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HANDBOOK FOR PRESIDING OFFICERS OF POLLING STATIONS
WHERE ELECTRONIC VOTING MACHINES ARE USED
(MUNICIPALITIES)

CHAPTER- |
ERELIMINARY

1. INTRODUCTORY

As & Presiding officer, you have an important role to play in the conduct of poll. You enjoy full
legal power to contral the procesdings in the polling station under your charge, It i your primany duty
and responsibility to ensure 3 free and fair pall at your polling station. It is necessary for this purpose to
equip yourself fully with the law and procodure and the relevant instructions and diractions of the SEC
iy relation to the conduct of slections, so as to enabls you to act strictly in accordance with them and
give no roem for any ressonable complaint,

The electranic voting maching (hereinafter referred to as voting machine) produced by BEL s a
wiry versatile and reliable system for conduct of electlon. The voting machine has been designed
keeping in view the precent systemn under which ballot papers and ballot boxes are used.

¥ou are the Presiding Officer for a polling station in which voting machines are going to be used,
You should, therefors, acquaint yoursell Tully with the latest position about the rules and procedures
prescribed for the conduct of poll by voting machines. You should not only familkarize yourself
thoroughly with each st=p to be taken in the conduct of poll at the polling station, but also with the
operation of voting machine. A sight mistake or lapse or wrong application of the law o rules or
inadequate knowledge of various functions of the voting machine may vitlate the poll at your poliing
station.

2. BRIEF INTRODUCTION TO VOTING MACHINES

wWating machine consists of two Units, namely, Control Unit and Balioting Unit. These two units
are interconnactad, when the voling maching is put in operation, by means of a cable, one end of
which is permanently attached to the balloting unit.

The bafloting unit caters upto fifteen [in the case of Multl Post EVM) or sixteen (in the case of
Single Post EVM) candidates. On the balioting unit, there is prowision for display of the ballot paper
containing the particulars of the election, serial numbers and names of contesting candidates and the
symbols respectively allotted to them. Against the name of each candidate, there i @ button by
pressing which the voter can record his vote for hirm. Alongside the sakd button, there Is akic a lamp for
each candidate, which will glow red when the vote s recorded for him by pressing the said button.

Four balloting units linked together catering upto shdy (in the case of multl post EVM) or sixty
four candidates [in the case of single post EVM) can be used with one control vnit. On the top most
partion of the controf unit, there & provision for displaying the varlous information and data reconded
in the machine, ke the number of contesting candidates, total number of votes polled, vates polled by
sach candidate, etc. This portion is called, for easy reference, Display Section of the control unit Below
the display Section, there is a compartment for fixing the battery on which the machine runs. By the
side of this compartment, there Is another compartment In which there is a button for setting the
machine for the number of candidates contesting the particular election. This button 15 called the
‘Cand Set’ button and the whole section of the control unit censisting of these two compartments 15
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cafled the ‘Cand Sat Saction” Mext to the Cand Sat Section ks the "Result Sactlon” of the control unit. This
sectlen contalns (i} ‘Close” button used for closing the pell, (Il] twe "Rasult’ buttens (i) ‘Clear’ button
for chearing the data recordied in the machina whaen net required. In the bottom portion of the contral
unit, there are bwo buttons - one marked 'Ballot’ by pressing which the balloting unit becomes ready
to record the vote and the other marked ‘Total' by pressing which the total number of votes recorded
upto that stage [but without the candidate-wise break up) can be ascertained, This section B known as
the “Ballot Section’ of the control unit. The machine uses a modern microtomputer. It operates on @
battery and can be used anywhere and under any conditions. It is tamperprool, error-free and easy to
operate. Both the Units of the machine are supplied In two separate carrying cases which are easily
portable. The pofiing information once recorded In the maching i retained in 113 memory even when
the battery Is removed. '

The maching, espedially baBoting unit, s 5o designed as to keep Intect alf eisential features of
the present woting system end the only change i that the woler |5 required to press the button
provided oppasite the name and symbal of the candidate of his choice as against the wse of arrow
cross mark rubber stamp which is put on the ballot paper on or near the symbo! of his chaice. Al the
saleguards taken under the present system against the tamper abikty of the ballot boxes and violation
of secrecy of vole are fully maintained in the voting machine. The process of voting In the woting
machine is very simple and quick and even [Miterates have no difficulty in using the voting machine 1o
record thelr vates. The paolling personnel will also not find any difficulty in operating the maching as it
mMEChanism and operalions are quite simple. The pace of polling is far guicker and the time taken for
the entire operation of vouer exarosing his franchise is comparatively much less. The counting of votes
and declaration of resufts by using the voting machines will be an absolutely simple affair as there will
be no doubts ana dispuies with regard to any vote, and the result of the poll taken at a polling station
wili be available on the neére pressing of the result button on the control unit.

E

The provisions of the law which have a bearing on your duties as a Presiding Officer are
reproduced in Annexure - |,
4.  BROADQUTLINES OF DUTIES

This Handbook is designad to give you the information and guidance which you may need in the
performance of your functions as a Presiding Officer. However, it may be noted that this Handbook
cannot be treated as an exhausthve compendium in all aspects and as a substitute reference for varioas
provisions of election law during the conduct of poll. You should, wherever necessary, refer to thase
legal previsions which are reproduced in Annexure - I,

While detailed directions and instruction are contained in the wvarious Chaplers of this
Handbook, some of the salient and important aspects of your duties are gven below for your guidance

0 You should acguaint yourself fully with the lstest position about the rules and
procedures prescribed for the conduct of poll by voting machines.

H)  You should familiarize yourself thoroughly with the operation of the voting machine and
the functions of various buttons and switches provided therein,

()  You must acquaint yourself with members of your polling party and keep contact with
them right from your appointment as Presiding Officer.

(W) Yeu must keep in ready possession all relevant Instructions of the Returning Officer.

(vl  You rmust have a dear idea of the location of your polling station and your itinerary to
and from the polling station.
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You should attend all rehearsals and tralning classes withaut fall.

while collecting election materials, you should ensure that all items have been handed
over 1o you. The most important items are electronic voting machine (ballot unit and
control unit], tendered ballot papers, Register of Vioters (Form 12) as In Annexurs L
marked copy of electoral roll and extra copies of the roll, paper seals, strip seals, special
tags, statutory forms, sealing wax @nd indefible ink.

O arrival 31 the polling statkon, you should have a clear idea of the armngements to be
made for cetting up of a proper poling statien especially to secure secrecy of woting,
regulation’ of gueue of vobers, protection of poll proceedings free from outzide
nterférence, otc.

Before the commencement of poll, the voting machine has to be demonstrated to the
polling agents present to satisfy them that no votes are already recorded therein, it has
also to be demonstrated 1o them that the machine Is In perfect working condition, For
these purposes, a mock polf shall be held by recording a few votes at randem for each of
the contesting candidates and tallying the result

Afper holding the mock poll, the votes recorded at such mock pool have to be cleared
from the woting maching 3o that ne data relating to the mock poll remains in the memory
of the machene. The contrel unbt of the voting machine has then 1o be sealed and secured
by fixing the paper seal (5] and special tag in the space provided therefore and the sirip
seal.

The poll should comemence at the hour fixed for such commencement by the SEC. Before
tommencing the pcll, the candidates or their agents present and the polling officers
should be warned about the malntenance of secrecy of vote and provisions of section
275 of the Haryana Manicipal Act, 1973, should be brought to their notice.

At the commencement of poll, you have to make & dedlaration In-a prescribed form
about the demonstration of the voting machine, marked copy of the electoral roll, and
the Register of Voters 10 candidates or their polling agents present and get [t signed by
them

The identity of elector should be properly verified by the First Polling Officer with
reference to his entry In the elecioral rofl and the docoment (=) prescribed by the SEC,
and the unofficial identity slip carried by an elector should not be accepted as a matter of
routine.

After an siector ts identified with reference to his entry in the electoral roll and the
document (5]} prescribed by the SEC, the left forefinger showld be marked with the
indedible ink by the Second Polling Officer.

I order to enoare that the ndelible ink mark put on the voter's finger has property dried
up and developed into a disting indefible ink mark, third polling offer should inspect the
indelible ink mark before the votor leawees the polling booth,

After an edector has been identified, the entry relating to the electorn in the marked copy
of the electoral rodl should be underiined. A tick mark [ ] will also be put in the case of &
female elector., /

{well] The serial number (not the name) of the elector as given In the marked copy of the

electoral rofl should bé ncted in the Regster of Voters (Form 12),



{wviii] The signature or thumb impression of the elector should be obtained on the Register of
Vioters {Form 12) before he is allowed to record his vote. If an elector refuses to put his
signature ar thumb impression on the Register of Voters, he shall not be permitted to
vobe and an satry "Refused to vote” will be made in the "Rerrarks’ column of the Register
of Vaters. You and the voter will sign below such antry.

[xix) After the signature of thumb impression of the elector has been oblained on the Reglster
of Voters, his left forefinger has been marked with the indefible ink, he shall be 1ssued 3
voter’s Slip (in the prescribed form) showing the serlal number at which the entry
redating to him has been made In the Register of voters,

{xx) The electors shall be aflowed to record their votes in the voling machine on the basis of
the Voter's slips in the strict order in which they have been entered in the Register of
Yoters.

{u¥i) You hawe to go on recording the relevant events as and when they occur in the Presiding
Dificer's Diary,

[odi] You have to regulate the proceedings in the poliing station for peaceful and smoath
conduct of poll, You réquire much tact, but at the same time you should be firm and
irpartial

{suili] You shall close the pall at the hour fixed for the purpose by the SEC, aven if the
commancemnent of poll waz delayed for any reason. Howewer, all voters present at the
polling station at the closing houor of pol chall be allowed to wota even I that means the
continuing of poll for some more time. 1t should alse be ensured that after the dosing
hour of poll nobody joins the queue of woters. For that purpose, you should distribute
numbered sips to oll voters standing in the quous at the timae fixed for dose of poll
starting such distribution of slips from the end of the queue.

{wciv] At the close of poll, you are required to prepare, in duplicate, an ‘Account of Viotes
Recorded’ In Part | of Form 18 in Annexure ¥J. Authenticated copies of such account of
wotes recorded are required to be glven to the poling agent of mach candidate present.
You are also required 1o make a dectaration regarding furnishing of such copies to the
candidate’s agents in the form prescribed by the SEC,

[xew) After the chose of poll, all election papers should be sealed and secured in the manner
prescribed by the SEC. If the counting ks done by you, you should sesled control unit onky
after counting. Candidates o their agents present nave also to be allowed 1o affix their
seals, if they so desire, on the voting machine and the election papers in addition to your
seals, You should follow carefully the refevant instructions about the sealing and securing
of voting machines and election papers so that no mistake ks committed.

{x0ei] It is your personal responsibility to hand over the woting machine and all election papers
duly sealed and secured to the officer responsible for the coflection thereof, under
proper receipt

Your duties In brief at various stages are given in Anpgwure IV under five different heads for
your ready reference and convenlence.
5. CHECKMEMO

To ensure that you have fulfilled the various statutery requirermnents in connection with the
ghection, the SEC has drawn up 8 CHECK MEMO for you, which i ghven in Annexure V. The said CHECK
MEMD chould be properly maintained by you,



CHAPTER Il
FORMATION OF POLLING PARTY AND REHEARSALS
1. POLUNG PARTY

For the conduct of poll In the conventional nﬂlhuduﬂthﬂﬁuutufhiﬂﬂpw-iﬂihﬂlﬁ
boxes, the exsting instructions allow appointment of cne Presiding Officer and 4 Polling Officers. while
appolnting the polling party your Returning Officer will authorize cne of the Polling Officers In your
party to perform the duties of Presiding Officer in case you are to be unavoldably absent from the
poling station.

HE POLLIMG FaAkL)

Ascertaln as soon as it (s practicable, who the other members of your polling party are going to
be. It Is necessary for you to have the residential addresses of all the Polfing Officers appointed ta work
under you. You should go over with them as frequently as possible, and explain to them, the part to be
takan at the poll by each member of the party. Unless there Is team work, your lask as Presiding
offecer will be more difficult.

3. POLUNG REHEARSALS

Attend as many polling rehearsals as you can. This |s essential for fully atquainting yoursell with
the operation of voting machine and for obtaining & clear idea of the poliing procedure 1o be fokowed
at the polling station and understanding the provisions of the law. Ensure that at the polling rehearsats
arranged by the Returning Officer you and your Polling Officers pmmtﬂprMMHamwulm
Hmd:ﬁﬂkfnrhahinimilpaﬁiﬂiptﬂuhld by the SEC explaining the detailed procedine 1o
be followed at the polling stations, where voting machines are to be used.

Yiou mustukewlmmumehlhngnfnwamhum:ﬂtnpeﬂurmwurduﬂnsln-.ﬂh
unaviidable absence 1o these rehearsals. It Is very necessary that you and such awtharized polin_
O#ficer should do the varlous operations on the voting machine yourselffhimself and should not be
cantent with simply watching the demanstration. Both of you should atso famillarize yourselves with
the fixing of the paper seals, special tag, strip seal and address 1ags, elC

Even if you had worked as Presiding Officer or Polling Officer in some earlier alection, you must
attend the training classes/rehearsals as you may not have handied the voting machine earlier,
mﬂw,umﬂmwmmmummu:mhnmﬂmmmmnhmmt
you should follow the rmmmnmwmmnmmm may not be in
accordance with the latest procedures or fistructions. Furthermore, it Is always advantageous o
Mwmmmwlﬂmsmmmwmmﬂmm
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CHAPFTER Il

COLLECTION OF VOTING MACHINE AND POLLING MATERIALS

1. POLUNG MATERIALS

On the day previous to the day poll or on the day of departure for the polling station you will be
supplied with all the election materials, a list of which is set out In Annexyre V1. Before leaving for vour
polling station, make sure that you have received all the items,

2. CHECKING OF VOTING MACHINE

(3

That the control unit and the bafloting unit{s) of the voting machine given to you are the

same which are meant for use at your polling station. This shail be checked with reference 18 the
address tags attached to the sald units as the number and name of the poling statisn shall be
indicated by the Returning Officer on each of those address tags. The address tag for control unit will
contain the following particulars:

Mame of the Municipal Councllf Committes ...

President or Member of Ward / Constitusney Mo ... ..o s

Tha address tag for balloting unit will contain the following particulars:

Hame of the Municipal Council/Committee

President or Membar of Ward/ ConstBuency Mo ..o
PR o s o v e e e T
Serial No: and name of polling STton WSTe USBO ... oo e eeses s sessseeen
by 1 N AR e ke AL P W e .- L e o et U o B

(2

3

(4]

That the ‘Cand 3et Section’ of control unit is duly sealed and the address tag is firmby
attached thereto,

That the battery installed in the 'Cand Set Sectian’ of the contral unit is fully operationat,
This may be checked by putting the Power Switch provided in the rear compartment to
"ON' position. After the said checking, the power switch must be put to "OFF" position.

That you have been supplied with the requisite number of balloting units and the ballot
papers are duly ficed under the Ballot Paper Screen In each of them. The number of
balioting units to be supplied to you will be dependent upan the number of contesting
candidates in your constituency. If the number of contesting candidates is between 2 to
15 {in the case of Multi post EVM) or 2 1o 16 {in the case of single post EVMY, only one
balloting unit will be suppliad and the slide switch seen through the window at the right
side top of the balloting unit will have been set by the Returning Officer at position '1°. If
the number of contesting candidates Is between 16 to 30 [in the case of Mukti post BV
or 17 ta 32 {in the case of single post EVM, vou will be sipplied with twa balloting units,
On the first balloting unit In which the above mentiored slide switch will be sat te
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T

position '1° the ballot paper will contain the names of the candidates at 5i, Nos., 1 to 15
(in the case of Multl pest EVM) or 2 1o 16 {in the case of single post EVM] In the list of
contesting candidates, The second balloting unit will display the second sheet of the
bailot paper containing the names of contesting candidates frem 16 to 30 {in the case of
Multi pest EVM) or 17 to 32 (in the case of single post EVM) and the slide switch in that
unit will be set to the position "2°, Likewsse, three bafloting units will be supplied if the
niember of contesting candidates is between 31 to 45 (in the case of Multi post EVM) or
33 to 48 (in the case of single post EVM) and there will be four such units if the number
of candidates exceeds 45 and is upto 60 (in the case of Muli post EVM) or 48 and is upto
64 {in the case of single post EVM). n the third balioting unit the ballot paper will contain
the names of candidates from 5. Nos. 31 onwards upio 45 [in the case of Multi post
EVM] or 33 onwards upto 48 (in the case of single past EVM) and its slide switch will be
sel to the positien 3" The fourth balloting unit will display on the badlot paper fixed
therein the names of candidates from serlal No. 46 onwards [in the case of Multi post
EVM] or 49 orwards (in the case of single post EVM) and its slide switch will show the
position ‘4",

That the ballot papers and slide switches on each of the balloting units have been
correctly fixed/set as explained in the preceding item. It alko must be ensured that the
ballot papers as fived on the balloting units are properly aligned and that the name and
symbol of each candidate is in Fine with his corresponding lamp and button and the thick
lines dividing the panels of the candidates on the ballot paper are in line with the
corresponding grooves on the balloting unit.

That the cangidate’s butions which are visible on the balloting units are equal 1o the
number of contesting candidates, and that the remaining buttons, il amy, have been
miasked.

That each of the balleting units 1s duly sealed and secured at two places, Le. at right top
and right bottam portions, with the ssals of the Returning Officer, and that the address
tags are firmly attached thereto.

CHECKIMNG OF POLLING MATERIALS
Chack alsn-

(1

(2]

that there is sufficient quantify of indelible ink in the phial 7 supplied to you and that the
stamp Pads are not dry,;

that all the three copies of the relevant part of the slectoral roll are complete and
identical in every respect and, bn particular, that-

{a)  the relevant part given to you pertains to the area for which the polling station
has been set up and that it & complete In 3l respects alongwith the supplemants,
in every copy;

(b}  all deletions of names and comrections of derical or other errors as per the
sipplement have been duly incorporated In all the copies;

{ch  all the pages in each working copy of the rofl have been serially numbered in
manuscript from Mo, 1 onwards.

(d}  the printed serial numbers of the voters are not corrected and no new numbers
are substituted for them;



(3

14}

{5]

That the tendered ballot papers supplied to you are for the ward i which the polling
station assigned 1o you s situated and that they are not defective in any respect. You
should also check that their serial numbers tally with the details supplied to you.

if you find any voting machine or any poliing material defective in any respect, you must
immediately bring such defect 1o tha natice of the officer in-charge of distribution of
voting machines/poling materials ar the Returning Officer for necessary remedial action.

Check also thet photocopies of specimen signatures of the tontesting candidates and
their election agents are also given to you. This will help you in verifying genuineness of
the signature of the candidate/his election agent in the appointment letter of polling
agentis] at the polling station.
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CHAPTER IV
SET LI OF POLLING STATHONS
1L IMNERARY

Have 3 cleat idea ol the routes and timings thal you have to follow to reach your palling station
Details of the itinerary including the means of transport for yourself and the other members belongng
ta your party will be supplied to you in advance. ;

2. ARRIVAL AT THE POLLING STATION
You should be at the paliing station on the day previous to the day of poll.
3 ABSENCE OF POLLING OFFICER

if any Polling Officer appointed for your polling station is absent from the pollng SLation, you
have the powes to appoint ancther on the spot in his place. Later, you have 10 infarm the Returhing
Officer of such appointment formally. Do nat, however, appoint any person wha is an active supporter
of worker of any of the candidates or an active opponent of any candidates.

4. DELEGATION OF DUTIES OF PRESIDING OFFICER

if you yoursell have 1o be zbsent from the polling station 'on account of finess or other
unavnidable reasan, the Palfing Officer previously authorized in this behalf by the Returning Officer will
act in your placs. He will exarcise all the powers and duties of the Presiding Offlcer.

You may #lso delegate any ol your functions in the polling station to eny Polling Officer working
with you at the polling station, - Such delegation, howsver, does not relieve you of your own
respansitility a5 you are in overall charge of the entire polling station in afny case.

5. $ETUP OF POLLING STATIONS FOR ELECTION

On your anmival at the place where the polling station is 1o be set up, inspect the building
proposed for the purpose and the polling station itsalf, if il has already been st up. Diagrams of moded
polling stations shawing the layouts when the polling party tonsist af 3 Polling Officers and a Pressding
Officar at an election, i Sat out in Annexure VI, Tt is open to you to make minor modilications in the
actual st up of the polling station, if considered necessary, but make sure that -

{al thers i enough space for the voters to wait cutude the pailing station.
by there is separate waiting space for men and women as far as practicable,

fcl there iy separate entrante and ent for voters. {this purpose can e afhisved by tymg 4
fope Lo make separate entrance and exit through the same door);

{dy there'is easy fiow of voters fram the time they enter the polling station to the time they
isave it and there is no oriss-cross movement within the polling station;

{g)  the Polling Agents are seated in such a way that they can see the face of an elacinr as
and when he enters the polling station and is identified by the first Polling Oiffices so that
they can challenge the identity of the elector, il need be. They should abo be abla to ses
the entire operation at the Presding Officers table where the control unit i kepl and
also spe the mowvement of the dector from the Presiding Officer”s table to the wating
compartment and his exit from the polling station after recording. his vote, But they
should net in Ay event be seated in a place whese they have the chance of seeing volter
actually recording his vote by pressing patticular button;
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it the seating arrangement of all the Polling Officers is abo such that they are not in a
positien 1o see the voter actually reconding his vote by pressing particular button;

gl even if there is only one door to the room housing the polling station, separate entrance
and exii can be provided with the help of bamboos and ropes in thie middle ol the
doorway. Make sure that the inside of the voting compartment s sufficiantly Bghted. If

neceszary, arrange for a suitable light to be prowided for each compariment.
VOTING COMPARTMENT

{a}  Voters have to vote in secrecy and for this purpose, the Balloting Units are reguired to be kept
In Voting Compartments. Veting Compartment has to be coverad three sides. The Balleting Unit is 1o
be placed inside the Voting Compartment on @ Table. The Balloting Unit & ta be placed in such a way
that vaters do not find any difficulty to record their vates. The connecting Cable, which Is permanently
attached to the Balloting Unit, has to come out from the back portion of the Voling Compartment
through &n aperture cut out at the bottomn of badk portion of the Voting Compartmant. This aperture
shouid be wide enough so that that pertion of the Bailoting Unlt through which the Cable comes out i
visible from outside. This i5 necessary o keep a watch that no voter tries to tamper or damage the
Cable while Inside the Voting Compartment, However, this aperture in the Voting Compartment should
nok be too wite 33 Lo violate the secrecy of voting

if sufficiently large number of pardanashin {burga-clad) women slectors are assigned Lo your
polling station, you should make special arrangements for their identification and application of
indelible ink on the eft forefinger by a lady polling officer In a separate enclosure having due regard 1o
privacy, dignity and decency, For such spedial endosure you may use locally available but absalutely
inekpentive devices and using local Ingenuity, such as use of charpoys or cloth such as bed spresds.

I mare polling stations than one are located in the same building, you should satisfy yoursalf
that necessary arrangements have been made for segregating the voters and making them wait in
different parts of the Space in front of sach polling station without causing confusion.

11 the polling statian is located in a private buiding, the bullging and the area aroand It up 1o &
radius of two hundred meters should be under your control. No watch and ward or other personngd
connected with the owner, whether armed or unarmed, showld be allowed [0 remaln either a3 the
polling station of within a radius of two hundred meters around it The security arrangements at the

polling station and within the above area will be entirely the responsibiiity of the police under your
control

Mo photos of leaders of political parties or slogans having a bearing on elections should be
xhibited and if they are aiready thare, you should take steps to remowve them il the pall s oves.

Mo cooking or lighting of fire for any purpose should be allowed Inside the polling station during
the day of the poll.

6.  DISPLAY OF NOTICE
Display prominently outside each poling station-

{a} 2 notice specifying the polling area or the particulars of electors to be served by the
palling statlon; and

(b] & copyof the list of contesting candidates and wherever practicable the facsimile of the
symbol of each candidate.

The language of the notice should be the same as for the ligt of contesting candidates
and the order of the names shoubd alse ba the same.



CHAPTER V
ASSIGNMENT OF DUTIES TO POLLING OFFICERS

Fou efffcient and smooth conduct of poll at your polling statlon, you should be thoroughly
conversant with the procedure thal & 1o be followed from the thme an elector comes into the polling
station and ol e beaves It after casting his vote. Such voting procedure and the duties which each
Poling Officer has to perform in this whole operation are explained in detail in subsequent chapters.
However, a broad distribution of duties among the Poliing Officers Is indicated below,

DUTIES OF POLLING OFFICERS
4 EIRST FOLUING OFFICER

The first Poliing Officer will be in charge of the marked copy of electaral roll and responsible for
identification of electors. On entering the Pelling Station, the elector will proceed direct to the first
Polling Officer, who will satisfy himself about the ientity of the slector, The identity of the elector
should be property verified by the first poliing officer with referance to the entry in the electoral roll
and the documents prescribed by the SEC to establish the identity of the voter. The elector shall
cormpulsarily produce any one of the Following decoments at the polling station to establish their
identity.

1. Dwiving License.
2. Income Tax identity {FAN) Card.

3,  Service identity Card ksued to employess by Central/State Government Offices, Public
Sacior Lindertakings, Local Bodies or other public Limited Company.

Pasis Book of sccounts, having photograph, opened in a scheduled bank or post office.
Freedom Fighter Identity Card having photograph,

SC/ST/OBC certificate having photograph, ssued by compatent  authority.

Certificate of Physiczl Handicap having photograph issued by the Competent Autharity.
Arms License having photograph,

Job Cards with photograph ssued under the National Rural Erployment Guarantes Scheme,
10.  Property documents with photograph such as Pattas, Registered Deed etc.

11, Pension Documents soch as Ex-Serviceéman Pension Book/Pension Payment Order, Ex-
Servicemnen's Widow/Dependent Certificate, Old Age Pension Order, Widow Pénsion Order,

with photograph, Freedom Fighter identity Card having photograph.
12 Health Insurance Scheme Smart Cards with Phatograph.

13 Ration Cards or any other similar docurments establishing the identity of the electors to the
satisfaction of the Presiding Officer, having photograph.

14,  Asdhaar Card issued by UIDAL
15, Passport

in case of an odd elector, who does not have any of the above cards, he/she would be allowed
to vote, if hefshe b able 10 establish hisfher identity to the satisfaction of the Presiding Officer and
such other Polling Officer autharized by the Presding Officer in this behalf.

L R BT
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The first polling officer will also check the left forefinger Dfurlwtﬂr. i any indelible ink mark,
pant etc. is there slready, ha chould draw the attention of the Presiding Offices thereto who should
thereupon decide whether the person has already cast his vate or naot and take appropriate action. If
there is no such mark and il there iz no challenge from the polling agents prasent in the polling slation
as regards the identity of the voter, the polling officer will underline the entry relating to tha vater in
the marked copy of the Electaral roll with him in every case and whare the voter is a female put a tck
mark also on the left hand side of name of the female voter. Such tick marleng will not be necescary at
a poling station sel up exclusively for women. At the end of the dixy's poll be should count the number
of ren and wWomen voters who nave voled and record the result in the dairy of the Presiding Officer,

3. SECOND POLLING OFFICER

The second poling officer wil be in charge of indelible ink. He will inspect the #ectors kst
forefinger to uee that it does not bear any sign or trace of indefible ink and then put a mark with the
indelible ink above the rooat of the nad in such a way that the mark falls partly on the skn and partly on
the nail and spreads on tha rdge between the skin and the root of the nail and dear mark & left on the
forefinger.

The Second Paliing Officer will also be in-charge of the Register of Voters in Form 12 He will be
responsible for maintaining in that Register the proper account of electors whose identity has been
established and wha wote 2t the Poling Station. He will pbiain the signature or thum impression of
wach elector in that Register before the elector is alowed to vote The Second Polling Officer will also
issue 3 waler's slip ta each elector after b has enterad his (elector's] particulars in the register of
wotars in accordancs with the procedure described in chapter XVL It showld also be ensured that
sufficient time has slapeed after the indelibdeink mark was pul. o that the mark dries up by the tme
he leaves the polling station. For this purpose, only aftar the mark of indelible ink is appled,
signature/thumb impression may be obtained in the register of votiers. It shaald be ensured that the
indefible ink mark has dried vp before the vober leaves the pollipg station,

4. THIRDPOLLING OFFICER

Thie Third Polling Officer will be in-charge of the Contral Linit of the voting machine. He will be
seated on the same table where the Second Polling Officer sits, The third Poling Officer will allow the
elector to proceed to the Voting Compartment only on the basis of the voler’s sfip Ksued by the
Second Polling Officer and strictly in accordance with the Serlal No. indicated in that skip. He waill
actvate the balloting unil kept inthe Vigting Compartmenl by pressing the ‘Badot’ bution on the
Control Unit as explained in detail in Chapter Xyil. Before allowing tha clector to proceed to the Voting
compariment, he will atso check and ensure that the elactor’s left forefinger bears a dear indelible ink
mark :

Where the number of eléctors assigned to a Polling Station ks small, the duties of the thind
Polling Officer can also be performed by the Presiding Officer himself, thus making a further economy
in the farmation of Polling Parties
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PRESIDING QFFICER
The Presiding Officer is over all in-charge of the polling station. His duties are, in brigl, to-

i

(i)
(i
(v

v

iwi)
(i)

[}

(i)

{xh

[xl]

(i}

(xtal)

[wivh

[awi)
(i)

i}

Place the ballot Units in thelr respective voting compartments. In no case the Ballot Lnit
o the Control Unit be placed on the floor. it mast be kapt on a 1able;

Connect the Ballot Units with their respactive controd units;
Switch on the power;

Damonstrate before the hour fixed for actual commencement of the poll 1o the
candidates/agents present thet the voting machines are clear and do not contain any
votas;

Conduct modk pell to ensure and demanztrate to the polling agents that the EVM is in
perfact working candition. (as per moack paoll Certificata).

Clear the mock pell result;

Prepare the Certificate of mock poll; (See Certificate of mock poll Is at end of the
chiaptier):

¥ou should be diear that according Lo the Commission’s Instructions, if there Is no mock
poll at a polling station, there shall b no pall at that polling station;

Ensure that on the color papes seal fized i the Control Unit for Municipal Election anly
the candidates for the Municipal electicn or their polling agents, who are present at the
paliing station at that thme, affix their signatures;

See that voting compartments have been properly arranged with appropriate posters
pasted outside to indicate clearly the slaction pertaining to which the Ballot Uit |s kept
nsiche;

Ensure that the cables to connect the Ballot Units with thelr respétive control units ang
piaced In such a way that the cable is visible to everyone whila zieo ensuring that the
yoters are not réguired to Cross over them during their movements inside the polling
ctation and the entite length of the connecting cable is visible to all and not hidden. it
should also be arcured that the cable does not hand loase under the voting
compartment;

Emcure that all the members of the polling party are In positing weil before the
commencement of the poll and all materials and records are kept handy and ready to
enmmence poll at the appointed hour;

Prevent any member of the polling party or ary-polling agent from wandering hare or
there inside the poliing station and to keep them seated in thelr aliocated seats;
Commence the actual poll at the stroke of e hour fiwed for commencemant ef pall;

¥eep, during the progress of poll, 2 close watch on the movements of thi VOTErs and o
ba alart and watchiul so that voter goes away without voting

Ensure that during the first hour of the pell when palling is ganeraly brisk, no member of
the poling party shows any slackness i the duties allacatad to him;

Check the total votes cast periodically on both the contral units and also to ansure that
yoters have voted in acceding 1o their serial numbers gheen on the voter's slip;

At regular intervals check the baliot unit to ensure that the voter has not tarmpered with
it in any manner. The voter aiready In queue 3t the time fixed for close of poll will be
afloweed b vote.
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Mock Poll Certificate

This is certified that | ..imiai Fresiding Officer at the Polling Statkon Mo of

President or Member of ward No. of Municpality conducted the mock
poll at ———-- AM today, the poll day Le, , Tollowdng scrupulously all the instructions issued by
the State Eberton Commission, Haryana.

A total of ———— votes were polled in the mock poll and after the mock poll | have carefully eleared
the memary of the mock poll and the total votes polled showed '0F after dlearing the memony,

A At the ume of mock pofl the fallowing of polling agents represanting the candidates whose names
mentioned against the names of such agents were present and | hive obtained their signatures,

SLNo., Nameof Polling Agent Name of Party Nameof candidates  Signature of Polling Agent

B e

B, At the time of mock poll the agent of only one contesting candidate was present, After walting
for fifteen more minutes, | conducted the mock poll along with other poliing staff at —— | hawe
mentioned before the name of the agent present of the time of mock poll including the name of the
candidate whom he represented.

{In case, no agent was present it shall be mentioned “No Poling agent wis present at the time of mock
pall’)

Name of the agent Mame of the Candidate Signature of the agent

{with Party afilliation)

Signature of micro-observer (if posted at the polling station)

Date: Name & Signatura of the Presiding
Tieme: Officer Polling Station No.
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6. CLOSING THE FOLL

The Presiding Officer should ensure that the poll i duly closed a1 the end of the polling
haur as pes the diractions of Returming Officer or presoribed voting procsdures, After the fast woter has
wolted ai per the above procedure, he should press CLOSE BUTTON on the Control Unit. After
prascribed Forms have been carefully and duly fillad for the election, he should discannect the
Balloting Units from the Control Unit and seal It in Bz carrying cases.

Presiding Officer should encure that all the sealed Units and eléction records are duly
handed over to the Returning Officer, at the recaption center, as per the prascribed procedurs.



L PERSONS ENTITLED TD ENTER THE PLILLING ¥ AT HAT

Apart from the electors assigned o your polling station, the tollowing persons can bo admitted
into the Polling Station;-

fa)  Polfing Officers;

{b)  Eachcandidate, his election agent and one polling agent of each candidate at a time;
[c)  Persens autherized by the SEC ;

{d}  Public sarvanis on duty in connection with ekeciion;

(el  Observers appointed by the 5EC ;

(fh  Achdd in arms accompanying an elector;

{g} A person accompanying 2 blind or an infirm voter who cannot move without help; and

(h)  Such other parsans as you may from time to time admit for the purpose of identifying
voters or otherwlse assisting you i taking the poll.

Weu thould note that the term 'Public servant on duly In connection with eection” ¢oes nol
nomally indude police afficars. Such officars, whethar in unifarm or in piain clothes, should not, &5 &
genersl rule, be sllowad to enter inside the polling hooth, unless you decide to call them in for the
maintenance of law and ordef or same similar purpose. Their presence in the polling booth without
any compelling reason has on cccasion glven rise to comalaints by some candidates o pariies whin
have alleged that their agents had been averawed by unnecessary show of force.

Similarly, securlty persennel accompanying, If any, an elector or candidate or his election agent
or poling agent should alse not be sliowed to enter the polling station.

You should alse note that the above expression, "Public senvant on duty in connection with
plection™ does not inclede the Ministers, 5tate Ministers and Deputy Ministers of the Unlon and the
States. They cannet be allowed to be appolnted even as election agents o polling agents, & they hawe
10 be escorted by security guards who cannot be slowsd entry into the polling station

Entry of persens should be strictly regulated as detailed above, otherwise, the smooth and
orderly conduct of poll may be vitiated, You should allow only three or four electors 1o enter the
poliing station at & time.

If you have a reasonable doubt about the presence of any person about whose credentials you
have a reasonable suspicion in the polling booth, you can hawve him searched, if necessary, even though
the person concemed may be in possession of a valid autharity letter to enter the palling booth,

In the performance of your dutles, you are only bound by the instructions of the SEC You are
not to take orders fram or show zny favour to your offickal superiors or political leaders Including
Minksters. Even in the matter of requests for entry into the polling boath fram these, you thould allow
them ondy if they are In possession of a valid authority letter kssuad by the SEC.

# village officer or other officer or a woman attendant employed by you for helping you in the
\dentification of shectors or to asskst you otherwise in taking the poll should normally be seated cutside
the entrance 10 the polling station. Hefshe should be admitted into the polling station only when
hefshe |5 required for identification of a particular voter o for assisting you for a particuler purpose in
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connection with the taking of the pell. No one inzide the palling stathon should be allowed to influence
ar try to influence the voters by words or gestures 1o vote in 3 particular way.

2. ATTENDANCE OF PDLLING AGENTS

The polling agents of the candidates should be asked to reach the polling station at least one
hwhﬂmmmmmmdﬁnﬂhmhmpmﬂmmmmmme
prefiminaries. If any part of these prefiminaries has already been gone through, the proceedings need
not be re-commenced 10 accommadate any late comer.

Evary polling agent must produce befors you the appointment letter in Form 2 (prescribed in
lection rules| by which the candidate or his election agent has. appointed him. Check that the
appointment |5 for your pelling station. The poling agent should then comglate the document and Sign
the declaration therein in your presence and then defiver it to you beforg he can be admitted into the
potling dation. Preserve all such appointment letiers and &1 the and of the poll send them in 3 cover o
ihe Returning Officer along with other documenis.

in case of amy doubt about the genuln=ness of appointment letter in the sald Form 2 of any
poliing agent presented before you, yeu shaold compare the specimen signatuie of the candidatefinis
eteciion agent with thelr specimen signatures a5 provided by the Returning Oficer.

4 PASSES FOR POLUING AGENTS

Each candidate can appoint one pollng agent and one refiel polling agents at each polling
ctation. However, only one poling agent of a eandidate should be allowed Insiv . the polling station at
wﬂmﬂmﬂ.ﬁiumnﬁhm-ucm. who is sdmitted into the polling stall 1, @ permit or pass on
the authority of which he can come in and go out of the palling station as may be neceEssary, However,
i showd be ensured that the polling agents da not take the ropy of the el -toral roll outside the
polling booth,

. SEATING OF POLLING AGENTS

The poliing sgents have to be seated hehind the Polling Officer in-charge of marked copy of the
siectoral Toll Wharever this is not practicable because of the situation of the door for entrance, they
may be given seat just opposite the poling officers. In amy seating arrangement, they should be
provided opportunity of seeing the fares of the ebectors arsd challenging their identity whenpyer
necessary. They should not be allowed 10 move #hout in the polling station.

5.  SMOKING TO BE PROHIBITED INSIDE POLLING STATION

¥ou should not allow smoking Inside the poliing station. If amy of the polling agents desires Lo
smoka, ha may go ouof the polling station without causing any disiocation Lo the polling.

. The Polling Agents are not pemmitted to use mobile phones
inside thie polling booth,

Subject to the maintenance of peace and order there 5 no objedtion to any photographer taking
photographs of a crowd of voters lining up cutside the poling station. He should, howerner, in no
chrcumstances be allowed to take photograpns inside the polling station.

Keither the Deputy Commissioner nor the Returning Officer is empowered lo authorize any
pﬂﬂunwﬂnhmtmdaﬂurwwhnuﬁutmquﬂmdtuaiﬂst'ﬂnu in taking the poll, to enter a polling
mﬂm.mwdtpurmlndumpumﬂwufﬁdlhulmt state Government should not be allowed
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Inside a Polling Station without a letter of authority from the SEC. In no circumstances will any
photograph be allowed to be taken while a voter s exercising his vote.

B. EACILITIES TO OBSERVERS APPOINTED BY SEC
The SEC appoints it's Observers at eleetions under Seetion 130 of the Act, 1973 read with
Section 208 of the Representation of People Act, 1951

Duﬂnguudlynfpﬂmam;mﬁﬂﬂﬂtmmmmn.It'ﬂm&ems!dhlemuht
miay start his round of the ward with the visit to your polling station and may be pressnt there when
mareun&gﬂnu;hﬂumhﬁmﬂnhﬂmewmmmmmtﬁpﬂ.Vw:hmlﬁshnurhtmm
courtesy and regard when he visits your palling station and should furnish Rim with such information
as he may require from you for the purpose of his report to the SEC. He will only absarve the poll being
hi:mﬂynurpuﬂh“!t!ﬁm,hmﬂfnmmmmdﬁmm.I{.hmraﬂr,htmaku any suggestion
with a view to providing more convenience 1o #lactors or making the poll process at your polling
station smoother, you should give due congideration 1o such suggestion. In case, you are facing any
particular problem or feeling any difficulty at your polling statlon, you may bring it to his notice, as he
might be of help 1o you in solving that problem or removing that difficulty by bringing the matter 1o the
natice of the Returning Officer or other concerned authorites for necessary remedial sction,

The Observers will be carnying agpointment letters and authority letters issued by the SEC.
a WEARING OF BADGES, ETC., INSIDE POLLING STATION
Mo person should be allowed within the polling station or within 100 meters thereof to wear

badges, emblems, etc., bearing the names of candidates or political leaders and/or their symbols ar
phctorial representation thereof,

The poling agents may, however, display on thelr person 3 badge showing the name of the
candidate whose agents they are
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CHAFTER ¥1I

PREPARATION OF VOTING MACHINE BEFORE
COMMENCEMENT OF POLL
1. PRELIMINARIES BEFORE POLL

Before a voting maching is put in actual wse at the poling station, some preparations, in
addition to the peeparations made at the Returning officer's level, are necessary at the polling station.
These preparations have 1o be done by the Presiding Officer in the presence of the candidates) thair
agents before the commancament of poll.

You showld start these preliminary preparations abowt one hour before the time fiked for the
eammencement of poll. i any poiling agent is not present, the preparations should not be postponed
&0 35 to await the arrival of the poliing agent. Nor should you start the preparations again i any polling
ggent turns up late.

2.  PREPARATIONS ON THE BALLOTING UNIT

The balloting unit b already duly prepared in all respects at the Returning Officer’s level and no
further preparation of this unit i required at the polling station on the day of poll, except that kts
interconnecting cable has to be plugped into the contral unit.

At the time of taking delivery of the voting machine alongwith other polling materials before
proceeding to the palling station, you must have already carried out the checks mentioned in para 2 of
chapter Ill. As instructed thersin, you must have checked that you have been provided with the
requisite number of bafloting units, the ballot paper on each such unit has been properly fixed and
properly aligned under the ballot paper screen, the slide switch on each unit has been set to the
appropriate position and each unit is duly sealed and carries the address tag both at the right top
portion and the right bottom partion.

Where the number of contesting candidates including NOTA exceeds 15 { in the case of Multi
Post EVMs) or 16 (In the case of Single Post EVM), balloting units more than one, depending upon the
actual number of contesting candidates, are to be used. All such balloting units to be used at & polbng
station are to be inter-linked and the first balloting unit will slone be linked with the control wnit

The balloting units shall be so nter-finked that the second ballating wnit, 2., the balloting unit
in which the skide switch s set at position 2, is linked with the first balloting unit in which the slide
switch is sei 8t position 1, Where three balloting units are to be used, the third balloting unit will be
linked with the secoend balloting unit and the second with the first, and where all the four balloting
units are to be used, the fourth unit will be linked with the third unit, the third with the second and so
oan.

Far finking a balloting unit with another, there is a socket provided in a compartment at the
bottorn portion of the badloting unit. The connector of the interconnecting cable of the second
balloting unit will be plugged Into the abovementioned socket of the first balloting unit. Likewise, the
connector of the third balloting unit's interconnecting cable will be plugged into the second unit and
that of the fourth unit into the third unit,

Az mentioned abowve, the first balloting unit alone will be plugged Into the condral wnit. The

socket of plugging the intercennecting cable of the balloting unit into the control unit is provided in the
rear compartment of the control unit.



20 A

The rear compartrment In the control unit also contains the Power switch and this switch when
put 1o ‘ON’ position makes the battery of the voting machine operational and suppiies the pownr bath
ta the control un®t 2 well to all the balloting units when flinked to the control unit in the manner
described abowe.

Note: (1)

2

{4}

When more than one balloting units are used, the same should be interlinked in the

proper sequential order as explained in paragraph 3.1 above. Any wrong finking of the

‘halloting units wiil render the machine non-functional and on pressing any button on the

control unit the letters “LE' indicating "linking error” will appear on the display panel of
thie control unit The linking ermor should be <2t right by interlinking the bafloting units in
thie proper sequential order. iy

The connector of the interconnecting cabie, one end of which s attached to the balloting
uAlt, & & multi-pin connector. The connsctor goms into the socket of the other balioting
unit or of the control unit only one way, which can be found cut easily by looking at the
orientation of the pins and the word ‘Top' writt=n o inscribed o the hood of the
ennnectar. The pins of the connector ae quite deficate and the conmector shouid not be
farced in the socket In such way 25 may damage of bend the pins, The machine will work
only when the connection Is made property.

The connector of the interconnecting cabie can be disconnected fram the control unit or
from the other bafloting unit snly by relsasing the spring type chips on both sides of the
connector  hood. Thess spring type clps will be released when pressed Inward
slmultsrieously and the connactor should ther be palied out white keeging the spfing

type clips 5o pressed.

Connecting the balloting unils and the control unit or disconnecting tem properly
requires some PrActice so as 10 awold @ny damage LG the machine. This aspect shoukd be
chearty borne in mind and you yourself shauld connedt the balloting wnits 4nd the contral
unlt
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CHAFTER VIl
PREPARATION OF CONTROL UNIT
1.  CHECKING OF CONTROL UNIT

At the time of taking delivery of the control unit at the distribution centre before proceeding to
the polling station, you must have carried out the checks on the control unit 35 mentioned in para 2 of
Chapter Il

You must have already checked that ‘Cand Set Section’ of the control unit is duly sealed and the
address tag is firmly attached there to and that the battery installed In that section is fully operational

2. PREPARATION OF CONTROL UNIT

Before a control unit is put in use at the polling station, some further preparatons, apart from
the preparations made therein at the Returming Officer’s bevel for the instaliation of the battery and
setting the number of contesting candidates, are necessary at the polling station.

The preparations to be made an the contrel unit by the Presiding Officer are as follows:-

{1 interfinking the control unit with the balloting unit or the first balioting unit where more
balloting units than cne are wsed;

[ii]  switching the power switch to 'ON" position;
{le)  closing the rear compartment after performing the functions at (i) and (1) abowve;
{w)  conducting the mock poll {as explalned in Chapter 1X);

{v}  dearing the machine after the mack pell and setting all couns ZRO (2 explainad n
Chapter 1X);

(vl  Switching the Power switch to ‘OFF position;

{vil) fixing the paper seal (s} to secure the inner compsrtment of the Result Section (as
explaingd in Chapter X);

{vil] ciosing and sealing the inner door of the Result Compartment by fixing the special tag (as
explained in Chapier i) and

(] tloting and sealing the outer cover of the Result Section with Address Tag and Strip Seal

You should plug the Interconnecting cable of the ballating unit or the first balioting unit where
more balioting units than one are used, into the socket provided of the purpose in the rear
compartment of the control unit. While interlinking the control unit with the Ealloting unit, you must
take necessary precautions as mentioned in Para 3 of chapter Vi,

4.  SWITCHING 'ON’ THE POWER

The voting machine runs on a battery, which has been installed in the "Cand Set section’ of the
control unit at the Returning Officer’s level. For activating the battary which will supply power both to
the control unit and balloting unitis) whan the same are interlinked, there is a power switch provided
in the rear compartment of the control unit. After the contral unit and the balloting unit(s) have bean
interiinked, you should put the power switch 1o ‘ON' position. Thereupan, there will be a beep sound
emitting from the control unit and the 'ON' famp on the Display Section of the control unit willl sarl
glowing Green.
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5. CLOSING THE REAR COMPARTMENT

You should then close the rear compartment. To keep it firmby closed, a piece of thin wire or a
thick thread may be run through the two holes provided for the purpose and the ends of the wire may
be given a few twists or a knot, as the case may be. You should note that the rear compartment is not
o be sealed as it will require to be opened again after the ciose of poll for switching 'OFF the power
and disconnecting the bakoting wnit.
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Befnemmmendnglhapﬂ,mthmhﬁmtmhMMﬂmﬂlmﬂhﬂmu
present that the voting machine is in perfect working order and that no votes have already been recorded
in the machins.

For such satisfaction, you should first show to all present that all counts have been 52t 1o IERD by
pressing the Wmh'm*hmhurwﬂdm;mmpamtmmwmmﬂﬂ!
eantrol unit. This compariment is covered by an inner door and an outer cover. The inner door covers the
compartmants containing ‘Clear’ button, "Result I' bution and ‘Result IF' button, and the outar cover is
provided sbeve the inner door and covers also the compartment containing the ‘Close’ button. For
reaching the ‘Clear’ bitton, you shauld firet cpen the puter cover by pressing slightly inwards the fatch
provided on the left gide. Thereafter, the knner door can be opened by inserting the thumb and a fingsr
through the two aperiures above the ‘Result I' and ‘Result Il buttons and then pressing the laiches insice
simultaneoushy slightly inwards. In no case, this inner door should be forced open without releasing the
latches in the manner described above a5 otherwise this most vital compartment will get damaged,

When the ‘Clear’ button ls pressed, the Display Panels on the control unit will start displaying the
information available in the machine in the sequential mannes.

Note: if on pressing "Clear’ button, the Display panels do not digplsy the information, it means that some
of the earfier operations needed for clearing the machine have not been performed, To dear the
machine, ensure that balloting units and control unit have been proparly linked. Press Close. button and
thereafter press "Result I button. Now press the ‘Clear’ butten, the Display panels will start displaying the
information.

The disptay of the information on the Display Panels shall satisfy the polling agents present at the
poliing station that no wotes are already recorded in the machine.

2.  MOCKPOLL

After demonstrating as above that no votes are already recorded in the machine, you should hold
the mack poll by recording some vates for sach of the candiaale a1 random

For that purpose, perform the following opesations:

{a)  Press the 'Ballot’ button on the Ballot Section of the control unit. On pressing the “Ballot®
button, Busy’ lamp in the Display Section will glow Red. simultaneously, the ‘Ready’ lamp
on the balloting unit will alse start glowing green.

b}  Ask any polling agent to press, according o his cholee, amy of the candidate’s buttan on the
ballating unit. Ensure that each of the blue junmasked) buttons is pressed at least once, 50
that each button befl unmasked is tested and found functioning propesty.

] On the candidate’s button being so pressed, the ‘Ready’ lamp on the balloting wnit will go
off and the candidate’s lamp near the button will start glowing Red, Also, a beep sound will
be heard emitting out frem tha control unit. After a few seconds, the Red light in the
candidate’s lamp, Red light in the ‘Busy’ lamp and the beep sound will go off. This will be
the indication that the vote for the candidate, whose button has been pressed, has been
recorded in the control unit and the machine is now ready to receive the next vole.



{d)

(e}

i

4
Repeat the process wplained in the preceding Paras (a), (B} and {c) for recording one or
mare votes fer aach of the remaining candidates. Keep a careful account of the votes so
recorded in respect of cach candidate,

When the votes are being 5o recorded, press the Total® button on the Ballot Saction of the
contrel unit to verify at any time that the total votes recorded In the machine tally with the
number of votes which have been polled upto that stage.

Tatal’ button should be pressed only after the vete has bean ricorded for any candidate
and the ‘Busy’ lamp in the Display Section & aff.

At the end of the mock pod, press the ‘Close’ buttan I the Result Soction. On the ‘Close’
button being so pressed, the Display Panels In the Display Section will show the following
information available sequentially--

Subgect to availability of time, theve is no objection 1o permit the recording of more votes at
modck pofl, nnnmnmmﬁinﬂﬂmnmudmrmﬂﬂmmmm
be the same,

Wevwr press the humwmimhrhﬂunnuﬁmﬂun-nnﬂmmm pressed,
the Display Panels will start showing the information avsilable in the machine sequentially.

Meit, prss the 'Oear’ huﬁnﬂmdﬂrmEmmﬂumﬁm&dmﬂghm
vating. On the 'Cear’ button being 5o pressed, all counts will shew ZERD.
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CHAFTER X
FIXING OF PAPER SEAL IN THE CONTROL UNIT

i the conventional system of voting where ballot papers and ballot boses are used, the baflot
haxes are sealed and secured by fidng 2 green papes seal speciaily got printed by the SEC. Once the
paper seal |s fixed in a ballot box and the lid of the box is closed, the box cannot be opened and the
ballot papers contained therein cannot be tampered with or taken out for counting urless the paper
seal Iz torn. Similar safeguard has been provided in the voting machine so that once the control unit is
sealed and pall commences, nobody should be able to tamper with the voting machine. To achieve and
ansure this, provision has been made for fixing the same green paper seal as is weed for securing a
ballot bax in the control unit of the voting machine.

There is a frame provided for fiving the paper seal on the inner side of the door of the inner
compartment of the Result Section of the control unit.

The seal should be so fixed that its green surface is seen through the aperture from out side.

it should be ensured that no damaged paper seal is used in any case and If any paper seal gets
damaged In the process of fixing, it should be replaced then and there before the door of the inner
compartment |s dosed.

F 8 Gl N PAPEH

After fixing the paper seal, the door of the inner compartment should be closed by being
pressad At It should be closed in such a mannar that the two open énds of the paper seal project
sutwards from the sides of the inner compartment. Before the paper seal 15 foed in the frame
p-ru-aldzdfnrdummmnwummnﬂwmmlﬁhm:w“ummfuhmmmmmwm
mﬂnmﬂrﬂmmﬁmrmmmhmrﬁmﬂﬂmmnﬂhshalhg:ﬂswﬂdwm:f
the candidates or their polling agents as are present and are desirous of affixing their signatures. The
Presiding Officer should verify that the signatures of the polling agents on the pape seal tally with
their dgnatures on their letters of appointment.

1. ACCOUNT OF PAPER SEALS

The Presiding Officer should keep & corract account of the paper seals supplied 1o him for use at
the poliing station and the paper seals actually used by him for sealing and securing the control unit.
Such account shall be maintaned by him in the form specifically prescribed for the purpose vide ftem 3
of Part | of From 18 |Annesure - XI}.

The Presiding Officer should allow the candidates or their poling agents present to note down
the serial number of paper seals so supplied for use and actually used.
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CHAPTER XI
CLOSING AND SEALING OF CONTROL UNIT
1 SPECIALTAG
msnmqumummmmmmmﬁmhn 1.5 crms. ¥ 5.5 ams.

its thickness ks aqual to the thickness of a posteard, There is a hole on the right corner on top of
front side with a metal ring ta pass thread for sealing, Further, on the right hand side below the hale
there it a groove cut on the special tag to just engugh to fit with the door-knob of Result compartmant,
Thete is alsa an opening in the middle of the special tag. so that when the tag s fixed in the 'CLOSE'
button compartment of the Result Section, the ‘CLOSE' button is wisible 50 that button can be reached
to operate without disturbing the tag.

After the green paper seal has been signed by you and Polling Agents and fixed and secured, the
door of the inner compartment aver the ‘Clear’ button and ‘Result’ buttons should be pressed fit and
clased in such a manner that the two open ends of the paper seal continue projecting owtwards from
the sides of the inner door. Then this inner door should be sealed with Special Tag. For this, you
should pass the high quality twine thread specially supplied for this pumose by the Returning Officer
through the two holes provided in the inner door and though the hole provided in the Special Tag.

CONTROL UNIT NUMBER

Before the Special Tag s used, you shall write the serial number of the Control Unit on the
special Tag.

AGNATURE

After writing the serlal number of the Control Unit an the Specisl Tag, you shall put your
signature on the BACK SIDE of the Special Tag. You should also ask the candidates/polling agents
prasent In the polling station before the commencament of the poll 1o put their signatures an the
back, If they 5o desire. You should ako read out the pre-printed serlal number on the Special Tag and
ask the candidates/polling agents present to note down that serial number. If, by any chance, the
special Tag Is spoiled or torn, you should used another one. Far this purpesa, like Paper Seals, the
Returning Officer suppdes you with 3 or 4 "Speclal Tags”

After doing all this tie the thread into & knot and ssal the thread on the Special Tag with sealing
wax. Thereafter without breaking the seal, U should adjust the Special Tag in the compartment of
"CLOSE" button ensuring that the 'CLOSE' button pratrudes through the hole cut in the middle of the
special Tag.

After the inner compartment of Result Sectlan of the control unit has been closed and sealed,
the outer cover of the Result Section should be pressad fit for closing that Section, Before pressing thit
Guter cover, it should be ensured that the two apen ends of the paper seal project outwards from the
either sides of the outer cover.

After the outer cover of Result Section has been closed, that cover should be sealed by (1)
passing a thread trough the two holes provided for the purpose on the left side of the auter cover, (i)
tying thread Inte a knot (i) attaching a label (address tag) similar to the one which is attached to the
‘Cand Set Section’ at the Returning Officer's level and sealing the thread on the Address Tag with wax
and the seal of the Presiding Officer,

The address tag will contain the following particulars:
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~Election 1o the President or Member of Ward No ..o 7

name of the Municpal Councllf Committes. ... Control unit No..... .o
51 Mo. and Name of POl STAToN. e s ais
Dt o POl emimrimsiirs e

The Returning Officer will provide sufficlent numbes of blank printed address tags as part of
poliing materials. Particulars in the address tag should be carefully filled by you, The serial number of
each control unit |s inscribed on 1ts bottom portion.

The candidates or their Polling Agents present should also be permitted to affix their seals, if
they so0 desire, on the Address Tag alonpwith your seal

By 50 dosing and seafing the inner compartment and the outer cower, the whole Result Section
geuuﬂﬂuﬂmﬂaﬂhmﬁmm-ummmmmmdwtum be tamipared
with.

3 STRIP SEAL

To further improve the sealing amangements for Electronic Voting Machines, the SEC has
introduced an additional outer seal for sealing the ‘Result Section’ of the Control Unit completely with
an Outer Paper Strip Seal (hereafter referred to as “Strip Seal”) so that this poriion of the Control Unit
cannot be opened once the polling has started and till the counting s taken up. This will ensure that
fram the time the first vote ks cast in the machine at the polling station and thi it is brought to the
counting tahle, no person could have opened the Result Section without damaging the Strip Seal.

Accordingly at every pelling station where the election is held with the use of FWM, the Control
Unit shall be secured and sealed from outside completely with the Strip Seal so that this secthon annot
Hmﬂﬂﬂmutﬂinmﬂ!mm.mewphﬂshdlhpﬂthmumﬂum-rmﬂ
*mesult Section’ just below the rubber cap covering the ‘CLOSE® button in such a way that the covering
the ‘CLOSE’ button Is not covered by the Strip Seal,

STRIP SEAL - PHYSICAL FEATURES:

1] HﬂpSﬂliiipapa'i&alMﬂ:lmmwﬂtnfﬂ.!.{mmtrﬂtﬂﬂiﬂﬁihdﬂﬂh
Inqthnrdi.{umhdﬂ-huﬂdmﬂmhnﬁhnfﬂtatﬂphndqﬂﬂﬂhﬂnﬂﬂhlh!
draped round the breadth of the Contral Unit 1o provide n extra guter seal of the
Control Unit before the commencement of the poill and after the other standard seak
have been affixed in the Control Unit.

{i  Each Strip Seal has a Unique identity Mumber,

fiil} These Strip Seals approved by the SEC will be suppiied to all the Returning Officers for
Municipalities through the Deputy Commissioner.

{v] At both the ends of the Strip Saal, there are FOUR (4) pre-gummed portions, Of these
three are about one square inch area [identified by lettar "W, 'F & C)and one s about
™wo square nch area (identified by letter ‘D). Each gummed partion s covered by a strip
of wax paper.

(v}  The Strip Seal hasmlmuﬂdeandmwtefﬂdf.ﬂﬂﬂ-mlmﬁdtnithem’dp,_ﬂmz
and thers ase two adjacent pre-gummied partions marked by letter A’ & ‘8", At the cther
end of the inner side of the strip, there is about 2. (twe inches) pre-gummed portkon
marked ', On the cuter side of the strip, there is only one pre-gummed porthon marked
'C* The dark portions are the gummed portions on inner side and outer side of the strip,
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IMPORTANT CHANGE INFIXING THE PAPER SEAL

Now, there is an impertant change in the method of folding the Faper Seals. After fixing the
Paper Seaks in the slot provided in memﬁmsnfmemnarmurmuﬂngm Result Buttons, the
inner door as well as outer door #bove the Result Section shal be closed. While doing so, the loose
ends of the Paper Seaks should be allowed o protrude outside from both the sides of the outer daor
abave the Result Section,

For uremzn:fenwundmtaﬂuttmmmplﬂesmumludunﬂmmtu be taken by
the Presiding Officer at the paliing station until and Including fixing the Strip Seal are given below;
(i Before the commencement of the actual poll, the Presiding Officer eanducts mack poll,

(i} After conducting mock poll #nd showing the result, the Presuding Officer shall clear the
Control Undt of the data relating 1o mock poll by aperating 'Clear’ button,

(i) After clearing he shall insery the Paper Seal to cover the windows of the inmer door of the
Result Section, While inserting the Paper Seals, care should be taken to ensure that the
colared partion of the seal is visible through the windows of the inner door after it 1y
closed,

(] ARter incerting the Paper Seals, the inner door above the result buttons shall be closed,
(¥} Then the inner door of the result section shall be sealed off with the special tag,

Ivil  After flaing the Special Tag, close the outer door of the Result Section ensuring that the
loose ends of the Paper Seal(s) protrude out from both the sides of the cosed outer
dior.

{vit}  Then the Presiding Officer shall seal the outer door with thread and address tag.

(vili}  MNext he shall proceed to fis the Strip Seal around the Control Unit to seal the Result
Section From outside completely so that this section tannot be opened without
damaging the Strip Seal after the poll commences,

signatures of the paﬂhuq!nuunmﬁmPHﬂhhwtlh their signatures on their
letters of appointment.

{x}  The Strip Seal shall, then, be postticned just below the "CLOSE® button. The detalled
procedure to fix the Strip Steals is given below.

S METHOD OF SEALING MACHINES WITH STRIP SEAL

In BEL machine only one Paper Seal k& used. Therefore, the louse ends of the same Paper Seal
Rrotrudes from either ends of the auter door over Result Sectlon. Following are the steps to seal BEL
MAKE MACHINES with Strip Seal-

Step 1 First double fold the inner end of the a Paper Seal in the middle ensuring that the blue
portion of the seal remain outside

Step 2 Keep the Strip Seal with the pre-gummed portion A positioned near the base of the inner
fold of the Paper Seal protruding from the inner sida of the outer door of the Result Sectisn,
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Remove the wax paper over (A, and press the inner fold of the Paper Seal over this gummad
porthon and paste

Step3: Remove the wax paper over the pre-gummed portion B. and press this gummed portion
aver the outer iold of the Paper Seal.

Step 4  After pasting ‘B over the Piper Seal the pre-gummed portion 'C will tome to the top
position. Remove the wax paper over 'C’, press the Paper Seal protruding from the top
portion of outer door 56 that the Paper Seal is firmiy pasted over 'C.

Step 5. Take the remaining portion of the Strip Seal round the Control Unit from left side taking care
that the strip pases balow the ‘CLOSE’ Button. Bring the other end of the Strip Seal from
right side of the Contrel Unit on top of the outer door where the pre-gumimed portions ‘A7,
‘B and 'C" have been pasted.

Step6: Remove the wax paper covering the pre-gummed portian "0° and press it frmly over the
paper Seal protruding from the top portion of the door. The pre-gummed portion D spills
ower the Strip Seal below the 'CLOSE" Button. Press this spilled over partion of ‘D firmly over
the Strip Seal. By the above process, both the loose snds of the Paper Seal protruding from
both the sides of the outer deor get firmly pasted and held by the Strip Seal. At the same
time tha outer door over the Result Section is also sealed with this Strip Seal from ail sides
and this secticn cannot be opened without damaging this seal

6. AFTER FIXING THE STRIP SEAL

Ader sealing the Contral Unit with the Swip Seal, the Presiding Officer shall take care that the
seal is not damaged or tampered with during the poll and this seal shall NOT be removed during or
after the poll in the polling station.

At the end of the poll at prescribed hour, the Presiding Officer shall remove the cap over
‘CLOSE’ Butten without disturbing the Strip Seal and press the 'Close’ Butten to close the poll and
replace the cap. After completing other formalities at the end of the poll, the Presiding Officer shall
catefully pack the Control Unit in its carrying case and seal the carrying case with address tag. This
sealed carrying case shall be delivered to the Counting Centre.

On the day of the counting, the Control Unit with the Strp Seal intact, shall be allowed to be
sxamined by the candidates/counting agents present at the Counting Tabée. Qnly thereafter, the seal
shall b ramoved taking cire that the Paper Seals are not damaged, After examining the Paper Seals
pratruding outside, the thread seal on the outer door of the Control Unit shall be opened.

7. IMPORTANT PRECAUTIONS

il The Strip Seal shall ba pasitioned to cover the portion below the 'CLOSE' Button cap on
the puter door of the Retult Section. While flding this strip, ensure that the "CLOSE'
Button I left clear and not covered even partially by this sirip so that there Is no
difficulty to operate that bution,

lil  The StripSeal shall be fixed tight and shall not be loose,
(Wi} DO NOT USE DAMNMBGED STRIPS.
fiv)  Each polling station will be supplied with four {4 Strip Seals like Paper Seals.

{iv]  Presiding Oficers shall sccount for each Strip Seal supplied to the polfing station far the
conduct of poll,
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(Wil They should return every Strip Seal that is not used {including the strips (or pleces
thersof] damaged accidentally to the Returning Officers who will be held responsible I
any 5trip Seal is found in the hands of any unauthoriced person ab sy time,

(wil Thie Deputy Commissioner chall keep @ record of the serial numbers of the Strip Seals
supplied to gach Returning Dfficer. Simiarly, each Returning Dfficer shall keep & record
of the Strip Seals supplied to each polling station,

The vatlng machine is now ready in alf respects for use for actual poll.

Before commenging the poll, you should place the baloting unitis) Inside the wvoting
compartment. As already instructed, the voting compartment should be kocated at sufficent distance
from your table where the contral unit shall be kept and operated. The interconnecting cable between
the balloting unit and the contral unit has a langth of approximately five matters. Therefore, the vating
compartment should be reasonable distance. Alss, the cable should be so routed that it does not
obstrect the movement for voters insider the polling station and they have not to tread or trip over L
While placing the EVM in the Vaoting Compartment, it must be ersured without fail that secrecy of
voting is not violated.
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CHAPTER Xii
COMMENCEMENT OF THE POLL
1. COMMENCEMENT OF THE POLL

Commence the pall at the stroke of the hour fived for the purpase. Your preliminaries should be
ower by then, If unfortunately the prefiminaries are not over, admit three or four volers at the hour
fimed for the commencament of the poll and let the Polling Officer deal with them in regard to their
identification, ete. until the preliminaries by you are over. This sort of overlapping of prefiminaries &
very undesirable and every effort should be made 10 aveld it. Even if for any unforeseen reason you are
not in a pesitian to commence the poll at the appointed hour, you have no authority to extend the
appointed poliing hours or the closing time except to continue the poll beyond the closing hour until E |
the electors presant 3t the poling station at the Todr appointed for the ccse of pall (who were
distributed siips signed by you in full starting from the tail of the queue towards its head) have voted,
as provided in para 1.2 of Chapter XXIV.

2. WARNING ABOUT SECRECY OF VOTING

Before commencing the poll, explain 1o all present the provisions of Section 175 of the Act, 1973
{Annexure 1), regarding thelr duty to maintain the secrecy of the vote and the penalty for any breach
thereof,

3. PRECAUTIONS FOR INDELIBLE INK

Ask the Polling Officer in-charge of indelible ink to take adequate precautions 1o see that the
phizl contzining the indelible ink is kept in such a manner that it does not get tihed and the ink spilt
during the poll, For that purpose, take some sand or loose earth in @ wup provided for the purpose or
an empty tin of some such broad-battomad wessel, and push the phial down thres quarters of its
length into the centre of the vessel so that It Is steadily embedded In the sand of earth. Also ensure
that the plastc rod attached to the cork is lef1 standing in the phial and not takén out except fiar the
purpose of marking the water's forefinger. The rod should always be held with its marking end pointing
wertically downwirds. Otheradse, some of the ink will drip down the rod and spoil the fingers of the
person using &

b MARKED COPY OF THE ELECTORAL ROLL

Before the commencement of poll, you should aiso demonstrate 10 the polling agents i
others present at the poliing station that the copy of electoral roil intended to be used as the marked
copy does not contain ary marks or entries other than the "E.D.CC marks against the names of those
voters to whom election duty certificates have been issued and marks ‘PB° against the entries of those
voters 1o whom postal ballot papers have been istusd.

B TER M =

Alsa show to the poliing agents and others present that the Registes of Voters {in form 12), (im
which entries will be made in respect of each slector who is allowed to vote and his signature/ thumb
impression obtained) does not already contain any entry In respect of any elecior,
= ,

There shauld be separate quewes for men and WOMmEen YOLErs. Tha persons who enforce the
quizues will allow thiee or four voters inte the polling station at a time, as you direct. Other voters
waiting to come In should be made to stand in queve outside. Infirm volers and women volers with
bables in arms may be given precedence over other voters in the queve. Men and women vaters
should be admitted Into the poliing station in alternate batches. The fermation of more than ane
gueue for men voters o for women voters should not be allowed.
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[ APART FROM THE ELECTORS ASSIGNED TO YOUR POLLING STATION, THE FOLLOWING
PERSONS CAN BE ADMITTED INTO THE POLLING STATION:-

{a) Polling Offlcers;
{6}  Each candidate, his elaction agent and one polling agent of esch candidate at a time;
(¢} Persons authorised by the SEC;
©[d}  Public servants on duty in connection with election;
(e}  Okservers appointad by the SEC;
in A chikd I arms accompanying an elector;
(g} = A person sccompanying 8 blind or an infirm voter whe cannot move without help; and

(h]  Such other persons & you may from time to time admit for the purppse of identifying
vaters or otherwise assisting you in taking the poll.

Youw shoild fote that the term 'Public sersant on duty in connection with election’ does not
normally include police officers: Such officers, whether in uniform or in plain clothes, shioubd not, a3 a
general ule; be allowed 1o enter inside the polling booth, unless you decide 1o cafl them in for the
makmenaznce of law and order or some similar purpose. Thell presence in the polling booth without
any compelling ressan has on occasion glven rise Lo complainks by seme candidates or parties wha
have sllieged that their agents had been overswed by tnnedessary show of fonge.

Similarky, security personnel accompanying. it any, an elector or candidate or het election agent
of poliing agent should also not be allowed to enter the polling station.

¥ou should also note that the above expression, "Fublic servant on duty In connection with
glacton” does nal include the Ministers, State Minkoes and Depaty Ministers of the Unlon and the
States. They cannot ba sllowed 1o be appointed even as election agents or polling sgents, as they have
To b escorted by security guards who cannot be allowed entry Into the polling station.

Entry of persors should be strictly regulabed as detailed above, otherwise, the smooth and
orderly conduct of poll may be vitlated, You should allow cnly three or four elactors to enter the
polling station at & hme

If you hawe a reasonable doubt about the presence of any person aboul whose credentials yeu
have-a reasonable suspicion-in the pofling beoth, you can have him searched, if necessary, even though
the person concerned may be in possession of 3 valld suthority lettes to enter the polling boath,

In the pedfarmance of your dutkes, you are ooly bound by the Instructions of the SEC. You are
not to take crders from or show any faveur to your official superiors or political lmaders including
Ministers. Even in the matter of requests for entry into the palling booth fram these, you should allow
them anly I they are In possesshon of a valid avthority letter isswed by 'the SEC,

4 village officer or other ofiicer or 3 woman sttendant employed by you for helping you in the
identification of ebactors or to assist wou otherwise in taking the poll sheuld normally be seated outside
the entrance to the poliing station. He/she should be admitted into the poliing station only when
hefshe is required far identification of a particular voter or for assisting you for & partkcular purpose in
connection with the taking of the poll. Mo one inside the polling station should be allowed to influence
or try to Influence the voters by words or gestures 1o vate in a particular way,
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CHAPTER X1
SAFEGUARDS FOR FREE AND FAIR ELECTION

In order 1o ensure that you have duly carred out the instructions contained in the foregoing
chapters regarding the demonstration of the voting machine, marked copy of the electoral roll and
Register of Voters and obtaining the signatures of the candidates,/polling agenis on the paper seal and
dllowing them 1o note down their seriad numbers, which are necessary safeguards for
ensuring free and fair election, you are required (o réad out the decaration prescribed Dy the SEC in
Annexure VIl Part | befare the commencement of the poll. This should be done immediately after
reading out the provisions of section 175 of the Act, 1973 regarding maintenance of secrecy ol voling.
You should read out the declaratien aloud 1o the hearing of all persons present in the polling station
and sign the declaration and obtain thereon the sigratures of such of the polling agents as are present
and are willing to affix the same. You should also record there on the names of the polling agents who
decline to affix their signatures on the declaration

3. PROCEDURE TO BE FOLLOWED AT THE TIME OF USE OF NEW VOTING MACHINE

During the course of poll, if it becomes essentlal under compelling circumstances 1o use a new
voting machine, you are again required to read out a further declarstion, prescribed in Part Il of
Annexure VIl [At the end-of the poll, you should record a further declaration in Part U of Annexure V1l
in tive same manner). The declasation will b2 put Into a separate packet and defiverad to the Returning
Dificer after the conclusion of the poll along with the account of votes recorded and the paper seal
account in Form 18 and the Presiding Officer’s Diary.
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CHAPTER XIV
ENFORCEMENT OF ELECTION LAW INAND AROUND

POLLING STATION
1. IMPARTIALITY ESSENTIAL

Your tact, firmness and impartiality, particularly the last, are the most imponant saleguards
against any breach of the peace. Treat all parties and candidates equally and decide fairly and justly
every disputed point. Neediess to say, neither you nor any other officer at your polling station should
do any act, which could be interpreted as furthering the prospects of any candidate at the election.

2 | BAN ON CANVASSING

It Is an offerice to canvass within one hundred meters of the polling station. Any person who
does so can be arrested without warrant by the police and may be prosecuted

3.  CANDIDATE'S ELECTION BOOTH

According to the instructions of the State Election Commission (SEC), condidate’s edection
booths should not be allowed to be set up, a5 such booths pose many difficulties in the way of holding
free, fair and smooth elections by creating obstructions o volers, confrontation among various party
workers and law and order problems. However, the candidates may provide one table and two chairs
far the use of their agents and workers for the distribution of unofficial identity slips 1o voters beyond
2 dictanee of 200 meters from the pofiing station with an umbralla or a piece of tarpaulin over their
head to protect them from the sunfrain. No crowd 1s allowed to colect around such tables. I any
lnstance of viclation of the above Instructions of the SEC is brought to your notice, you should report
the matter o the Sector Magistrate or other officials responsible for maintenance of law and order
around your poiling station for necessary remadial action by them.

Enforce the provisions contalned in section 2754 of tha Act, 1873 read with Section 26 of the
Haryana Municipal Corporation Act, 1594, Il ary persan behaves Ina disorderly manner, you can have
him arrested then and there by a Police Officer and have him prosecuted. The police have the power o
take such steps, and use such force, as mey be reasonably necessary for preventing such behanior,
These powers should, however, be resorted to only when persuasion and warning have proved
meffective. If the use of a megaphone or loudspeakes interferes with the work of the polling station,
you shouid take steps 10 slop such use. The section does not prescribe any limit of distance. Itis left to

you to decide whether it is near encugh and loud enough to disturh the proceedings at the poliing
station.

5. REMOVAL OF DISORDERLY PERSONS

Any persan who misconducts himsel! or fais 1o obey your I@wful directions during the peoll rmany
e removed from the polling station on your orders by any Police Officer or otfer persons authorized
oy you.

6. REMOVALOF VOTING MACHINE FROM POLLING STATION TO BE AN DFFENCE

Any person whio at any edection fraudulently or unauthorited takes or atbempts to take a voling
machine out of 2 polling station or willfully alds or abets the doing of any such act commits a
cognizable offence punishable with imprisonment upto one year of with fine upto five hundred
rupees or with both. In this connection section 275-A of the Haryana Municipal Act, 1573 read with
Saction 30 (a) of the Haryana Municipal Corporation Act, 1984 may be seen In Annexure-1.




FERLAAL RFLITY & FEEULE Hy LA 1MEL=l;

Your attention & siso drawn o section 275-A of the Haryana Municipal Act, 1973 read with
Section 28 of the Haryana Municipal Corporation Act, 1994 In (Annexure-l], which provides that if any
Presiding or Polling Officer Is without reasonable cause guilty of any act, or even of any omitsion, in
breach of his official duty, he commits a cognizable offence.

45 per the provisions of Section 13D of the Act; 1573 read with Section 1348 of the
Representation of People Act, 1951 [in Annexure-1) no person (other than the Election Officer, the
Presiding Officer, any police officer and any other person appointed to maintain peace and order at 4
polling station who is on duty at the polling statlon) can, on a pelling day, go armed with arms, as
defined in the Arms Act, 1859, of any kind within the neighborhood of a polling station. IF any person
contravanes thewe provisions, he is liable to imprisonment for a term, which may extend to two year or
with fine, or with both. The affence is cognirable.
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CHAPTER XV
VERIFICATION OF ELECTOR'S IDENTITY AND PROCEDURE IN CASE OF CHALLENGE

1. VERIFICATION OF ELECTOR'S IDENTITY

As has already been explained in Chapter V, an elector on entering the polling station will
procesd direct to the first Polling Officer who will be in-charge of the marked copy of the electoral roll
and responsible for identification of electors. The Polling Officer should properly verify his identity with
reference to the entry in the slectoral rall.

Usually, sach voter brings with him an unofficial identity siip, which might have been issued to
him by a candidate or his agents. This slip should be on a plain white paper and may contain the name
of the elector, his serial number in the slectoral roll, part number of the electoral roll and ihe number
and name of the pofiing station where ha s to cast his vote, The dip thould not contain the name of
the candidate and/or the name of the party and/or facsimile of symbeol allotted to him. Iif any sfip has
been issued by a candidate or his party In violation of these nstructions of the SEC and is brought to
the palling station, it should be brought to the notice of the polling agent of the candidate concerned
farthwith for putting an immediate end to such viplation,

It should be noted that carrying of unoffical identity slip by an elector does not guarantee the
identity af thie veter nor does it absohve the Polling Officer of his duty and responsibllity of satisfying
hilrmsell about the idemtity of sudh voter.

The first Polling Officer in-charge of the marked copy of the electoral roll and identification of
alactors should not treat the identity of an elector established by the mere production of an ‘unofficial
identity slip® which he brings to the poliing station. Though such & slip helps in locating the entries
refating to an elector in the electoral roll, it cannot be automatically taken far granted that the parson
producing the slip iv thet particulsr voter. Further, an lliterate voter cannot read the entries n the
unoffical identity sk&p and satishy himself that the slig haid by himfher actually refates to Rimfhar,
Theretore, the first Polling Officer should simply take the slip and read cut only the Serial Numbar of
the entry of the elector in the eectaral roll and not read out hisfher name and other particulars from
the slip.

The SEC i5 now Insisting an documentary identification of electors, The electors are reguired to
produce the electoral photo identity card (EPIC) to establish their identity. Those electors who have naot
been issued with the identity card, or thase of them who are unable to produce the identity card for
reasons beyond their control, should produce one of the alternative documents of identification
gpecifically permitted by the SEC. You must refer to the latest order issued by the SEC and enforce its
compliance, The polling officer in-charge of identification must satlsfy himself about the identity of the
elector after examining the EPIC or the alternative documents, as the case may be, and in case of any
doubt the elecdior should be directed to present himself before you to make a further probe about the
identity of the electar. You should hand aver the persen to the police with a written compiaint (as in
Annewure — M) in case he is proved to be an impersonator. It may be noted that clerical and other
milnar efrors in the EPIC may be ignored and overlooked.

It is expected that poling agents may bring with them a copy of the list of the names of dead,
absent and allegedly bogus voters. The candidate or his party may sugply similar list to you. If any
person claims 1o be 3 voter [whose name Is mentioned in that list), you shall check that persan’s
identity rigorously. This will not amount to a formal challenge.
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3.  CHALLENGING OF IDENTITY

The polling agents can also challenge the |dentity of a person clalming to be a particular ebector
by depasiting @ sum of Rs.2/- In cash with the Presiding Officer for each such challange. The Presiding
Officer shall hold & summary inguiry into the chalenge. If after the inguiry the Presiding Officer
considers that the l:hai!nﬂﬂainmh!mutuhihlmd.Mﬂulaluwﬂup-mdﬂllmdmwh.lf
he considers that the challenge has been established, the Fresiding Officer shall debar the person
challenged from voting and shall handover such person 1o the police with a written complaint. All such
complaints to the Police should be vigorously pursied and prosecuticns launched against the offenders
%0 Uhat they are consictad and sultably punished,

4 IDENTIRICATION OF ELECTOR'S

Every peruon whose name is entered in the electoral roll & entltied to voie ft the slection,
Unless, there s a challenge by 2 candidate or his election or polling agents, Or Uniess you are clearly
satisfied that he s 2 bogus voter, 1t should normally be presumed that the person claiming 1o be a
waiter and giving cut the rame and other detalls correctly and producing the prescribed identification
document is that water, If there ks 2 challenge or if you feel any reasonable doubt about the identity of
the person from the serrounding circumstances, you should hold & summary inguiry and decide the
guestion.

5. CHALLENGE FEE

You should not sntertain any challenge by a candidate or his election/poliing agent of a voter's
identity until the chalienger pays two rupees in cash. After the amount has been paid, furnish a recelpt
tharefare o the challenger. Warn the person challenged about the penalty for persanation read out
the relevant entry in the sbectoral rall in full and ask him whether he is the pergan referred to in that
entry, enter his hame and address in the Tist of Chalienged Votes {Form 3) as in Annmoure-Kiil and ask
him to sign or affix his thurml impression thereof, If he refuses to do so, do not ellow him to vate.

6  SUMMARY INQUIRY

First ask the challenger to produce evedance to show that the person challenged is not the voter
that e rlgims to be. If the chaBenger f=ils 10 adouce prima facle evidance in support ol hig challenge,
disallow the challenge and aliow the person chaBenged to vote, If the chailenger succesds in making
out a prima-facle case that the person ks not the voter In quastbon, you should call upon the latier to
produrce evidence to rebut the challenge |.e. to prove that he ks the voter he claims 13 k2. If he proves
his elalm by such evidence, allow him to vote. §f ke fails to do so, hoid that the chalienge has been
estahlished. In the course of the inguiry, you are free to ascertain the true fact from the viltage officer,
the neiphbors of the voter in question and any ather person present. While taking evidence, you may
administer an oath to the persen challenged or any other person offering to give evidence. In case ihe
challenge has baen established, you shouid hand over the person to the policeman on duty, together
with your complaint, 35 in Annesure X, addressed to the Station House Officer of Palice Statien in the
jurisdiction of which your palfing station falls.

T F E FEE

immediately sfter the inguiry is ouer retum the challenge fee of two rupees 1o the persan who
made the challenge after taking his receiptin Column 9 of Form 3 List of Challenged Vetes and on the
counterlall of the relovant receipt in the receipt book, in every case, sccept where you are of the
opinion that the challenge was frivalous or was not made In good faith. In this |atter case, forfeit the
chafienge fee to Government and do not return it to the challenger and enter the word ‘forfaited’ In
Column 9 of Eorm 3 and the relevant counterfoll in the receipt book, instead of taking the depositor’s
signature or thumb impression.



The particulars in respect of a volor as entered in the electoral roll are sometimes incorrectly
pringed of have become out of date eg., regarding the #xact age of the voter. You should averlsck
mere clerical and printing errors in any entry relating to a voter in the poll, provided that Yol ars
otherwise satisfied about the identity of the person claiming to ba the voter, according to other
particulars entersd in electoral roll

8. EUGIBILITY OF A VOTER NOT TO BE QUESTIONED

5o long as the identity of a voter is establshed 1o your satisfaction, he has the right to vote, Mo
question can be raised at the poiling station about the eligibility of such & person to be a voter, For
instance, you afe not entitled o hold any inguiry into the question whether he is over 18 years of age
or ordinarily ressdes in the constituency,
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CHAPTER XV

APPLICATION OF INGELIBLE INK AND OBTAINING SIGNATURE/THUMB IMPRESSION OF ELECTOR
BEFORE PERMITTING HI# TO RECORD HIS WOTE

1. INSPECTION OF VOTER'S LEFY FOREFINGER AND APPUCATION OF INDELIBLE INK

A5 s00n & may be, after the identity of an elector has been verified by the first Polling Officer,
and if there is no challenge as to the elector’s identity, his left forefinger will be marked with indelible
ink by the second polling efficer in the manner described in Chapter V. If any elector refuses to allow
his left forefinger to be inspected or marked In accordance with instruction or has already such a mark
on his beft horefinger or does any act with a view Lo removing the ink, he shall not be allewed to vote.

Ir case It is noticed that an elector has applied any ofly or greasy substance on his finger in order
to neutralze the indelibis ink mark to be put on his finger, such odly or greasy substance should be
removed by the polling officer with the help of a plece of dath or rug before putting indetibke nk mark
on the finger of that slactor,

2. APPUCATION OF INDELIBLE INK AT FRESH POLL

At thé time of fresh poll/countermanded poll, the marking with indellble ink made at the
original pall should be ignored and frash marking with indelible ink should be put at the root of the nail
of the yoter's left middle finger in such a way that a portion of the ink spreads on the ridge between
the ckin and the root of the nall and a clear mark is left. The procedure s explained in paras 1.3 and
1.4 of Chapter XV should be followed in case of Fresh Poll abo.

3. APPUCATION OF INDELIBLE (K WHEN ELECTOR HAS NO LEFT FOREFINGER

if an elecior has no left forefinger, then indelible ink should be applied onary such finger which
he has on his left hand. if he does not hive any fingers on his keft hand, the ink should be applied on his
right forefinger and if he has no right forefinger, on any other finger witich he has on hi right hand
starting with his right forefinger. If he has no fingers on ether hand, ink should be applied on such
extremity [stump]) of his left or right hand as he possesses.

L RECORD OF ELECTORAL ROLL NUMBER OF ELEL TLIH H HEL

After tie left forefinger of the elector has been marked [irst time by the Second Polling Officer
in the manner explained in the preceding paragraph, he should maintain the record of such elector in
the Register of Voters (Form 12} and obtain the signature/thumb-impression of the slector on that
Register.

Such record shall be mairtaived by the Second Polling Officer in the Register of Vioters in the
Tollowring manier:

il In column (1] of the Ragister of Voters, the Second Poling Officer will write down the
serial numbers of dlectors in consecutive order, starting with serlal number 1. (Generally
the serial numbers of electors in consecutive order are already printed in the Register.)
Each page of the Register contains 10 sefial rumbers. If the serial numbers are not
alreacy printed in column (1), a1 the commencement of poll, he can write such seral
purmbers in advance on a few pages.

{il] In column (2] of the sald Register, the Second Polling Offices will write down the electoral
roll number (Le., the serial number) of the elecior as entered in the marked copy of the
electoral roll. For example, if the name of the first elector who comes to vote at the
polling station at the commencement of poll is entered at serial number 756 in the
marked copy of the electoral roll, the Second Polling Officer will write down sesial
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number 756 in the second column against serial No.1 In the first column of the Register
of voters. Likewise, If the second vaoter's name ks entered at serial number 138 in the
eectoral rall, the Seeond Polling Officer will write serial number 138 in column 1 against
gorial number 2 in calums 1 of the Register, and ta on. Ingtrections regarding entoring
the serial numbar of electoss vating on 'E.D.C are given in Chapter XXI,

After columns (1) and (2] of the Register having been filled in respect of an elector in the
manner descrived above, his signature/thumb-impression shall be obtained by the Second Pofling
Officer in column (3] of that Register,

5.  SIGNATURE OF ELECTOR

A signature may be described as the writing of 2 person's name on & dotument with the
intention of authenticating that document. A literate person, while signing on the register of volers,
will be required to write his name, &, bath his name or names end his surnames in full or in any case
his surname in full or names either in full or By means of initials of that name or names. The preferabla
course i the case of a literate woter will be to request him to sign his name, Le., hoth Ws name or
names and his surname in full. If 3 literate person puts simply a mark and insists that, that mark should
be taken as a signature, while claiming to be & literate permson, then, that mark cannot be taken to be
his signature because as stated, signature means, In the case of g literate person, the writing of the
name of thal person by himself in authentication of a document on which he wiltes bis name. i such a
case, if he refuses to sign his name in full 25 indicated above, then his thumb Impresiion should be
faken, If he refuses to give his thumb impression alsa, then he should not be allowed to vote In terms
of rule 69 H of conduct of election rules, 1978,

6. THUMBIMPRESSION OF ELECTOR
I am elector is unable (o sign his name, the impression of his left thumb should be obtained an

the Reglster of Voters. i shoubd be noted that it is nol necessary for the Presiding OMicer orany Polling
Dfficer o attest such thumb impression on the Register

in conformi oy with rule 696 (2H{b) of the Rubes, 1978 regarding applicstion of Indelitle ink, il the
ieft thumbt of voter is missing, then the impresskan of tight thiamb should be taken. il bath thumbs are
mizsing, the imperision of pne of (he lingers of the kel hand starting from the forefinger should be
raken, I there are na Tingers on the left hend, the impression of the fingers-of the right hand should be
taker. if mo fingers are available, the vober being unable to recors mis voe nimsel will necassadily have
to seek assistance of @ companion under fule 62 of the said fubss. in that case, the signaturé or thumb
impression of the companion should be taken on the Register of Voters.

it is pecessary that the thumb Impression on the Register of Vaters should be a clear thumb
impression. The thumb of the volar should not b inked <o lightly from the stamping pad that it gives
anly 3 faint or undacipharablo impression, Nar should the thumb be inked so heavlly that it gives a
smidge imprassion instead of a clear thumb impression on the register,

Alfter taking the thumb impression, the ink on the elector's thumb shauld be wiped off with the
niedp of wet piece of doth.

E_REGISTER DF VOTERS BY BLIND

Thumb impression of 3 blind voter or a voter suffering from leprosy should be obtained on the
Register of Voters. In case any such voter is literate, hi may be allowed to put his signature in place of
thumb impression. In case of infirm voter who cannot use eithier of his hands, his companion shall put
his signature or thumb impréssion on the Register. A note may be made against such entry In the
Register regarding that signature or thumb impression being of the companion,
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& ISSUE OF VOTER'S SLIF TO ELECTOR

After an slector’s left forefinger has been marked with indelible ink, the entry relating to him
made in the Register of Voters and his signature/thumb-impression obtained on that Register, the
Third Polling Officer chall prepare a Voter's Slip for that alector in the following form:

VOTER'S SLIP :

1)  Serial No. of elector as per Cal. (1) of the Register of voters ................

[2) Serial No. of alector as entered in the electoral roll ...

{3)  initials of Polling OFiCer ....ccvuiie e s A v b i

These Voter's Slips will be got printed by the Elaction Officer in a paper of half the dimenslon af
a post-card and will be supplied to you, as ane of the items of polling materials, in stitched bundles of
hundred slips and/or fifty slips each, having regard to the number of electors assigned to your polling
station.

The volers Slips prepared by the Third Polling Officer In respect of each elector under
paragraph & above shall be delivered by him 1o that elector and the elector shall be directed to
proceed to the Presiding Officer or, as the case may be, the Fourth Poliing Officer whoever is in charge
of the contrad unit of the voting machine.



AR LAY I P WLITES SN WVEST s PROICECILH

The elector will come o the third Polling Officer in-charge of the control unit of the voting
machine with the voter's slip issued 1o him by the second poling officer. He will be allowed to vote
anly on the basks of such voter's slip.

it i sbsolutely essentiol that the voters go to the votng compariment to recond thelr votes in
the woting maching in exactly the same order In which they hawve been enterad In the Reglster of
Vaoters. The polling officer in-charge of control unit showld, therefors, allow & voler to proceed to the
votlng compartment strictly according to the serial number mentioned In the voter's slip,

if due to any exceptional circumstance or unforeseen or unavoidable reason, it has not been
possible to follow such exact serial order in respect of any elector, a sultable entry showing the exact
serial number at which he has voted shouid be recorded in the remarks column of the Register of
Vaters against the person concermed. Similar entries should also be made in respect of the subseguent
voters whose serial order has been disturbed thereby.

F PERMITTING ELECTOR TO RECORD VOTE

When the olector comes with the voter’s slip to the third Polling Officer in-charge of contral
unit, the voter's slip will be taken from him and he will be allowed o vote.

All voter's slips collected from electors shall be carefully preserved and kept in a separate cover
at the end of poll. The Returning Officer will provide a spedal cover for the purpose, which will be
sealed and secured in the marner directed in Chapber X001

After the voter's ship has been collected from the elector, his left forefinger shall be checked by
the fourth poliing officer in-charge of the control unit. IF the indelible ink mads thersan |5 indistingt or
has besn removed, the seme shall be marked again, oo &5 to lesve & dear indelible mark,

The elector shall then be directed to proceed to the voting compartment to record his wote,
3. VOTING PROCEDURE

To enable the elector to record his vote, the ‘Ballot’ button on the control unit shall be pressed
by third poliing officer In-charge of that unit, which would make the balloting unit(s) kept in the voting
compartment ready for recording the vote, On the Ballot button being pressed, the ‘Busy’ lamp in the
control unit will glow "Red’ and simultanecusly the Ready’ lamp on the balloting unkt [n the wating
compartment will start glowing "Green".

The elector will record his vote in the voting compartment by pressing on the balloting unit, the
‘Blue Button® provided against the name, photo and symbol of the candidate of his cholce, When he
presses thal button, the lamp provided on the batloting unit against the name, photo and symbol of
that candidate will start glowing ‘Red® and ‘green’ light on the balloting unit will go off. Also, "3 beep”
sound will ba heard emitting out from the control wnit. Afber a few seconds, the beep sound and the
red light in the candédate’s lamp on the balloting wnit and the red light in the ‘Busy’ lamp on the contral
unit will also go off.,

These visual and audlo signs are indicatlve of the fact that the voter inside the vating
compartmant has recorded his vote, The voler should forthwith come out of the voting compartment
and beave the polling statlon,
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The above procedure will be repested every time the next voter is to be allowed 1o record his
vaite, It should be ensured that only one voter goes at a time inside the voting compartment to vote. It
should alsa be ensured that the Ballot button on the contral unit is pressed only when the earlier voter
has come cut of the voling compartment.

if any voter is not familiar with the voting procedure, and sesks asslstanca, the procedure given
above shoutd be explained to the voter in front of the poling agents. Under no circumstances should
mmem:rmmwmmmmmm.

4. TALLYING OF NUMBER OF VOTES POLLED PERIODICALLY

At any time, if the total number of votes polled upte that time has (o be ascertained, the Total'
button an the contral unit should be pressed. The display panel on the control unit will then show the
totad rumber of votes polied by that time. This should be periodically done and tallied with the number
of voters allowed to vote upto that time as reflected in the Register of Vioters.

in any event, you must ascertain and tally the number of votes polled during every two hours
interval and record the number of votes polled in the relevant calumns in the Prasiding Officer’s diary.

The total button should be pressed only when the busy lamp is not on, i, only aftar the elector
llowed to vote has recorded his vote, and before the next elector is allowed 1o vote by pressing the
Ballat button.

sometimes, the Presiding Officer may have a suspicion or reason 1o suspect that the bakoling
unit kept in the screened voting compartment |s not functioning progerly or that an elector who has
antered the voting compartmant Is tampering of otherwise interfering with the balloting unit or has
remained inside the voting compartment for unduly long period. The Presiding Officer has a right
under rule 69 | to enter the voting compariment in such cases and o take such steps as may be
considered necessary by him to ensure that the badloting unit is not tampered or interfered with in any
way and that the pall progresses smeathly and anderly.

Whenever the Presiding Officer enters the vobng comgariment, he should permit the polling
agents prasent to accompany him, if they 5o desire.
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CHAPTER XVl
MAINTENANCE OF SECRECY OF VOTING BY ELECTORS

1. VOTING PROCEDURE TO BE STRICTLY DBSERVED

Every electar wha is parmitted to vote shall maintain absolute secrecy of voting within the
palling station. He should strictly observe lhevpﬂng procedure mentioned In Chapter XVIL

L. REFUSAL TO OBSERVE VOTING FROCEDURE

If any elector refuses, after waming given by you, to observe the voting procedure, you or 3
poliing officer under your direction shafl not allow such elector to vote under rule 69H (5] of the Rules,
1978, If the elector has already been issued the voter's slip, such slip should be withdrawn from him
and cancelied.

Where an elector is not allowed to vote for violating vating procedure, & remark 1o the effect
that voting procedure has been viclated “Not sllowed to vote, Voting procedure viokated” shail be
made In the rémarks column in the Register of Voters [Form 12) against the entry relzting 1o that
elector in that Register by you. You shall also put your full signature below that entry. It shall, however,

Aot be necessary to make any change in the serial number of that electer or of any succeeding elector
i cobumn (1] of the Register of vaters.
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CHAPTER MIX

1.  VOTING BY BLIND AND INFIRM VOTERS

If you are satished that owing to blindness or other physical infirmity, an elector is unable to
recognize the symbol on the bafloting unit o unable to record his vote by pressing the appropriate
button thereon without assistance, you shall permit that elector under rule 69) to take with him a
companion of not less than 18 years of age to the voting comgartment for recording the vote on his
behalf and In accordance with his wishes.

Mo person shall be permitted to act as the companion of more than one elector ot any polling
stathon on the same day.

You shall also keep a record of all such cases in Form 4.
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CHAPTER XX
NOTA

The State Election Commission vide order ssued under Endst. No.SEC/1ME/2018/5833-5860
dated 21™ November, 2018 has issued the directions to implement the option of "Mone of Above”
[NOTA] an EVM. Sa, now the elector, wha came to the polling booth and decided not to vote far any
of the candidate in the fray, can exercise Pq::ﬁgh.t nat to vote while maintaining hi.'rni;ht u{s.mr_-r_-,'
NOTA has the same effect ax not voting fou Cindidate under the proyiskc L A of the
Haryana Municipal Elaction Rules, 1978, I'I‘rervr'l’nm. even if, In any extreme case, th-p numbuf uh-mu
against NOTA |s more then the number of valid votes secured by the candidates, the candidate who
secures the largest number of valid votes among the contesting candidates shall be declared 10 be
elected,




The proviskons relating to the exercise of vole by persons on election duty are contained in Rule
&9 N of the Rukes, 1978,

Presiding Officers, Polling Officers, or other public servants on alection duty In the constituency
in which they are registered as electors have bean given the right to apt 10 vote in person in a polling
station in which they are on slaction duty, § they so desire, and not by postal baflot. Any such voter
opting e vote In parson has to apply to the Election Officer far such Gacility.

Mo stops for identification of such person are required. He may be allowed to vote a5 undér:

il on production of Election Duty Certificate, obtain thereon the signature of the person
praducing the cams:

i) ~have the person’s name and elactoral roll number as mentioned in the cerificae
entarad at the end of the marked copy of electoral roll; and

(i}  permit him to vota by maans of the voting machine in the same manner as far an slectar
entitled to vote at that palling station.
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CHAPTER X3N
TENDERED VOTES
if a person presents himself at the polling station and seeks to vote representing himsal to be a
particular elector after another person has already voted as such elector, you thall satisfy yourself
about the identity of the elector concerned. If you are satisfied about the identity of the elector on his

satisfactorily answering such questions relating to his identity as you may ask, you shall allow the
elector concerned to vote by means of 2 tendered ballot paper, but not through the voting machine.

1 DESIGN OF TENDERED BALLOT PAPER
Under rule 69 L, & tendered ballot paper shall be of tuch design and particulars thereon shall be

in such language cr languages ac the SEC may specify. The SEC has specified under that rule that the
tenderad hailot paper shall be of the same design as the ballot paper, which shall be used for display

on the balloting unit of the voting machine at the polling station.

The Returning Officer will, therefore, provide to each polling station sight ballol papers, which
he has got printed for usoin the balloting units of voting machines, to be used as tendered ballot
papers In case |t becomes necessary to supply any sdditional ballot papers to any polling station for
the above purpose, the same will be amranged by the Returning Officer 1o be supplied to the Presiding
Officer of the polling station concemned on demand through the Sepervisor in-charge of that polling
station

You will write the words Tendéred Ballot Paper” on the back of these ballet papers in vaur own
hand, if thess words are not already stamped there, and issue them, if necessary, & tendered ballot
FEpers.

% ACCOUNT OF TENDERED BALLOT PAPERS

You shall keep a correct account of all ballot papers (i} recelved for use as tendered ballot
papiers, (i) isswed a5 such bo electors, and (il not used and returned, in ftem 8 of Part | of Form 18,

3. BECORDOF VOTERS TO WHOM TENDERED BALLOT PAPERS ISSUED

You shall also maintain complete record of the electars whe have been issued with tendered
ballot pagers, in Form 5 (Annexure I}, You shall glso obtaln the signature or thumb impression of the
ehector in Column [5)of that Form before defivering a tendered ballot paper to him.

4.  RECORDING OF VOTE ON TENDERED BALLOT PAPER

While delivering a tendered ballol paper to the elector, hig shall alio be supplied with inked
AT CPOSS Mark rubber stamp, This stamp i the same which i3 used for marking ballot papers, where
the conventional system of ballot papers and ballot bowes [s used and which will be supplled & one of
the items of polling materials for use at the polling station,

On receiving the tenderad ballot paper, the elactor concamed will mark his vote thereon In the
voting compartment b'p' puttkng the crasts mark an ar near the symbal of the candidate for whom he
intends to viote by means of the arrow cross mark rubber stamp.

The eector will then fold the tendered ballot paper and, after coming out of the wotng
compartment, hand il over (o you.

You shall kesp all the tendered ballot papers and the [k in Form 5 ina cover specially provided
for the purpose and saals the cover at the close of the poll.

Il owing to Mindness of physical inflomity, such elector is enabled (o record his vole without
assistance, the Presiding Officer shall permit him to take with him a companion in sccordance with the
procedure mentioned in Chapter XIX.




Under Rule 69 5 of the Rules, 1978, the SEC is competent to dedare the pall at a polling station
to be void and direct & fresh poll, i at that palling stathan-

il any woting machine has been unlawfully taken away by any unauthorized persen, oF

(i} anvy voting machine has baen sccidentally or intantionally destroyed or lost or damaged
or empared with and the result of the poll 2t that polling station cannot be sscertained
far that reason, or

{iil}  any voting machine develops 3 mechaniczl flkere durlng the course of the recording of
votes, of

(Wl  any error or irregularity in procedure as is Hkely to vitiate the poll has been committed,
or

{vi there has been booth capturing.

If any such thing happens ab your pelling station, you should report full Facts forthwith te the
Rgturning Officer to enable him to repart the matter to tha SEC for its directions,

After considering all material circumstances, if the SEC directs frash poll to be taken at a polling
station, such fresh poll shall be taken in the same mannar as the original poll.

Al glectars ontitied to vole at the poliing station in question will be entitied to wote again at the
fresh poll. The marks of the indelible ink made at the original poll should be ignored at the fresh pall.
To dittinguish the marks to b2 made at the fresh podl from those already made at the original poll, the
SEC has directed thai the mark of the indelible ink should be put on the voter's left middie finger o1 the
fresh poll,

Ae waon as possible aftar you have closed the voling machine under rule 8% O, you should
report the matter with full fects to the Betuming Officer, The Returning Officer shall, in turn, report the
full facts of such case to the SEC through the fastest means of commaunication avallable,

L]

The 5EC, on receipt of the report from the Returning Officer and after taking into accouwnt all
miaterial circumstances, may.

(i} either declde be have the adjourned poll completed from the stape it was adjourned by
providing a new voting machine, if it & satisfied that the poll upto that stage was not
vitiated, or

(i} dedare the poll at the polling stathon as void, IF it |s satisfied that the poll was witlated
and direct a fresh poll at that polling station,

Where the poll i adjourned/stopped for the day by the closure of the woling maching as per the
provisions given above, the voting machine and all election paper shail be sealed and secured in the
same manner as an the close of poll,

Furihver steps to complete the adjourned poll ov, as the case may be, conduct a fresh poll as
directed by thie SEC shall be taken in accordance with the procedure already mentioned in preévious
Chapters,



The poll should be closed at the hour fived for the purpose, even if for certain unavoidasle
reascn it had commanced somewhat ater than the hour appointed for the commencemint of poll,
However, all electors present at the polling station at the hour appointsd for the Sose of poli shoukd be
parmitted bo cast thelr votes even if the poll has to be continued for sometime beyond the appointad
dhosing hour.

A few minutes before the appeinted closing hour of the pall, announce to all those within the
lirmits of the polling station who are waiting to vote that they will be atllowed to record their votes in
turn. Distribute to ol such electors, slips signed by you in full, which should be serially rumbered from
serial No. 1 onwards according bo the number of electors standing in the quaue at that hour. Continue
the poll even beyond the closing hour until all these electors have cast thelr voles. Depute police of
other staff to watch that mo one |s allowed te join the queus after the appointed closing hour. This can
be effectively ensured if the distribution of ships to all such electors 15 commenced from the tail of the
guedie and proceeded backwerds towards its head,

1.  CLOSING OF FOLL

After all the electors present a1 the polfing station at the appointed closing hour have voted &
prowidad in the preceding para, you should Formally declare the poll s clased end should not permilt
any person to vote thersaftar o any droumstance,

- 5 LNIT OF VOTING

For cdaking the poll after the last voter has recorded his vote, tha voting machine has to be
dosad so that no further recording of vabes in the machine (& possible. For that purposs, you shoold
press the "Close” button on the control it When the "Close” button Is pressed the display panal: an
the cantes! unit will show the total number of votes recorded in the voting machine till the end of the
poll [but not the candidate-wise tally). The total number of votes recorded In the machine thould ba
immedistely noted in Hem & of Part 1.of Form 18, You sheuld thereafier disconnect the balloting unit
frem the control unit and put the power switch to 'OFF position in the rear compartment of the
comtrol wnit,

The “Close’ button is provided in a compartment in the Result Section below the bhue coloured
rubbes cap on its auter cover and can be reachad by simply pulling out the mbber cap. The rubber cap
should be replaced after the 'Close’ button has been pressed and the poll dosed,

Once the 'Close” button 5 pressed, the voting machine will not accept any further votes, You
should, therefore, be extremely cautious and absoluiely certain before pressing the 'Close’ button that
no elector who was present at the ime figed for the close of poll remains to vote,

¥ou should also note that the "Close” button will function only when the Busy’ amp on the
Contral unit is not on, Le., only after the last elector allowed 1o vobe has recorded his vote. If the ‘Busy'
lamg s on by reason of the 'Ballot’ button having been pressed by mistake after the last elector has
recorded hic wote or such (ast slectar refusing Lo record his vote after the 'Balor’ button has been
pressed for him, the 'Busy’ lamp can be put off by switching off the Power' switch in the rear
compartmeant of the control Unit and dsconnaecting the balloting unitls) fram the Contrel Unit. After
discannecting the balloting unitis) from the control unit the 'Power’ shoadd again be put ‘ON'. Mow the
‘Busy’ Lamp will go off and the "Close’ button will become funstional,
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CHAPTER XXV

ACCOUNT OF VOTES RECORDED
1L PREPARATION OF ACCOUNT OF VOTES RECORDED

after the close of poll, you are required to prepare, under rule 69 Q of the Rules, 1978, an
aceount of votes recorded in the voting machine. Such account shall be prepared by you in Part | of
Farm 1E. This shauld be prepared in duplicate

As already exptained in the preceding chapter, the total number of votes recorded in the voting
machine at the close of poll shall be ascertained by pressing the Tlose' button. If necessary, that
button can again be pressed to get the required nformation.

¥ou must not forgel that the total number of votes recorded in the voting machine must be
equal to the total number of volers registersd s per column {1} of the Raegister of Voters (Form 12)
minus the number of voters whe decided not to vote (as per the ramarks column of that register) and
abte minus the number of voters not aflowed by you 1o vote for violatang the socreqy. of voting [as per
the remarks colemn of the said Register)

The two coples of account of votes racorded i Farm 18 should be kepl by You in @ sepaErate
cover with the words "Account of Votes Recarded™ super scribed thersin,

You are ako reguired 1o furnish 1o every polling agent present at thi close of the poll, 3 true
attested copy of the account of votes recorded as preparad by you kn Form 18, after obtaining a receint
from hose polling agents. Coples of the accounts should be furnished to every poliing agent present
eyan without his asking for It

Ta enable you to make the reguired number of copbes of the account of votes recorded In Form
18 you wifl be supplied with as many copies of the printed form (Form 18) as the number of cortesting
candidates plus two or three mara for the arigingl sccount. IF possible, you should prepara the
required number of coples with the help of carbon paper, whila filling in the entries In the original
account (tsolf, so that 2l such copies, supplied to polling agents and the original account are Mentical
in ey respect.

3 MADE AT EOF

in grder to =mure that sbove mentioned requirements regarding furnishing of copies af
acrount of voles recorded by polling agents are fulfilled by you, the 5EC has devised a declaration [Part
111, Annesure VIl which should be made and completed by you at the dose of poll.



After the pall has been closed and the account of votes recorded In the voting machine has
bieen proparad in Form 18 and coples thereal furnished to the polling agents present, the voting
machine should be sealed and secured for transportation to the counting/collection centre,

For sealing and securing the woting machine, the power switch in the contral unit should be
swiltched 'OFF' and the balloting unit{s) and the control unil should first be disconnected. The balloting
unitis} and the controd unit should be put back in their respective carmying cases.

Each carrying case should then be sealed at both ends by passing a thread through the two
holes provided for the purpose on both sides of the carrying case and putting thread seal with the
Fresiding Officer’s seal on an address tag showing the particulars of the alection, the polling station
andd the unit contained thersin,

The particulars on the address tag on the control unit and balloting unit shall be the same a5
mentioned in Para 2 of chapter lil. The candidates or thelr poling agenis as are present and desirpus
of putting their seals should also be sllowed ta da 50,

The names of the Candidates/Polling Agents who have affived their seals on the carrying cases
of the balloting unit{s| and control unit should also be nated by you in the declaration which you have
o make at the close of the poll vide Part IV of Annexure VIl
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CHAPTER XXVII

SEALING OF ELECTION PAPERS
1. SEALING OF ELECTION PAPERS IN PACKETS

Aﬂumduuutﬁﬂiuhﬂmnﬂmrﬂmmmepﬂﬂﬂnmﬂhmmﬂm
as required by rube 69 P of the Elections Rules, 1978 '

All the packets so sealed, except the packets containing— () the account of Votes Recorded and
Paper Seal (Form 18], (§) the declarations by the presiding Officer before the Commencement of pall,
during the poll and after dase of pall [Anmnexure YIll), and (i the Prasiding Officer’s Diary, should be
put in four large packets as explained In paragraph 3 below and sent to the Election Officer,

The covers containing
i the Account of Votes Recorded and Paper Seal Account,
{ill  the declarations by the Presiding Officer, and

[ili}  the Presiding Officer’s Diary should be sent ceparately alongwith the voting machine 1o
the receting centra.

2 Youshould allow each candidate of his elaction agent or his polling agent who may be present
at the polling station to afflx their seals on the envelopes and packets contzining the foflowing
documents:

(il the marked copy of electoral roll;

i)  the Register of Voters; in Form -11

i}  Voter'sships;

(iv)  the usad tendered ballot papers and the list of tendered votes in Form 5;

(¥  the unused tendered ballot papers;

(W) the list of challenged votes,

bl the certificate in Form 13 produced by the officers on election duty; and

{wili} any other papers that the Returning Officer has directed to be kept in 3 sealed packel.

in order to avold delay and inconvenience of waiting of the place for depositing sealed voting
machine, election papers and all other materials, you are advited to pack the covers and other
materials in four separate large packets, as explained below, and hand them ouer at the place
appainted for receipt, therecf.

X The First Packet should contaln tha sealed covers mentioned below and should be super-
scribed as ‘STATUTORY COVERS'

(1 the sealed cover containing the marked copy of the electoral ral
{iii  the sealed cover containing the Register of Voters;

[} thesesled cover containing woler's skps:

) thesealed cover containing unused tendered ballot papers;

{vi the sealed cover containing the used tendered ballot papers and the lst in
Form 5. g
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4, Even If a statement or record to be put in any cover mentionad above 5 nil, a slip noting on it
that the statement or record is ‘NI’ may be put in the cover and the total number of five covers made
ready s0 that no necessity arises for the receiving official at the receiving centre ta enquire sbout the
non-production of any of the sealed tovers to be received by him.

IL, The Second packet should contain the Following covers and should be super-scribed as
‘NON-STATUROTY COVERS":

{1 ﬂmwmﬂuﬂumwmhdmlrﬂl{umumnthmmmm;
fii) hmmmupdmurumnrﬁluwnhml:
fili)  the caver containing the election duty certificate In Form 13:
() the sealed cover containing the list of challenged votes in Form 3;
vl Hu:mwmﬂdﬂuﬂthﬂﬂhﬂﬂhlmﬂmﬂnﬁml;
M) cover containing the receipt book and cash, f any, in respect of challenged votes;
(vHl]  cover comtaining unused and damaged paper seals:
{vill} cover containing unused voter's slips ;
fim} cover containing unused and damaged special tags; and
{x)  Cover containing unused and damaged strip seals.
Il The third packet should contain the followling items:
{1 the Handbook for Presiding Officer:

{iih mhkmwwmmmﬁmﬂﬂiﬂmm
Mmm&mmqﬂumhm“wm

(i} salf-inking pads;

Bw] ﬂﬂm“ﬂﬂﬂitﬂrﬂlqﬂm:un

iv) m-mmmmmmhmmmmmpm
(vil  Cup for setting the Indelible ink.

v, “WWM'W;MH“W&IMﬂM.

5. Each of the five smaller covers/packets to be included in the first packet marked statutory
Covars should be sealed, The cther smaller covers/packets containing various non-statutary papers
and iems of election materials to be included In the second, third and fourth packets marked Non-
Statutory Covers may be prépared separately, but need not be sealed {except the cover containing list
of challenged votes in Form 3) in order 1o save time. All thesa unsealed covers and the sealed cover,
containing list of challenged votes in Form 3, should simply be placed in the respective bigger covers
along with a check memo signed by the Presiding Officer. These three bigger packets need not be
sealed; but may be properly secured by means of pins or thread so that the contents may be checked
al the receiving centers. The first packet marked ‘Statutory Covers' should, however. be sealed by the
Priesiding uﬁu:wmumemmﬂmmuﬂmermngm.
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CHAPTER J0{VIN

COUNTING OF VOTES

j As per rule 59 U of the Election Rules, 1978 counting of the vetes can be domw by the Returning
Officer ar by the Presiding Officer, if you have been authorized to do the counting on polfing station,
vou should read this chapter carefully. After satisfying that the paper seal I3 intact, the control unit i
the seme a5 was supplied at the polling station and there &5 no tampering with the same, the votes
recorded therein shall be counted. For counting of votes recorded in the maching, the fofowing
procedure should be followed:-

i Switch ‘on’ the control unit by pushing the power switch provided in the rear
compartment to 'on’ posiion. The 'On' lamp in the Display Section of the controld unit will
then glow green. i

il. PFlarce the paper seal over the Result | Button provided below the upper sperture of the
inmer cover of Result Section.

Press the Result | Button.

. At the Result | Button baing so pressed, the total number of votes recorded for each
candidate the polling station shall be displayed automatically in the Display Panels of the
control unit. Supposing, there are nine contesting candidates and the total number of
votes puuditﬂtemiln;mumuﬁ&ﬂuwbamrdhu:hwmmm
displayed on the Display Panels in the following sequences:-

=

]
to 758
o1 109
02 39
n3 rr
04 263
05
O
07 5L
08 94
= 61
END
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V. Mote down the ebove resslt as displayed sequentially candidate wise in . Part Il - Resylt of
Counting of Farm 18,

if required, press the Result | Button again to enable the candidates and/or their agents to nate
down the above result,

After the resuit has been noted, close the cover of Result Section and switch ‘OFF the contral
it

2. ADIOURNMENT OF COUNTING

You should proceed with the counting at each place continuousty. In case you have to suspend
ar adjourn the counting before its completion for any unavoidable reason, seal up all the voting
machines and #lso all other papers refating 1o elections. Alow every candidate or his agent, if he so
desires, 1o place his seal on every voting machine and packet, etr., in which the electlon papers are
kept.

IN.B. it is preferable to keep all the sealed voting machines and packets, etc., in @ separate room and
have thie room sealed and secured with your seal snd the seals of candidates ar their
agents. Alternatively, the candigates may put their own locks In additian to yours an sech
roam,]

The Observers appointed by the SEC under section 13 D of the Act,1873 have the power to
direct you to stop the eounting of votes at any time before the declaration of the resuft or not to
declare the result, if in the opinion of the Observer boath capturing has taken place at a large number
of the polling stations or at places fixed for the poll or counting of votes or any ballot papers used at a
polling station or at a place fixad for the poll are uniawiully taken out of your custody or sre
accidentally or intentionally destroved or lost or are damaged o tampered with to such an extent that
the result of the poll at the polling station ar placed cannot be ascertained. In such case; the Observers
have no power to arder re-cammencement af the counting. It will recommence only on the order of
tha SEC.

The SEC b competent to direct, after taking all material circumstances into @ccount, the
counting of votes to be stopped and, If necessary, order fresh pall if it is reported by the Returning
Officer before completion of the counting of votes that the voting machine used at a polling station has
been

L undawfully taken out of his custady, or
il accidentally or intentionally destroyed or lost, or

iii damaged or tampered with, 10 such an extent that the result of the poll at that polling
station cannot be picertained. If any such cocasion drises, you should forthwith report
full facts of thie case to the SEC and await its directions in regard to the counting of votes,

Under Section 275A of the Act, Mmﬂhhﬂh“ﬂﬂuhmﬂum
Corporation Act, 1984, if booth-capturing takes place at any place of counting in such 3 manner that
result of the counting at that counting center cannot be ascertained, the Returning Officer shail
farthwith repart the matter to the SEC through the Deputy Commissioner,
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On receipt of the report of the Returning Officer, the SEC shall, after taking all material
drcumstances into account, elther direct a re-poll at the affected polling stations or countermand the
election, Therefore, once you have reporied the matter to the SEC, under Rule 655 of the Rules, 1978,
owalt its directions in this regard and procesd further according 1o iis directions when recehead,

5 CQUNTING AFTER REPOLL

If anvy re-poll has been held at 2 polling statien In accordance with the directions given by the
SEC, you should fix the date, time and place for counting the votes recorded In such re-poll and give
notice of the same in writing to every candidate or his election agent. You should follow the same
procedure as detaded above for such further counting as far as itis applicable,

[

After the resuit of voting recorded in a control unit has been ascertained candidate-wise and
entered in Part Il - Kesult of Counting of Form 18 and in the Final Result Sheet as In Form 8 the contral
uriit Is required under rule B9V of the Rule, 1978, to be resealed with the seal of the Returning Officer
and the seals of such of the candidates or their election agents who may desire to affix their seals
therean. The resealing has hawever to be done in such a manner that the result of voting recarded in
the contrel unit is not oblitersted and the unit retains the memory of such result The aforesaid
resealing of control units should be dene in the foliowing manner-

I Remove the battery from the Candidate Set Section of the control unit by remaving the
senl. After the removal of the battery, the cover of the Candidate Set Section should be
fisealad,

lli..luMﬁﬂubﬂmhmw.mﬁﬂhIlﬂsmlﬂﬂﬂlﬁl:plﬂlg!nfﬂm!md
damage the machine. Removal of the battery will not however obliterate the result of
voting recorded in the control unit #s the unit will retain is memaory even without the
battery |

i, Clase the outer eowver of the Result Section and reseal it,
#.  Keepthe control unit so resealed in its carrying case.
B Reseal the carrying case.

W, Attach firmly to the handle of the carrying case an address tag containing the following
particulars:-

a) particulars of the election;
b}  name of the constituency;
cl thie particulars of poliing station where the contral unit has besn used;
d) serial number of the control unit;
&) date of poll;
f) date of counting;
The control units so resealed should be kept in speclally prepared bigger boxes for safe StoTage.

The ballcting units must have been received by you form the poliing statlons duly sealed and
secured in thelr carrying cases by the respective Presiding Officers. Normally, these units will not
require to be opened at the time of counting, If any balloting unit Is taken cut of its camrying case for
Inspection or verification at the time of counting, it should ba kept hﬁ:lniumi:nﬁﬁaﬂuﬂﬂi
inspection or verification and sealed.
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The balloting units showsd also be kept in speciaily prepared bigger boxes for safe storage. All
the control units and the balioting units used at the elaction are thus ready for transponation to the

place of storage.
7.  SAFE CUSTODY OF VOTING MACHINES :

Under sub-rule (1) of rule 69V of the Rule, 1978, the voting machines sealed as above shall be
kept in the safe custody of the Deputy Commissioner 2s per Rule 89 X of the Rule, 1878, they shall nat
be opened of inspected by or produced before any person or authority except under the orders of a
competent court, The machines so sealed shall be retaned intact for such period as the SEC may direct
and shall not be used for next slection without the prior approval of the SEC under sub rube (1] of rule
&5Y of the Rules, 1978,

8.  DRAWING UP OF PROCEEDINGS

Afver the sealing of the voting machines and election papers at the counting place after the
counting of votes, you should draw up proceadings mentioning therein:-

(1 the fll particulars of the candidates/agents present in the counting hall;

()  the fact that they were asked to afflx their seals on the voting machines and packets of
election paper, if they 1o desired; and

{iiiy  the particulars of persons who had affised their seals on the voting machines nd packets
and the particulars of those persons who had refused to do so.

Then, you should sign the proceedings and obtain on it the signatures of such of the candidates
| agents as are present and willing to sign. The proceedings should be put inside an envelope which
shoubd be sealed and the sealed envelope be kept along with the packets of election papers.



1.  PREPARATION OF THE DIARY

You should record the proceedings connected with the taking of the poll i the polling station in
the dlary to be maintained for the purpose. The proforma of diary 15 reproduced ot Annexure XL
Howewver you will be furnished with a duly serfally numbered proforma of the diary and that proforma
alone showtd be used by you

You must go on récording the relevant events as and when they oocur. You should mention all
imprortant eventa tharein,

It has been observed In many cases that the Presiding Officers do nol make the entries in the
relevant columns of the diary. at regular intérvals or from time to time as envisaged, and fill in all
entries and complete the diary at the end of the poll. This is highly objectionable. It should be noted
that any lapse on your part in the proper maintenance of diary at all points of time during the process
of poll will be very seriously viewed by the SEC.

After the Voting machine and all election papers have been sealad and secured by you after the
chose of poll in the manner explained in Chapters 30XWI and 200V, you have to deliver them or cause
them to be defivered at such place as the Returning Officer may direct and in accondance with such
arrangements as the Returning Officer may make.

The voting machine and the election papers should be delivered or Gavied 10 be defversd at
the coflection centre with Zero delay. Any delay In this behall will be viewed by the SEC with utmost
concern and will invite severe disciplinary actlon agalnst 3l concerned.

3 You will hand over to the Official-n-charge of the collecting centre the following twebe items of
election records and materials and obtaln a recelpt:-

[i) the contrel unit and balloting units) of the voting machine duly sealed in their respective
carrying cases;

(i}  thecover containing the account of votes recorded and paper seal account;
i)  the cover containing the seclarations of the Presiding Officer;

fiw) the cover containing the Presiding Officer’s digry;

(v} the first packet super scribed statutory covers (containing 5 covers);

{vi]  the second packet super scribed non-statutory covers (containing 10 covers);
{¥il} ' thethird packet containing 7 items of election materials;

fviil) - material for voting compartment;

{x] polythene bag/gunny bag to tarry poling materiaks; and

=) fourth packet containing afl cther items, if any, All the above items will be cleared by the
recetving officialis] at the collecting centre in your presence and there after you will be
refievad
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hiaimtain close relation with members of your Polling Party.
Uinbess there is team work, your task becomes mone difficult,
Ensure that -

[a]  you have been supplied with the Control Unit and the requisite number of balloting units
of the voting maching and the same are meant 1 be used at your polling station;

() appropriate ballot paper has been duly afficed and properly afigned on each ballating
(17,7} &

{e)  shde switch on each balloting unit Ras Deen St 10 appropriate position;

{d]  the candidate set section of the conbrol unit and each balloting unit are duly sealed and
address tags are firmiy attached to each of them

Ensure that all the Polling materials have been given 1o you,

Check-up particularly the Register of Volers, voter's slips, ballat papers to be used for tenderad
voles, amow cfoss mark rubber stamp for marking tendered Votes, paper seals, sealing wax,
indefible ink, etc.

Compare marked coples of Electoral Rodl with other coples and see that all copies are identical
and that marked copy of Ebectoral roll contains no mark other than "PR" and 'EDC’,

See that

{l  deletions of names and corrections as per supplemant have been Incorporated in all
copies of electoral roll;

(i} a2l pages of working copy of roll are terially numbered in manuscript;

{lid] printed serial numbers of voters are not comracted and no new number substituted,
Arrive at the polling station on the day previous ta the day of poil,

Let up Polling Station as per model lay out as far as practicable,

Ensure saparate entrance and exit for voters at Polling Station.

O the day of Poll, display outside your Polling 5tatlon-

A notice spacitying the Polling area, copy of the list of contesting candidates.

Appoint a Polling Officer locally if any Polling Officer is absent,

Start preparaticn of Voting machine at least one howr before the howr fiked for the
commencement of pall.

Interiink balloting units and control unit
Put the power switch ‘ON' in the rear compartment of Controd unit,
Secure the rear compartment of the Control wunlt by tying 8 thin wire and giving it a Tew twists.

Show to all Polling sgents pressnt/that the Voling machine is clear and no vote |5 recorded
already therein,
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Conduct 3 mock poll by polling agents to record a few votes for each of the candidates.

Clear the machine after conducting the mock poll and showing the result of cuch moek poll to all
pressnl

Fix papar seal(s) In the frame on the doar of the inner compartment of Result Section of control
Unit.

EmﬂwdumufmelmurmwmmwmununImhmmamMﬂgmm
ands of the paper seal project outwards from the sdes of the inner compartment.

Put your full signature on the white surface of the paper seal below the printed serial number.

Obtain the signatures of polling agents presant and desirous of putting the same on the papar
seal, Allow them to note the serial number of paper seal.

Seal the door of the inner compartment of Result section of Control unit with Speckal Tag.

Close and seal the outer cover of Result Section of Control Unit. Firmby attach an address tag
thersta,

secure and seal the Contral Unkt from outside completely with the Strip Seal.

Allow the poliing agents alse 1o affox thesr seals on the puter cover of Result Section of Control
Linit

Place the balioting units) in the voting compartment. Place tha Controd unlt on your table.

Put the interconnecting cables in such @ mannar that the Yoters hawe not 1o cross or read over
the same while going in o coming out of the Voting Compartment.

Demonstrate to the polling agents present that the marked copy of the electoral roll does not
contain amy entries ather than PB and EDC,

Demonstrate also that the Register of Vioters {Form 12] dots net contain any entry.
Sign and read out the declaration before the commencement of pol,
Commencs the pall at the appointed hour

Warn every one present to maintain secrecy of voung by reading oul aloud section 275 of the
Act, 1973,

Allow only one Poliing Agent of a candidate indlde the polling station at any gihven time.
Ensure free and fair padl.

Show dus courlesy and regerd to the observer appointed by the SEC and furnish him all
information required by him.

Canvassing within one hundred meters of the Polling Station is an offence.

smoking inside Poliing Station Is prohibited.

The duties of polling officers are as under:

Tha first pofling officer will hawe the marked COpy ol the electoral roll and will identify the

electors, The printing and clerical mistakes in the toll will be overlaoked by him, The second poling
officar will have the indefible ink and Register of Voters, He will apply indelibte ink on the forefinges of
the alector. The Second Polling Officar will also enter the parl numbes and serial number of the elector
an the Register of Voters in Column (2) of the Register and ablain the sgnature/thumb Impression of
the voter, The second polling officer will abo prepare and issue the voter's ofip to the elector. The thind
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polling officer will be mmmﬂmmunlmmuﬂumﬂgwmp fram tha elector, check
indelible ink on his left forefinger and allow him to vate by pressing the ‘Ballot’ button on Contral Unit.
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entered in the Aegister of voters. Do not allow them to vole enkess they have put thelr
signature/thumb impression on the Register of Vaters.

Da nat entertain any challenge to the identity of an elector unkess the challenger pays challenge
fes of two rupees in cash. Maintain record of such challenged votes in Form 3,

i the challenge is established, hand over the persanator to the police with & complaint in
writing.

Do not press or comped an elector to vote i he decldé: not to vote after his parthculars have
been noted in the Register of Voters. Make an entry to that effect in the Remarks eslumn
against the entry relating 1o that elector in the Register,

Da not change any serial number in column 1 of the Register of voters because of any elactor
who decides not 1o vote,

Aliow an edactor 1o vote by means of tendered ballat paper if he tums up at the polling station
after some one else has already voted in his name and you are eatisfiod sbout his identity. Do
not aflow him 1o record his vote in the voting mackine.

Maintain record of such electors to whom tendered ballog papers hawve been ssed in Form 5,
Keep the tendered baliot papers and 8L in Form 5 in 2 separate cover.

Do not aflow an elector o vate i he refuses to follow the preseribed voting procedure to
maintain secrecy of voting after being warned by you,

Make an entry to that effect in the Remarks Column against the entry relating o him In the
Register of Vaters, Do not change any serlal numbers in column 1 of that Register because of
sisch elector,

Distribute serially numbered slips duly sigred by you to all electors standing in queue a few
miutes before closing hour of poll, starting the operation from the end of the quue.

Allow all persons 1o whom such slips have been issued to vote even if the poll has to be
continued for some time beyond the appointed chosing hour.

Formally announce the elase of poll after the last such elector has voted,

Close the voting machine by pressing the 'close’ button on the control unit. Replace the blue
colored rubber cap over the “Close’ button after it has been so pressad.

Prepare the Account of Votes Recorded in Form 1E.

Give attested copies of the account of votes recorded to the polling agents. Make declaration to
that effect in the prescribed declaration Form.

After the close of poll, disconnect the balloting unit[s) and Contral umnit.

Put the power switch 'OfF in the rear compartment of Contred Unit.

Keep the control unit and balloting unitfs] in their respective canying cases,

Sedl the carrying cases on both ends. Firmly attach address tags to each canrying cate.
Allaw all polling agents to affix their seats on these carrying cases.
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251  Seal all election papers and materials in separate packets.
292  Affix your seal on the cOVErs containing

(1}  marked copy of electarai roll,

(2)  Reglster of Voters,

3} Woter's ships,

{4}  used tendered ballot papers and list in Farm 5, and

i5) urused tendered bafot papers.
293  Aliow all poling agents to affix their seals on these (overs.
0.1 Keep 3l packets of election papers and miateriake in four bigger packets.
30,2  The first sealed packet super-scribed .Statutory covers showuld contain five sealed covers.
303 The second packet of Non-Statutery eovers' should contain nine covers.
304 The third packet should contain seven items.
305 All other items should be packed into the fourth packet.

11 Keep the— (1) account of votes recorded (Form 18), (2] declarations made By you before the
commencement of poll and end of pall, and (3] Presiding Officer's diary in separate packets, which
ehauld not be put In 2ny of the four bigger packets mentionad above.

37, Deliver the voting machine, the three packets mentionad in tem 31 and four higger packets
mentioned in item 30 at the collection centre promptly akter the poll, without any delay.

33, In order o kesp complete and accurate account of events at the pelling station, maintain the
presiding OMficer's diary properly in all respects. Complete the entries theredn as and when any event
takes place and not at the end of pall.

34, If open viclence or riot takes place ¥t the polling station, adjourn the polt, Report forthwith full
facts to the Returning Officer.

35 If these is booth capturing or any voting machine or election matertals like Register of Voters,
marked copy of the electoral rofl, etc, are unauthorisedly taken away from your custody or damaged
or tampered with, close the pall, Report full facts to the Returning Officer forthwith.
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et rdls for elect i1 aricie & vt L0 prevent impersaonation of
electors and facilitating their identification at the time of poll, the State Election Commission may, by
notification in the Official Gazetts, direct that the Voters Identity Card ssued by the Election
Commission of india shall be adopted for the municipal elections in the State and the provisions of
rules, instructions and orders mada in this regard by the Election Commission of India, subject to such
maodifications &k may be issued by the State Election Commission, shall be apphicable for producton by
the alectors at the time of poll of municlpal election.”

33.  Appointment of polling agents-- (1) The number of palling agents that may be appainted shall
be one agent and two rellef agents.

(2)  Every such appolntment shall be made in form 2 and shall be made over to the: polling
egent for preduction at the polling station.

3} No poliing agent shall be 3dmitted inta the palling station unless he has dellvered to the
Fresiding Officer the Instrument of his appaintment under sub-rile (2) after duly completing and
signing before the Presiding Officer the declaration contained therein.

39A  Appointment of slection agent.- A candidate at an slection may appoint #h election agent in
Form 2A and 2 notice of such appointment shall be given by farwarding the same in duplicate 1o the
Rieturning Officer, who shall reétwrn one copy thereof ta the election agent after affiing therean his
seal and signature in token of his approval of the appointment.

338 Appointment of counting agent.- (1) A contesting candidate or his election agent may appoint
not more than one counting agent in respect of sach counting table at the place or at each of the

places fived for counting, to be present 2 his agents al the time of counting of votas of the ward in
which he is a candidate.

(2)  Every appointment of counting agent shall be made In Form 28 and a copy therea! thall
be forwarded to the Presiding Officer where the counting iz to be made at the polling station itvelf and
to the Returning Officer, In cases where the counting of all the votes polled at all the poliing stations of
a ward ks to be made at one place. Anather copy shall be made over to the counting agent for
production before the Presiding Officer or the Returning Officer, as the case may be, not later than an
hour before the time fixed for counting of wotes,

(3) Mo counting agent shall be admitted into the place fixed for counting unless he has
delivered 1o the Presiding Officer or the Returning Officer, as the case may be, the second copy of his
appointment under sub-rule (2} after duly completing and signing the declaration contained therein
and receiving from the Presiding OMicer or the Returning Officer an autharity for entry inte the place
fixed for counting. ™

"43  Voting by marking ballgt papers or Voting Machings. The voting shall be given by matking the
ballot paper o by giving and recording of votes by woling machines, as the State Elaction Commisslan
may, hiving regard to the circumstances of each case, specify.

Explanation.- For the purpese of this rule “voling machine™ means any machine or apparatus whather
eperated electronically or otherwise used for casting or recording of votes and any reference 1o a
ballot bax or ballot paper in the At or the rules made thereunder shall, save 23 otherwise provided, be

construed as induding a reference 1o such voting machine wherever such voting machine is used at
any electhon,”




0 i F s5.-in refation to voting and counting of votes,
cEtody, | disposal of election papers etc., where vating maching is used, the provkions
af rules in Part 11|, except the rules 35, 36, 38, 40, 43, 45, S04, 52, 53, 55, 57, 58,59, 65 and 66, shall, in
so far as may be, apply mutatis mutandis and any reference in those provisions to balist paper shall be
canstruad a5 including a reference to such efectronic voting machine.

698. Arrangement at polling station.- (1} There thall he displayed outside each palling station-

{a) & notice in Hindi specifying the polling area, the slectors of which are entitied o wate at
that pciling station; and

(b)  anciner notice in Hindi giving the names of each candidate in the same order in which
the names of such candidates appear in the list of contesting candidates pulblished under
rule-30 together with the description of symbaol which has been assigned 1o each
candidzte under rule 29,

(2] At each polling station, there shall be SET-UR one or morg voting compariments in which
e voters can record thelr votes free from observation.

13i  The Aeturning Officer chall pravide st each polling station one electronic voting machine,
copees of the relevant part of the slecteral roll and such other articles and materlals necessary for
volers o vole

(4}  Where a polling station s for both men and women, the Presiding Officer may direct that
there shall be separate quewe for men and women and that they may be admitted into the poliing
station alternatively in separate tatches,

6¥C. Design of electronic voting machine.-Every electronic woting machine [hereinalter referrad 1o
a1 the “voling machine™) shall have 8 control anit and 3 balioting unit and shalf be of such design as
may be approved by the State Eléction Commissian,

630. Preparation of voting machine by Returning Officer -Subject to the provisions of rule 36, the
Returning Officer shali-

{a)  Finthe ballot paper containing the names and symbols of the contesting candidates in the
balloting unit and secure that unit with bis seat and the seals of such of the contesting
candidates or their clection agents present as are desirous of affixing the same;

Ab)  set the number of contesting candidates and clese the candidate set section in the
control unit and secure |t with his seal and the seals of such of the coniesting candidates
or their slection agents present a4 are desirous of affidng the same.

BSE. Preparation of voting machine for poll.- (1) For securing the control unit of voting machine, the
Presiding Officer shall affix his own signature on the paper saal and obtain thereon the signatures of
such of the candidates, election agents and polling agents present as are desirous of sffining the same.

(2} The Fresiding Officer shadl thereafer fix the paper =eal 5o signed in the space meant
therefore in the contrel unit of voting machine and shall secure and s=al the same.

{31  The seal used for securing the controd unit of vating machine shall b fived in such
manner that after the wnit has been sealed. It is not possibie to oress the “result section” without
brgaking the seal.
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(8)  Every control unit and balkoting unit of the voting machine used at 3 polling station sh
bear labals, both inside and outsice miarhed with-

[al  the ward number and name of municipality;

(b}  the serial number and name of the polling station;
(0 theserial number of the unit; and

{dj thedate of pall

{5}  Immediately betore the commencement of the poll, the Presiding Officer chall
demanstrate to the polling agents and other persons present that no vote has been already recorded
in the voting machine and it bears the labels as referred to in sub-rule [4],

{6  The control unit shall then be closed, sealed and secured and placed in full view of the
Presiding Officer and the candidates, glection agents and polling agents present and the bakoting Lnit
placed In the voting compartment.

§9F. Form of ballot paper. (1] Every ballot paper shall be In such form as may be specified by the
state Election CommEssan,

(2}  Thenames of the candidates shall be shown on the baliot paper in the sime manner and
arranged in the eama ordar in which they appear in the fist of contesting candidates.

(3} ‘The particulars on the ballot paper ghizll be in Hindl ln Devnagr script.
{4)  The ballot papers shall be serially numbered.

|5}  The symbel allotted to the candidates under rule 29 shall be shown alongside the name
of the candidates on the ballot paper

[6)  Thespace allotted to each candidate on the baliot paper shall have the same dimension,

{7) I two or mote candsdates bear the same name, they shall be distinguished by the
addition of their occupation or reskdence or in seme other manner.

§9G. Progedure for voting by voting machines - {1) Before permitting 8 voter 10 vote, the Polling
Officer shall-

(a) record the electoral roll number of the elector as entered in the marked copy of
the electoral roll in a register of volersin Form 12;

[b) obtain the signature or thumb impressian af that voter on the said register of
woters; and

(¢t mark the name of the electar in the marked copy of the slectoral roll to indlcate
that he has been allowed Lo vote:

Provided that no elector shall be allowed to vote upkess e has put his signature oF
thumb impression on the register of voters.

{2) (2]  Before parmitling an slecior to wote, the Presding Officer shall cause a mark to
be put on the left forefinger of the voter with an indefible ink .
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Provided that where such a mark aiready exists on the left forefinger of the elector, it shall be
desmed that he had cast his vote already at the slection and shall not be permitted to vote -

Prowided further that na elector shall be aliowed to vote unless he has allowed a mark ta be put
on his loft forefinger with indelible ink.

ibj Any reference in clause {a) of this sub-rule to the left forefinger of  elector shall in the
case where the elector has his lsft forefinger missing, be construed as a reference to any
other finger of his beft hand and shall in the case where all the fingers of his left hand are
missing be construed as a reference 1o the forefinger of the right hand and shall, in case
the fingers of both the hands are missing, be constiued as a reference to such extremity
of the l&ft or right anm as he poisesses.

[ It shall not be necessary for any Presiding Officer or Pelling Officer or any other afficer to
attest the thumb impression of the voter on the register of voters.

§9H. Procedure for voting and secrecy of voting.- (1) Every elector who has been permitted to vote
under rule 69G shall maintain secrecy of voting within the polling statkon and for that purpese obsarve
the voting procedure hersinafter kakd down.

{7} Immediately on belng permitied to vote, the elector shall proceed to the Présiding
Officer ar the Palling Officer in charge of the control unit of the vating machine who shall, by pressing
the appropriate button on the control unit aciivate the balloting unit, far recording of the elector's
wole.

{3)  The elector shall, thereafier, forthwith-
(3}  proceed to one of the voting compartments;

{b]  record his wote by pressing the button an the balloting unit against the name and
wmbal o the candidate for whom he intends to vote; and

[ty comeout of the voting compartment and quit the polling station.
{8} Every lector shall vote without undue delay.

{5] Ko elector shall be alflowed to enter a voUNg compartment whan anather elector is
ingide it

{6l 1 an elector who has been permitted to vote under rule 896 refuses aftar warning given
by the Presiding Officer, to observe the procedure as lad down |n sub-rule (3], the Presiding Officer or
# Polling Dfficer under the direction of Presiding Officer shall not allow such glector to vobe

{71  Where an elector is nat allowed to vote under sub-rule (6], 2 remark to the effect that
voling procedure has been violated, shall be made against the name of the voter in the register af
wolers I Farm 12 by the Presiding Officer under his signature.

B9l Presiding OTTic =ukid e yoting com g 4 z poll.- {1} The Presiding DYFicer may,
whenoyer he considers it necessary to do 50, enter the voting compartment during poll and take such
StEps 35 may be necessary to ensure that the balloting unit is not tampered or interferad with in any
Wiy,

{21 I the Presiding Officer has reason to suspect that an elector wiho has entered the voting
compartment, is tampering of otherwise interfering with the balloting wnit or has remained inside the
woting compartment far unduly long perled, he shall enter the voting compartment and take such
steps 25 may ha necassary o ensure the smooth and ordedy progress of the poll.

(3]  Whenever the Presiding Officer enters the voting compartment under this rule, he shall
permit the polling agents present 1o accompany him if they so desine.
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« B i gctors.- (1] I the Presiding Officer is satified that owing
to hllr'm:mmutlmmnrcﬂinﬂmﬂw, lndeth:-lsunauem recognize tha names and symbols of the
candidates on the baboting unit of the voting machine or unable to record the vote by pressing the
appropriate button thereon without assistance, the Presiding Officer thall permiit the vater to take with
him a companion of not less than eighteen years of age to the voting compartment for recording the
wote on his behalf and in accordance with his wishes:

Frovided that no person shall be permitted 1o act as the companton of more than one voter at
arry pofling stathon on the same day.

Provided hurther that before any person is permitted to act a5 the companion of an electer on
any day under this rule, the person shall be required ta declare that he shall kesp secret the vole
recorded by him on behalf of the elector and that he has not afready acted as the companion of any
other voter at amy palling station on that day

(2]  The Presiding Officer shall keep a record in Form 4 of all cases under this nule,

69 K. Mantity of voter - At any time before permitting the elector to vote, the Prasiding Officer or
Folling Officer may. of his own accord, If he has reason to doubt the identity of the slector or his right
to wote at such palling station he thall, if so required by & candidate or polling agant, satisfy himeelf by
putting Lo the voler such questions as he may deem necestary that such person ks ldentical with the
elector 1o whom such entry refates.

63 L Tendered votes- (1) If a person representing himself to be a particular voler seeks to vobe after
another person has already voted a8 such voter he shall, on satisfactorily answering such question
relating to his ldentity as the Presiding Officer may ask, be instead of being allowed o vote through the
balloting unit, supplied with a tenderad ballot paper which shall be of such design as the State Election
Commission may specify.

(2} Ewery such porson shall, hefore being supplled with a tendered ballol paper, write his
neme against the sntry rélating to him in the fist in Form 5.

13} Onrecelving the baliot paper he shall forthwith:-
fa)  proceed to the voting compartment;

(b} record there his vote on the ballol paper by pladng a cross mark X with the
instrament or artiche suppSed for the purpose on or near the symbol of the
candidate for whom he infends to vore:

(e}  fobd the ballat peper 30 0a to conceal his vote;
{d}  show to the Presiding Officer, if required, the distinguishing mark on the baliot
praper;
{e)  glve it to the Presiding Officer who shall place it in a cover spacially kept for the
purpose; and
{f leave the polling staticn,
4] H owing to blindness or physical infirmities, such slector it unable to record his vote

without assstance, the Presiding Officer shall parmit him (0 tuke with him a companion, subject to The

same conditions and afier following Lhe same procegure a5 laid down in rule 689G for recording the
wile in pocorcance with his wishes.

69 M. Elector deciding not to vote. If an elector, after his slectoral roll number has been duly entered
In the register of voters in Form 12 and has put his signature or thumb impredsion thereon 2= required
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under sub-rule (1) of rule 696G, decides not to record his wote, & remerk to this effect shall be made
against the said entry in Form 12 by the Presiding Officer and the signeture or thumbs impression of the
elector shall be obtained against such remark.

69 N. Voting by officers on election duty.- (1) An elector who has been put on election duty as a
Presiding Officer, a Palling Officer or in any other capacity In a polling station of a ward other than the
one in which he is entitied to vote, and wishes to vote in the polfing station in which he is on election
duty, e shall send an application In Form 11 to the Returning Officer to allow him to vote at the
polling station at which he is on duty, at least seven days before the days fised for poll, and If the
feturning Officer is satisfied that the applicant is a public servant and woter on election duty, he shall-

{a) issuetothe applicant an Election Duty Certificate in Form-13;

(b1  mark Election Duty Certificate against his name in the marked copy of the electoral roll to
indicate that an Flection Duty Certificate has been issued to him; and

¢} ensure that he is not Miowed to voie at the polling station where he shall otherwise have
been entithed to vote,

(21  On production of such certificate, the Presiding Officer shall-
fa] obtain themeon, the signature of the person producing it;

{b)  have tha person’s narne and electoral roll number and part number, alongwith name of
palling station as mentioned in the certificate, entered at the end of the marked copy of
the slectorsl roll; and

(e}  permit him to cast his wote in the same manner as for 3 voler entitied 10 vote at that
poiling station.

[3]  After recording the vote endar sub-rule [2), the certificate referred to in sub-rule (1) shall
be placed in an envelope and sealed by the Presiding Officer,

(4]  An elector who has been put on election duty as & Presiding Officer, a Polling Officer or in
any other capacity in a ward other than the one of which he is vater, who wishes 10 vote by post at an
election, shall send an application in Form 10 to the Returning Officer of the Constituency (Ward) in
which he is enrolled for cupply of postal ballot paper at least seven days before the days fived for podl,
and if the Returning Officer Is satisfied that the applicant is on election duty in a ward other than of
which he is a voter, he shall ksue a postal hallot paper of such ward to him by post, under paostal
ceriificate, together with-

() adeclaration in Form 14;
[b] acoverinForm 15;
[c] alarger cover In Form 16; and
{d| Instructions for the voter in Form 17.
Provided that the Retuming Officer shall at the same time-

{a] record onthe counterfoil of the postal baliot paper the aectoral roll number of the voter
entared in the marked copy of the alectoral rall;

(b mark the name of voter In the marked copy of electoral rofl to indicate that a postal
ballot paper has been issued to him, without however recording thersin the serial
number of postal ballot paper issued to that voter; and

[c]  ensurethat voter is not allowed to vote at a polling station,
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Provided further that every postal ballot paper shall have 3 counterfoil attached therets, and
the postal balldt paper and the counterfoll shall be of such design as the State Election Commission
mary diract:

Provided further that the Reterning Officer may, in the case of an elector on election duty who
is entitled to vote by post, defiver the ballot papers and forms or cause them 1o be defivered to such
elector persanally.

I} The Returning Officer shall seal up in @ separate packet the counterfoils of the posial
baliat papers Ssued to voters,

{6}  {al The voter referred to in sub-rule (4) shall record his vote on the postal babat paper in
accordance with the directions contained in Form 17 and then enclose it in the
cover In Form 15.

(b}  The voter shall sign the declaration in Form 14 in the presence of, and have the
signature attested by any Garetted Officer or by the Presiding Officer of the
polling station at which he is on election duty.

(el After the voter has recorded his vote and made a dectaration in Form 14, he shall
return the postal ballot paper and declaration to the Returning Officer in
accordance with the directions contained in Form 17 5o a3 to reach the Returning
Officer bafare the ime fixed for the commeacement of counting of votes.

{7} In redstion of voting by postal ballot paper referred to in sub-rde [4) such procedure,
subject 1o provisions of this. rule, shall be adopled as may be specified by the State Election
Commission.

690, Sealing of voting machine sfter cloge of poll.- (1) As soon as practicalie, after the closing of the
pell, the Presiding Officer shall close the control undt to ensure that ne further votes can be recorded
and shall detach the balloting unlt from the controd undt.

(2}  The control unit and the balloting unit shall thereafter be sealed and secured separately
in such manner as the State Election Commassion may direct and the seal used for securing them shall
be so fiued that it shall not be possible to apen the units without breaking the seals

{3)  The poliing agents or election agents or candidates present at the palling station, wha
desire to aiflx their seals, shisll plso be permitied to do 5o

64 P Ss 14l herial : er papers.-{1) The Presiding Officer of each polling station,
a5 Soan -H- nrmﬂﬁue aﬁer the- duse of the poll, shall in the presence of any candidate or election
agent or polling agent who may be present make up into separate packet and seal with his sesl and the
seal of such candidates or agents a5 may desire to affx their seals on the envelopes of the following:-

{a] the marked copy of the electoral roll;

(b)  the tendered ballot papers:

(¢} thelist of tendered votes;

{d)  thelist of challenged votas;

(e] the certificate in Form 13 produced by officers on election duty;
(f  theregister of votors In Form 12; and

(e}  any other papers directed by the State Election Commission to be kept in a sealed
packet,




T

{2} The Presiding Officer shall, after uﬂhrqﬂﬁepq:hﬂamd.ammm packet a
declaration of its contents.

§9Q. Accounts of votes recorded.{1]The Presiding Officer shall at the close of the pell, prepare an
account of votes recorded In Form 18,

(2}  The Presiding Officer shall place the account of votes recorded in a separate envelope
and endorse on it the words, "Account of Votes Recorded”.

69 R rOLing ires eic, to The e iyrming
mmﬂelhrm-nrﬂusemH&MmmmethMHMMEMMnimﬂmm
iy direct-

(i}  the voting machine;

(I}  the account of votes recorded in Form 18;
(1 sealed packets under rule 69P; and

(i) =il ather papers used at the poll.

(20  The Returning Officer shall make adequate arrangements for the safe transport of the
voting machine, packets and other paper and for thelr safe custody untll the conclusion of the
cointing of votles,

A MAITIIAS U A

69 5. ﬂwm if the poll at any poliing station is adlourned and declared
woid under rube 58, the provisions of these rules shall apply 10 every fresh poll as they 2pply to the
original poil.

69T, Sorutiny and INSPEEL iy of voting machines .- (1) The Returning Cificer ﬂ“'ﬂl’li\"ﬁ the contral
units of the voting machines used at more than one poliing station taken up for scrutiny and inspaction
and votes recorded In such units counted sl multaneoushy.

(2] Before the votes recorded in any cantrol urlt of 3 voting machine are counted under
sub-rule (1), the candidate or his election agent or his counting agent present on the counting table,
chall be allowed 1o inspect the paper seal and such ather wital seals a5 might have been affived on the
unit and to satisfy themselves that the seals are intact.

(3} The Returning Offscer shall satisfy himself that nome of the voting machines has, in fac,
been tampered with.

(4] 1f the Returning Dfficer is satisfied that any voling machine has, infact, been tampered
with, he shall not count the votes recorged in that machine and shall follow the procedurs lald dovwmn in
rule 58, in respect of the poliing station whete that machine was used.

69 . Counting of vates.- (1) After the Returning Officer or the Presiding Officer, as the case may be,
is satisfied that a voting machine has, infact, not been tampered with, he shall have the votes recorded
thersdn counted by pressing the appropriate button marked “Result” provided in the control unit
whereby the total votes polied and votes polied for each candidate shall be displayed in respect of
cach such candidate on the display panel provided for the purposes in the urik.

(2] Mﬂwmmpuﬁadwwmmnatemmﬂmdnnhmm whit, the Returning
Oficer shall have:-

{a} the number of such votes recarded separately in respect of each candidate
part-il of Form 18,



e m:n;mﬁhnnﬂnh:m&nhhmlmdmm-n
entared In the result sheet announced.

Bl Me envelope containing the tendered ballet papers shall be opened and no such votes
shall ba counted,

B3 V. Sealing of voting m: ines atter counting of yobe = (1] After the result of vobid recorded fn a
controd unit had been ascertained candidate wise and enterad In Par ) of Form 18 and Form B under
rule 65U, the Presiding Officer/Returning OMficer shall reseal the unit with his seal and the seals of such
of the candidates or their election agents present who may desire to affix their seals thereon sg,
however, that the result of votes recorded in the unit is not obiitersted #nd the unit retains the
mamory of such result

{2] The control unit so sealed shall be kept In speclally prepared boxes on which the
Returning Officer shall record the following particulars, namsedy:-

fa) ﬂummﬂﬁurnunkbﬂwuﬂthﬂmﬂm
() mmuﬂmmmmmmlmmhmmm
{e)  serial number of the control unit;

(d)  dateof poll; and

. Countl i redection ol pestal baliot pape: vlliSUhp:ttugumralufspadﬁulrecumlhm
in this bahalf by the Stete Election Lommission, the provisions of rule 59 chall apply in relation to
rejection of postal ballot papers refarred to in sab-rule (4] of rule 69N:

Provided that pastal ballot paper shall be rejacted i recording of vote therein & not In
accordance with the direction contained i Form 17

[2)  The Returning Officer shall record the fesuit of counting of votes received by post, Hamy, in the
result sheet in Form 8 and announce the mame.

69X, Hﬂuﬁmwim:ﬁmuleh:ﬂmm-m While in the custody of the Deputy
Commissioner:

{a) mmmmmlhﬂnﬂpnmhmhﬂmﬂwm;
]3] mmdmmmmm walid, rejected or cancelled, and

{e)  the packets of used or unused tendered ballat papers;

(d) the packets of the marked copy of alectoral roll;

(=) mewﬂmhmmm

(A hmﬂmmhmmmmﬂmm
shall not be epened, inspacted or produced except under the orders of 3 competent court,

[2) The control wnits sealed under rule 63V and kept in the custody of the Daputy
Commissioner shall not be opened, inspected or produced except under the orders of 2 competent
court.



3)

n
Mhdmmmmmmm_ﬂulMInﬂMStﬂeEhﬂhn

Commission may direct, all other papers relating to the election shall be open to public inspection and
coples theraol shadl, on appication, be furnished.

9 Y. Dispossl of glection papers - Subject to any direction to the contrary given by the State Election
Commisslon ar by 3 competent court -

{a)

(&)

(e

{d)

mmnrmmmmmmmmmummmlnmﬂm
fwnp!ﬂndufmmnmh:mmallmnﬂ'hednhwﬂfh such manner as the State
Efection Commission may direct;

the voting machines kept in custody of the Deputy Commissioner under sub-rile (2| of
rule GOV shall be retained Intact for such period as the State Election Commission may
derect;

packats ather than those as referred 1o in sub-rule {1} of rule 69 shall be retained for a
period of one year and shall thereafter be destroyed:

Provided that the packets containing the counterfolls of used postal bakot papers shall

not be destroyed exespt with the previous approval of the State Election Commission;
and

gl other papers relating to the election shall be retained for such periad as the State
Election Commission may direct.”
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. EXTRACTS OF SECTIONS FROM THE HARYANA MUNICIPAL ACT, 1573

13, F pnation ol Présidont o Lduall+ %e 1] -_Hmmwlmmldlmm
wishes to resign his office, he shall submit an application in writing to the Deputy Commissioner. If
nl:l'lMmﬂmhamﬂﬂhmﬂhmﬂﬁeﬂmﬂ!dﬂ:ﬂlﬁnﬂhwthl!mﬂhﬁm
mmrm.m-mﬁnﬂhnmhndmnmmmmmﬂﬂh
mmthm-wnhm-mmmmrmmmum
shall be deemed to have vacated his seat :

13A.  Disqualifications for President and Members.—{1) A person shall be disqualified for being
chosen as and for being HﬁHHWImwﬂlnm

{a} i he is so disqualified by or under any law for the time being in force for the purposes
of election to the Legisiature of the State of Haryana:

hnﬁhdmnmmmwhaﬂuuﬂedmﬂummdmlthhhum
haventy- flve of age Hhemmmmdmﬂmm:

(b} If he is 5o ﬁquﬂﬂﬂhmund-rin\rhwnudahihtuﬂﬂmmulmunmﬂ
Haryanas ;

{d} Hhhmhmqrmmnwdhuﬂmmumlrﬂﬂhnﬂ.ﬂ
and 31 of the Haryana mmhmmlmtmﬂlmxﬂuhmﬁ

mmm:mﬂMjmhMﬂTmmmlﬂd
2002)[:or]

(e}  if he has been comvicted ef charges have been framed against him by 2 court in a
uhhﬂlnnfw:nnﬂmpmhhﬁhmnnrhmmhrmhﬂmmmmm

{f ﬂ'hlﬁlhtnpﬂInmnfﬂwﬂndduutnhmtumﬁmlwmuu
Cooperative Society, District Cantral Co-operative Bank and District Primary Co-
mwmmmwmw

igl th.‘fi;tnpﬂ:nmﬂﬂmﬂdwhlhn

(bl If he has not passed matriculation examination or its equivalent examination from any
recognized institution/board:

Provided that In nuﬂlm“uniumn-mmwmmm this
minimum gualification shall be middie pass

ﬁmh:dhnluﬂmln:mﬂlmunnﬂﬁuhmmsmmUmmu,m
minimum gualification for members excluding the President shall be 5th pass; or

(1] Ifheilihtnmhmhumlfdld:mﬁnnmthtﬂmmh&hniﬁ.lﬂmrmlhtﬂhh
place of residence; or

o he Mﬂumlmmnemmﬂmhﬁmm or falls to submit
his election expenditure statemeant.

i2] ﬂwquﬂhn:rhuuhwhaﬂur'ﬁtﬂdemw'nmnhﬂummmmm
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become subject to any of the disqualifications mentioned in sub-section (1), the question shall be
referred for the dedsion of such authority and in such manner as may be prescribed by rules.

{3)  Wany person furnishes s false caste cortificate st the time of filing nominatian, he shall
be disqualified for a period of six years from contesting the election te the municipality.

13B. Restriction on simultaneous or double Membarship.—[1] No person shall be an elected
“president or" member of Committee, member of Legislative Assembly of the State or membaer of
Parflament simultanecushy.

[Z) W an elected “President or” member of the committes Is elocted to the Legislative
Assembly or Parflament, as the case may be, he shall cease to continue as an elected
“president or" member of the committee from the date he is dedared as elected to
the Leglslative Assembly or Parflament, as the case may ba.

13C.  Making false declaration.- If any person makes In connection with—

(s} the praparation, revision or correction of an electorzl rolk or (b} the inclusion or
sxclusion of any entry in or from an electoral roll, a statement or dedaration in
writing, which Is false and which he elther knows or belleves to be false or does not
believe to be true, he shall be punishable with imprisonment for a term which may
muummmm,mnmmwnumwmmdmmmmwmm.

aplication of certaln section of Central Act 43 of 1951 The provisions of sections 208, 2E8A,
234, 338, 1254 1344, 1348, 1358, and 135€ of the Representation People Act, 1951 (Central
Act 43 of 1951], shall mutatis mutandis apoly to the provisions af the Act

13E. Acood o

{1). Every candidate at an election shail, either himself or by his election agent, keep a
separate and correct sceaunt of all expenditure in connection with the election incurred or authorized
by him or by his elaction incurrad or authorized by him or by his election agent from the date of filing
of nomination papers to the date of declaration of the result thereof, both dates inclusive.

13D,

ML O CLIOan 4 P i diiU

{Z). The account shall contaln such partioulars, as may be notified by the State election
commissien in this behalf.

{3}. The total of the said expenditure shall not excead such amount as may be naotified by the
State Election Commission from time to time.

13F, liflcation for fallure to lodge 3coou slection _expenses- If the State Election
Commission ks satisfied that a person has faled to lodge an sccount of election expenses within the
time and manner, as prescibed by the 5tate Election Commission and has no reason of justification
thereof, the State Election Commession shall, by order published in the Official Gazeite, declare him to
be disgualified for contesting an election for a period of five years from the date of the order under
this Act.

duction of period of disqualification - The State Election Commission may, for
rpagons ta be recorded in writing, remove or reduce the period of disqualification under Section 13F.

13H. Lodping of account with the Deputy Commissiones - Every contesting candidate or hiz elaction
agent shall, lodge account of election expenditure within thirty days from the date of declaration of
plection result with the Deputy Commissioner or an officer authorized by the State Election
mmmﬁm.mmmwmmwﬂ.m:IMﬁmmumm
contested but fail to lodge the account of election expenditure or made expenditure beyond the
Mpwhmtmmmmmmmmmmmmﬂ-wmd



Th
thirty days from the dedaration of slection result. The State Blection Commisslon shall accordingly
pass an order of thelr disqualification under secthon 13F.

131 1 = [TIL I I £l Rl Ll
The Stih! Ele:tk:n l;nmmt:mnrl mnr. mar sum mqulr'r. & it ma-.u iiean nt am: aﬂe; gﬁnng an
opportunity of being heard, by an order, remove the President or @ member, if he was having any
disquadification mentioned in section 134 or rules framed under this Act at the time of his election, The
office of the President or member so disqualifisd shall become vacant immediately.

134 Removal of an elected President and Memibs AN 1D o) FIECLION ENDETIOITRITE
staterment.- 1f an elecreri Preﬂl.‘-ent or member falls fnlluw th-e f.lrmﬁlms nh-errrﬂr!s 13F or 13H, he
shall be removed by the State Bection Commission after giving him an oppartunity of being heard, The
office of the Pressdent or member so disqualified shall become vacant fmmediataly,

13K. Review.- "The President or”™ 2 member so disgualified under section 13 1 ar 13 | may file an
application fior review of order before the State Election Commission within a period of forty-five days
fram the receipt of the order. The order passed by the State Election Commission undar this saction
shall be final and no eivil court thall have jurisdiction to sntertain 2 petition against such order.

2 A FTE : bers —{1] The State
Envcrmmlmayhr nmlﬂuﬂm rﬂ'mhre "Praldmtw" an]l mﬂuhﬁﬁ!ammmlnea—

2]  if he refuses to act or becomes, in the opinion, of the State Government, incapable of
acting, or has been declired & bankrupt or an insobsent by a competent court or has been
convictied of any such offence or subjected by a oriminal court to any such order as
implies, in the opinion of the State Government a defect of character which renders him
unfit to be a member;

B} if e has besn dedared by notification to be disqualified for employment i, or has been
dismissed from, the public service and The reason for the disguaification or dismissal Is
such as implies In the opinion of the State Government a defect of character which
renders him unfit to be "the Pressdent or” a member;

icl if ke has without reasonable ceuse in the opinlan of the State Govarmment absented
himself for more than three consecutive months fram the meetings of committes;

id)} i he fails to pay any amount due fram him to the committes within three months of the
service of notice making the ciaim It shall be the duty of the [Executive officer, and
where there |s no Executive office; the Secretary}, to serve such a notice at the earfiest
possible date after the amount has become due;

&) i in the opinion of the State Government he has Aagrantly abused his position “as the
President or” a member of the commities or has through his negligence or misconduct
been responsible for the loss, or meapplication of any money or property of the
committes ; (words "as the president or® inserted wide notification No. Leg. 34/2019
dated Oath Sept., 2019}

i if he has, since his election or nomination become subject to any disgualification which, i
it had mdsted at the time of his election or nomination, would have rendered him
ineligible under any law for the time being in force regulating the gualifications of
candidetes for election or nomination;

g} i being & legal practitionar, he acts or appears in any legal proceeding on behalf of any
parson against the committes or on behalf of or against the State Government where in
the opinion of the State Government such actlon or appesrance is contrary to the
interasts of the Committes:



™
Frovided that no remgval of the President or a member shall be notified unless the matter has
been enguired into by an officer, not below the rank of an extra Assistant Commissiones, appointed by
the State Government and the President or member concerned has been given 3 reasonable
opportunity of being heard or there Is a finding by the competent eourt in this regard.

12] A person removed under this section or whote election has been declared vold for corrupt
practices or intimidation under the proviskons of section 272, shall be disqualified For election for a
period not exceeding five years.

275. Secrecy of voting-[1] Every employes, agent or ather person perfarms amy dulies in connection
with tha recording or counting votes at an alection shall maintain an aid in maintaining the secrecy of
the woting and shall not | except for some purpose authorized by or under any law) communicate to
any person any infermaton calculated to visdate such semreoy.

{14} Motwithstanding anything contained in this Act or the rules made there under, the
casting and recording of wotes by voting machines may be adogted in such a manner as may be

prescribed, In such municipality or municipalities as the State Election Commission may, having regard
to the circumstances of each case, specify,

Explanathon.-For the puipose of this sub-section “voting machines™ means any machine or apparatus
whether operated electronically or othorwise used for casting or recording of voles and any reference
te @ balloy box or baliot paper in this ACT or the rules mase there under shall, save as othenwise
provided, be construed as including a reference to such voling machine whether such voting machine
Is usad =t any plaction

[2) Any pérson who willfully acts in contravention of the provisions of this section shall be
punished with impriscnment of either deseription for a term not exceeding three months, or with fine,
o with both,

I75-A Electoral Offences. The provisions of sections 24 to 31 of the Haryana Municipal Corporation
Act, 1954, shall so far as may be consistent with the provisions of this Act, shall apply mutates
mutandis 1o the Municipal Committess and Municipal Councils constituted or deemed to have been
cansiitubed by or under this A,



(1)  No person who is 3 rewrning officer, or an assistant returning officer or a presiding
officer or poliing officer 2t an election or an officer or clerk appointed by the returning
officer or the presiding officer to perfonm any duty in connection with an election or 2
mamber of @ police farce, shall in the conduct or management of the election do any act
{other than the giving the votes) for the furtherance of the prospects of the slection of a
candidate,

[Z} Mo such person as sforesaid shall Endeavour-
lal  to persuade any persen to give his vote at an election ; or
Bl to dissuads any person far giving his vote at an elaction; or

el to influence the voting of any persoa at an electon inany mannar.

(2) Any persorn who contravenss the provisions of sub-Section (I} or sub-Section (2] shall be
punishable with imprisonment for a term which may extend to sl months or with fine,
or with both.

2 ; f palli ion 2 | alection divy.-{1) Mo
mnﬂuﬂ.mﬂumwﬂﬁmmmmﬂ*stnt-taﬂmpdllngmunn.:mmmn-.lnfme
fallowing acts within the pofling station, or in any public or private place within a distance of hundred
maters of the polling statlon, Limely:-

la}  canvassing for votes; or

(b] peliciting the votes of any elector; or

fc] persuading amy elector nol to vote for Bny particulsr candidate; or

[d) persuading any elector not to vote at the election; or

[#} exhibiting any notice or sign {other than an official netice] relating the election,

{2} Mo persen shall convene, hold or attend any public meeting within any ward on the date
or dates on or dates on or at any time within twenty-fowr hours preceding the start of the poll Tar an
election in that ward.

(3 Ary person who contravenes the provisions of sub-section{l] shall be puniBhable with
fine which may extend to two hundred and fifty rupees.

(2  Anoffence committed under sub-section(l) shall be cognizable.

Ll

by fi . i dation- (1) Mo person shall, on the date or
dates on whi-uh a pnll Is til.en at amp punulng stal;Ji:ln

{2l use or operate within or at the entrance of the polling staticn or in amy public or
private place In the nelghborhood thereof any apparatus for amplifving or
reproducing the human voloe, such as a megaphone or a loud-speaker; or

L5} shout or otherwise, act in o diserderly manner, within or at the entrance of the
polling station, or in any public or private place in the neighborhood thereof; so as to
cause annoyance Lo any persan visiting the pollling statlon for the poll, or so0 as to



"

interfare with the work of the afficer and other persons on duty a1 the polling
station,

{2l Any person who contravenes or willfully aids or abets the contravention of the provisions
of sub-section (I} shall be punishable with imprisonment far a term which may extend to three months,
or with fine, or with both,

{3] 1 the presiding officer of a polling station has reason To befieve that may person is
committing or has committed an offence punishable under this section, he may direct any police
officer to arrest such person, and thereupon the pofice officer shall arrest him

(4]  Any police officer may take such steps and use such force as may be reasonably
mecessary for preventing any contravention of the provkions of sub-section(l), and may telre any
apparatus used for such contravent|on

7.  Penalty for misconduct at the poliing station - (i} Any person who during the hours fixed for the
poil at any polfing station, misconducts himself or Talls (o obey the lawful directions of the presiding

officer, may be removed, from the polling sistion by the preziding officer or by any police officer oa
duly or by any person autharizad in thiz bahalf by such presiding offjcer.

(2] The powers conferred by sub-section (I} shall not be exercised so as to prevent any
elector wha s otherasise entitied 16 vote at & polling station from heving an opportunity of voting at
that siathen.

{3] ¥ any person, who has been so removed from 2 polling statlon, re-enters the polling
station without permilssiop of the presiding Officer, he sthall be punishable with imprsonment for 2
term which may, extend {o three months or with fine, or with bath.

(4] Enolffence punishable under sub-section (3) shall be cognizable.

28.  PBreashes of officlal duty In connection with glectian:- (I} If any person 1o whom this section
spplies, is withowt reasonable cawse guilly of any act aor ombssion in bredch of bis official duty, he shall
be punlshable with fing which may extend to five hundred rupees. an offence punishable under this
sectlon shall be cogrizable

(2] Mo st of other legal procesding shall ke against any such person for damages in respect ol
any such act or omission as aforesaid.

[3]The persons to wham this section applies. are retuiming officers, assistant returning officers,
presiding officers, polling officers and 2ny othear person appoinied to perform any duty In connecthon
with recaipt of neminations or withdrawal of candidatures or the recording o9 counting of woles ai an
election; and the expreston  “Official duty™ shall for the purposes of 1:hL| section BE sorstrued
accordimgly.

hatlot pap i . II#M-,-pur:mwmalan
HEtlmnﬁ‘uudlﬂEﬂtH takes or attempts muhea Illﬂ-ﬂ'l plpu'nut ﬂflpﬂﬂﬂ.mn or willfully aids or
abets the doing of amy such act shall be punishable with imprisonment for & term which may extend to
ong year, of with fing which may extend to five hundred rupeas, or with both.

(2] if the Presiding Officer of a polling station has reazon to believe that any person s
committing or his committed an offence purdshable under sub-section (1], such officer may, before
such person leaves the polling station, arrest or direct a police officer to arrest such person and msy
sevrch such persom or causs him to be searched by a police Officar:

Provided that when it is necessary to cause a woman to be searched, the search shall be made
by another woman with strict regard to decency.
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(3] Aoy ballal paper found upon the person armested on search chall be made over for safe
custody 10 a police officer by the presiding Officer or when the search is made by a police officer, chall
be kept by such officer in safe custody.

{4]  An offence punishable under sub-section (1} shall be cognizable.

30. WWW,mmmuﬁmn{mﬂmthﬂ
punishable with imprisonment for a term which shall not be less than six months but which may
entend 1o two years and with fine, and where such offence |s committed by 2 persen in the service of
the Government, he shall be punishable with imprisonment for a term which shall not be less then one
year but which may extend to thres years and with fine,

Explanation- For the purposes of this section, “booth capturing “includes among other things, all or
any of the following activities, namely:-

{a) seizure of a polling station or 3 place fixed for the poll Dy any person o persans
making polling autharities surrander the ballot papers or voting machines and doing
o any other act which affects the orderly conduct of elections;

b} Laking possession of a polling station &r & place fixed for the poll by any person or
persons and ailowing only bhis or thelr own SUpPOrers Lo exgrcse thelr night to vote
and prevent otfers from voting;

e Threatening nay elector and preventing him from going to the polling statlor or a
pluce figed for the poll, 1o cast his vote,

al] seizure of place for counting of votes by any person or persons making the counting
authorities surrender the ballot papers or voting machines and the dolng of amything
which affect the orderly counting of votes,

{e) doing by any persan in the service of Government, of all or any of the aforasaid
activities or aiding or conniving al, any such activity n the fertherance of, the
prospects of the gleciion of a candidate.

31 Other Ofence and pepaities:- (I} A person shall be guilty of an electorsl offence, IF at any
election ha-

la} fraudulently defaces, dettioys and nominatlon paper; or

({] fraudulantly defaces, destroys or remowes any bst, notics or ather document affixed
by or under the authority of the Returning Offkcer; or

4] fraudulently defaces or destroys any ballot paper or the offidal mark on any ballot
paper or any declaration or identity or official envelop used in connection with voting
by postal ballot; or

(d} without due authority supplies any baliol paper to any person o receives any ballot
paper from any person or s in possession of any ballot paper; or

{=] fraudulently puts into ary ballot-box anything other than the ballot paper which he is
authorized by lew Lo pul in] or

n without due authority déstroys, Takes, opens or otherwise interferes with any ballot
box or ballot paper than in the use for the purpose of the election; or

1] fraudulently or without due avthority, as the case may be, attempts to do any of the
foregoing acts or willfully aids or abets the doing of any such acts.
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02 Any parsan gullty ef an affence under this sectlon shall-

(8] il he is a returping Officer or an assistant retwning officer or a presiding officer or a
polling Officer or any other officer or clerk empioyed on official duty in connection with
the election, be punishable with imprisonment for o term which may extend o two
years, or with fine, or with both;

[B] W b is any other person, be punichabbe with imprisorment for @ term which may extend
to six monthe, or with fine, or with both

(3}  For the purposes of this section, a person shall be deemed to be on offical duty if his
duty is to take part in the conduct of any election or part of an election including the counting of votes

or to be respansible after an election for the used ballot papers and othar documents in connection
wilth fuch election.

{4} An offence punishable under sub-section [} shall be cognizable,

Mo court shall take cognizance of any offence under Section 25, under section 29, or under
clause [a) of sub sectlon {2) of this section unfess there I a complaint made by order or, ar under
authority from, the Stata Election Cormmissianse.
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EXTRACTS OF THE RELEVANT SECTIONS OF THE
REPRESENTATION OF THE PEOPLE ACT, 1951

208. Observers-{1) The Election Commission may nominate an Observer who shall be an officer of
Government 10 walch the conduct of slection or elections in a constituency ar a group of
corstituencles and to perferm such other functions as may be entrusted to him by the Election
Commession,

(2) The Observer nominated under sub-section (1) shall have the powss to direct the
returning officer for the constituency or for amy of the constituencles for which he has been
nominated, to stop the counting of vates ot ary time before the dieclaration of the result or net to
declare the result If in the spinion of the Dbserver booth capturing has taken place at a large number
of poling stations or at places fixed for the poll or counting of votes or any ballot papers used at a
paling station or a place fixed for the poll are uniawfully taken out of the custody of the relurning
officer or are accidentally or intentionally destroyed or lost or are damaged o tampered with to such
an extent that the result of the poll at that polling station o place cannot be ascertained,

{3)  Where an Dbserver has directed the returning Officer under the section to stop counting
of votes or not to declare the resull, the Observer shall forthwith repart the matter to the Election
Commission and thersupen the Election Commission shadl, after taking all materai clrcumstances into
account, bsue appropriate directions under Section SBA or section 544 or sectian 65,

Explanation—For the purposes of sub-section[2) and sub-section(3), “Observer” shall include a
Regional Commissionar or any such efficer of the Election Commission as has been assigned under this
section the duty of watching the conduct of election or elections in a comstituency or group of
constituencies by the Commigson,

ST, ¥ LATTRE S it HECTIEd 10 08 On o M
Cammission—The ing Officer, assistant returning officer, presiding Officer, polling officer and
any other officer appainted under this part, and any police officer designated for the time Being by the
Stale Government, for the conduct of any efection shall be deemed to be on deputation to the Election
Commission for the period commencing on and from the date of the notification calfing for such
election and ending with the date of declaration of the results of such election and accoidingly, such
officers shall, during that period, be subject to the control, superintendence and discipline of the
Blection Commission,

33A. Right to information—({1} A candidate shell, spart from any information which he 1s reguired to
furnish, under this Act or the rules made there under, in his nomination paper delivered under sub-
saction| 1) or section 33, also Turnish the nomination as to whether-

[ily  hels accused of any offence punishable with imprisonment for two years or more in 2
pending case in which a charge has been framed by the court of competent jurisdiction:

[Ii)  he has been convicted of an offence ( other than any offence referred to in sub-
section(1) or sub-section

13)  The Candidate of his proposer, as the case may be, shall at the time of delivering to
the returning officer the nomination pape under sub-section{l) of section 33, also deliver to
him an affidavit swomn by the candidate in 3 prescribed form very fine the information specified in
sub-section 1],
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{4} mwnmuﬂimf#ﬂll.aﬁmnnsmhlﬁuﬂmhmmuﬂhwmmhm
under sub-section(l), display the aforesald information by affiuing a copy of vhe affidavit, delvered
under sub-section {2}, at a conspicucus place at his office for the information of the slectors relating 1o
a constituency for which the nomination paper is defivered.

Lidaté 10 TUrnas] WETOH TTIARMIER LA L g - ITHE_ LS FLHES _mhmm a-l'l'ﬂhlm
comtained In any judgment. Decroe or order of any court of any direction, order or any other
instruction issued by the Election Commissicn, no candidate shall be liable to disclose or furnish any
such Information, In respect of his election which is not required to be disclosed or fumished under
ithls det or the rules made thergunder.

125A. Penalty for filing false atfidavit, etc.—A candidste whao himselt or through his proposer, with
intent bo be elected in an election—

(i) fails to furnish information relating to sub-section (1) of section 33A; or
{m ﬂﬂﬁhlhhmuﬂmvmhhhlkmmnﬂnsmtnhﬂhlmheﬂﬂ:ﬂl
{if} conceals any Infarmation,

if his nomination paper defvered under sub-section (1) of saction 33 or in his affidavit which ks
requirad to be delivered under sub-saction(2) of section 33A, at the case may he, shall,
notwithstanding anything contained in any other law for the time bing & foree, be punishable with
imgrisonment for & term which may extend to sl manths, or with fine,or with both.

134A. Pensity for Government servants for acting as election agent, polling agent gr counting
ageni—If any person in the service of the Sovermment 4cs a5 an election agent or & podling agent or 3
counting agent of @ candidate at an election, he shall he punishable with imprisonment for a term
which may extend to three months, or with fine, or with both

1348, Prohfbitien of going armed to or near a polling station,—(|) No person, ather than the
returning officer, the prasiding officer, any palice officer and any other person appointed W MEnTain
peace and order, at a polfing station wha is on duty at the polfing station, shall, on & polling day, go
armed with arms, as defined in the Arms act, 1959 54 af 19531 of any kKnd within the neighberhood
of a polling station.

{2) If any person contravenes the provisions of sub-sectionil) , he shall be punihable with
imprisonment for a term which may extend 10 Twa years, of with fine, or with both.

(3}  Motwithstanding anything contained in the Ams Acl, 1859 | 54 of 1955}, where a person
s convicted of an offence under this section, the arms as defined In the said Act found bn his possession
shall be liahie to confiscation and the license granted In relation te such arms shall be deamed to have
been revoksd under Section 17 of thae Act,

4]  Anoffence punishable under sub-section {2} shall bie cognizabba.

1358, Grang of pald holiday of employees on the day of poll—{1) Every person employed in any
bisiness, trade, industrial undertaking or any other establishment and entitled to vote at an election to
the House of the People or the Legislative Assembly of 3 State shall, on thie date of poll, be granted a
holiday.

{2} No deduction or sbatement of the wages of arvy such person shall be made on gccount of
a heliday having been granted in accordance with sub-section (1) and i such person is employed on
tha basis that he would not ordinary recelve wages for such a day, he shall nonetheless be paid for
such day the wages he would have dawn had not 2 holitay bean granted to him on that day.
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{3} i an employes contravenas the provisions of sub-section (1) or sub section (2] then such
employer thall be punichable with fine which may be extend to five hundred rupees,

(4)  This section shall not apply to any elector whose absence may cause danger or
substantial loss in respect of the employment in which he is engaged.

135C, Uguoar pot to be sold, given or distilbuted on pollin [l }Hn_'.plmuuus,fﬂ'maued or
intosicating liguors or other substances of a fike nature shall be sold, given or distributed at a hotel,
eating house, tavern, shop or any other place, public or private within a polling area during the period
of forty-eight hours ending with the hour fixed for the conclusion of the poll for any etection in the
polling area.

[2)  Any person who contravenes the provisions of sub-section{l) thall be punishable with
imprisonment for a term which may exterd o six months, or with fine, which may extend to twa
thousand rupees, or with bath.

{3}  Where a person is convicted of an offence under this section, the spirituous, fermented
or intoxicating liguors or other substance of 3 like nature found in his possession shall be fable 1o
confiscation and the same shall be disposed of in such manner as may be prescribed,
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ANNENURE-I
FORM 12
[See rules 69G, 65H (7), 59, 65P(1){b] and 69X(1)e), Form 18]
REGISTER OF VOTERS

Eleetion to President from Munidpal Commitbee/Coundl Or election 10 member from
Ward | Constituency  Number of Municipal  Committee/Counchl
Mumber and Mame of Polling Station
Pari Mo. of Elacioral Roll
Serial i !:::ﬂmmbum:f:hmm m:;m,;mm Aemarks
| Mumber | thectoral

%H"'#HHH

signature of the Presiding Officer
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ANNEXURE I

FORM-5
[See Rule 55{2))
LIST OF TENDERED VOTES

Hmmmmmmmwcnuﬂ Or election 1o member fram

Ward / Constituency Number of Municipal Committae /Council
Numbar of Palling Station / Place of Foll
Serial number and 1H.dﬂf=ﬂs of | Serial  number of | Serlal number of Signature or
name of ebegior on | elector benderad ballot | ballet paper issved | thumb
the roll paper | o the person who | impression
| has already voted of  peérson
tndaring
wote [
1 P 3 4 5

Diate: Signature of Presiding Officer
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ANMEXURE IV

DUTLIMES OF FUNCTIONS TO BE PERFORMED BY
PRESIDING OFFICERS AT VARIOUS STAGES

1.l

12

13
14

L5
16

L7

L On Appolntrment.

. Onthe day previous to the day of Foll.

. ©On arrieal at the Polling Station on the day of Foll.

Iv,  During the hours of Poll.

¥, After the complation of Poll,

ON APPOINTMENT

When you recelve your appointment ofder, please chieck up carefully and examine:-
la]  The name and number of your pelling station;

[b) The name of the assembly constituency within which the polling station s
situated;

e} The exact location of your poliing station.

This information will be found in your appeintment order. Yeu may also find the names of vour
Folliing Officers In the order, Try to contact them and keap their residential and pffice addresses
with you and give your residential and office address to them. Attend as many training classes
% you can, 50 that yoeu become fully familiar with the operstion al the voting machine. Never
rely on your memory and past experience a5 they may betray you. The instructions are being
changed considerably from time to time.

Read the following pamphlets and baoklets very carelully:-

|} Handbouk for Presiding Officers;

(B} Letter of the Returning Officer to Prasiding Offlcers gving important instructions.
Familiarize yoursel! with the item of palting material given in Annexurs Wl

Study carefully the manner and the method in which the contral unit @nd ballaling units ane
imtertinked and de-linked and the control unit clased and seabed,

Read carefully the different forms, statutory and non-statutory, a5 glven [n the Annewres,

rear very carefully the relevant provisions of the Act, 1973 and the Hules, 1978 glven in
Annawure |.

1 you have any doubt, pproach your Returning Officor and get your deubt clarified. Never be in a

confused mind.

N, ONTHE DAY PREVIOUS TO THE DAY OF POLL

71  On the day previous ta the day of poll, you will be asked to eollect the polling materials
for use at the polling station. Please ensura that:-

(a)  The control unit and balloting unitls) gven to your pertain to your polling station.

(b}  The Candidate Set Section of contrel unit ls duly sealed and address tag is firmly
attached thereto.
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(€]
(d

(]

(f)
&l

{h)
li)

i

(i

{m)

(&)

iy
The battery in the control unit is fully operational,

The balloting unitfs| have been duly sesled and address 1ags are firmly attached,
both at the top and battem right partion,

Themprnpmtehaumpapuhashmmadnnemh ballating usit and i
properly aligned under the hallot Paper screen, ;

The dide switch has been set to the appropriate pasition in each balloting unit

All the ivems of polling materials menticned In Annexure Wi have been supplied in
required quantity;

Check up the serial numbers of paper seals;

Check up the electoral radl 1o Erusure that ;-

(il the copies of the supplements are given,

{ill  the part number of the roll and the supplement is cortectly given,
(i}  page numbersin the working cogies of the rall are Eiven serially,

(] the printed sarial numbers of volers are not corrected and no new
numbers are substituted for them,

v} all deletions of names and corrections of clerical or other ermors g5 per the
sSupplements have been incorporated.

Check the mp?nfmmufmnmﬂhgmﬂrdamm:nm-m&nlnﬁm
symbals of the candicates given in the list maust tally and should be in the same
serlal oeder In which they appear in the balioy paper on the balloting unit.

Check up that the phial of indelble ink supplied to you contains sufficlent quantity
of Indefible ink and thag jis cap s perfectly sealed; if not re-seal the ap with
candiewax,

Check up the arow crosi-mark rubber stamp and vour brass seali. Ensure that
the arrow cross mark rubher Samp has seals affived on both the shdes and that
theuamppa.:lhmtdr-.n. lr'.-nurnnilinﬂ!minniapmnmm be located in 3
Temporary structure, obtain iron box of suMficient dimensions to store yodr
election papers.

reach the polling ststion, get them deared and make sure of the time, the place of
departure and mode of transport for reaching the poliing station.

Reach your podiing station latest by 4-00 p.m. on the day previous (o the day of
poll and ensure that-

fi} there is encugh space for the voers 0 walt outside the palling station and
fer separate queves for rate ind fermale volers;

() there are separate Passages for entry and eudt of voters;
lil]  the veting compartment far volers to record their votes & well lighted:

{} anotice showing the polling area snd detadis about vaters is prominently
displayed;
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3
(v]  thecopy of the list of contesting candidates is prominently displayed.

(b}  Appoint persons whom you will require to assist in identifying the voters
including female assistant

(e]  Decide the place where you, your Polling Officers and Polling Agents of the
candidates will sit and the control unit of the voting machine wil be
placed.

{d]  Remowe any photograph of any leader belonging to any poitical party hung
Iri the polling station or cover them fully.

The woting machina and the pofling matertals entrusted to you shoukd remain in your
custody throughout, till the poll i completed and the voting maching and the materiais
are handed ower back by you, Either you or one of the Polling Officers selected by you
should remaln in the paolling stathon in change of the veting machine and polling materiais
from the mament you arrive there, The voting machine and polling materials should net
be teft in the custody of the Police Guard on duty at the polling station or any person
other than yourself or a Polling Officer selected by you,

OMN ARRIVAL AT THE POLLING STATION ON THE DAY OF POLL

i1l

3.2

33
id

Ensure that you and other members of your polling party reach the polling station 75
minuies before the howur fived for starting the pall. On arrivad, check the voting machine
and the polling materiak.

Chack up the appaintment letters of poling agents and explain 1o them provisicns of
section 175 of the Act, 1973. Assign them seats and lssue them entry passes for their
rovements. Read out the decaration as referred 1o in Chapter XHI.

Make arrangements to sppaint a Polling Officer if one from wour party has not turmed up.

Start preparing the voting machine ane hour before the time fized for commencement of
paoll,

1.5  Conduwet the moack poll and clear the voting machine.

3.6 Fix the paper seal and close and seal the Result Section of the control unit.

3.7  Flace the phial ol indelible ink in such 2 way that the Ink does not spill out.
DURING THE HOURS OF POLL

4.1  Ensure that the poliing starts sharp at the appoinied time. Even if all formalitles have not

4.2

been completed, admit some voters In the polling station at the appointed time.

While poll is in progress, unusual complex cases are fkely to crop up. Deal with them
yourself leaving the Polling Officers. to carry on their normal duties. Such cases will be.

(a) Challenge toa voter [Chapter XV},

(b}  Vating by minors (Chapter XV),

e}  Voting by blind or infirm woters (Chapter XX},
{d}  Voters deciding not to vote [Chapter ¥X),

(g}  Veting om E.D.C. ([Chapter XXI],

(i Tendered votes {Chapter XX,
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4.4

51
- B
&3

54
55
&
a7

510

i
&)  Breach of secrecy of vating {Chapter Xvil),

i) wmuutﬂnmmmddkﬂduHm{mm
X,

n Mhummmdpﬂhmﬂmtwmrﬂmuuuimrmm.

Collect statistical information for compilation item 1B of your diary regarding polling
every two hours.

Close the pall at the appeinted hour even if it has started late Give slips with your
signature to those persans who are In the quewe at this hour. Ensure that no adcditional
person joins the queus after the appointed howr,

AFTER THE COMPLETION OF POLL
Close and seal the vating machine as per the nstructions given in Chapier XXV and Xxvi,
Ascertain the number of female voters who have voted

Complete Form 18 (Account of votes recorded and paper seal account). Furnish to every
Polling Agent present at the close of the poll, an attested trua copy of Form 18 after
obtaining from him & receipt for it on the declaration farm referred ta fn Chapter XXV,
Then compiete the deciaration inother respects.

Complete yvour diary.

el all election papers as per instructions in Chapter XXVII,
Prepare first packet of five statutory covers.

Prepare second packet of nine covers.

Prepare third packet of seven items.

Prepare fourth packet of all other items

Follow the programme of return journey to the Collection Centre for depositing the
sealed  woting machine and sealed packet of election papers. it is your personal
responsibifity to defiver the voting machine and other peckets at the Reception Centre
intact and obtaln a receipt. Note that you have to hand over elght different items, viz,

L Voting machines:

2 Cover containing the account of votes recorded and paper seal account;

3. Cover containing the declarations of the Prasiding Dfficer;

d, Cover contalning the Presiding Officer's dairy;

& Fkﬂmdutmmuﬂbdmwmm.mhhhﬂumm;

&, immm“mmmmmmnmm
T Third packat containing sevan items of election material and

2. Fourth packet containing all other items, if any.



CHECK MEMO FOR PRESIDING OFFICERS

ITEM ACTION TO BE TAKEN

1

il

Obtaining and keeping N possession all relevant
instructions from the Returming Officer.

Familiarization with the other members of the
polleng party and maintenance of cloce relationship

with them.

Collection of electlon material

Checking up of balloting Unit & Contral Linit of tha
Voting Machine, marked coples of the electoral roll,
arrow cross mark rubber stamp, paper seals,

Register of Voters Slips etc.

Separate entrance and exit for volers at

polling stations,

Display of notice specifying the polling area and the
numbers of alectors assigned and ako 3 copy of tha

list of contesting candidates;

inter-linking of contral unit and balloting units and

switching on the battery

Conducting mack

Fixing Paper Seal on Result Section of

Contral Unit

tealing the Result Section of the Contral Unit

Dedaration to be made at the Commencemeant af

the Pall.

Reading out the provisions of the Sec 275 of the
Act, 1573 with regard to the secrecy of wvoting by
Presiding Officer at the begnning of the poll.

Allowing polling agents to nole the seral numbers
of balloting unit and control unit and Paper seal

Whether obtained and kept?

Whether done?

Whether ensured thet all the slection
materials and that o0 i sufficient

guantities and numbers
tollected?

Whether done?

‘Whether ensured?

Whether displayed?

Wwhether done?

Whether Conducted?

Whether done?

Whether done?

Wwhether made?

Whether done?

Whether allowed?

have boen
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19
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Marking of indelibie ink on feft four-finger and
obitalning the signature/thumb impresion on the
Registers of Vaters (Form 12}

Maintenance of Presiding Officer’s diary

Close of pof at the appointed hour

Supgply of Account of Viotes Recorded in
Fowrrm 18

Declaration to be made at the close of pall

Sealing of Voting Machine and election papers

Whather balng properly dome?

Whather events are recorded frorm Uime to
time as and whan they oogur?

Whather Done?

Whether attested copies given to all the
polkng agents?

Whether made?

Where done according to
InErructions



List of polling materials for 8 polling station where Electronic Voting Machine is used.

10
"
12
13
14
15
16
17
18
18

21

Contred Unit
Batiery/Power Pack

Babloting Unitis)
{Depending upon the Nos. of Candidates)

Register of woters (Form 12)

‘Woters Slip

Working Coples of Electoral Rofls
Ballot Papers (for tendered vates)
Indedible Ink

Address Tag for Contral Unit

Address Tag for Balloting Unit

Special Tag | From 56, No. ___to___}
Paper Seals for EVM [FromSe.No.____ to_ )
Pink Paper Seal CU{ Fram 5r. Ne. ____to__ )
Pink Paper Seal BU [ FromSr. No.__ ®a__ |
Strip Seal{ From5r. No. ____ to__ )

Rubber Stamp Arrow Cross Mark

Stamp Pad [Purplz)

Metal Seal for Presiding Officer

Metal Seal for RO

Presiding Officer's Diary (Form)

Distinguizhing Mark Rubber Stamp

FORMS/BOOKS

(i}  Hand Book of Presiding Officer
(i) Hand Book of Returning Officer
(iii}  List of Challenged Viotes (Form-3]

1P5
1Ps

1 PS5 0r 8% per
reguirement

Big___Small__

Ac per Mo. of
Electors

IPs
5P&

1 Phial of 10 C.C.
each

5P5
4Ps
2P5
aps
4ps
4 ps
3ps
1P5
1P5
1ps
1fC
2P5
1P5

1P5
1P5

2P



23

Wy

(iv)  List of Blind and Infirm Voters (Form-a)

{v)  List of Tendared Votes (Form-5)

{vl) Accounts of votes Recorded

{vil] Record of paper seals used -|
{viii) Receipt Book for deposit of challenged votes fae

(bx) LettertoS.H.0.

(=) Declaration by the Presiding Officer before the
Commencement of Poll and at the end of pall [Part | to iV)

(xi} Passes for Poling Agents

(k) Appointment of Polling Agents (Form-2)
(xlii) Appointment of Election Agents {Form-2A)
(xiv} Appointment of Counting Agents (Form-28)
(#v) Letter of intimation te RO (Form-3)

{xvi) Maintenance and submission of Accounts, day today
account Expenditure acknowledgement, statement of election
Expenditure, form of affidait,

{xvii) Model Code of conduct
{xvill) Applicatsan of Blection Duty Certificate [Form-10)
(xix) Election Duty Cartificate (Form-12)

(xx} Declaration by Electors for use of Postal Ballot paper (Form-13)
Instruction for Use of

(xxi) Poswal Ballot Paper (Form-16)
(xxll) Step-by-Step operations during sealing of EVM by the RO
(i) List of Polling Material

(i) Performa for submission of the Resort to the Commilssion
on the day of Polling.

(xxv) Motice regarding Date, Time and Place for Counting.
(300vi) Consalidation of Accounts of the Counted Ballot Paper (Form-8}

(3wl ) Certificate of Election
{5)  Form for declaration by the companion of blind and infirm voter

ENVELOPES _
{1 For smaller envelopes [Statutory Covers) Sanall size

2 PS5
Z2P5
(Farm-37} 5PS

1 Book PS
5F5
2 F5

3Ps
10Mw
10 FW
10Ps
5P5
15 PW

10PC
5FW
5w
5PW

5P
2 P
4 PW
2w

P
> W
L P

1Ps
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{ill  For marked copy of electoral rolls Big size 1PS
{iily  For other coples of electoral rolis Big siza LPS
(i For Tendered Ballot Paper Medium size 1Ps
vl  For Declaration by the Presiding Officer Midium slze befora 1P
commencement of the
poll and at the end of the poll
Lrs
{wi}  For account of votes recorded [Form-17) Medium size
[vil} For list of challenged votes Small sige IP5
(vil) Forwnused and spoiled paper seals hedium size LF5
{im]  Forappointment letters of Polling Agenits Meadium sine 1%
{x) For list of blind and Infirm woters Small cize 105
ixi)  For Presiding Officer's Diary's report Medium siza 1P5
(%}  For Election Duty Certificate Medium size 1PS
(xlil} For Receipt Book and Cash forfedted Medium size 1Ps
[wiv] For smaller envelops {others) Medium e ps
(v} For Register of Voters containing signatures  Bag sire 1PS
of vobers (Farm=11)
{=vl} For unused ballob papers Medium size 1P5 .
(wvil) For any other pager that the R.0. has 1Ps
decided to keep in the senled cower
{ovill) Cover for unused and damaged special tag  Small size 1
(xix) Cover for unused and damaged strip seal Small size i
(¢} Cewver for Tendered Viotes Lists Small size 1
(xxi) Cowver for Counter Foil of Ballat Paper ;1

Mmmmmmhinﬂuhmmmhuﬁﬂmm

rdmup-hﬂndmtmuhhhphhmmhmumtmmqnlmm
wilth red Ink)



24 SIGN BOARDS
{a) Layoutof Polling Station 1P5
(b)  Poliing Station (Display Card) iP5

25  STATIONERY
(i}  Ball Pen 3 Bhué + 1 Red
(i}  Blank Paper B shests
(] Pins 25 pieces
()  Sealing Wax 6 sticks
v}  Tags 25 Nos,
(wl] Gum paste 1 bottle
ivil} Blade 1
(vig) Candies 2 sticks
{ix]  Thin Twine Thread 10 mitrs;
[x] Metal ruke i
[d} Carbon Paper 2
() Duster/Cloth 1
{xiil] Fubber Bands 20 pigges
(xiv] Cello Tape 1
{av]  KH Bag 1
[#i)  Material for Voting Compartment (Screen) 1
{avli] Card Board Fieca 1
[seili) MaLCh Box 1

1. Arrow Cross Mark Rubber Stamp
2. Metal Seal of Presiding Officer.
3. Stationery bag containing
(i} self inking pad
(i) Material for voting compartment
(i) Metal fule
(iv) All other unused ltems
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AMNEXLIRE VR

MODEL POLLING STATION FOR ELECTROMNIC VOTING MACHINE LAYOUT OF POLLING STATION

[r.\n.:-;:ﬂ.r ol Bl L -

118 Agell

Note: The cable connected to the Balleting Unit should come out of the Voting Compartment through
an opening on the back side and through this apening the Presiding Officer thould be able to
s the full length of the cable right upto its joint with the Balloting Unit from his seat so that
ho elector will be able to tamper with the Cable from inside the Voting Compariment without
being detected by the Presiding Officer, However, this opening in the Yoting Compartment
should not be so big &5 to reveal any poctian at the top of the Balloting Linit



DECLARATION BY PRESIDING OFFICER
BART-1
Dedaration by the Presiding Officer before the commencement of the Poll Election to the

President from Municipal Committee / Council _______ Or election to the Member from ward No.

...... - Mame of the Ward ................ Serial No. and name of Polling Station....................... Date
af Poll

P P e

I hereby declare :

{1)

that | have demonstrated to the polling agents and others presents-

(3] by holding a modk poll that the voting machine is in perfect working order and that fo
vate & alresdy recorded thersin;

{b)  that the marked copy of the electoral rell to be used during the poll does not contain any
marks octher than those used for issuing postal ballot papers and slection duty

certificates;
(¢}  that the Register of Voters [Farm-12) to be used during the poll does nat contain any
entry in respect of any slector;

[2)  that|have affixed my own signature on the paper seal(s) used for securing the Result Section of
control unit of the voting machine and obtained thereon the signatures of such of the polling
agents as are present and desirous of affixing the same.

(3)  that | have written the serial number of the Control Unit on the special tag, and | have affixed
my signature on the back side of the special tag and also obtained thereon the signatures of
such of the candidates/polling agents as are present and desirous of affixing their signature.

(4)  that | have sffived my signature on the strip seal and slso obtained thereon the signatures of
such of the candidates/polling agents as are present and desirous of affixing thesr signature.,

{5}  that | have read out the pre-peinlted saral number of the special tag and asked the candidates/
polling agents present, to note down the serial number.

Slgnature. ... e
Presiding Officer

Signature of polling agents

e Aof candidate...... . T 1N s |0, CEPIIERB.. s i ]

- I ~Jof candidate.................... I e e O e e {of candidate................. J

| 2RI, {of candlidabe. oceisiciicins ol i e {of candidate............_..... )

g L {of candidate..........c.crereen e Jof candidate, |

A e kbt (of candidate........ ... 1, 81



b
The following polling agent(s) declined to affix his/her signature(s), on this dectaration.

[ QR Jof candidate.......ccrumreems B i e e Jof candidate...........ccnee )

| e A [of candidate..............c.n s N S g {of candidate............ccoone |

D oo aligs - 77T R ——
TN 5 i b b i b Fresiding Officer

PART-Il

Declaration by the Presiding Officer at the time use of subsequent voting machine, if any.
Election to the President from Municipal Committes/Council ________ or election to the Member

from ward Mo....... s NAME of the Ward ao.ccicnee Serial Mo, and name of Polling
I Dataof Poll...........co e ol
| hereby declare ;

{1} that § have demansirated to the polling agents and others present by holding 2 mock poll that

the suhsaquent voting machine is in perfact working order and that no vote ks already recorded
therain;

{2} that | have affixed my own signature on the paper seal(s) used for securing the Result Section of
control unit of the voting machine | have affived my own signature and obtained thereon the
signatures of such of the palling agents as are present and desirous of affixing the same.

{3)  that ¥ have written the serial number of the Control Unit on the spedal tag, and | have affixed
my signature on the back side of the special tag and also obtained thereon the signatures of
such of the candidates/poling agents as are present and desirous of affixing thelr signatun,

{4}  that | have affixed my signature ¢ the strip seal and also obtained thereon the signatures of
such of the candidates/polling agents a3 are present and desirous of affixing their signature.

{5}  that | have read out the pre-printed serial number of the special tag and asked the candidates/
poliing agents present, to note down the seral number,

SN B e st i e TR AR
Presiding Officer
Signature of polling agents
s [P {of candidate. ... . S R ORI (of candidate.............. ]
3 [of candidate...........cceee v ML P ). Jof candidate. ... )
iy |of candidate.... ... 5 AR o {of candidate.............. )
p LRI S Jof candidate..........- A (of CONROTLL. ... croseriase j




10
The following polling agent|s) dedined to affix I1.|5.|"hp' signature{s), on this declaration.

s SR ~iof candidate.......—oram L. b SR WAty (of candidate...................)
= SRRSO (. (L Y ._._.'_i [ P RSS |.  T  ey|

BN e e 7 T YRR o T TP R T

[ ;T A S e Presiding Officer
PART-HII

DECLARATION AT THE END OF POLL

| have furnished to the polling agents, whu Weng pu:ent at the polling station at the dose of the
poll and whese signatures are affived below, an attested copy of each of the entriet in Part & Accounts
af Votes Recorded of Form:- 185

R L e L Presiding Officer

Received an attested copy of the entries in the account of votes recorded (Part | of Form-1E)

Lignature af poiling ogenis

- TS {of candidate:.._........_.. BV Ll il A {of candidate....._............. |
3 {of candidate......._.......... . et e i i fof candidate \
R s [of candidate. . ......cin 6. [of candidate )
AT fof candidate:........ o L B il [of candidate )
5 {of candidate........... 2284

The Tollowing polkng agenis who wers present at the chose of the poll declined to receive an attested
copy of the Part | of Form XX and to give a receipt therefore and so an attested copy of that Form
wias nat supiied to them:

- i Jof andidate...........u.., e s e O CANDMATA. ..ercraraimian]
B o camdidatecs Lo e Dl Lm0 RN RNE . o iiniiciai)

5 S{ofcandidate......._ ... R o g fof candidate. ... ..o ]

r PN (ol candidate.........coinis el o fof candidate. ... ... i

B ittt {of candidate. }

1) R AL RIS T T R St S
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PART-IV
DECLARATION AFTER THE SEALING OF THE VOTING MACHINE

I have affined my seals, and | have allowed the polling agents who were present at the poliing
station at the close of poll 1o alfix their seals, on the carrying cases of the control unit and balloting
units of the voting maching,

The following polling agents have afflxed their seals.

Signature of polling agents

- TR TR [of candidate.... ... AT I =Y N lof candidate...........ceeen)
T A T (ot canabdatE. .o el e s Y {of carndictate.......coaiinmenms i
Brrsiinienlof camabdate, e %, o L T ANV RCS s R of candidate. ...l A&

The follawing polling 2gents refused or did not want to atfix their seals

1. .of candidate. ...... | B AR e T R ~[of candidabe.......c. e
... of candidate. ja.. {of candidabe ... ]
o ML R T L e L S S e

) N R RO, Preciding Officer
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ANNEXURE-IX

Documents to be provided by the voter/elector at the time of polling in the absence of

Bectoral Photo Identity Card.
Rule-154 of the Haryane Municipal Election Rules, 1378 provides here as under:-

154. ldentity cards for electors in notified constituencles.- With a view to prevent

impersonation of efectors and facliitating thelr Identification at the time of poll, the
State Election Commission may, by notification in the Official Gazette, direct that the
Voter's identity Card issued by the Election Commission of India shall be adoated for the
Municipal elections in the State and the prowlsions of rules, instructions and orders
made in this regard by the Election Commission of india, subject to such modifications
as may be issued by the 5tate Election Commkssian, shall be applicable for production by
the electors al the time of poll of Municipal Elections

in view of the provision of this rule, ail the voters of respective area who have been [ssued the

Ehectoral Photo identity Cards lor Assembly and Lok Sabha Elections and whose Electoral Photo Identity
Card Numbers have been mentioned in case of the Municipal Vioters lict also, shall have o produce
thiese cards to exercise their franchise when they come to the polling stations for voting. f any eieclor
has not been Bsued Electoral Photo identity Cards by the Election Commission of india, he/fshe will
have to produce any one out of the following documentary evidence to establish hig/her identity:-

1
2
3.

e NMOR

10,
1.

12,

13

14,
15,

Driving Licenss,
imcome Tas identity (PAN) Card,

Service Identity Card issued 1o employess by Central/State Government  Offices, Public
Sector Undertakings, Local Badies or other public Limited Company,

Pess Book of sccounts, having photograph, opened In & scheduléd bank of pest office,
Freedom Fighter |dentity Card having photograph,

SL/ST/OBC certificats having photograph, issued by competent sutharkty,

Certiticate of Fhyskcal Handicp having photograph issued by the Competent Autharity,
Arrms License having photograph,

Job Cards with photograph issued under the National Rural Employment Guarantee
Schems,

Property documents with photograph such as Fatias, Registered Deed #ic,

Pension Documents such as Ex-Servicemen Penslon Book/Pension Payment Ordar, Ex:
Servicemen's Widow/Dependent Certificate, Old Age Pension Order, Widow Pension
Order, with photograph, Freedom Fighter Identity Card having photograph,

Health Iinsurance Scheme Smart Cards with Photagraph,

Ration Cards or any other similar documents establishing the [dentity of the electors te
the satisfaction of the Presiding Officer, having photograph.

Aadhaar Card Isswed by LIDAIL,
Passport.
In case of an odd elecior, who does not have any of the above cards, hefshe would be

allowed to vote, If he/she is able to establish his/her kdentity to the satisfaction of the Presiding Officer
and such other Paolling Officer suthorzed by the Presiding Officer in this behalf,



Te

Subi-  Electlon to President from Municlpal Committes/Councll __________ or election to Member
from ward/Constituency Mumber _  of Municipal Coundl/ Committee-

impersonation al Poling SEHON i smm——— o (Mumber ard name} Date of
PO
Sk,
| am o report That Brhciiesm Son - of S e and  resldent
of.iiiennnds chablgnged the identity of the person who hi being handed over
1 N e This parson chximed 1o B ...emie whaose name appears Jt serfil Mo........——. -
Bt Nai. s of the electoral roll 6f ..o ws Ward/Constituency. He could not prove himsell (o

bee this voter. In iy opinton he i an impersonator. | am to report this under Sectlon 171-F of the Indian
Pengl Code.

Yours faithfully,
Signature
Presiding Officer
Place :
Date :
Copy forwarded to the Returning Offer. ... ~Municipality and...—...orvne 3
Signature,
Presiding Officer.
RECEIPT
The above latter and the person reférred 1o there in were handed over to me al. ...
[hoUT) an .. ~idate) by the Presiding Officer,
Skgnature

*Herg insort ex-officio designation of the Returning Officer.
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ANNEXURE — X1
EORM 18
[See rules 6901}, S3R{1}{ii], 63L2) {a) and (b, E2W1)]
PART-| - ACCOUNT OF VOTES RECORDED

Election to President from Municipal Committee/Councll or election bo Member
from  ward/Constituency  Number of Municlpal Committee [Council

Humber and Mame of Foling Station
identification Number of Voting Machine used at the Polling Station
Contral Unit
Balioting Unit
Total Number of electors assigned to the Polling Station........
Total Number of voters entered in the Reglster of Vioters [Form 12)......
Total number of voters for “None of the Abowe [NOTA)® -
Mumber of voters not allowed to vots under rule 659G or 69h........
Total Murrber af votes recorded as per voting mrnchife. ...

L R ] R

Whether the total number of votes as shown against item 5 tallles with the total number of
voters as shown against Lem 2-4 or any discrepancy noticed {Yes / No)

Humber of voters to whom tendersed ballot papers were [ssued under rule 55
&, MNumber of tendered ballot papers.,
Sertal numbses

|

From To

[a}) received for use

{b)  Issued to eleciors

] ot weed #nd returned
- dccount of papers seals

Carial numbers
From To Signature of Poling Agents
L Serial number of paper seals supplied. L
Fram io .
F Total numbers supplied. E &
3. Mumber of paper teals used. 4
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4.  Mumber of unused paper seal relumned to 5.
Returning Officer [Deduct item 2 from item 2) 6.
[ Serial rumber of damaged paper seal, If any 7.
Date
Flace
Signature of Presiding Officer
Polling Stathon No.
PART-Il - RESULT OF COUNTING
5 Mo. Wame of Candidate Mo, of votes recorded
1
!
3
4
5 Mone of the abave
Total

whether the total numbers of votes shown above tallles with the total Number of votes
shown against the ivem No.5 of Part-l or any discrepancy noticed between the two totals.

Flace
Date




B o=l & W e W i s
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ANNEXURE - Xil
PRESIDING OFFICER'S DIARY

Marme of the constituency {in block letters):
Date of podl -

MNumber of the polling station :

Whather located in-

(il  Government or guasi-government building;
(i}  Private building;

(iiij Temporary structure:

Mumber of polling officers recruited locally, if any :
Appoiniment of polling officer made in the absence of duly
appointed polling officer, If any, and the reasons for sech appointment :
Voting Machine-

i Number of Control Units used ;

(i 5. Mo. (<] of Control Units used :

{iig) Mumbsr of balloting units used :

Y 5. Mo, of balloting units used :

{i Number of paper seals used :

fil} 5L Mos. of paper seals used :

{i) Mumber of special tags supplied:

() 5.MNos| of special tags supglied:

(il  Number of spacial tags used:

() S.Mo.fs] of special tags used:

vl SMNofs] of special tags returned as unused:

fi} Mumber of Strip Seals supplied:

(W) S.No.s) of Strip Seals supplied:

(iii)  Number of Strip Seals usad:

(W)  S.MNo.s]of Strip Seals used:

(vh  ENoJs] of Strip Seaks returned as unused;

Number of pofling agents and the number wihe araed late
Mumber of candidates who had appointed poliing agents at the pelling stations :
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10,  [i} Total no. of voters assigned to the polling station:

fii) Numberof slectors allowed to vote acconding to marked copy of the electoral rail:
fiil}  Number of slectors who actually voted as per the Register of Vioters (From-12),
(v}  Mumber of votes recordad a5 per the voting machine:

Signature of first Polling Officer signatura of Polling Officer

11.  MNumber of slectors who voted-

13 Number of persons who have voted on production of Election Duty
Certificate (EDC) :

14,  Mumber of electors who woted with the help of companions :

15.  MWumber of tendered votes :

16. Mo of glectors:
From whom declarations as to thel age obtalned ...
Who refused te give such declaration .....cocsme e st s ssere

17.  Whether It was necessary to adjourn the poll and if so, the reasons for such
acljournment ;

18,  Mumber of votes cast from

Bam tol0am.

from 10 a.m. to 12 Noan.

from 12 Noon to 2 p.m.

from 2 pm. to 4 pum,

Number of voter's slips issued at the closing hour of the poll ;

Electoral affences with detalls @

MNumber of cases of-

(@}  camvassing within one hundred meters of the polling stathon :

(b] impersonation of woters :

I
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e} fraudulent defacing, destroying or removal of the list of notice or other document at the
poiling station.

{d} Bribing of voters :

e} mtimidation of voters and other persons
il booth capturirg

Was the poll imiermapted or obstructed by-

(1)  riot:

(2)  open viokence :

{3)  natural calamity :

{4)  booth capturing:

i5)  fallure of voting machine:

(6]  any other Cause

Please give detalis of the abowe,

ZL.

Was the poll vitlated by any voting machine wied at the polling station having been-
(@)  uniawfully taken out of the custody of the Presiding Officer:.

b}  scddentally or imtentionally lost or destroped :

fe]  damaged or tampered with :

Flease ghve details

3,
o8
5.

Serious complaints, IF any, made by the candidate/agents -
Mumber of cases of bresch of law and order
Riport of mistakes and ireguizrities committed, if any, at the palling station -

Whether the declarations have been made before the commencement of the paoll and if
neCessary during the course of pall when a new voting machine is used and at the end of poll as
RECESSAry ©

B Presiding Officer

This diary should be forwarded (o the Returning Officer along with the voting machine

and ather sealed papers,
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ANNEXURE - Xili

FORM-3
[See Rule 46(2){c}]
LST OF CHALLENGED VOTES
Elaction to Prasident from Municipal CommittesfCouncll _______ Or election to mambar

from Ward/Constituency Number ____of Municipal Commitiee /Coundl
Polling Stathon
Signature Sheet No.
Seral  |[Mameol |Sesal (Signature | Addreds of | Name of | Nameof Orderof | Signature of
Mo of  |ehector number of |orthunb | the perion | Identifier, | challenger | Presiding | challanger on
eatry Bleceai's Irnaressian | challenged | If sy OHffices receiving

name in the | of the refund of

roill | plrsn deposiy

!l:hIUHIE-!ﬂ

m o |@ 3 (@) (51 (6} " 18 {8y




111
ANNEXURE- XIV

STATE FLECTION COMMISSION, HARYANA
MIEVACHAN SADAN, PLOT MO. 2, 3ECTOR 17
PRAMNCHELULA

mmhmumﬂnmﬁmhnmmﬂﬂnndhddmmh
mﬂmmmmmﬂmmmﬂmwmmmm
Commission, Haryana in accordance with provisions of Artick 243-K and 243-2A of the
Constitutlon of India.

2. And whereas, the Staté Election Commistion, Haryana In compliance with the order dated
27.09.2013 passed by the Hon'ble Supreme Court in the Wit Petition (Chil) No. 161 aof X004 in
People’s Undan for Civil Liberties Vs Union of India, hat issued an order No. SEC/1ME2016/3653-
3659, dated 14.12.2016 regarding spplication af NOTA {none of the above] optian in the local body
glections. Para 4 of the said order reads as follows

“NOTA has the same effect as not voting for any candidate under
the earlier provisions of rule 69M of the Haryana Municipal Elections
Rules, 1978 and 70M of the Haryana Municpal Corporation Election
Aules, 1994 as the case may be. Therefore, even if, in any exrems
un.ﬂmmbarnfmaakmﬂumlsmmmmmrul
valid votes secured by the candidstes, the candidate who secures
the fargest number of valid votes among the contesting candidates
shall be declared to be elected.”

3. And whereas, State Election Commission has considered the above mentioned ordes, Acts B
Rules governing the elections to the local bodies in Haryana and the principle that “a candidate who
secures the highest number of valid votes polled should be declared as etected” and It = observed
that the Hon'ble Supreme Court by its judgment had cbserved that Introductian of HOTA will
improve the electoral process through -

a) increased voler participation,
bl compulsion on political parties to field good candidates; and
) raflection of negative votes in election result.

4. And whereas, State Elaction Commission Haryana has also considered the order of the Hon'ble
Supn!m!Enurlpissadhﬂml.ﬁpﬂﬂﬂu.mﬂﬂflmhﬂm&.ﬂ.mﬁh Piilal B Others,
dated 05.03.1984 where In Hon'ble Supreme Court has lasd down rule about the plenary powers of
the Election Commissions:

fa)  When there is no Parfamentory legisiotion or rule made under the soid legislotion, the
Commission is free to pass any orders in respect of the conduct of elections.

] Where there & an Act ond express Aules mode thereunder it is not open o [he
Commission fo override the Act or the Rules and poss orders fa direct disobedience [
the mandote contoined in the Act or the Rulés. In other words, the powers af the
Commission ore meant to supplement rather than suppiont the faw (both statute ond
Rules) in the matter of superintendence, direction and contral as previded by Art. 324,



In Owvil Appeal No. 7178 of 2001 Union of India Vs ADR and others, dated 2™ May, 2002,
wherein Apex Court while dearly laying down rotio decidendi about the source and ambit of the
power of the Election Commission, has observed that,

ﬂe#ﬁ#ﬂ'ﬂrﬁmaﬂhﬂrsﬁmmmﬁﬁm& wide enough o inchide ol
powers necessary for smoath conduct of elections and the word ‘election” is used in

@ wide sense to include entire process of election which consists of several stoges
and embraces mony sieps.

The limitation on plenary character of power is whan the Parliament o
State Legisipture has made a valid law relating to or in connection with elpctions,
the Commission is required to act in conformity with the said provisions. In case
where law is silent, Artice 324 is 2 reservoir of power to act for the avowed
purpose of having free and fair election. Constitution has taken care of leaving
scope for exercise of residuary power by the Commission i Its own right a5 a
creature of the Constitution in the infinite variety of situations that may EMErge
from time to time in a large democracy, as every conbingency could not be
foreseen or anticipated by the enacted laws or the rules. By issuing necessary
directions, Commission can fill the vacuwm il there ks legislation on the subject. in
Karhiya Lal Omar's case, the Court construed the expressions “superintendence,
direction and contrel” in Artiche 324(1) and held that direction may mean an order
issued to a particular individual or a precept which may have to follow and it may
be & specific or a general order and such phrase should be construed liberalky
empewering the Election Commission 1o Issue such orders.”

And

in Appeal (Chal) No. 5756 of 2005 Petitioner Kishansing Tomar Vs Municipal Corporation of
the City of Ahmedabad & Ors, dated 19.10.2006, wherein Supreme Court has observed that the
state Election Commission has the same powers (including inherent plenary powers) like that of
Election Commission of India in the domain of local body edections. it lays down that, in ferms of
Articie 243K & 2437A (1) the some powers are vested in the State Election Commission as the
Election Commission of lndio under Articie 324, The words ln the former provisions are in pori
materto with the latter provisions”,

And

In Wit Petition (Civil) No. 784/2015 HhﬂhLﬂMhﬁWhEmﬂSmﬂ:wiH
Shukla Vs Union of india & Others, dated 16.02.2018, wherein Hon'ble Supreme Court Ras
expresied deep concern about the undue accretion of assets by legiciators in fallowing
words ;
Para-22 '..Varlous bodies such o5 the Low Commission of indlo ond g Commitiee
Popuigrly knows as the wmmmnmmﬂu{mm

methmmﬁmwmmm:M
mead fo eddress those concerms,

Para-30 Undue accretion of assets of legisiators and their associates is certainly @
matter which should olarm the citizens and voters of ony truly damacrotic sechety.
Such phenomenon is o sure Indicator of the beginning of a failing democracy. i beft
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unattended it would inevitably fead to the destruction of democracy and pave the
waoy for the rule of mafia. Democrocies with higher levels of energy have already
taken note of the problem ond oodnessed L Uinfortunately, in our codntry, neither
the Parfioment nof the Election Commission of Indio paid ony aitention 1o the
problem so far.”

The Apex Court judgements mentioned above have expressed displeasure 1o the concerned
bodies for not paying attention to such problems. Thus there |s 3 need to pay attention to all such
lssues (induding utility of NOTA) without any fusther delay 1o as to make elections pure, free, fair
and transparent.

E.  And Whereas, State Elsction Commission has come to the conclusion that—

implementation of NOTA In terms of order issued by State Electlon Commiston
Haryana on 14.12.2016 does not give absolute effect to the judgements of Hon'ble
Suprema Court in hetter and spirit,

There is no provision in the local body Acts/Rubes regarding NOTA and/for how to treat
the votes polled by NOTA while declaring the résults, Thus, there 5 a vacuous area; and

State Elaction Commizsion has the requisite suthority to fill the abowe vacuous area by
traating the MOTA & ‘Fictitious Electoral Candidate’ and amand the para & of itx order
dated 14.12.2016 in order to implement the judgements of Hon'ble Supreme Court in
115 trus sense.

B.  Mow therefore, In exercise of the powers conferred under clause (1) of Article 243-2A of the
Consthution of Indla and Section 3A of the Haryana Municipal Act, 1972 and Section 9 of the
Haryana Municpal Corporation Act, 1994, and a8 other powers enabling it in this behalf, para 4 of
the Order dated 14.12.2016 passed by the State Election Commission is hereby amended with
Immediate effect & below : '

. M

i)

(it}

(v

Qrgler

MNOTA shall be treated as a ‘Fictional Electoral Candidate” while dedaring the election
results,

In case, & contesting candidate and the “Fictional Electoral Candidate’ L.e. NOTA receine
highest equal number valid votes then the contesting candidate (not NOTA) shall be
declared as elected,

If in any election, all the contesting candidates individually receive lesser votes than the

*Ficthonal Electoral Candidate” Le. MOTA then none of the contesting candidates will be
declared as elected.

in case of situathon arising under sub-section (fii} above, re-election shall be held for the
seat. Further @l such contesting candidates who secured less votes than NOTA shall not
be eligible to re-file the nomination/contest the re-glection.

In re-glection, if MOTA again gets highest wvotes then further election will not be
conducted and contesting candidate with highest votes [excluding NOTA| shall be
declared as elected.

B.  The following procedure shall be followed in such circumstances,

i}

If 3 Returning Officer, upon completion of counting but before dedaration of result,
finds that NOTA has received higher valid votes than all other contesting candidates



i)
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Individuglly; then Returming Officer shall not declare the result for that particular seatss
and shall immediately send his report to State Election Commission in this regard,

Upan recept of such report, the State Election Commission shall after satisfaction,
disclare the fresh election programmie for the sadd seat/s.

9.  These orders shall be applicable to the general and bye-elections to all the Urban Local Bodies
(Municipal Corporations, Municipal Councils and Municipal Committees| in Haryana with immediate
effect,

Dated: Panchicula DR. DALIP SINGH
22™ movember, 2018 State Election Commissioner, Haryana.
Endst. No.SEC/1ME/2018/ 5833-528 Dated : 22™ Novembar, 2018

A copy of the above is forwarded to the following for Information and necessary action :-

1.
Z

= e e

Chiel Secretary to Government, Haryvana, Chandigarh.

Frincipal Secretary to Gowernment, Haryana, Urban Local Bodiet Dopartment,
Chandigarh,

Direttor, Urban Local Bodies, Haryana, Panchkula,

All the Bivistonal Commisslioners in the 5iate of Haryana,

All the Deputy Commissioners in the State of Haryana.

All the Commissioners of Municipal Corporations, in the State of Haryana,
secretany/President of all the recognized Political Parties.

foed bt

(Parmal Singh)
Assistant State Election Commissioner, Haryana,
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FORM B

[See rules 62, 63U(2){c), 69V(1} and S9W(2]]
FORM OF CONSOUDATION OF ACCOUNT OF THE COUNTED BALLOT PAPERS

Or eclection ta membar from

Ward [ Constituency Number ______ of Municipal Committes/Coundil
| |
{Poling | Total Mumber of | Candidate’s valid votes  |Valld  |Mumber |Votes |Valid and |
Station  |wobes rendered voles |of for rejected
Mo, found  in| votes Total |rejecied ["NDTA"™ |votes
the ballot balio optlon
bosjes) papers
EWVMIs)
AR C|D|E|F |G
g
F
3
'
5
Etc.
l'h:ﬂal J
Place
Duate Returning Officer
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FORM 18
[See rules §901{1), GSR]1)(i), SHU2) (a) and (), 69v(1)]
PART-| - ACCOUNT OF VOTES RECORDED

Election to  President from Mumnicipal Commitiee/Council Or glaction to member from
Ward {  Constituency  Number of  Municipal Committés/Councl

Humber and Mame of Polling Station

identification Number of Voting Machine used at the Polling Station
Controd Unit
Balloting Unit

Total Number of electors assigned 1o the Polling SEHOM.....0e.. ..
Total Number of voters entered in the Register of Voters (Form 12}
Total number of voters for “None of the Abowe (NOTA) ... oo
Number of voters not allowed to vote under rule 690 or69H..........
Tatal Number of votes recorded as per voting machine. ...,
Whather the total number of votes as shown agalnst itemn 5 tallies with the totzl number of
woters as shown against item 2-4 or any discrepancy noticed (Yes [ No).
Mumber of voters to whom tendered ballot papers were issued under rule 55
Mumber of tendersd ballot papers.
Serial number
From Ta
[a)  received for use
(b}  Issued to electors -2
[e]  notused and returned

T R S R

-

%, Account of papers seals

Serial numbers
Fram Ta Sigmature of Polling Agents
L Serial number of paper seals supplied. =
From b .5
2, Tetal numbers suppiied. 3
E B Number of paper seals used, &
4 Number of unused paper seals returned to 5.
Retuming Officer { Deduct itemn 3 from item 2) B.
5, Serial number of damaged paper seal, if any 7.
Date :
Place Signature of Presiding Officer

Podling Station No,
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PART-Il - RESULT OF COUNTING

5. No. Name of Candidate Number. of votes recorded
1 A

2 B

3

4

5 None of the above

-

Total _J

Whether the total numbers of vetes shown above tallies with the total Mumbser of wotes shown against
the item No.5 of Part- or any discrepancy noticed between the twe totals.

Place

——

Date Signature of Counting Supervisor,Presiding Officer

Name of Candidate/election agent/counting agents Full Signature

B o~ B lm B Al R e

i Sk Y e e -

signature of Returning Officer/Presiding Officer
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ANNEXURE- ¥y

STATE ELECTION COMMISSION, HARYANA
NIRVACHAN SADAN, PLOT NO. 2,
SECTOR- 17, PANCHKULA
Website: www sgcharyana.gov.in Phone: +91 172 258 4810
Email id: Fax: +31 172 258 5304

Whereas the State Government vide Its notfication No. 5.0.5/HA24/1973/5.257 &
5.276/2020, dated 30.10.2020, has amended the Haryana Municipal Act, 1973 according to which
President and Members of Municipal Councils/ Committees shall be chosen through the direct slection
by the electors of 3l wards of concerned Municipal Council/Committes.

z I view of above, the ballet papers are printed for the elections of Municipal Corporations,
Councily/Committees in accordanes with the provisions of Rule TOF &70L and 63F & BIL of the Haryana
Munitipal Corporation Election Rules, 1994 and Haryama Municipal Election Rules, 1978 respectively
and in accordance with the instructions contained in the Hand Bock for Returning Officers and affixed
on the Electronic Voting Machines for use and for isue as tendered ballot paper in conmection with
the aforessid elactions.

3, And whereas the State Election Commissian Haryana has already issued directions to provide a
panel after the name of the last contesting candidate on a ballot paper, for ‘Mene of the above’ to
enable a voter to press button on EVM against this panel o show that hefshe does not with to vote to
any of the above contesting candidates,

i, Al'ld'ﬁhtrﬁlhithaihﬂnnnﬂﬂdﬂﬂlthemﬂmwmrﬂnﬂmlnEt'i!limlﬂli'lﬂ
candidates having similas names are in the contest and due to alphabetical arrangements of names on
the ballot paper, names and symbols of such candidates are prirted one after the other which creates
confusion in the mind of the voters coming to cast their votes at i polling station.

5. in view of above the State Election Commission, Haryana in exercise of powers conferred under
section 3A of the Haryana Municipal A2, 1973 and Sectian 9 of the Haryana Municipal Corporation
A, 1334 and under clause (1) of Article 2437A of the Constitution of India, hereby order to print
photograph of the contesting candidates on the ballot Papars slong with other particularss 1o be
displaved on the balioting unit of EVMs and the tender ballol papers In addition to the existing
particulars, the photograph of the candidate to be printed in the panel for the name of the candidate
and to appear on the right side of the name in betwean the name and symbol of the candidate, The
sit# of the photograph to be printed on the ballot paper shall be 2 em x 2.5 cm {2 em in breadth and
2.5 cm in height} and further directs that:

(8)  every ballot paper for use in the elections 1o the Municipal Corporations/
Counclls/Committees in the State of Haryana. to be held heresfier, chall coatsin
phmqraﬂunluumntﬁtlmmﬂmmumedﬂumpanxuhmu..ﬂ.q:ednmufthe
ballot paper to be printed under these directions is enclosed 35 Anneasrs ‘A"

(b]  candidates are required to submit their recemt wo photographs along with the
nomination farm,

(i photograph should be stamp size 2 em x 2.5 tm [Zem in breadth and 2.5¢m in haight} in
while/aff white background, with full face view directly facing the camera, neutral facial
exprestion with eyes open, The photo may be in color o black and white as may b
comvenient for the candidates,
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{d)  photograph should be in normal clothing. Photograph In uniform is not perritted,
Caps/hats should be svoided. Dark glasses also to be avoided.

{e] [ tha photograph of the candidate is not submitted along with nomination paper, the
returning Officer of the ward shall phe a notice/asking the candidate to submit the
photograph latest by the dabe and time fized for scrutiny of nominations. A specimen of

the form of notice to be 1o the candidate s enclosed as Annexure ‘B, The
photograph sheuld bear signature of the candidate on the reverse side of the
photograph, 3

i ifa candidate does not submit hisfher photograph or still fafs or refuses to give his/her
photograph, his/her photograph will not be printed on the ballot paper. Non submission
of the photograph by the candidate shall, however, not be a ground for rejectson of the
nomination of the candidate.

(g8}  Returning Officer shall display a fst of wvalidly nominated candidates with the
photographs of the candidates agalnst their names on the day following the date fixed
for the scrutiny of nominations. The Reterning Officer shall infarm the candidates at the
time of scrutiny that the photographs to be printed on ballot paper will be displaved on
his notice board on the next day [Ume may alzo be specified]. If there Is any ermor in the
photograph or other particulars, the candidates will get an oppartunity to peint out the
same to the Returning Officer for rectifying the error.

i} Aetwming Officer shall also prepare the draft of the ballot paper In soft copy and shall
provide to the officer deputed for the printing of baliot papers.

B The arders earfier isued in this respect vide No. SEC/1MES2016/3720-3781, dated 23.12.2015

and No. SPC/IME2018/6574-6624, dated 26.11.2018 are hereby stand rep=aled from the issuance of
this ordar,

Dated: 11" December, 2020 DR, DALIP SINGH
Place: Panchiula State Election Commissioner, Haryana,
Endst Mo, SEC/IME 2020/ 4017-4040 Dated: 11.12.2020

A copy of the above is forwarded 1o the following for infarmation and necessary action:-
1. The sAdditienal Chief Secretary to Govt. Haryana, Urban Local Bodies Department, Chandigarh,
2. Director, Urban Local Bodies, Haryana, Panchkula,

3. All the Deputy Commissioners In the State of Haryana, They are requested tc bring inta the
notice of the concerned Returning Officers for the immed|ate complance.

[Pushiar Dutt |
superintendant,/MC
State Election Commissian, Hanyana.
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ANNENURE-B

. Original /Duplicate
g [Criginal to be kept with romination papar and
Duplicate Ta be handed sver to candidate]

Motice by Returning Officer for noa-submission of Photograph of the Candidate.

President / Member from 'Ward No, of Municipal
Councilf Committes

Mame of the Candidate 1

Date and time of filing nomination paper

&r. No, of nomination paper,

Az per the direction of the Commission, photograph of the candidate & required to be prirted
on the ballot paper,

It I= hereby brought to your notice that you heve not submitted your phatograph for this
purpose,

You aré regquested to submit your photograph by 3.30 PM on [date fixed for scruting of
nomination],

The specifications for the photograph are as follows:-

il Candidates are required to submit thelr recent photograph [taken during the preceding
perbod of 3 months before the date of notificaton,

fi} Photographs should be of stamp size 2em X 2.5cm (two om. in breadth and 2.5 cm in
height} in white/off white background, with full face view directly facing the camera,
neutral facial expression with eyes open. The photo may be in codour or black and white
as may be convenient for the candidate.

fili Photograph should be in normal clothing. Photograph in uniform & not permitted
Caps/hats should be avoided. Dark glasses has also to be avoided.

The photograph has to be submitled alongwith the declaration in the enclesed format,

It may be noted that i photograph 5 not submitted by the time mentioned above, your photo
will ot be printed on the balkot paper.

Received,

iSignature of Candidats) iSignature of ROSARD)

Date & Time ;
Place:
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ANNEXURE-C

DPeclaration by Candidate while submitting the photograph.

Subject: Election to President [ Member of Municipal Councll /Municipal Committee from Ward
No. to be heid on __ .

i, {name and address of the Candidate),

on Jf daughter / wife of Sha

nominated as a candhdate for the above mentioned election, | am submitting herewith my photograph
{duly signed by me on the back of the photograph) for the purpase of printing the same on the haliot
paper. | dedare that the photograph has been taken during the last 3 months before the date of

natification of the abave mentioned election,

Name

Telephone) Mobile No.
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STATE ELECTION COMPMISSION, HARYANA
NIFVACHAN SADAN, PLOT MO, 2,
SECTOR-17, PANCHEULA

NOTIFICATION
The 11th December, 2020

NO. SEC/ZME-INf2020/ 4048 - In pursuance of the rule 7OF & 70U of the Haryana Municpal
Corporation Elction Rules, 1994 and rule 69F & &9 L of tha Haryana Municipal Election Ruies, 1978, |
Dr. Dallp Singh, State Election Commissioner, Hmhﬂmm#lw:ihllhlm
to be usisd on Electronic Voting Machine and design of tendered ballot paper for an election of
Mayor B Member of Municipal Corporation and President & Member of Municipal Councll f
Committee in the State of Haryana, The ballot papers shall be prepared and printed in dewvnagr
script and the form and design of the ballot paper shall be a5 under:-

L Design of ballet paper 1o be usad on Electronic Voting Machine

i

ii.

kil

wl.

The total length of the ballat paper will be 461.5 mm and its width shall e 130 mm.

Ak the top of the ballot paper, there shall bé a space provided for indicating the
particulars of the election and the name of the ward, of the sire 7.5 mm (iength) x 140
mem [width]),

In the space so provided, on the top left hand comer, the seral number of the ballot
paper shall be printed. On the top right hand comer, the sheet number shall be prifibed if
the ballot paper ks printed on mare than ane sheet, where the number of contesting
candidates excepds sixteen. The particulars of the election shall also be printed in the
zaid space. These particulars will contain the serlal number and name of Municipai
Corporation / Councll / Committee/ Mayor/ President) Ward No./ Year [ Nature of
election / District Code shall be printed In such language or languages as the SEC may
speclfy. Code marks specified for each District are given in Annesure-A, The following
ilustrations will make the poshion clear:-

Mame of Municpal Corporation/Coundil/Committes/ Mayor/ Presidant/ Ward Mo/
Year [ Mature of election / District Code

Provided that where the number of contesting candidates is less than sixteen, the
above particulars may be printed either at the top most porticn of at the bottom space
meant for the candidate at serial number sixteen), as may be considered conwenient
from the point of view of printing,

Provided further that where the number of contestlog cendidates is sixteen or
maore, the above particulars may be printed In a vertical column, en the left hand side of
the ballot papar, with a thick line dividing the said colwmn and the panels containing the
serial numbers and narmes of the contesting candidates,

Below the space provided at the top for printing the particulars of the election, there
shall be a thick black lime of 1.00 mm,

Below this Ine, there shall be printed the serlal number of contesting candidate, his
name, photo and the symbol allatted to him, in 2 separate panel for each candidate.

The size of the panel for each contesting candidate shall be 27.5 mm (length) x 140 mm
{widti).
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The panels of the candidates shall be separated from each other by a thick black line of
1.00 fmm.

The names of the contesting ::nqum: shall be arrangad on the ballot paper in the
same order In which their names appear In the st of contesting candidates.

If two or more candidates bear the same name, they shall be distinguished by the
addition of their occupation or residence or in some other manner,

Tre names of not more than sivtesn candideies shell be arranged on one dheet of a
ballot paper. If the number of contesting candidate is less than sixteen, the space balow
the panal for last contesting candidate shall be kept blank, excest where the particubars
of election, etc., are printed at the Bottom under dause ] above.

If the number of contesting candidates exceeds sixteen, the ballot paper shall be primted
on two sheets of the above mentioned size and dimensions if the number of candidates
Is between seventeen and thirty twe, on three sheets if the number of contesting
candidates is batween thirty three and forty eight, on four sheets il their number is
between forty nine and sixty four,

b such cases where the ballot paper & printed on more than one sheet, the names of
contesting candidates from S.M0.17 to 32 shall be printed on the second sheet, from
5.M033 to 48 on the third sheet end from 49 onwaerds on the fourth sheet. Il the number
of candidates is less than thirty twa the space below the panel for the last contesting
candidate in the second sheet shall be kept blank. Similarly, Tar the third and fourth
sheetis of the ballol papers.

DOn each such sheeat, in the space provided for indicating the particulars of the election,
its number shall be indicated in bold words and letters, e.g., .Sheet No 1., Sheet No.2.,
[ T

The names of the contesting candidates shall be printed in the same language or
languages in which the Bist of contesting candidates has been prepared. The serial
number of the candidate shali be indicated In the international form of Indian numerals.

Serlal nurnber and the neme of the candidate shall be printed on the [8ft hand side and
photo & his symbol on the right hand side In the pane! meant for him.

Uriless otherwise directed by the SEC in any particular case, the ballot papers for Mayor
of Municipal Corporation and Fresident of Municipal Council / Committes shall be
printed on pink paper with black ink or on white paper with pink ink. The ballot papers
for Member of Municpal Corporation and Member of Municipal Coundl / Committes
shall be printed on white paper with black ink,

in the last panelfrow after the end of contesting candidates in the baliot paper of
Mayor & Member of Municipal Corporation, President & Member of Municipal Council /
Committee, Member of Municipal Coundl / Committes the word “TTET & 9 38
i with E symbal shall be printed,
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4. The Notfications earlier issued In ths respect vide no. SEC/IME/ 2007/ 1432 dated
13ﬂE.2N?.HnjEUEMﬂlﬂ1Mlﬁil,d:ted 06.05.2010 and Mo.SEC/IME/ 2018 / 6625, dated
29.11.2018 are hereby stand repqdld fram the issuance of this notification,

Dated, Panchkula Dr. DALIP SINGH
the 11" December, 2020 State Blection Commissioner, Haryana,
Endst. Mo, SEC/2ME/ 2020/4050-4073 Dated: 11.12.2020

A copy is forwarded to the following for information and necessary action -

E The Additional Chief Secretary to Gowl. Haryana, Urban Local Bodies Department,
Chandigarh.

r S The Ddractor, Urban Local Bodies Department Haryana, Panchkoda,
3 All the Deputy Commissioners in the State of Haryana.

[Puszhkar Mute ],
Superintendont/MC,
State Election Cor. nissian, Haryana.

Endst. No. SEC/EME/I020/4074 Dated: 11 .12.2020

A copy & forwarded to the Controler, Printing & Stationery Department, Haryana for
publication in the Haryana Government Gazette,

{Pushkar Dutt ),
Suporintendent/MC,
State Election Commission, Haryana,
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ANNEXURE - X\l
STATE ELECTION COMMISSION, HARYANA
NIRVACHAN SADAN, PLOT NO. 2,
SECTOR- 17, PANCHKULA
Website: www secharyana.gov.in Phong: +51172 358 4810
Email kd: sec@hry.nic.in Fax: +91 172 258 5904
Mo SEC/IMES2021/1238-1281 Dated: 11th June, 2021
Ta
All the Deputy Commissioners,

in the State of Hargana,
(Panchayat & LFA Branch).

Sulbjpect: - Fnﬂuthvh!mlﬂjﬂ!ﬂm.tpﬂlhﬂlﬁﬂﬂ!—llﬁﬂhl,

Lir/Madam,

| have been directad to refer to the above subject and 10 inform you that the State Election
Commission is getting regular feedback on lack of faclitation for the volers at the poliing stations on the
poliing day. In order to facilitate hassie free voting on the poll day, the Commission desires that the
foblowing measures should be strictly implemented:-

1. Proper Signage

Proper signage should be put #t the paliing station locations for guidance of the voters about the
raute / layout of the location, fecilities availabie [like ramp, tollet, drinking water etc.) and Help Desk.
2. Heip Desk

in the polling station having multiple polling booths, a Help Desk should be set up with the
objective of providing assistance (o the voters, Facilitating the voters to locate their particular padling,
station and suance of voter slips, The Help Desk shall be set Up at a promingnt spot 50 that the same
pasily visible and approachable to voters as they ppproach the premise/buliding.
& Amenities for Physically challenged, Infirm, dissbled, women, senior citizens @l Polling Station and
Queus Handling

i Physically challenged electors shall be given priority for entering the polling stations
without having 1o wait in the queuve for other elaciors and all necessary assistance. as may
he required should be provided to them at tha pelling stations.

). Full facility should be provided for such #lectors to take their wheel-chair inside the polling
station, In the polling ttations where permanent ramps have not been provided, temporary
ramps should be provided as per the order dated 13th April, 2004, of the Hon'ble Supreme
Court,

il The pollkng personnel should be specifically briefed about the provisions of Bule 53 of the
Haryana Municipal Election Rules, 1978, pule 54 of the Haryana Municipal Corporation
Election Rubes, 1994 and Rule 51 of the Haryana Panchayati Raj Election Rules, 1994, which
provides for permitting a comparion to accompany 3 blind / infirm elector to asskst him /
her to cast the vole
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At the training classes for the polling personnel, they should be sensitized about the special
needs of the disabled, for courteous behavior towards them and for providing necessary
support to them at the polling station.

Electors with speech and hearing impairment should also be glven special care as in the

case of other disabled persons.

The polling personned shoubd be specifically briefed about the provisions of Rule 41 of the

Haryana Municipal Election Rules, 1378, Fule 42 of the Haryana Municipal Corporation

Election Rules, 1994 and Rule 44 & 46 of the Haryana Panchayatl Raj Election Rules, 1994

which provides as under:

1) The Presiding Officer shall regulate the number of voters to be admitted al any one
time inside the polling station

2] Where a polling station is for both men and women electors, the Presiding Officer
may direct that they shall be admittad into the polling station afternatively in
separate batches,

3] The Retumning Officer or the Presiding Officer miay appoint a wornen to Lene a5 an
attendant st any poling station 1o aszist women electors and ko to assist tho
Presiding Officer genssally in taking the poll in respect of women electors, and in
particular, to help inn searching any woman esector, in case it beconves necessary.

4] Facilities for women voters- (1) Where 2 polling station Is for both men and women
volers, the Predding Officer may direct that they shall be admitted into the palling
station altematively in separate batches of women and m=n, (2) The Returning
Officer (Panchayat] or the Presiding Officer may appodnt 3 woman 1o sever as an
assistant at & polling station to assist women volers and al-3 to assist the Presiding
Officer generally In taking the poil in respect of women volses, and in particular, 10
help In searching any weman wobar in cize it becomes necessany 1o ensure free and
fair election,

It shiall be responsibility of the Deputy Commisdoner, Returning Officer, Assistant Returning

Dfficer and Prosiding Offizer 1o ensure that specizl arrangements, whensver required, are

miade for wonien electors to ekercise thekr franchike in the presence of Lady Seafl.

Te protect the sersitivity regerding privacy of women vobers, separale enclosures for

identification of “purdahnasheen “women should be provided in the polling station with

locally svailabbe but absolotely inexpensive devices and using local ingenuity, such as use of
charpoys or cloth such as bed spreads.

Where the number of female electors s significant (say 50% or above| and in areas where

the system of Burga or purdah is observed as a social custom, In each of these polling

stations at beast one Pofling Officer must be a Lady Polling Officer,

Im polling stathons exclusively meant for women eleciors, the palling personnel should have

as miany female officers fofficials a5 available, consistent wAath overall sacurity requirements.

In other polling stations also to the extent possible and available, at l=ast one lacy poliing

afficer shall be appointed for ienttfying and assisting the women electors. in the matter of

identification of women electors, the services of lady Municipal/Gram Sevikes level workers
and lady school teacher, etc., can be made we of for this purpose.

If women officials are not available for such a duty in required number, the Returning

Officer or the Presiding Officer has in terms of rule 41 {2) of the Haryana Municipal Election

Rules, 1978 Rule 42(2) of the Haryana Municipal Corgoration Election Rules, 1994 and Rule

46[{2) of the Harvana Panchaysti Raj Election Aules, 1394 the authority and the

responsibiity to exercise his power to appoint "any™ women to serve as an attendant at
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the palling station to assist women electors and also to assist Presiding Officer In respect of
women elector.

The widest possible publicity should be given to the special armangements made for
enabling women electors to ewercise their franchise in the presence of women poling
afficers.  This should slse be highlighted in the treining dasses for Presiding
Officers/Assistant Retwming Officer/Sector Magistrate and other Supervisory Officers who
will be responsible for implementing the Commission’s directions.

There should be separate queues for men and women erectors. Men and women voters
should be admitted inte the polling station by tums™ Two women voters may be allowed
entry into polling statlons for entry of each make voter.

infiem / senior citizens voters and women vobers with babie: in arms may be given
precedence over other woters in the gueue.

Health Care

i}

)
i)

wil.

in emargant weather condition, if necessary, chelter shoald be provided to the voters at the
palling station. Extra rooms svailable in that bullding should be openad far the slectors (o
take rest, but ensure that this does not cavse any law and order or cther distirbance in
ptling.

First -aid Facility for the voters should be provided.

A small First-Ald kit containing basic medicines, band aid, dettol/savion etc, with user
instructions should be provided to each poliing party. In this regard, the Returning Crificer
should prepare a standard st of medicine and user Instruction in consultation with the
District Chief Medical officer.

Every polling party should be supplied with ¢ral dehydration salts for thesr own use a8 waiedl]
as for any voter needing the same due to heat-stroke. A hand-thart on 'Des and Den'ts’
may be prepared and supplied to each of the polling parties.

The voters should alse bo appealed 1o camy wet towels to protect themselves against
delvdration snd also advise women voters to avold bringing children along with them bo
the polling stations due to exireme weathor conditons.

The Returning Cificer shafl reguisition the services of Para-medical staff from the affices of
the Chief District Medical Officers and one such Pars Medical Staff member shall
accompany every mobike Patrol Unit and Sector Officer in their vehicles along with essential
heat stroke medicines. Such moblie patrol units shall touch every polling station once in
every hour 50 that instant medical assistance would be Avallable to any voter needing such
help besides the first aid facilities given to the polling parties,

Long Cuews Management Measurés

il
1
it

).

Based. on the past woting pattern and experience of the field staff, the polling stations [
polling station locations prone to long queues should be identified.

Dynamic tracking of ‘ong gueues on the pofl day should be done through the Sector
Officers

Decongeston measures should be initisted at the polling stations plone 1o { having lomg
quayes,

Resarve s2aff and vehicles should be kept ready for deployrnent at the polling stations with
long queue Lo help out tha polling staff.

Members fram the National cadel corps and National service schieme may be mobilized o
manage the quess,
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6.  Appointment of Nodal Officers:

While preparing the district machinery for the conduet of election, the Deputy Commissioner shab
identify a senior officer as the nodal officer to coordinate and supervise amenities at the poling statlons
as well as polling personnel / voters welfare measures.

Similarly, Returning Officer shall identify @ nodal officer for the above purpose. The name and
designation, office and residential addresses, telephone numbers including mobile number and e-mail id.,
If any, of the nodal officer shall be mentioned in the Panchayat/Munidpal elaction management plan. The
contact numbers should also be braught to the notice of the polling personnel drafted for election duty.

You are requested to provide a copy of these Instructions to the officers concerned for strictly

compllance during the elections of Municipal Corparation/Council/Committes and Fanchayats to be hebd
i future

Yours faithiully,

Sy~
(Parmal Singh)
Asstt. State Election Commissioner, Haryana.
Endst. No. SEC/IME/2021/1282-141E8 Dated: 11.06.2021
A copy of above is forwarded 1o the following for information and further necessary action:-
Additional Chief Secretary to Govt. OF Haryana, Urban Local Bodies Department, Chandigarh.

Additional Chief Secretary to Gowt. Of Haryana, Development and Panchayats Department,
thandigarh

Director General, Urban Lecal Bodies Department, Haryans, Panchiola,

Directer General, Development and Panchayats Department, Haryana, Chandigarh.
Commissioners of all the Municipal Corporationt.

All District Municipal Commissdionars In the State of Haryana.

Al pastrict Development and Panchayat Offlcers in Hanyana,

Exeputive Officers/Secretaries, Municipal Corporations; Councils/ Committess in he State of Hargana,

Mo

o S LT B o

Sd/-
{Parmal Singh)
Aastt. State Election Commissiones, Haryara,

Endst. No. SEC/1IME/2021/14159-1425 Dated: 11.06.2021

A copy of abowe is forwarded to President of all Political Parties in the State of Haryana for further
infosmation and necessary action.

sdf-

(Parrral Singh)
Asitt. State Election Commissioner, Haryana.

ER185—S.EC.—H.G,P., Chil






