff quarters, boundary walls, additional accommodation
and play fields etc. costing more than Rs.2.00 iakhs.

(b) Minor Works: All campus works of miscellaneous nature
{new) costing less than Rs.2.00 lakhs.

(c) Maintenance Works: Maintenance shall be defined as
the work undertaken in order to keep, restore or improve
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Article 151

every facility i.e. every part of the building, its services
and surroundings to an acceptable standard and to
sustain the utility and value of the facility.

Maintenance works shall be classified as follows:

() Annual repairs and maintenance: These are works of
periodical nature (annual), to maintain aesthetics of the
building and services as well as to preserve their life, white
washing, colour washing/distempering, painting, cleaning
of service lines, cleaning of tanks (OHT, sump and septic
tank), minor carpentry works, plumbing and electrical
installations, etc.

(i) Special Repairs: Special repairs are undertaken to
replace the existing parts of the building and services,
which got deteriorated on ageing of the building. It is
necessary to prevent the structure and services from
deterioration and to restore them back to their original
condition {o the extent possible.

Note: Special repairs or minor works shall not be
sanctioned by KVS for rented/hired buildings.

Article 151. PROCEDURE & STAGES INVOLVED IN SANCTION

(1

OF SCHOOL BUILDING PROJECTS :

Govt. Construction Agencies

The following stages would be involved in the construction of
permanent school building through government construction
agencies. '

(a) Opening of Kendriya Vidyalaya.
(b) Transfer and lease of land.

(c) Formal request to the Chief Engineer and Senior Architect
for preparation of the preliminary drawings.

(d) Approval of preliminary drawings by KVS.
(e) Submission of preliminary/approximate estimates (AEs)
by the Chief Engineer.
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Article 151

(2)

(f) Issue of Administrative Approval and Expenditure Sanction
(AA&ES) after scrutiny of estimate by E-in-C Branch in
the case of MES and by Kendriya Vidyalaya Sangathan
Works Branch in respect of other agencies. Release of
first installment of funds shall also be made along with

AA&ES for start of work.
(@) Tender finalization by the construction agency.
(h) Start of work.

()  Monitoring the fund flow for the project based on monthly
progress report received from the Garrison Engineer (GE)/
Executive Engineer concerned.

() Completion of work.
(k) Handing/taking over of school building project.

() Completion report and settlement of accounts.

Other Agencies

a) The major works of Kendriya Vidyalaya (school building
and staff quarters) shall not be awarded directly to other
construction agencies. However, an agency may be
selected for such works based on the offer submitted by
each of them for a particular work.

b) After acceptance of the offer of the concerned agency,
AA&ES shall be issued by the Kendriya Vidyalaya
Sangathan.

c) ‘Go ahead' approval for start of work shall be issued by
the KVS Headquarters when detailed estimates, detailed
architectural drawings, structural drawings, bar chart, soil
investigation reports have been submitted by the
construction agency.

d) After the start of the work, the procedure of monitoring
etc. will remain the same as that of Govt. Construction
Agencies.

Minor works and repairs shall, however, be sanctioned
based on the same concept as for Govt. Agencies.
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Article 153

Article 152. FINANCIAL POWERS :

(1

(2)

(3)

Competent Financial Authority

The Commissioner shall be the competent financial authority
to accord Administrative Approval & Expenditure Sanction
(AA&ES) in respect of all types of works i.e. major, minor or
repairs.

Annual Repairs & Maintenance

Executive Committee with the approval of the Chairman, VMC,
shal! be the competent financial authority for sanction of annual
repairs and maintenance work of the Vidyalaya.

Variations/Revisions

(a) Variation upto 10% of the approved cost will not require
fresh sanction. However, on completion of the work, final
expenditure statement will be submitted giving detailed
reasons for variation of cost.

b) Variation beyond 10% of the approved cost will require
revised sanction. For this, revised estimates will have to
be submitted by the construction agency for approval of
the competent financial authority giving valid justifications
in the form of statement of the case.

Article 153. MAINTENANCE OF VIDYALAYA BUILDING &

(1

(2)

CAMPUS :

Daily Upkeep

Daily upkeep and cleanliness of spaces inside the building,
proper upkeep of external services, roads, surface drains,
sports facilities and improvement in the overall campus
environment shall be the responsibility of the Principal of the
Kendriya Vidyalaya.

Day-to-Day Repairs

For unforeseen repairs and repairs of petty nature, day to day
repairs/replacement after completion of the annual
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(3)

(4)

Article 153

maintenance and repair programme (preventive maintenance)
like replacement of taps, valves, stop cock, switches, fuses,
MCBs efc., the Principal shall incur the expenditure out of the
‘VVN' as and when required.

Annual Repairs and Maintenance

. (a) School Building

The Principal and the Executive Committee of the VMC
shall be fully responsible for the annual repairs and
maintenance of the school building and various campus
facilities (except annual repairs of Staff Quarters) out of
funds from the VVN. Annual repair & maintenance
pregramme will be carried out under the overall
supervision of the Executive Committee, keeping in view
the guidelines issued from time to time.

(b) Staff Quarters

Annual repairs and maintenance of staff quarters (Civil &
Electrical), constructed by KVS, shall be carried out every
year out of the funds provided by the Kendriya Vidyalaya
Sangathan.

Special Repairs

-Special repairs of any component of the school building, staff

quarters and other ancillary facilities constructed by the
Kendriya Vidyalaya Sangathan shall be executed through a
construction agency only. These shall be sanctioned out of
funds from the Kendriya Vidyalaya Sangathan or from the VVN.
Such proposals shall be considered along with estimates, giving
details of the component requiring special repair, year of
construction of building/facility, planned life of the facility,
reasons for deterioration, if it is during the planned life,
photographs showing the state of affairs etc. A detailed report
with recommendations of the competent engineer of the
construction agency shall also be obtained mentioning causes
of the deterioration and recommended treatment and its life,
etc.
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Article 154
Repair Schedule

(a) Annual repairs - During Summer break/
Winter break.

(b) Day-to-day repair - As and when required
during the year.

(c) Daily upkeep & maintenance - Throughout the year

Article 154. MONITORING OF WORKS :

{1)

Monitoring Committee

A committee of the foliowing shall be constituted at the
Vidyalaya level for regular monitoring of major/minor works
sanctioned by the Kendriya Vidyalaya Sangathan :-

a. Chairman, VMC or his nominee - Chairman

b. Representatives of localunitof - Member
CPWD or MES or Railways or
State PWD {one each from
Civil & Electrical)

c. Representatives from nearby - Member
Civil Engineering Department,
Engineering College or Polytechnic

d. Representative of the - Member
Construction Agency

e. Teachers from the Vidyalaya - Member
(PGT(Sci.), SUPW Teacher, PET)

f.  Principal - Member Secretary

The meeting of the Monitoring Committee shall be convened
once in amonth to :

a. Ensure timely start of work.

b. Inspect construction work and review progress of the
work.

191




%
g
@‘

-

o e (BRI s S

4
Y
&

Article 155

c. Review the schedule of work (BAR Chart) to ensure
completion of the work in time.

d.  Expedite handing over/taking over of completed work and
rectification of defects.

e. Expedite settlement of accounts of completed work.

The minutes of the meetings of the Monitoring Committee
shall be sent to all members and also to the Head of the
Construction Agency. ‘

(2) Handing over/Taking over

The Principal of the Kendriya Vidyalaya shall take possession
of the completed work from the Construction Agency soon
after rectification of defects, if any, pointed out by the Monitoring
Committee.

(3} Rectification of Defects

After taking over the possession, defects, if any noticed during
the visit of the facility, shall be brought to the notice of the
construction agency for rectification well within the defects
liability period. The Principal shall ensure that the defects are
removed by the Construction Agency.

(4) . Retention Money

(a) The Principal shall issue ‘no defect’ certificate to the
construction agency i.e. MES, CPWD, Railway and State
PWD on completion of the defects liability period based
on which these agencies shall release security deposit/
retention money to the contractor.

(b) In respect of other agencies, the retention money shall
be kept by the Principal of the Vidyalaya till successful
completion of the defect liability period.

Article 155. TIME SCHEDULE :

The following time schedule shall be followed for start/execution
and finalisation of accounts of all works with reference to the date of
the issue of AA&ES :
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Article 156

(1) Start of Work
(@) Major Work
(b) Minor Work
(c) Special Repairs : Within 3 months time.

- Within 6-9 months time.
- Within 3 months time.

(2) Execution Period
(a) Major Works

(i) School building : 18-24 months
depending upon
the size and
location

(i) Staffquarters :12-18 months.
depending upon
the number

(b) Minor Works
(c) Special Repairs . 3-6 months.
(d) Final Expenditure statement and settlement of accounts

(i) Major Works - Within 8-12 months of completion

: 3-6 months.

(i) Minor Works - Within 3 months of completion

(i) Special Repairs : Within 3 months of completion

Article 156. KVS STAFF QUARTERS :

The Principal shall function as the caretaker of gll thg assets
etc. to be maintained and in the possession of the Kendriya Vidyalaya

Sangathan.
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Article 157 _ Articie 158
CHAPTER ~ XIX

SERVICE ASSOCIATIONS/JOINT CONSULTATIVE
MACHINERY AND GRIEVANCE REDRESSAL

Article 157. SERVICE ASSOCIATIONS AND JOINT
CONSULTATIVE MACHINERY :

Detailed regulations governing recognition of service
associations shall be as given in Appendix XLII(A). To promote
harmonious reiations and to secure the greatest measure of
cooperation between the Sangathan and its employees in matters of
common concern, a scheme of Joint Consuitative Machinery shall
be introduced at the Headquarters and Regional levels. The essential
features of the scheme for setting up such a machinery shall be as
given at Appendix XLII (B) and (C) respectively.

Article 158. REDRESSAL OF GRIEVANCES :

Pursuant to the instructions issued by the Department of
Administrative Reforms and Public Grievances, Government of India,
Ministry of Human Resource Development and Kendriya Vidyalaya
Sangathan, Grievance Cells shall be created for the redressal of
public/lemployee grievances at the KVS, H.Qrs., and in all Regional
Offices. The salient features shall be as under:-

1) A Central Grievance Cell shall function at the KVS H.Qrs., with
the Deputy Commissioner (Personnel/Administration) as the
Central Grievances Officer.

2)  Each Regional Office shall have a Regionai Grievance Cell
and one of the Education Officers of the Region concerned
shall function as the Regional Grievances Officer.

3)  The mainresponsibility of the Grievances Officers at the KVS,
H.Qrs. and the Regional Offices shall be to attend to the
grievances of the employees/pubiic received through personal
representations, communications, newspapers and such other
various sources. All the grievances received in the office shall
be diarised meticulously and the Grievances Officer will take
decisions on grievances as quickly as possible. If need be,
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Article 159

grievances shall be referred to the officer/department
concerned for a quick decision and redressal.

4) With a view to providing opportunity to the employeee and the
public to meet the Regional Grievances Offlcer on a fixed day,
the Assistant Commissioner/Grievances Officer shall, to the
ektent possible, remain at the Headqu'arters on Wednesdeys
and keep apart two to three hours during the day for meeting
the employees/public for presentation of their grievances.

5) Sometimes grievances are also reported in the newspapers.
Such grievances shall also be taken into account and
redressed as quickly as possible. In case the matter rela?es to
the Headquarters, the same shall be brought to the notice of

the Central Grievances Officer.

arterly report shall be prepared to monitorth.e progress of

K Qisq;LJJosal 03; pupbiic grievances. The Regional Offices will send
the quarterly retumn in this regard by the 2" of the month following

the quarter ending in March, June, September and December,

and the KVS H.Qrs. shall send the consolidated returns to the

Ministry by the 6™ of the month.
Article 159. CELL FOR REDRESSAL OF GRIEVANCES OF
SC/ST EMPLOYEES OF KVS :

In order to ensure due consideration and time!.y redressal of
the grievances of the employees of KVS belonging to S%(ISIS'T
categories and to comply with the ordere issued by'the Govt. 0 nqla
from time to time in this regard, a committee comprising the following
officers shall be constituted at the KVS(HQ):

i) Dy Commissioner (Admn.) - Convenor
i) Section Officer dealing with grievances : Member
iy Official concerned dealing with grievances : Member
The duties and functions of the Committee shall be as under:

1. Toconsider grievances received from SC/ST employees
of KVS and their quick disposal.
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Article 160

2. To liaise and monitor for quick disposal of all the
grievances referred by SC/ST Commission/Ministry of
HRD/ Prime Minister’s Office.

3. To maintain liaison with the Chief Grievances Officer at
KVS Hars. and other appropriate authorities for supply of
required information, answering queries and clearing
doubts.

4. To allow personal hearing to the aggrieved SC/ST
employees of the Sangathan, if so requested, for quick
disposal of the grievances.

Article 160. CELL. FOR REDRESSAL OF SEXUAL
HARASSMENT COMPLAINTS BY WOMAN
EMPLOYEES :

In terms of the guidelines and the norms laid down by the
Hon'ble Supreme Court of India and the Government of India’s
decision No.25 under Rule 3-C of the Central Civil Services (Conduct)
Rules, 1964 as applicable to the employees of the KVS, a Committee
shall be constituted at the KVS(HQ) and one each in all Regional
Offices for the redressal of complaints of the woman employees
alleging sexual harassment.

The Committee shall consist of one woman officer of the
Sangathan/Region, one representative of an N.G.O. working in the
field of women’s welfare and one more officer.

The Committee set up at the KVS(HQ) shall look into
complaints received against Group ‘A’ officers of the KVS(HQ),
Regional Offices and Kendriya Vidyalayas and against all other ‘B’,
‘C’ and ‘D’ category employees working in the KVS Headquarters.
The complaints against all other ‘B’, ‘C' and ‘D’ category employees
will be looked into by the Committees set up in Regional Offices in
respect of employees of that Regional Office and Kendriya Vidyalayas
coming under its jurisdiction.
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Appendix-I

! | APPENDIX — |
,5 | KENDRIYA VIDYALAYA SANGATHAN
t
E

(Registered as a Society under the Societies Registration
Act XXl of 1860)

Memorandum of Association

1. The name of the Society is “Kendriya Vidyalaya Sangathan”
(hereinafter referred to as ‘the Sangathan’). -

[Rew

' 2 The office of the Sangathan will be situated in Delhi or at such
other place or places as the Sangathan shall determine.

3. The objects for which the Sangathan is established are :-

(a) To provide, establish, endow, maintain, control and manage
schools, hereinafter called the Kendriya Vidyalayas' for the
children of transferable employees of the Government of
India, floating population and others and to do all acts and
things necessary for or conducive to the promotion of such
schools;

(b) To take over the assets, properties and engagements of
the institutions already set up for the purpose mentioned in
(a), and known as Kendriya Vidyalayas, the names,
addresses and particulars whereof appear in ‘Annexure-A
hereto;

(¢) To establish, develop, maintain and manage hostels for
the residence of the students of Kendriya Vidyalayas;

(d) To aid, establish and conduct other institutions as may be
required for the furtherance of the Sangathan’s object in
any part of India;

(e) To prepare, introduce, supervise and amend the curricular,
syllabi and other programmes regarding the education of
pupils of Kendriya Vidyalayas,

(/)  Tocreate teaching, administrative, technical, ministerial and
other posts under the Sangathan and to make
appointments, promotions and transfer thereto and arrange
training for them;
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(g) To constitute boards, committees or other bodies as may
be deemed fit and to prescribe their powers, functions,
tenure, etc.;

(h) To acquire, hold and dispose of property in any manner
whatsoever for the purpose of the Sangathan provided that
the prior approval of the Central Government is obtained in
the case of acquisition or disposal of immovable property,
and to construct, improve, alter, demolish, repair and
maintain any building or buildings for purposes of the
Sangathan;

(i) To deal with any property belonging to the Sangathan in
such manner as may be deemed fit for advancing any of
the objects aforesaid,;

() To give pension, gratuities or charitable aid to teachers,
staff and other employees or ex-employees of the
Sangathan or to their wives, children or other dependents
and to form and contribute to provident fund and benefit
funds for the benefit of any persons employed by the
Sangathan, or of wives, children or other relatives or
dependents of such persons;

(k) To maintain a fund to which shalil be credited,
(i) All moneys provided by the Central Government;
(i) Allfees and other charges received by the Sangathan;

(i) All moneys received by the Sangathan by way of
grants; gifts; donations; benefactions; bequeaths or
transfers; and

(iv) All moneys received by the Sangathan in any other
manner or from any other source;

() To subscribe to or become a member of or to take over or
to co-operate or amalgamate with any other organisation,
institution or association having objects wholly or in part
similar to those of the Sangathan and to aid any such
existing institution in such manner as the Board of
Governors may think fit;
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(m) To fix and arrange to collect such fees and other charges

as may be laid down by the Rules and Regulations under
them;

(n) To deposit all moneys credited to the Fund in such banks
or to invest in such manner as the Sangathan may, with
the approval of the Central Government, decide;

(0) To borrow or raise moneys with or without securities or on

* the security of a mortgage charge, hypothecation of pledge,

- over all or any other immovable or movable properties

belonging to the Sangathan or in any other manner
whatsoever; ‘

(p) To draw, make, accept, endorse or discount cheques,
notes or other negotiable instruments and for this purpose
to sign, execute and deliver such assurances and deeds
as may be necessary for the purposes of the Sangathan;

(q) To do all such things as may be considered necessary,
incidental or conducive to the attainment of all or any of the
objects of the Sangathan;

Government of India in the Ministry of Human Resource
Development (Department of Education) may from time to time,
appoint one or more persons {o review the work and progress
of the Sangathan and to hold enquiries into the affairs thereof;

The Government of India may suo motto or on the report of the
review referred in the preceding paragraph issue such directions
to the Sangathan as it may consider necessary for the
furtherance of the objects of the Sangathan and for ensuring its
proper and effective functioning and the Sangathan shall be
bound to comply with such directions.

The Income and Property of the Sangathan, howsoever derived,
shall be applied towards the promotion of the objects thereof as
set forth in the Memorandum of Association, subject to such
conditions or limitations as the Government of india in the Ministry
of Human Resource Development (Department of Education)
may, from time to time, impose. No part of the income and
property of the Sangathan shall be paid or transferred, directly
orindirectly, by way of dividends, bonus or ctherwise, howsoever
by way of profit, to the persons who are or at any time have
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been members of the Sangathan or Board of Governors or to
any of them or to any persons claiming through them or any of
them provided that nothing therein contained shall prevent the
payment in gooed faith of remuneration to any members thereof
or other persons in return for any services rendered to the
Sangathan or of travelling allowance, halting, or other similar
charges. '

7. The names and addresses and occupations of the first members
of the Governing body of the Sangathan (referred to in the Rules
as Board of Governors) to whom by the Rules of the Sangathan
the management of its affairs is entrusted are as follows as
required under Section 2 of Societies Registration Act XXI of
1860 (Punjab Amendment act 1957) as extended to the Unicn
Territory of Delhi.

S. Name Designation Address Occupation

No. .

1. Sh. P.N. Kirpal Chairman Secretary Govt.

Ministry of Service
‘ Education
2. Sh.L.C. Joshi _Vice Chairman Jt. Secretary -do-
& Commissioner  Ministry of
KVS Education
3. 8h. Prem Narain Financial Deputy Financiai -do-
Member Adviser to the
Ministry of
Education
4. Sh. SP Srinivasan Member Deputy Secretary -do-
JIO, Ministry of
Defence
5. Sh.LS Chandrakant Member Joint Director -do-
NCERT
6. Sh. S Mishra Member Director of Pubiic -do-
instruction
Cuttack, Orissa
7. 8Sh.VV John Member Directer of -do-
Education
Rajasthan, Jaipur
8. Tobe appointed Director of Director, KVS -do-

organisation
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We, the several persons whose names and addresses and
occupations are given below, having associated ourselves for the
objects mentioned in this Memorandum of Association, do hereby
subscribe our names to this Memorandum of Association and set
our hands here to form ourselves into a Society under Act XXI of
1860, this 15th day of December, 1965 at Delhi.

S.  Name, Signatures Names, Signature

No. Address & of addresses &  of
occupations Members  occupations  wilnesses
of Members of witnesses

1 2 3 4 5

1. Sh. PN Kirpal Sd/-
Secretary,
Ministry of
Education

2. Sh.LOJoshi Sd/-
Joint Secretary,
Ministry of
Education

3. Sh. Prem Narain Sd/-
Deputy Financial
Adviser, Ministry
of Education

4,  Sh. SP Srinivasan Sd/-
Deputy Secretary
(JIO), Ministry
of Defence

5. Sh.LS Chandrakant Sd/-
Joint Director
National Council
of Educational
Research and
Training

6. Sh. S Mishra Sd/-
Director of Public
instructions,
Cuttack, Orissa
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1 2 3 4 5

7. 8Sh.VV John Sd/-
Director of
Educaticn,
Rajasthan, Jaipur
8. Sh. SN Dutt Sd/-
Under Secretary
Central Schools
Unit, Ministry of
Education
9. Sh.DV Navathe Sd/-
Assistant
Educational
Advisor,
Ministry of
'Education,
New Delhi

RULES OF THE KENDRIYA VIDYALAYA SANGATHAN
Definition
1. Inthese rules, unless the context otherwise requires :-
(i) The ‘Sangathan’ means the Kendriya Vidyalaya Sangathan;

(i) ‘Vidyalayas' means the Kendriya Vidyalayas set up or taken
over to the Kendriya Vidyalaya Scheme or approved for
association by the Kendriya Vidyalaya Sangathan;,

(i) The ‘Board’ means the Board of Governors constituted
under Rules 19 of these Rules,

(iv) The ‘Chairman’ means the Chairman of the Sangathan or
the Board as the case may be;

(v) The ‘Commissioner’ means the Commissioner for Kendriya
Vidyalaya Sangathan appointed by the Government of India
under Rule 11;

(vi) Unless where the context otherwise indicates -
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(a) Words importing the singular number shall include
the plural number and vice versa;

(b) Words importing the masculine gender shall include
the feminine gender;

The office of the Sangathan will be situated in Delhi or at such
other place or places as the Sangathan shall determine.

(a)
(i)

MEMBERS OF THE SANGATHAN
The Sangathan shall consist of the following members;

Minister or Minister of State or Deputy Minister in the Ministry
of Human Resource Development (Department of
Education) in charge of Kendriya Vidyalaya Scheme

........... Chairman

(iY(a) Any person specified by the Govt. of India for this purpose.

(if)

(iii)

(vi)

............ Dy. Chairman

An Officer of the Ministry of HRD, Department of Education
specified by the Government of India for this purpose.

........... Vice Chairman

Financial Adviser to the Ministry of Human Resource
Development, Department of Education, or his
representative.

........... Financial Member
Chief Welfare Officer, Department of Personnel.

Representative of the Ministry of Defence to be nominated
by that Ministry.

Director of Education, Army Headquarters.

(vii) Director of Education, Naval Headquarters.

(viii) Director of Education, Air Headquarters.

(viii) (a) Director, Navodaya Vidyalaya Samiti.
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(viii) (b) A representative from amongst Central Police
Organisations (CPOs) to be nominated by the Ministry
of Human Resource Development.

(viii) (c) A representative from amongst Public Sector
Undertakings (PSUs) to be nominated by the Ministry
of Human Resource Development.

(ix) Representative of the Ministry of Health and Family Welfare
to be nominated by that Ministry.

(x) Representative of the Ministry of Works and Housing to be
nominated by that Ministry.

(xi) Chairman, Central Board of Secondary Education.

(xii) Director, National Council of Educational Research and
Training.

(xili) Two Education Secretaries of State Governments to
& be nominated by the Ministry of Human Resource
(xiv) Development.

(xv) Two Directors of Public instruction or Directors of Education
& of State Governments to be nominated by the Ministry of
(xvi) Human Resource Development, Department of Education.

(xvii) Four other educationists to be nominated by the Ministry of

(xviii) Human Resource Development out of which atleast one

(xix) will be from among women, one from the Scheduled Castes
& (xx) and one from among Scheduled Tribes.

(xxi) Three members of Parliament, two from Lok Sabha and
(xxii)& one from Rajya Sabha, to be nominated by the Ministry of
(xxiii) Human Resource Development.

(xxiv) Commissioner of the Sangathan.
(Ooxv) Jt. Commissioner (Admn.) and ex-officio Secretary of the
Sangathan.
ROLL OF MEMBERS

4. The Sangathan shall keep a roll of members giving their
addresses and occupations and every member shall sign the

208

TR

Appendix-|

same. If a member of the Sangathan changes his address, he
shall notify his new address to the Secretary, who shall thereupon
enter his new address in the roll of members. If the member
fails to notify his new address, his address in the roll of members
shall be deemed to be his address.

DURATION OF MEMBERSHIP

5. Where a person becomes a member of the Sangathan by
reason of the office of appointment he holds, his membership
of the Sangathan shall ipso facto terminate when he ceases to
hold that office or appointment. This rule applies to all members
mentioned in Rule 3 above, except those under items {xiii) to
(xxiii), who shall be members of the Sangathan for a period of
three years from the date of nomination by the Govt. of India in
the Ministry of Human Resource Development, provided that a
member may be recommended for a further period of 3 years
by the Government of India in the Ministry of Human Resource
Development.

TERMINATION AND RESIGNATION

6. The authority which nominates or appoints a person to be a
member of the Sangathan shall have the power to terminate
that membership at any time and to nominate or appoint another
person in his place. :

7. A member of the Sangathan or the Board shall cease to be
such a member if -

(a) he becomes of unsound mind, becomes insolvent or is
convicted of a criminal offence involving moral turpitude;
or

(b) he does not attend three consecutive meetings of the Board
of Governors without obtaining leave of absence from the
Chairman of the Sangathan.

8. Aresignation from the membership of the Sangathan shall be

tendered in writing to the Secretary and shall not take effect
until it has been accepted on behalf of the Sangathan by the
Chairrnan.
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VACANCIES

9.

10.

10.

1.

Any vacancy in the membership of the Sangathan caused by
any of the reasons mentioned in Rule 6, 7 and 8 above, or by
the death, shall be filled up by nomination or appointment by the
authorities entitled to make nomination or appointment, as the
case may be.

The Sangathan or the Board shall function notwithstanding that
any person, who is entitled to be a member by reason of his
office; is not a member of the Sangathan or the Board for the
time being and notwithstanding any other vacancy whether by
non-appointment or otherwise, and no act or proceeding of the
Sangathan or the Board shall be invalidated merely by reason
of the happening of any of the above mentioned events or of any
defect in the appointment or nomination of member of the
Sangathan or the Board.

AUTHORITIES AND OFFICERS OF THE SANGATHAN
(a) Authorities
The following shall be the authorities of the Sangathan

(iy The Board of Governors

(i) The Chairman

(ii)(a) The Dy. Chairman

(iiy The Vice-Chairman

(iv) Such other authorities as may be constituted by the
Board of Governors.

(b) Officers

The officers of the Sangathan shall be the Commissicner,
Joint Commissioners, the Dy. Commissioners, the
Assistant Commissioners and such other persons as may
be designated as such by the Board. The Joint
Commissioner in-charge of the Administration shall also
be the ex-officio Secretary of the Sangathan.

The Commissioner of the Sangathan shall be appointed by the
Government of india for such period and on such terms and
conditions as the Government of India may prescribe.
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PROCEEDINGS OF THE SANGATHAN

Meetings of the Sangathan

(i)  The Annual General Meeting of the Sangathan shall be held
at such time, date and place as may be determined by the
Chairman to consider the Annual Report (including Annual
Accounts) of the Sangathan.

(i) The Chairman may convene a special meeting of the
Sangathan whenever he thinks fit.

All meetings of the Sangathan shal! be called by a written notice
under the signature of the Secretary or any other officer
authorised by the Chairman.

Every notice calling a meeting of the Sangathan shall state the
date, time and place at which such meeting will be held and
shall, except in the case of a special meeting, be served upon
every member of the Sangathan not less than twenty one clear
days before the day appointed for the meeting.

(i) Inthe absence of the Chairman, the Deputy Chairman will
chair the meeting of the Sangathan. If he is also not present,
the Vice-Chairman shail be the Chairman of the meeting.

(i) Ifthe Chairman, Deputy Chairman and the Vice-Chairman
are not present, any member of the Board of Governors
appointed for this purpose by the Chairman in writing, shall
be the Chairman of the Meeting.

(i) If none of them is present, and if there is no authorisation
by the Chairman in favour of any member of the Sangathan,
as provided under (ii) above, a member chosen by the
members present at the meeting shall be the Chairman of
the meeting.

One-third of the members of the Sangathan present in person
shall form a quorum at every meeting of the Sangathan.

(i) All disputed questions at the meetings of the Sangathan
shall be determined by vote;

209




Appendix-I
(ii)

(i)

In case of any equality of votes, the Chairman shall have
additional casting vote;

“Notwithstanding the above in case of disagreement
between the Finance Member and the Chairman on
financial matters beyond the delegated powers of the
Department of Education, the matter will be referred to the

. Education Minister and the Finance Minister for a decision”.

18. The

Secretary shall keep a record of the proceedings of the

meetings of the Sangathan and a copy thereof shall be sent to
the Government of India in the Ministry of HRD.

BOARD OF GOVERNORS

19. The following members of the Sangathan shall form the Board
of Governors:

(1)
(1)(a)

@)
(3

(4)
(5)

7)

(8)

©

Chairman of the Sangathan

Any person specified by the Govt. of India for this purpose
to be Dy. Chairman;

An Officer of the Ministry of HRD, specified by the
Government of India to be Vice-Chairman;

Financial Adviser to the Ministry of HRD, Department of
Education or his representative;

Representative of the Ministry of Defence;
Chief Welfare Officer, Department of Personnel;

Director, National Council of Educational Research and
Training, or his representative;

One Director of Public Instructions or Director of Education
of State Government, nominated by the Government of
India, Ministry of HRD, as member of the Sangathan;

One Education Secretary of the State Government
nominated by the Government of India in the Ministry of
HRD, as a member of the Sangathan.

One or more members of the Sangathan who may be
nominated by the Government of India in the Ministry of
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" HRD, in Deptt. of Education for this purpose from time to
time. It shall, however, be ensured that at least one member
from among women, one member from Scheduled Castes
and one member from Scheduled Tribes be nominated
from members of the Sangathan.

(10) One of the members of Parliament, who is a member of
the Sangathan to be nominated by the Government of India,
Ministry of HRD, for this purpose.

(11) Chairman, CBSE;

(12) Director of Education, Army H.Q.
(13) Director of Education, Naval H.Q.
(14) Director of Education, Air H.Q.

(14)(a) Director, Navodaya Vidyalaya Samiti

(14)(b) A representative from amongst Cenfral Police

Organisations (CPOs) to be nominated by the Ministry of
Human Resource Development.

(1 4)(c) A representative from amongst Public Sector Undertakings

(PSUs) to be nominated by the Ministry of Human
Resource Development.

(15) Commissioner of the Sangathan.

(16) Joint Commissioner (Admn.) and ex-officio Secretary of
the Sangathan.

19-A. Any person who ceases to be a member of the Sangathan

shall ipso facto cease to be a Member of the Board.

FUNCTIONS AND POWERS OF THE BOARD OF GOVERNORS.

20.

21.

The Board shall generally carry out the objects of the Sangathan
as set forth in the Memorandum of Association.

The Board shall have the management of all affairs and funds
of the Sangathan and shall have the authority to exercise all the
powers of the Sangathan.
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REGULATIONS

22.

23.

() The Board of Governors shall have the powers to frame
regulations, not inconsistent with these rules, for the
administration and management of the affairs of the
Sangathan;

(i) Without prejudice to the generality of the foregoing
provisions, such regulations may provide for the following
matters :

(@) The preparation and sanction of budget estimates,
sanctioning of expenditure, making and execution of
contracts, investment of funds of the Sangathan, and
sale or alterations of such investment and accounts
and audit.

(b) Procedure for appointment of the officers and the staff
of the Sangathan, the schools and other institutions
managed by the Sangathan and the various
programmes and services established and maintained
by it; '

(¢) The terms and tenure of appeointment, emoluments,
allowances, rules of discipline and other conditions
of service of the Officers and staff of the Sangathan.

(d) Terms and conditions governing scholarships,
freeships, financial and other concessions grant-in-
aid, deputation, research schemes and projects in
relation to students and staff of the schools and other
institutions managed by the Sangathan.

(e) Such other matters as may be necessary for the
furtherance of the objects of the Sangathan and the
proper administration of its affairs.

The Board of Governors may, by a resolution, appoint Advisory
Boards or other Committees or bodies inciuding local
Management Committees for schools with such powers as it
may think fit, and also dissclve any of the Committees and
Advisory Bodies set up by it.
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It shall be the duty of the Chairman to see that all decisions
taken by the Board are implemented.

The Chairman shall exercise such other powers as may be
delegated to him by the Sangathan or the Board, provided that
the action taken in exercise of such powers shall be reported to
the next meeting of the Sangathan or the Board, as the case
may be.

The Chairman may, in writing, delegate such of his powers as
may be necessary to the Vice-Chairman, Cemmissioner or to
any cther officer of the Sangathan.

()  The Joint Commissioner (Admn.) of the Sangathan shall
be the Secretary of the Board.

(i) The Joint Commissioners (Admn.)

(@) shall be incharge of the Registered Office of the
Sangathan;

(b) shall have general supervisicn of all accounts, shall
pass all bills for payment, on behalf of the Sangathan,
shall arrange for the keeping of up te date accounts
of the Sangathan and dc all other things which are
necessary and incidental to the efficient conduct of
the Sangathan;

(c) shall prepare the budget for approval of the Board;

(d) shall attend all the meetings of the Sangathan and
the Board and record proceedings thereof in the
Minutes Book.

(e) shall execute the decisions and resolutions passed
by the Sangathan and the Board.

(f) shali execute and sign on behalf of the Sangathan or
the Beard all contracts, deeds and instruments except
instruments relating to assurances of property unless
duly empowered in this regard by a power of attorney
executed by the members of the Board.
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28.

The Board shall provide a seal and also provide its safe custody
and the seal shall never be used except by the Authority of the
Board previously given and one Member of the Board shall sign
every instrument on which the seal is affixed and every such
instrument shall, if the Board so desires, also be signed by the
Joint Commissioner (Admn.) or by some other person appointed
therefor, by the Board.

PROCEEDINGS OF THE BOARD OF GOVERNORS

29. The Board shall meet whenever the Chairman thinks fit.

30. Forevery ordinary meeting of the Board at least ten days’ notice

shall be given in writing to each member.

30(A) (i) Inthe absence of the Chairman, the Deputy Chairman will

chair the meeting of the Board of Governors. If he is also
not present, the Vice-Chairman shall be the Chairman of
the meeting.

(i) f Chairman, the Deputy Chairman and the Vice-Chairman
are not present, any member of the Board of Governors
appoeinted for this purpose by the Chairman in writing shall
be the Chairman of the meeting.

(iii) If none of them is present and if there is no authorisation
by the Chairman in favour of any member of the Sangathan
as provided under (if) above, a member chosen by the
members present at the meeting shall be the Chairman of
the meeting. '

Four members of the Board present in person shall constitute a
quorum at any meeting of the Board.

()  Each member of the Board including the Chairman shall
have one vote.

(i) (a) Alldisputed questions at meetings of the Board shalll
' be decided by the vote; and

(b) In case of equality of votes, the Chairman shall have
an additional casting vote.
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(c) Notwithstanding this, in the case of disagreement
between the Finance Member and the Chairman on
financial matters, beyond the delegated powers of the

‘Department of Education, the matter will be referred
to the Education Minister and the Finance Minister for
a decision.

33. Any business which it may be necessary for the Board to perform
may be carried out by circulation of the draft resolution among
all its members and any resolution so circulated and approved
by a majority of the members by affixing their signature thereon
shall be as effectual and binding as if such a resolution had
been passed at a meeting of the Board provided that at least
four members of the Board had recorded their views on the
resolutions.

34. The Board shall keep a record of the proceedings of each
meeting of the Sangathan and the Board shall send a copy
thereof to the Govt. of India.

FUNCTIONS AND POWERS OF THE COMMISSIONER

35. The Commissioner shall be the Principal Executive Officer of
the Sangathan and subject to any decision that may be taken
by the Board, he shall be responsible for the proper
administration of the affairs of the Sangathan and the properties
and institutions, such as the schools, playgrounds, gymnasia,
hostels, residential quarters for teachers and other employees
etc., under the direction and guidance of the Chairman and the
Board.

36. It shall be the duty of the Commissioner to coordinate and
exercise general supervision over all educational, training,
residential, administrative, financial and other activities under
the Sangathan.

37. The Commissioner may, with the concurrence of the Chairman,
delegate in writing any of his powers and functions to any other
officer or authority appointed or established under the rules.

38. The Commissioner shall have such other powers and duties
as may be assigned or delegated to him by the Board or the
Chairman in accordance with the objects of the Sangathan.
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The Commissioner shall prescribe the duties of all officers and
staff of the Sangathan and shall exercise such supervision and
disciplinary control as may be necessary subject to the Rules
and Regulations that may be framed under these.

The Bankers of the Sangathan shall be the State Bank of India
(including its branches). All funds received by the Sangathan
and its Regional Offices shall be paid into the Sangathan account
with the State Bank of India including its branches and/or a
Nationalised Bank and no money shall be withdrawn from such
accounts except through cheques signed by such officer or
officers, as may be duly empowered in this behalf by the
Commissicner.

(a) The Financial Adviser to the Ministry of Human Resource
Development, Department of Education, or his
representative shall be the Financial Adviser to the
Sangathan.

(b) Before the Board/Sangathan take any decision on matters
concerning financial aspects of the affairs of the Sangathan,
the advice of the Financial Adviser shall be sought.

(c) Ifthe advice tendered by the Financial Adviser on any matter
referred to him is not accepted, the issue will be referred
to Government of India, Ministry of Human Resource
Development, Department of Education by the Chairman.

The matter beyond the delegated powers of the Department of
Education will be referred to the Education Minister and the
Finance Minister for a decision.

The Board may appoint Finance Committee consisting of five

- members of which the Vice-Chairman, the Financial Member

and the Commissioner shall be ex officic members.

The Finance Committee, if appointed, shall have the following
duties.

(i) » To scrutinize the accounts and budget estimates of the
Sangathan and to make recommendations to the Board.
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(i) To consider and make recommendations to the Board on
proposals for new expenditure on account of major works
and purposes which shall be referred to the Finance
(Blomgwittee for opinion before they are considered by the

oard.

(i) To scrutinise re-appropriation statements and audit notes
and make recommendations thereon to the Board,

(iv) Toreview the finances of the Sangathan from time to time

and have concurrent audit conducted whenever necessary;
and

(v) To give advice and make recommendations to the Board

on any other financial questions affecting the affairs of the
Sangathan.

43-A There shall be Works Committee, a sub Committee of the Board

of Governors, with the following membership and functions:

MEMBERSHIP

{i) Vice-Chairman, KVS Chairman
(i) Financial Adviser in the Ministry

of HRD, Deptt. of Education Member
(i) Commissioner, KVS Member
(iv) Director of Education, Army,

Ministry of Defence Member
(v) Director of Education, Air Force,

Ministry of Defence Member
(vi) Director, Military Lands and

Cantonments, Ministry of Defence Member
(vii) Director of Education, Navy,

Ministry of Defence Member
(viii) Superintending Engineer/SO(PLGO)

E-in-C's Branch, Ministry of Works

& Housing Member
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(ix) Superintending Surveyor of
Works(1), CPWD, Ministry of Works
& Housing ‘ Member

(x) Financial Adviser Ministry of Works
& Housing or his representative Member

(xi) Deputy Commissioner (Fin.), KVS Member-Secretary

FUNCTIONS

(a) To recommend from time to time, the works policy of the
Sangathan.

(b) To consider and approve the annual as well as prospective
works programme of the Kendriya Vidyalaya Sangathan.

{c) To prescribe norms for issue of Administrative Approval and
Expenditure sanction.

(d) Toreview the progress of construction works sanctioned from
time to time.

(e) To observe the accounting system so as to ensure proper and
optimum utilisation of resources relating to works.

(fy To advise the Board on Policy matters relating to works
pregramme.
OPERATIONAL MACHINERY :

(a) Expenditure on maintenance and repairs of buildings shall be
according to the norms and yardsticks prescribed by CPWD
and MES:;

(b) Commissioner, KVS, shall have full powers to accord
administrative approval and expenditure sanction in respect of
KVS works:

Subject to the delegation of powers as above, approval/sanction
shall be issued as follows :

(a) Administrative approval to be issued on the basis of
preliminary estimates.
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(b) Expenditure sanction to be issued on the basis of detailed
estimates. The firstinstalment of cash release can coincide
with this.

All works of Kendriya Vidyalaya Sangathan shall ordinarily
be executed by the following Government agencies:

i) CPWD i) MES i) State PWD iv) Railways

If for any reason, a particular construction is required to be
executed through any agency other than these, the proposal
shall be put up to the Works Committee for prior approval.

Notes: i)  Revisionupto 10% of the originally approved cost will
not require fresh sanction.

i} Variation beyond 10% of the originally approved cost
will require sanction and the revised estimates will
have te be submitted.

43-B. There shall be an Academic Advisory Committee a sub-
committee of the Board of Governors, with the following
members and functions :

MEMBERSHIP
1. Vice-Chairman, KVS Chairman
2.  Commissioner, KVS Member

3-7. To be nominated by the Chairman of
the KVS from amongst the
outstanding educationists. Member

8. Joint Commissioner (Academics) Member-Secretary

DURATION OF MEMBERSHIP

The term of the Academic Adviscry Committee shall be two
years for the nominated members. The Committee shall function
notwithstanding the absence of cne or all the hominated members.
FUNCTIONS

i) Toadvise the Sangathan about the academic and co-curricular
programmes to be introduced in Kendriya Vidyalayas;
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i)
i

iv)

To help prepare guidelines for the implementation of these
programmes.

To review periodically these programmes and suggest measures
for overcoming any shortfails.

To help Kendriya Vidyalayas realise, among others, the following

objectives of the Sangathan :

{a) To develop the Vidyalayas as ‘Schools of Excellence’ in
the context of the national goals of education.

(b) To initiate and provide experimentation in education in
collaboration with other expert bodies like CBSE, NCERT,
etc.

(c) To promote national integration.

(d) To review the publication programmes of the Sangathan
and suggest improvements.

ACCOUNTS AND AUDIT

44,

45,

46.

The Sangathan shall maintain proper accounts and other relevant
records and prepare an annual statement of accounts including
the baiance sheet in such form as may be prescribed by the
Government of India.

The accounts of the Sangathan shall be audited annually in such
manner as the Government of India may direct and any
expenditure incurred in connection with the audit of the accounts
of the Sangathan shall be payable by the Sangathan.

The accounts of the Sangathan as certified by the Auditors
together with the audit report thereon shall be forwarded annually
to the Government of India.

MANAGEMENT COMMITTEES OF THE VIDYALAYAS

47.

For each Vidyalaya at the time considered appropriate by the
Board, there shall be appointed a Management Committee
responsible for the general supervision of the Vidyalaya within
the framework of Rules and directives issued from time to time
by the Board.
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The composition of the Management Committees of the
Vidyalayas shali be prescribed by the Board and may vary from
Vidyalaya to Vidyalaya. Until the Board prescribes this
composition, the existing arrangement in Kendriya Vidyalaya
will continue with such modification, if any, as the Board/
Sangathan may direct.

The Management Committee shall have such functions and
powers as may be assigned to it by the Board provided that the
Board may add to, alter or withdraw any of the functions and
powers from the Management Committee.

The Management Committee shall meet atleast three times in
a year and special meetings may be called by the Chairman of
that Committee.

ANNUAL REPORT

51.

The Sangathan shall submit annually to the Government of india
in the Ministry of HRD, Department of Education, a reportonits
working together with the Audit Report on its accounts for the
previous year (both English and Hindi versions) for laying them
within 9 months of the close of the accounting year on the Table
of both the Houses of Parliament.

ALTERATIONS

52.

53.

54.

Subject to the prior approval of the Government of India, the
Sangathan may alter, extend or abridge any object or purpose
for which itis established, by following the procedure prescribed
in that behalf by the Societies Registration Act, 1860, (XX! of
1860).

The rules of the Sangathan may be altered with the consent of
Government of India/Min. of HRD at any time by a resolution
passed by a majority of the members present at any meeting of
the Sangathan which shall have been duly convened for the
purpose.

If upon the dissolution of the Sangathan, there shall remain after
the satisfaction of all its debts and liabilities, any property
whatsoever, the same shall not be paid to or distributed among

221




Appendix-1

Appendix I
the members of the Sangathan or any of them, but any property "—l' -
whatsoever remaining after the satisfaction of all its debts and X 0 PR
liabilities shall be transferred to the Government of India to be o 5 o ° £y g S v
utilised for any of the purposes referred to in the objects clause uzJ LU 8 Lg% .8 5 e e
of the Memorandum of Association of the Sangathan or Section o E td g 2 = 8 2 293 S
1 of the Societies Registration act, 1860 (XXI of 1860). < o % El - 58 T8 2°¢gvo

0 £ = O & [} S qC) -S 8
O $ 8 é 8 xe Lo oo
SUITS BY AND AGAINST THE SANGATHAN i\ g
55. For the purpose of Section 6 of the Societies Registration Act, f ) =z
1860 (XXI of 1860), the Joint Commissioner (Admn.) shall be E <{ E’ o o 9 ,
considered the Principal Secretary of the Sangathan and the > [:'_: 2 3 E § S 8 o
Sangathan may sue or be sued in the name of the Joint o< >..§ _ BES = 5 §'
Commissioner (Admn.). O |eiSEls Nog ~ g g =
D Z o E & (] o > 5
o< 28|88 r8cs o T
CERTIFICATION 22 |2 "
< |5 14
56. We, the following members of the Board of Governors, certify 8 E 3 ~ ug"
that the above is a correct copy of the Rules of the Sangathan. d &| S o o 2 L8 0
: z| & g 1EQ 8 g 5
2 S.No. Name Designation Signature ?) E c é = g 2 < c% g < §
: = - | © 0 wg N >d =
1. ShPN.Kirpal Chairman Sd- G2 158 | 2 #8lezs =
° £
=z
2. Sh.L.O. Joshi Vice Chairman & Sd/- % z T
Commissioner for an =
Kendriya Vidyalayas |_:=:J E B . 9 40 "
. 0 5 n
3. Sh. Prem Narain Financial Member Sa/- ‘ =X 3 858 88 2
ow | ¢ SES 98 2
=X | |E |° s - oy T8 =
: O o 5
T © D &
: o ® 0 5 e
- £ 30 2 2
Z 2 = 73 . £ g o
R 588 3 898
i g I & e o3 o 2250
= £ 0 c £ =
2 |8 eg¢ 2 fas
p=d v = =
| o o
w . k= —_ = w
2 | g = 7
4] b O o ™~
222 223
i




Appendix |1

OH
sy 40} siamod |in4

siamod |jng

siamod fin4

aseo yoes ul
-/000'01 Sy 0idn

sJamod jIn4

3SEO Yoea Ul
-/000°01 'Sy oxdn

‘spdaq '1A05) 10)
Se UMop pie| 018
sa|eos 03 10algns

saxe} pue
sajes jedioiunpy

$95E0 UonENIqY

fiessaosu JON Alessadsu JON Alessaoau JON siamod |jn4 S2]E00ApY 0} 985 (I
safiieyo (ebo
L]
|ooyos s{jaq {1ed pue S3002 N
wnuue 1ad [ooyos 1ad 80140 DH /aou40 1ad wnuue .m_&m.wmc sue)
pue aayo |eucibay Jo) wnyue 1ad Jad -/0C0'0L S J109]8 ‘aunjuIny
10J -\ooom sy 01dn -/000S Sy oidn 01dn siamod iin4 siamod |jin4 20110 JO 8IIH
aseD yoea Ul aseo yoes Ul aseD yoea ul sabieyo abe}
-/052 'Sy oydn -/00G 'Sy odn -/0001 "s¥ cxdn siemod ng  -teypyebeunwag (i
slamod |jn4 siamod |in4 syamod |jn4 siomod yn4 sabieyn wbaid (1
wnuue 1ad wnuue 1ad wnuue 1ad
000'0} 'Sy oydn 000'0Z sy oxdn 000'0F 'sY adn siamod ing4  sieuenbpesH Jo4 (1
‘9 ‘g b4 > K4
Alessaoau
uonebalap ou
‘paxiy suou 1ad sy JooYog 105 (1
(siredas pue aseyoin)
d SaIni4 pue ainjuin
slamo
iy OH siylod (q
fiessaoau saflieyo Jejem
lou jooyos 104 (e siamod |In4 stamod |in4 siamod N4 pue seb Kyomoag
‘Yuouwl ‘yluow ‘Yuow
‘yuow sad auo Aue ul leolyo  auo Aue Ui ePiYo  auo Aue uj [eI1o140
|EIOIO UB 10} -/0G) 'S ue 1o} -/05} sy Ue 10} -/05| ‘s ue JojJ -/051 sy <
o)dn s1amod |jn4 0idn s1amod |In4 0ldn siamod ||n4 ojdn siemod |In4  any soueksALOD N

"0} passype
Buiaqg apofaiq e Jo ayy
abelsane ay) Buipiebal
slapio |esauab o
193[gns apAo1q plo

JO UolBUWBPUGD

40} s1amod 4

Appendix Il

slamod |jn4 siamod |n4 ssjamod [ing ssieday (0
1eaf 1ad
aj0Aolq 19d -jo0S sy :
10} s1emod jin4 s1amod j|n4 siamod |jn4 s1amod jn4 slemauay (q
9 ‘g R4 R 4




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58
	Page 59
	Page 60
	Page 61
	Page 62
	Page 63
	Page 64
	Page 65
	Page 66
	Page 67
	Page 68
	Page 69
	Page 70
	Page 71
	Page 72
	Page 73
	Page 74
	Page 75
	Page 76
	Page 77
	Page 78
	Page 79
	Page 80
	Page 81
	Page 82
	Page 83
	Page 84
	Page 85
	Page 86
	Page 87
	Page 88
	Page 89
	Page 90
	Page 91
	Page 92
	Page 93
	Page 94
	Page 95
	Page 96
	Page 97
	Page 98
	Page 99
	Page 100
	Page 101
	Page 102
	Page 103
	Page 104
	Page 105
	Page 106
	Page 107
	Page 108
	Page 109
	Page 110
	Page 111
	Page 112
	Page 113
	Page 114
	Page 115
	Page 116
	Page 117
	Page 118
	Page 119
	Page 120
	Page 121
	Page 122

