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Chapter -1
Legal Provisions

Article 243 ZA of the Constitution of India, read with Section 3A of the Haryana
Municipal Act, 1973, provides that the superintendence, direction and control
of the preparation of electoral rolls for, and the conduct of all elections to the

Municipal Council/Committee shall vest in the State Election Commission.

Authority to Make Roll of Council/l Committee: Rule 4 of the Haryana
Municipal Election Act, 1973, provides that the roll of each ward of the
Municipal Council/ Committee shall be prepared by the Deputy
Commissioner under the superintendence, direction and control of the
State Election Commission as per the provisions specified in the said

rule.

Preparation of ward wise roll: Rule 4 of the Rules ibid provides that the
Deputy Commissioner under the superintendence, direction and control
of the State Election Commission, shall by notification cause to
distribute the electors of Legislative Assembly constituency or a part
thereof of the existing electoral roll prepared by Election Commission of
India under the provisions of the Representation of People Act, 1950
(Central Act 43 of 1950), for the time being in force, which falls in the
relevant ward of the Municipal Councill Committee, subject to any
amendment, deletion or addition or any inclusion of any name by the

Election Commission of India.

The electoral roll updated by the Election Commission of India up to the
date of notification issued by the State Election Commission for the
preparation of ward wise roll shall be taken into account. The electors of
Legislative Assembly constituency, so distributed ward wise shall be the
electors for that ward of the Municipal Council/Committee which shall be

prepared in Hindi and in the format annexed as Annexure-1.

Qualifications for Registration in Roll: Any person whose name exists in
the relevant part of the assembly electoral rolls for the time being in

force, which falls in any ward of the Municipal Council/Committee, is
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qualified to be registered as voter in the relevant ward of the Municipal

Council/Committee.

No person shall be entitled to be registered in the rolls for more than
one ward and no person shall be registered in the roll for any ward

more than once.

Draft Publication: Rule 4 (3) of the Rules ibid provides that as soon as
the ward wise roll of a Municipal Council/Committee is ready, the
Deputy Commissioner shall publish it as draft together with a notice
intimating the date by which objections or claims with regard to the ward
wise roll may be presented to the Revising Authority specified therein.
A copy of the ward wise roll of each ward of Municipal
Council/Committee alongwith the notice shall be pasted at the office of
the Deputy Commissioner, at the office of the Municipal
Council/Committee and at such other conspicuous place(s) as the

Deputy Commissioner may determine.

Provided that a period of not less than five days shall be allowed

for filing claims and objections.

Appointment of Revising Authority: Rule 3 of the Rules ibid provides
that the Deputy Commissioner shall appoint any Gazetted Officer to be
a Revising Authority for the purpose of hearing claims and objections
relating to ward wise electoral roll and may specify the ward or wards

for which he shall be the Revising Authority.

Manner of making and lodging claims and objections:
Every claim and objection regarding distribution of electors ward wise
shall be addressed and presented to the Revising Authority in the

prescribed Form A and B or may be sent by registered post to him.

Provided that claims in Form-A shall be filed by those
applicants, who intend to get the names include make correction in their
entry or transposing of their name in another ward in the electoral roll.

Objections in Form-B may be filed by those applicants who intend to
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object inclusion of name or seek deletion of a name from the electoral

roll.

Provided further that only those persons shall file their claim for
inclusion of their name in the electoral roll of Municipal
Council/Committee, whose name appear in the respective electoral roll
of legislative assembly, but do not appear in the draft electoral rolls

published under rule 4 (3) of the rules.

Every claim or objection shall be addressed to the Revising Authority
and shall be presented at Voter Information and Collection Centre
(VICC) or to any authorized field level officer e.g. BLO, Designated
Officer, Supervisor or at any other designated place or may also be sent

by registered post to him.

The Revising Authority shall maintain a register of claims in form 1-A
and register of objections in form 1-B, entering therein the particulars of
every claim or objections, as the case may be, as and when it is

received.

Any claim or objection, which is not lodged within the period or in the
form and manner herein specified or lodged by a person not entitled to

lodge the same, shall be rejected.

If an objection or claim is presented by a person to a Revising Authority,
who is not authorized to receive it, such Revising Authority shall at once
return it to the person presenting it for presentation to the appropriate

Revising Authority.

Where a claim or objection is not disposed of under para 1.11 para 1.12
and the period prescribed for the presentation of claims and objections
has expired, the Revising Authority shall forthwith post at his office a list
of all claims and objections received together with notice showing the
date on which and the place at which such claims and objections will be
heard. One copy of the objection shall be served on the person

regarding whom it is made.
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If on an application made to the Revising Authority in this behalf or on
his own motion, he is satisfied that the draft electoral roll is at variance
with the relevant part of the electoral roll of the Assembly on account of
any mistake in the draft rolls, he shall amend the list so as to bring it in
conformity with the said electoral roll and for that purpose he may

amend, delete or add an entry in that roll.

Disposal of claims and objections by Revising Authority: Rule 4 (4) (vii) of

the rules ibid provides that:-

(1) On the date and at the place fixed under clause (v) of rule
4 (4), the Revising Authority shall hear and decide the claims and
objections according to their merits, after hearing the parties
concerned or their authorized agents and, in the case of a claim any
person who objects to the admission of such a claim and after
considering such evidence as may be produced or may appear

necessary to him, he shall-

(a) reject any claim or objection which does not comply
with any of the provisions of these rules or pass such
orders as he may deem fit;

(b)  dismiss any case in which the claimant or objector is

not present or is not represented.
Appeal: Any person aggrieved by any such order of the Revising
Authority, may file appeal within three days from the date of order to
the Deputy Commissioner, who shall within three days either confirm
such order, or set it aside or pass such other order with respect to the

claim or objection as he may deem fit.

Final publication of Roll: Rule 4 (4) (ix) of the rules ibid provides that as
soon as the Revising Authority has disposed of all the claims and
objections presented before him, he shall forward a list of such claims
and objections alongwith his orders thereon to the Deputy
Commissioner who shall cause the ward wise roll to be corrected, in
accordance with the orders passed by the Revising Authority or by him
in appeal under clause (viii) of rule 4 (4), as the case may be. The rolls

so amended shall be final and two copies thereof duly signed by the
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Deputy Commissioner and Revising Authority shall be kept in their

offices and shall be published in the manner prescribed under rule 4 (3)

together with list of additions and corrections prepared in accordance

with the said orders. Any ward wise roll corrected and published under

the provisions of clause (ix) of rule 4 (4) shall come into force from the

date of such publication.

Revision of Roll:

(1)

(2)

)

(4)

()

The roll shall unless otherwise directed by the State Election
Commissioner, be revised in the prescribed manner before each
general election to a Municipal Council/Committee and for any
ward before bye-election to fill a casual vacancy in such a ward:
Provided that if for any reason the electoral roll is not

revised the validity or continued operation of the existing
electoral roll shall not thereby be affected.

The roll for every ward shall be revised either intensively or
summarily, or partly intensively and partly summarily as the State
Election Commissioner may direct.

Where the roll or any part thereof is to be revised intensively, it
shall be prepared afresh and Rule 4 shall apply in relation to
such revision as they apply in relation to the first preparation of a
roll.

When the roll or any part thereof is to be revised summarily, the
Deputy Commissioner shall cause to be prepared a list of
amendments to the relevant parts of the roll on the basis of such
information as may be readily available and publish the roll
together with the list of amendments in draft and the provisions
of Rule 4 shall apply in relation to such revision as they apply in

relation to the first preparation of a roll.

Where at any time, between the publication of draft of the revised
roll under Sub Rule (3) read with Rule 4 (3) or of the roll and the
list of amendments under sub-Rule (4) and the final publication
of the same under Rule 4 (4) (ix), any names have been decided
to be included in the roll for the time being in force under Rule

14, the Deputy Commissioner shall cause the name to be
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included also in the revised roll unless there is, in his opinion,

any valid objection to such inclusion.

Inclusion, deletion and correction of names in the ward wise
electoral roll finally published: Any person whose name is not
included in the ward wise electoral roll finally published may apply to the
Deputy Commissioner for addition/deletion/correction of his name in the
ward wise electoral roll:

Provided that the addition/deletion or correction of any name in
the ward wise electoral roll of a Municipal Council/Committee shall only
be made, if the name of claimant/applicant exists in the relevant part of
assembly electoral roll till the first day of filing nomination papers for the

elections of Municipal Council/Committee.

Custody and preservation of rolls and connected papers: Rule 15 of the
Rules provides the following:-

(1) After the roll for a Municipal area or any of its ward has been finally
published, the following papers shall be kept in the office of the Deputy
Commissioner or at such other place as the State Election Commissioner
may, by order, specify until the expiration of one year after the completion of
the next intensive revision of that roll -

(a) one complete copy of the roll and complete manuscript roll and
duplicating pasting files;

(b) all claims and objections to the draft roll;

(c) all applications submitted to the Revising Authority under Rule
4 (4) (i);

(d) all applications submitted to the Deputy Commissioner under
Rule4 (4) (vii) &(viii);

(e) all applications submitted to the Deputy Commissioner under
Rule14; and

(f) all decisions and directions of the Revising Authority.

(2) One complete copy of the electoral roll for each ward duly
authenticated by the Deputy Commissioner shall be kept at such place as the
State Election Commissioner may specify for a period of six years from the

date of its final publication.

Inspection of roll and connected papers: Rule 16 of the Rules ibid provides

that every person shall have the right to inspect the election papers referred to
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in para 1.21 and to get attested copies thereof on payment of such fee as may

be fixed by the State Election Commissioner

Disposal of roll and connected papers: Rule 17 of the Rules provides that
the papers referred to in para 1.21 shall, on the expiry of the period specified
therein, be disposed of in such manner as the State Election Commissioner

may, in consultation with the State Government, direct.

Breach of official duty: Section 275A of the Haryana Municipal Act, 1973

provides that the provision of the Section 24 to 31 of the Haryana

Municipal Corporation Act, 1994 shall apply mutatis mutandis to the

Municipal Committee and Municipal Councils. Section 28 A of the Haryana

Municipal Corporation Act, 1994 provides the following:-

(1) If any person fails to perform any official duty in connection with the
preparation, revision or correction of the electoral roll or inclusion or
exclusion of any entry in or from that roll without reasonable cause, or
is guilty of any act of omission or commission or for breach of such
official duty, he shall be punishable with imprisonment for a term which
shall not be less than three months but which may extend to two years
or with fine which may extend to five thousand rupees or with both.

(2) No suit or other legal proceedings shall lie against any such officer or
other person for damages in respect of any act of omission or
commission as aforesaid.

(3) No court shall take cognizance of any offence punishable under sub-
section (1) unless there is a complaint made by order of, or under
authority from, the State Election Commission or the Deputy

Commissioner of the district concerned.
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Chapter - 2

Preparation of Draft Electoral Rolls

As discussed in para 1.4 of Chapter — 1, the electoral roll shall be prepared in

the format given in Annexure - 1. The Haryana Municipal Election Rules,

1978, provides that the roll of the each ward of the Council/Committee shall be

prepared by the Deputy Commissioner in the manner specified in Chapter-1 or
Rules 4.

Immediately after the issuance of programme for the preparation of electoral

rolls by the State Election Commission, the following actions should be taken:-

Vi.

Vii.

Deputy Commissioner shall make wide publicity of the programme for
preparation of electoral rolls through local television channels,
newspapers, munadi and also putting up banners at Voters Information
and Collection Centres (VICCs) and conspicuous places within the
area of the Municipal Council/ Committee concerned.

Deputy Commissioner shall hold a meeting with the representatives of
all political parties and discuss the arrangements proposed to be made

for the preparation and publication of electoral rolls including draft roll.

The draft roll of the Municipal Council/ Committee shall be prepared
ward-wise and polling station-wise on the basis of the database of
existing assembly electoral rolls prepared by Election Commission of
India.

Deputy Commissioner shall obtain two copies of the relevant part (in
which the Municipal Council/ Committee falls) of the existing assembly
electoral rolls free of cost from the Election Department, Haryana.

It should be ensured by officers/officials concerned that the Assembly
rolls provided to them are complete along with annexure including
supplements etc.

The Deputy Commissioner shall allot the work of preparation of draft
electoral rolls to the suitable officers/officials. After a copy of
delimitation order and a map of each ward is obtained, they shall mark
the ward number of the Municipal Council/l Committee before each
elector on the Assembly roll as per delimitation order and the map of
the ward concerned.

After marking the ward number on the Assembly roll, the serial number

of the electors shall be arranged according to their house numbers,
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street/mohalla of each ward; so that it could be easily located as to in
which street/mohalla the electors fall. After marking the ward number
against the name of each elector and housing listing serial-wise, the
District Informatics Officer shall generate the data of municipal rolls
from the Assembly data rolls already with him and the Revising
Authority concerned shall extend every possible help for preparation of
draft electoral roll.

The draft roll so prepared should be got re-verified from the nominated
responsible officers/officials who shall ensure that names of all the
electors who are in the Assembly electoral rolls have been included in
the municipal rolls that fall in that area of the Municipal Council/
Committee and further names of such electors have not been left out
from the electoral rolls of the Municipal Council/ Committee. If name of
any elector has been left out in the draft electoral rolls, the same
should be added well before the preliminary publication of the rolls.

It must be ensured that the names of each member of the family are
arranged serial-wise so that they are covered in the same polling
booth.

To weed out the double votes, de-duplicate software of the National
Informatics Centre shall be run. If the duplicate votes are found, they
shall be deleted after following the procedure.

As the draft electoral rolls shall be prepared ward-wise and polling
station-wise, steps should be taken well in time to identify the buildings
for setting up polling stations. It should be ensured that the buildings
selected for polling stations in a ward have not been selected for
polling stations for another ward.

The Revising Authority can take the help of the staff of Municipal
Municipal Council/ Committee, but they should not be assigned any

duty independently.

The ward-wise and polling station/booth-wise draft so prepared should be

cross checked with reference to notified arealjurisdiction of the Municipal

Council/ Committee. It is mandatory to ensure that no house, which falls in the

territorial jurisdiction of the Municipal Council/ Committee, has been left from

inclusion in that ward. Further, it should be ensured that the houses which are

out of the jurisdiction of the area of the Municipal Council/ Committee are not



10

24

included in the electoral rolls. The work of cross checking should be got done

from the responsible officers/officials nominated by the Deputy Commissioner.

If any mistake is noticed, the same shall be rectified immediately, before the

date of publication of the draft electoral rolls.

Preparation of Electoral Rolls polling station-wise/ booth-wise: The draft

roll of each ward shall be prepared polling/booth wise. For the establishment

of polling stations, detailed instructions have been given in chapter Il of the

Handbook for Returning Officers. The salient features are as under -

(a)

The polling stations should be set up at the scale of 1,000
voters per booth. The scale of 1,000 voters per booth is an
indicative and the numbers of voters per booth can be
increased up to 1,500 voters depending upon the situation and
location of building.

In case, the distance of a booth from the abadi is more than 2
Km., an additional booth with lesser than 1,000 voters could be
set up so that no voter required to travel is not more than 2 Km.
When the number of voters in a ward exceeds 1,000 a separate
polling station should be set up as far as possible in the same
building.

The buildings for polling stations should, as far as possible, be
only public building accessible to all communities. The religious
buildings like temples, mosques, churches and mutts and
hospitals and delivery centers should not be selected as polling
stations.

Where suitable public buildings are not available, the polling
stations may be set up in private buildings subject to the written
consent of the owner of the building. However, it should be
ensured that the owner of such building is not directly or
indirectly connected with any political party.

A polling station should normally have a minimum area of 22
sq. meters so that there is no congestion inside the polling
station.

Select the actual site of each polling station carefully in
advance and arrange for materials, structures, fittings etc.,

necessary to set up a polling station.
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(h) If there is a leprosy sanitarium within the Corporation area, a
separate polling station may be set up for the inmates alone
and the officers, medical and other staff working in the
sanitarium may be appointed as Presiding and Polling Officers
of the Polling Station.

(i) Identify the localities predominantly in-habited by weaker
sections and Scheduled Castes (SC) and locate polling stations
in these localities irrespective of the number of electors, even
though the number of voters may be less than 1,000. Welfare
associations or voluntary organizations championing the cause
of such weaker elections should also be associated in
identifying such localities and locating the Polling Stations.

() After selection of the polling stations, the list of all the ward-
wise polling stations should be sent to the State Election
Commission for approval.

(k) A copy of the list of ward-wise polling stations should be sent to

all political parties.

Change of Polling Stations: Returning Officer should not make any change
in the location of polling station already approved by the Commission. Where
any change becomes unavoidable, prior approval of the Commission should
be obtained. The changes should be publicized for the information of the
public. All contesting candidates and political parties etc. should also be

informed of the change in writing.

GIS Mapping of Polling Stations: The wards and the polling stations of the
Municipal Council/Committee shall be put on the Google Earth using GIS
techniques, showing their locations and pictures. Electoral rolls should also be

tagged with location of polling stations.

As soon as the draft electoral rolls of all wards of the Municipal
Council/Committee are ready, the required number of copies of the draft rolls
for publication shall be got printed locally as per the procedure approved by
the Commission/Deputy Commissioner. The printed draft rolls should be got
checked from the responsible officer and after his satisfaction, two copies of
draft rolls shall be authenticated by him after putting his signature with stamp,

designation and seal. One set of the rolls shall be kept in double lock of the
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Treasury and another set of the roll along with compact disc (CD) shall be

retained by the Deputy Commissioner.
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Chapter -3

Publication of Draft Electoral Rolls

As soon as the draft electoral roll is ready for publication, the following actions

must be taken :-

The Deputy Commissioner on the date prescribed by the Commission
shall publish the rolls as draft together with a notice intimating the
place for filing claims and objections and date by which objections or
claims with regard to the rolls may be presented to the Revising

Authority as specified in the schedule of the Commission. The format

for notice of preliminary publication is given at Annexure-2.

A copy of draft electoral roll along with compact disc (CD) shall be

provided to all the recognized political parties on the day of the draft

publication.

The draft rolls shall also be hosted on the website of the District

Administration with a hyper link on the State Election Commission’s

website.

The forms along with guidelines for making claims and objections shall

be hosted on the websites of the State Election Commission and the

District Administration. It shall be ensured that the forms could be

downloaded free of cost without any difficulty.

The Deputy Commissioner shall issue necessary directions and

guidelines to the Revising Authority/ies and the officers/ officials

concerned and subsequently to review the progress of the work
assigned to him/them. Preliminary duties of the Deputy Commissioner
are as under -

a. To place a copy of draft electoral rolls in the treasury on the day
of its publication,

b. To host draft rolls, all claims, objections, forms and final
electoral rolls on website of the District Administration,

C. Host all the orders passed by Revising Authority/Deputy
Commissioner/State Election Commission on claims and
objections and appeals etc. on the website of the District
Administration,

d. To organize inspection, on a regular basis, of registers to

ensure that receiving of claims and objection separately are
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maintained and updated regularly on real time basis, in the
prescribed proformas, and
e. To organize inspection, on a regular basis, of entry of data of

the claims and objections on Harsamadhan on real time basis

Setting up of Voter Information and Collection Centre (VICC): Before the

publication of draft rolls, the Deputy Commissioner shall identify the places for

setting up of Voters Information and Collection Centers (VICCs) for the

facilitation of general public to get information about electoral rolls and to file

claims and objections. The following guidelines shall be followed while setting
up the VICC -

The Deputy Commissioner shall appoint the required staff with
computer and broadband internet facilities (data card if required) and
provide them necessary training and material such as, computer,
internet connections, wardbandi order, furniture, register, stamp pad
etc.

Sufficient number of copies of Forms A and B along with guidelines
shall be placed at the Centers for making them available to the general
public, free of cost on demand to the public for filing claims and
objections.

The Centers shall receive claims and objections from the public and
issue receipt and send them to the Revising Authority concerned for
decision.

Centers shall have one hard copy and one soft copy of the draft
electoral rolls of all the wards with search facility.

One VICC each should be set up in the offices of the Deputy

Commissioner and the Municipal Council/ Committee.

Administrative Arrangements:

The Revising Authority shall appoint competent officials for handling
various activities relating to the preparation of electoral rolls, from the
stage of the preparation of the draft electoral rolls to the final
publication of electoral rolls, including receiving of claims and
objections and inspection of electoral rolls by the general public.

The appointment letters of such officials shall be made under the
signature of Revising Authority as per specimen given in Annexure - 3

subject to prior approval of Deputy Commissioner concerned.
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Normally, Tehsildar, Naib Tehsildar, Executive Officer of the Municipal
Council/ Committee or Secretary should be appointed to assist the
Revising Authority, but Kanoongo can also be appointed if there is
shortage of Tehsildars and Naib Tehsildars. The appointment letters of
such officials shall be issued by the Deputy Commissioner in Annexure
— 4 effective from the day of the notification for preliminary publication
of the roll by the State Election Commission.

The Revising Authorities shall prepare a list of officials, proposed to be
deployed at the VICCs. The Revising Authority shall organize training
of all such Officers on any working day ahead of the preliminary
publication of the electoral rolls, and apprise them of their duties,
including maintenance of electoral rolls (hard and soft copies),
furnishing of information relating electoral rolls to the public, making
forms for filing claims and objections available to the public, receipt of
claims and objections and issuing receipt of having received
claims/objection to the persons filing them.

The Revising Authority should personally inspect the places where the
designated officials have to work to ensure that arrangement of all the
necessary facilities (electricity, drinking water, generator for computer,
furniture etc.) have been made.

The designated officials appointed at the Voters Information and
Collection Centre shall be responsible for carefully handling the
electoral rolls. They shall remain present at the inspection centre
during the prescribed time on every working day for receiving claims
and objections.

The Revising Authority shall randomly visit the Voters Information and
Collection Centers, where claims and objections are to be received. If
any difficulty is noticed, the same shall be removed immediately.

Log book shall be maintained at every VICC (Annexure-5). Every
officer visiting the VICC shall record his observations. He must sign the
log book, even if he has no comments. The official in charge of the
VICC shall also record visit of each officer and their order, if any.

An appropriate arrangement at the Voters Information and Collection
Centers for sitting of the public shall be made who come forward to the
Centers for inspection of electoral rolls and presentation of claims and

objections. The designated official shall display a copy of specimen of



16

Xi.

Xii.

the forms prescribed for receiving claims and objections at any

appropriate place of the Centre for the general public.

The Revising Authority shall make an advance arrangement for

providing material of the claims and objections to the designated

officials as under -

a) For claims and objections (Annexure — 6 & 7)

b)  Details of claims and objections (Annexure - 8)

c) A Computer Operator with data card on every Voters Information
and Collection Centre for hosting claims and objections on the
website.

The designated officials shall maintain a liaison with the Revising

Authority of the Centre concerned and remain under his control and

may obtain guidelines, if any.

A large banner shall be put up at an appropriate place of every Voters

Information and Collection Centre, so that a voter can locate it easily.

In case, the building is large and Voters Information and Collection

Centre has been set up in its inner part, in that case, a large banner

shall be put up at the main gate with an arrow indicating route to reach

the Centre concerned.



4.1

4.2

4.3

4.4

17
Chapter — 4
Presentation of Claims and Objections

Claims and objections can be presented at specified places, e.g. VICCs, to the
authorized officials on any working day (between 10-00 a.m. and 5-00 p.m.) or
any particular day and time if any, specified by the Commission. The
authorized officials should remain present at the specified place between the
above times. If any elector so desires, can submit his claim or objection
straightaway to the Revising Authority or send it by post.

The authorized official shall make available prescribed form for claims and
objections. It shall also be hosted on the website of the Commission and the
District Administration, which can be downloaded and used for filing claims
and objections.

Normally, the applications presented in person should be accepted. If any
member of the family submits the form of another family member, it may also
be accepted. If any person himself or a representation of a political party
submits claim or objection forms in bulk, these should not be accepted and he
should be advised that applicants concerned are required to be present in
person to file the same as they may be required for the verification of contents

mentioned in the forms.

Manner of making and lodging claims and objections:

i) Every claim and objection regarding distribution of electors ward
wise shall be addressed and presented to the Revising Authority
in the prescribed Form A and B or may be sent by registered

post to him.

ii) Claims in Form-A shall be filed by those applicants, who intend
to include their name, make correction in their entry or
transposing of their name in another ward in the electoral roll.
The form shall be signed by the claimant himself and not by other

person(s).

i) Objections in Form-B may be filed by those applicants who
intend to object inclusion of name or seek deletion of a name

from the electoral roll.
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4.5
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iv)

Vi)

vii)

viii)

Only those persons can file their claim for inclusion of their name
in the electoral roll of Municipal Council/Committee, whose
names appear in the respective electoral roll of legislative
assembly, but do not appear in the draft electoral rolls published

under rule 4 (3) of the Haryana Municipal Election Rules, 1978.

Every claim or objection shall be presented either in the office of
Revising Authority or at Voters Information and Collection Centre

(VICC) or may be sent by registered post about places .

The Revising Authority shall maintain a register of claims in form
1-A and register of objection in form 1-B, entering therein the
particulars of every claim or objections, as the case may be, as
and when it is received. The specimens of these forms are at
Annexure 9 and 10.

Any claim or objection which is not lodged within the period or in
the form and manner specified herein or if lodged by a person
not entitled to lodge the same, shall be rejected.

If any claim or objection is presented by a person to the Revising
Authority, who is not authorized to receive it, such Revising
Authority shall at once return it to the person presenting it for
presentation to the appropriate Revising Authority.

After the period prescribed for the presentation of claims and
objections is over, the Revising Authority shall forthwith post at
his office a list of all claims and objections received together with
notice showing the date on which and the place at which such
claims and objections will be heard. One copy of the objection

shall be served on the person against whom it is made.

The authorized official shall issue receipt to the applicant on claim or objection

filed by him, mentioning the date and place for hearing by the Revising

Authority concerned and obtain the signature or thumb impression of the

applicant on the prescribed form at specified place.

If any person desires to take help or seeks guidance for the submission of

claims or objections, the authorized official posted at the VICC shall give

necessary help/guidance.
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The authorized official shall host details of the claims and objections received
on day-to-day on the website as directed by the Commission. Details should
be made in the prescribed form in duplicate, a copy of which shall be sent to
the Revising Authority in the forenoon on the very next day and the copy shall
be pasted on notice board at his official place. A copy pasted on the notice
board shall not be removed up till four days. If there are no claims and
objections received on any day, the details shall also be prepared of that day
stating nil. Claims and objections shall not be accepted after the date and time

prescribed for it.
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5.1

5.2

5.3

5.4

5.5

Chapter - 5

Scrutiny of Claims and Objections and Disposal

The detail of the claims and objections received by the Revising Authority
through the authorized officials of the area shall be maintained in two separate
registers as per format in Annexure — 9 and 10, respectively.

In the case of an objection against the inclusion of name of an elector in the
electoral rolls, the person against whom the objection has been raised must
be heard in person. Such person shall be intimated on the address given by
the objector. An acknowledgement of receipt of the notice by the person,
against whom objection has been made, shall be obtained and kept in the
record.

It would be advisable for the Revising Authority to get the claims and
objections (so received) enquired well before the date of hearing. The
Revising Authority shall hear the claim on the date given by the authorized
officials at the time of receiving claims or objections. All the claims should be
disposed of within the time prescribed by the Commission.

The authorized officer/official should enquire particulars about claims and
objections from the applicant concerned and accordingly record his report at
the appropriate place. The enquiry should be made on the following points:-

i) Whether the claimant is a resident of the area falling within the
jurisdiction of the Municipal Council/Committee and his/her
name is registered/entered in the existing electoral rolls of
Legislative Assembly (falling within the jurisdiction of Municipal
Committee/Council) or not ? The particulars of the elector may
also be got verified from the concerned part of the electoral rolls
of the legislative assembly.

ii) If objection is raised for removal of name of an elector, residing
outside the territorial jurisdiction of the Municipal
Council/Committee. The particulars of the elector (whose name
has been challenged) may also be got verified from the
concerned part of the electoral rolls of the legislative assembly.

The Revising Authority shall make suitable arrangements to get details on

claims and objections on the next day of their submission to the authorized persons.

5.6

The Revising Authority is not bound to accept the report of the authorized
official. It is hoped that he shall take his decision in the matter independently

and if required, get the matter enquired into at his level.
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After recording statement of the applicant and holding enquiry into claims and
objections, the Revising Authority shall pass appropriate order as deemed fit,
within the prescribed time period. A copy of order passed on claim and
objection shall be supplied free of cost to the applicant on demand.

After disposal of claims, the Revising Authority shall make necessary
amendment in the draft roll and the amendment made by him shall be entered
in the format Annexure — 11 and authenticate it after signing each page with
stamp. If there is any over-writing, he will put his initial on it.

Amended list shall be prepared in duplicate and the Revising Authority shall
put his initials on each page. The Revising Authority shall sign and put his seal
at the bottom on the last page of the roll. He shall place a copy of the
authenticated electoral rolls and enquiry register in his office and send another
copy for depositing in the Treasury office. While sending the same, he shall
also send the original draft electoral rolls, claims and objections so received
along with documents obtained during the enquiry to the Deputy
Commissioner, who shall cause the roll to be corrected.

The Revising Authority shall also host decision on every claim and objection

on the website of the district administration.
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Chapter -6

Appeal against the Order of Revising Authority, Final Publication of Rolls
and Inclusion/Deletion/Correction of roll in the finally published rolls.

6.1

6.2

6.3

6.4

6.5

Under the provision contained in rule 4 (4) (viii), an appeal against order of the

Revising Authority can be filed before the Deputy Commissioner within three

days from the date of order, enclosing a copy of impugned order in the

prescribed format Annexure - 12. The copies of format for appeal may be
obtained from the office of Revising Authority, VICCs and the office of Deputy

Commissioner concerned free of cost and the same can also be downloaded

from website of the Commission and the District Administration.

Immediately after filing of appeal, a date for personal hearing shall be fixed by

the Deputy Commissioner and the entire original record shall be obtained from

the Revising Authority concerned. It is responsibility of the officer concerned to
ensure that the record concerned has been received by the Deputy

Commissioner on the date fixed for hearing the appeal. The Deputy

Commissioner can pass an appropriate order as he deems fit after hearing the

appellant and examining the record concerned.

The Deputy Commissioner shall within three days either confirm the order

passed by the Revising Authority or set it aside or pass such other order as he

may deem fit.

The rolls so amended shall be final and two copies thereof duly signed

by the Deputy Commissioner and Revising Authority shall be kept in

their offices and shall be published in the manner prescribed under rule

4 (3) together with list of additions and corrections prepared in

accordance with the said orders. Any ward wise roll corrected and

published under the provisions shall come into force from the date of
such publication.

Notice for final publication of electoral rolls:

(i) The final electoral rolls prepared by the Revising Authority/Deputy
Commissioner shall be published on the date as notified by the State
Election Commission. A notice in Annexure — 13 shall be pasted on
the notice board of the office of Revising Authority under his signature
and seal on the first page of the electoral rolls with a certificate as

under -
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It is certified that the publication of final electoral rolls of all the wards

of the Municipal Council/Committee has been made.

Date: Signature of Revising Authority/Deputy Commissioner

Place Seal

(ii) The Deputy Commissioner shall host final electoral rolls on website of
the Commission and the District Administration. However, a copy of
the rolls alongwith compact disc (CD) shall be provided to the political
parties concerned.

(iii) A copy of the final electoral rolls shall also be kept in the Treasury.

Procedure for printing of Final Rolls: The electoral rolls prepared with photo
image of the electors, shall be printed ward-wise and polling station/booth-
wise. Normally, 30 names shall be entered at each page except the head
page. For example, if there are 5,000 electors in the electoral rolls, the number
of pages of the electoral rolls shall be about 170. This work should be done
very carefully so that there is no mistake in the roll.
Inclusion, deletion and correction of names in the ward wise electoral
roll finally published.-Rule 14 of the Municipal Election Rules, 1978
provides that any person whose name is not included in the ward wise
electoral roll finally published may apply to the Deputy Commissioner for
addition/deletion/correction of his name in the ward wise electoral roll.
Provided that the addition/deletion or correction of any name in the
ward wise electoral roll of a Municipal Council/Committee shall only be made,
if the name of claimant/applicant exists in the relevant part of assembly
electoral roll till the first day of filing nomination papers for the elections of

Municipal Council/Committee.
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7.1

7.2

7.3

7.4

7.5

Chapter -7

Custody and Preservation of Rolls and Connected Papers

After the roll for a Municipal area or any of its ward has been finally published,

the following papers shall be kept in the office of the Deputy Commissioner or

at such other place as the State Election Commissioner may, by order,

specify, until the expiration of one year after the completion of the next

intensive revision of that roll -

i) one complete copy of the roll and complete manuscript roll and
duplicating pasting files;

i) all claims and objections to the draft roll;

iii}) all applications submitted to the Revising Authority under Rule 4 (4) (i);

iv) all applications submitted to the Deputy Commissioner under Rule 4
(4) (ix);

v) all applications submitted to the Deputy Commissioner under Rule 4
and

vi) all decisions and directions of the Revising Authority.

One complete copy of the electoral roll for each ward duly authenticated by
the Deputy Commissioner shall be kept in the office of the Deputy
Commissioner for a period of six years from the date of its final publication. All

connected papers such as a complete copy of electoral rolls of the Assembly.

Inspection of Roll and Connected Papers: Every person shall have the right
to inspect the election papers referred to in Rule 17 and to get attested copies
thereof on payment of Rs. 12/- in normal case and in the case of urgent Rs.
24/-,

Disposal of Roll and Connected Papers: The papers referred to in para 7.1
mentioned above shall, on the expiry of the period specified therein, be
disposed of in such manner as the State Election Commission may direct.
Sale of Electoral Rolls: For the purpose of sale of electoral rolls, electoral
rolls of a ward shall not be sold in units and small parts. The sale shall be
made at rate of Rs.2/- per page and the consideration thereof shall be

deposited in the head of account through Treasury Challan.
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(Head of Account): 0070-Other Administrative Services-02-Election-101-Sale
Proceeds-Election Forms & Documents-(94)-Sale Proceeds of Election Forms

and Documents of State Election Commission.

Sample of Challan

DDO Code E-CHALLAN AG/Dept Copy
Government of Haryana

Valid upto
GRN No. Date

Office Name
Treasury
Period

Head of Account Amount Rs

0070-Other Administrative Services-02-Election-101-Sale Proceeds-Election
Forms & Documents-(94)-Sale Proceeds of Election Forms and Documents of
State Election Commission

PD Ac No

Deduction Amount Rs.
Total/Net Amount Rs.

Tenderer’s Detall

GPF/PRAN/TIN/Acct. no./Vehicle No./Taxid-
Pan No.

Tenderer's Name

Address

Particulars

Cheque-DD-

Detail:

FOR USE IN RECEIVING BANK

Bank CIN No:
Bank: All SBOP Branches
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8.1

8.2

8.3

8.4

Chapter -8

Preparation of Rolls for Bye-elections of Municipal
Council/Committee

As per provision contained in Rule 67 of the Haryana Municipal Election
Rules, 1978, the electoral rolls prepared under Rule 4 during the last elections
shall be in force until it is revised. There is no need to make the rolls of all
wards of the Municipal Council/ Committee afresh.

As and when the programme for updating the electoral roll before bye election
of any ward of the Municipal Council/ Committee is issued by the State
Election Commission, the existing electoral rolls of all the wards shall be
updated after taking into consideration the latest relevant part of the Assembly
electoral rolls. The new names of the Assembly electoral roll who have not
been included in the electoral roll of the Municipal Council/ Committee shall
be added in the draft roll and the names of the persons whose name have
been deleted from the Assembly roll shall also be deleted while preparation of
draft electoral roll of Municipal Council/ Committee.

While updating the electoral roll of the Municipal Council/ Committee, the
same procedure shall be adopted as was done for preparation of electoral as
fresh. It is mandatory to make the draft publication of rolls of all wards of the
Municipal Council/ Committee for receiving claims and objections because
the bye-elections can be contested by the candidates of any ward of the
Municipal Council/ Committee. For the purpose draft rolls of all the wards
shall be placed for inspection of public at the VICCs or the places prescribed
by the Deputy Commissioner. Thereafter, for the disposal of the claims and
objections, necessary verification if any shall be made by such staff who
supposed to assist the Revising Authority.

No fresh elector roll shall be printed only the supplementary list of the names
added/deleted shall be prepared and got typed for final publication. In the
case, where there are not sufficient copies of the existing electoral rolls of the
Municipal Council/ Committee; additional copies should be got Photostatted

or printed as is convenient.
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Annexure-1

Title page

Name of Assembly Constituency relating to the electoral roll of Municipal
Council/Committee published in the year 201_ :-

Name of District:

Part No.:
Sr. No. to

a

c) Name of Street/Mohalla/Colony:

1. (a)
(b)
(c)
(d) Description of polling Station:

Name of Municipal Council/ Committee:

b) Ward No. of Municipal Council/ Committee:

2. Description of revision:

Year of revision:
Date of revision:

Form of revision:

Identity of Electoral roll:

Basic revised electoral roll of the
year, with all supplements,
according to extended Assembly
Constituency as per new delimitation.

Date of publication:

First Sr. No. Last Sr. No. Male Female Total

Page 1 of total pages:



usum 7= &1 HTHHR/03/14/0153008
: BAAR

UgeE UF Bl chlcbrSX18084"1

g FTT —————
(=1T=T) FoRURYYg/ soRUNesl feafae amaTae,............ ToT JJ=T
1] *1/044 [ o ] *2/044 [ 3] *03/044
yga g3 &1 eHHSX 1030984 ygar ua &1 sk X1808252 REEINRCERC]
GG amﬁ T i GG aﬂé T & WHRIO3/14/0153003
HBH :1 HBM T 4 ofey 311—5‘ AH
amg : 24 fofvr - AfEem g 60 fofm g=mw qHE T 4
IR 55 fefor: wiEem
*04/044 *05/044 *06/
(o] agaT T [s] TEaT [ e o ar ionHRI03/1410153003
FaiwHR/03/14/0153003 %aieHR/03/14/0153004 M : frar R
T : deTer M ;& | | fodT s S Trg e -
foar g e ufd . deTer [ HBM T : 4 e
HBM T 1 4 HB T : 4 7 Y 34 fom: gmw
3y :36 [T : gy 3y :34 fo : AfEem
ER *71044 ] *08/044 | 5] *09/044

TEa™ 93 BT BHIBEFSX1 644‘1‘11n .

M - ofier qH : BHASTET
ﬁ?ﬂ/qﬁf HATSE T ufq . et g ufey : pHAT
HPM 0 4 HDhM T 4 i A= 9 4
Iy :33 foT1: gmHw IRy 32 fofr : &AfEem IR 24 for . &AfEeT
(10 *10/044 |11 | “11/044 |15 ] *12/044
ygar U3 b1 BHIBF SX16447 25 yga U3 b1 BHibF SX1644624 yga U3 &1 BHiwFSX1644R40
qH - AV, W | T gedR M : AA U
foar : <=erer l foar . #HIS <e foar . g T
AP T : 4 n ARM T 4 AGME A 4
Iy 23 fof: gy Iy 23 T : gHW Y 24 fofT: gy
131044 *14/044 *15/044
g3 &1 BAiHFSx1807940 [aa] YEA IS Bl [as] qgae UF Bl
M - i %aieHR/03/14/0153011 FAeHR/03/14/01153991
foar : fer 2T ;T e M g et
AFH T : 5 foar : 2t e | fy Fer e
Y tes fofv : FfEam LEaRISIE ) | TP T 5
3y :39 fov: gy IR 33 foiwr : &AfEem
Era *16/044 7] 171044 2] *18/044
ugar U3 Bl CbHIChI'SX1833052 7 RERISER B U BT PHID
M : ST BHAR e FaieHR/03/14/0154135 M R TSt
foar s IS ¥ : FFTATET ufd - S |AR
AP T 5 fodr Srer R @W:ﬂs_
3y ;65 foT: gy qHH T : 5 g 25 foiv: g
3y 29 fom: gy
19 *19/044 |[ on *20/044 | o1 *21/044
UEHT UA BT BHID ggaT U= &1 FAieF SX1602085 GEdrT U Pl
T g e e (o FHRI0311410153012
e © o= /AR foar : grepTeTeT T8 AW ATy e -
AP T 5 HBH A 5 IR C ’
arg 24 T g ARy 25 foiT . HAfEem HBH A : T ‘E
g 51 fov: gy
*22/044 *23/044 *124/044
[22] g U B [oa] g TS T [2a] REE I i S—
Fa1eHR/03/14/0153013 @ %aieHR/03/14/0153014 £ FAeHR/03/14/0115399; fﬂ% ’*ﬁ
- erfea | T T garse e | M : T AT ;
fOar : Arg JIH | e AR ufd : A FATE
qHE AT 7 qHHE A T qHHE T : 8
Iy 45 fom . wfEew 3y :35 foT: g&HY Iy 31 foiwr . #fEem




29

Era *251044 [5p ] *261044 *271044
UgH UH Bl EECIEREERC) ugaE 93 &1 HHiRFSX1808021
wareHR/03/14/0253016 HAHHR/03/14/0153018 M THT
M - 3o M FRer Y ) uf . HrHST RAE
e . #HAETe R e : getarer @ r AHE A 8
HBM T 1 8 LEZRIGIEN: N | o as R gmW
3y 71 fo aAf&em 3yg 45 fom aAT&em
*251044 [5q] *261044 |35 *271044
Ugd UH Bl EECIEREE RG] uga™ 93 &1 eAiwFSX1808021
saiHHRI03/14/0253016 HAiHHR/03/14/0153018 T THET
M : 3ford ¥ FA S ufd : e RE
foar . FTeer RE T . sotarer 98 r HHH 9 8
qHHE T 8 qHHE A : 8 ) | 9 a3 fT g
3y 71 fom aAf&em 3y 45 fom aAT&em

3g 01/01/201_

*~201_=pt 3iferer vmiidta Rreamsr Aem AdTar T BT FHOo/ET S0

B SFAR




30

Annexure - 2

Notice for preliminary publication of electoral roll of Municipal
Council/Committee

[Draft approved by State Election Commission under Rule 4 (3) ]

Office of Revising Authority

Place Date:

Notice
It is hereby informed that :-

Draft electoral roll of Municipal Council/Committee has been prepared under
the provisions of Haryana Municipal Election Rules, 1978 and shall be available at the

following places for inspection of general public free of cost from to
1. Office of Revising Authority/Authorities.
2. Office of Municipal Council/Committee
3. Voter Information and Collection Centre (VICC)
4, At such places, which are specified by the Deputy Commissioner?

2. The electoral roll of the Municipal Council/Committee has been prepared on
the basis of existing Legislative Assembly electoral rolls published with qualifying date
as 1% January,

3. Any person, whose name exists in the existing Assembly electoral roll falling
within the jurisdiction of Council/Committee, but not appear in the draft electoral rolls
of the Municipal Council/ Committee may file his/her claim for inclusion of name,
correction of any entry or transposing of name in another ward in the electoral roll in
Form A and those who intends to object any inclusion or seeking deletion of name
may file his/her objection in Form B. The claim and objections can be filed in writing
from to during office hours, any time between 10-00 A.M. to
5-00 P.M. (but on , Which is last date for filing claims/objections, by 3-
00 P.M. at abovesaid places to the authorized employee or directly to me. Claims/
objections received after the specified time will not be considered.

Signature
Revising Authority
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Annexure - 3
Municipal Council/Committee Election
Order of appointment of the officials

Office of Revising Authority

Place:

No. Dated:

ORDER

Sub: Appointment as Authorized Employee to assist the Revising Authority for
preparation of electoral roll of Municipal Council/Committee.

The following employees are nominated and authorized to assist the Revising
Authority in the work for preparation of electoral roll of Municipal Council/Committee.

2. The authorized employee shall perform the duty of receiving & inspecting the
claims and objections, providing forms for filing claims and objections, guiding
claimant/applicant for filling up the forms and submit the received claims & objection
with necessary report (application) to the concerned officer:-

Sr. | Description of authorized | Description Office/ place | Name and
No. | employee of area of sitting | designation of
where  the | officer to
entrusted job | whom
shall be | attached
done
Name Designation
and office
1 2 3 4 5
1.
2.
3.
4.
Revising Authority
(Stamp)

A copy is forwarded to the following:-

(1) Deputy Commissioner,
(2) City Magistrate .
(3) A copy is forwarded to the concerned employee through
(Head of concerned office) for information
and compliance. He is directed to remain present at (place)
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on (date) at (time), where he will be informed of his
duties and provided booklet & forms etc. of necessary directions by the
Revising Authority. He is also directed that :-

A. he has to remain present at the place/ office of duty continuously from
10-00 A.M. to 5-00 P.M. on all working days for getting the electoral roll
inspected and receive claims & objections, otherwise, it will be treated
as act of omission and breach of official duty, for which strict
disciplinary action may be taken.

B. published roll, forms and other papers- letters shall be kept properly
and he will be fully responsible for safety and upkeepment.

C. he has to follow the assigned duties honestly and send all desired
information to my office.

(4) A copy is forwarded to (Head of concerned
office) for information. He is requested to keep the official(s) free from his/their
general duties from to . Before this period also,
whenever he/they called for training etc., he/they may be directed to be
present.

Revising Authority
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Annexure - 4
Draft order for appointment of officers to assist the Revising Authority

Office of Deputy Commissioner,

Place:
No. Dated:
ORDER
Subject: Appointment of officers to assist the Revising Authority for preparation

of electoral roll of Municipal Council/Committee.

The following officers are appointed for preparation of electoral roll of
the Municipal Council/Committee:-

Sr.No. Name and designation | Area of Municipal Council/Committee
(assigned in Department) of | under the officer
officer

2. 3.

The above said officer shall work under the supervision and guidance of the Revising
Authority, Sh. (Name), (Designation).

Signature
Deputy Commissioner

A copy is forwarded to the following:-

(1) Concerned for information and compliance. He will be provided necessary
forms/ material and instruction booklets individually.

(2) Secretary/ Executive Officer, Municipal Council/Committee, for
information. He is requested to fully co-operate with the Revising Authority in
respect to resources (staff) etc.

(3) District Revenue Officer, . He is requested to get the
problems faced by the Revising Authority solved promptly.
(4) Revising Authority-cum- for information.
Signature

Deputy Commissioner



34

Annexure-5
Inspection Log Book/Register
Municipal Coouncil/Committee Ward No.
Tehsil District
Sr. No. | Dated Name and designation of the | Visiting Leaving Signature | Special comments, if any
Officer Time Time
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Annexure - 6
Form-A

[See rule 4 (4) (i)]

Application for inclusion of name, correction of any entry or transposing of name in
another ward in the electoral roll

To SPACE FOR PASTING
ONE RECENT
The Revising Authority, PASSPORT SIZE
Municipal Council/Committee Ward No. PHOTOGRAPH (3.5 cm
- - X 3.5 cm) SHOWING
or . . FRONTAL VIEW OF
Deputy Commissioner , FULL FACE WITHIN

I request that my name be included, corrected or transposed in the electoral roll for the
above Municipal Council/Committee. My particulars in support of my claim for Inclusion,
correction or transposing in the electoral rolls are given below:

Applicant’s details Name Surname (if any)

*Father’s Name Surname (if any)
Mother's Name

Husband’s
1. That my name is mentioned at Sr. No. , Part No.
of Legislative Assembly Constituency but has not been included

in the electoral rolls of Municipal Council/Committee which may now be included in the
ward No.

2. That my name has been included at Sr. No. Part No. of

Legislative Assembly Constituency and include my name in the electoral roll of ward
No. of Municipal Council/Committee.

3. That the entry in electoral roll be corrected
as on the ground that

4. That my name be entered in ward No. instead of ward No.

5. Entry of my particular in the electoral roll of Legislative Assembly Constituency are
mentioned as but in the electoral roll of Municipal
Council/Committee have been mentioned as and request
to correct as

6. Declaration

| hereby declare that the facts and particulars mentioned above are true to the best of my
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knowledge and belief.

Place :

Date : Signature or thumb impression of the claimant
Complete Address of the applicant

Mobile No.

Note: Any person who makes a statement or declaration which is false and
which he either knows or believes to be false or does not believe to be true, is
punishable under section 13C of the Haryana Municipal Act, 1994 (24 of
1973).

*Strike out the inappropriate alternative

Detail of action taken

(To be filled by Revising Authority of Municipal Council/Committee or the Deputy
Commissioner as the case may be)

The application of
Shri/Smt/Km. for inclusion of
name/correction of any entry or transposing of any name in another ward in
the electoral roll in Form-A has been accepted*/rejected®.

Detailed reasons for acceptance or rejection under or in pursuance of
rule 4 of the Haryana Municipal Election Rules, 1978

Place:
Date:

Signature of Revising Authority (Seal of the Revising Authority)

*Strike out the inappropriate alternative
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Remarks of Field Level Officer e.g. BLO, Designated Officer, Supervisory
Officer

Received an application in Form A from Sh./Smt./Kumari
Address

and entered at sr. no. of the

entry register.

Date and time fixed for hearing

Sign and Designation

(Receipt for office use)

Obtained the information about the date and time fixed for the hearing of

claim/objection.

Dated: Signature and thumb impression of the applicant
Receipt of application and information about the date of hearing
(for applicant)

An application has been received in Form A from

Sh./Smt./Kumari who is resident of Municipal

Council/Committee

The hearing in the applicant will be done by the Revising Authority at his office

situated at on at

He/She is directed to appear for hearing alongwith necessary documents/information.

Date:

Signature of the officer receiving the application on
Behalf of the Revising Authority

(Address )
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e 921 2, 98 drSar Gl iF H (AT AH Sl /[l 8 SUTga
P IAGT B FHAT ©| g TR RS /TR TifeldT & Adaransi @l
qIeaR  #AGMT | W AW TN Srer/dees e oRem 3
TR /3Mded &I AM TR uRvg /R uiferd & afaq & ford amiea
U3 SRR B} & Yo o da faum w1 At qfa & w9 |
e 2|

faey faem e
[ gARIeror U RT fhdl 1 arrdes wR ol o 9 gqd I8 gRfEd
PR ofd [ 3MTdgd HI M IW &F B Ay AN e B Aqa g
& TR I |fuford § eterar T8 |
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Annexure -7
Form-B

[See rule 4 (4) (i)]

Application for objecting inclusion or seeking deletion of name in electoral roll

TO SPACE FOR PASTING
L. . ONE RECENT
The Revising Authority PASSPORT SIZE
Municipal Council/Committee Ward No. PHOTOGRAPH (3.5 cm
Or X 3.5 cm) SHOWING
. . FRONTAL VIEW OF
_ Deputy Commissioner____ | FULL FACE WITHIN
Sir, THIS BOX

| object to the proposed inclusion of the name of the under mentioned person in
the electoral roll for the above Municipal Council/Committee. Particulars in support of my
objection are given below:

| submit that the entry relating to myself/the person named below is required to be
delete for the reasons stated hereunder:

Applicant’s details Name Surname (if any)

*Father’s Name Surname (if any)
Mother's Name

Husband’s
1. That the name of Sh./Smt/Miss is mentioned at Sr. No. of Ward
No. in the electoral rolls of Municipal Council/Committee, but the area in which the said

person is residing does not fall in the limit of the Municipal Council/Committee.

2. That the name of Sh./Smt/Miss is included in ward No. instead of
ward No.

3. Declaration

| hereby declare that the facts and particulars mentioned above are true to the best of my
knowledge and belief.

Place :

Date : Signature or thumb impression of the claimant
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Complete Address of the applicant

Mobile No.

Note: Any person who makes a statement or declaration which is false and
which he either knows or believes to be false or does not believe to be true, is
punishable under section 13C of the Haryana Municipal Act, 1973 (24 of
1994).

*Strike out the inappropriate alternative

Detail of action taken
(To be filled by Revising Authority of Municipal Council/Committee)

The application of Shri/Smt/Km. objecting to
inclusion/ seeking deletion of name of
Shri/Smt./Km in the electoral roll in Form-B has

been accepted/rejected.

Detailed reasons for acceptance or rejection under or in pursuance of rule 4 of

the Haryana Municipal Election Rules, 1978

Place:

Date:

Signature of Revising Authority (Seal of the Revising Authority)

During continuous updating after final publication of electoral roll.
*Strike out the inappropriate alternative

Remarks of Field Level Officer e.g. BLO, Designated Officer, Supervisory
Officer

Received an application in Form B from Sh./Smt./Kumari
Address

and entered at sr. no.

of the entry register.

Date and time fixed for hearing
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Sign and Designation

(Receipt for office use)

Obtained the information about the date and time fixed for the hearing of

claim/objection.

Dated: Signature and thumb impression of the applicant

Receipt of application and information about the date of hearing
(for applicant)

An application has been received in Form B from

Sh./Smt./Kumari who is resident of Municipal

Council/Committee

The hearing in the applicant will be done by the Revising Authority at his office
situated at on at

He/She is directed to appear for hearing alongwith necessary documents/information.

Date:

Signature of the officer receiving the application on
Behalf of the Revising Authority

(Address )
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TR URYE /TR UTferel B Adar g # 9M @I yfafe R e ar ufdse 7
BT B S IR ATGRS DT |

UU—g DI TRIT DY FHhdl 87

Fq 4(i) & IR UHU — H AT I 3MdGdhI §RI TR DI
SIREfY, S Aderar |fa | affafad 9 @ faeg e fORy &l dxam ar
A FT AT HRaw & $TgE B |

URU— e A U BN P

URU—g oY fdied RIRT / e uemad &) dd—dlse 9 Ui fhd
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TR AGRT fAfd AdaE b WRII SIBRI, ggiifed SR, gidelt
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8. ey feem fder
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Annexure - 8

Daily description of claims and objections

Dated:---------------—-
Part-1 Objection
(For inclusion of name)
Sr. Name of Description of ward and Date fixed for enquiry/
claimant and Municipal Council/Committee, hearing
father/ husband | in which claim has been filed
name for inclusion of name
Ward No. Municipal
Council/
Committee
1. 2. 3. 4, 5.
Work Place :.........cccoenni. Signature
Dated @.ooveiiiiiii Authorized Employee
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Part-2 Objection

(For revision of entries)

Sr. | Name of objector Description of entry in which Date fixed for
and father/ revision is to be made enquiry/ hearing
husband name
Ward | Municipal Entry No.
No. | Council/
Committee

1. 2. 3. 4. 5. 6.
Work Place @...........c...o... Signature
Dated iiovvviiiiiiiie Authorized Employee




Part-3 Objection

(For deletion of entries)

Sr. Name of Description of entry, which is to be deleted Date fixed
objector and for
father/ husband Name of Ward No. | Municipal Entry | enquiry/
father/ Committee
husband
name
1. 2, 3. 4. 5 6.
Work Place :.................. Signature
(D= 1 (= To [ Authorized Employee
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Annexure -9
FORM-1-A
See rule 4 (4)(ii)

Register of claims for Registration

Municipal area of the Council/Committee Ward No.
Tehsil District
Sr. [Wardin Name, Date of Date of Decision Signature | Signature
which Father's presentation | decision of of official
No. N \ ; -
registration |name and | of claim, with note Revising by whom

Admitted | Rejected

is claimed | occupation |authority to asto Authority | effect was
of claimant |whomitis presence given to
presented of parties the
with initials decision of
of such the
authority Revising
Authority
and date

1. 2. 3. 4. 5. 6 7 8 9.




Register of objection for Registration

FORM -1B
See rule 4 (4)(ii)
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Annexure - 10

Municipal Council/Committee Ward No.
Sr. | Ward | Persons objected to be registered Date of Name of | Abstract of | Date of Decision Signature | Signature
No presentat | process- Process decision Admitted Rejected of of
' : ion of server server's with Revising official by
Under name With number | Name and objection, | by whom | report note as to Authority | whom
of roll description authority | duplicate | and date presence effect was
and number | to sent of given
of objectoron | whomit | tobe parties to the
roll is served on decision of
presente | person the
d with objected Revising
initials of | to and Authority
such date and date
authority
1. 2. 3. 4, 5. 6 7 8 9. 10 11 12 13
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Annexure-11

TIRURYS / TIvlferdT Yed fAafasd Trmad), 20

AT faqvor gRf3rs gegT - 1

g¥Ieror ggErd grFar &1 fafer : 01.01.20

gl ATHIGA gy 20 a® @ @ IYvHl Wiea vawlgd wiclyad [alas
Frraed!

RS gfear  ay : fa9iy wiera gadleror 20
IRRIS &7 g&HIY : gRaef, faeiaT T wenegT gfa

3rf~aw gorerT &1 fafer

gew—1 : YRaEfT gfa

TIRIRY] / TIRgIferdT ars 7.
giferT weerT &1 fdavor forer
1479 17C1133149 1480 17C1133115 1481 17C1133131
TP 3T W} T 3T TR TP 3T BIY
far: k= urer erf faar: fasrg wesrre faar: TeT Rig
THIT 70 12 THIT 70 55 THIT 70 531
31g: 38 forar: afger 31Y: 48 forr - goy 31g: 30 forar -afger
wict wict wich
gyTer gyTer SuTEr
21 21 g/
1482 17C1133123
rT: arfast
faar: st garer
ABIT 0 555
3Ty 38 forT afeer
wict
gyTEr
21
el @ | gey qfeer N H

&g

geco —2: faeiyT gfa
TIRYRYE / TIRUTfoTdhT ars =




qHferT 2o &1 fagvor
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DB

el TG § S T

faafas /waerar &1 9

gca—3 : gegT gfa

TIRYRYE / TIRUTfoTdhT qrs =
giferT @eerT @1 faavor forerr
649 MZH2101509 1296 | 1ZC0967406
T fvor qrar
faar: afsrey AR
HpIT 10 397
Frr: &1 et 3Ty 29 fer #feer
Rar: wfsrs Rig wiel
qHIT 70 92 wich SyTET
3rg: 35 fer afger g‘qaw 8/
N /
wenerl @l | goy qfeelr = H
wegT

31y 1.1.20 __ @& IR Tdiad Y& GIest §RT Gl @l Y&l &1 Y5

#aa E-gg, S—ver gRad=, M-amgar, Q-fveal, R-gwfiee, # - wenfea faar war 8
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TIRYRYE / TIRGTcIdT Yed fAafasd ammad, 20

fAafasl &1 ar
TIIRY] / TIRGIfeidT ars 7.
giferT weerT &1 fdavor forerr
T4 g 3verr Reffar -
(@) frafasl @t =T
FrEaell ywy | TrHad! ggard frafasl & wer
goy afeelr g~ | @l
¥er giad | gof GrHr@ell | af 20 as @ @l
IqyvHl  Wfed  vdlga
wiclyaa frafas armad
T ols 1| R faely wiera gadieor
Tt @t
gfa
Il | fAeigr | RS 1 faely wiléra grdlervr
qfa
W yadeor 20 @ ywgid  GrEad H
gredfads fAafas
(@) gert & e
TrEraelt goq TrEract! ggEard gearl & g&r
RS 1 fasiy glera
geadleror
ol
frafas gadlerr giferard
TIRYRYE / TIRUTfoTdT s =
frafas gadlerr giferard Hel gyl dT g
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Annexure - 12
Appeal against the order of Revising Authority
(Draft specified by the State Election Commission under Rule 4(4) (viii)

Place
Dated:

To
Deputy Commissioner,

District:

Subject: Appeal against the order No. , dated of
the Revising  Authority, , (Municipal
Council/Committee )-

Sir,

Aggrieved by the referred order of Sh. , authorized

Revising Authority appointed for the preparation of electoral roll of the Municipal
Council/Committee noted in the subject, | submit this appeal, photocopy of the
impugned order is enclosed.

2. | filed the following claim/ objection before the Revising Authority:-
3. The following are the basis of my appeal :-
(1)
(2)
4. It is requested that re-considering the facts and documents submitted by

me, impugned order of the Revising Authority may be set aside and my claim/ objection
may be accepted.

If name of the appellant is included in Signature (Appellant_

the electoral roll, then its description:- Name (Full)
Municipality: Father/ husband name
Ward No.

Voter No. Address
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Declaration

I, above stated appellant, declare that the facts written in the above
paras of this appeal are true to the best of my knowledge and belief.

Signature (Appellant)

Name (Full)
Enclosure:
(1) Photocopy of order dated
of Revising Authority.

(2) Documents (if any) in support of the
submitted Appeal.

Receipt of appeal and information regarding date of hearing

Sh./Smt. , Father/ Husband

submitted the appeal against the order dated
, in which hearing shall be held at 10-30 A.M. on
, appellant to be present in my office with necessary proof.

Signature
Deputy Commissioner
Dated:
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Annexure - 13

Office of Revising Authority, Municipal Council /Committee ,
District

Information regarding final publication of electoral roll.

It is notified for the information of general public that electoral roll of Municipal
Council / Committee District prepared alongwith all
revisions has been published on according to Rule 4 (4) (ix) of the
Haryana Municipal Election Rules, 1978 and is available in my office as well as in the

office of Deputy Commissioner for inspection.

Dated: Signature
Place: Revising Authority
(Address: )

53338—Election—Item No. 2—H.G.P., Chd.
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For official use only

BOOKLET OF INSTRUCTIONS
FOR
PREPARATION OF WARDWISE
ELECTORAL ROLLS
OF
MUNICIPAL COUNCIL/COMMITTEE
2017

STATE ELECTION COMMISSION, HARYANA PANCHKULA



PREFACE

Electoral roll is a basic document for an election. For free and fair elections, the
electoral rolls must be as accurate and defect free as possible. Therefore, the names of
all those persons whose names have been entered in the existing electoral rolls of the
concerned Assembly Constituency falling within the jurisdiction of Municipal Council
and Municipal Committee should be entered in the electoral rolls of that Municipal
Council and Municipal Committee. No name of any person, whose name has not been
entered in the electoral rolls of Assembly Constituency, should be entered in the

electoral rolls of Municipal Council and Municipal Committee.

The Deputy Commissioner of the concerned district shall appoint one or more
Gazetted Officer(s) as Revising Authority/ies, who shall be responsible for preparation
of electoral roll. It is important that all such officers and other officials, connected with
this task, should be familiar with the legal provisions as well as their role, duties and
responsibilities. The Commission has also taken several steps to make the procedure
of preparing rolls people friendly and issued instructions in this regard. The officers and

officials responsible with the preparation of rolls must be familiar with them.

Therefore, for the benefit of the officers and officials, the Commission has
prepared this booklet, which contains all relevant instructions and legal provisions
regarding electoral rolls. Efforts have been made to include all instructions which are
necessary for the officers and officials deployed for the preparation of electoral rolls.
However, the instructions should not be treated as complete. Wherever required, the

relevant rule and regulation should also be consulted before coming to a conclusion.

The Commission hopes that all the officers and officials deployed for the
preparation of electoral rolls shall go through the booklet and familiarize themselves
with all the relevant instructions meticulously and prepare correct and defect free

electoral rolls for the election of Municipal Council and Municipal Committee.

Panchkula Dr. Dalip Singh
Dated: 16™ May, 2017 State Election Commissioner, Haryana



