Government of Haryana/gR&mn WK
Directorate of Food, Civil Supplies & Consumer Affairs

wm, TRE Sgif T Seiew wwe, FReea

The Additional Director Food & Supplies/Joint Director Food &
Supplies/Deputy Director Food & Supplies/District Food & Supplies Controller, HQ
(Admn.) (as the case may be) is hereby appointed as Grievance Redressal Officer-cum-
Nodal Officer to look after reservation in promotion matters for Scheduled Castes &

Persons with Disabilities (PwD).

Dated, Chandigarh, the MUKUL KUMAR
01.08.2023 Director, Food Civil Supplies &

Consumer Affairs, Haryana
Endst. No. 6E(1)-20-2023/10 698 Dated Chandigarh, the 04 [og/2037

A copy of the above is forwarded to the following for information and
necessary action:-
L The Joint Director Food & Supplies, Hgrs.
2. All the Officers/Branch In-charge at Hqrs.
3. The Chief Secretary to Govt. Haryana, Human Resources-Il1 Branch w.r.t.
their letter No. 22/59/20-1HR-1II dated 11.07.2023.
4, Smt. Shikha, Junior Programmer, Hqrs for uploading the order on the

website of the department.
\jl) : {"‘- -L i | -
Deput;‘i-ﬁupdt. Estt.-]

for Director, Food Civil Supplies &
Consumer foair's, Haryana

PS/DFCS&CA (for kind information of W/DFCS&CA).

24 Floor. 30 Bays Building, Sector:17-B, Chandigarh/ T80 9w, 30 7= famfEm, HFer-17-41, "R

Please visit us at http://harvanafood nic.in
E-mail#-5=; foodesti@gmail.com & dir.foodhry@gmail.com
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=) et \ -\:—1-—&' No. 22/59/2020-1HR-1N)
Government of Haryana

Human Resources Department
(Human Resources-|i| Branch)

Dated Chandigarh, the 11% July, 2023

M

Ez 1. All the ﬂ.ﬁministrat&vaﬂacretaries to Government of Haryana,

B e

All the Heads of the Departments in the State.
6\ )

b

All the CAs/MDs of all Boards/Corporations/Public Sector
Undertakings.

4. All the Divisional Commissioners in Haryana.

5. The Registrar of Punjab and Haryana High Court, Chandigarh
6. All the Deputy Commissioriers & Sub Divisional Officers (Civil),
7. The Registrar of all the Universities in the State of Harvaha.

SUBJECT: Grant of Reservation in Promotion to the Persons with Disabilities

Sir/Madam,

| am directed to say that the matter regarding reservation in
promotion for persons with disabilities has been under litigation before the
Hon'ble High Court of Punjab & Haryana and the Commissioner for Persons with
\E fi Disability for quite some time. Recently the Hon’ble High Court, in its order dated
11,.].-}{ *73 26 May 2022 has questioned the provision for providing retrospective benefits to
the disabled, which could not have been done so far, by reverting the persons
who have already been promoted,

[

! -2 With a view to clarify certain issues, including procedural matiers and
“1 H[f]l VeV to consolidate all the existing Instructions, bringing them in line with the Persons

; with Disabilities (Equal Opportunity, Protection of Rights and Full Participation)
Act, 1995, the following instructions are issued with regard to reservation for
persons with disabilities In Group A, B, € & D posts under the Government of

<EL / Y | Haryana.

These instructions are issued in supersession of all earlier instructions
on the subject issued vide No. 22/10/2013-1G5-1ll, dated 17/19 April 2017, No.
22/10/2013-1G5-l, dated 11 August 2017, No. 22/10/2013-1GS-1l, dated 1S
December 2017, No. 22;’10,"2(!13—1654", dated 23 lanuary 2018, No. 22/10/2013-

5¢ 1G5-lll, dated 15 May 2018 and No. 22/59/2020-1G5-1i, dated 25 March 2022.

y(er(ry L. APPLICABILITY:-

The Persons with Disabilities (Equal Opportunities, Protection of
Rights and Full Participation) Act, 1995 (hereinafter referred to as
‘PwD Act, 1995) came into effect from 01 January 1996 but later on
repealed vide Section 102 of the Rights of Persons with Disabilities
Act, 2016 notified on 19 April 2017. The new Act came into force
w.e.f. 19 April 2017, therefore, these instructions shall be applicable



h. QUANTUM OF RESERVATION:.

cent €ach shall be reserved for persons suffering from-
{i) blindness or low vision;
(i)  heari Ng impairment; and
(i) locomotar disability or cerebral palsy;

in the posts identified for each disability. Herizontal vacancy based
Feservation @ 3% shall ba tOmputed on the basis of total number of
vacancies to be filled by promotion oceurring in the identifieq
post/cadre of Group A.B,C& D,

(M) EXEMPTION FROM RESERVATION:-

partly or fully from the Provision of reservation for persons with
disabilities, it Mmay make a reference to the: Department of Social
Justice and Empowerment, Haryana giving full lustification for the
proposal. The grant of exemption shall be considered by a Committee
set up by the Department of Social Justice and Empﬂmrment,
Haryana, constituted vide their notification No. 611/5W(4) 2011,
dated 03 August 2011 in Consuitation with the State Commissioner
for Persons with Disabilities, Haryana,

(1v) IDENTIFICATION DF JOBS/POSTS.-

(i) In respect of identification of pasts suitable for persons with
disabilities in foup A, B.C & D, the State Government has
adopted the fist circulated by the Minlsiry of Social Justice &
Empowerment (Department of Disability Affairs), Government
of India, New Delhi vide their Notification No. 16
15/2010/DDi dated 29 July 2013, The adoption of such “list'
was conveyed vide notification bearing No. 130-SW(4)/2017,
dated 3 February 2017 of the Social Justice & Empowerment
Departmient, Haryana,

{ii) The 'list' of posts is ot an exhaustive list, The Departments,
Public Sector Undertakings and the Autonomous Bodies can
further supplement the list, If a post is already held by a
person with disability, it shall be deemed to have been
identified. However, no Department/PSU and Autonomous
Bodies shall exclude any identified job/post from the purview
of reservations at ite own. The nomenclature used in the 'list'
includes any other nomenclature used for comparable posts
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with functions Identical to the posts identified in the said
notification,

RESERVATION IN POSTS IDENTIFIED FOR ONE OR TWO DISABILITY
CATEGORIES, -

If a post is identified as suitable only for one Category of disability,
reservation in that post shall be given to persons with that disabifity
only. Reservation in promotion shall not be reduced from 3% and total
reservation in the posts will be given to persans suffering from the
disability for which it has been identified. Likewise in case the post is
identified as suitable for two categories of disabilities, reservation shall
be distributed between Persons with those categories of disabilities,
alternatively. It shall, however, be ensured that reservation in different

APPOINTMENT AGAINST UNRESERVED VACANCIES:-

A person with disability cannot be denied the right to appointment by
promotion on seniority-cum-merit basis against an unreserved
vacancy. Hence, a person with disability can be appointed on his turn
against an unreserved vacancy also, provided the type of post is
identified as suitable for persons with disability of the relevant
disability category. The reserved vacancy will be filled up separately
from amongst the eligible candidate with disability which will thus
comprise physically handicapped candidates who is lower in marit then
the last candidate in merit list but otherwise founid suitable for
appointment, if necessary, by relaxed standards. The backlog, if any
shall be filled up within a period of six months from the date of issue of
these instructions.

DEFINITIONS OF DISABILITIES -

Definitions of categories of disabilities for the purpose of these
instructions with respect to 3% reservation are given below:

(1) (a) Blindness: "Blindness" refers to a condition where 3
person suffers from any of the following conditions,
namely:-

{i) total absence of sight; or

(i) visual acuity not exceeding 6/60 or 20/200 (Snellen) in
the better eye with correcting lenses: or

(iii) fimitation of the field of vision subtending an angle of
20 degree or worse,

(b} Low vision:

‘Person with low vision' means a person with impairment

of visual functioning even after treatment or standard

refractive eorrection but who uses or is potentially capable



of using vision for the planning or execution of a task with
appropriate assistive device,

(2] Hearing Impairment:
‘Hearing Impairment" Mmeans loss of sixty decibels or maore
in the better ear in the conversational range of frequencies.
(3) (a) Locomotor disabitity: “Locomotor disability”" means
disability of the bones, joints or muscles leading to
substantial restriction of the movement of the limbs or any
form of cerebral palsy.
(b) Cerebral Palsy: "Cerebral Palsy" means a group of non-
Progressive conditians of a person characterised by
abnormal motor control Posture resulting from brain insult
or injuries oceurring in the pre-natal, peri-natal or infant
Period of development.
() All the cases of orthopedically handicapped persons
would be covered under the category of "loco-motor
disability or cerebral.

Vil DEGREE OF DISABILITY FOR RESERVATION:-

QOnly such persons would be eligible for reservation in promotion who
suffer from not less than 40 per cent of relevant disability, A person
who wants to avail the Beratirs reservation will have to Submit
Disability Certificate issued by a duly constituted medical board in the
prescribed format. -
""—'————-—_.|I

IX. COMPETENT MEDICAL AUTHORITY TO ISSUE DISARILITY CERTIFIGATE.-

(i} The competent medical authority to issye Disability Certificate
shall be a Medical Board duly constituted by the State
Government. The State Government may constitute Medical
Board(s) consisting of at least three members out of which at
least one shall be a specialist in the particular field for
assessing iommcrmrfcern'béar;‘vfsﬂaf,»’hearmg disability, as the
Case may be. The Medical Board shall, after due examination,
give a permanent disability certificate in cases of such
Permanent disabilities where there are no chances of variation
in the degree of disability. The Medical Board shall indicate the
period of validity of the certificate, in cases whera there are
chances of variation in the degree of disability. No refusal of
disability certificate shall be made unless an opportunity is
given to the applicant of being heard. On representation by the
applicant, the Medical Board may review its decision having
Fegard to all the facts and circumstances of the case and pass
such orders in the matter as it thinks fit, At the time of
promotion against 3 vacancy reserved for persons  with
disability, the appointing authority shall ensure that the person
is eligible to get the benefit of reservation.
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(i) The Rules for the Disability certificate shall be followed in
accardance with Government of Haryana Gazette notification
No. 32/05/2019-6HB-1 dated 5" August, 2021,

(X) COMPUTATION OF RESERVATION:-

In case of promotion, vacancy based horizontal reservation for the
persons with disabilities shall be computed on the basis of total number
of vacancies occurring in the cadre strength of each group, i.e., Group A,
B, C and D posts, as the case may be, to be fillad by promotion in the
establishment. All vacancies in promational quota shall be taken into
account while computing reservation in promotion {identified posts as
well as unidentified Pasts) and it is possible that number of persons
appointed by reservation in promotion may exceed 3 percent in a cadre
due to unidentified posts of another cadre of same group. In order to
€nsure proper implementation of reservation in promotion ta , number
of vacancies should be assessed/computed as accurately as possible. All
clear vacancies arising against promational share/quota in a cadre of
each group viz A, B, C and D posts, due to death, retirement, resignation

{XI)EFFECTING RESERVATION - MAINTENANCE OF ROSTERS:-

(i) Al establishments shall maintain separate 100 Points reservation
roster for each Group A, B, Cand D posts filled by promotion. Each
register shall have cycle of 100 Points and each eycle of 100 Points
shall be divided into three blocks, comprising the following points:-

@ 1" Block- Point No. 1to Point No. 33.
b) 2" Block- Point No. 34 to Point No, 66,

€} 3"Block- Point No. 67 to Poirit No, o6,
0.

(i) Points 1, 34 and 67 of the roster shall be earmarked reserved for
persons with disabilities -one point for each of the three categories
of disabilities. The Appointing Authority shall decide the categories
ef disabilities for which the points 1, 34 and 67 will be reserved
keeping in view all relevant facts.

(iii) All the vacancies of promaotional quota arising in the establishment
shall be entered in the relevant roster register. if the post falling at
point ne.l is not identified for the disabied or the Appointing
Autharity considers it desirable not to fill it up by a disabled person
or it is not possible to fill up that post by the disabled for any other
reason, ene of the vacancies falling at any of the points from 2 to 33
shall be treated as reserved for the disabled and filled as such.
Likewise a vacancy falling at any of the points from 34 to 66 or from
67 to 100 shall be filled from the disabled candidates. The purpose
of keeping points 1, 34 and 67 as reserved s to fll up the first
available suitable vacancy from 1 to 33, first available suitable

—— —_—

__---‘———\_.




(iv)

(iv)

(V)

v
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vacancy from 34 to 66 and first available suitable vacancy from 67 to
100 by persons with disabilities.

There is a possibility that none of the vacancies from 1to 33 is
suitabie for any category of the disabled. In that case two vacancies
from 34 to 66 shall be filled as reserved for persons with disabilities.
If the vacancies from 34 to 66 are also not suitable for any category,
three vacancies shall be filled as reserved from the third block
tontaining points from 67 to 100. This means that if no vacancy can
be reserved in a particular block, it shall be carried into the next
block.

After all the 100 points of the roster are covered, a fresh cycle of
100 points shall start.

If the number of vacancies in a year is such as to cover only one
block or two, discretion as to which category of the disabled should
be accommodated first shall vest in the Appointing Authority, who
shall decide on the basis of the nature of the post, the level of
representation of the specific disabled category in the concerned
grade/Post etc.

A separate roster shall be maintained for each group and also
separate roster for direct recruitment and for appointment by
promotion. All the posts of direct recruitment quota and vacancies
of promotion quota arising in identified posts shall be entered and
reservation shall be effected in the same way as explained above.,

CREATION OF SUPERNUMERARY POST -

In case of PwDs employees, whether retired or in service, who are
found eligible for deemed promotion/promotion and the vacant post
is not available, supernumerary post, If necessary, shall be crested
for limited period, i.2., till the arising of actual vacancy in the cadre.
Benefit of promotion to PwD person will be allowed if the disabled
employee fulfils the conditions for the promotional post as per
provisions of the service rules applicable.

CONSIDERATION ZONE, INTER SE EXCHANGE AND CARRY FORWARD
OF RESERVATION IN CASE OF PROMOTION:-

{a)  While filling up the reserved vacancies by promotion by
selection, i.e., seniority-cum-merit those PwD candidates who
are within the normal zone of consideration, shall be
considered for promotion. However, if adequate numbers of
PwD of the respective Category are not available within the
normal zone, the zone of consideration may be extended to
five times the number of vacancies and the PwD candidates
falling within the extended zone may be considered for
promotion. In the event of non-availability of candidates even
in the extended zone, the vacancy shall not be filled and be
carried forward to the subsequent year. In the subsequent
year, if a PwD of the required category is not available, the
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reservation can be exchanged with the other categories, so
that post can be filled by a person with other category of
disability, if possible, If a PwD candidate of other category is
within the zone of ctonsideration and within the number of
vacancies available, he cannot be denied promotion on the
grounds of disability, If it is not possible to fill up the post by
reservation even in the 2™ year, the post may be filled by a
person other than a PwD, where after it shall lapse.

While filling up vacancies by promotion by non-selection, the
eligible candidates with benchmark disabilities within the
normal zonhe of consideration shall be considered for
promation against the reserved vacancies. In case no eligible
candidate of the respective category of disability is available in
the normal zone of consideration, additional PwD candidates
of respective category to the extent required shall be
considered by going down the seniority list, pravided they are
eligible, and that the post is identified for them. In the event of
non-availability of PwD candidates for promotion even in the
extended zone, the vacancy shall not be filled and shall be
carried forward. In the subsequent vear, if PwD of respective
category is not available, the same can ba exchanged with
other categories of disabilities identified for it. If it is not
possible to fill up the vacancy by reservation even by
exchange, the reservation shall be carried forward for two
subsequent recruitment years, where-after it shall lapse.

In order to ensure that cases of lapse of reservation are kept to
the minimum, any recruitment of the PwD candidates shall
first be counted against the vacant pasts brought forward from
previous years, if any, in the chronological order. If candidates
are mot available for all the vacancies, the older carried-
forward posts shall be filled first, and the current vacancies
shall be carried forward, if not filled up, provided that in every
recruitment, the number of vacancies reserved for PwD,
including the carried forward vacancies, shall be snnounced
beforehand, for the information of all aspirants.

XIV. HORIZONTALITY OF RESERVATION FOR PERSONS WITH DISABILITIES -

{a)

Reservation for Scheduled Castes and Backward Classes s
called vertical reservation and the reservation for categories
such as persons with disabilities and ex-servicemen is called
horizontal reservation. Horizontal reservation cuts across
vertical reservation (which is called inter-locking reservation)
and persons selected against the quota for persons with
disabilities have to be placed in the appropriate category
viz.SC/BC/Unreserved category employees depending upon
the category to which they belong in the roster meant for
reservation of SCs/BCs,

Ta illustrate, if in a given year there are two vacancies
reserved for the persons with disabilities and out of two
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persons  with disabilities appointed, one belongs to a
Scheduled Caste and the other to Unreserved {general)
category then the disabled SC candidate shall be adjusted
against the SC point in the reservation roster and the
Unreserved (general) candidate against unreserved point in
the relevant reservation roster. In case none of the vacancies
falls on point reserved for 5Cs, the disabled candidate
belonging to SC shall be adjusted in future against the next
available vacancy reserved for SCs.

(b}  Since the persons with disabilities have to be placed in the
appropriate category viz. 5C/BC/ Unreserved in the roster
meant for reservation of SCs/BCs, the application form for the
post should require the candidates apolying under the guota
reserved for persons with disabilities to indicata whether they
belong to SC/BC or Unreserved category

BENEFIT OF RESERVATION TO THE EMPLOYEES WHO GET DISABLED
IN SERVICE:-

() The PwD Act does not make any distinction between persons
acquiring disability before or after entering into service. A
Government employee who acquires disability after entering
into service will be equally entitled o get the benefit of
reservation as provided to the disabled employees at the time
of entry into service, with effect from the date he produces a
certificate of disability to the Appointing Authority issued by
the competent medical authority.

(b} I a person of benchmark disability is promoted on higher post
against his earmarked vacancy, the original seniority for
promotion on his normal line of hierarchy shall remain intact,
Meaning thereby, the original seniority of a disabled employee
shall not be disturbed even if he has been promoted to higher
post,

(e} Further promotion of disabled employee to the higher post
shall again be subject to availability of earmarked vacaney for
the person with disabilities,

NO BENEFIT OF STEPPING UP OF PAY TO OTHER EMPLOYEES:-

Where the benefit of promation under these instructions has been
granted to a person with disability, who was junior to others in the
seniority fist, no benefit of stepping up of pay or pay scale shall be
admissible to others who were senior to him in the feader
post/cadre,

APPOINTMENT OF GRIEVANCE REDRESSAL OFFICER (GRO-cum-

NODAL OFFICER), HIS DUTIES AND SUBMISSION OF ANNUAL

REPORTS:-

Nodal Officer __appointed to look after reservation matters for
scheduled castes shall also work as Nodal Gfficers for reservation
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matters relating to PwD and shall ensure compliance of all the
instructions issued by the Government from time to time regarding
benefit of reservation in promotion to the persons of these
categories,

XVIIl. ANNUAL REPOSRT REGARDING REPRESENTATION OF PwD:-

Appointing authority of every establishment shall submit annual
report to its administrative department in the prescribed proforma.
All the Departments/Boards/ Corporations shall also upload data
every year (by 31" January) on promotion alengwith data on
representation/direct recruitment in respect of posts/services under
the State Government on the URL, which will be informed in near
future, All the Departments/Boards/Corporations will be provided
respective user code and password with guidelines for operating the
URL.

XIX. MAINTENANCE OF REGISTER OF COMPAINTS BY THE DEPARTMENT -

= e i ol
Any person aggrieved with any matter relating to discrimination in
promotion, may file a complaint with the Grievance Redressal
Officer-cum-Nodal Officer of the respective Department, Every
complaint filed, shall be inquired into within two months of its
registration, and outcome thereof or action taken thereon, shall be
communicated to the complainant/PwD.,

XX. REMOVAL OF ANY DOUBT:-

In case of any doubt the matter may be referred to the Chief
Secretary to Government Haryana in Human Resources Department for
clarification.

2. These instructions may please be brought to the notice of all
cancerned for compliance in letter and spirit.

Deputy Secrd uman Resources-l,
for Chief Secretary to Government, Haryana

Endst. No, 22/59/2020-1HR-IiI Dated: Chandigarh, the 11" July, 2023

A copy is forwarded to the State Commissioner for Persons with
Disabilities, Haryana, for information.

Deputy Secretary Human Resources-|,
for Chief Secretary to Government, Haryana.
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Gioveriment of Haryana

Human Besources Department
{Human Resourges-111 Brapch
Dated Chandiy arh, the 11" July, 2023
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participation) Act, 1995 w o [ UL January 1996 ) |18 April 2017 und the
Rights of Persans with Disabilities Act, 2016, | e new Act namely, the
Rights of Persons with isabilities Act. 2016 has “ame into force woe f 14
April 2017, Earlier the benelit of reseivation prometion ©'3% was
granted uptol® April 2017, therefore. these instr ictions of 4% horizontal
reservation shall be apphieable with effect from ' April 2017, the date
when the Act of 216 has been made effectivy svards 1o the Pa 3Ds

Witk are covpred utsder this Xt

SOQUANTL N OF RESERY ATHON:.

]
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In case of promation 1o Cioup AL B C and | POsts Wi four per cemt
hottaontal reservanas ol e total number of vic: aeies oedbirred 0 “cade

pest™ o Group AL B, U & D shall be made For Pu 130

.2 There will be po reservation in a single cadre post and spplication o

Foster tor the purpose of reservition M promotion‘recruitment is nof
permissible and on the other hind the roster N reservation can vperate i
there is plurality of the posté in the cadre, as o eady claritied by Stae
Covermmient igde mstructions No, 22/93/2002- GS-H, dated 03 June
2002, dissued in complisnee of the directions | the Hon'ble Supreme
Court.
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(#) | blindness and low visjon:
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() | deal und hard of hearing;
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(w1 locomator disabiliny including cerebral pilsy, leprosy cured,

! dwarflism, aeid attack victims and muscul o dystrophy;
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COMPETENT MEDIC AL AUTHORITY 10 ISsUE
DISABILINY CERTIFICATF -

Lhe competent AUty o jssie "Disability Certiticate” shall be 3
Medival Bosrd duly constituted by the State overnment The Stite
Giovernment may constitute the Medical Board: +) shall CoInprised of
feast three members out of which a1 least one shall be o specialist m the
particular  field  for assessing  locomoto cerebral/visual/hearing
disabilin, as the case may he
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Ihe Medical Board shall, after due éxaminition, give a permanen
tisabtlity centificate m cases of such permaner 1 disabilinies where there
are no chances of variation in the degree of disability. The Medical
Bowrd shall mdicate the period of validity o1 the certificate, in cuses
where there are chances of varation in the dee co of disability

Mo retusal of disabiliy ceruficate shull Be ome o unless an apporunis
Is giver) o the apphesnt of being Beapd 0 0 representation by thy
applicant, the Medical Board may reéViow its o scision s g regard Lo
il the ficts and circumstapces of the case @i ass such orders in il

matter as it thinks i

AL the time of promotion against a vacaney voserved for persons it
disabiliny, the ‘appointiog authority shall er dre that the person s
eligible to pet the benetit of reservation.

The Rules for the issuance of Disability Certiti cate shall be followed in
accordance. with Government of Harvana (G azette notification No
305 2010-6HB-1 Jdated 3 Augusi, 2021

The authemtiony of any certificate. issued B the competent medical
authority. mas be vot verified re-ventied b 1l appousting suthoris a

the time of appointment
EXEMPTION FROM RESERVATION IN CRONIOTIHON -

Proviso to Section 20011 ol the Right of Perons with Disabilities
Act. 2006.states that the appropriate Gove nment may, havirsu
regard W the type of work carried on ooy estahlishaient In
notification and: subject 1o such conditions. b any eRempt anm
estabiishment froum the provigions of this Sect o

Accordingls . if any Depanment. Board. Corporation or <tatuton
authority . Avtonomous Bodies PSE s etol cor ders it necessan
Chempt any  postieadie’ pantly o fulls o5 e provsen o
FRSErvALION T Eromotion. [of porsins watlt disis hties, o s mndb
reference W the Department of Socal Jusoe and Fmposernien
Hapvana piving full jusofication tor the prososal  The grant o
exemption shall be considered by o Comi ares set up by the
Pefariment  of  Socwal usniee and  BEmpoaverment. Harvana
constitisted vide thewr notilication No. 61 1S VIdy 2001 dared 13
August 2011 and moditied trom time to time 1 consaltation with the
Stane Commussioner for the Persons with Disal lities, Harvana,
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B

NO DENIAL OF PROMOTION MERELY ONTHE GROUND
OF DISABILITY ;-

I terms of Section 2003) of the Raghts ol Pe<ons with Disabilities
At 2016, n pramition shall be denied to @ person merely o the
ground of disabdity. Fumther, in wrms of Seat o 20040 of the Act. no
Government establishment shall dispense witl or reduce in rank an
employee who scquires a Jisabitity during hes service. As per the
prowiso 1o this sub-section. if an emplovee, aii o acquiring disability
15 not suitable [or the post he was halding. st il be shifted 10 some
other post with the same pay scale and servic. henetits. This secton
luether provides that i1 it is not possible o adjust the empli ee
AYAINst ary post, he mar be Kept on o super dmerary. post until o
sutthle post 15 available or he anams the a o ol SUPerpnuE o,
whichever s ewrlier Howiever, in case the | wBDs tor whont the
SUpCiIerary post was created s elible 1o ey IO o
higher pay: level, wnd it s o Petssible 10 adiust the emploves against
any st a fresh ereaton ot sUperRumerary pe inonest higher level
will  be reguired by surrendering  the  previouslh  created
SUPSImUmRrary post at the lower level, and the roposal for the same
may be submitted 1 the Finance Department

An employee who acyuires disability, alter TSR IO seryice,
will be entitled 1o get the benefit of reservatim in pPromotion as a
PwBD. However. his senjority among PWBDs will be counted from
the date of cemification of his disability, e . disabiling or 304, o
more mthe aiegories covered under Section W ) of the Hozhis of

Persans with Disabilities Act, 2016

Mo benehit of resersition sl be givern oit 1l basis of temporsrs

certificate ol disability,
IBENTIFIC A TION OF POSTA:-

The  Swte  Government.  Depantment o Socmal  Justiced
Empowerment. Haryana has already adopted the list of identified
posts circulated by the Ministry of Social Jusiice & Emposwerment
(Depariment of Disabdiny Affairsy, Governmer: of India, New Dy
vide their Notification No, 38-16/2020-DDI dated 4" danuary,
2021, The adoption of sach “hst by the Stre Goveramen was
wonvered vide noulication bearing  No.459 SWidp2021. dated
I5"October. 2021 of the Socr Justice & Limpowerment

Departament. Tlas w,

The “1ist” of posts is not an exhaustive list. The Depantmients, ublw

Sector Underakings amd  the Autonomous  Bodies  can Parther
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suppicment the hst I & post as aleeads hoid by o person with
disabiliny, 1t shall e doemed w0 have  wen adentificd. The
nomenchiture used in the hst ocludes uny o1 9 romenclature sl
tor companble posis with Tusctions sdentical 5 the posts identilied

in the <aid mification,

RESERVATION IN POSTS IDENTIFIED 1 OR ONE OR TW ()
CATEGORIES:-

I1in a Department/Organization, a post is ider:itied as suitable oty
tor one category of disability. reservation in promotion in that st
shall be given to persons with that category 0! benchinark disabil.
only. However, reservation of 4% for PaBDs < all not be reduced
sucli-cases and 1otal resercmion i e cddee w1l e uiven oy P,
for which it hus been identified  Likewise. 1 cise the st s
identified surable tor two eotegories of disabil Ues, reservation shal
e distributed between persons with thase car 2omes of disabilite-
equally. oy far gy possible. Toshall, Bowe or, A ensured  Tha
reservation a di i erent posts i thie estabhshe eor 6 dpstrbued o
such & way that the PwBDs as tar as poosible. get egoal b
representation. The paints used in the [00-poin Roster after a gap of
23 pomis shall be used o give resermation. In | ther words, it will ke
given only at the points reserved for PWBDs, nd not 1na bunched

Al

ADJUSTMENT OF PwBD WHO ARE IN THE ZONE OF
CONSIDERATION AGAINST GENERAL * ACANCY -

I case o prometions Bryosemarts-cumi-it e, 0 O PwiD

etherwise ehgihle and 5 the lstol candidate fnalby approved Lo
promotion,  helshe masy be o prenwereld ada 10 e caanes el
specifieally reserved lor PwB1) In other wore 2 1" HIY cannot e
demed promotion on the groupd thar the vacs o = a01 varmbrked

for his cotegors

I the case of promonion by selection, Puwlil¥ selected withyu
relined standards. along with other candidates will not be adiusted
aZanst the reserved share of vacaneies, The re-erved vacandies will
be filled up separately from amongst the elivthle candidates with
benchmark disabilities who are lower in ment tan the last candidare
inomert st but otherwise found suitable lor appomiment, o

necessary, by relaxed standards
RELAXATION OF STANDARD OF SUTTABILITY

It sutfieresn  wanber  of PwBLY oamdids wath  benchmark



disabilities are not available on the Basic of wescribed stapdard 1o
Al all the vacancies fn case of promet on through  Limited
Bepartmental Compettive Examination’ Depe imental Exanmnarion,
Clc ) veservad o thems candidates belénging 11 this caregon, may hy
selected o relaxed stndard 10 £l g the remibining sacancies
Fesefved tor them. provided (hev are ol faun, unfit for such Post oy
posts, However, this provision sl e b used o allow wny
refaxanon in the eliwibility criteria lad dows 1+ For the issudnee of
weltilivate of benclimuark disabaluy

9.2 The same relaxed standard should be applicd for all the PWBD
cundidates with benchmark disa bilities, irpresp tive of whether thew
belong  tw  the Unreserved Schedulad  Cas o/Backward  Classes
viatepory, Noturther relaxation of standards vl be considered or
admissible in favour or Ay candidate  trom any category
whatsoever

I COMPUTATION OF NUMBER OF VACANCIES TO BE
RESERVF1):-

HLL Sumdwer of yavancies ut o recrantmrien vear b reserved 1or PaBDs
bioup A B U & B wherever FEsERvValon L rrorution fer PwidD
5 applicable. shall be computed we 4% of he rotal nomber o)
vacanvies in the cadre strength. ulthough tf - PwBDs would he
posted against the categors of posts idemtified o - suirable for them,

. EFFECTING RESERVATION MAINTENANCE OF
ROSTERS:-

L1 Every Government establishment shall maw win, cadreswise and
g:'nur:-w ISe. o separate TOD-poind vagancy=ha d reseivition roster
register, as W the case of direct recrintin it fof determmng
-:rr:*dinu Feservition for the Pwlls in pron ton Theee will be
SERAdle rusker replsten noebell cadre i Goowp AL B U & D
Wherdver deserafion e promotion Tor PwBL s applicable Theje
shall e separste  roster register  for promoton  and  direct
recriitment. Copy of Roster Register is availub - a1 Annesvure-A

P12 Bach register shall have evelesol 100 paints o il cach evele of L
pomts shall be divided imt four hlocks, com wisine the followiny

points:

Ist Block-Poim No. 0 ta poinn N, 25,
2nd Block-Pome No. 26 10 pon t No. 50,
3rd Block-Point No. 21 w0 poin No 75,
Ath Block-Poinmt No. 76 ta pain ™o 100




3 Pomnts . 260 31 and 76 of the roster shill Be & rmarked for PWBI)s -

oie peitt vach for categom inder ta), (b)) of Pars 23 who e,
reapectively, and one poimt tor category (d) o (e) conjoitly The
Head of the Department/ Appointing Authe ity shall ensure 1
viwancies identitied at Sr. No. 1, 26: 51 and 76 dqre earmarked for the

Crespective categories of the PwBD. Howeor, the Mead of the
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Diepartment’ Appointing Auhority shall decide the placement of the
selevied candidate in the roster: register. In oth r words, the catepory
W e appointed st will be decided B othe Hewd of the
Department' Appeinting  Aathority  based o e functienal
Fequirement,

AN he vacancies moeach  recralbaent ML u grade, A
HTERPCCTIv e o vaciics rescrved for P B il e grtered 1 rh
relevant roster 1 the vacames fallline as piine o | i et fdent| e
tor the PWRID. or if the Head of the Departm. o1 teeis thiat it 15 ao
passible to T up thar pag BU the PWBDs for iy other feason to be
recorded mownting, one of the vacancies tallin . w any of the pamis
fronm 2 ta 2% shiall be rreated as reserved tor the PwBD and filed. o
suach,

3 Likewise. one vacancy owt of the total vacan |es lalling ar pounts

from 26 to S0 or from $1 to 75 or from 76 1w 100 <hal] bave ko he
filled ba the PaBDS The purpose of keepinw o oanis 26, 81 and 7o
as reserved is W BT up thie fiest pvalable <0 aBle cianey Byt
PwBBD candudate of the category for which the s eaemurked
there Js a possibility that none of the vacar es trom 1w 28 i~
il suitabld tor any catecorny of the PwB o In thar case. two
vacancies froan 20 o S0 skl Be filled 55 st e Pu RO |
tre vadancies from 20 to 3 are also ot

subtalyhe T Jns cetdeore, three vachncies 1ot e Bhivek 5 1 =
shall be filled as reserved. This means that | no vacaney can he
reserved in g particular block. it shall be car fed over w0 the nest
hiock

Afrer all the 100 poants o the rosier ave cove i o ey Cyicle
H poines shall su

i1 the number ol vacancies m a year 5 such = w0 cover only o
Block say 25 vacancies. including FWBD quot L iF ans b or two (s
3 vacancwes, including the quent, 11 dnvi, chie cotegors o th
Pulibs should be acvommodated as perthe o fer povms Howes

moease. the sad vacanes 1 o adentitied for 1t respect e calegianr
of diszhility. the Head of the Department Appo ating Autherny shall
ducide the category on the basis of the mature o the post the level o



representation of the specific category in the rade/post concemed,

[EH

12 CERTIFICATE BY REQUISITION ING/APPOINTING
AUTHORITY  WHILE SENDING  APPLICATION FOR
SELECTION BY PROMOTIONS DEPARTMENTAL
EXAMINATION INCLUDING  LIMITED COMPETITIVE
DEPARTMENTAL ENAMINATION:-

L2 0 I anster v ensure proper implementation. of the provisions ol
reservatnns tor PaBDs the Hewd of Doeplhitmient' A ppointing
Authorty. while sending the requisitonipro osal to the FECruIhing
ageney Départmental Promotion Committes. . - the case may be, li
tllng  up of vacancies  through  prom wen by selection
Departmental - Fxamination/Limied  Comp titive Deparumental
Lxanupation, shall furmish the following ceni cote 10 the recriiting
ageney/Departmental Promotion Commitiee:-

by certitied thar the regriren s o7 THE RIGHTS
O PERSONS WITH IHSABILITEES 40T 2000 whath
fras becesn ghtectave teomr T8 L0 il 20007 mied
Fudos mede theveupen, ganeelv, Hervama Righas
Persenss soarl Chsabifiiae Rudes MiFo ciind Hhie I"'F"f-‘
ru.".:IH.l\: fre vubsatWeidiont Mol ey ocanty ety RencRede g
dE s s feen taken care o whiil seHchisnge tis
Feuprtsibton preaeseisri B s e NIl Y
SN R Ty ULy ALY RIS T FotE e gvai ] e e 1
i, oo R TRt Feder it oF poater out o wihich

numiber of vimenc vy e reserved . fii

pevyrs with Bueactonard disabelic oy

3 NOTICE OF  VACANCIES  FOR FROMOTHON  BY
SELECTTON:-

F3 1 I order wy ensure that PwBDs el &t eppo Loty ) consideation
tor appamiment wgamst an dentitied post, the tollosong pomte shal
b hapt m viesw while sendimie the reguisition slice progusil Lo by
e pile aeeivows tHNSC HPSC ete g and 1) nartineital Promotiah

[ SRR TR

111 Number of vaeancies reserved o Seheduled Castes

und each calevory of PWBID: should be indicated

¢learly

In pespéct of vacancies n posty dentified sutable .’.:_u
bemng held by PwBD, i1 shall be ndicated thar tie sl
s identified for that respectin: categors of PwBDs

._['i'n
|
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4.2

from amongst the uumgm-]c:;. us tnentioned in (1) 1o ()

‘of Para 2.3 above, as the case may be. Functional
classilication for performing the <uties attached to such

post{s), shall also be indicated ¢le iy,

(il The Pw Bnmmgnf to the ¢ regorviies) for which
the post 1 identified shall be al! aved 1o apply o the

post  advertised tor being  [ed up by |t
Departmental Competitive  Exa ination, even it no
vaeanuy s reserverl fow themy Foaveser, thes will i
he allowed ans  relaxed s dard Such PwD
candmdates  will Be comsidere ol selechion Lo
appoitment W the post by genen <tandards of ment
vy I oshall also be indicated Tha pera;l:n- wath warlil
certificate of benchmark  disat iy shall alone e
eligible tor the benshit of reser ation However. no
benetit of reservation shall be - wven on the hasie o
temporary certificate of disabilay

ZONE OF CONSIDERATION, INTERSE EXCHANGE AND
CARRY FORWARD OF RESERVATION IN ( ASE O}
PROMOTHON:-

Wiinte Gihng up the reserved vacandies by peominon By selectins
those PwBD candidates whe are wabin e normal  zome o1
consideration, shall b consdderes] for pre otion Howeser,
adeguate mumber of Pw B candwlatés of the 1 pective valegors a1
not available within the normeal 2one. the 2one o8 consideration mn
bie escténded 1o live Lmes the muiiber of vag ncies and the Pwidi
candidate falling within the extended sone 0y be considered 1or
prometion. b the event of pon-availabiliny of Candidiates even in the
extended zone, the vacaney shall not be filled 13d be carmed forwan!
to' the subseqguerd vear, In the subseguent ve o if o PWBE of 1w
reguired vategory = a0t avauble. the reservar o can be exchangd
with the oaher Categories, s thal post can b 1 led b | metson with
other categary of disabiliy, it possible. 11 o PWBD candidawe o
other il s owathan the zome ol eonsider o and wahan
rimiber of shcamees avatlafde, Be canmit e i sronria reosn o
the grounds of disability B it o mao possshle o 1 ap the paost |
reservation esen in the 2od sear the post mas o Gl b o perse
olher than o PaBD, and the reservation shall | s carmed foriard i
two sihsequent recruilment vears. wherealter 1 shall lapse

While filling up vacancies by promotion b non-selection. the
ehigible candudfates wily benwhmark disabalin « within the mormal
rone of consideration shall be considered tor | romotion aeainst the
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Castes/Backward Classes

i

rL'.\l'.".‘!L'Lj Vacanees D case o L‘!J-Eliﬂ[ﬁ C-lili].

vateeory of  disabilies s available n

comsideranon, addiional PoBD cagidates of

the wxtent required shall be considered by go
list, provided they are eligible, and that the
them. In the event of non-asailability ol

primotian even mothe extended zone. the vac

und shall be carmied forward In the subseg

respective category 1s not avatlable, the same

other categories ol disabilities identitied for it
Ml up the vacancy by réservation even by e
shall be carrred torward tor two subseqr

whicreatter b shall lupse.

b wder torentsiare thal vases of lapse of res
i, @iy reermivmemt of the PwBD e
conted avamst the vacant posts. brousht |
if i the chronological order

WS, Y

available for all the vacancies, the older carri
be filled firest, and the current vacancies shal
not tiled up. provided that in every recru
tor PaBLL including

vaeanees, shall be announced betarehanid, fo

Ladancies  reservid
ML

The backlog, if apy shall be filled up withi
Tom the date ot issue of these instructions

HORIZONTALITY  OF RESERVATIO
WITH BENCHMARK DISABILITTES:-

Reservaton for backward ¢lasses o @itizons
Hackwond Classes s called "vertieal' reserval
PwBDs and ex-
Thorizontal” reservation. Horzonlal reservali

low cotepores such as
Feservation (i what is called intevlocking re
selected promoted against the quota for Pwil
the  upproprisle
ClassesiUnieserved, depending apon the ¢

belong  in the  roster

eatgpniy viz  Schedu

Mheant o e
Povillustrate, if ir
e vianeies reserved For the PwBDs,
prometed, one beiongs to Scheduled Caste a
S0
adposted  aguinst the SC poimt in the rese

booresered e capdadate st benchn

Whireserved  comdidate  with  benchmark

unreserved poimt in the relevant roster, In cas
talls on point reserved for the SCs. the cand

e 0l the respective
o pormal sone ol
Esperiive Lalegort Lo
ig down the seniority
post is identilied for
'wBD candidates for
ney shall not be filled
et vear 1If PWBD of
an be exchanged with
£ 12 not possible to
hamgd, the reservilion

I recroiomesl  vears.

Sl are hept o the
wdidates whall tirst e
wawvaee From Jrris s
Focandidates are nn
ad= torward posis shall
Pe carried forward. 1|
ment, the number o
the carmiegd
the inlermation of all

o ard

a perted of s months

S FOR PERSONS

schedubed Casted gndd
on -and the reservation
SrvIcemen called
M ety across vertical

k>

ervation) amd persions
5 have 1o be placed in
s Castes Backward
cgory o which thes
ot

HMLET Vel

1tior Scheduled

there ure

Huw kil

ih e other Balornes 1o

gl ol Lwo

rh ‘disambity hall by

vilton  roster and  the

]

L=l bity thy

nLainst
e o e vacanoes

e under tenchirk
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9.4

11

disability belonaing to SC shall be adjusted in uture agamst the nes.

aviab e vacanoy reserved forSC.

Stee the PwBs have 10 be placed 10 the OPP ATt CHteory, L,
Stleduled Casie Bachward Classes/Unreserve 0 the COsTeT )
for  resemation  of Scheduled Castes/Bac word  Ulasses, 1
application torm (n respeet of Departmer 2l examination o
prometiond i the post <heuld require the cane dates applving under
the quota reserved for PwBDs o indicate w! cher ey belony 1o

Scheduled Castes/Back ward Classes or unreser od,

NO BENEFIT OF STEPPING UP OF PAY TO OTHER
EMPLOYEES:-

Where the benefit of prometion under these nistructions has been
granted 1o a peeson with disabilities swho wis | gioF 1o others in 1w
semordy list. o Benelit of stepping up of pax iy seale shall by

adlmussabbe 1o ethers who wery senior 10 Bim e T M=l
CHREATION OF SUPERNUMERARY POS -

In case of PwBDs emplosees, whether retire | or in service on after
19 April - 207, who  are found  ohgible  for  deemed
promoton/promoficn. supernumerary post i necessany, shull by
created Tor limited period, ie., G0 the arising of actual vacaney in
the cadre. Benefit of promotion to PwBDs porsan will be allowed if
the disabled employee fulfills the condition for the promotional
post as per provisions of the serviee rules applicable,

ANNLUAL REPORTS REGARDING REPRI SENTATION OF
PERSONS WITH BENCHMARK DISABH [ T1IES

Ci 1 hanuary o everv vepr, all the Depastiter = Bt o TTHFAT 1y
dwtonomoeus Bodies'SUs st shall apload gt it proimdtie
Py BDs alonewath data o representation:adires rocruitinent ol Pw 31
I Yespircl Of posis services under the Siate O vemment on the L1
hupssrmshrvane e A the Depanments B oards'Corporations will
be provided respectivie user code and passwo od with padelites o
aperating the LRL

LIAISON OFFICER FOR the Pw BDs:-

Peowlal  Officers appoinied 10 look alter rserviation matters o
Stheduled Custes shull afsv work a8 Nodal 1+ ¥Heers for resemation
matters relsng W PwiBDs and shafl ensure compleance o all i

Histtuchions bssued by Governiment fron) lime | sime eardime benc i



ol reservation in promotion o (he persons ol th sc Guteporios

20 MAINTENANCE OF REGISTER OF COMVIPLAIN I'S BY THE
DEPARTMENTS:-

Sl Fach and evens Depanment Board Corporat s shall designite un
altiver Ciroup A fevel as Grievance Redre sl l}TTEL'ET*L'III‘I‘I-\illl.|_.l|
Dhihicer tor fedressing the grigvances of th- Disabieg bEmiplos ves
working in that estabiishment,

“0.2 The Grievance Redressal Officer shall 1 MOk 8 regsier ol

complaints of Persons with Benchmark Disabioires with the follow ing
particalars. pamely -

(4) | date of complaint;

ihi | pame of corplamag; :

() | the nanie o the establishent or e | _-:_I_xsfnus
whosn the Comphant 15 made:

I gist of the R at; 3 _ -

el date of disposal [+4 the Grievance Rel-essal (fices

and any othér informalion.
203 Any person auurieved with A0y matter relat ¢ to disennunation i
promoton. may file s complamt with the Grigs mece Redressa] Ui 2T
cum-Nodal Officer of the respective Departmen

20.4 Every complamt filed. shall be inguired into wothim twis months of joe
registraton. and owcome thergol of action tiken thereen. shall b
comimunicitid 1o the complamany Pw 3D

2HREMON AL OF ANY DOL BT:-

211 dn emse of any doubt the mutler may heoreferne: o the U het Secretan
b taneriunent Harvabna 0 Human Resy cves Bepartmant i
vlari e atidn

21.2 hese PASERLCLIORS Uy pledse be h|'1,_1|,;;|}1 Iy the notiee ol all Gonee el

tor compliance i letter und spint.

5o Syl
Deputy Seeretary Human Resourees-1
for Chief Sceretary to Government. Harvana.

L eiclst. Moo, 22 R0 1 HIR- Drared: Chunidie o the by , 2023




Lloph s e b the State Connmissiones g}

st soth Disabilines
Frhirsana, tor infoemanion

Dieputy Seeretary B Resou rees-|

for € hief Seeretary to Government, Haryana

Frdst No, 2205020001 =111 | vl Chatidic e, the 11 fyly 3 gt

i s doriarded o the State Irnrmiics Liioes, Fhadscna, 27 4 oy
Harsama Uil Seererariar, with the FJUESE Wy ke negess aotion In the o
Wor boparg [ ol these indiractions

Deputy Secretars Human Resourees-|

tor Chiof Seeretury 1o ¢ wernment, Harvana,
Conid....




