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Subject: Handing over of Computers and other peripherals on transfer,
proceed on retirement or long leave.

Will the Branch Officers/Branch In charges draw their kind
attention on the subject cited above?

Computers and other peripherals have been allotted to
officers/officials as per the list attached. This list has been verified by the
Committee constituted by the Department.

You are requested to ensure that as and when any ofﬂcer/ofhcxal
is transferred, proceed on retirement or long leave, he/ she must hand over
Computer and peripherals to Branch In charge/the person to whom he hands
over charge. He/ She should also obtain clearance from IT Cell.

NLQ
Deputy thpr (Administration)

All the Branch Ofﬂcerslaranch In charges
atH.Q.
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CC to:
1. Sr. Secretary/MFS for information.

2. PS/ACSFS for information of Worthy ACSFS Lﬁ ’ 'p )
3. PS/DGFS for information of worthy DGFS. ‘M e
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