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Chapters Obligations of public authorities: 
I.  The particulars of its organisation, functions and duties; 

II.  The powers and duties of its officers and employees; 
III.  The procedure followed in the decision making process, including channels of 

supervision and accountability; 
IV.  The norms set by it for the discharge of its functions; 
V.  The rules, regulations, instructions, manuals and records, held by it or under its 

control or used by its employees for discharging its functions; 
VI.  A statement of the categories of documents that are held by it or under its 

control; 
VII.  The particulars of any arrangement that exists for consultation with, or 

representation by, the members of the public in relation to the formulation of its 
policy or implementation thereof; 

VIII.  A statement of the boards, councils, committees and other bodies consisting of 
two or more persons constituted as its part or for the purpose of its advice, and as 
to whether meetings of those boards, councils, committees and other bodies are 
open to the public, or the minutes of such meetings are accessible for public; 

IX.   A directory of its officers and employees; 
X.  The monthly remuneration received by each of its officers and employees, 

including the system of compensation as provided in its regulations; 
XI.  The budget allocated to each of its agency, indicating the particulars of all plans, 

proposed expenditures and reports on disbursements made; 
XII.  The manner of execution of subsidy programmes, including the amounts 

allocated and the details of beneficiaries of such programmes; 
XIII.  Particulars of recipients of concessions, permits or authorisations granted by it; 

XIV  Details in respect of the information, available to or held by it, reduced in an 
electronic form; 

XV The particulars of facilities available to citizens for obtaining information, 
including the working hours of a library or reading room, if maintained for 
public use; 

XVI The names, designations and other particulars of the Public Information 
Officers; 

XVII Such other information as may be prescribed, and thereafter update these 
publications every year; 

 
 
 
 
 
 
 
 
 
 
 
 



CHAPTER-I 

The particulars of its organization, functions and duties; 
 

Name of the 
Organization 

National Institute for Locomotor Disabilities 
 

Address B.T Road, Bonhoogly, 
Kolkata-700090,West Bengal 

Contact Phone:033-2531 0279/0610 
Fax-03325318379 

Email- mail@nioh.in 

Head of the 
Organization 

 Director 

 
Establishment National Institute for Locomotor Disabilities (Divyangjan) 

erstwhile the National Institute for the Orthopaedically 
Handicapped (NIOH) was established in the year 1978 in 
Calcutta, West Bengal under Ministry of Social Welfare, Govt. 
of India as an autonomous body under Societies Registration Act 
1961. NILD is a leading Central Government organization 
funded by the Department of Empowerment of Persons with 
Disabilities, Ministry of Social Justice & Empowerment, Govt. 
of India. 
 

 
FUNCTION:  
 
Objectives: 
 
 Institute was established with the following objectives: 
• To conduct/sponsor, co-ordinate or subsidize research in all aspects of the education and 
rehabilitation of the Orthopedically Handicapped which expression shall also include the 
neurologically handicapped with problems of coordination or mobility. 
 
• To undertake, sponsor, co-ordinate or subsidize research in biomedical engineering leading the 
effective evaluation of aids or suitable surgical or medical procedures or the development of new 
aids. 
 
• To undertake or sponsor the training of trainees and teachers, employment officers, 
psychologists, vocational counsellors and such other personnel as may be deemed necessary by 
the institute for promoting education, training or rehabilitation of the orthopedically 
handicapped. 
 
 



• To distribute, promote or subsidize the manufacture and distribution of any or all aids designed 
to promote any aspects of the education, rehabilitation or therapy of the orthopedically 
handicapped. 
 
The Activities of this Institute comprise broadly the following areas: 

1) Human Resource Development 
2) Rehabilitation Services 
3) Research and Development 
4) Library, Documentation and Dissemination of Information 
5) Out Reach & Extension Services  
6) Awareness Generation 
7) Students’ Placement 
 
The above activities are undertaken by various departments, units, composite regional centers, 
regional centers and regional chapter under administrative control of the Institute. 

• Medical Rehabilitation 
• Physiotherapy 
• Occupational Therapy 
• Prosthetics and Orthotics 
• Socio-Economic Rehabilitation 
• Rehabilitation Nursing 
• Rehabilitation Engineering 
• Library, Information & Documentation 
• Outreach Unit 
• Students’ Placement Cell 
 
Rehabilitation Services from Institute- 

Medical Rehabilitation department coordinated with other departments for the comprehensive 
rehabilitation of the persons with disabilities after assessing the Cases in the outdoor clinic. 
 
 
MANAGEMENT:  
 
The Institute has two constitutional bodies, viz. the Governing Council and the Executive 
Council. The Governing Council formulates policies while the Executive Council is responsible 
for management, administration and financial approvals of different projects of the Institute. 

 

 



GOVERNING COUNCIL 

As per Bye laws of the Institute and clause 3.1 (e) of Rules and Regulations, in addition to the ex-officio 
members following non-official members were nominated vide order no.22-64/2014-NI, GOI, Ministry of 
Social Justice & Empowerment dated 18th May, 2016. 

List of Members 

Secretary to the Government of India       President 
Department of Disability Affairs, 
Ministry of Social Justice& Empowerment 
ShastriBhawan,, New Delhi 
 
Joint Secretary to GOI, Department of Disability Affairs      Member 
Ministry of Social Justice& Empowerment, New Delhi  

   
Financial Advisor to the         Member 
Ministry of Social Justice and Empowerment, GOI 

 
Director General, Employment and Training           Member 
Ministry of Labour, Govt. of India 
 
Chairman, ALIMCO         Member 
 
A nominee of the Ministry of Health, GOI      Member 
 
A nominee of the Ministry of Education, GOI      Member 
  
Two nominees from Government of West Bengal     Members 
(Secretary, Social Welfare & Director of Health Services, W.B) 
 
Director, NILD, Kolkata                                                    Member Secretary 
 
Specialists/Representatives of Voluntary Organizations/Social Workers in the field. 
(Nominated by Govt. of India) 

i. Shri Ashok Kumar Dwivedi,Faizabad, U.P.    Member 
ii. Sri Kant Manu Chourasia,Munger, Bihar    Member  

iii. Sri V. Suadaresan,Chengalpattu, Tamilnadu    Member 
iv. Sri Sushanta Kumar Mallick, Cuttack, Odisha    Member 
v. Ms.Pooja, Palwal, Haryana       Member 

 
 
 
 



EXECUTIVE COUNCIL 
As per Bye laws of Institute and clause 6.1 ( c ) of Rules and Regulations following non official 
members were nominated vide order no. 22-64/2014-NIs, GOI, Ministry of Social Justice & 
Empowerment, dated 18th May, 2016 (in addition to the ex-officio members). 
 

1. Joint Secretary to Government of India    Chairman 
Department of Disability Affairs 
Ministry of Social Justice & Empowerment, GOI 
ShastriBhawan, New Delhi 

2.  Financial Advisor to Govt. of India                                                           Member 
Ministry of Social Justice& Empowerment 
ShastriBhavan, New Delhi. 

3.  Ms.Pooja,Palwal, Haryana                                                                        Member 
4.  Sri. Sushant Kumar Mallick, Cuttack, Odisha                                          Member 
5. Director, NILD, Kolkata   Member Secretary 
 
 

ACADEMIC COMMITTEE 
 

As per Bye laws of the Institute and clause 3 (i) and clause 11.5 of Rules and regulations, following 
members were nominated for Academic Committee by 92nd meeting of Executive Council held on 20th 
September, 2016.  

Members 
  
1.  Prof. (Dr.) Ajit Kr. Verma, HOD, Dept. of PM&R, Patna Medical College & Hospital, Patna  
2. Prof. (Dr.) Sandip Roy,Dept. of Orthopaedic, R.G. Kar Medical College & hospital, Kolkata    
 
3. Prof. Odette M Gomes,Head, Dept. of Occupational Therapy, Topiwala National Medical College & 
B.Y.L. Nair Charitable Hospital, Dr. A.L. Nair Road, Mumbai-400008 
 
4. Prof. NarkeeshArumugam A.Head & Professor, Dept. of Physiotherapy, 
Punjabi University, Patiala, Punjab           
 
5. Mr.Anand John Samuel ,InchargeArtificiakl Limb Center,  
CMC Vellore, Tamilanadu 
 

 6. Dr. S. Sekar, Prof. & Head, Dept. of Psychiatric Social Work, National Institute of Mental Health and 
Neuro Sciences (MIMHANS),Hosur Road, Bangalor-560029  

 
7. The Director, Indian Statistical Institute 
203, B.T.Road, Kolkata-700108 
 
8. Prof. SubhasisBhowmik,Department of Aerospace Engineering and Applied Machines 
Indian Institute of Engeering Science and Technology. 
Botanic Garden, Shalimar, Howrah, West Bengal-711103 
 
9. Director, NILD, Kolkata as Member Secretary 



 
Organization Chart: 
 
 

                               NATIONAL INSTITUTE FOR THE ORTHOPAEDICALLY HANDICAPPED, KOLKATA 

                                       ORGANIZATION CHART 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 

Asstt. Prof. OT 

Resident Medical Officer 

Research Officer (Medical) 

Academic Section 

Nursing Supervisor-cum-Tutor  

Nursing Staff, Sr. OT Tech, O.T. Tech 

OT Attendant, Cleaner & Sweepers  

Lec. PT, Sr.PT,Demons.PT, PT& PT 
Asst. 

X-Ray/ASC (OPD)/Rehab Ward/RSU 

Extension Service Officer 

Lec. OT, Sr.OT,Demons.OT, OT. 

Asstt. Prof. PT 

Asstt. Prof. P&O 

Lady Medical Officer Pathology Tech. 

Accounts Officer

Research Officer (BE), Lec. (P&O), Demons.(P&O), Instructor (P&O), 
Instructor, Jr. Job Worker & Surgical Boot Maker-Gr-III 

SER 

Research & Development  

PG Students 

Vocational Counsellor  



 
CHAPTER-II 

The powers and duties of its officers and employees; 
 
 

Sl. 
No. 

Name of the Posts Powers & Duties 

1.  Director Administrative, Financial, Legal 
powers for Group B and below 

2.  Dy. Director (Tech.) Administrative powers  & 
duties 

3.  Dy. Director (Admn.) Administrative powers  & 
duties 

4.  Associate Professor (PMR) Administrative powers & 
Technical powers with duties 

5.  Associate Professor (Orthopaedics) Administrative powers & 
Technical powers with duties 

6.  Associate Professor (Prosthetics & Orthotics) Administrative powers & 
Technical powers with duties 

7.  Associate Professor (Physiotherapy) Administrative powers & 
Technical powers with duties 

8.  Associate Professor (Occupational Therapy) Administrative powers & 
Technical powers with duties 

9.  Assistant Professor (PMR) Technical powers with duties 
10.  Assistant Professor (Orthopaedics) Technical powers with duties 
11.  Assistant Professor-cum-Assistant Director 

(Services) 
Administrative powers & 
Technical powers with duties 

12.  Assistant Professor-cum-Assistant Director 
(Training) 

Administrative powers & 
Technical powers with duties 

13.  Accounts Officer Administrative, Financial  & 
Legal powers 

14.  Assistant Professor (Prosthetics & Orthotics) Technical duties 
15.  Assistant Professor (Physiotherapy) Technical duties 
16.  Assistant Professor (Occupational Therapy) Technical duties 
17.  Assistant Professor (Rehabilitation) Technical duties 
18.  Resident Medical Officer Technical duties 
19.  Resident Medical Officer-cum-Anaesthetist Technical duties 
20.  Lady Medical Officer Technical duties 
21.  Lecturer (Prosthetics) Technical duties 
22.  Lecturer (Orthotics) Technical duties 
23.  Lecturer (Physiotherapy) Technical duties 
24.  Lecturer (Occupational Therapy) Technical duties 
25.  Lecturer (Nursing) Technical duties 
26.  Research Officer (Bio-Engg.) Technical duties 
27.  Lecturer (SER) Technical duties 
28.  Programme Officer Technical duties 
29.  Estate Officer Administrative duties 
30.  Senior Physiotherapist-cum-Junior Lecturer Technical duties 
31.  Senior Occupational Therapist-cum 

-Junior Lecturer 
Technical duties 

32.  Extension Service Officer Technical duties 
33.  Staff Nurse Technical duties 
34.  P A To Director  Administrative duties 
35.  Pathology Technician Technical duties 
36.  X-Ray Technician Technical duties 
37.  Assistant Administrative duties 
38.  Accountant Administrative duties 



39.  Demonstrator (Prosthetics) Technical duties 
40.  Demonstrator (Orthotics) Technical duties 
41.  Junior Orthotics Technical duties 
42.  Junior Prosthetics Technical duties 
43.  Demonstrator (Physiotherapy) Technical duties 
44.  Demonstrator (Occupational Therapy) Technical duties 
45.  Physiotherapist Technical duties 
46.  Occupational Therapist Technical duties 
47.  Clinical Instructor-cum- Nursing Sister Technical duties 
48.  Media Officer Technical duties 
49.  Special Educator Technical duties 
50.  Senior Store Keeper Administrative duties 
51.  Junior Engineer (Electrical) Technical duties 
52.  Librarian Technical duties 
53.  Hindi Translator Technical duties 
54.  Cashier Administrative duties 
55.  Instructor (P&O) Technical duties 
56.  Instructor  Technical duties 
57.  Stenographer Grade-III Administrative duties 
58.  Senior Operation Theatre Technician Technical duties 
59.  Dark Room Technician Technical duties 
60.  E.M.G. Technician Technical duties 
61.  Lab. Technician Technical duties 
62.  Upper Division Clerk Administrative duties 
63.  Assistant Store Keeper Administrative duties 
64.  Library Assistant Technical duties 
65.  Operation Theatre Technician Technical duties 
66.  Telephone Operator Technical duties 
67.  Lower Division Clerk Administrative duties 
68.  Typist Administrative duties 
69.  Surgical Boot Maker Grade-III Technical duties 
70.  Junior Job Worker Technical duties 
71.  Physiotherapy Assistant Technical duties 
72.  Lift Operator Technical duties 
73.  Chowkidar Technical duties 
74.  Multi Tasking Staff Administrative duties 
75.  Electrician-cum-Generator Operator Technical duties 
76.  Electrician-cum-Pump-Operator Technical duties 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



REGIONAL CENTERS 
1. The Director 

Composite Regional Centre for Persons with Disabilities,  

Indian Red Cross Building, North Gandhi Maidan, Patna - 800 001, Bihar. 

Phone : (Tele Fax) 0612-2219333,  

E-mail : crcpatna@rediffmail.com 

 

2. Officer-in-Charge,  

Regional Chapter-NIOH, C/O NIVH Campus, 116, Rajpur Road, Dehradun-248001. 

Phone : 0135-2735581  

E-mail : niohrc@gmail.com 

 

3. Officer-in-Charge,  

RC-NIOH, Aizwal, C.O S.C.E.R.T, Campus, Chaltiang, Aizawal-796012, Mizoram. 

Phone: 0389-2346802 Fax : 0389-2306709 / 10  

E-mail : nild-rc-aizawl@nioh.in 

 

4. Composite Regional Center,Tripura 

Narsingharh, Tripura West 

 

5. RC,Naharlagun- Sector D, Papum Pare, Naharlagun, Arunachal Pradesh 

 

CENTER FOR DISABILITY STUDIES,Mizoram University Campus, AIZWAL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

          Collaborative Centre-NILD- NTPC Foundation (NFNDRCs) 
NTPC Foundation-NILD Disability Rehabilitation Centre (NFNDRC) established in 
collaboration with National Thermal Power Corporation (NTPC) and National Institute for 
Locomotor Disabilities(Divyangjan) (NILD), Kolkata with an aim to bring in significant changes 
in the lives of Differently-Abled Persons in the field of locomotor disabilities residing in the 
vicinity of NTPC projects in different parts of the country.  
 
   The initiative is taken up under the aegis of NTPC Foundation- NILD Disability Rehabilitation 
Centre (NFNDRC) providing Rehabilitation Services i.e. Medical interventions, Surgical 
corrections, Distribution of artificial aids and appliances under ADIP Scheme, Therapeutic 
intervention, Restorative surgery, Audiometric testing services etc  to the target group at 
community level.     
For providing services in the area of rehabilitation, Six NFNDRC have been established at NTPC 
Tanda (UP), Rihand (UP), Dadri (UP), Korba (Chhattisgarh) and Bongaigaon (Assam) and 
NTPC, Farakka, West Bengal. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

TANDA 
AMBEDKARNAGAR 

UP 
 

RIHAND 
SONEBHADRA 

UP 

DADRI 
GAUTAM BUDDHA NAGAR 

UP 

KORBA 
CHHATTISGARH 

BONGAIGAON 
KOKRAJHAR 

ASSAM 

NFNDRC 

FARRAKA, WEST BENGAL 
 



 

 
WORKING HOURS:  

 This Institute works on Monday to Friday from 9 A.M. to 5.30PM. 
 (Closed on Central Govt. holidays)  

 OUT PATIENTS DEPARTMENT (OPD) HOURS :9 AM to 3.00PM  
 IN-PATIENT CARE :Available 

 
 REGISTRATION FEE IN OPD: - Rs.20/-  
 CONCESSIONS : 

 Income Certificate/B.P.L card& Disability Certificate is essential to get treatment at 
 Concessional rates/nominal rates.   

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
CHAPTER-III 

The procedure followed in the decision making process, including channels of 
supervision and accountability; 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MINISTRY OF SOCIAL JUSTICE AND EMPOWERMENT, GOVT. OF INDIA 

EXECUTIVE COUNCIL  
CHAIRMAN: JOINT SECRETARY (DEPwD), GOVT. OF INDIA, MOSJ & E 

DIRECTOR 

DEPT. OF 
OCCUPATIONAL 

THERAPY 

DEPT. OF 
PHYSIO- 

THERAPY 
 

DEPT. OF 
 PROSTHETIC 
&ORTHOTICS 

HEAD, 
ADMINISTRATION 
DEPUTY DIRECTOR 

(ADMN.) 

DEPT. OF 
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DEPT. OF 
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REHABILIT-
ATION 

DEPT OF 
MEDICAL 

REHABILITATION 

DEPT. OF  
REHAB.ENG 

PAY &ACCOUNTS 
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CIVIL & ELECTRICAL ENG. 
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CHAPTER-IV 
The norms set by it for the discharge of its functions; 

 
The Institute follows the Memorandum of Associations, Rules laid down in the Byelaws 

(Appendix-1) and Govt. of India guidelines to discharge its functions. 
 

CHAPTER-V 
The rules, regulations, instructions, manuals and records, held by it or under 

its control or used by its employees for discharging its functions; 
 

Following guidelines, Rules, Instructions are used for discharge of functions. 
1. Institute’s byelaws 
2. FR & SR 
3. General Financial Rules 
4. CCS (CCA) Rules, 1965 
5. Swamy’s Rule for Central Government Employee 
6. CPWD Manual  
7. Instructions/Orders from the Ministry 

 
CHAPTER-VI 

A statement of the categories of documents that are held by it or under its 
control; 

 
1. Register of grants;  
2. Register of assets shall be maintained; 
3. Register of loans and advances given to employees with recovery position;  
4. Register of fees recovered; 
5. Register of cheque books;  
6. Register of receipt books;  
7. General Provident Fund Accounts, ledger and balance sheets;  
8. Service books; 
9. Register of Selection Committee’s proceedings Academic Committees 

proceedings etc;  
10. Acquaintance rolls and register of periodical increments;  
11. Departmental patient registers 
12. OPD patient registers 
13. Students register 
14. Personal files of employees 
15. Register of library books. 
16. Acquaintance rolls and register of periodical increments. 
17. Cash books and impress cash books. 
18. Bank reconciliation register (If possible to be maintained with the cash book). 
19. Bill control register. 
20. Ledger for control of expenditure. 
21. TA/DA registers. 



22. Pay bill register. 
23. Contingent bill register. 
24. Foul account register. 
25. Stamp account register. 
26. R.A. Bill registers. 
27. Stock register. 
28. Stationery register 
29. Miscellaneous expenditure registers. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CHAPTER-VII 
The particulars of any arrangement that exists for consultation with, or 

representation by, the members of the public in relation to the 
formulation of its policy or implementation thereof; 

 
No such arrangements exist at present. 

 
 

CHAPTER-VIII 
 

A statement of the boards, councils, committees and other bodies consisting of 
two or more persons constituted as its part or for the purpose of its advice, 
and as to whether meetings of those boards, councils, committees and other 
bodies are open to the public, or the minutes of such meetings are accessible 

for public; 
 

The minutes of Executive Council meetings are accessible for public on the 
website of the Institute 

 
 

GOVERNING COUNCIL 
As per Bye laws of the Institute and clause 3.1 (e) of Rules and Regulations, in addition to the ex-officio 
members following non-official members were nominated vide order no.22-64/2014-NI, GOI, Ministry of 
Social Justice & Empowerment dated 29th June, 2018.  
List of Members 

1. Secretary to the Government of India      President 
Department of Disability Affairs, 
Ministry of Social Justice& Empowerment 
Shastri Bhawan,, New Delhi 

2. Joint Secretary to GOI, Department of Disability Affairs      Member 
Ministry of Social Justice& Empowerment, New Delhi  

3. Financial Advisor to the        Member 
Ministry of Social Justice and Empowerment, GOI 

4. Director General, Employment and Training         Member 
Ministry of Labour, Govt. of India 

5. Chairman, ALIMCO        Member 
6. A nominee of the Ministry of Health, GOI     Member 
7. A nominee of the Ministry of Education, GOI     Member  
8. Two nominees from Government of West Bengal    Members 

(Secretary, Social Welfare & Director of Health Services, W.B) 
9. Director, NILD, Kolkata                                              Member Secretary 

Specialists/Representatives of Voluntary Organizations/Social Workers in the field.  



(Nominated by Govt. of India) 

 
EXECUTIVE COUNCIL 

As per Bye laws of Institute and clause 6.1 ( c ) of Rules and Regulations following non official members 
were nominated vide order no. 22-64/2014-NIs, GOI, Ministry of Social Justice & Empowerment, dated 
29th June, 2018 (in addition to the ex-officio members). 
 

2. Joint Secretary to Government of India    Chairman 
Department of Empowerment of Persons with Disability 
Ministry of Social Justice & Empowerment, GOI 
Shastri Bhawan, New Delhi 
 

2.  Financial Advisor to Govt. of India                                                           Member 
Ministry of Social Justice& Empowerment 
Shastri Bhavan, New Delhi. 

3.  Nominated by Ministry                                                                             Member 
4.  Nominated by Ministry                                                                             Member 
5. Director, NILD, Kolkata   Member Secretary 

 

ACADEMIC COMMITTEE 

As per Bye laws of the Institute and clause 3 (i) and clause 11.5 of Rules and regulations,  
members were nominated for Academic Committee by 92nd meeting of Executive Council held 
on 20th September, 2016.  
 

OTHER COMMITTEES AND CELLS: 
1. Scientific committee 
2. Ethical committee 
3. Disciplinary committee for students 
4. Sexual Harassment of Women at Workplace Cell 
5. Condemnation Committee 
6. Canteen Committee 
7. Anti Ragging Committee 
8. Students Placement Cell 
 
 

 
 
 
 
 



CHAPTER-IX 
A directory of its officers and employees 

 
CHAPTER-X 

 
The monthly remuneration received by each of its officers and employees, 

including the system of compensation as provided in its regulations; 
Sl.No. Employee ID Saluta

tion 
First name  Middle 

name 
Last name Designation Remuner-

ation 
System of 
Compensati
on as 
provided in 
its 
Regulation 

1 A/13/93/NIOH DR ABHISHEK   BISWAS 
Assistant Professor 
(PMR) 199600 

As per Govt. of 
India Norm 

2 A/18/91/NIOH 
DR. 
(MRS.) RINA   BISWAS Lady Medical Officer 186200 

As per Govt. of 
India Norm 

3 A/17/98/NIOH SRI. PANKAJ   BAJPAI 

Associate  Professor  
(Occupational Therapy), 
Dy. Director(Admin) 122900 

As per Govt. of 
India Norm 

4 A/13/98/NIOH SMT. RUPALI   SEN 
Asst.Professor 
(Occupational Therapy) 102500 

As per Govt. of 
India Norm 

5 A/21/2003/NIOH DR. PRASANNA KUMAR LENKA 

Assistant Professor 
(Prosthetics & 
Orthotics) 93800 

As per Govt. of 
India Norm 

6 B/43/2017/NILD SRI. ARATATRAN   PATRA Demonstrator(Orthotics) 53600 
As per Govt. of 
India Norm 

7 B/18/89/NIOH SRI. SANJIB   BHATTACHARYA 
Demonstrator 
(Orthotics) 76500 

As per Govt. of 
India Norm 

8 B/23/2003/NIOH SRI. JEETENDRA   MAHAPATRA 
Lecturer (Occupational 
Therapy) 67000 

As per Govt. of 
India Norm 

9 C/15/83/NIOH SMT.  PRATIMA   BISWAS Staff Nurse 88400 
As per Govt. of 
India Norm 

10 C/36/90/NIOH SMT. ETIKA   SEN   75400 
As per Govt. of 
India Norm 

11 C/16/83/NIOH SMT.  RATNA   SEN Pathology Technician 78800 
As per Govt. of 
India Norm 

12 C/42/91/NIOH SMT.  RUMA   DUTTA Junior Orthotics 74300 
As per Govt. of 
India Norm 

13 C/49/92/NIOH SRI.  DIBYENDU   GAYEN Physiotherapist 70000 
As per Govt. of 
India Norm 

14 B/25/2002/NIOH SMT. PUSHPA   RANI Occupational Therapist 68000 
As per Govt. of 
India Norm 

15 B/26/2001/NIOH SRI. BIBHUTI   SARKAR Physiotherapist 64100 
As per Govt. of 
India Norm 

16 C/69/NIOH/91 SRI. CHITRABHANU   CHAKRABORTY Library Assistant 56900 
As per Govt. of 
India Norm 

17 C/18/84/NIOH SMT. ANJU   SARKAR Upper Division Clerk 55200 
As per Govt. of 
India Norm 

18 C/19/84/NIOH SMT.  JAYA   DASGUPTA Telephone Operator 48200 
As per Govt. of 
India Norm 

19 C/30/89/NIOH SRI  PRABIR   HALDER Lower Division Clerk 42200 
As per Govt. of 
India Norm 

20 C/68/91/NIOH SRI. DILIP   KAIBARTTA Typist 42800 
As per Govt. of 
India Norm 

21 C/50/92/NIOH SRI. ASUTOSH   GUHA Lower Division Clerk 42800 
As per Govt. of 
India Norm 

22 C/54/94/NIOH SRI. DEVDULAL   MURMU Lower Division Clerk 41600 
As per Govt. of 
India Norm 

23 C/56/94/NIOH SRI. SUSHIL KUMAR MALLICK Upper Division Clerk 55200 As per Govt. of 



India Norm 

24 C/57/94/NIOH SRI. RAJKUMAR   DAS Lower Division Clerk 40400 
As per Govt. of 
India Norm 

25 C/59/98/NIOH SRI PRASANTA   SADHUKHAN PA to Director 50500 
As per Govt. of 
India Norm 

26 C/60/98/NIOH SRI. DILIP KUMAR HALDER Upper Division Clerk 36400 
As per Govt. of 
India Norm 

27 B/89/NIOH SRI. PRAN KUMAR BHATTACHARYA Instructor 68000 
As per Govt. of 
India Norm 

28 C/41/91/NIOH SRI. SAMIR KUMAR SAMANTA Instructor (P&O) 66000 
As per Govt. of 
India Norm 

29 C/51/93/NIOH SRI. MILAN KUMAR SAMANTA Instructor (P&O) 66000 
As per Govt. of 
India Norm 

30 C/46/91/NIOH SRI.  SURAJ   CHAKRABORTY E.M.G. Technician 56900 
As per Govt. of 
India Norm 

31 C/23/88/NIOH SRI. SANDIP   DASGUPTA Junior Job Worker 44100 
As per Govt. of 
India Norm 

32 C/25/88/NIOH SRI AMAL   ROYCHOWDHURY Junior Job Worker 44100 
As per Govt. of 
India Norm 

33 C/26/88/NIOH SRI. SHYAM 
SUNDA
R  CHATTERJEE 

Surgical Boot Maker G-
III 44100 

As per Govt. of 
India Norm 

34 C/47/92/NIOH SRI SANKAR   MONDAL Junior Job Worker 39800 
As per Govt. of 
India Norm 

35 C/52/93/NIOH SMT. KAKALI   BHUNIA Staff Nurse 75400 
As per Govt. of 
India Norm 

36 C-61/2001/NIOH SRI.  DIPANKAR   SAHA Hindi Translator 55200 
As per Govt. of 
India Norm 

37 C/67/2003/NIOH SRI. SANTOSH KUMAR  SRIVASTAVA Lab. Technician 44100 
As per Govt. of 
India Norm 

38 C/57/94/NIOH SHRI RAJ   KUMAR Lower Division Clerk 44100 
As per Govt. of 
India Norm 

39 D/4/95/NIOH SMT BINA   BASAK M.T.S 41000 
As per Govt. of 
India Norm 

40 D/9/88/NIOH SRI BIPLAB KUMAR  DAS 
Electrician-cum-
Generator Operator  39800 

As per Govt. of 
India Norm 

41 D/10/90/NIOH SMT SUSHAMA   BHATTACHARYA M.T.S 35000 
As per Govt. of 
India Norm 

42 D/12/90/NIOH SRI  NIRMAL KUMAR  SARDAR M.T.S 35000 
As per Govt. of 
India Norm 

43 D/22/95/NIOH SMT  MANJU   HARI M.T.S 34000 
As per Govt. of 
India Norm 

44 D/25/95/NIOH SRI PINTU   DAS M.T.S 34000 
As per Govt. of 
India Norm 

45 D/13/95/NIOH SRI DINESH KUMAR  CHHETRY M.T.S 34000 
As per Govt. of 
India Norm 

46 D/16/95/NIOH SRI NABILAL   HARI M.T.S 34000 
As per Govt. of 
India Norm 

47 D/14/95/NIOH SRI KALI 
SANKA
R PATRA M.T.S 34000 

As per Govt. of 
India Norm 

48 D/18/95/NIOH SRI  RAJA   HARI M.T.S 34000 
As per Govt. of 
India Norm 

49 D/20/95/NIOH SRI  MADAN   HARI M.T.S 34000 
As per Govt. of 
India Norm 

50 D/23/95/NIOH SMT  SONI 
KUMAR
I DEVI M.T.S 34000 

As per Govt. of 
India Norm 

51 D/26/95/NIOH SMT MALINA   ROY M.T.S 34000 
As per Govt. of 
India Norm 

52 D/21/95/NIOH SRI RAJESH   HARI M.T.S 34000 
As per Govt. of 
India Norm 

53 D/7/85/NIOH SRI HEMANTA   GHORAI M.T.S 39800 
As per Govt. of 
India Norm 

54 D/8/85/NIOH SRI BADAL   SAHA M.T.S 39800 
As per Govt. of 
India Norm 

55 D/11/90/NIOH SRI SURENDRA NATH  TUDU Lift Operator 35000 
As per Govt. of 
India Norm 

56 D/27/02/NIOH SHRI SWAPAN KUMAR  DAS M.T.S 29300 
As per Govt. of 
India Norm 

57 D/28/02/NIOH SHRI PULAK   MUKHERJEE M.T.S 29300 As per Govt. of 



India Norm 

58 D/31/02/NIOH SHRI BISWANATH   CHATTERJEE M.T.S 28400 
As per Govt. of 
India Norm 

59 D/5/83/NIOH SRI. TAPAS   NATH Male Aya 18000 
As per Govt. of 
India Norm 

60 D/19/95/NIOH SRI  SAJAL   BHATTACHARJEE Sweeper 18000 
As per Govt. of 
India Norm 

61 D/24/95/NIOH SRI ANJAN   MAJUMDAR Chowkidar 18000 
As per Govt. of 
India Norm 

62 A/27/2007/NIOH DR. AMEED   EQUEBAL 

Assistant  Professor-
cum-Assistant Director 
(Training) 160600 

As per Govt. of 
India Norm 

63 A/30/2012/NIOH SRI PAWARA 
DARASI
NG  MANGATYA Programme Officer 67000 

As per Govt. of 
India Norm 

64 A/33/2015/NIOH Dr. SUBHAJIT   PATRA RMO Cum Aneasthetist 69000 
As per Govt. of 
India Norm 

65 A/38/2016/NILD SRI  BRATIN   SARKAR Accounts Officer 74000 
As per Govt. of 
India Norm 

66 A/35/2016/NIOH SRI. PRAVIN   KUMAR 
Assistant Professor 
(Physiotherapy) 74000 

As per Govt. of 
India Norm 

67 A/36/2016/NIOH SRI. HIMEL   CHAKROBORTY 
Research Officer (Bio- 
Engineering) 61300 

As per Govt. of 
India Norm 

68 A/39/2017/NILD SRI SHUBHADEEP   DAS RMO Cum Aneasthetist 61300 
As per Govt. of 
India Norm 

69 B/46/2019/NILD SRI JYOTIMOY   SARKAR Assistant 36500 
As per Govt. of 
India Norm 

70 B/47/2019/NILD SRI 
PRANABASHIS
H   MAJI Estate Officer 46200 

As per Govt. of 
India Norm 

71 B/37/2014/NIOH SHRI JOY   DAS   41100 
As per Govt. of 
India Norm 

72 B/38/2014/NIOH SHRI RAKESH   KUNDU Senior Store Keeper 41100 
As per Govt. of 
India Norm 

73 B/44/2017/NILD MRS SANGEETA   GHOSH Physiotherapist 38700 
As per Govt. of 
India Norm 

74 C/68/2005/NIOH Shri. SURANJAY   DEBNATH Lower Division Clerk 33000 
As per Govt. of 
India Norm 

75 C/69/2007/NIOH Shri. HIMANSHU KUMAR SRIVASTAVA Media Officer 52000 
As per Govt. of 
India Norm 

76 C/71/2013/NIOH SRI PARTHA   PAL Cashier 31900 
As per Govt. of 
India Norm 

77 C/72/2014/NIOH SHRI ANIMESH   MANDAL 
Senior Operation 
Theatre Technician 29600 

As per Govt. of 
India Norm 

78 C/73/2015/NIOH MRS SWAPNA   JANA Physiotherapy Assistant 22400 
As per Govt. of 
India Norm 

79 D/32/09/NIOH MRS BILTI   DEVI M.T.S 22100 
As per Govt. of 
India Norm 

80 B/32/2011/NIOH MS. RICHA   RAMAN Staff Nurse 56900 
As per Govt. of 
India Norm 

81 B/33/2011/NIOH SHRI  JAMI 
GANGA
DHARA  RAO Special Educator 42300 

As per Govt. of 
India Norm 

82 B/34/2011/NIOH SHRI  JINJI B. S.   60400 
As per Govt. of 
India Norm 

83 B/35/2011/NIOH MRS SHIULI   ADHIKARY Nursing Sister 60400 
As per Govt. of 
India Norm 

84 B/36/2012/NIOH MS SUMANA   MONDAL   53600 
As per Govt. of 
India Norm 

85 C/74/2018/NILD SRI VISHNU KUMAR  JANGID Asstt. Store Keeper 27100 
As per Govt. of 
India Norm 

86 B/45/2018/NILD MR. KOUSHIK   SAHA X RAY TECHNICIAN 37600 
As per Govt. of 
India Norm 

87 

Recruit-
2018/NILD/1714
(10) SRI SAMBHU NATH SAHOO   19100 

As per Govt. of 
India Norm 

88 

Recruit-
2018/NILD/1714
(10) SRI GOUTAM   BANERJEE   19100 

As per Govt. of 
India Norm 

89 
Recruit-
2018/NILD/1714 SRI MUKTI KANTA  PANIGRAHI   19100 

As per Govt. of 
India Norm 



(10) 

90 

Recruit-
2018/NILD/1714
(10) SRI KAMALA KANTA  BERA   19100 

As per Govt. of 
India Norm 

91 B/21/2001/NIOH SRI DEEPTO   MITRA 
Demonstrator 
(Occupational Therapy) 66000 

As per Govt. of 
India Norm 

92 B/29/2006/NIOH SMT DAMAYANTI   SETHY 
Lecturer (Occupational 
Therapy) 71100 

As per Govt. of 
India Norm 

93 B/28/2006/NIOH SMT EVA 
SNEHLA
TA KUJUR 

Lecturer (Occupational 
Therapy) 71100 

As per Govt. of 
India Norm 

94 B/30/2007/NIOH SMT SUBHRA    SRIMANI Lecturer (Nursing) 71100 
As per Govt. of 
India Norm 

95 D/29/02/NIOH SRI ALOKE KR PAUL M.T.S 29300 
As per Govt. of 
India Norm 

96 D/17/95/NIOH SRI RABI   HARI M.T.S 33000 
As per Govt. of 
India Norm 

97 D/30/02/NIOH SRI ARUN KUMAR  CHATTERJEE M.T.S 28400 
As per Govt. of 
India Norm 

98 B/48/2020/NILD SMT SHREYA   BISWAS Occupational Therapist 35400 
As per Govt. of 
India Norm 

99 NA SRI SAMIR   DAS Chowkidar 18000 
As per Govt. of 
India Norm 

100 NA SRI PRONOY   BOSE Chowkidar 18000 
As per Govt. of 
India Norm 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
CHAPTER-XI 

The budget allocated to each of its agency, indicating the particulars of all 
plans, proposed expenditures and reports on disbursements made; 
 
Information on the budget allocated to each of its agency, indicating the particulars of all plans, 
proposed expenditure and reports on disbursement made in the Institute are published in the 
Annual Report after being placed before both houses of Parliaments is regularly updated in the 
Institute Website: www.niohkol.nic.in. 
 

 
CHAPTER-XII 

The manner of execution of subsidy programmes, including the amounts 
allocated and the details of beneficiaries of such programmes; 

 
Details of ADIP Scheme implemented by the Institute are available in the Institute’s Website: 
www.niohkol.nic.in. 

 
 

CHAPTER-XIII 
Particulars of recipients of concessions, permits or authorizations granted by it; 

 
The Institute provides concessions in service charges and supply of Artificial Limbs (Prosthesis), 
Orthosis, Wheel Chair, Tri-cycle, Crutches etc. to the beneficiaries on production of Income 
Certificate/BPL Card and Disability Certificate. (Details of recipient of concession are available 
in the Institute Website: www.niohkol.nic.in, under ADIP scheme. 
 

 
CHAPTER-XIV 

Details in respect of the information, available to or held by it, reduced in an 
electronic form; 

Information on the activities of the institute are mentioned in the institute website 
(www.niohkol.nic.in) and it is regularly updated. Advertisement for recruitment, admissions and 
tenders are always posted on the website. Application forms and Prospectus for long term PG 
and UG courses are posted on the website for viewing and downloading.  

 
 
 
 
 
 
 



CHAPTER-XV 
The particulars of facilities available to citizens for obtaining information, 

including the working hours of a library or reading room, if maintained for 
public use; 

 
RTI Act 2005 has been implemented in the Institute. Web Site is uploaded periodically to 
disseminate information with respect to various activities of the institute.   
 
Working hours of Library: 9 am to 8 PM on working days 
Saturday and Sundays: 9 AM to 5.30 PM. (Closed on Govt. Holidays) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CHAPTER-XVI 
The names, designations and other particulars of the Public Information 

Officers; 
 
First Appellate Authority:  

Dr.A.Equebal 
Director 
NILD, B.T.Road, Bonhooghly, Kolkata-700090, W.B. 
Email-mail@nioh.in 
 
Nodal Officer (RTI): 
Mrs. Damayanti Sethy, Lecturer in Occupational Therapy 
NILD, B.T.Road, Bonhooghly, Kolkata-700090, W.B. 
E-mail-damayanti.sethy@gmail.com 

Central Public Information Officer:  

Mrs. Damayanti Sethy, Occupational Therapist 
NILD, B.T.Road, Bonhooghly, Kolkata-700090, W.B. 
E-mail-damayanti.sethy@gmail.com 

Assistant Central Public Information Officer: 

Eva Snehlata Kujur, Sr.OT Cum Jr.Lecturer. 
NILD, B.T.Road, Bonhooghly, Kolkata-700090, W.B. 
E-mail-eskujur@yahoo.com 

 

 

 

 

 

 

 

 

 



CHAPTER-XVII 

Such other information as may be prescribed, and thereafter update these 
publications every year; 

 
 
 
 
 
 
 

Appendix-1: ByeLaws of the Institute 
 

 

BYE LAWS FOR ADMINISTRATION AND MANAGEMENT OF THE NATIONAL INSTITUTE FOR 
THE ORTHOPAEDICALLY HANDICAPPED 

 

 The Rules and Regulations of NIOH in Rule-11 state the powers and functions of the 
Executive Council. The powers and duties of the President of the governing Council are given in 
Rule-5.4. Rule-11.4 states the functions of the Director. For the Administration and Management of 
the NIOH, in exercise of the powers conferred by Rule-15 of the Rules and Regulations of the 
National Institute for the Orthopaedically Handicapped. The Executive Council of the Institute is 
pleased to make the following Bye-Laws. 

 

 SHORT TITLE AND COMMENCEMENTS: 
 These bye-laws may be called the National Institute for the Orthopaedically 

Handicapped Bye-Laws,1987. 
 These bye-laws shall come into force with immediate effect. 

 

 DEFINITIONS: 
In these bye-laws unless there is anything repugnant to the context 

 The ‘Institute’ means the National Institute for the Orthopaedically Handicapped. 
 The ‘President’ means the President of General Council. 
 The ‘General Council’ means the General Council of the Institute. 
 The ‘Chairman’ means the Chairman of Executive Council. 
 The ‘Executive Council’ means the Executive Council of the Institute. 
 The ‘Member’ means a member of General Council / Executive Council. 
 The ‘Director’ means the Director of the Institute. 
 ‘Government’ means the Government of India. 



 ‘Year’ means financial year from April to March. 
 ‘Society’ means a society registered under societies Registration Act, XVI of 1980. 
 ‘Fund’ means funds of the Institute. 

 

 COMPOSITION AND FUNCTIONS OF VARIOUS COMMITTEES OF THE INSTITUTE LIKE 
ACADEMIC COMMITTEE, PURCHASE COMMITTEE, ETC. 
 

With reference to the powers of the Executive Council vide Rule-11.5 of the Rules and 
Regulations of the Society, the following Committee of Specialists / Representatives of 
Voluntary Organizations / Heads of Institutions / Social Worker in the field shall be 
constituted by the Executive Council for technical advice, selections, purchases, etc. 

 Academic Committee. 
 Purchase committee. 

 

 ACADEMIC COMMITTEE: 
These committees will be headed by the Director and shall include Specialists / 
Representatives of Voluntary Organizations / Heads of Institution / Social Worker in the 
field. The composition of this Committee will be as follows:- 

 Director – Convenor Member. 
 A maximum of ……….. 

8 Experts in the field. 

The committee should have a tenure of 2 years. This committee will advise in the matter 
of scientific research and establishing institutional or non-institutional programmes for 
the educational, training and rehabilitation of the handicapped. The committee should 
meet at least once a year. 

 PURCHASE COMMITTEE: 
The Institute shall constitute purchase Committee consisting of Deputy Director 
(Administration), Deputy Director (Technical), the Head of Departments, and the 
Accounts officer. This Committee will finalise purchases of equipments / instruments / 
office equipments / furniture as well as other items of stationary, etc. in accordance 
with the provisions made in the Budget. Some of the Functional Committees like Library 
Committee, Canteen Committee and Accommodation Allotment Committee will be 
constituted by the Director as and when necessary. 

 

 

 

 



 GENERAL SERVICE CONDITIONSS OF THE EMPLOYEES: 
 The Executive Council shall frame the recruitment rules and prescribe the Scales of Pay, 

Academic and Professional Qualifications, Experience, Age etc. for various posts 
sanctioned for the Institute. 

 Creation, Continuation and confirmation of the posts of the Institute shall be done by the 
Executive Council, keeping in view the qualifications and experiences prescribed by 
Central Government for similar posts provided that posts carrying pre-revised scales of 
pay whose maximum exceeds Rs.1600/- shall be created, continued and confirmed with 
the prior approval of the Govt. of India in compliance with the Govt. of India, Ministry of 
Finance, O.M. No.9(1)E(Coord.)/85; dated16-03-1985 amended from time to time. 

 The reservation of posts for SC/ST/OBC/PH/Ex-servicemen, etc. will be as per Govt. of 
India Rules. The Institute will prepare necessary rosters for implementation. 

 Employees be whole time servants: 
Unless otherwise distinctly provided, the whole time of an employee of the Institute 
shall be at the disposal of the Institute and he may be employed in any manner required 
by the Competent Authority of the Institute without claims for additional remuneration. 

 Permanent and Temporary posts:- 
The posts in the service of the Institute shall be either a ‘Permanent Post” that is a post 
carrying a definite rate of pay sanctioned without any limit of time of a “Temporary 
Post” that is a post carrying a definite rate of pay sanctioned for limited time. 

 Medical facilities: 
The medical facilities under the Medical Attendance Rules as applicable to the Central 
Government Employees shall be made available to the employees of the Institute. 

 Pension & G.P.F.: 
The employee of the Institute shall be eligible to Pensionary benefits and General 
Provident Fund and Gratuity as per Central Government Rules. On completion of the one 
year of service the employee will be eligible for admission to the Institute’s General 
Provident Fund Scheme. 

 TA, DA & L.T.C.:- 
The employees shall be eligible to Travelling Allowance / Daily Allowance and Leave 
Travel Concession and leave as admissible to him according to the Central Government 
Rules. 

 Insurance: 
The Institute will provide Insurance facilities to the employees under the Group 
Insurance Scheme of the L.I.C. of India. 

 

 Procedures to be followed for Selection and Appointment of staff of the Institute. 
 For all technical posts in the pay scale of Rs.2000 – 3500/- and above, advertisement 

should be issued in 4 leading dailies from Mumbai, Kolkata, New Delhi and Chennai 
giving time of at least 15 days after the appearance of the notice in news papers for 



submission of applications. The note’s should be circulated also among organizations 
likely to recommend suitable candidates for the posts in above categories. 

 On receipt of the applications, the Director shall scrutinize them and fix a meeting of the 
Selection Committee in consultation with the Chairman of the Selection Committee for 
selection of candidates. 

 All the applications, so scrutinized should be put up before the Selection Committee. The 
Selection Committee may make Selection on the basis of the applications and other 
relevant records. In case it is considered necessary the Selection Committee may also 
call candidates for interview. It is not necessary that all candidates who have applied 
should be called for interview. The Director may make a short list of all the applications 
on the criteria approved by the Chairman of the Selection Committee. Only short listed 
suitable candidates will be invited for interview. 

 The proceedings of the Selection Committee should be put up to the appointing 
authority for approval and thereafter the offer of appointment should be issued to the 
candidates giving 04 weeks time for joining. However, joining time may be relaxed at 
the decision of the Director. 

 

 Constitution of Selection Committee and DPC: 
 For all posts corresponding to Group ‘A’ posts. 

 

Chairman, Executive Council Chairman 

2 Experts in the field to be nominated by 
the Chairman, Executive Council 

Expert Member 

Director of the Institute Member Secretary 

   

 For all posts corresponding to Group BC&D posts. 
 

Director of the Institute Chairman 

Dy. Director (Technical) of the Institute Member 

One outside expert to be nominated by the Director Expert Member 

Dy. Director (Administration) of the Institute. Member Secretary 

 The Selection Committee for the post of Director and Dy. Director shall be constituted 
by the President, General Council. 

 Probation: 
The candidates selected will be on probation for a period of two years, extendable for 
another year. Failure to complete the extended period satisfactorily shall result in 
termination of services. In case of satisfactory completion of the probation period, the 
employees can be confirmed on the basis of existing Govt. of India rules. 



 

 The services of a temporary employee shall be liable to termination at any time by 
giving one months notice from either rules. 

 An employee may be appointed on contract for a limited period, maximum of which may 
be five years. Extension of service or re-employment after retirement shall be regulated 
by Govt. of India rules. 

 Age & Retirement: 
The age of retirement shall be 58 years for all employees of the Institute except teaching 
and technical staff and Group-D employees who will retire at the age of 60 years. 

 Private employment:- 
No employee will be granted permission for private employment of private practice. 

 Holidays and Working hours: 
The holidays, vocations and working hours as admissible to Central Govt. Servant, will 
be granted mutatis mutandis, to the employees of the Institution in general. 

 Deputation: 
A Government servant or an employee of a similar autonomous organization may be 
taken on deputation on standard terms and conditions as are applicable in Central 
Government. 

 An employee of the Institute may go over on deputation to another similar organization 
/ Government on the terms and conditions mutually acceptable between the Institute 
and the borrowing organization, it shall be the liability of the foreign employer to pay 
Foreign Service contributions as stipulated. 

 All cases of sending an employee to another similar Organization / Government should 
be approved by the Chairman of the Executive Council. 

 The Central Civil Service (Conduct) Rules and also the classification, Control and Appeal 
Rules of the Govt. of India will mutatis mutandis apply to the employees of the Institute. 

 Maintenance of Record of Service: 
A service book of each employee, whose pay and allowances are drawn by the Head of 
Institution on establishment bills, shall be maintained by the Administration Branch. 
The Audit of accounts in respect of pay and allowance shall be course, be watched by the 
Accounts Officer, who shall watch the recovery of contribution in the case of an 
employee deputed on foreign service. 

 The appointing authority in respect of Group ‘A’ posts will be the Chairman, Executive 
Council and same in respect of posts under Group B C & D shall be the Director. 
However, appointment to the posts carrying pre-revised scale of pay whose maximum 
exceeds Rs.1600/- shall be made with the approval of Government of India. 

 Grant of study leave etc. will be regulated by Govt. of India Rules on the subject. 
 

 BYE LAWS IN MAINTENANCE OF ACCOUNTS AND AUDIT OF ACCOUNTS ETC. 



 The Executive Council may authorize Vigilance commission of Govt. of India to exercise 
jurisdiction over the affairs of the Institution. 

 The Director shall exercise financial power as per the Schedule of Powers delegated by 
the Executive Council. The Director may further re-delegate powers to subordinate 
officers except powers for a) creation of posts b) write off of losses and c) appointments, 
termination of appointment. 

 As per Rule 5.1 of the Rules and Regulations of the NIOH, the budgetary proposals have 
to be submitted for consideration of the General Council. Therefore, the Institute shall 
prepare the budget for the following year and submit the same to the Chairman of the 
Executive Council by 15th September and to the Executive Council by 30th September for 
its consideration, prior to its submission to the General Council. 
The budget should contain the following details: 

 The Institute shall given the place and non-plan estimates separately. 
 It shall give Capital and Revenue estimates separately. 
 The Institute shall give previous years’ expenditure, current years’ budget ad the 

next years’ estimates in the budget. 
 The budget should show a break-up of the previous activities of the Institute and the 

allocation of fund proposed for each activity: in addition, it will show a General Head 
indicating salaries and allowances, contributions to leave salary, provident fund etc. 
Expenditure of fixtures and furniture, office equipments, etc. expenditure on post 
and telegraphs, telephones, expenditure on rent, taxes, electrical, water charges, etc. 
and other contingencies like vehicles maintenance. In each activity area it should 
contain requirements of fund for Capital equipments, consumable stores and non-
consumable stores, stipend, etc. 
 

 The budget estimate should be accompanied by write-up giving following particulars:- 
 

 Requirements of funds for current programmes. 
 Requirements of funds for new programmes. 
 Physical targets achieved during the previous years, proposed to be achieved in 

current year, and in the next year. 
 The comparison of the past performance with the current performance, reasons for 

short fall, and achievements if ultimately action taken or proposed to be taken. 
 The funds of the Institute shall consist of: 

 Grants made by Government of India or State Governments. 
 Donation and contributions from other sources. 
 Other income and receipts. 

 The schemes which have not been administratively approved by competent authority 
shall not be included in the budget estimate. 

 For any new scheme, likely to be introduced for development or original scheme, which 
has not been included in the estimates for that year, a proposal with financial 
implication be made to the Executive Council for financing it by means of 
supplementary grant or by re-appropriation within sectioned estimates. 

 The grant received from Government of India and  / or from any other source shall be 
entered into the relevant register which will be show the expenditure on specific heads 
and specific items. 



 The funds of the Institute shall be deposited into a nationalized bank as per the 
resolution passed by the Executive Council of the Institute. 

 The proper books of accounts will be maintained by the Institute to show receipt and its 
source, as well as expenditure and sanction accorded therefore. 

 The accounting year of the Institute shall be from the first of April, to the Thirty First of 
March of the following year. 

 At the close of the financial year, a balance sheet covering assets and liabilities with due 
considerations of receipts and expenditure will be prepared. 

 The audit of the accounts of the Institute will be have to be done every year by the 
Comptroller and Auditor General of India and his report to be submitted to Parliament 
before 31st December of the succeeding year along with Annual Report, therefore, the 
C.A.G. shall be requested every year in time to audit the accounts of the Institute and to 
submit a report by 31st October. Simultaneously if required, internal audit may be done 
by a Chartered Accountant as per the discreation of the Executive Council. 
The balance sheet indicating assets and liabilities, receipts and expenditure etc. should 
be prepared and submitted to the Executive Council. 

 The institute would make available the books of accounts, registers, vouchers and other 
documents and papers together with one copy of final sanctioned budget to the Auditor 
who will also have the right to inspect the office of the Institute. 

 The Director of the Institute shall have the power to appropriate and / or re-
appropriate, for valid reasons, the funds from one primary or secondary unit to another 
and to have the same ratified by the Executive Council in its next meeting. 

 The audited statement of accounts of the previous year shall be submitted to 
Government within eight months after the close of financial year. If the submission is 
delayed beyond stipulated period, the reasons be communicate to Executive Council and 
the Government. 

 The funds of the Institute may be invested in short term fixed deposits to yield better 
return if feasible after keeping sufficient, balance at the disposal of the Institute. 

 

 In exercise of the powers delegated by the Executive Council, the Director shall sign and 
execute all agreements, contracts, transfer deeds, deed of conveyance and other 
documents in connection with the affairs of the Institute with due consultation and 
advice of the legal advisor appointed by the Institute. 

 No contract shall be made by the subordinate authority which has not been directed or 
authorized by competent authority. 

 The Director shall sue or be sued in all matters of dispute arising out of any contract. 
 The Director shall have powers to dispose of unserviceable and obsolete articles. 
 The Director shall keep a watch over expenditure and accord sanction to the payments, 

not exceeding the grants sanctioned. He will be assisted by officers, authorized in this 
behalf. 

 The funds will be drawn from the bank by cheque to meet the expenditure. 
 The cheque books will remain in the personal custody of the Director or any other 

officers as may be authorized by the Director on his behalf. 
 The Director will be assisted in respect of receipt and expenditure by the Accounts 

Officer who shall maintain proforma accounts and submit all claims in respect of pay 
and allowances, travelling allowance etc. and contingent bills in the prescribed forms 
which will be counter signed by the Director or by the Officer authorized in his behalf, 



before these are passed for payment by means of demand draft / cheques or cash as the 
case may be. The Accounts Officer will apply a check of a nature of pre-audit to all 
payment from the funds of this Institute. 

 The Director shall have powers to acquire hired accommodation for office, hostel 
premises with the approval of the Executive Council. Whenever necessary at rates not 
exceeding those prescribed by the Government for similar purposes and / or in the 
absence of such prescribed rates with the approval of the Government as laid down  in 
entry 16 or Annexure to schedule V of the delegation of Financial Powers Rules, 1978. In 
the matter of construction work of Institute’s own building, the Director will be assisted 
by the Institute Engineer who will supervise the work on the site and report progress 
from time to time. 

 The balance sheet and the audit accounts together with the annual report shall be 
submitted to General council for consideration. 

 The results of the audit together with the auditors’ report shall be communicated to the 
Ministry of Social Justice and Empowerment, Govt. of India, New Delhi. 

 

 MAINTENANCE FOR REGISTERS: 
 

The following books and registers will be maintained:- 

 Register of grants 
 Funds shall be kept in banks authorized by the Executive Council. All money to be 

drawn by cheque as authorized by the Executive Council. 
 Register of assets shall be maintained. 
 Register of outstanding dues recoverable from parties other than employees of the 

Institute shall be maintained. 
 Register of loans and advances given to employees with recovery position. 
 Register of rents. 
 Register of fees recovered. 
 Register of cheque books. 
 Register of receipt books. 
 Register of sanctioned post with authority of sanction. 
 General Provident fund account, Ledger and Balance sheets. 
 Service Books. 
 Register of selection committees’ proceedings, Academic Committee proceedings 

etc. 
 

 Register of library books. 
 Acquaintance rolls and register of periodical increments. 
 Cash books and impress cash books. 
 Bank reconciliation register (If possible to be maintained with the cash book). 
 Bill control register. 
 Ledger for control of expenditure. 
 TA/DA registers. 
 Pay bill register. 
 Contingent bill register. 



 Foul account register. 
 Stamp account register. 
 R.A. Bill registers. 
 Stock register. 
 Stationery register 
 Miscellaneous expenditure registers. 

 

Note: - Under the overall supervision of Director, the Officer of the Institute shall maintain 
proper account in the relevant register and forms as mentioned above with detailed 
instructions for keeping and maintenance of those registers. 

 

 FINANCIAL POWERS OF AUTONOMOUS BODIES – RESTRICTION REGARDING: 
 

 Proposal relating to the emolument structure i.e. adoption of pay scales, allowances and 
revision thereof and creation of the posts above a specified level would need the prior 
approval of the government. Accordingly all posts the maximum of scale of pay of which 
exceeds Rs.4500/-(revised) will be created with the prior approval of the Government 
consultation with the Ministry of Finance, Department of Expenditure. Further, the 
Executive Council of the Institute would be empowered to create posts the maximum of 
scale of pay of which does not exceeds Rs.4500/- per month subject, however, to 
observance of the ban orders issued by Government from time to time. 

 A representative of the Ministry of Finance / Integrated Finance / Division of the 
Ministry concerned should be nominated to the Executive Council of the autonomous 
organization i.e. National Institute for the Orthopaedically Handicapped, Kolkata. 

 In the event of disagreement between representatives of he Ministry of Finance and the 
Chairman of the Executive Council of the National Institute for the Orthopaedically 
Handicapped, Kolkata on the financial matter beyond the delegated power of the 
Ministry / Department of the Government of India, the matter shall be referred to the 
Ministry of the Administrative Ministry concerned and the Finance Ministry for a 
decision. 
 

 LEAVE: 
 

In the matter of various kinds of leave, the employees of the Institute shall be governed by 
the Leave Rules of the Central Government. 

 Any alteration in the bye laws or addition to, shall require prior approval of the General 
Council of the National Institute for the Orthopaedically Handicapped, Kolkata and 
Government of India 

 F.R., S.R., G.F.R. and Instructions issued by Government of India from time to time will be 
followed unless otherwise stated specifically in these bye laws. 

 If any doubt arises, about the interpretation of these bye laws; the matter will be referred to 
Government of India whose decision shall be final. 



 

 

 

 

 

NATIONAL INSTITUTE FOR THE ORTHOAPEDIALLY HANDICAPPED 

(Under the Department of Disability Affairs, Ministry of Social Justice and Empowerment, , Govt. of 
India) 

B.T. Road, Bon-Hooghly, Kolkata-700090 

 

MEMORANDUM OF ASSOCIATION 

 

  Name 
 The name of the Society is the ‘National Institute for the Orthopaedically Handicapped’ 
 The Registered Office of the Society shall be located at B. T. Road, Bon-Hooghly, Kolkata-

700090 
 Objects:- 
 The objective of the Institute are: 
 To conduct / sponsor, co-ordinate or subsidize research into all aspects of the education 

and rehabilitation of the Orthopeadically Handicapped which expression shall also 
include the neurologically handicapped with problems of coordination or mobility. 

 To undertake, sponsor, co-ordinate or subsidize research into bio-medical engineering 
leading to the effective evaluation of aids or suitable surgical or medical procedure or 
the development of new aids. 

 To undertake or sponsor the training of trainees and teachers, employees of officers, 
psychologist, vocational counselors and such other personnel as may be deemed 
necessary by the Institute for promoting the education, training or rehabilitation of the 
orthopaedically handicapped. 

 To distribute or promote or subsidize the manufacture and distribution of any or all 
aids designed to promote any aspects of the education, rehabilitation or therapy of the 
orthopaedically handicapped. 

 For the realization of its objectives the National Institute for the Orthopaedically 
Handicapped will undertake:- 
 To establish, administer, manage or take over or subsidize the management and 

administration of schools, training, centres, workshops or any other activity the 



Institute considers essential or desirable for applied or fundamental research in any 
aspects of the education and rehabilitation of the orthopaedically handicapped. 

 To undertake, promote or subsidize the production and distribution of literature, 
test or other instruction materials concerning the education and rehabilitation of 
the orthopaedically handicapped. 

 To operate any national or regional level services for the education ad rehabilitation 
of the orthopaedically handicapped. 

 To conduct examinations and award diplomas and certificates for the courses 
conducted by it. 

 

 

 To serve as a clearing house of information on the education and rehabilitation of 
the orthopaedically handicapped. 

 To collaborate with other Institutions having similar objects in this country or 
abroad, through the exchange of literature, experts, equipment or in any other 
manner the Institute considers appropriate. 

 To promote the integration of orthopaedically handicapped children in schools and 
adults in society in general. 

 

 

 

 To undertake, sponsor, co-ordinate or subsidize experimental programmes for the 
education, training and rehabilitation of orthopaedically handicapped children and 
adults with associated disorders. 

 To undertake, sponsor, co-ordinate or subsidize parent or other public education 
programmes. 

 To offer technical assistance to individual or organizations in developing research 
projects of establishing Institutional or non-Institutional programmes for the 
education, training and rehabilitation of the orthopaedically handicapped. 

 To organize, co-ordinate or support financially or otherwise centres providing 
documentation on all aspects of the education, training and rehabilitation of the 
orthopaedically handicapped. 

 To organize, sponsor ad finance seminars, workshops, study circles, working groups 
ad conference for promoting and utilization of research in the education, training 
and rehabilitation of the orthopaedically handicapped. 

 To undertake, sponsor or financially assist the production, writing or publication of 
books, pamphlets, firms, slidetapos or other materials bearing or the education, 
training and rehabilitation of the orthopaedically handicapped. 



 T advise the Government of India on such matters concerning the education, 
training and rehabilitation of the orthopaedically handicapped as may be referred to 
it. 

 To do such all other lawful deeds as are conducive or incidental to the attainment of 
the objects of the Institute. 

 The income and property of the Institute, however, derived, shall be applied towards the 
promotion of the objects of the Institute. 

 No portion of the income and property of the Institute shall be paid or transferred, directly, 
by way of dividends, bonus, or otherwise, however, by way of profit, to the persons who are 
or at any time have been members of he Institute or to any them or to any persons claiming 
through them provided that nothing herein contained shall prevent the payment, in good 
faith, of remuneration to any member or any other persons I return for any services 
rendered to the Institute or for travelling allowance, halting or other similar charges. 

 The Government of India may appoint one or more persons to review the work and 
progress of the Institute and to hold enquiries into the affairs thereof and to report thereon 
in such manner as the Government of India may stipulate, and upon receipt of any such 
report, the Government of India may take such action and issue such directions as it may 
consider necessary in respect of any of the matters dealt with in the report and the Institute 
shall be bound to comply with such direction. 

 The Government of India may give from time to time directions to the Institute as it deems 
fit and these shall be biding on the Institute. 

 The Institute shall be open to persons of either sex, and of whatever race, forced, caste or 
class, and no test or conditions shall be imposed as to religious belief or profession in 
admitting trainees / students or appointing members, teachers and other technical / non-
technical staff of the Institute. 

 No benefaction shall be accepted by the society which I its opinion involve conditions or 
obligations opposed to the spirit and object of the society. 

 The Institute shall invest and deal with funds and monies of society and shall have the right: 
 

 

 

 

 To issue appeals and applications for money and funds in furtherance of the said objectives 
and to raise or collect funds by gifts, donations, subscriptions or otherwise of cash and 
securities, and any property either moveable or immoveable  and to grant such rights and 
privileges to the donors, subscribers and other benefactors as the society may consider 
property. 

 To acquires purchase or otherwise own or take on lease or hire temporarily or 
permanently, buy any moveable or immoveable property necessary or convenient for the 
furtherance of the objects of the society. 



 To borrow and raise money with or without security or on the security of a mortgage, 
charge or on the security, hypothecation or pledge of all or any of the movable or 
immovable properties belonging to the society or in any other manner whatsoever, 
provided that prior approval in writing or he Government of India is obtained in that behalf. 

 To sell, assign, mortgage, lease exchange and otherwise transfer or dispose of all or any 
property movable or immovable of the society for the furtherance of the objects of the 
society provided prior approval of the Government of India is obtained for the transfer of 
the immovable property. 

 To enter into any agreement with any Government or Authority, Municipal, local or 
otherwise to obtain from  such Government or Authority any rights, privileges, concessions, 
fiduciary or otherwise that the society may deem desirable to obtain and carry out, exercise 
and comply with such irritants and rights, privileges and concessions. 

 To draw, make, accept, endorse, discount, execute, sign, issue and otherwise deal with 
cheques, bundies, drafts, certificates, receipts, Government securities, promissory notes, 
bills of exchange or other instruments and securities, whether negotiable or transferable or 
not.  

 To build, construct, maintain, repair, alter, improve or develop or furnish any buildings or 
works necessary or convenient for the purposes of the society. 

 To undertake and accept management of any endowment or trust fund or donation to 
further that objects of the society. 

 To appoint, or employ temporarily or permanently, any person or persons that may be 
required for purposes of the society and to pay them or other persons in return for services 
rendered to the society, salaries, wages, honoraries, fees gratuities, provident fund and 
pensions. 

 To mobilize available expertise in the field of the Orthopaedically Handicapped, and to offer 
technical and consultancy services with or without payment of remuneration as necessary. 

 To establish a provident fund and other benefits for its employees of the society. 
 To Institute, offer, or grant prizes, awards, scholarships / fellowships and stipends in 

furtherance of the objects of the society. 
 Powers to receive and accept grant / donations and other contributions should be with 

society. 
 Regulations: 
 With the previous approval of the Government of India the society shall have power to 

frame and amend regulations, not inconsistent with the Memorandum of Association and 
these Rules, for the administration and management of its affairs. 

 Without prejudice to the generality of the foregoing provision, such regulations may 
provide for the following matters. 

 

 

 

 



 

 The preparation and sanction budget estimates, the sanctioning of expenditure, making 
and execution of the contracts, the investment of the funds of the Council and the sale or 
alteration of such investment and accounts and audit 

 Powers, functions and conduct of business of such committees or advisory panel as may 
be constituted from to time. 

 The procedure terms and tenure of appointments, emoluments, allowance, rules of 
discipline and other conditions of service of the officers and staff of the society. 
Provided that the prior approval of the Govt. of India shall be obtained for the creation 
of all posts as carry a salary of Rs.1600/- per months or xxxx and for making 
appointments to such posts. 

 The terms and conditions governing scholarships, fellowships and deputations, grants-
in-aid, research schemes and projects, and establishment of data LIBRARY and 
documentation centres, regional and other centres; and 

 Such other matters as may be necessary for the furtherance of the society. 
 In case the Government of India is satisfied that the Institute in not functioning 

property, the Govt. of India shall have the power to take over the administration of the 
Institute and to appoint an administrator for this purpose. During the period such an 
order is subsisting the Governing Council and the Executive Council shall remain 
suspended and all the powers of the Governing Council and the Executive Council shall 
vest in the administrator 

 If, on winding up or dissolution of the Society, these shall remain, after satisfaction of all 
its debts and liabilities, any assets and property whatsoever, the same shall not be paid 
to or distributed among the members of the society or any of them but shall be dealt 
within the manner provided by the Registration Act, 1961 as applicable to the West 
Bengal. All the provisions of the West Bengal Society Registration Act, 1961 will apply to 
this Society. 

 Following shall be the authorities of the Institute. 
 Governing Council 
 Executive Council. 
 Such other authorities as may be prescribed from time to time by the Governing Council. 

11.1. The names, addresses, occupation and designations of the present members of Governing 
Council, till the Governing Council is nominated according to the rules of the Institute are as 
follows: 

Sl. 
No. 

Names Designation and Addresses Description 

01 Smt. Serla Grewal Secretary, 

Ministry of Social Welfare,  

President 



Govt. of India, New Delhi 

02 Shri J.A. Kalyanakrishnan Financial Adviser, 

Ministry of Education and Social 
Welfare, Govt. of India, New Delhi 

Member 

03 Shri M.C. Narasimhan Joint Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

Member 

04 Shri S. Loveraj Director General of Employment 
and Training, 

Ministry of Labour,  

Govt. of India, New Delhi 

Member 

05 Shri S. R. Bhawmick Director of Social Welfare, 

Govt. of West Bengal, Calcutta, 

Member 

06 Shri M.D. Gupta, Assistant Educational Adviser, 
Ministry of Education,  

Govt. of India, New Delhi. 

Member 

07 Dr. Ashoke Sengupta Director, NIOH, Kolkata Member Secretary 

 

11.2 Executive Council 

11.3 The names, addresses, occupations and designations of the present members of the 
Executive Council, to whom the management of the affairs of the Institute is entrusted till the 
Executive Council is nominated according to the rules of the Institute, are as follows: 

Sl. 
No. 

Names Designation and Addresses Description 

01 Shri M.C. Narasimhan Joint Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

 

Chairman 



02 Shri J.A. Kalyanakrishnan Financial Adviser, 

Ministry of Education and Social 
Welfare, Govt. of India, New 
Delhi 

 

Member 

03 Dr. Ashoke Sengupta Director, NIOH, Kolkata Member Secretary 

 

 Signatories of the Memorandum of Association. 
 We, the persons whose names and addresses are given below, have associated ourselves for 

the purposes described in the Memorandum of Association and set our hands hereinto and 
form ourselves into a society under. 

Sl. 
No. 

Names Designation and Addresses Signature 

01 Smt. Serla Grewal Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

Sd/- 

02 Shri J.A. Kalyanakrishnan Financial Adviser, 

Ministry of Education and Social 
Welfare, Govt. of India, New 
Delhi 

Sd/- 

03 Shri M.C. Narasimhan Joint Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

Sd/ 

04 Shri S. Loveraj Director General of Employment 
and Training, 

Ministry of Labour,  

Govt. of India, New Delhi 

Sd/ 

05 Shri S. R. Bhawmick Director of Social Welfare, 

Govt. of West Bengal, Calcutta, 

Sd/ 

06 Shri M.D. Gupta, Assistant Educational Adviser, Sd/ 



Ministry of Education,  

Govt. of India, New Delhi. 

07 Dr. Ashoke Sengupta Director, NIOH, Kolkata Sd/ 

 

Witness to the above signatures: 

Sl. 
No. 

Names Designation and Addresses Signature 

01 Shri S. R. Pandey Section Officer, Govt. of India, 
Ministry of Social Welfare, 

Shastri Bhawan, New Delhi 

Sd/- 

 

Dated 7th day of April 1992 

 

 

 

 

 

 

  

 

RULES AND REGULATIONS OF THE NATIONAL INSTITUTE FOR THE ORTHOPAEDICALLY 
HANDIAPPED 

B.T. ROAD, BON-HOOGHLY, KOLKATA 

 

 DEFINITIONS: 
 In these rules unless these is anything repugnant to the subject or context: 
 The ‘Institute’ means the National Institute for the Orthopaedically Handicapped, B.T., 

Road, Bon-Hooghly, Kolkata-700090. 
 The ‘President’ means the President of the Governing Council. 



 The ‘Governing Council’ means the Governing Council of the Institute. 
 The ‘Executive Council’ means the Executive Council of the Institute. 
 The ‘Chairman’ means the Chairman of the Executive Council. 
 ‘Memorandum’ means the Registered Memorandum of Association and Rules of the 

National Institute for the Orthopaedically Handicapped, B.T., Road, Bon-Hooghly, Kolkata, as 
may be amended from time to time by the society. 

 The ‘Rules’ means rules registered along with the Memorandum of Association and as may 
be amended by the Society from time to time. 

 ‘Society’ means the society forming the Institute. 
 ‘Office Bearers’ means the President or Chairman, Member Secretary or any others who 

may be designated by the President or the Chairman. 
 ‘Government’ means the Central Government. 
 ‘Year’ means the financial year of the Central Government. 

 

 AUTHORITIES OF THE INSTITTE: 
 The following shall be the Authorities of the Institute. 
 Governing Council. 
 Executive Council 
 Such other Authorities as may be prescribed from time to time by the Governing 

Council. 
 GOVERNING COUNCIL 
 The composition of the Governing council shall be:- 

a) Secretary, 

Govt. of India, Ministry of Social Welfare. 

President 

b) Joint Secretary concerned with the subject in the Govt. of India, 
Ministry of Social Welfare. 

Member 

c) Financial Adviser to the Govt. of India, Ministry of Social 
Welfare. 

Member 

d) Director General Employment and Training, Govt. of India, 
Ministry of Labour. 

Member 

e) Six specialists / representatives of voluntary organizations / 
Social Workers in the field (to be nominated by the Govt. of 
India) 

Members 

f) Chairman, ALIMCO Member 

g) A nominee of the Ministry of Health, Govt. of India. Member 

h) A nominee of the Ministry of Education, Govt. of India Member 



i) Two nominees from the Govt. of West Bengal, (Secretary, 
Department of Social Welfare and Director of Health Services, 
Govt. of West Bengal) 

Members 

j) Director, NIOH, Kolkata Member Secretary 

 

 

 

3.2. The Governing Council will have the power to co-opt from time to time for such period as 
they deem fit representative or representatives of such other organisatins or Institutions and 
individuals as they deem desirable in the interest of the Institute. The co-opted member shall have 
the right to participate in the discussion but not to vote. 

 

4. TERM OF OFFICE: 

 

4.1  The tenure of office of the Members and office bearers of the Governing Council except that 
of the President shall be two years or until their successors are nominated, whichever is later, and 
they shall be eligible for re-nomination. 

4.2  The tenure of office of the members of the Governing council shall be at the pleasure of the 
Central Govt. It can be reduced or extended at the pleasure of the Central Government. 

4.3  An ex-officio member shall automatically cease to be a member Governing Council on 
vacating office. 

 

 MEETING OF THE GOVERNING COUNCIL: 
 

 The Annual General Meeting of the Governing Council shall be called by the President every 
year after giving at least 21 days written notice of the date, time place and Agenda and at 
such meeting it shall transact the following business: 

 

 Consideration of the Annual Report. 
 Consideration of the Balance Sheet and the Audited Accounts for the previous year. 
 Receipt and consideration of budget proposals for the following year; and  
 Such other matter or matters as the President may direct. 

 



 The President may convene a special meeting of the Governing Council whenever he/she 
thinks it necessary to do so, by giving not less than 14 days’ notice and indicating the 
purposes of the meeting. 

 

 At such special meeting of the Governing Council convened by the President no business 
other than the business included in the notice of the meeting shall be conducted. 

 

 Powers and duties of the President of the Governing Council shall include: 
 

 Calling and presiding over all meetings of the General Council; and 
 Moving the Executive Council to take into consideration his views in regard to any 

matter which is required to be considered by it. 
 

 THE EXECUTIVE COUNCIL: 
 The composition of the Executive Council shall be:- 

 

a) Joint Secretary concerned with the subject in the Ministry of 
Social Welfare, Govt. of India, New Delhi. 

 

Chairman 

b) Financial Adviser, Ministry of Social Welfare, Govt. of India, 
New Delhi. 

 

Member 

c) Two specialists / representatives of voluntary organizations 
/ Social Workers in the field (to be nominated by the Govt. of 
India). 

 

Member 

d) Director, NIOH, Kolkata Member Secretary 

 

 The Chairman of the Executive Council may invite any person to attend any particular 
meeting or meetings as he / she thinks it desirable. 

 Powers and duties of the Chairman of the Executive Council: 
 To preside over the meetings of the Executive Council. 



 To take emergent action whenever exigencies of the situation demand it in the interests 
of the Institute and to have the same ratified by the Executive Council at its next 
meetings. 

 

 COURSE OF OFFICE: 
 Members nominated under clause 3.1 (a) and under clause 6.1 (a) shall hold office far a 

period of two years from the date of nomination. The members shall be eligible for re-
nomination. 

 Where a member of Governing Council / Executive Council becomes such  member by 
reason of the office he holds, his membership shall be terminated when he ceases to hold 
that office. 

 If a member of the Governing Council / Executive Council changes his address, he may 
notify to the Member Secretary his new address; but if he fails to notify such address, his 
address as recorded on the rolls of the members shall be deemed to be his address. 

 

 CREATION OR TERNIMATION OF MEMBERSHIP: 
 A member of the Governing Council or Executive Council shall cease to be such a member if 

he (a) dies, or (b) resigns his membership, or (c) becomes of unsound mind, or (d) becomes 
insolvent, or (e) convicted of a criminal offence involving moral turpitude, or (f) is removed 
by the Central Government from the membership or (g) except in the case of Director of the 
Institute accepts a full time appointment in he Institute, or (h) fails to attend three 
consecutive meetings, without the leave of the Chairman of the Governing Council or 
Chairman of the Executive Council as the case may be. 

 A member of the Governing Council or Executive Council (other than ex-officio member or a 
member representing the Central Government) may resign office by a letter addressed to 
the President of the Governing Council or to the Chairman of the Executive Council 
whatever the case may be and such resignation shall be take effect from the date it is 
accepted by the concerned President / Chairman as the case may be. 

 

 CASUAL VACANCY: 
 Any casual vacancy in the Governing Council or in the Executive Council shall be filled by 

the appointment or nomination of a member by the appropriate authority entitled to make 
such appointment or nomination and the member appointed or nominated to fill such 
casual vacancy shall hold office for the remainder of the term, if any, of the member in 
whose place he has been appointed or nominated. 

 The Governing Council or the Executive Council shall function notwithstanding any vacancy 
therein and notwithstanding any defect in the appointment or nomination of any of its 
members, and no act or proceedings of the Governing Council or Executive Council shall be 
called in question merely by reason of the existence of any vacancy therein or of any defect 
in the appointment of nomination of any of its members.  
 



 MEETING OF THE EXECUTIVE COUNCIL: 
 

 The Executive Council of the Institute shall meet at least once every three months. 
 The meeting of the Executive Council may be convened by the Chairman of the Executive 

Council or any other member of the Executive Council who may be authorized by him in 
this behalf. 

 The meetings of the Executive Council shall be presided over by the Chairman of the 
Executive council and in his absence a member elected by the members present shall 
function as Chairman for that particular meeting. 

 

 POWERS AND FUNCTIONS OF THE EXECUTIVE COUNCIL: 
 Subject to general control and directions of the Governing Council, the Executive Council 

shall be responsible for the management and administration of the affairs of the Institute 
in accordance with the Memorandum of Association, the rules and bye-laws made 
thereunder for the furtherance of the objects and shall have all powers which may be 
necessary or expedient for the purpose, including. 

 

 To lay down broad policy to carry out the purposes of the Institutes; 
 To review and sanction budget estimates; 
 To sanction expenditure as defined in financial bye-laws; 
 To invest the funds of the Institute; 
 To borrow on terms and conditions expedient; 
 To create posts and recruit and appoint staff. 
 The appointment of the Director shall be made by the Executive Council with the prior 

approval of the Government. 
 (a) Creation and appointment to all such posts as carry an initial monthly pay of 

Rs.1600/- or above, shall be done with prior approval of the Government. 
 Creation and appointment of other posts shall be made by the Executive council. 
 The Director of the Institute shall be In-charge of the Management of the Institute and 

shall exercise such powers in respect of the affairs of the Institute as may be delegated to 
him by the Executive Council from time to time. 

 The Executive Council may be resolution appoint one or more committee or committees 
of sub-committees for such purposes ad with such powers as may be specified by it. 

 The Executive Council of the Institute may be resolutions delegates separately to the 
Chairman of the Director or jointly to both of them, such of its powers as it may deem fit 
for the conduct of business. 

 The Executive Council may with prior approval of the Government alter or repeal or 
frame new rules. 

 

 FUNDS FOR THE INSTITUTE, ACCOUNTS AND AUDIT: 



 

 The funds of the Institute shall consist of the following:- 
 Grants made by or through the government of India or any State Governments. 
 Donations and contributions from other sources. 
 Other income and receipts of the Institute. 

12.2 The funds of the Institute shall be deposited in a bank to be named by the Executive 
council. All funds received shall be paid into the Institutes account maintained is such a 
bank and shall not be withdrawn except on cheque signed by two persons designated by 
the Executive Council and authorized  to function on their behalf. 

12.3  The institute shall maintain proper accounts including a Balance Sheet in such forms as 
may be prescribed under the bye-laws. 

12.4 The accounts of the Institute shall be audited annually in such manner as the Central 
Government may direct and any conductor incurred in connection with the audit of the 
accounts of the Institute shall be payable by the Institute. The auditors shall have the 
right to demand production of books, accounts, vouchers and other documents and 
papers and to inspect the office of the Institute. 

12.5 Within six months after close of every financial year, the Institute shall submit to the 
Central Government the audited statement of accounts of the previous year. 

12.6  The financial year of the Institute shall be from the first of April to the thirty first of 
March of the following year. 

 

 THE INSTITUTE SHALL INVEST AND DEAL WITH FUNDS AND MONIES OF THE SOCIETY 
AND SHALL HAVE THE RIGHT: 

 

 To issue appeals and applications for money and funds in furtherance of the said objectives 
and to raise or collect funds by gifts, donations, subscriptions or otherwise of cash and 
securities, and any property either movable and immovable and to grant such rights and 
privileges to the donors, subscribers and other benefactors, as the Society may consider 
proper; 

 To acquire, purchase or otherwise own or take on lease or hire temporarily or permanently, 
buy any movable or immovable property necessary or convenient for the furtherance of the 
objects of the Society; 

 To borrow and raise money with or without security or o the security of a mortgage, charge 
or on the security hypothecation or pledge of all or any of the movable or immovable 
properties belonging to the society or in any other manner whatsoever, provided that prior 
approval in writing of the Government of India is obtained in that behalf; 

 To sell, assign, mortgage, lease, exchange and otherwise transfer to dispose of all or any 
property movable or immovable of the society of the furtherance of the objects of the 



society provided prior approval of the Government of India is obtained for the transfer of 
the immovable property; 

 To enter into any agreement with any Government or Authority, Municipal, local or 
otherwise to obtain fro such Government or Authority any rights, privileges, concessions, 
fiduciary or otherwise that the society may deem desirable to obtain and carry out, exercise 
and comply with such arrangements and rights, privileges and concessions; 

 To draw, make, accept, endorse, discount, execute, sign, issue and otherwise deal with 
cheques, bundies, drafts, certificates, receipts, Government securities, promissory notes, 
bills of exchange or other instruments and securities whether negotiable or transferable or 
not; 

 To build, construct, maintain, repair, alter, improve or develop or furnish any buildings or 
works necessary or convenient for the purposes of the society; 

  To undertake and accept management of any endowment or trust fund or donation to 
further the objects of the society; 

 To appoint, or employ temporarily or permanent, any person or persons that may be 
required for purposes of the society and to pay them or other persons in return for services 
rendered to the society, salaries, wages, honoraria, fees, gratuities, provident fund and 
pensions; 

 To mobilize available expertise in the field of the Orthopaedically Handicapped and to offer 
technical and consultancy services with or without payment of remuneration as necessary. 

 To establish a Provident Fund and other benefit for employees of the society; 
 To Institute, offer, or grant prizes, awards, scholarships / fellowships on stipends in 

furtherance of the objects of the society. 
 Registrations: 

 

 With the previous approval of the Government of India, society shall have power to frame 
and amend Regulations, not inconsistent with the Memorandum of Association and these 
Rules, for the administration and management of its affairs. 

 Without prejudice to the generality of the foregoing provisions, such regulations may 
provide for the following matters: 
 The preparation and sanction of budget estimates, the mentioning of expenditure, 

making and execution of contracts, the investment of the funds of the society and the 
sale or alteration of such investment and accounts and audit; 

 Powers function and conduct of business of such committees or advisory panels as may 
be constituted from time to time. 

 The procedure, terms and tender of appointments, emoluments, allowances, rules of 
discipline and other conditions of services of the officers and staff of the society. 

 Terms and conditions governing scholarships, fellowships and deputations, grants-in-
aid, research schemes and projects, and establishment of data library and 
documentation centres regional and other centres; and 

 Such other matters as may be necessary for the furtherance of the objectives and proper 
administration of the affairs of the society. 



 

 QUORUM: 
 Four members of the Governing Council shall constitute a quorum at a Governing 

Council meeting or a Special Meeting of the Governing Council. 
 Three members of the Executive Council shall form the Quorum at any meeting of the 

Executive Council. 
 If at any meeting of the Governing Council or Executive Council this is no quorum, the 

meeting shall stand adjourned to a date to be fixed by the Presiding Officer. If at any 
adjourned meeting there is no quorum the members present shall constitute the 
quorum. 

 A writing notice shall be sent to every member of the Governing Council or Executive 
Council, as the case may be, either personally or through post under a certificate of 
posting at the address mentioned in the latest roll or members. 

 Any notice so sent by post shall be demanded to have been duly served and in providing 
such service, it shall be sufficient to show that the cover containing such notice was 
properly addressed and put into the Post Office under certificate of posting. 

 Non-receipt of the notice of any meeting of the Governing Council or Executive Council 
by any member shall not invalidate the proceedings of the meetings. 

 The minimum period of notice for meetings of the Governing Council / Executive 
Council shall be as follows: 
 For the Annual General Meeting of the Governing Council – 21 days. 
 For special Meeting of the Governing Council – 14 days. 
 For ordinary meeting of the Executive Council – 14 days 
 For Extra-Ordinary meetings of the Executive council – 7 days. 

 

 In case of difference of opinion among the members of the Governing Council or the 
Executive Council at any meetings, the opinion of the majority shall prevail. Each 
member other than co-opted members of the Governing Council or of the Executive 
Council as the case may be, including the President shall have one vote and if there be 
equality of votes on any question the Presiding Officer shall in addition have casting on 
second vote. 

 

 ROLL OF MEMBERS 
 The Institute shall keep a roll of members and their addresses and occupations. 

 

 RESOLUTION BY CIRCULATION: 
 Any business in respect of which the Chairman is satisfied that the matter is urgent and 

that it is not possible to hold a meeting of the Executive Council in the near future, may 
be carried out by circulation among all members of the Executive Council and shall be 



effective and binding as if such resolution has been passed at a meeting of the Executive 
Council. 

 GENERAL 
 All contracts shall be executed on behalf of the Institute by the Director in consultation 

with the Chairman, as per rules defined in the financial bye-laws. 
 For the purposes of Section 6 of the Society Registration Act, as applicable to West 

Bengal, the person in whose name, the Institute may sue or be sued shall be the Director 
of the Institute. 

 INCOME AND PROPERTY: 
 The income and property of the Society, however, derived shall be applied towards the 

promotion of the objects thereof as set forth in the Memorandum subject nevertheless 
to the conditions, the Government of India, may from time to time impose in respect of 
expenditure or grants made by them. No portion of the income and property of the 
Society shall be paid or transferred directly or indirectly by way of dividends, bonus or 
otherwise, however, by way of profit to the persons who, at any time, are or have been 
members of the society or to any of them or to any person claiming through them or any 
of them / provided that nothing herein contained shall prevent the payment in good 
faith of remuneration to any member thereof or other person in return for any service 
rendered to the society or for travelling allowance, halting allowance or other similar 
charges. If, however, a member of the society is a Member of Parliament, he shall be 
paid only the compensatory allowance as provided under the Parliament (Prevention of 
Disqualification) Act, 1959 unit he ceases to be Member of Parliament. 

 

 ALTERATION OF MEMRANDUM OF ASSOCIATION AND RULES AND REGULATIONS: 
 Whenever it shall appear to the Governing Council of the Institute that it is advisable to 

alter, extend or abridge such purpose or for other purposes specified in Section 4 of the 
West Bengal Secretaries Registration Act, 1961, the Governing Council, with the prior 
approval of Central Government, may submit the proposition to the members of the 
Institute in a written or printed report, and may convene a special cancel meeting for the 
consideration thereof according to the rules and regulations. No such proposition shall be 
deemed to have been approved unless such report has been delivered or sent by registered 
post to every member of the Institute 21 days previous to the date of  the Special General 
Meeting convened by the Governing Council for the consideration thereof, and unless such 
proposition shall have been agreed to by the votes cast in favour of the proposition by 
members who being entitled so to do, and such votes are not less than three times the 
number of votes if any, cast against the resolution by members so entitled and voting and 
confirmed by similar majority of votes at a second special general meeting convened by the 
Governing Council after an interval of 30 days after the former meeting. 

 Whenever it shall appear to the Governing Council of the Institute to amend the name and 
rules and regulations of the Institute, the Governing Council, with the prior approval of the 
Central Government may submit the proposal to a special general meeting convened for the 
purpose of which notice shall have been delivered or sent by registered post to every 
member of the Institute 11 days previous to date of the Special General Meeting and the 
resolution proposing the amendments is passed by the votes cast in favour of the resolution 



by members who are entitled so to do, and such votes, if any cast against the resolution by 
members so entitled and voting. 

 WINDING UP 
 If on the winding up or dissolution of the society there shall remain, after the satisfaction 

of all debts and liabilities any property whatsoever, the same shall not be paid, to or 
distributed among the members of the society or any of them and shall be dealt within the 
manner provided by the Registration Act, 1961, as applicable to the West Bengal. 

 

All the provisions of the West Bengal Society Registration Act, 1961 will apply to this 
Society. 

Certified that the above as  a true copy of the Rules and Regulation of the National Institute for the 
Orthopaedicaly Handicapped, B. T. Road, Bon-Hooghly, Kolkata-700090. 

 

Sl. 
No. 

Names Occupation and Address Signature 

01 Smt. Serla Grewal Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

Sd/- 

02 Shri M.C. Narasimhan Joint Secretary, 

Ministry of Social Welfare,  

Govt. of India, New Delhi 

Sd/ 

03 Dr. Ashoke Sengupta Director, NIOH, Kolkata Sd/ 

 

Witness to the above signatures: 

 

Signature (Shri Taj Prakash) 

 

Address Deputy Secretary, Govt. of India, Ministry of Social Welfare, 
Shastri Bhawan, New Delhi 

 

Occupation Government Service. 



 

Dated 7th day of April 1992 

 

 

 

 

1. Procedures to be………………………….. of the Institute as per BYE  LAWS OF 4(X)  

 

a) For all technical post in the pay scale of Rs.2000-3500/- Revised           Rs. 6500-10500/- and 
above, advertisement should be issued in four leading dailies from Mumbai, Kolkata & New 
Delhi and Chennai giving time of at least 15 days after the appearance of the notice in 
newspapers for submission of applications. 

 

Now Executive Council considers that for filling of the post of Group-A, B & C will be 
advertised in the Employment News and one local leading news paper. 

 

2. It is seen from the records that scale of pay for the post of Director and Dy. Director (Tech.) 
is Rs.14,300-18,300/-. Recruitment Rules for the post of Director and Dy. Director (Tech.) is  
as follows 

 

 

3. It is seen that the Institute has no any promotion policy. But existing staff pattern are as 
follows:- 

 

Staff Pattern 

 

Dy. Director (Admn.) Director 

Office Superintend Dy. Director (Tech.) 

U.D.C./L.D.C. Asstt. Director (Trg.)/Asstt. Director (Sers.)/Asstt. Prof. 
(Ortho.)/ Asstt. Prof.(PMR)/ 



Asstt.Prof.(Rehab.)/R.M.O./L.M.O. 

 

4. As per BYE-LAWS 4XV, age of retirement shall be 58 yrs. for all employees of the Institute 
expect technical, Technical Staff and Group-D employees who will retire at the age of 60 yrs. 

 

Now EC consider of the age of retirement will be sixty years for all Group A, B, C &D 
category employees.    

       

        

 
 


