
 
 

FORM - 16 
[see rules 70N(4)(d) and (6)(a) and (c) and 70W(1)] 
 

INSTRUCTION FOR THE GUIDANCE OF ELECTORS FOR USE OF POSTAL 
BALLOT PAPER 

 

 

    Election to Mayor from Municipal Corporation………………………. Or election to 

member from Ward Number ……..…. of Municipal Corporation…………………………………. 

  The person whose names are printed on the ballot paper sent herewith are 

candidates at the above election. If you desire to vote you shall record your vote in accordance 

with the directions given in Part-I below and then follow the instructions detailed in Part-II. 

 
 

PART – I 

                           DIRECTIONS TO ELECTORS 

1. The number of members to be elected is one. 
 

2. You have only one vote. 
 

3. You must not vote for more than one candidate. If you do so your ballot paper 
shall be rejected. 

 
4. Record the vote by placing clearly a mark opposite the name of the candidate to 

whom you wish to give that vote. 
 

5. The mark shall be so placed as to indicate clearly and beyond doubt to which 
candidate you are giving your vote. If the mark is so placed as to make it 
doubtful to which candidate you have given the vote, that vote shall be invalid. 

 
6. Do not put your signature or write any word or make any mark, sign or writing 

whatsoever on the ballot paper other than the mark which you are required to 
make thereon in accordance with paragraph 4. 

 
7. An elector shall obtain the attestation of his signature on the declaration in Form 

13 by a magistrate or a Gazetted Officer, if he is on election duty, by any 
Gazetted Officer or by the Presiding Officer of the polling station in which he is 
on election duty; and 



 
 

                                   PART - II  
                 INSTRUCTIONS FOR ELECTORS 

 
(a) After you have recorded your vote on the ballot, place the ballot paper in the 

smaller cover marked “A” sent herewith. Close the cover and secure it by seal or 
otherwise. 

 
(b) You have then to sign the declaration in Form 13 also sent herewith in the 

presence of a Magistrate or any other Officer competent to attest your signature 
(see direction 7 above). Take the declaration to any such Officer and sign it in his 
presence after he has been satisfied about your identity. The Officer shall attest 
your signature and return the declaration to you. You must not show your ballot 
paper to the Attesting Officer nor tell him how you have voted. 

 
(c) If you are unable to mark the ballot paper and sign the declaration yourself in the 

manner indicated above by reason of illiteracy, blindness or other infirmity you are 
entitled to have your vote marked and the declaration signed on your behalf by 
any Officer referred to in item (b). Such an Officer shall at your request mark the 
ballot paper in your presence and in accordance with your wishes. He shall also 
complete the necessary certificate in this behalf. 

 
(d) After your declaration has been signed and your signature has been attested in 

accordance with item (b) or item (c) place the declaration in Form 13 as also the 
smaller cover marked “A” containing ballot paper, in the larger cover marked “B”. 
After closing the larger cover, sent it to the Returning Officer by post or by 
messenger. You have to give your full signature in the space provided on the cover 
marked “B” No postage stamp need be affixed by you. 

 
(e) You must ensure that the cover reaches the Returning Officer before ** 

   on
 

  . 

(f) Please note that: 

(i) If you fail to get your declaration attested or certified in the manner 
indicated above, your ballot paper shall be rejected; and 

(ii) If the cover reaches the Returning Officer after  ___on the______  
______your vote shall not be counted. 

 
 
 
 
 
* Appropriate particulars of the election to be inserted. 
 
**  Here specify the hour and date fixed for the commencement of counting of votes. 
  



 
 

iz:i & 16 
[ nsf[k, fu;e 70< ¼4½¼?k½ rFkk ¼6½¼d½ rFkk ¼x½ rFkk 70c¼1½ ] 

 
Mkd eri= dk iz;ksx djus ds fy, fuokZpdksa ds ekxZn’kZu ds fy, fgnk;rsa 

 

  uxj fuxe ---------------------------------------------- ds egkikSj dk pquko vFkok uxj fuxe ---------------------------------- 

dh okMZ la[;k ---------------------- ls lnL; dk pqukoA  

 

  O;fDr ftu ds uke blds lkFk Hksts x;s eri= ij eqfnzr gSa os mijksDr fuokZpu esa mEehnokj 

gSaA ;fn vki er nsuk pkgrs gks rks vki uhps Hkkx&I esa fn;s x;s funs’kksa ds vuqlkj viuk er 

vfHkfyf[kr djsaxs rFkk rc Hkkx& II esa foLr`r fgnk;rksa dk vuqlj.k djsaxsA   

 

Hkkx& I 

fuokZpdksa ds fy, fgnk;rsa 

1-   fuokZfpr fd, tkus okys lnL;ksa dh la[;k ,d gSA 

2-  vkidk dsoy ,d er gSA 

3-  vkidks ,d ls vf/kd mEehnokj ds fy, er ugha nsuk pkfg,A ;fn vki ,slk djsaxs rks vkidk  
eri= vLohd`r dj fn;k tk;sxkA  

4-  mEehnokj ftldks vki viuk er nsuk pkgrs gSa mlds uke ds lkeus Li"V :i ls fpg~u yxkrs 
gq;s er vfHkfyf[kr djsaA  

5-  fpg~u bl izdkj yxk;k tk,xk tks mEehnokj ftldks vki viuk er ns jgs gSa dks Li"V :i 
ls lwfpr djsa rFkk lUnsg ds ijs gksA ;fn fpg~u bl izdkj yx;k x;k gS tks mEehnokj ftldks 
vkius viuk er fn;k gS dks lUnsgiw.kZ cukrk gS rks vkidk er voS/k gks tk,xkA  

6-  fpg~u tks eri= ij vkidks iSjk 4 ds vuqlkj ml ij djus visf{kr gSa] ds flok; vius 
gLrk{kj us djsa ;k dksbZ 'kCn u fy[ksa ;k dksbZ fpg~u u yxk,a] gLrk{kj ;k fyf[kr esa dqN Hkh 
uk djsaA  

7-  fuokZpd iz:i&13 esa ?kks"k.kk ij vius gLrk{kjksa dk lR;kiu eftLVªsV ;k jktif=r vf/kdkjh ls 
djok,xk] ;fn og fuoZpku M;wVh ij gS rks fdlh jktif=r vf/kdkjh ls ;k ernku dsUnz ds 
ihBklhu vf/kdkjh ls ftl esa og fuokZpu M;wVh ij gSA  

 

  



 
 

Hkkx& II 

fuokZpdksa ds fy, fgnk;rsa 

¼d½  vkidks eri= ij viuk er vfHkfyf[kr djus ds i’pkr eri= dks blds lkFk Hksts x;s **d**  
fpfg~ur NksVs fyQkQs esa j[ksA fyQkQs dks cUn dj nsa vkSj mls eksgj yxkdj ;k vU;Fkk lqjf{kr 
dj nsaA  

¼[k½  blds mijkUr vki blds lkFk Hksth xbZ iz:i&13 essa ?kks"k.kk Hkh eftLVªsV ;k fdlh vU; vf/kdkjh 
tks vkids gLrk{kj lR;kiu djus eas l{ke gks ¼nsf[k, mijksDr fgnk;rsa 7½ dh mifLFkfr esa gLrk{kj 
djus gSaA ?kks"k.kk ,sls vf/kdkjh ds ikl ys tk,a vkSj mldh vkidh igpku ds ckjs esa lUrqf"V gksus 
ds ckn mldh mifLFkfr esa bls gLrk{kj djsaA vf/kdkjh ?kks"k.kk ij vkids gLrk{kj lR;kfir djsxk 
rFkk vkidks ykSVk,xkA vkidks viuk eri= rlnhd vf/kdkjh dks uk rks fn[kkuk gS vkSj u gh mls 
crkuk gS fd vkius fdl izdkj er fn;k gSA  

¼x½ ;fn vki fu{kjrk] vU/ksiu ;k vU; v’kDrrk ds dkj.k mijksDr lwfpr jhfr esa Lo;a eri= fpfg~ur 
djus vkSj viuh ?kks"k.kk gLrk{kj djus esa vleFkZ gSa rks vki en ¼[k½ esa fufnZ"V fdlh vf/kdkjh 
}kjk vkidh vksj ls vkidk er fpfg~ur djus vkSj ?kks"k.kk gLrk{kfjr djus ds fy;s gdnkj gSaA 
,slk vf/kdkjh vkidh izkFkZuk ij vkidh mifLFkr esa vkSj vkidh bPNk ds vuqlkj eri= dks 
fpfg~ur djsxkA og bl fufer vko’;d izek.ki= Hkh iwjk djsxkA  

¼?k½   vkidh ?kks"k.kk gLrk{kfjr fd, tkus vkSj vkids gLrk{kj en ¼[k½ ;k en ¼x½ ds vuqlkj vuqizekf.kr 
fd, tkus ds i’pkr iz:i&13 esa ?kks"k.kk] eri= vUrfoZ"V djus okys **d** fpfg~ur NksVs fyQkQs] 
**[k** fpfg~ur cM+s fyQkQs esa j[ksA cMs fyQkQs dks can djus ds i’pkr mls Mkd }kjk ;k 
lans’kokgd }kjk fjVfuZx vf/kdkjh dks Hkst nsaA vkidks fpfg~ur fyQkQs ij miyC/k LFkku ij iwjs 
gLrk{kj djus gSaA vki }kjk dksbZ Hkh Mkd fVdV yxkuh vko’;d ugha gSA  

¼³½    vki lqfuf’pr dj ysa fd fyQkQk pquko vf/kdkjh ds ikl--------------------------------------** dks----------------cts ls 
iwoZ igaqp tk,A 

¼p½  d`i;k ;g Hkh /;ku j[ksa fd %& 

¼i½  ;fn vki viuh ?kks"k.kk mijksDr fufnZ"V jhfr esaa vuqizekf.kr ;k izekf.kr djkus esaa  vlQy 
jgrs gSa rks vkidk eri= vLohd`r dj fn;k tk,xk ( rFkk 

¼ii½ ;fn fyQkQk fjVfuZx vf/kdkjh ds ikl------------------------------------------dks------------------cts ds i’pkr 
igaqpsxk rks vkids er dh x.kuk ugha dh tk,xhA  

 

 *   fuokZpu ds leqfpr C;ksjs vUr% LFkkfir djsaA  

**  ;gka erx.kuk ds izkjaHk ds fy, fu;r le; vkSj frFk fofufnZ"V djsaA  
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