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OFFICE MEMORANDUM

FREFACE

In pursuance of Section 177 of the Company Act 2013 which provide lor establishment of a
mechanism for employces to repont to the management concemns about wncthical behaviour,
actual or suspected fraud, or violation of the company’s general guidelines on conduct or cthics.
This mechanism could also provide for adequate safeguards against victimization of employees
who avail of the mechanism and also provide for direct access w the chairman of the Audin
Committee in exceptional cases.

Section 177 of the Companies Act 2013 provides as follows:-

(%) Fvery listed company or such class or classes of companies, as may be preseribed, shall
establish a vigil mechanism for directors and employees 1o report genuine concerns in such
manner as may be prescribed.

{10} The vigil mechanism under sub-scction {9) shall provide for adequate safeguards against
viclimization or persons who use such mechanism and make provision for direct access 1o the
chairperson of the Audil Commitiee in appropriate or exceplional cases.

Provided that Lthe details ol establishment of such mechanism shall be disclosed by the company
on ils website, iTany, and in the Board's repont’. .

This Policy for PTCUL has been formulated and issued with the aforesaid objective and
purpose,

Short title and commencement

This policy may be called the *Whistle Blower Policy” of Power Transmission Corporation of
Uttarakhand Limited.

Definitions

=“Audit Committee™ means the Audit Commiltee as per section 177 of the Companies A, 2003,
“Company”™ means Power Transmission Corporation of Uttarakhand |Limited.

“Competent  Authority” mesns the Managing Direcior (MI3)) or any Functional Direcior
nominated by MDD to receive and deal with complaints under this policy from time to time.

“Complain™ means a complaint made under this policy which discloses information which may
be treated as evidence of uncthical behavicer, actual or suspected frawd. or vioiation of the
Company’s general guidelines on conduct and ethics as prescribed in the Diter Pradesh
Government Servant {Discipline and Appeal) Rules, 1999 and The Untar Pradesh Governments
Servants Conduct Rules. 1956
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(h)

(i)

]

(k)
4.

(i)
{ii)

(1)

(iv)

(v)

=

“Employee™ means a person in the employment of the Company and includes a person on
deputation 10/from the Company.

“Fraud™ includes any act, omission, concealment of any fact or abuse of position committed by
any employee or with his connivance in any manner, with inlent 1o deceive, 1o gain undue
advantage from. or to injure the interests of the Company or its employees,

“lnvestigator(s)” means a person(s) authorized, appointed, consulted or approached by the
Competent Authority / Chairman, Audit Committee in connection with conducting investigation
into a complaint and includes the Awditors of the Company.

“Screening Commiltec™ means a commiliee constituted under this Policy comprising the MD or
a Functional Director nominated by MDD and Heads of two Corporate Functions as nominated
by M.

“Unethical behaviour™ includes actions such as the ones given below but not limited te:

(i} Abuse of authority,

(i) Action aimed at taking advantage of another without his knowledge or consent,

(iii)  Financial irregularities,

{ivi  Disclosure of confidential/proprictary information to wnauthorized persons,

(vl  Wastape/misappropriation of Company funds/assets,

{vi)  Non-conformance to reasonable standard of social or professional behaviour, or

{vii)  Any other biascd favoured or imprudent action.

“Victimization™ means punishment or discrimination against the Whistle Blower selectively or
unfairly.

“Whistle Blower™ means an employee who has made a com plaint under this policy.
Eligibilit

All employees are eligible to make a complaint under this policy.

Whistle Blower Protection

The identity of the whistle Blower shall not be revealed.

The Whistle Blower shall not be subjected to victimization due to the fact that he had filed a
complaint under this policy.

If the Whistle Blower is required to give evidence in legal or disciplinary proceedings.
arrangements towards his tavel ete. will be made and expenses incurred by him in this
connection will be reimbursed as per his entitlement in the Rules.

Protection under this Policy would not mean protection against disciplinary action arising out of
false, motivated or vexatious complaint made by a Whistle Blower.

Any ather employee assisting in the investigation or fumishing evidence in respect of complaint
shall also be protecied.

Contd..3
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(i)
(i)

(i}

(iv)

(v)
(vi)

(vii)

{viii)

(ix)

(i)

(i)

(v}

Procedure

The name, address, comtact numbers) and e-mail address of the Competent
Authority/Chairman, Audit Commitiec will be notified from time 1o time.

If the Whistle Blower believes that there is a conflict of interest between the Competemt
Authority and the subject matter of the complaint. then he may send the complaint directly to
the Chairman, Audit Commitiee.

The complaint should be sent in a closed/secured cavelope. The complaint can also be sent
through c-mail.

The envelope should be addressed by name 1o the Competemt Authority or the Chairman, Audil
Committee, as the case may be, and should be superscribed “Complaint under the Whistle
Blower Policy'. If the envelop is not clesed/secured and not superscribed, then it may nol be
possible 1o protect the identity of the Whistle Blower.

The complaint should preferably be made in Hindi or English.

The compliant should cither be 1yped or written in legible hundwriting and should provide a
clear understanding of the issuc/concerm raised. The reporting should be factual and not
speculative in nature. It must contain as much relevant information as possible 1o allow for
preliminary review and proper assessmenl.

The Whistle Blower should give his name, address, contact numberis) and e-mail address in the
beginning or at the end of complaint or in an attached letter so that the same can be concealed,
while processing (urther.

The text of the complaint should be carefully drafted so as not to give any details or clue as 1o
the Whistle Blower's identity. However, the details of the complaint should be specific nnd
verifiable.

Whistle Blower should not cnter into any correspondence with the Competent
Authority/Chairman. Audit Committee in their own interest. If any lurther clarification is
required. The Whistle Blower will be contacted.

Anonymous or pseudonymous complaint shall not be entertained.

Action

The Competent Authority or the Chairman, Audit Committec as the case may he shall upon
receipt of the complaint, ascenain from the complainant, whether he was the person who made
the complaint or not.

After concealing the identity of the Whistle Blower, the Competent Authority or the Chairman,
Audit Commitice, as the case may be, shall send the complaint 1o the Screening Committee.
However, in case of conflict of interest between the subject matter of the complaint and any
member(s) of the Screening Committee, the complaint may be sent directly 1o the
investigator(s) for investigation and report or may be dealt with in a manner as deemed fit.

The Screening Committee upon receipt of the complaint may make discreet inguiry 1o ascertain
whether there is any basis for proceeding further 1o investigate the complaint.

If the Screening Commitiee, as a result of the discreet inguiry or otherwise, is of the opinion thay
the complaint requircs further investigation. it will make a recommendation to forvard the
complaint to the investigaton(s) For further investigation. On receipt of the recommendation, the
competent  Authority/Chairman, Audit Commitee, as the case may be shall forward the
complaint to the investigator (s) for lurther investigation and re

-
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(v)

(vi)

(vii)

(viii)

{ix)
(x)
{x1)

(xii)

{xiii)

If the Screening Committee is of the opinion that there arc no sufficient grounds for proceeding
further on the complaint, it shall recommend closure of the matter and filing of the complaint,

The screening committee shall make the recommendations ordinarily within one week from the
date of reccipt of the complaint. In the absence of any member(s), the availuble members) of
the committee shall make the recommendations.

The investigator (s) may require, for the purpose of any investigation. any employee(s) who in
its opinion shall be able 1o fumish information or produce documents relevant 1o the
investigation or assist in the investigation, 1o furnish any such information or produce any such
document as may be necessary for the said purpose.

If the investigator (s), as a result of the investigation, arc of the opinion that the complaint
discloses the existence of unethical hehaviour, actual or suspected fraud, or violation of the
company's general guidelines on conduct and ethics as prescribed in the Uttar Pradesh
Government Servant (Discipline and Appeal) Rules, 1999 and The Uttar Pradesh Governments
Servanis Conduct Rules, 1956, they muy make any of the following recommendations:-

(a)  Appropriate action to remedy the unethical behaviour, actual or suspected fravd. or
violation of the Company's general guidclines on conduct and ethics and/or 1o prevent
their re-occurrence.

(b)  Appropriate disciplinary action apainst the concemed person by his disciplinary
Authority il the complaint prima-facie discloses an act of omission or commission which
amounts to misconduct under Uttar Pradesh Government Servant (Discipline and
Appeal) Rules, 1999 and The Uttar Pradesh Govermments Servanis Conduct Rules,
1956, as the casc may be., |

c) Any other action as deemed it

If the complaint if found 1o be false, mativated or vexatious the investigator(s) shall recommend
appropriate disciplinary action against Whistle Blower by his Disciplinary Authority.

The investigator (s) shall. submit their recommendations to the Competent Authority ordinarily
within one month from the dute of receipt of the complaint,

If the Competent Authority/Chairman, Audit Commitlee, as the casc may be, agrees with the
recommendations of the investigator (s), he shall take further action on the complaint as per the
recommendations. If, however, the competent Authority/Chairman, Audit Commitiee, as the
case may be, docs not agree with the recommendation of the investigator(s). he shall take such
action as deemed fit.

The complaint forwarded by the competent Authority/Chairman, Audit Committee under this
policy, without the identity of the Whistle Blower will not be treated as anoaymous complaint.
The authority 10 whom the complaint is sent for taking action, will inform the Competent
Authority/Chairman, Audit Committee, as the case may be. of the final action taken. Competent
Authority/Chairman. Audit Commitice, as the case may be, shall also be updated on the status
of the complaint from time 1o time.

The final action taken on the complaint shall be conveved to the Whistle Blower by the
Competent Authority or the Chairman, Audit Committee, as the case may be, ordinasily within
six months from the date of receips of complaint. 11, however, final action has not been taken
within this period, then an interim intinistion on the stats of dyecomplaint will be sent 1o the
Whistle Blower.

Contl..5
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(xiv) Any person who needs any further information clarification for the 'Whistle Blower shall
request the Competent Authority/ Chairman, Audit Commiltee to obtain the same, who will
contact the Whistle Blower for obtaining such information/ clarification.

8 Grievance

If the Whistle Blower feels aggrieved with the final action taken on his complaint or it he feels
that prodection, which he is entitled 1 has not been provided, then he ma ¥y make a representation
in writing of his grievance to the Chairman, Audit Committée, whe will take such action as may
be considered necessary to redress the grievance.

- Reporting

The Competent Authority or the Chairman, Audit Commitiee, as the case may be, shall submil a
periodic report of the complaint received and the action taken thereon to the Audit Committee.
The report will be submitied at the end of every quarter and for any other period, if required.

- Amendment
This policy can be amended or abrogated at any time with the approval of the Board of

Directors of PTCUL.
BY ORDER OF THE BOARD
[ A JPTCUL/P f Dated:

Copy forwarded 10 the following for kind information:-

1. PS5 to Managing Dircctor, PTCUL for kind information w0 MD Sir.
2. Director (Project)(Operation){Finance), PI'CUL, Dehradun,
3. Chiel Engineer (Level-1), PTCUL, C&P, Dehradun.
4. General Manager-HR. PTCUL, Dehradun.
5. All Chief Engineers, PTCUL........ccconvevvvnennsnee.
6. DGM (Legal) & Company Secreatary, PTCUL, Dehradun.
7. DGM (IT), PTCUL with a note to upload the Order on the Corporation’s wobsile
Encl.:-
nmewuwre-1 - Format of Complaini |ctter,
Anmesure-11 - Details of Competent Authority

Ansexure-11l ~ Affidavit in support of the complaint snder the “Whistle Blower Policy
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Ta,
The Competent Authority,

Power Transmission Corporation of Uttarakhand Lid,
Vidyut Bhawan. Near ISBT Crossing, Saharanpur Road,

Mujra, Dehradun-248002
Subject — Complaint under the “Whistle Blower Policy”
Sir/Madam,

| am writing this letter to bring 1o your kind attention tha:-
I- Name of employee/office against whom complaint is made
2- Designation of employee:
3- Place of Posting:
4- Name of Department:
5- Description of complaint:

6- Pervious complaint reference (if ahy) :
7= Details of evidence/Name of witness/es:

I'am hereby enclosing the affidavit in support of my complaint as per the prescribed format.

Yours faithfully,
Date
Signature
(Name of the complainant)

Address :

T S —

E-mail address : ————-meeea- —
Motle-

- Only complaints related to matters metioned in the policy will be entertained.
= The details of the complaint should be specific and verifiable.
- The complaint should either by typed or written in legible handwriting,




Details of Competent Authority

Name of the
Competent Authority

Designation of the
Competent Authority

Contact No, of the
Competent Authority

E-mail id

Address

Shri Sumer Singh Yadav

Managing [irector

0135 - 2642006 (Oilice)
0135 - 2643460 (Fax)

88 yadavigptcul.org

Anncaure-l1

Power Transmission Corporation of Uttarakhand 1.1d.,

Vidyut Bhawan, Near - ISBT Crossing,

Saharanpur Road, Majra, Dehradun 248002




LSaSmt......ccoceiiieciiien,.. (Name of complainant), Son/Daughter of S, ...................
Aged ..o e e, Resident offcommunication address

L. the above name deponent do hereby solemnly affirm and declare as under:-

I- That T am complainant in the above case, conversant with the facts and circumstances of the
present case and am competent to swear this affidavit.

2- That the facts contained in my accompanying complaint, the contents of which have not
been repeated herein for the sake of brevity may be read as an integral part of this affidavit
and are truc and correct to the best of my knowledge.

3« That further | hereby declare that this complaint is not a form of harassment or retaligtion
and the supporting evidence/documents herein are from verifiable source and fully aware of
the consequences of being held liable of perjury in case of false or misrepresentation in the
acoompanying complaint.

4- That it is certified that | have not made similar/identical allegation of corruption/misuse of
office to any other authorities 1o qualify as u Whistle Blower complainant.

Deponent

Verification

I, the above named deponent do hereby solemnly verify that the contents of my above affidavit
are true and correct 1o the best of my knowledge, no part of it is false and nothing material has
been concealed therein,

Verilied ikis 1 —— T —— U G S N S U N o SIS
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OFFICE MEMORANDUM

In exercise of the powers conferred upon the Managing Director under the Vigil Mechanism as
per Section 177(9) of Companies Act, 2003 as spproved by the Board in their 50™ Bourd Meeting
hetd on 24™ July, 2015 following is hereby declared:-

I Competest Authority in terms ol clawse 3 (C) of the PTCUL's Vigil Mechanism will be

“Managing Director”

As per clause 3 (h) of Vigil Mechanism three members Scieening Commitiee will be

(1} Managing Directon,

(21 Shri Anil Kumar, Chiel’ Engineer.

(1] Shri Praveen Tundon, Company Scenetary.

1. As per clause 6 1) of Vigil Mechanism Director (HR) will noufy the name, address, contaci
. sl e-mail achidress of Competent authority alongwith Vigil Mechinism as approved by
the Bourd (Copy enclosed) on PTCUL s website as per the provision of Section 177(10) of
Caompanies Act, 2013

4. As per clanse 6 10) ol Vigil Mechanism the format for the complaint will be decided by
Director {HR) and uplosded on PTCLUL s website afier approval from Managing [irector.

[

Managing Director,

No. 45 MGMLegal&CSPTOULS Dated §1/0 18
L
[. M, FICUL, Debradun for information.

Dhirecionr (Project MUOK M § LHRV(Fmanee) PTCLIL for inlonmation and nodifying the same
lis consliluenls o

3. QULEPY for informatin and nolifying the same e Four comstituents.
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(1]

fiii)

[a)

(k)

(e}

(el

in

(g

In pursuance of Section 177 of the Company Act 2013 which provide for establishiment of a
mwechanism for employees 1o report 1o e management concerns about uncthical behavior,
actual o suspected fraud, or violation of the company's general guidelines on conduct or
elhics. This mechanism could also provide for adequate safcguants against victimization of
employees who avail of the mechanism and also provide Tor direct sccess to the chainman of
the Audit Commitlee in exceplional cases.

Secthon 177 ol the Companies Act 2003 provides as follows:-

%) Every listed company o such class or clisses ol companivs, as may be prescribed, shall
estublish & vigil mechanism for directors and emplivees 1o repon genuing concems i siich
iRy a5 may be e ritsed.

(10 The wigil mechanism under sub-section (9) shall provide fur adequate salcguards
agalist victimization or persons who use such mechanism and make provision for direct
access to the chairperson of the Audit Commitiee in sppeopriste o exceplional cases.

Provided that the detalls of establishment ol sicl mechanisim shall be disglosed bw ihe
company on its website, if any, and in the Board’s repor’.

This Policy for PTCUL has been fomulated and issued with the ninesaid abjective and
purpose.

Short title and commencement
This policy may be called the *“Whistle Blower Pulicy” ol Power Transmission Corporation
of Utarakhand Limined.

Definitions

“Audit Commitice” meuns the Awdit Commintee as per section 177 of the Companles Act,
2013,

“Company™ means Power Transmission Corporation of Uliaeak hand Limited,

“Competent Authority” means the Managing Director (MO} o wny Functional Direcior
wommimated by MDD 10 receive and deal with complaints under this policy from time 1o time.

“Compliint™ means a complaint made under this policy which dischoses infonmution which
mary be treated as evidence of uncthical behaviour, actusl o suspected frid, or viodation of
the Company’s general puidelines on conduct and ethics as prescribed in the Uttar Pradesh
Govermment Servint (Discipline snd Appeal) Rubes, 1999 and The Ullar Prodesh
Ciovermments Servinis Conduct Rules, 1956,

“Employec™ means a person in the employment of the Company and ineludes a Pt i
deputation w/from il Company.

“Frand” includes any act, omission, concealment of any Fid o abuse of position commiied
by wny employee or with his connivance in winy mvanmer, with inlent 1o deceive, 1o galn
undue sdvamiage from, o o injure the inlerests of the Company or its employees,

“Investigaton(s)” means 4 personis) nuthorized, appointed, consubed or approached by the
Competent Authority / Chairmian, Audii Commitiee in comsection with conducting
mvestigation into a complaint and includes the Auditors of the Comgany.

ol 2
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(i}

(i

(LY

i
(i}

(i)

(iv)

(v

(i

(i)

Liii)

(iv)

(v}
ivi)

(wii)

.
“Screening Committee” means a commillee constituted under this Policy comprising the
BADY o o Functional Director nominated by MDY and Heads of two Corporate Funs lions as
iiniinated by MID

“Unecthical behaviour™ includes actions such as the ones given below but not limited 1o

(i} Abuse of aulhorily,

(i) Action almed al toking sdvantage of another without his knowledge or consent,
(iii)  Fimancial imegularities,

Givd  Drisclosure of conldentislproprictary infonmation 1o unauthorized persons,

() Wastage misappropriation of Company lundsfasels,

iviy  MNon-confonmance o reasondable standard of social or professional behaviour, or

ivily  Any alher biased Gwvoured or impradent acton.

“Victimization” means punishment or discimination against the Whistle Blower selectively
o Lnfairly.

“Whistle Blower™ means an employee who has made a complaing under this policy.
Eligibitiry
All employees wre ¢ligible 1o make o complaini wder this policy

Whistle Blower Protection

Ihe identity of the whistle Blower shadl not be revealed.

Ihe Whisthe Blower shail not be subjected 10 victimization duee to the fact that he had filed a
caomplaint wnder this policy

If the Whistle Blower is mequired 1o give evidence in legal or disciplinary procecidings,
arrangements towards his travel etc, will be made and expenses incurred by him in this
connectivn will be reunbursed ns per his entitlement in the Rules.

Pridection under this Policy would not mean protection against disciplinary action arising
out of false, motivated or vexalious complaint made by a Whistle Blower.

Any other employee assisting in the investipation or fumishing evidence in respect of
complaint shall also be protecied.

Frocedure

The name, address, contact pumber(s) amd c-muil address of e  Competent
AuthorinyAChairman, Audit Commbitiee will be notitied from time o lime,

It the Whistle Blower believes that there is a conflict of interest between the Competent
Authority and the subject matler of the complaing, then he may send the complaint directly
wa dhee Chaiomon, Audit Commibee,

The complaint should be sent in a closed/secured envelope. The complaint can also be sent
ihrosugh e-mail.

The envelope should be addressed by nume 1o the Competent Authority or the Cluioman,
Audit Committee, as the case may be, and shoukd be superscribed *Complaint under the
Whisthe Dower Polley®, If the envelop is not closediscoured wnd ot superseribed, then i
miay md be possible W protect the identity of the Whistle Blower,

The complaint should preferably be made in Hindi or English.

The compliant should gither be typed or wiitien in begible handwriting and should provide a
clear umderstanding of the issuefconcern rised. The reporting should be factual and not
speculative in nature. It must contain as much relevant information as possible to allow o
preliminiry review mnd proger sssessmenl,

Ihe Whistle Blower should give his name, address, contact sumber(s) and e-mail address in
the beginning or at the end of complaint o in an atached letter so that the same can he
concealed, while priscessing further.,

Conld,. 3



{wiii}

[ix)

(%}

T-
]

1]

i)

i}

(v}

ivi}

v}

{wiii)

-y -

The text of the complaint should be carelully drafted so us nol (o give any details or clue as
1 the Whistle Blower's identity, However, the details of the complaint should be specific
and verifiable,

Whistle Blower should not enter imo sny comespondence with the Competent
Authority/ Chaimmun, Audit Commitiee in their own interest, 11 any Turther clarificistion is
required. The Whistle Blower will be contacted.

Anonymoes or psesdonymous complaint shall ot be entertained. AN compluints shall be

in prexvribedd formor sworn aader an affidavii by ihe Whistle Blower. +

Action

The Competent Authorily or the Chainman, Audil Commitiee as the case may be shall upon
receipt of the complaint, ascenain tiom the complainant, whether he was the person whios
mkde e complaint or not.

Aller concenling the [dentity of ihe Whistle Blower, the Competent Authority or the
Chairman, Audit Commiltes, os the case may be, shall send the complaint to the Screening
Commiltee. However, in case of conilict of imerest berween the subject matier of the
commplaint and any member(s) of the Screening Commiitee, the complaint may be sent
directly 1o the investigatons) for investigation and report or iay be dealt with in i manner
a5 deemed fit.

e Sercening Commitiee upon receipl of the complsint may make discreet i||_|.|uil'3- i
ascertain whether there is any basis For proceeding lunher o investigate the complaim

I the Screening Coammitiee, as a resubl of the discrect inguiry or otherwise, is of te opinion
that the complaint reguires funther investigation, it will make o recommendation to lorward
the complaint o the investigalor(s) for further investigation, On receipt of the
recomiendation, the competent Autharitg/Chairman, Audit Commitice, as the case may be
shall forward the complaint to the investigator (s) for Ruriher investigation and report.

If the Screening Comunitiee is of the opinion that there are no sulficient grounds for
proceed ing Turther on the complaint, it shall recommend closure of (he matter and filing of
the complaint.

The sereeming conmmiftes shall muke the recommendations ordinanly within one week Trom
the date of receipt of the complainl. In the absence of any memben(s), the available
miember(s) of the commitee shall imake the recommendations,

e investignion (5) may require, Ton the parpose of any investigstion, any emplayee(s) who
i its opinion shall be able (© fumish information or produce documents relevant o the
investigation or wssist in the investigation, o femish sny sech mformation or produce any
saich document s inay be necessary tor the said purpose.

IF the investigator (s), as a resul of the investigation, are of the opimion that the complain
dischoses the exivtence of unethical behuviour, sctual or suspected framd, or violation of the
company’s general puidelines on conduct und ethics us prescribed in the Uiar Pradesh
Ciovernment  Servint  (Discipline and Appeal) Hules, 1999 and The Unar Pradesh
Covernments Servants Conduct Bules, 1956, they may make any of the following
recominenditions: -

() Appropriate action o remedy the anethical behaviour, sctual or suspected lrased, o
violation of the Company's general guidelines on comduct and ethics andfor 1o
preveni their re-occurrence,

iy Appropriste disciplinary action againg the concerned person by his disciplinary
Authority il the complaint primi-facie discloses nn act of omission or comumissjon
which amounts Lo misconduct under Uttar Pradesh Govemiment Servant (Discipline
und Appeal) Rules, 1999 gnd The Utsr Pradesh Goverminents Servants Cosduct
Wules, 1956, a5 e cose nuay be.
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(xiv)

(xv)

fe)  Any other action as deemed fiL

IF the compluint it found © be fubse, motivaled or vexations the investigator(s) shall
recommend appeopriate disciplinary action agnmst Whistle Blower by his Disciplimary
Authority.

Phe mvestigator s(s) shall, submil their recommendations 1w the Competent Authority
ordinarily within ene month from the date of receipl of the complaant. .
It the Competent Authority/Chairman, Auwdit Comimittee, as (he case may be, mgrees with
the recommendations of the investigumor (s), he shall ke further action on the complaint as
per the recommendations. 1, however, the compeicat Authority/Chainman, Aunlin
Commiltee, as the case may be, does not agree with the recommendation of the
investignion(s), he shall take such action as decied fit.

e complaint forwarded by the competent Authority/Chaiman, Audit Commitice under
this policy, withoul the identity of the Whistle Blower will it be treated as anvnymaus
worplaint,

(siii} The authority © whom the complaint is senl for taking sction, will infonm the
Competent Authority/Chairman, Audit Commitice, as the case may be, of the fmal action
taken. Competent Authoriy/Chaiman, Awdit Commitiee, as the case may be, shall also be
updated om the status of the complaint [Fom time w Lime.

The final sction tuken on the complaint shall be conveyed 1o the Whisthe Blower by the
Competent Auiborily o the Chairman, Audit Commiltee, as the case may be, ordimarily
~ithin +~ six  months  from  the date of  jeceipt of  complain.
If, however, final nction has not been aken within this period, then an inferim intimation on
il stsbus of Uhe conmplain will be semt o ihe Whistle Blower,

Any person who needs any funther information/ clarification for the Whistle Hlower shall
request the Competent Authority/ Chairman, Audit Committes 1o obtain the same, who will
contset the Whistle Iower for obtaining such inlormation/ clarification.

If the Whistle Blower feeks aggrieved with the finul sction taken on his complaint or il he
feels that protection, which he s entitled o has not been provided, then he may make a
represeniation i writing of his grievance to the Chairman, Audit Committee, who will take
s ly melion a8 miay be considered necessiry W redress the grievance,

Reporting

The Competent Authority or (e Chaiman, Awdit Committee, as the case may be, shall
submit o periodic report of the complaint received and the action taken thereon to the Audit
Commitlee, The repowt will be submiited ot the end of every guner und for any ofler
period, il requined.

Amenidment

Ihis policy can be amended or abrogated al any tme with the approval of the Doand of
Divectars of PTCUL,

* This Vigil Mechanism was mbled ot the 50" Board Meeting beld on 24 July, 2005 by
Shri P.C. Dhyani the then Divector (HRMIC) and was approved by the Boand under agenda
item no, 30,39 (4],

# This was insened as per the direction ol the Board,
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POWER TRANSMISSION CORPORATION OF ARA D LIMITED

50" Board Meeting Dated; -07-2015
Item No.

Sub: mﬂﬂﬂWﬂMﬁm
I PRERACE

(i} In pursuance of Section 177 of the Company Act 2013 which provide for
extublishiment of a mechanism for employees to repont 1o the management
concerns about unethical behaviour, actual or suspected fraud, or violation
of the company's general guidelines on conduct or ethics. This mechanism
could also provide for adequate saleguards apainst victmization of
employees who avail of the mechanism and also provide for direct gccess o
the chairman of the Audit Commitlee in exceplional cases.

(i) Sevtion 177 of the Companies Act 2003 provides as follows

{9} Every listed company or such class or classes of companies. ds may be

prescribed, shall establish a vigil mechanism for directors ad emplayees o
report génuine concerns in such manner as may be prescribed.

(10) The vigil mechanism under sub-section (9) shall provide for adeguate
safeguards against victimization or persons who use such mechunism and
make provision for direct access to the chairperson of the Audit Committec
in appropriaie of exceptional cases.

Provided that the details of establishment of such mechanism shall be
dischosed by the company on its website, ifany, and in the Board's repon’”.

{iii)  This Palicy for PICUL has been formulated and issued with the aforesaid
objective and purpose.

2- Short litle and commencemen

This policy may be called the *Whistle Blower Policy’ o Power
lransmission Corporation of Uttarskhand Limited.

A Delinitianms

(&) = Audit Commitiee” means the Audit Cominitnee as per section |77 of the
Companies Act, 2013, '

(b)  “Company” means Power Transmission  Corporation of - Unarakhand
Limited.

(¢} “Compelent Authority” means the Managing Director (M) or any
Functional Direclor nominated by MD 1o receive and deal with complaints
under this policy from time to time.

(d)y  “Complain” menns o complaint made under this policy which discloses
information which may be treated as evidence of unethical bebaviour, acual
or suspected fraud, or violstion of the Company’s general guidelines on
conduct and ethics as prescribed in the Uttar Pradesh Govermment Servanl
{Discipline and Appeal ) Rules, 1999 and ‘The Uttar Pradesh Governments
Servants Conduct Rubes, 1956,
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“Employes” means a person in the employment of the Company and
includes a person on deputation to/from the Company.

“Fraud” incledes any act, omission, concealmen: of any fact or abuse of
position committed by any employee or with his connivance in any manner,
with intent to deceive, to gain undue sdvaniage from, or tw injure the
interests of the Company or its enyployees.

“Investigatons)” menns a person{s) authorized, appointed, consulied or
approached by the Competent Authority / Chairman, Audit Commitiee in
conmection with conducting mvestigation into 8 complaint and includes the
Auditons of the Company.

“Sereening Committes” means o commitice constituted under this Policy
comprising the MD or a Functional Direcior nominated by ML) and Heads
ol two Corporate Functions as nominated by MDD

| Inethical behaviour” includes actions such as the ones given below but nod
[imated fo;

(i) Abuse of authority,

(i1} Action aimed at taking advantage of anvther withoul his knowledge
OF Consent,

(i) Financial irmegularitics,

{ivi  Disclosure of confidentinkproprietary information o pmanit haeried
ersons,

{vi  Wastage/misappropriation of Company funds/assets,

ivil  Moen-conformance lo reasonable standurd of social or professional
bchaviour, or

(vil)  Any other biased, favoured or imprudent action.

“Viclimization” means punishinent or discrimination agmnst the Whistle
Rlower selectively or unfairly.

“Whistle Dlower” means an employee who has made a complaint under this

palicy.

4. Eligibility
All employees are eligible 1o make 3 complaint under this policy.

&- Whistle Blower Protection
{(iy  The identity of the whistle Blower shall noi be revealed.

(1]

The whistle Blower shall not be subjected 10 victimization due o the facl

thast hve had filed & complaint under this policy.

L © Connd..
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(i) I the whistle Blower is required o given evidence in legal or disciplmary
proceedings, arrangements towards his travel ete. will be mosde and expenses
incurred by him in this connection will be reimbursed as per his entitlemem
in the Rules,

(iv)  Protection under this Policy would not mesn protection apains) disciplinary
action arising out of false, mativated or vexations complaint made by a
Wihistle Blower,

(v Any other employee assisting in the investigation or fumishing evidence in
respect of complaint shell also be protected.

Frocedure

i} The name, address, contuct numben(s) and e-mail address of the Competent
Authonty/Chairman, Audit Committee will be notified from time 1o time

(ity I the Whistle Blower believes that there is a conflict of interest between the
Competent Authority and the subpect matter of the complain, ilen be may
send the complaint directly to the Chainman, Audit Commities.

(iti)  The compluint should be sent in a closed/secured envelope. The complaint
cin ilso be sent through esinail,

liv)  The envelope should be eddressed by name to the Competent Authority or
the Chairman, Aundit Committee, as the case may be, and should be
superscribed “Complaint under the Whistle Blower Policy’. If the envelop is
it closed/secured and not superseribed, theén it may not be possible 1o
protect the identity of the Whistle Blower,

i) The complinint should preferably be made in Hindi or English.

(vi)  The compliant should either be 1yped or written in legible handwriting and
should provide a clear understanding of the issuefconcem maised. The
reporting should be factual and not speculative in nalure, [1 must contain s
much relevant information as possible o allow for preliminary review and
prasper assessmenl.

ivily  The Whistle Blower should give his name, sddress, contact number(s) and
e-mail address in the beginning or at the end of complaint or in an attached
letier s that the same can be concealed, while processing further.

(viii}  The text of the complaint should be carefully drafted so as nol 10 give any
details or cloe as o the Whistle Blower’s wdentity. However, the details of
the complaint should be specific and ventinble.

(ix)  Whistle Blower showld not enter into any correspondence with the

- Competent Authunity/Chairman, Awdit Commiltee in their own interest. If
any Tunber clar fication s required. 7he Whistle Blower will be contacted,

(Y] Anonymous of pseudonymous complain shall ot be entenained. B
lomplasrids  Bhall Be préscribed miad  Aurorn wndes

Action Ly i-tl;l:d.l-'.'i.'l |.|.|l|' lan Wi itie Blse

i) The Competent Authoridy or the Chairman, Avdi Commstiee as the case
may be shall upon receipt of the complani, ascerain from the complainani,
whether he was the person who made the complaint or not.

(i}  After concealing the identity of the Whistle Blower, the Competemt
Authority or the Chairman, Audit Committee, as the case may be, shall send
the complaint o e Screening Commatiee. Howewver, in cuse of conilict ol
interest between the subject matter of the complaint and any member(s) of

= it 4
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the Screeming Committee, the complaint may be sent directly W the
Investigator(s) for imvestigation and repon or may be dealt with in a manner
as deerned Nt

he Screening Commiltee upon receipt of the complaint may make discreet
inipuiry 1o asceriain whether there i3 anvy basis for procecdimg furlher o
nvestigate the complaint.

il the Screening Committee, a8 a result of the discreet indguiiry or otherwise,
i ol the opinion that the complaint requires further imvestigation, it will
meke 8 recommendation to forward the complaint 1o the investigalon(s) for
further investigation. On receipt of the recommendation, the competent
Authority/Uhaioman, Audit Comminiee, as the case may be shall forward the
counplaint w the investigator (s) for further investigation and repart,

I the Screcning Commiliee is ol the n||.r|lli|.u| thait there are so suificient
grounds for proceeding further on the complaint, it shall recommend ¢losure
ol the matter and filing of the compilaini,

[he screening committee shall make the recommendations ordinarily within
one week from the date of receipt of the complaint. In the shsence of any
member(s), the available member(s) of the commitiee shall make the
recommendations.

The investigator () may require, for the purpose of any investigation, any
employee(s) who in its opinion shall be able to furnish information or
produce  documents relevant o the mvestigalion  of  uwssisl  mo the
mvestigation, o fumish any such information or produce any  such
document as may be necessary for the said rurpuse,

11 the investigator (s), as a result of the i estigation, are of the opinion that
the complaint discloses the existence of uncthical bebaviour, sciual or
sispected Iruud, or violstion of the company’s gencral guidelines on
conduct and ethics as preseribed in the Uttar Pradesh Government Servani
{Dscipline and Appeal) Rules, 1999 and The Uttur Pradesl Casvermmpenis
servants Londuct Rules, 1956, they may make any of the lidlinwing
recomimendations:-

ia) Appropriste  sction Lo remedy the unethical behaviour, actual or
suspected frawd, or violation of the Company”s generil guidelines on
conduct and ethics and/or W prevent eir re-oceurrence

(b} Appropriate disciplinary action against the concemed person by his
disciplinery Authority if the complaint prima-facie dischoses an el
ol omission or commission which arnounts o miscoacdiect wnder
Uttar Pradesh Government Servamt i Discipline and Appeal) Rules,
199 and The Uttar Pradesh Govermnments Servants Conduct Rules,
| 956, ns the case may be

(<) Any other action as deemed it

Lol 5
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It the complaint if found to be fulve, motivated or vexatious the
investigator(s) shall recommend appropriate disciplinary action against
Whistle Blower by his Disciplinary Authosity,

(X} I'he nvestigator s(s) shall, submit their recommendations 1o the Compitent
Authority ordinarily within one month from the date of receipt of the
coumplaing. .

(1) 0 the Competent Authority/Chairman, Audit Committee, a8 the case My
bg. agrees with the recomimendations of the investigator (s), he shall take
further action on the complaint as per the recommendations. |, however, the
cuinpetent Authority/'Chairman, Audit Commintee, as the case may be, does
nol agree with the recommendation of the investigator(s), he shall take such
sl as devmed i

(xil)  The complaint forwarded by the competent Authority/Chainman, Audit
Commiltee under this policy, without the identity of the Whistle Blower will
mid be treated as anonymous complidnt.

(xiil)  The suthoddty 1o whom (he complaint is senl for taking action, will inform
the Competent Authority/Chairman, Audit Commitice, as the case may be,
of the final action tken. Competent Authority/Chairman, Audit Comm e,
a5 the case may be, shall also be updated on the status of the complaint from
time 0 lime.

(wiv]  The final action taken on the complaint shall be conveved to the Whistle
Blower by the Competent Authority or the Chairman. Audit Commillee, as
the case may be, ordinarily within six months from the daie of receipt of
complaint. If, however, final sction has not been taken within this period,
then an interim intimation on the status of the complaint will be sent 1o the
Whistle Blower

(xv)  Any person who needs any further information/ clarification for the Whistle

Blower shall request the Competent Authority/ Chairman, Audit Commitee

10 chiain the same, who will contact the Whistle Blower o cbstaining such

inlurmation/ clari fication.

Grievance

It the Whistle Blower fecls aggrieved with the final action taken on his
compluint or if he feels hat protection, which he is entitled 10 has ot been
provided, then he may make n representtion in writing of his grievance to the
Chairman, Audit Commitice, who will tuke such action as may be comsidered
necessary (o redress the grievance.

Repurting

The Competent Authority or the Chainnan, Audit Commitiee, as the cise
may be, shall submit a periodic report of the complaint received and the action
tuken thereon 1o the Audil Committce. The repont will be submitted =t the end of
every quanter and for any other period, i requined.

Amendment

This policy can be amended or abrogated at any time with the appuonal of
the Buoand of Directors of FI'CL

FICUIL g
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9 W5 A aF ¢ fF FRee wea & sodl 458 4 Riesa 29 vigilance Mechanism
as per section 179 of companies Act, 2013 & U¥EE &0 T4 = fawms mad &
s wwEveas () @ @l afn, flega 3 sufos 9o wem e fGw
21012005 g1 e Fola faen @ faed g Prerfadinn @-

I- Competent Authority in terms of clasue 3 (¢} of PTCUL s Vigil Mechanism will be
“Munaging Directn™,

2o As per clausge 30h) of Vigil Mechanism (hree members Screening Committee will be
i1 m}ilwlm
(23 Shri Anil Kemar, Chicf Engineer
(3} Shri Praveen Tondon, Company Secretary,

3 As per clause 6 (1) of Vigil Mechanism Director (1IR) will notily the name, sddress,
contact no. and e-mail address of Competent authority alongwith Vigil Mechanism as
approved by the Board (UCopy enclosed) on FICUL's website as per the provision of
Section 177(10) of Companies Act, 2013,

4= As per ¢louse 6(10) of vigil Mechanism the format for the complaint will be dicided by
Director (HR) and uploaded on PTCUL s wehsite afier approval from Managing Direcior.
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