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LL 1.2
STATE ELECTION COMMISSION HARYANA
Mirvachan Sadan, Plot No. 2, Sector- 17
Panchkula, Haryana — 134109

Website: www.secharyana gov.in Phone: +91 172 258 4810
Email id: supdtpanda.secihry.nic.in Fax : +91172 2585904
No. SEC/3E-II/2020/1339-60 Dated :- 5.11.2020
To

All Deputy Commissioners,
In the State of Haryana
{In Panchayat Branch and LFA Branch)

Subject - Fixation of rates for printing of Voters Lists/Electoral Rolls in respect of
Panchayat/Municipalities in the State of Haryana.

SirMfadam,

| am directed o refer to the subject noted above and fo say that the
Commission has issuad/shall issue programme for preparation of votaer lists/electoral rolls
for the election of Panchayatli Raj Institutions and Municipalities. A master copy of voler
list/electoral rolls of PRIs and Municipalities shall be prepared at district head quarter with
the help of NIC concemed. The data of these rolis shall be entered in the data base in
such a manner that 30 names of voterlelectors with photo images of the electors with
heading ete. in double column on white paper A-4 size are adjusted.
2 The firm namely M/s Smat Forms, Delhi which has been approved by tha
Chief Electoral Officer for the printing of electoral roll for Vidhan Sabha has been taken on
penal for the printng of 20 additional copies of elecloral roll for Panchayat and
Municipalities {@ 0.73 paisa (both side printing) subject to same terms & conditions
approved by the Commission. It is also intimated that if the said firm is unable to print the
electoral roll within the prescribed time Emit and tarm and condition the work may allotted
to another firm namely; M/s Amit Arts, Chandigarh on the same term and conditions.
3. It is also further informed that if the both the firms referred above are
unable to print the electoral roll within the prescribed time limit, the work of printing of
electoral roll may be got done from local printers lower than the rates and terms &
condifions approved by the Commission.
4, You are requested to maintain a liaisen with the alloited firm at the
appropriate time and to ensure that the work of printing of voter list'electoral rolls is
completed on the terms and conditions of the Commission within the time schedule.



However name of the press from which the work of printing of Vioter List/Electaral Ralls is
to be got done by you at your level, may also be intimated to the Commission, The bills of
the printing work duly checked/verified by the officer concemed as per firme rates may be
sent to the Commission immediately for making payment to the printers well within time.
Yours faithfully,

! et L

(Parmal Singh)
Assll. State Election Commissioner, Haryana

No. SEC/IE-IN2020/1361-62 Dated:- 5.11.2020

A copy of the above is forwarded to the following for information and
necessary action: -

(i} M/s Smat Forms, 3588, G.T. Road,
Old Sabiji Mandi, Delhi

it} M/s Amit Arls
Factory. Plot Ne. 205, Sectar- B2,
JLFL Industrial Area, Mohali,

fetir—

(FParmal Singh)
Asslt. Slate Election Commissioner Haryana.

Inter istribution:-
1 PSISEC
2 Chief Accounts Officer
3, Supdt./ Municipal Branch
4. ITICall

MS AND CONDITION

The State Election Commission Haryana will pay Rs.0.73 (Seventy three paisa) only
per page(both side printing) for printing of 20 copies of voters listelectoral rolls on 80
GSM paper as per IS| specification No, 1848-2007 amended upto date quality white
paper of A4 size( both side printing) through High Speed Laser Digital Printers,
Printing is to be strictly done in accordance with the MSS contained in CDs o be
supplied by the Deputy Commissioners concerned. The rates are inclusive of all taxes
and levies and no escalation will be allawed on any count.



The T.D.S5. as per prevailing rates will be deducted at source on full payment while

making the payment to the party. A certificate to this effect will be issued by the

Commission.

The paper used by the firm shall be got tested from testing lab. The expenses incurred

on the testing of paper will be bome by the firm. If after testing, paper is found of less

gramage. stable deduction and penalty decided by the Commission would be charged.

The printer must submit security sum of Rs. 1,00,000/{Rs. Ona Lac only) in the form of

FDR duly pladged in favour of Chief Accounts Officer, State Election Commission,

Haryana, Security amount in cashicheque shall not be accepted.

Printing must be done sirictly in accordance with the master copy/CDs and in case of

any error, the printer will have to bear all the expenditure incurred thereof.

The printing of voters list'electoral rolls must be stitched part wise.

Any printing process other than High Speed Laser Digital Printing with eriginal Toner

will not ba acceptable,

“The Deputy Commissioner concemed shall depute responsible officer/official

alongwith MSS cortained in CDs to the allotled firm immediately after the publication of

electoral rolis/veter list of the municipalites/PRIs and the delivery of the printed

electoral rells/voters st will be taken at the premises of the press by the deputing staff

within seven days from the receipt of document/CDs.

Penalty clause

The complete Jobforder should be executed with in scheduled period starting from the

date of handing over Master CDs, failing which penalty execution of work will be levied

as under -

a) For delay up to 03 days 1% per day of the value of the balance ordar.

b) For delay for more than 03 days to 7 days, 3% per day, for delay bayond
7 days, security would be forfeited, no payment will be made.

10. The firm must return original documents/CDs in onginal in proper form

immediately after printing to the office of Deputy Commissioner concemned.

1. In the event of non-execution of the job, the security deposited shall be forfeitad.
Further, if the Commission/Deputy Commissioner concerned has to get the
allotted job done or part of it from any other firm because of failure to supply in
full or part by the firm, the difference in payment will be made from the sacurity
deposited. The Commission against security deposited can also make any othar
adjustment for default on part of the fim, The security deposited shall be
retumed after the execution of all the contracted jobs. No interest will be payable

by the Commission for the security deposited



12.

13.

14

15,

16.

17.

The firm will not sublet the contract job at any cost and shall carry out the
same in its own premise. If al any stage, any deviation is found, the contract
order will be cancelled, security deposit will be forfeited and tha payment for
the job done will not be made.

Any authorized officer/official of this Commission and office of concemed
Deputy Commissioner-cum-District Election Officer {(Panchayat) may make the
visit of the premises where the job is being executed to ensure that tha
process is being followed as per directions Any fault of the firm Is liable for
cancellation of the printing order.

The firm is required to do the printing job to the satisfaction of the Commission.
In case any fault is detected by the Deputy Commissioner concemed the firm
will rectify the faultiprint free of cost.

The firm will not use the document(s) and data for any purpose and will not
give the documentis) and data, to any other personlorganization. The
document(s) and data will be sole property of the State Election Commission,
Haryana. If at any moment of time, it comes to the notice of the State Election
Commission, Haryana or Deputy Commissioner-cum-District Election Officer
(Fanchayat) concemed. In the case of any misuse of the document(s) and
data, the State Election Commission or the Deputy Commissioner-cum-District
Election Officer (Panchayat) concemned has the right to initiate appropriate
aclion against the firm

Payment Terms:-

8) No bil wil be entertained, unless it s submitted in triplicate and
accompanied by two printed samples/acknowledge/delivery vouchers duly
signed and stamped by the authorized officers of the depuly commissioner
concernad,

B) 75% of the payment of the bil{s) will be released within 45 days on
completion of printing job supported with delivery vauchers duly signed and
stamped by the representatives of the depuly commissioner concerned.

c) Balance 25% payment will be released after compietion of all work related

to this contract,
If printing work of the firm during the printing is not found according to the
master copy/CD or the work is found unsatisfactory or it wil not be
completed in fime, the State Election Commission, Haryana or Deputy
Commissioner—cum-District Election Officer {Panchayat) concerned will



direct in writing to the firm to return the job and the firm concerned shall do so
without any loss of ime. In such cases, no compensation will be allowved and
no claim will be entertained from the firm.

18. Voters lists/electoral rolls are to be printed containing 30 names on one side
page (exciuding folic and running head) and heading extra in double columns.
The number of copias to be printed of volumea wll be 30.

19. The names will be prirted ward-wise in continuation from one ward to another
ward till all the names of one Gram Panchayal are completed. The electoral
rolls of Municipalities will be printed ward-wise and polling station-wise as per
MSS supplied by the Deputy Commissioner.

20. The title page, quarter page and half page will be freated as full page and paid
accordingly.
21. Any departure from these conditions will be liable to disqualify.

All disputes arising out of this contract shall be referred to sole arbitration of
the State Election Commissioner, Haryana whose decision will be final and
acceptable to both the parbies.

Tha State Election Commissicn reserves the right to direct the Deputy
Commissioner concemed to get these work done from other firm at his own

N

level.
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EMAIL/FAX MESSAGE
STATE ELECTION COMMISSION, HARYANA
NIRVACHAN SADAN, PLOT NO. 2 SECTOR-1T,
PANCHKULA, HARYANA-134109

website | www. secharyana gov.in Phone No. +811722584810
Email id  info sec@hry nic.in Fax No. ; +811722585304
Email id : cao_sec@hry.nic.in

ORDER

Sanction is heraby accorded to the enhancement of rermuneration instead of
TA/DA to the staff deputed for election work during elections to the Panchayats/Urban Local
Bodies on the analogy of scheme adopted by the State Government for the conduct of
elections to the State Legislature/Parliament on the pattern of Election Commission of India
letter No. 464/INST-PAY/2014-EPS Dated 27 February, 2014 ag under:-
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Sr. No. | Designation of Officers/Officials Minimum Rate remunderation
(in Rupees) S
1. | Sector Officer/Zonal Magistrate 1200/~ lump sum
2 Presiding Officer/Counting Supervisor 350/- per day
3. Polling Officer/Counting Assistant 2350/~ per day
4, Class-IV | 160J- per day
9. Packed lunch and/or light refreshment | 150/- per head per day =
2 The above rates are also applicable to the staff for attending training classes

collecting polling materials efc. and also for attending duty on the poliing day

3 The staff daployed at all polling stations/counting centers shall be provided with
packed lunch and or light refreshment at the rate of Rs. 150/- per head per cay. In case of
difficulty in providing packed lunch a cash payment of Rs. 150/- per head shall be made.

4 The pelice personnel deployed on election work for polling/counting day including
Mobile Paries/Home Guards/Forest Guards/Gram Rakshak DallNCC (Senior) Cadre/Ex-
Army/ CPF shall be provided with packed lunch/refreshment or payment in ieu theraof as
is baing given to polling/counting personnel.

5. These orders shall supersede Commissicn's order No. SEC/1-Accounts/2010/200-
220 dated 30.04.2010 and letter No. SEC/-Accounts/2011/1765-89 dated 14.09.2011,

3 These orders shall be applicable from the date of its issuance.

T This issues with the concurrenca of the Government conveyed vide letter No.
20/27/2006-2Pgl. dated 18/19-08-2015.

Dated, Panchkula STATE ELECTION COMMISSIONER
the 31* August, 2015 HARYANA
Endst No. SEC/1-Accounts/2015/M1812-56 dated 3™ September, 2015

A copy is forwarded to all the Deputy Commissioners-cum-District Election
Officers (Panchayat/ Municipality), in the State of Haryana for information and necessary
action,

2 Flease ensure that in future remuneration instead of TA/DA to staff deputed for
polingfcounting duty, attending training classes and distributing/collecting polling
materials in respect of Panchayat/Urban Local Bodies elections will be regulated
according to above sanction. No Iravu-ilhg charges wil be paid separataly.

a These instructions will not be applicable to staff deputed for election duty
pertaining to collection of election material from the Commission’s :rl"ﬁna!EJm:m
Deparment, Printing Presses etc. printing of voter's lists ballot papers receiving
nomination papers and other works except as mentioned in the above sanction in which
casa TA/DA as per Haryana Government instructions will be paid.

Sd/-
Chief Accounts Officer,
for State Election Commissioner, Haryana.
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Endst. No. SEC/1-Accounts/2015/1057 Daled 03™ September, 2015

A copy is forwarded to the Chief Secretary to Government Haryana for information
w.rt memo No. 20/27/2006-Pol(2P), dated 18/18-08-2015 for information.

Sdf-
Chief Accounts Officer
for State Election Commissioner, Haryana
INTERNAL DISTRIBUTION
1. PSISEC
PASSECY
SUPERINTENDENT (ADNMM. )
SUPERINTENDENT (PANC HAYAT)
SUPERINTENDENT (MUNICIPALITY)

LR

e @ oW wwtes  SEC/M-Acctt/2015/1915-56, dated 03-08-2015 =
mmﬂhammmﬂmmﬁuﬁumnm
m&ﬂmaﬁmﬁmmﬁwmwﬁﬁwﬂmmmm
2 = aRaom @mwmnw g sfgRE TA Rues @ s fovodlome o sl
W ot B wE e o SEC/N-Accounts/2015/866-931, dated 10-06-2015 =
sgerR Sowvodtono = smreft arad Yo Rener & ot oeh R

Election Matter

STATE ELECTION COMMISSION, HARYANA
NIRVACHAN SADAN, PLOT NO. 2 SECTOR-17
PANCHKULA, HARYANA-134109

website | www secharyana.gov.in Phone No. +811722584810
Email id - info.sec@hry. nic.in Fax No. : +311722585004
No. SEC/1-Accounts/2015/866-931 Dated 10™ June, 2015
To
1. All Heads of Department.
2. The Commissioner, Ambala, Hisar, Rohtak and Gurgacn Divisions
3. All Deputy Commissioners in the State.
« Al Digtrict & Session Judges in Haryana State.

Subject;- Payment of Traveling Allowance and Daily Allowance to the Staff
employee on polling duty during General Elections/Bye Elections to
Panchayati Raj and Urban Local Badies institutions in Haryana State
during the Financial year 2016-2017 and so on.

SirMadam,

I am directed to refer to the subject cited sbove and to inform you that the
General Elections of Panchayti Raj Institutions and Urban Local Bodies are conducted
from time to time. During the Panchayati Raj and Municipal election, the payment of
traveling allowance and daily alloance was being made by this Cemmission 1o the staff
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deployed on election/polling duty, through the office of Deputy Commissionar concernead
If they are not entitted for claiming remuneration. The expenditure on the conduct of
GeneralBye Elections of the Panchayati Raj Institutions and Municipal Bodies is entirely
borne by the State Government as such there is no need io make the payment through
election account.

2 In view of above, this Commission has decided that on the pattern of
methodology adopted by Chiel Electoral Officer, Haryana, Chandigarh in the Assembly
Elections, the State Government employees put on Panchayat and Municipal election
duty will draw their travelling and dally allowance from their own offices against the

dopartmental grants during the Financial year 21115*1]_' and so on. This axpandilure
will nol be transferred 1o the election account. The State Elaction Commission will mest

the expenditure on travelling allowance of only its own employees and the employees of
the Government of India and other statutory organizations.
3, All the addresses are, theref that after collecti

reguired information from lﬂhgmim offices, E ssary hudgat provision

Finance Department d rmﬁ i7 a.n:l:ur.m
4 These inatr-.x:lmns may be brought into the notice of all concermned
officers/officials for sirict comphance in future.

Yours faithiully,

Sdl-
(DHARAMBIR SHARMA)
Senior Accounts Officer
Siate Election Commission, Haryana

o Rrafesr ameior, sR=mor

feratas T, Boes 17, UEEET

www_secharyana.gov.in Phone Mo, +81 172 2584810
Email id . cag.sec@hry. nic.in Fax No.: +91 172 258 5004
e LA ST 202 1 /86 0-296 Rwis 05.05.2021

1. =it FlermameErey

2. amgamer, swEren, Teome, demes Sl g
a. ot Fargoe, sfemen Toer

4. =eft Tmen vd uw wrandten, sReon oo

Subject - Payment of Travelling Allowance and Daily Allowance to the staff employed on
poling duty during general Election/Bye Election to Panchayati Raj Institutions
and Urban Local Bodies in Haryana State
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STATE ELECTION COMMISSION, HARYANA
NIRVACHAN SADAN, PLOT NO. 2, SECTOR-17
PANCHKULA,

MNo. SEC/2-Accounts/2014/607-627 Dated: 26.08.2014
Ta

All the Deputy Commissionars-cum-
District Election Officer (Panchayat/Municipalties)
In the State of Haryana.

Subject:- Disbursement of payment through Electronic Payment System (EPS).
Sir, Fl

| am directed to invite your attention on the subject cited above and to say
that Finance Deptt. vide their Mema No. 28/14/2011-5B&C, dated 14.05.2017 has decided
that in all cases where a bill is presented in the treasury/sub-treasury for passing all
payments to various payees will be made through Electronic Payment System (EPS).
2. Keeping in view the guideiines issued by the Finance Deptl. Vide their
memo referred above, it has been decided by the Commission that during the General
and Bye-elections of Panchayat and Municipalities, the concerned Deputy Commissioner-
cum-Distt. Election Officer may finalise the procedure for cblaining the Unique Code of
Payee (UCP) of the staff deputed for election duly, if UCP has aiready been allotted to
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them by concerned DDO,. If UCP has not already been allotted to them, then information
in prescribed Performa 'AB’ as devised by the Finance Deptl. Vide their Mamo No.
14/6/2010-5FA dated 23.10.2012 may be obtained for allotting UCP. Making the payment

through EFS will also avoid objection from AG (Audit) for want of APRs (Actual Payment
Receipt)

3 Further, in exceptional circumstances, if it is not possible to make payment
through EPS to the payees, the matter be taken up by the Deputy Commissioner-cum-
Distt. Election Officer for seeking necessary relaxation from Director Treasuries &
Accounts Deptt. for making the payment to the Payees through other modes.

4, You are requested to comply with the abowe directions and acknowledge
the receipt of this letter.

Yours faithfully,
&d/-

{D.B.Sharma)
Senior Accounts Officer,
for State Election Commissionar, Haryana
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Major Head 0070-Cther Administrative Services

Sub Major Head 02-Election

Minor Head 101-5ale proceed-Election Forms
Sub-Head (94)-Sale Proceed of Election Forms and

Documents of State Election Commission
(e evewer owH gET w0 49-50)

gﬂmmuﬁmﬁmﬁiﬁmm“m"ﬁﬁ:ﬂMat
uReTH @ anere o et s s gE e Treed e o mpercft
ﬂmlmmtﬂlmmﬂmﬁwﬂﬁﬂmﬁaﬁrﬂﬁ
mmﬂmlm?mmﬁmﬁmﬂﬁzﬂrﬁ
Hﬁ!ﬁﬁmmﬂm-—

7941

{i}mmﬂﬁnﬂﬂd#mmﬂm

Major Haad 0O70-Other Administrative Services
Sub Major Head 02-Election

Minor Head 104-Fees, Fines and Forfaiture
Sub-Head (84}-Fees, Fines and Forfeilure of Stale

Election Commission.

(g avemer o yox S0 51-52)
{ii}aﬂzﬂﬁmﬂmﬁmﬁmﬁmmﬂmmﬂGM|

Major Head 0070-Other Administrative Services
Sub Major Head 02-Election
Minor Head 800-Other Receipts
Sub-Head (88)-Cther Receipis of State Election
Commission

(e =TETM Y o 53-54)
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STATE ELECTION COMMISSION, HARYANA
SCO No. 16-17, Sector 20-D, Chandigarh.

RefNo. SEC/1-Accounts/2007/1085-11 12 Dated:-05-02-2007
To

The All the Deputy Commissionars-cum

District Election Officers {PanchayatMunicipality)
in the State of Haryana.
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The above instructions be followed strictly for maintenance of account in respect
of receipts and allowing refund in future and if any difficulty is experienced, the same may
be brought into the notice of the Commission.

Yours faithfully,
T T e Sd/-
o = vhEt o {A.K.Pathak)
Chief Accounts Officer,

for State Election Commissioner, Haryana.
Endst. No. SECM Acctts /2007/1113-32 Dated:-

A copy of above is forwarded to all the Treasury Officers in the State of Haryana
for information and necessary action

Sd/-

Chief Accounts Officer,
for State Election Commissioner, Haryana

Major Head : 0070-Other Administrative Services

Sub Major Head - 02-Election

Minor Head - 800-Other Receipts

Sub Head : (98)- Other Receipts of State Election
Commission,

e merE wTH Y do sa3-54)
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STATE ELECTION COMMISSION, HARYANA
SCO No. 16-17, Sector 20-D, Chandigarh,
Ref. No. SEC/1-Accoounts/2007/6800-18 Dated.-08.05.2007

To

All the Deputy Commissioners-cum
District Election Officers {Panchayat/Municipaiity)
Haryana.

Subjgect.- Maintenance of Cash Book - Instructions regarding.

e m————

SirfMadam,

During various visits it has been ohsarved that in some districts Cash Book
is not being maintained properly. The temporary advances are being booked direct as
expenditure which is irmegular and net according to the rules. The Audit Party of AG
Haryana also repeatedly raise objections to the effect that Cash Book is not being
reconciled ragularly with Treasury/Bank, it is not written/closad daily, cash balance is not
verified at the close of each month alongwith certificate etc. In order 1o overcome above
difficulties and to ensure that important document of Cash book is maintained properly
according to rules the following guidelines are issued for strict compliance:-

1. Transactions must be entered in the Cash book as s0on as they occur and
strictly in the order of occurrence, Every entry must be concise, but at the sama
time it ehould be remembered, that sufficient particulars of each  transaction are
fo be given in the Cash Book, s0 as to indicate clearly the nature of the
transaction.

7 When money is received by a Gowt. employee on behalf of the Gowvt. it should
al once be brought to account in the Cash Book and a receipt in tha approved
form should invariably be granted fo the payer. Before an officer signs a recaipt
he should see that the amount of receipt has been duly entered in Cash Book and
in token of this check, the entry in the Cash Book should beinitialed and dated.

3 When the amount is received through a cheque, it should be noted that until a
cheque has been cleared, Govt, cannot admit that payment has been received
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and conseguently final receipt is given in the first instance and a formal

payment receipt will be sent by post to his address after the cheque has baen
cleared.

All deparimental receipts are required to be credited into the Treasury on the
same day or on tha moming of the next dat at the latest and there is a
corresponding entry on the payment side of the Cash Book. The utilzation of
above receipts towards expenditure is strictly prohibited.

Thi Cash Book is divided into two parts, the laft hand side being kepi for receipt
transaction and the right hand side for payments. On the payment side, there are
two money columns headed "Cash and Bank’ These two separate columns are
provided to distinguish ‘between payments made by cheques from those made out
of Cash in the chest.

When a cheque is drawn by the officer who is maintaining the Cash Book to
replenish the cash chest, #s number and amount should be entered on the
payment side in the Bank column and simultanecusly the amount should be
entered on the Receipt side as Cash From Bank'.

When a ‘Temporary Advance’ is given, the fact shouid be noted in red ink in
Cash Book in the column “To whom paid”. The amount should not be entered
ag an actual payment, as it will still from part of the cash balance of the officer
be noted similarly, the decreases on the receipt side and increases on the
payment side.

If a cheque is cancelled its amount should be shown by a special write back
entery a5 a minus figure on the payment side in the “Bank Column®. Counter
reference should be given against the original entry.

The igsua of new cheque in lieu of a tima bared or kost cheque should be entered
on the date of issue in red ink in the Cash Book out the amount  should not be
shown In the payment column.

Mo line showld be left blank in the Cash Book. If any space on a page remains
blank and the other page of the same folo is written up completely, a diagonal line
should be drawn to cancal the blank space so that it may not be possible to make
any further entries.

Interpolation of entries must be avoided. When it becomes necessary to make
any entry between two rules lined or to make additions to entries already made,
the Disbursing Officer should attest such acditions by his dated infials.

The Cash Bock verify the totaling of the Cash book or have this done by some
responsible subordinate other than the writer of the cash book and initial it as
corract.

As erasure or over-writing of any entry once made in the Cash Book is strictly
pronibited. If a mistake is discovered, it should be corrected by drawing the
pen through the incomect entry and Inserting the correct one in red ink between
the linez. The Head of the Office should initial every such comection and invariably
date his initials.
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4. A Government Officer wha handies Government money should not except
with the special sanction of the Head of the Office, be allowad to handle also
in his official capacity money which does nol belong to the Gowernment,
Where(with date) is allotied to each vouchers which shouid under any special
sanclion, @ Govemment Officer deals with both Government and non-
Government money in his offical capacity, the Government money and the
transactions relating to the later should be accounted for in & separate set of
bocks pertaining to the public account of the State.

15.  Monthly reconciliation of Cash Book with Treasury/Bank by 15th of each manth
in respect of previous month is essential. The consolidatad receipt for ail
remitances made during previous month be obtained from Treasury (Pass
Book/STR register) be cbtained and payments compared with postings in Cash
Book. A certificate in respect of above reconciliation be recorded in the Cash Book
and difference if any, explained and foliow up action ensured to set right the
difference. For the purpose of reconciliation the interest accrued on deposits with
banks is required to be booked as receipt of interest from  Bank under recaipt
column of Cash book.

16.  The actual balance of cash in chest is counted on the last working day of each
month. Whaere this is not possible, the cash balance may be counted on the
first working day of the of the actual balance is prepared in a form known as

Cash Balance Report as under-
1. Cash in Chest Rz
2, Temporary advance with XYZ Rs.
Total cash Balance as above (1+2) Rs.

(Rupees Amount in words)

A certificate of the count of cash, specifying both in words and figures the actual
cash balance exclusive of temporary advances is recorded below the closing entries of
the month. This certificate is signed by the Disbursing Officer who should invanably date
his signatures,

17. Before making any entry of expenditure against payment side of the Cash Book it
needs to be ensured that expenditure vouchers have thoroughly been checked with
reference to Budget/Sanction/ Competency etc. A Sr.No.begin on 181 April and close on
313t March each year and this Vir. No. must be mentioned in the Cash Book while making
eniry of expenditure for facilitating linking of expenditure with vouchers. Further each
voucher must bear ‘Passed for Payment Order' under the signatures of DDO Actual
payees receipt duly stamped, whera necessary showing full pariculars of the charges
should invariably be obtained while making payments of claims.

Yours Sinceraly,

Seli-
(A.K_Pathak)
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Chief Accounts Officer,
for State Election Commissioner, Haryana.

Endst. Mo. SEC/Accounts/2007! Dated:-

A copy of above is forwarded to all the Block Develocpment and Panchayat Officers
in the State of Haryana for information and necessary action.

Sdl-
Chief Accounts Officer,
for State Election Commissioner, Haryana.
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Office of Transport Commissioner, Haryana,
To

All Distriet Transport Officers in the State,
Memo No.1591-1610VAT 3 Dated Chandigarh, the 04.02 2002

incati iri es fo i icles,
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Reference subject cited above
The following rates for hiring of various type of motor vehicles are approved -

Sr. No. Type of Vehicle Approved Rates perDay (Rs.)
For Unforeseen For Peace Area
Area
1 Bus (52 seater) 2500/- 1000/-
2 Mini Bus 15000 BOO/-
3. Truck 1500/- 1500/-
4. Medium Transport Vehicle 1000/- 550/-
5. Light Transport Vehicle 800/- 450¢-
6. CarTaxi 500~ 300V-
T. Tata Sumo/Qualis or any other 700/~ 4000-
such type of vehicle.

Other terms and conditions are proposed as under ;-
a) For Unforeseen Areas

1) The aforesaid rates are only “Dry Leasing” charges and do not include POL
expenditure. The POL expenditure shall be provided by the concemed
intending authority in addition to the aforesaid hiring charges.

2) Facilities of boarding and lodging to the crew staff shall be provided by the
intending authority. However, amount of diet shall be paid by the wvehicular
staff Free accommodation shall also be provided by the intending authaority,

3) That the vehicular staff shall ba provided the same compensation in case of
terroriet related violence as available from the State of JEK.

4] That in case of damage of vehicles due to terrorist relales viclance
compensation to the vehicle owner shall be paid as per the assessment of the
damage by tha Government of J&K.

5) 50% of the hiring charges shall be paid as advance.

B) The vehicles shall be exempted from payment of inter-state taxes.
b) For Peace Areas

1) Diesel and POL shall be supplied by the hirer.

2) The above rates shall be nclusive of all taxes etc,

3) No payment shall be made for a non-working day when the vehicles are not in
fit mechanical condition

4] Cosl of major and minor repairs shall be borne by the owner.

5) The owners shall provide their own drivers and cleaner/conductor who shall
be responsible for the efficient and proper maintenance. Pay and other
axpenses of drivers/cleaners shall be borne by the owner.
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6) Cost of replacement of tyres and tubes shall be berne by the owners.
7 Passenger and goods tax, if levied shall be borne by the hirer

This issues with the concurence of Commissioner & Secretary to Government, Haryana,
Transport Department conveyed through Government memo No 52002-8T(1l) dated
422002,

Sdi-
Addl. State Transport Centroller (c)
for Transpert Commissioner, Haryana, Chandigarh
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GOVERNMENT OF HARY AN AleFamar T
TRANSPORT COMMISSIONER HARYANA, CHANDIGARH
raEs e Bftamon, weltors

To

Chicf Electoral Officer, Harvana
30 Bays Building, 3" Floor,
Sector 17 B, Chandigarh.

Memo No. 70685/ T-2/DST
Dated: 21-3-2014

Subject: Payment of transportation charges for motor vehicles to be

requisitioned during the general election to Lok Shabha, 2014-reg.
8ir

With reference to your letter bearing No. 177 (Req.veh,) L.S./Elec-2014/
2 AE-2659 dated 14.3.2014 on the subject cited above. | am directed to inform that the
hiring rates for metor vehicles are not fixed by the Transport Department (Regulatory
Wing.) Hence, it is requested that the same may be got fixed at your end through local
level Committee constituted by the Deputy Commissioner-cum-District Election Officar
concermned ,

Sd/-

for Transport Commissioner,
Haryana, Chandigarh
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Sf. | Remuneration & Refreshment to Polling Staff ' Rate per
Ne. day (Rs.)
1 | Presiding officer/Counting Supervisar Rs 260/
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STATE ELECTION COMMISSION, HARYANA,
NIRVACHAN SADAN, SECTOR-17,

PANCHKULA.
Website : www.secharvana.gov.in Phone Mo, 491 172 258 4810
Email id : info.seci@hry.nic.in Fax No. @ 91 171 258 594
MNo. SEC/2Acctt 12021/154-188 Dated:- 11.02 2021

To

All Deputy Commissioners
In the Stale of Haryana
(Except Faridabad, Fatehabad, Jind, Rohtak, Sirsa, Charkhi Dadari)

Subject- Regarding reply of audit paras of AG.

It is brought to your kind notice that AG paras of some offices lying
pending since 1884, The detail of paras are already send by lefter No,
SEC[2Acctt /2018/770-80, dated 17.07.2018. These paras are relating o the receipt of the
Commission and involve cash money of the Commission. The Ofo State Election
Commission has made all efforts to disposed off paras but siill there are approximate 100
paras outstanding in Haryana. It is, therefore, requested to instruct the concamed to send
the reply of AG audit paras alongwith documentary evidence to the AG Haryana and
copy of the same endorsed to the Commission upta 25.02.2021 so that thereafter 3
meeting will be got held with AG and field offices for speedy disposal of audit paras.

It is further clarified that these paras are vary serous and lying pending
since long and also involve money of the Commission in the shape of security and
unspent grant so you are ence again requasted to direct the concerned to send the reply
immediately. It is further clarified if thesa paras are not disposed well in time and thera i3
chances that some of the employees of audit peried were retired and due to this the
recovery of the amount of the Commission will be difficult for your office and for the Oio
State Election Commission toa.

Sd/-
(R.K. BANSAL
Chief Accounts Officer,
State Election Commission,
Haryana, Panchkula

CC to- PSISEC for information of Werthy SEC.

ﬂa—mﬁuamﬁ:ﬁﬁmm[ﬂmuﬁm oy, wodftory wafes
#mﬁmﬂrﬁm%aﬁmnﬂmqﬂmﬂl



FORMSTR. 4
{Se0 Ruk S.T.R. 2.7 & 220
CHALLAM

{FOR USE IN TREASURY OFFICE
Challan Mo Chatan Cale

(T BE FILLED IN BY THE TEMDERER|

Tendered by
Particulmns - Sale procesds of volars' lets/expendiiume reglaters instructions Bookiets eic.
Amaunt {Bs | Rupees

(Sigratume of Tendenar)

{TD BE FILLED BY THE DEPARTMENTAL OFFICER OR THE TREASLIRY)

Treasury code © [ ]

D00 Coda: { On whoas bahall the money ks lendensd)
Major Hesd Sub Major Head | Minor Head Seb Amount

Head
a|f (Tl o 1] 2 1 1} I | & E As
As.

[Head of Account) 3 RS,

07 0-Odbear Adrrenistrakve As,
Sovarvicen-02-Eleciar-101-Sale

Proopeds-Election Foama ard Rs.
Deocuments of Staie Elsciion

Commiason .

Signatune of the Officer

Crdening the money to pay in Treasury



61

{FOR BANKING TREASLIRIES ONLY)

QRDER TO THE BAMK - "Currect Roceives and Srant Faceipl®

Dale ; (Treasury Officer)

[FOR MON- BANKING TREASURIES ONLY)

Received Rs. Rupeas
Tredgures At Doaie Treasury Officerifgant
Padicylary Amaurd
Caina Rs Ps
Moie {wih details) 500
100w
Sy
0
pli-
Gu
o
1x
Cheques (with cntalls)
Toial (Ra.)
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FORMSTR 4
(Sea Ruls 5TR 27 & 220
CHALLAMN
(FIOR USE |N TREASURY OFFICE)
Chaflan Mo, Challan Date,

{TQ BE FILLED IM BY THE TEMDERER)

Tendered by
Parmcuians - Foriafted security of ihe contesting candidates
Amauni {Fa } Rupeag
{Signature of Tenderer)
1T0 BE FILLED 8Y THE DEPARTMENTAL OFFICER Of THE TREASURY)
THRBBUNY CO0E | -
OO0 Code: | O whiose behs!l the monay & tendarad)
Major Head Bun Mejor Has Mingr Haag Sub Amaunt
Head
Do 7|0 ] O [z [1 @ [1]8 [4 |Rs
' Rs.
{Head of Agcoisnt) Fis,
007 0-Cthar Adminiairathe Fa.
Savarices 02 Election-104-Feas,
Fines and Fodfaliure-{94)-Feas Fs.
Fines and Foofaiture of Stain
Eleclion Commission FE.
Sigratuma of the Officar

Crdering the money 1o pay in Treasury
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(FOR BANKING TREASLIRIES ONLY)
CROER TO THE BANE ; *Comed Rocetves and Granl Recaipl”
Dl : [ Treasuny Officer)

{FOR MON- BANKING TREASURIES OMLY)

Receied Re Rupoes,
Treasure Aocauniant Ciata TrEasury OificenAgert
Particulams Buraiang
Ceins R Pe
Mote (with dataile) S00x
100w
By
0y
10
L
x
1=
Chaques (with dataila}
Total (Rs.)
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FORMETR 4
(See Rule BTR. 27 & 2.20
CHALLAN
(FOR USE N TREABLRY OFFICE)
Chaflan Bo Challan Dals
{TO BE FILLED IN BY THE TEMDERER)
Tendered by
Particulars - Oither Beceipts (Al kinds of recouwenss, un-relunded security menay, un-disbursed amoani drawm
fraory (e Peasury, 88l ol old elacion recon and sry other amount mceived from other sounces.
Amound (Rs) Rupesas,
{Signahune of Tendemrr)
(T BE FILLED BY THE DEFARTMENTAL OFFICER OR THE TREASURY)
Traasury code %]
D00 Gode [ On whose bohall the money Is endaned)
| Majar Hasd Sub Major Head | Minor Haad Suh Aot
Haad
oo |[T|O i F] 1 Q B E & A=,
|
As,
[Hopd of Account) Rs=.
O T0-Orthar Adminsiratie Fis.
Spyeryices.02-Election 800
Fis.
Oihar Receipts-08-Othar Recaipts
of Stakr Eleclion Commission Fs.
Signature af the Ofcer

Oirdeding the manay 1o pay in Treasury



{FOR BANKING TREASURIES OMLY}
ORDER TO THE BANK : *Comect Recstves and Granl Recsips

Diata - 'rrfﬂ‘lll.ly Eﬁnﬂ
{FOR NCH- BANKING TREASURIES ONLY)
Racaivad Rs, Rupsss
Traasiser Accountant Diate Treasury OfficerAgent
Padicuars Amound
Coirg Rs | Ps
Mote gweeh desaliz) S00x
LIEE
50x
20w
15
- i
Ix
1%
Chiques (wilh details)

Tatal [R5}
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whEst et
Fwflearst & ure weea afin ot #ar

{FeTies wrer o v Retumning Officer &rer M ST 2)

e o w FTH GPEATE TG ..o L A . S
Forn o e B e Sorm T v e T ST @ ST
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|
Signature of Returning Officer/ARO
{Name & Designation)

Retuming Officer’/ARDO & =fr =en R ow Wl oy ddftrer e
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S —
waR o mitE aed e e
REFUND VOUCHER MO, STATE ELECTION COMMISSION, HARYANA
Disit. Block
Form S.T.R. 34

HEAD OF SERVICE DISTRICT OF DEDUCT RERUND (NAME OF REVENUE HEAD
CHARGEABLE

{See 5.T.R. 4.57, 4.55-B (4) and note below 4.62)

REFUND OF REVENUE

Inwhose | Onwhat | Amount | Dateol | Amountin | Treasury Officers! | Name | Amount

name agoount | realized payment | which Assistant of to bo
Credited | recaived Inta ineluded Treasury Officer's | payes | refunded
Treasury | and head to | signatures In
which tokan of
credited varification of
Traasury/ Sub-
Treasury crodit
i} ] 3 4 -] ] T B
Rs, | np Rs. np. Rs. | np

(t)

3

Coriifiad 1hat this order of refund has bean registersd and noled against the original receipt aniny in
he Depardmental scoount under my initials and previous order for refund of the same sum has nol
baan ssued.

Passed for peyment under sanclion given in.

Sanchioned and passed v payment,

{2} ar (3} fo ba struck out as requined.

Recaived Payrment Magisirain or cthar Officer,

Claimant's Signature PayRs. _ ( )Only

the 2008 Cfficer-in charge of Treasuny
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Examinad Accouniant

In casa where refunds of fines are permitted Lo be made dwect from Treaswres of sul-Troasunes
other tham those at which thay were crediied, the eniry i column 5 should include; the name of T Treasury
o Sub-Treasury in which amount was crediled and column & should be fiked w by the Treaswry Officer of e
Headguariers {non Sub-Treaswury).

For uaa in Accountant Gengral's Officer

Refund noled in Fine statament
Admited.
Objactad.

Avuditar Supanntendent
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RECEIPT REPORT FOR Olo ZILA PARISHAD/DDPO/BDPO FOR THE
GENERAL/BYE ELECTION FOR THE YEAR

Particulars Amount | Detail along | Cash book | Receipt

book

with page
No. (in the
enclosed

page No.
Details/

Summary

Yes/No

Performa)

Sale of Voter List

' Sale of Expenditure Register

Forfeited Security of Zila
Parishad

‘Farfeited Security of
Panchayat Samiti Member

Forfeited Security of
Sarpanch

Forfeited Security of Panch

Unspent Balance from Grant
of Election Commission's

Unclaim Security of
Panch/Sarpanch/Member of
Panchayat Samiti & Zila
| Parishad

Total

GR Number as per Challan Date Amount Cash book

page no.

Total

Signature of the Head

with Name
Designation/Signature
with Stamp
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RECEIPT BOOK FPROFORMA

Receipt Book with Amount Receipt Book Amount
Serial No. with Serial No.
Signature

Designation/ Signature
with Stamp



rL)

DETAIL OF SECURITY

Particulars Amount (Rs.) No. of persons Detall in Annexure

Total Security Received

Total Security Refunded

Total Security forfeited

Total Security unclaimad

Total amount of security

(The above report is as per record of RO/ARO, copy of which is enclosed)

Signature of the Head
with Name

Designation/Signature
with Stamp
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duraft arw dwenadl @ srevaw gerEt # Sewr B oS wd o
Huen Hateaa siftrerd gro s uhewf #F R @S ard

EXPENDITURE REPORT FOR THE Ofo DDPOIZILA PARISHAD/BDPO!

PANCHAYAT SAMITI FOR THE YEAR

| used from Panchayat/
Contingency fund for
alaction expenditura

Particulars Date Detail along | Cash book | Expenditure

Amount with page page No. Vouchar
No. Yes/No

Amount Received from

election office/DC

office for election

expenditure

Amaurt Received

Amount Received from
Panchayat Samiti fund
for election expenditure

Total

Detail of the expenditure | Head vise)

FParticulars

Date
Amount

Honorarium

Detail along
with page
no.

Cash book | Expenditure |

page no,

Voucher |
YesiNa

Hefreshment

Expenditure of Tentage

Expdt. On videography

Expdt. On POL

Expdt. Of Photostate

Others Expdt.

Total

SurplusiDefict i.e. total receipt - total expenditure is amount

Signature of the Head
with Name

Designation/Signature

With Stamp
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VIDIOGRAPHY

Amount | Mame of Party Bill Mo, Date Deetail of bill
Total i
TENTAGE =
Amount | Name of Party Bill No. Date Detail of bill |
Total
PHOTOSTAT
Amount | Name of Party Bill No. Date Detail of bill
Total
POL
Amount | Mame of Party Bill No. Date Detail of bill
Taotal
HONORARIUM 4
Amount | Mame of Party Bill No Date Detail of bill
Total
OTHER
Amount | Mame of Party Bill No. Date Detail of bill

Tolal
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aftrerdt Zr Bew diesf # Barr s

PARFPRMA FOR YEAR

g =5 gmen HafPe

| Particulars

Amount | Detail along with

page no.

Cash book | Receipt
page no. | book
Details/ Yes/No
Summary

Sale of Voler List

Sale of Expenditure
Register

Forfeited Sacurity Member
of MC

Forleited Security of Mayor

- Unspent Balance from
Grant of Election

Cammission’s

Receipt on account of Sale
of Instruction Books.

Unclaim Sacurity of
Mayer/Membars

Interest if any

Total

GR Number as per Challan

Date Amount

Cash book
page no.

Total

Signature of the Head
with Name

Designation/Signature
With Stamp



RECEIPT BOOK PROFORMA

Receipt Book with Serial
MNo.

Amount

Receipt Book with
Sarial No.
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DETAIL OF SECURI
Particulars Amount (Rs.) No. of persons Detail in Annexure

Total Security Received

Total Security Refunded

Total Security forfeited

Total Security unclaimed

_Tnta[ amount of security |

(The above report is as per record of RO/ARO, copy of which is enclosed)

Signature of the Head
with Name DDO

Dasignation/Signature
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EXPENDITURE REPORT FOR MC FOR THE YEAR

Particulars

Date

Amoaunt

Detail along
with page
No.

Cash book
page No.

Vaucher
Yas/Mo

Amount receipt from
election office/

DC office for election
expenditure

Amount usad from
MG fund for elaction
expenditure

Amount usad from
Contingency fund for
election axpenditure

Amount used for
Expenditura from any
other head

Total

Detail of the expenditure ( Head vise)

Farticulars

Date

Amount

Detail along
with page
no.

Cash book
page no.

Expenditure
Waucher
Yeas/No

Hanorarium

Refreshment

| Exp. on Tentage

Exp. on videography

Exp. on POL

Exp. on Photostate

Others Exp.

| Total

Surplus/Deficit i.e. total receipt ——tfotal axpenditure is amount

Signature of the Head
with Name

DDO

Designation with Signature
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VIDIOGRAPHY
Amount | Name of Party Bill No. Date Detail of bil
Total
TENTAGE
Amount | Name of Party Bil No. Daile Detail of bill
|
=
. Total =S
PHOTOSTAT
Amount | Name of Party Bill Ne. Date Detail of bill
Total | .
POL =
Amount | Name of Parly Bill No. Cats Detail of bill
Total
) HONORARIUM
i Amount | Name of Party Bill No. Date Detail of bil
Total S il
" OTHER
Amount | Name of Party Bill No. Date Detail of bill

| Total







