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Online Mentoring Tracker for the LEP Programme 

User manual for Mentor 1 

 

Objective of the tracker: To capture accurate data on implementation of the LEP in all primary schools and streamline the 

program. 

 

Please go through this step-by-step user manual carefully before operating the tracker. 

1. Step 1: Login  

2. Step 2: Dashboard  

3. Step 3: Fill in information for Attendance and Assessment of the LEP process  

4. Step 4: Fill in information for Student Assessment 3(a) section  

5. Step 5: Fill in information for Overall Assessment 3(b) section 

 

 

Step 1: Login  

1. Enter the link for the tracker (http://www.dsehry.in/AMSWeb/) in your web browser and click on Enter. 

2. Enter your Mentor ID and Password – these have been provided on the SCERT website 

(http://scertharyana.gov.in/lep-mentoring/)  

3. Click on "LOGIN". 



Page 2 of 13 

 

Screenshot: Login page 

 

 

Step 2: Dashboard  

1. You will see the list of schools that are allocated to you for LEP mentoring, the number of visits you have done and 

the number of visits pending.  

2. You will also see the total number of issues identified by you, the type of issues identified and the number of issues 

still pending (to be resolved).  

3. Click on "LEP Mentoring" tab to fill the mentoring visit report.  

4. You will then need to select the school, visit type, observation month and year to create a new entry. Then click on 

"CREATE NEW VISIT". You can also simply click on the "Not yet filled/ अभी तक नह ीं भरा" under Visit 1 or Visit 2 

and a new form will open up.  

Tip 1: You will not be able to create a repeat entry for a school once you have visited it in a given month. If you have 

visited a school and filled the visit details, you will see "Filled/भरा" instead of "Not yet filled/ अभी तक नह ीं भरा".  
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Screenshot: Dashboard page 

 

 

Dashboard 
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Screenshot: LEP Mentoring page 

 

 

Step 3: Fill in information for Attendance and Assessment of the LEP process 

1. The form is broadly divided into 4 sections – Attendance, Assessment of the LEP process, Student Assessment and 

Overall Assessment. At the top there are fields for date and school details.  

2. You will notice a few fields are in pink color and are pre-filled. The other fields need to be filled by you. Fill the date of 

the visit and the subject being taught on the day of the visit.  

Tip 2: You should fill the date of the visit and not the date you are filling the form.  

3. Next, fill the attendance data required in the Attendance section of the form.   

4. Click on the blue band for "Assessment of the LEP process" section. The section will open up.  

5. Answer the 4 questions in the "Assessment of the LEP process" section.  

Tip 3: You can only choose the reason for LEP not happening if you select 'No' on the first question.   
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Screenshot: Form for Visit-I 
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Screenshot: Assessment of the LEP Process section  

 

 

Below are the questions covered so far and the list of answers in the required formats.  

Questions Possible answers (select appropriate answer from drop 

down) 

(School/ Date Details)  

Total Students Text field; enter total number of students, in numeric format 

Total Teachers Text field; enter total number of teachers, in numeric format 

Date and Day of Visit 1 Select the date of the visit, day will get filled automatically 
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Subject being taught on Visit 1 Mathematics/ English/ Hindi (choose the appropriate option 

from the drop down menu) 

Section-I: Attendance  

Was the HT/ in-charge present 

on the day of your visit? 

Yes/ No 

Students present on the day of 

visit (total across Class 1-5) 

Text field; enter actual number of students present on that day, 

in numeric format 

Teachers present on the day of 

visit (total across Class 1-5) 

Text field; enter actual number of teachers present on that day, 

in numeric format 

Section-II: Assessment of the 

LEP process  

Assessment of the LEP process (through classroom 

observation, discussion with teachers) 

Does the class spend the first 1 

hour of the day (say, 8.30 a.m. -

9:30 a.m.) on the LEP? 

Yes/ No 

Is the teacher following the 
detailed lesson plan and 
activities as given in the LEP 
book to teach students  

Yes/ No 

Is the teacher recording whether 

students have acquired the LEP 

competencies in the Assessment 

tracker (Mulyankan Soochi) 

given in the books? 

Yes/ No 

Are students engaged in the 

program? 

 Most Students- Select this option if more than 60% of the 

students in the class seem interested.  

 Some Students- Select this option if 20%-60% students in 

the class seem interested. 

 Almost No Students- Select this option if very few or no 

students in the class seem interested. 

Other comments / remarks You can use this box to enter any other information that you 
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(optional) think may be relevant. 

 

 

Step 4: Fill in information for Student Assessment 3(a) section 

1. Click on the blue band "3(a) Student Assessment" to open the section.  

2. Fill up the information for each student as follows: 

a. Select the Class of the student (Class 1/ Class 2) 

b. Select the Subject tested (Hindi/ English/ Mathematics). 

c. Enter the Student Name. 

d. Select Competency 1 (the first competency the student was tested on for the subject) from the drop down menu. 

This should be a competency that has already been covered in class.  

Tip 4: Teachers record the competencies covered in the class in the competency tracker (Mulyankan Soochi). This can 

be found at the back of the LEP book.  

e. Enter the Total Questions asked and Total Answered Correctly as numeric fields for the first competency. The % 

score will automatically be calculated. 

f.  Select Competency 2 (the second competency the student was tested on for the subject) from the drop down 

menu. Please note that you cannot leave the second competency blank (i.e., you must select 2 competencies). This 

should be a competency that has already been covered in class.  

g. Enter the Total Questions asked and Total Answered Correctly as numeric fields for the second competency. The 

% score will automatically be calculated. 

h. Click on "Add" once the student entry is complete. You can delete any student's entry using   button and then 

clicking "OK" in the dialogue box that opens. You can edit any student's entry using button and then clicking 

"UPDATE". 

Tip 5:  It is recommended to assess about 5 students per class, per subject as a representative sample of the learning 

level of students in the class.  
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Screenshot: Form for Visit-I: Student Assessment  

 
 

3. The Student Assessment Result form (shown below) will get filled automatically as per your input for Student 

Assessment in the step above. 

 

 

 

 

 

 

 

 

Select the competency 
from dropdown menu 
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Screenshot: Form for Visit-I - Student Assessment Result 

 

 

 
Step 5: Fill in information for Overall Assessment 3(b) section 

1. If the student assessment results are not satisfactory, you will need to fill the Student Assessment 3(b) section.  

2. Click on the blue band to open the 'Student Assessment 3(b)' section.  

3. Choose the appropriate answer from the drop down menu to select the reason you think the student performance was 

not satisfactory.  

4. Click on "SUBMIT". 

Assessment results are 
updated automatically 
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5. After submitting, click on "OK" in the dialogue box that opens. You will notice, on the LEP Mentoring page, status of 

your visit will be modified as "Filled/भरा". 

6. If you visit the dashboard page now, you will notice that the visit completion and issues identified by you, will be 

reflected on the page.  

 

Screenshot: Form for Visit-I - Overall Assessment 3(b) 

 

 



Page 12 of 13 

 

Screenshot: LEP mentoring page after submitting form for Visit 1 

 

Screenshot: LEP Dashboard after submitting form for Visit 1 
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Tip 6: Follow the same steps for filing the form for Visit 2. Choose Visit 2 on the dashboard page or you can simply 

click on the "Not yet filled/ अभी तक नह ीं भरा" under Visit 2 and a new Visit 2 form will open up for the respective 

school. 
 
Troubleshooting 

 In case of any clarifications on the pro-forma, you can email us on lepharyana@gmail.com. The subject line should be 

"Query: Mentoring utility tool, <block name>, <district name>". In the email, please specify your name, mobile number, 

and specific query. 

 You can also post your query on the Whatsapp group for your division. 

mailto:lepharyana@gmail.com

