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P~ - NOTLELCATL(N

In éxercise of the powers conforred by scciive

79(c) bf the Electricity (Supply) Act, 1948, the
. Uttar Pracdesh State Electricity Board hereby moias tam

. : following regulaticnz relating to crultment Aand
conditions of service of the ﬁ.ncnu:l:l taff under the

U.P.5tate Electricsity Boazd, l

Bl i
B

THE UTTAR PRADESH STHTE ELGOTAICITY prain
(ACOUNTS| STAFF SERVICE)

-

NEGULA vy L0,

— ———a s TEE CTTT

PART T _ GEMERAL

Sherk tikle end

-

Cerrnmemiatenan 1{L) Thora Requlations may be coljjed the Utiox I'seoi

State Eloctiticity Doard {Accounts Staff Service)

Feguistions, 1970, ; x,

{2) They ghall come inte force 1~:m Lhe date of their

tpiclty Loomd Negounty

publice<ion in the State l‘;wumnuni Grzette.
fitatus 2, The Uttoar Praderh LUtate Ele

Staff Service is a Class 111 servige.,

r

Lafi=talong 3. In these regulotions, unlesy there is onything
r-pugnar:'l: in the subjoct or conteox .rir.'-r-
: {L) 'nct' maans the I".".l:l:'tril:j,t'fl:!i_ﬂﬂ.}'l‘p‘.\f] Act, 1ol
(A=t Ma. LIV of 1948), i' "
(2) ‘"Appointing Authority! r-:-nnfj éﬁg_nuthariw
defined in regulatlion 24,
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T

(a) 'Ennrﬂ"nq;n: the U.P,S5tate Electricity Board
constituted under section % of the above Act,
{4) 'Chief Accounts Officer’' means the Chlef Accounts
Officer of tha Board. .
(5) 'Citizen of India' means a person who is o1 who
is deemed to be a Citizen of India under Part 11 of the
Constitution.

{6) 'Constitution' means the Consfitution of India.

(7) ‘'Degree of a'University' means tho degres of a
University established by law in India or any other
University recognized for this purpose by the Governor of
Uttar Pradesh.

(8) 'Departmental Candidate' meanf a candidate for
recruitment to a post in the cadres hf the Service under
-regulations 3(1), 32) (i1) and 5(R)(ii) and 5(4) of
these Regulations.

(9) 'Direct recruitment' means refruitment made other-

wise than by promotion, as prescribufl in requlatien 5
of these Regulations.

(10} ‘Government' or the '"State G f:rnmunt* maans the

Government of Uttar Pradesh, | e

| o

(LL} ‘*Governor' means the Governo of Uttar Pradesh,.

(12) 'KESA' means Kanpur Electriciby Supply
] __-_-_._-_ '
Administration.

".H_‘_-_-_F_-._-___._.__—l '
(12) ‘'Membar of the Service! nmnnHﬂu person appointed

in a substontive copacity undayx th.|n¢nvi:1unn of

these Hiqulntiunllﬂr of rtgulntiunqund orders in force
previous %o the commencement of the ﬂfﬂngulatiuna, to

a post in any class in the cadres o !ﬁpu Service.

Provided that persons appolnted to *ﬁé}ﬂurvicé in a
temporary or officlating capacity =-» ﬁusts in or in
addition to the cadres of the Serv.ci. : the basis

: 2 <£;;tf5:i;.

—— i T e me—
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trangth of
e Service

o ilde

flﬂ‘l"i
Joeu ......lft

Brovid ‘d that ..

-

of .regular selections in accordance with these

Regulations shall also, for so long
pulfa,
(14) 1Sereening Committes' means
constituted under regulation 23(1).
(13)

(L&) 'Selection Committee! means.

as they hold these

‘be deemed to be members of the Service,

the Committoe

’chritarf' moans the 'Secretary' of the Board,

the Committee

constituted under rnqulatluns LELEU

v 2L-B({I]"or 22-B(i),

as the case may be, i
ity

'"Year of Recruitment!' means

lst day of January to the 3lst day

PART I - Cadre

4{1)  The strength of the Service
of posts therein shall be such as T
by the Board from time to time.
(2) The Strength of the Service
of posts therein shall, until ordedq
have been passed undey $uUb-regulati

ipecifiud in Appendix 'A' to these

a) the appointing authority
or the Board may held in abevance a
in the cadres of the Service withou
any person to compensation or other

(B) the Board may create, fr

the peried from the

Fnd of each class

Ay be determmined

|

tnd of each class
varying the same

on {1), be as

ﬁnqulatiuns -

may leave unfilled
Ny ﬁacnnt (post(s)
L. theraby entitling
redress, and

Am: time to time, such
LET W |

additional pgrmanont or tomporary p

necessary,
PAPT III . Racrui
5, Rucruitment to the various p

shall be made g3 follows -

19ks, as may be found

I

mg'.::.!!-.

1
E#%ﬂin the Service

of December of 2 Year.
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(1) Senior Accountants By promotion.

""-'._..? i ey
(2)  Accountants (1) By direct m’? A ehg
sox

recruitment. | © ﬂ:_.r'i

{11) Dy promotion,

i P
h#ffJ} AsBistant (1) By direct b
Accountants recrultment 4% J- v

{11) By promotien .

(a) in the
Imanner
f:llﬂ:lbld
? regfla- .
tlan -
I'-'n 2 5&.

n the manner
scribed in
E;U}atinn L

(b)

alnst this

ota will e
rried forward
T one year

ly after 'which
ey will be .
located

'uallr under

LT

ause(l) and
i)(a)above. 1o Qo7
(4) Accounts Clerks, By promotipn, : ~

(1) in the mar-jler

AL G 4D w00 @

T T e
e

pPrescri bed| in
requlstion| 22-a
= Provided that if
SUfficiEnt4numbEr
of Huutlng&ﬁradn

Clerks wi tha
Tequislte Wualifi.
cations fo

romution gs . Accounts

rks arejinot

au:ilablu,knh:uitmnnt
to these p 5ts may
Also ba. ma & 'from

among the left oyver
“Pen markef candidatos
wio appearediiat the

last competityy
; examinatf:ﬂ fqre

rank , By 314



(1i) in the manner
prescribed in
regulation 22-B
provided that tho
unfilled vacancies
agalinst this quota
will be carried
forward fur one year
only after which they
will be filled up in
the manner laid down

in elavuse(i)above. 20
(5) Routine Grade Clerks By direct recruitment
wserva on. G. Reservation for Scheduled Cz:tLa!Ech&duled Tribes 1n
AL =t direct recrultment shall Lo in ﬁttﬂIQFncu with the
_3es8, orders for such reservation in force bnder the State

Government at the time of recrultment;

Nota : A copy of tho orders in forca *t the time of
commencement of these regulatilens will be
found in Appendix 'B' to these regulations.

lynger of 7. The appointing authority shalll ascertain the
TG LR 59 .
B hakan. probable number of vacancies likely 4b occur in the

various classes of posts in the Servilte during the
course of the year and the number of |such vacancies be
be filled by direct recruitment and the number of
vacancies reserved for candidates belpnging to Scheduled
Castes/Scheduled Tribes, if any, and

nvite applicntiuns}p

for.-admission to the competitive exa

interview, as the case may be

or in the Board's service shal
submit their applicetions thxdfigh
channel. Candidates in any ot

will be required to submit thd 7 applications

through the Employmont Exchandy long with
a.certificate from thelir Enplqrﬁ_tn the
effect that they would be relleVdd. immediately

on receipt of their nppnintmuF?

: Hote:2 The applications will bo imvitas
o the District Employment Excha
; necessary, under the regulatif

issued by the State Governmen

Government of India, and adop

4By the Board.
i

315



I

PART IV - Qualifications.

B, A candidate for direct rocrultmeont te the
Service must be --

(a) & citizen of India, or

(b} a subject of Sikkim, or

(c) a Tibetan refugee who came over to
India before January L, 1962 with the
intention of rnrmunrnti? :tt{ling in India,or

(d) a person of Indian origin whp has migrated
from Pakistan, Bumma, Ceylon| and East African
countries of Kenya, Uganda, and the United
Republic of Tanzania (former I Tan?anayikl
and Zanzibar) with the intention o
pemanently settling in Indih :

Erovided firstlv that a cendidate bilonging to

categurf (c) or (d) abave shall be § person in whose
davour a certificate of eligibility|has been issued by
the State Government : :

Provided secondly that a candidate ﬁelnnging to categozry
(c) will also be required tg obtain|ja certificate of

eligibility granted biy.the Deputy Ifspoctor Gannral-uf_.l
Police, Intelligence Branch, Uttar ﬂradesh : }

i
Provided thirdly that a candidate bellonging to category

(d) above shall not be retained in ﬁerviue beyond the

period of the certificate of eligih#litv unless he
has acquired Indian Cltizenship.

eligibility is necessary butfithe same hos neither
been issued nor refused, may ! g admitted to an

Mote: A candidate in whose case g Artificate of
examination or interview :m;g

l

i

oted by the
racruiting autherity and he ' ?

[ ; alsp be
| Provisionally appointed subj to the
nécessary certificate bein ained by him
or issued in his favour, within's time to be
specified by the appointing authority.
£l 11 9. Women are also eligible for recruitment to the
Of_women.,

Service. 315:



1o, The age of candidatos for diroct reerultment
to different classes of posts in the service on the
lst day of Jarwary of the year in ﬁhi:h the competitive
examination is held or o selection is made shall not

be less than the minimum and not more than the maxlimum
gtated below

Hame of the Post, Mindimym Maximum
l. Accountants 20 yogrs 20 years.
2. Assistant Accountants 20 years 2% years.

3, Routine Grade Clerks, 18 y&{rs 21 years,

Provided that

(1) the maximum age limit shal s in the case of

=

employees of the Board snd candid tos belonging to the

Scheduled Castes/Scheduled Tribes!| be gréater by five

i Years, and in the case of retrenchied employecs of the

State Government, greater by threg years,

" (14) 4f » candidate would have ieen entitled in

, ' respect of his age and other qualhf{cetians undor the§;
regulations to appear at a :nmpet”t1UE_Examinatiﬂn in
any year in which no such examina£iun Was held, he shall
Se deemed to be entitlod in respegt of his ¢ L0 Gpnar

: at the next following examination,

{iii) the appeinting authority mgy relax the age limit
in favour of any clags of candidafeos i{ he censiders jt

L0 be necessary in the interest of fair dealing or work or

in public interest but, where thig' 4s: considered
necessary, a provision must be insertod to

in the advertisement, 2 -

this’ effoect
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10. The age of candidates for direct recruitment

to different classes of posts in the service on the

lst day of Jarwary of the year in ﬁhi:h the competitive
examinatlion is held or o selection is wade shall not
be less than the minimum and not more than the maximum
stated below :

Neme of the Post. Minimym Maximum

L A¢=nuntantq 20 ?Eari 25 years.
2. Assistant Accountants 20 ye3rs 25 years,
3. Routine Grade Clerks., 18 ?E*rs 21l years,

Provided that

(L) the maximum age limit shall, in tho case of

employees of the Board and candidjtoes belonging te the
Scheduled Castes/Schoduled Tribes| be gr;ntlr by five
years, and in the case nf rﬁtruncrﬁd employeos of the
State Government, greater by thrnﬁ years,

(1) if a candidate would have Heen entitlod in

respect of his age and other QUalLf;catlnnﬁ under thdié
regulations to appear at a cnmpatﬂtiua_axaminatinn in
any yoar in which no such examinahinn vids held, he shall
be deemed to be entitled in respect of his zae 4

<0 dpoar
b at the next fellowing examination,

(11i) the appeinting autherity may . relax the age limit
in favour of any class of condidatjes Lif e censiders it
to be necessary in the interest of falr dealing or work or
in public interest but, where thif s considered

necessary, a provision must be inserted te this effoct
in the advertisement. f
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(11) two

who arg wal

A8 nat Coanectod

P;ﬁuidvﬁ Thaat

inguirigs pe

may bg Considere

Hindj written in

Devanagari Script, hold the

follewing
qualificatigns.

La ACcountant D.Com, ) from a Uni?ﬂrﬂitr
Titablished by
law in India or

2. Assistant B.Com, other “Quivalent

Accountant ’ qualifi:atiun
cocognised by the
State ﬂnuernmEnt.
¢ Routine Grade Intermediate ro
c card of ligh s¢ el ang
ntermudiutn Edu :
*23, 9T an equiy, ent
qualifi:atinn

Tecogni g pd by the| State
Guv¢rnmmnt. k

nduCated. and

! F o
Tesponsible Persans {np+

beilg telations)
th him in

1 acquainted wi

1
¥:Calllege
the appﬂiniing Suthority
99ding the -

or Schnnl:
Ly Mmako further

géedents of

MGcesgyrw,

i i
(2) 1% shall

to Satisfy himself in

.HEE!’ Fersons from Service by
°f India op a State Envvrnmen
Board shall pot i ﬁb

oe the duy+

i B
dismissid

OVEInment
¥ Eleﬂtrititr
Axment ,



having a wife shall not be eligible for appointmen
the Sarvice.

Tt to

Provided that the aﬁpulnting authority may, if satisfied

thet there aro spocial grounds for dolng so, exempt any

perton from the cperation of the Proviszions of this rule.

14(L) A candidate found suitable fon appointment on
the results of a competitive axnminattun shall be

required to produce g3 certificate of fitnoss fTrom a

Civil Surgoon in accordance with the rﬂgulntinns framed '

under Fundamental Rule 10 contained in Chapter III of
Financial Hand Book Vol. 11, Part III,

before he is i

finillv approved for appointment tn che Service, until

SEparate regulations in this behalf an
promulgated by the Board,

g framed and

(2) No candidate shall be appointed|ias a member of

the Service unless he s in good munta# and bedily health

wer  and free from any physical defect likely to interfers

with the efficiont performarce of his ﬂFtins.

I
PART v - Procedure for direct Rg uitment.

_'- t 1 B .i" : -.
-E:_naﬁlgn 15{(1) Direct recruitmant to the posts |bf Accountant,

Agsistant Accountant and Routine Grade ﬂlurk under

regulations 5(2), 5(3) and 5(5) shall U made

through
competitive

tests which will pe held Oylithe Board in

stich maunc:, in such subjucts and 3t sugh place as may be

pPreseribod by the Boapd from time ta tiﬁq.
Foovided that in the Casc of recruiiment! tp the posts of
: Il .
Reuiine Grade Clerks, the Chiof Accountg @ﬁficnr may,
7 with the approval of Ehairmnn, 31'£Eucretarv
At} !
dispense with

1
n dlﬁped

and make seloction

thzough
the competitivae test, whe

expedient in Board'g interest,

" through interview only,
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(2) Theso tests.will be open to departmental
.

cendidates olse for higher promotion and they will be
‘deemed to haove qualified at thase tests if they

secure S0 % or more marks in the aggregate.

Notg: The syllabus prescribed at present, are given
in Appendices 'C', 'D" & 'E' respoctively to
these Regulations.

16.  Candidates must pay to the Board such application
and examination fees and in such Inner as may from time
to time be prescribed by the Buar:T No claim for refund
of these fees will be entertained In any circumstances

not will the fees be credited for future examination.

Mote: The scale of ™97 a1 preseqt prescribed is
given in Appun.Jix '"F' to thﬂ:n Pegulations,

17(L}) Applications for permission|ito sit at any of
the competitive tests prescribed iﬁ these -Regulations
shall be called for by the Doard and shall be made in
the prescribed fomm which may be offtained from the
EE:rutaf? of the Beard. In the cas of Routine Grado

Clerks, names of the candidates willl be obtained througn

the Employment Exchange alsc. {
(2) No candidate shall be adm?ﬁﬂ“d to the test

unless he holds a certificate of aﬁmiasiun granted by
the Boaxd. f
IR

LB(L) After the marks obtained h?|=au-.u candidates

in the written tests have been ree Q?ed, a consolidated
! L]

list of candidates shall be propa A4n order of morit,

ﬁiiamarks in the

ﬁ#ﬁ?ﬂ in the list on the
basis of the total marks obtainasd hinhEm in papers on
il

Essay and Precis Writing and Drafting,

If two or more candidates obtain
aggregate, thelr names shall be arp

E
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(2) The list will show the names of general

L JalN -

candidates and Scheduled Caste/Scheduled Tribes
candidates separately.

(3), Subject to the provisions of regulations 6
and 14 , the appointing authority shall scloct the
candidates who stand highest in order of merit.in the
above list.

(4) The appointing authority may, where considersd
necessary , institute such further lnquiries as may be
doemed expeditnt , in regard to the qualifications of any
candidate in respect of nationality, age, character,
conduct and physical fitness and if the result of such
inquiry ie found to be unsatisfactory in any of these
respects. the candidate may e dcclaged disgualified .
Should any selected candidate become disqualifled or should
any candidate drop ocut and he does not want to join, the
candidate pxt in order of merit and in other respects
duly qualified, will be selected,

|
PaRT V1 - Procedure for ;ﬁ¢ruitmnnt Iy
EIEEELEEE;

19{L), Promotions to the posts &f Senior Accountant -

will be made from among the purmnnaﬁt Accountants of ¥
the Board who haove put in 5 years! serrvice in ﬂta post,

on the lat day of Jamnuary of tho year in which tho
s;llctinn is made,

(2) The selection for appointment to the post
will bo made by a Committoe comprising:

(i) Secretary =s Chairman

{11) Chief Accounts

Officer e Member

! The Committee may be assisted if called upon to do so0,

by the Additional Chief Accounts OFfficer in the
Celection:
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P ons to

ccountants =

wiF

s

prﬂscrihed in regulation 15, ;

H{EhﬂcﬁugiS'bffic&r from among the
{ " under sub—requlafiqn {1) above i

‘in tha :aﬁr& of &ésistant Accou

[ 2

Provided thst when the Secretary is alse a Memhey ¥ the
Board, the Selection Committee will comprisc:

{1) Member - Socrebary wiia Chairman

(11) Member Accounts e Member
assisted by the Chicf Accounts Officer.

{3) The selection will be based on seniority
subject to the elimination of those who sre not found

suitable, In making the selection, regard will be had
to the candidates' --

{ti‘ pﬁriﬂnalit? and character,
ii) sballite

(141 intﬂll{qence and 1nitlaﬂ1ve,
E%v integrity, and
v] record o Seruice.

20(1}). Promotions to the pos{s of Accguntants shall '
ﬁi————-——iﬂ";ir -~
be made from among the Asaistantqﬁﬁcuuntants who have t,#’f

put in 3 y wars' service as such!and who have qualificd

e L

!
themselvos at th& ﬁttuuntants He1ruitment Test, as

T i

v (2)0- ~  The selection will be|lmade by the Chief

#andidates found eligible
i order of their soniority

ants and a list wil} be
drawn up tn tha extent of the vaﬁancins allocated to

“the dupaxtmﬂntal ¢ andidates, |

“21-A{1), Promotions to the pﬁqis of Assistant Accoun-

tants under sub-clause la) of cipuse iii} of regulation
5{3} shall be mede from the membtss of nhu following staff

whu o _have gualified tpumﬁglvas at| tho Assistant Acceountants
- Recruitment Test: §

o e e 2 T

Hmmlﬂf_ﬁ_:ﬁ
Accounts staff wn;kinq fh the l:ulﬂ of pay
of #&,120-230 or any hﬂghqr 5ca1e who have put
&0 aﬂiggga'.:arui:u L ;qcn scales; or, if they

are Graduates, 3 vearﬂ'tﬁrvicc 11-thEpactive
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p

;* B, Myisisnal & Sub-Muieional
[+ Stott,

Porsons working in the scale of pay of
M. 120-220 or any higher scalc who have put Ln
3 years' service in such scales, provided that
Ithey have nﬂ%uast J Years' oxpurience in accounts
in onge or mory than one capacity; or, Lf ithey

are Ezuduatui, 3 ?eari* alrvicu and axperienco

-

as above ir—rulpn:tLvn ﬂf the annlua of pay held
b*.r tham,--'

G - EEaEE E[ tha EE%Q Luckn
an ; 'ﬁnaqﬁiggipgs
Td,

Porsons wﬁrkinq in the [Clerical Grado of

93=-102 or above with & *ﬂu 8! of total continuous
service in the Organisatiog, provided that the
officlals must have to thelr credit 3 ycars'
exporiency in accounts in fne or more than one

o capacity ; or, if they drcLGrnduntes. 3 years!

of the scales of pay held

service and cxperience as pbove lr-rtﬁpnctivﬂ
15- thr.-m.

(2} The selection shall be mﬂdﬂ by the Chief =
Accounts Officer from among the candidates found cligible
under iubﬁrﬂgulatinp AlL) abova ih;nrder of thelr seniority

. in their parent cadres provided tqnt members of the
Accounts Steff will be placed abovp those of the Divi-

sional and Sub-Divisional Staff anp the latter above
those of tha KESA and Lucknow Allghsbad Undertakings,

Bil). The selection for urmﬁlliqp to _the posts \'f‘//,,-"'

of Assistant Accountants under 5uqhﬁ&guse (b) of clause
(1) of regulation 5(3) shall be maae* f rom among such

of the Accounts Clerks who hzve cgmpileted seven years!'
service as such under the Board but who arc not able

oo

e e T T e

| nv:mienn:ti aon for appoint- 324



\Prom o_the
‘Dosts of Accounts
Sley e

s

T h

(1) Secr=tary e Chairman .-
(L1} Senior Accounts -- Member .
Officer
(141)

one other Accounts
- Officur to by nomi-
nated by the Secretary- Member _
(2) The selection will by basad on merit as
exhibited by the recerd of their service with due regard

to senlority and will b made in accordance with the proce-

dure laid down in regulation 247,
(3) The selected candidates under the provisions
of 'B' of this regulation will ha Placed below the list

of candidates prepared under the -provisions of 'A' of
this rogulation, |

22-A(&) Promotions to the posts of Accounts Clerks
under clause (1) of regulation S(4) shall be méda £ rom
among the Routine Grade Clerks who |haye PUt in a minimum
Bervice of 1 years { 2 years for Graduates ) ond who ligye

pasecd the departmental examinatiop as may be pProscribed
for the same from time to time,

Note:~ The syllabus and the ruleyi for the dopartmental
examination are given in pendix G

(2)  The uﬁiuctiun shall be ma k by the Chicf Arcuunts

Of ficer from ameng the condidatas fbund eligible unde:r
sub=regulation a(l) above in order Pf their seniority in_
cadre of Foutine Grade Clerks, -,

1]

B{L) . The solection for Promgtion to the posts of
Atcounts Clurks under clauss (1) @f regulation 5(4) shall
be made, from among such of the Hnﬁh}pq Grade who have
cnmplﬂtnd.lﬂ Yoars' service as 5uch:5pdcr the Doard

but who are not able to qualify at:ﬁﬁpidqpﬂrtm{mtal exami -

| nation for promotion as Accounts E;k:$@ y by @ Committes

comprising:
(1) Senior Accounts Officer " g Chairman
(iL) Ono other Accounts Officer

to be nominated by the Chief
AcCounts Officer s lankdal Member
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(2) The selection will be bascd on merit. ns
exhibited by the rvcord of their service, with due regard
to seniority and will be made in accordance with the
procedure laid down in regulation 24,

(3) The candidates selected under the provisions
of 'B' of this regulation will be placed below the can-
didates selected under the provisions af "A' of this
regulation.
23. Where promotion to a highcl post in the
Service is to be made en the haai# of selection on morit,
with due regard to seniority, theifﬂ]lmuing procedure

shall be followed:-

() The record of service nf\the eligible candidatcs

will be scrutinised by a "Screeni Committec" compris-

ing:

1. A Deputy Secretary of the Board to be
nominated by the Secretyry.

2. The Officer dvaling withj the Accounts Estab-
lishment.

(14) The Screening Committee +}ll then draw up a
t
list of the most suitable :andidaﬂus arranged in order.of

— e el il i Y

merit and nut in order of saniurlﬁy. The number in this

o e

list will be double thc number nfjhécanc;us which_arc

Timm
_______ e O R e s

intended to be filled in 5ub5tant?uely during the course
af the year.

(11i) The Screooning Committes will also draw up 3
supplementury list containing namgs of candidates who are
considered suitable for ufficiﬂtiﬂgrur temporary appoint-
ment on the higher post during th% gourse of the year.
The number in this list will, as Fag as possible,
equal to the probable number of tnmqprury or officiating

vacancles expected to occur during the course of the

yaar,

ool
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the seniers , if any, amd thy ch.raster wol*s &°

all the eligible candidates will be forwarded to the

chairman of the Selection Euwmittéé constituted under

regulations 21-B(l} or 22-B(l), as uhe cira may be .
{v) A date will then be fixed for interviwing

all the eligible candidates, {f considercd nocessary

by the Selection Committes concerned and finmal lists

will be drawn up as follows:-

{a) List '"A' containing names of candidates

considered most suitable for appointment against subs-

tantive vacanciad,

(b) List 'B' containing pames of candidates

considered suitable for “emporary or officiating vacan-
clies.

(vi) The names of candidates placed in List 'A! by

the Selection Committec will be rt-nrranqud in accordance

with their sonierity in the parenf service and they will
' I

be appointed agalnst substontive acancics. The principle

of making appointments in the order of merit will not
be followad,

(vii) The condidates placed |in List 'D' by the

Seloction Committee will be offued officiating and

temporary vacancies as and when fhey occur in the order

in which their names arv arrangef in the merit list by

the aforesaid Selection Committed. The candidates on

| o —

List 'B' who are not appointyd aﬁainit ¢leas tomporary
or officlating vacancies for ﬁﬁﬁ§vnar or till such time
the next sclection is madﬂrwill'$:uu ts take thelr chancu
| at the next selection. | _
{wviii) 1f, cduring the :nur51|%i'his temparary or
| - ufflqiatin&1appnintment, the wu%kygﬁu conduct of o candi-

' date is not found satisfactory,!

ilnay be.reverted to
i

: the pust_frUM'which_hE had receivadithe aforesald appoint-

'Tent without any formal prucuuﬂingﬂ.

E) 397
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¥

(ix) List 'B* will hold good only {or one yvar

or until such EI;J_;;ﬁlhu nedt sulection 1o wmacks, At thy
noxt selectlon, the temporary or nfficiﬁting vacancios
already fillod in on the basis of the last sclection will
not be taken into consideration and selections will Lo

made only agninﬁt those vacancivs which have not boen

:EEEinfin?

e -

filled in or which are likely to oc
of the year, [

(x) Theo selections will, ag
be made every yeoer, If pormancnt $
occur ibh any year, seolection may h$
or officiating vacancles and in mnj

the procedure, prescribed above, w

cur during the course

far as ponsible,
acanclies do not

made against temporary
ing such svlection,
11 be followed.,

FART VII - Appointment, Proljatien and
Cantirma Pl g 2

24, The appeinting authority i

members of the staff shall bo as [

1, Senior Accountants

2. Accountants

d. Assistant Accountants
4, Accounts Clerks

Chie

Chie
in C

| respect of the

hlﬂﬂﬂt-

|Ac:uuﬁti Officer
~do- -

== =
Accoints Hficer
cf Accounts Officer's

5. Routine Grade Clerks Of fi and Regional Accounts
Offigur in Reglonal Accoupts
Of fige. s
'abm n 23, Before a candidate directly recruited is finally
=an as

approved for appointment to the se
requirod == !

Wicw, he will be

(L) to produce the tartificﬂtniyprusnrihed in ri-
1

gulationa 12,13 and 1l4; and

(2) to submit declarations —- |

(a) of hies relationship tu.l

employed undor the Boa
{b) of his being free from

e} of all immovable prope
Property owned or acqu
of his family dependen
accurate details of alj
?ﬁfen by him in the fok
and

= Y

cldding house

+0y him' or a mumber
im, full and
property baing
scribed 1n Appendix

P

."i
i

|
|
3

8
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6 . When, in the cese of recmuitment to the poste

of A;:nunﬁants and Assistlant Accountants, lists have bren
finalised, under regulation 18(3) on the one hand and
under regulations 2,23 and 23(vi) respectively, a combined
waiting list will be prepared for cach of thuv ilhree cate-
gories of candidates takiny one candidate from cach uf.thu
swo lists altemrnately.." , the first name en the list being
that of a Departmental Candidate,

7. The appointing suthority shall make appointments

to the respective posts in the various cadres against

pormanent vacancivs in the order of the pesition of
candidates on the list prepared undhr regulations 18(3) in the
the case of Routine Grode Clerks, IP and 22 or on the com-
bined waiting list, as the case maﬂ be.

- | .
amowval am 28 [1). The appeinting authorityl may , ot any time,
Waiting Eisf '
remove from the list or Teem Lhe t%ﬂbinnd waiting list the

name of any candidaote whose :unducd is reported to beo un-

satisfactory.

(2) In case a condldate on 4ny list or on the
combined waiting list has alruady émL an appofintmunt
in g temporory or officialing :apn¢1t$ antd not in a4 sub-
stontive vacancy, his services will be dispensed with

-

without any formal proceedings.

Feriod of 29 (1).

All persons on appointmgnt in or against a
jizpal ol P PR fn g

substantive vacancy shall be placed on prebation and the

peried of probation in cach case will be two years,

(2) Lvery candidate recruited under the provisions
of regulations 5(2)(1), 5(3)(i) and 5(%) shall, during
his probationary peried, Le requirccd to unuurqn'u COoOUrs e
of training , partly theorotical ahd: partly practical,

' in office procodure, accounts etc. at such place and in
such manner as may be prescribed by the ﬂnardlrrﬁm time
to time, The period of training in gath case shall

s mm -l"ﬁ'l]r".": (-
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Accountonts l yoar
Assistant Accountsnts & months
Routine Grade Clerks 3 months
Moto: The detalls abd the syllabus, prwsc cibud at

—Tesent for the training, are given in Appendices 'J',
\K'and 'L' respectively,

(3) Every candidate recruited under the provisions
of Clause (i) of regulations 5(2) and 3(3) shall alse,
during his probationary period, be roquired to pass the
Accountants Departmental Examination and tho Assistant
Accountants DEpﬂ&bm&ﬁtnl Examination respectively, Theo
latter examination will also have to be pass ad by thoe
departmental candidates recruited under clause (ii) of
requlation 5(3), '

Hnt&;[l} Those departmental ¢xamlnations will be conducted
by the Chief Accounts Officer. :

(2) The syllabus of the examinations 'will be as in
the Appendices 'M' Pﬁ 'W'" until they aro
revised by the Enar&.

(3) A candidate will beflallowed 2 maximum of 4

chances to qualify gt the departmental cxamina-
tion concerned. :

(4) 1I1f during or at the fnd of the period of probatlen
it ie found that a probotioner has not made sufficient

use of his opportunitics or }f he has otherwlise {alled Lo
|

glve satisfaction, .

—

L

.= s, or if he has {alleT to pass the departmental

examination prescribed for fim, he may bo reverted 1o

his substantive post or to fhe lower post from which

he had got the higher appoi(jtment, if he has one, er

his services may be dispenshq'with if he L& a direct

recTuit. F

— (5) A person whose 5eﬁﬁﬁ5E5 are dispensed with
. during or at the end of thd ??;;ud of probation under

sub=regulation (4) will nuﬁ;E?n?ntillﬁd o any Compen-
sation. e

{6) The appointing auth%%#ty may, for sufficient

reasons to be recorded in wrfﬁ&ng or for failuro to pass

#
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probation in sny case but tho total perind of such
extension shall not exceed two years.

30, A probationer will be confirmed in his post at

the end of his period of probation provided

{a) he has passod the departmental oxemination er the
typewriting test prescribed for him, and

(b) the appointi ng authority is satisfied that he is fit

a for confirmmation,
al. Senlority in the Service shall be detemined
according to the date of the order) of appointment in a sub-

stantive wvacancy, provided that .1.[. two or more candldates

are appoinfed on the same date, thpir seniority inter-sg
shall be determined according to the order im which their

appointment has been made under regulation. 27.

PART VIII - Pay

hﬁgnthl? rates az. The monthly rates of pay pf the posts in the
L '

Service , sanctioned st presunt,a

wdas MAME OF POSTS

SCALE OF PAY
Elﬂ-ﬂﬂﬂ-Eﬂ-lﬁm3&ﬂh
80-EFP ~20=500
15-275-EB=15=350-B~

Bn200-EB-10-260-
Q-200 -

6~ 1 50~ 1B=6-100- L0~
30-[B-10-250,

#=) 20~ N-5- 1 45-EB-
5-1[{Q+EB~5-1E0,

Speeial Pay . 33, The grant or othemwise of jgny special pay to any

member of the Service shall be roghlated by such ordess

L. Senior Accountant

]
[
L3

2. Accountant

J. Assistant Accountani

4, Accounte Clerks

=i e A

2. Poutine Grade Clerks

—

as may be lssued by the Doard fruﬂ_mmn to time.

Initiaol Pay | 234, The initial pay of a mnmhuhﬂgﬂ the Service who
L ]

is appointed on a higher post in niﬁimnnrarv or of ficlating

capacity or as a temporary muaaura' hﬁl be raguiated by
the Fundamentol Nules of the Stato

|
I
G q:nmenu till regu-

“lations in this behalf are prumulg&t#ﬂ{by the Board,

o urinn as (1), A nerson sppointed to the Se E}:u by direet re-
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Government gervice or in the pemanent gorvice of the

: ﬁ-};iﬂ:'}an;l,Eih'a'ﬁ,?‘rmcive his first incrument on complution

& Er;f one Yyuar af his probatien provided his work and
i M?;E; ﬂficnndﬁtt are found to bu satisfactory, The second incre-
".‘-‘i;,iﬂsf_hj'mnt will be admissible on confirmation provided that if

. “éﬁ;la_ ‘ the perlod of probation is extundod on nﬂfnunt of failure
g T W i tlﬂ
’“13§u§?3¢t “to give satisfaction or failure to pass/departmental

3
a;igngj%ﬂﬂminﬂtiﬂnr such extonsion shall ngt count for i pe rement

F the Erwi si0
regil
P unless the appobnting outhorlty divects otherwise,
(2] The pay during probation gf persons alruady in
pemmanent Government service or in the pemnancnt servich
of the Board shall be regulated by the relevant roegulations
ruferred to in regulation 39.
Tvoawtiting 36. Mo candidote appointed th the posts of Reutine
Aoe Grade Clerk shall bo allowed an incjement and confipmed un-

less he can type at theo rote of 2% ywords p.m. in English

and 20 words p.m. in Hindi.

Criterigs for a7 (L) Mo persen shall be allowphd -
cross the _ o ;
uf%iqientv bars. - (i) to cross the first o ficiency bar unloss

he is found to have porked steadily and
to tho best of his ity ond wbless his
integrity is certifljed.

{1i) to cross the second
civncy bars unless
capable of discharg?
by reasons of his a
hanestly,

r subsequent effi-

. is found fully

= his dutics bﬂﬂﬁ'F
1ity <nd strict

(2) Orccrs allowling pﬁrsnnaitu cross the effi-
eivncy Lars shall be Lssuwd by th;ihppaiﬂtlnq authority.
PART IX - Qthor Ppovisions

=

Lovassing 2'33. Ho rucommendation for rdexuitment, eithor

P

written or oral, other than that rhguired under thesec

; Regulations, will be taken into consideration. Any such
attempt on the part of a candhdatu“ﬁﬁ*nnlist support
\ directly or indirectly for his cnnﬂiﬂhturu ghalll make

i | [

'"him liable to bo disqualifled, '
e

Wi
il
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of 39. Excopt as provided 1n thess regulations, thu pay,
allowances, leave and other ¢unhit1un$ of sorvice of a
member shall be governed Ly the corresponding rules of
the State Government applicable to similar cotugory of
employees and adopted Ly the Board until mules andfer rogulat-
fons arc promulgated by the Doayd in this beholf.
40, Nothwithstanding anything contained in those
. regulations.

(1) The conditions of Service of persons who may
be appointed on deputation or on forelgn scrvice from the

State Government or from elstwhere to posts in the coadrvs

|
of the Service or to posts san:tinne% in addition to the
cadres of the Service shall be govermed by such temms and

conditions as may be or may have been settled between the
Board and the Stafe Covernment or othey employer, as the easo
may be , until they are absorbed in the Service of the Beoard.
{2) The conditions of Soervice kf Govornment Borvants
whose services have been tken over byl the Dﬂnrﬂ shall hu
governed by sveh orders or regulationp as may be promulgated
by the Board.

5 shall Lo :unstrued

5 ings 41(L1) Nothing in thesc Iugulatlcb
o limit or abridge the powers of thC| oard to deal with”

the Caﬁﬂ of any person appointed undq the Noard and govem-

ed by these Hegulations in such manngr as may appear just and

eguitable:

. Provided that the case of such a pnrqbn shall not be dealt

ﬁith in a mannor less fawvourable to ﬁim than provided by
that rogulation. '

(2) #hen,in the opinion of tﬁa-Eﬁard it appears
necessary to do so, the Board may maﬁp gny appmxntmoﬂt or

appeintments to the Servicwe otherwise fhan in actnddnn:;

with these regulations, and in the chﬁqﬁqf any appointment

requlations, the

which is not in strict accordance with the
Lt} N 333
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relaxation of thesu regqulations,

Fi- The Board may, whenever considerod cxpedient,
delegate any of its powers to any officer or authority
under these rogulatieons or the powers conforred on any
offlcer or authority under these Requlations to any ol

of ficer or suthorlty.
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KPZEMDIX- 'C!.

{ See regulation 15).
ACCOUNTANTS RECRUITMENT EXAMINATION.

ttment exomination will be conducted by the
Euard“fiszzlme to time for selection and appointment to the
posts of Accountant.

£ Syllabus: The candidates selected for appearing
Subleck =*  at the examination will be examined in
the followlng subjects:-

L. Essasy {En%n:h & Hindi).

2. Precis Writing & Drafting {(English &

Hindi) .
3. Advanced Accountangy and Auditing.
4, Arlithmatic & Mensumation.

The syllabus for sach of the above subjects is detailed
pelow:-

v
(1) Essawy: The paper will be of the degrqe standard.
(2) Precis Writlng & Drafting: 4 -do.=-
(3) Advanced Accountancy apd Auditing: ™

Accountancy .

|
gﬁ

Book keeping upto Trial Balancey '
Trading, Manufacturling & Profit|la Loss Accounts
and Balance Sheet. b :

Capital & Revenue, Income & Equndttura
Recelpts and paymenis Accounts.|

Bills of Exchange.
Self-Balancing System and Sectifinal Balancing.
Consignments and Joint Ventures)

Simgle Entry System.

Accounts of Jolnt Stock Companifs including

Amalgamation, Absorption and Regonstruction
g Accounts,

9. Pepreciation, Sinking Funds, Hﬂﬁerues 4

L [

D=l @ R

Roserve Funds.
Double Accounts System.

ll: Accounts of Eleoctricity 5uppl?gundertnhtnqa.
12, Departmental and Branch Accoum

13. Sale of Return, Hire-Purchase E;é Royalty

Accounts. |
14. Loose-leaf ledgers and Card Ledgers.
Al_idiiiﬂﬂ :
Li Object of Audit.
Ei Vouching and Verification of C
a4 Audlt and Examination of Ledge lance.
g4 Varification of Assets and Lia ties.

5 Rights, Duties and Ligbilities
&r Loose Leaf Ledgers,Cards and Me
, Acgounting. 4
7 Fraud in Accounts.
Eiq i Distribution of Dividends. =
Audit of Electriclty Supply Undémtikings.
10. Speclal Investlgatlons. \

Aunditors.
qiaad

#

T
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APPENDIY- 101,

e

{ See regulation 6 )

Representation of Scheduled Caster, otc. in publi.
service.

A« In pursuance of the provisions of clause {4) of
article 16 and of article 335 of the Constitution. * -
© Governor 1s pleased to order that, consistontly with °

malntenance of efficlency of administration:-

I
(i) the interest of the backward classes shall in
general be borne in mind in maling appointments;

there shall be a gentral reseryation of 18
percent of the vacancies for bers of the

Schedulerd Castes in making appdlintmenta to services
and pnsts in connection with tha aftairs of.the
State of Uttar Pradesh.

(it}

Provided that if in any I

of the Scheduled Castos [all tg be recruited to any
service or establishment to the exten’. cf 14 percen®
the deficiency shall ba made gfiod in the

recruitment to the service or sstahlig€inen: =50=
in the followipng year;

ne year candidales

Provided further that thg reservation on
account of the deficlency shall not be carried
forward for more than two yearg.

|
! Explanation: Till such time as the re§ervation of 1B
Earcant of the vacancies for mgmbers of the
cherules Castes 1s not compleged in the Cadres
of the posts included in the aHtablishment, this
; raseryatinn for Scheduled Casths candidatos would
be 25 percent subject to the ‘cgndition thaot total
number of such reserved vacancies, together with
‘the carried forward vacancies, |[Lif an, does not

excred 45 percent of Lhe totall|vacancies, at any
particular recruitment.

J".

—— e

- B.| (1) wWrea mr WPra & @ 33s ? AR
W b war wler 4 Yandt/edt ot} qg ¥
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28 3 Tem ¥ memted et Tomeffal 7 % uW yiward dr Fc
S, witdt S eaBeldt o S @, sar (1) Jgrut M owrear ()
AP By S0 e I (3) aFe AT sem g arafem glha-
i arma v FEEyRaEt O o ¥ oge 2 sig

(1) few S A sanidt 3 st & T dunit/eRt
¥ 5 yTaim AICRT ui@ TEwr e ol ¥ Paaffca oF aean siig e ®
s wif 4 g &7 A 1 o Fur adm A st dfeddEe
HrarT ¥ gsEa A O W6 arr ot JUEETT O 7 TAER R
o s BT

(111) Breem T mat & T yafd wear 1 oumghm omm ad A
3w st Lowra A wF ot T Pelaal gafam fred ?
STF AT W FEr ek 07wy S @ S el e T o
1350% {  carry ferward-* ) ©T =l 3T WE T ORCTNE Priadt

Ot wytum -l 3 ngabor 2 Tod qt‘qi v &b o e SuiEd
L TRGT AT 1 weEwm g TOwat ar - wnar ZRTT |

rrrE—
LA T e e e .

imm—n
-
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APPENDIX- 1Al

( See regulation 4(2) ).

The present sanctloned strength of the Service - -
5 followsi=

-H;m of post. * : Number of poste
Peonanent | Temporary.
1, Sanier Accountant. L 7 29
2. Accountant 1 193
|
4. Assistant Accountant 39 1228
! « Accounts Clerks. 3 I a7
“ 'S, Rovtine Grade Clerks. £l lag

e N e B e

LT

==



9« Candidates taking typewriting and shorthand as an
© optional subject shall be required to pass with a speed of

@ﬁ % 30 and BO words P.M. rTespectively. Cach test will be of

3 minutes duration and one hour will be given for

i transcribing shorthand passages.

6. The papars in the written test will be of the Intemediate
fle standard.

7. On the results of the examination, candidates will be

selected for the Posts of Routine 5rade Clerks to the extent

ef the vacancies notified. |

i
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Cost ‘EEEHEEEL

The elements of cost, stores routine, methods

af valulng of material issue, analysis of overheads contract
cases and different system of costing.

‘ b’TEJ££A}bm!3}£_ﬂuﬂJﬂuuau31L5ﬂ1

I'be standard for this suh{e:t will be the same as that
for ihw matriculation examinating.,

The minimum marks required for a pass in the eramination
will ba :-

Max. MLinimum
~Marks. Macks.

1. Essawy (English & Hindi). =0 17

2. Precis Writing and |
- Drafting (English and 50 17

Hindi).

3+ Advanced Accountancy !

& Auditing. 100 50

4.  Arithmetic and xl - r
Mersuration. 100 50

HOTE : Ei}. Departmental candidates will b exempted from
(L) Essa=y snd (2) Precis Writing anfl Drafting.

! @ars' service as such under the Boagd on the ist day of
| anuary of the year in which the exapination is held

will not be eligible to appear at thf exemination as a
departmental candidate, t

aie {2). An Assistant Accountant whe huE not put in three

340




. WOIE:. (1) Departasntal cendidates will ba exemptad from

(1) Essay (Bnglish and Hindl), (2) Procis Wiriting aad
Drafting (Engliah gnd Hindl) and doectlon 'B' of tde paper on
Book=kaaping end Accountancy.

(2) fn focounts Glark who has not put §in J yaer2s'
sacvlco as such under tha Board on tho lat day of the
January of tho yoar 1 which the exeilnption i5 hald will
not be allgible to appoar at tho exsmination gs & dapartaental
cafdidatey provided tiat the coadltlen gf threa yeprs®
sorvico will bo rvoduced to tuwe Y2ars jnlnna casc of Gradugtes.,
(3) Opan war kot candidnpt os Hlillhu cxespt from

Sectien 'C' or thoe paper on Hﬁnl:-l:aﬂplnr. iccountaney gnd
fuditing.

wi |




Seotion 'C' - Practlical fecouwntancy.

(I} Cashi-
Recelpt, cusitedy and payuant of cesh. writia: of
cash book, Imprest pccounis, propevaticn of Woys
and Means Sieteaent, continzancias.

(1I) Jtoras:-

Maintoleace of stove sceounts =znd clesing of
atael roglsctaer.

(II1) Uorls Aonoujntsi-

Mustor Rolls and workehsrged Establishuaeat,
moasurenzat vesks, teadars, work-ordaers gnd
comtracts, praparestien gad paym:znt of
contractors's bi.ls, coatrpejtor's lad:ar. works
fbstrect gi reglstar of wur&i‘

(IV) Bavxsnue fccounting:-

(V) Hontily fgcounsss-

Gansvral Priiciplemaor prqpnrn;

Ll

Preporation of differant cnthgorles of bills of
co33uUCars, podtiag el revenugvegslstars, roveauo
rocalpta pad accouating, prajjerotion of fora

flo. LDL gnd C5<4 and othar :qntiStical schadalzs,
Prapatation of schadulo of tHoeSury balameas.

accounis and Supgerting Schae
ebztract vock, pestiang of su
wacelvablz/payaola) coposit
FCElotarsy adJustuanrt =arial
civinisual transZars, oaioD
Cradit Motazs, Goziral priact
9ad coding vrocoedura nn? tre

(VI) fudig:-

Facu

1. Ej

_2- P

E i y o
seglist S lgdl) ., . ¢ 8p

Finanelal powar of warlaus o
Systom oi intavaal chaek pra

ion of mointhly

el3s and meathly
paade {(fcots.,

nd remiteance

ing e Intar-

py®zats gnd Aeilwgy
has of clgssificaticn
Biar odarios. -

udit eni post padite,

F:iﬁur: 28 53 Boprd,

fudit Iasnacilon Roports andlithaiv dicsgssgl.,

(Books rocomnisidad - F.H.E.

Iy
pls VI, Hanoagl of

Orcovs Zlactricl:zy Daptr.. FHUL3. Vol. ¥ Pare I

pad losiructions lssuod by Gyl -0, fres

tlaa).

(4) Ardchmesic:

The standard

t'e Lo

for chis suljact

will b3 sa3q g% that presor’hod
for tie Watfigitleclen exontiastion.

i
Ine sudjfoets zzd tia aiai-un

rod In the axaaizaztien WLl beg -
SHalzat Hrgis

Say -.I:n'fnnm Hing1) 50.0.7

ecls writing 6 drafting P

T1TAan

i
qiaili fyiag mavls
1 ] i

o
1n82 (2,

1 Hln o i
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— A L ¢ S
{ Soa regui-tlon 15 )

-
a4

A recraltasit Exa=linztlion wiil

time to time by the Soard fer selection & ¢

post of Assisteat Accounignt.

Sublsct & Syliehus

The Candicetes selocte
tho Expalietlon wlzl
foliowing Sub)ects;i-
Zssay (English & Kincl)
Frnni: Writlag & Draiciag

ZFosk<keaplng, fccoumtadcy
feitlmanle

R

v o

P L e
S B 23

e e

Tho Byllabua for eeeh of tho g

detalled beiow:

snd Auditiag

sawa nub|anes ds

La&lEngtd&ddhuﬂiuiﬁ_ﬂjﬁﬁdlmhjﬂt_uiﬁulLLIlul

a8 ecoaduecctad {roa

ppel.tezit Lo tihe

d for appaa.lcg' 5'“
g exgminad Ia .Iﬁ}

Ew;ltuﬂ & 111d*§-f

1) Essnyr: The pavars will ba off tho standerd
¢ nnuturﬂing to t-a ﬁtgrae st=adgr4. B
(2) Prazis Vizitlas & Drefnicy; | -do= F
(3) Roek=kasping, Lccountancy afd fuditines
Saation "A' - Elementary Jook-kieplag
|
1 {a) Ennh-ksaglwg upto Trial aaﬂiucu.
e (5) Tradisa Profit & lLoss fechunts & Balanco
. Shaat ?Eula Trpders) .
! {c) Bank doconcliliation Etztanift.
()} fagtification of ZIrcars.
‘Ragilon 'R’ - hdvaaced jLccountazcy & ﬂ“dilﬁvﬂ
FERGSAGA S [ =
e Toeeing mnd Froflic & Lnu:'i ountz az? 3alancs
((haat. ,rq
L 3iiig of Toad =a. 5
M T-ad Enlencany Ludgars ang Waetlionnd Dalnnelng.
I

T | -
= i

ﬂigh. » daveaua., decelpt
2ooia pad Expenditurs Ace
(el r:pu:¢11-1+~. wiatTy & pr
(f) Rrench and Paperi-:ntal fe
el Euuhlu LECOIATE BYS tol.

fadindng:

(al
(b
fa)}
()
{n)
L

Lg)d

P ]

Ohjoet of pfudit.

Vouching and Verlfleatien
Madit and Exaccicetion of L
Veriflcetlon of fiasats 22d
dights, Dutles gnd LYeg%lil
iovsea Legf Ladgers,
pccounting.

Frauds Imn jAccount.

b

oL E LE &

& Payugat g,
Lits Syston.
d3leas s

unts .

wl Saditers.
Bdchnuisad
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7' DEPARTMENTAL EXAMINATION FOR ACCOUNTANIS:

The Accountants on successful :nmgletiun of traini
will have to appear in a Departmental Examination that will
be conducted periodically for the purpose. The Examination
shall consist of followlny papers:

TLme . Tﬂ;ﬂl Hlﬂihii

1. Advanced Accountancy and 3 hours. 100.
Auditing .

{ Theoretical and Practical).

2. Establishment Rules and
Service Regulations.

( Theoretical and Practical). 3 hours 100
3. Financial Rules & Accounts _
Proccedures.
(Theoretical and Practical). 3 hours 100
4. Electriclty Acts, Mercantlile !
& Labour Laws & Elementary .
Electrical Englineering. 3 hours 100
5. Revenue Accounting & '
Procedure. i hours 100,
! Hote.l: The number of marks required o secure a
l pass in the departmental te;tii! %0 in each paper.
| i i
Note.2: Any candidate falllng at the |fepartmental examina-
' tion but securing at least 6(Qjmarks in any paper
will be deemed exempted from [pppearing at 8
further examination in that gpper.
MNote.3: Any candidate who has passed|the Recruitment

Examlnation for Accountants with Advanced

Accountancy and Auditing wil)l be deemed exempied
from paper I (Advanced Accouftancy and Dut ing)
of Departmental Examinatien for Accountants.
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APPENDIX- 'F1,

Erep.. _.
{ See regulotion 16 ).

Candidates must pay the followlng fees:

(1)  Application Fee
Application form B.2/-,
(11) Examination Fee

(a) For Dutside Candidates .23 =

(b) For Departmental Candidates 5. 10/ =,

® In the case of Scheduled Chste/Scheduled

Tribe candidates fs.20/-, _
2. The fees will be received in the 5h?pe of Postal
Orders only. 5
I
I

g

LT
.
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_APPENDIX='G".
( See regulation 72 ).

1. Precls writiom & Drafting!

{a) rrecis Writing.
(I3} Drafting of letters.
Lc) Moting on casud.

II. _Element ry Book Keaping and Apditing’

(A) Acerunts:

“.I} Book Kee inri upto Trial Balance.
b) Trading,Profit & Loss Account and Balance

Sheet.
(¢) Deprecistion, Reserve and Provisions.

{B) Auditir:

a) Object of Audlit. |
b] Vouching and Verificatlion of she
c) Audit and Examinatlon of Ledg E Balances.

III. Aggount Rulee & Frocedurer !
(a) Financial Hand Book Vol.IL:- Fixation of pay,
Save Tules, and joining time
(b} Financisl Hand Book Vol.LLI:=
i - Allowance Rules.

{c) FLDED 1al Hand Bogk Vol.VI:- || Cash, Stores
or ccountes an uspense Ag nunt;¢ '

{d) Hydel Mppual: Annual Confldgptisl Reports,
Bervice bDooks,Conduct Rules, uspension,
punishmentbappeals & memorial and office £
arrangement. '

ravelling

Hote: The syllabus as in {a}.th}wicj and (d)} will be
followed until correspondl regulations in this
behalf are fremed and pr igatﬂd by the Board.

(e) General principles of prepaztion of Monthly
Accounts.

(£f) Schedule of Accounts Heads.

| lg) hﬂcnunttng Aules prescribed by the Chief
i Accounts Qfficer from time 1@ time including
Divisionsl Accounting Manualls.



Ls
LL.

The sxaminallon

dyration,
guch peper are glven balow: =

IL1-

\LPAT [N _OF

maximum marks,

shall censist of 3 papers.
minimum qualll

Max.Marks. Mi

The
ying marks for

L miim

=

Thma . -
fasse pealiiying
-"I.-l.'T:J i
wrelelnmg
Precis/i Drafting. L% hours. 100 50
Elemantary Dook
Kesplng & Auditing. 3.00 " 100 s0
Beesunt Rules L
Procadure. a.oo " 100 50
Y
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APPENDIX- 'H".
{ Vide sub-regulatlon (2) of regqulation 26) .

Form aof Declaraction. :

i)

e —

( For those who do net own any immovalble property).

I hereby declare that 1 have no Lmmovable properiy.
1f 1 horeafter acquire oany immovable property, [ will declare
the fact within one monih of the date on which accrual of the

property comes Lo my knawledgo.

Date — Lt

o N
[ For those who own {mmavalle |:I-].'I:I§.'_EI|L'|':|-

I hereby declare that 1 possess {mmjvable property as

o e B W --—-L-----+ ------- T L = - F--———- b o s s i

ypnder!
wd Landed Pronecly . i
Il
Land held in Area in Atqui.renl ual §Esti- §Romarks.
acres oT ances venueimated
kral walug
DistrictfTahsllivill |
AgE .
g Z ] 3 a 5 6 i L
----l-' i---*-—-‘-ﬁ—l—lr ----- I l . — + - -




House Propechy 5

Houge ] T
sltuated
_El-...-——--—--
YilliDis- | Humber{ Acqul)¥hether Anruall Cati- YRemarks.
age prricey of re used rent. | mated
Lown tha Gr for walue.
oar house §encesfrooiden
el ty tral.ptlal
purpose
or lat
out on
f hlre.
s e o - b o e e e
2 3 i 3 6 T 1] 9.
B e e s o e - e e e e e i

e N e s o R ] S E Sl —— -----.._L-- po

4 1f I acquire any more Lmmovable property in future, I
wt}} declare the (act Ln tha above [urh within one month of
the date on which accruol of the prupt%ty comes Lo oy
knowledgae . |

t‘ﬂ't. - T = =

H.B,-= Immovable properiy includgs house of 1 apdacd
property held under & momfgage or a lease. -
Property held or managed by or on behall of an

afficer's wife or other mamber his family jeint with

or livinj with er in any wa dta ndent on him is,for

the purpose of the declaration, gaslidered to be held of

managed by the offlcer himself.._




_APPEND X v 1
| See Tegulation 26 )

OATH OF ALIEGIANCE i
Lhat during the ] 4
i) i

golemnly declare
h the U.P.State Clect
{ loyslly and falthiully
¢ I shall always maint
nd shall not divulge any

1 heredy
my Service wit
always apply mysel
af the Board and Lha
the affalrs thereal 2

ghall come across in

of

wnich I
of my dutles OT otherwise.

e i < S =

————

Fliiqnati@ﬂ*-rﬂ-—F—- £

Fatn e - e e e e B

-y

il



APPENDIX= *°

{ See regulation 30(2) )
DETAILS AMND SYLLABUS FIN TIAIMING OF ACTOUNTANTS.
The training of Accountants shall comprise ---

(L} Theoretlcal tralnlng
at Headguarters - & months.

{11} Practlecal tralning:
{a) at C.A.O.affLew=1 month
Lh) at R.A.0, office-1 month

{e) at Malntenance
Division == ] mamth

"’ (4} at Construction
- and Test
 Divislons ==L month

(o) at Project

slite ] -=2 months & months
|

e —

L yoar.

—_——— e =

{2). The detalls of the tralning are a8 follows:-
Iheeretical Trainini . in Central Arcounis Dffice:
Group [- General.

(i) Constitution & Establlshment. of; the Doard.

{11) Economles, Operation & Malntenapce of Hydro-
Electric,Thermal and Diegel 5ta%tions and
Distribution of Eloctricity.

(L1t} Intreductlon to State Financlal Rules and Codos.

(Lv) Eleetricity (Supply) fet, Indidh Electricity
Act and Indian Electricity Rulds.

Group II- Pay & Accounts.

(1) F.H.B. Vol.ll- State Fundamental & Subsidiary
Rules,

[4iL) F.H.B. Vol. ILI- Stake T.A. Hﬁlti.
(111) Relevant portlons of i.A.D. & T.A.D. Manuals.

{iv) U.P.5tete Retirement Benefitsand Pension Rules.

=,

[w) Contlngencies and Fd\rnlll:.E_!.

i (vi} FRules & orders on the abave Lssued by the Doard/
C.A.Q. from time to time,
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Gzoyp 1K1 ¥orks Accounie.

i) E.HeB. ¥ol.¥ & VI with spechial amohasls on _
I malntenance of Caeh Account and Store Accountimg.

(ut) Hydel Manual.
{111) Relevant portions of W.A.D. Manual.
rtant featurns of Tlorks Accounts, with
{iu! E?ﬂglarnﬁmphqiil on conkracia, n;tlnntrs.trnﬂffq
pppanrment a0 Llabour, usg of giores, woarks abatracts,
and properiy reglatars.

(vl Delegatiun of financial powirs, cugtem of payment
and prasudit.

[ wil Mulas & ordar: Lsgucd by thoe Bosrd/C.A.Q0. on the
shove frum Lime to time,

Group IV¥= Precazatlon, HMalntonance & Wokeop of ASSSunis.

(L) GenaTal Frlnﬁlplll af preparation of Monthly
Accounts and Annual Accounts and Supporting detalls.

13 (14) Schoedule af Accounls e ads.
(Li) Forms of Accounts prescribed by State Government in
consultation with C.A.G., preparation of revenus and
net revanue accounts and general balance shoet.

(iv) Aulos & orders Lssucd by the Doerd and C.A.Q. on the
above from time to time.

Group V- Fund & Budgot.

Lkl Fund Mapual including malntenance of funds
Cash Book.

.;,-. eharr ey | aiingal . :

2 3% Rules & Orders of the Doard/C.A.D. on the above
iasued from time to time.

(iv] Malntenance of General Provident Fund Accounts.

Group VI ‘E'HE Ef%nﬁi&?i’ q; i':;_;ri &kgfi_md_ﬁhl.e_@mn

(1) Indlan Contract Act.

{ii) Sale of Goods Act.

(111) Factories fct,

{iv) Workmen Compensatlon Act. o

[w) Industrial Disputes Act.

{wi) Employoes' Provident Fund Act.

(vLi) Employens Statn Insurance Act.

| (viii) Elementary Electricsl Enjlneering.
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Group VIL- Revenue.

(1) Executlon of agreements wlth consumérs.

(11) Chocking of Estimates,

(441} Malntenance of Consumors' Ledgers.

(1v) Different types of consumers.

(w) Tariff Schedule.

{vi) Preparatinn of difforent Lypes of bills.

[wil) Aeallsatlon of revemuwe and its accounting-
propacrolion of Summary of lodgers aml Lts
raconcliliation,

[t L) Chesking of Nealisatlon sbatementn.

(Ll Maintenanc: of Receipt Book-Roglster of Neceipt
Books and boaks.

() Malntensnco of Neverus Cash Dook.

(=) Preparation of Form Mo.lOl. ond other
statistical schedules.

{ail) Submission of various returns to Chief Englneer

Hydel) and other sutherities including submission
of form Mo. C.5.14, ,

N (alit) Ramittance of Recoipts La Troasury| and LEs Lransfer
to Chief Accounts Officer.

(xiv) Rovenue Audit-Dispesal of Audit Reports.
[ wae) Preparition of Bank Neconcilisting statemont and
reconciliotion with Treasury.

(wwi) Reconciliation of Receipts Fund tn[thi&r Accounts
HUERsar'e wlilez.

Azrearas of fevenur- Arrears snain F Bulk ﬁhpplv
COMSUME rs . i

(zvili) Dapesit [or snrvico conncetion, o L aiher

' deposits.
5 JS FOR TRAINIMG IH CIACLE TSI AX
O e e S B R Y B s
Trolping in Clrcle Office. i
(L) Preparation of Dudget. h
(14} Study of the working nf Technlcall[Section

Lneluding scrutlny of estimates.
(i1y) Study of the worklng of comeercialbsnctlon.

{iv) Establishment Orjsnisation. '
||'|.

- | &




Traloknabo Bleks Lonal OCfLess

{4} pPractical Working on AL {ferent seals in accounts
and cash,ctaras and wvenug hiranchos,

O Lth payment cases from the tnitiaticn of
it tltzlt;glﬂ‘:nttlnnwtﬁ iis [Lnality. Cands of praymenl

of establishment, works and stores payments sivuld
ba specifically studivd.

(141)  Secrutiny of Sub-Divisional Peturns.

Liv]) Clesing of Stock Accounks.

[w] Preparatlan of pLelsimnal Accounts.

{wi} To dzal with Iniptetirn Reports, AaiiL jolrs and
5.1.0e. 3

?f

{wit) Stwly of different Toylcters in Divisional Dffices,

with speclal amphasis n works ocpounts reqlieters,

i preparatidn of ostimotns, scrullny and Lrvitatinn ol
tendess, erpagement of labour, payment to contractoTs,
mal ptenance Iﬂ suspensa accounts, works abstracts ond
property reglister.

(vitl) Scrutiny of Lacoming wnd autgal

returng.

{ix) Warkl of Contral Stores togethgr +-ith the ntuﬂ¥
of varlous processes for the Recglipt and Ieswer @
materials. :

(%) Study of Lmportaent Thn and non=plan schemes with
emphasis on physica and monetary targets.

(=i) Functions of Cashier and sbudy records and

- rm;,ll*.r.er.t maint=ined by him inckwilag ehérking
st

singin, of Cash Baok and sulpiulary reglskers.

(=it} Manner sod mothed of clessifice }.nn of recolpts
and parrents.

{2411) ‘Morking of Revenue Section with|l refarence to
differvnt procossas and rocordsljand Frjistars and
prepatation of revem:e bills, HUT. etc. and their
postiigs in ledgers. '

Study of few casas ripht from
applies for a gervice connection tO the

booking of connected recelpts and expe
accounts.

Stage the consumer
nal stages of " e
ture im monthly
il
Traknina Ao Svb-Divisiagel DE0cent i
i) Study of system of working 14 Hl
with particular reference to t

accounts for cash and stock an
through which a transactlon p

Sub-Division
malntenancu of
'the various processes
BOS.

'H
(it} To acqualnt with the varlous rgglsters and records
maintaingd in the Sub-Divislon)

{1ii) Serutiny of all incoming and dut .n'l.ng. returns
with refaorence to the Iwbllﬂhlt'%ﬂﬁﬁfﬁi-
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HnrkinE

of varlous reglsters and

veritficatlon reaort g,

in making
by the
as far

L
Saction holders.
os possible.

o 2 g -

(L)

Rouses,; &0

(it}
(11t)

Study of reglsters

including coal.,
for wach.

{iv)
refarance o orig

(v]

House

(wi) To shudy the nurhtﬁﬂ
&

enorgy generated
{vit)

To ascqualnt with the dilfe
@s Ln the Stores records
Sita st

Ta study wha uaiL{ an Hﬂﬁtulf Taturnt
nal FecoOrds. |

To study the financlal aspects
for sny selected month.

of the Sub-Dilvislonal grora and study

returns
periodical closlng of steek accounis and

tacluding tho
physbeal

rent Processel {rvolved
malntalned
uwdy to be attemphed

Hydraulic Works,Sites and.

To study the working of Hydraullc works and poweT
commlaslon and under conatructlon.

malntabned.

To study the consumption of different articles
fuel oil etc.

and the records kept
Lth

of the working of Powar

out of the unlt cost of
sgold.

A To study the gisposal of enarg generated viz..
E | snergy consumed on Auxilitariel, transiers 19
. sub-station or grid and Line lhssas ,ofc.
2 ¥ RATIING IH CHILF ACCOUNTS DHLF_E:
Works Audit Depariment {whD): | _
(1} Checking of Monthly Accounts Ilth the Schedules.
(ii) Freparation af Tarks Auditl Snf ary .
viid] Complilation of Commercial Susphary showing
eiassbflcation of {lgures ungel commarcial accounts
e ads .
[dw) Checklny of wouchars.
L) Caomzilation of wotl audit rn#titfr and objection .
book . F
(wi) Preparation of schedules :un#lctld mlih Plan
Expendliura.
{wii) Preparation of statistical- sfptements showlng

generated.

operational gapendliuci wtfﬁ?%l[lrlniﬂ to uniis

U



proad Sheet Sectlon:
(L} Vverificstion of Treasury Dalancern.

[1i) proad Sheet in respect of suspence. deposlt
Inter-divisional pponsfer . transactians.

(iiL) Aeconciliation af Receipt Fupd & L.C. Fund.
Mmﬂiﬂ_ﬁiﬁum

(1) Proeedure in rejamt Lo compilation of [Lourks [ rom
the Monthly Accounts.

(i) Praparation of Mapthly Accountis of the Doard.
(RERY Preparation of Annueal Accounts of the Boord.
(1} Systes Ln regard o presudit of Head quarter’s bills.

(1) ¥iritin) of Funds Cash Book and preparation of
Central Monthly Accounts.

(iit) Ways and Means forecast and i,i,-.ue of letter of
coedll Lo dLuLﬁtnnnHA::nuntl:nl'l'i.l:ui-

(Lv) praparation of Ehtnuet.

[w) Reconciliation of wmorking F..Ld Account.

{wi) System in Tegard o drawal nk loan [rom Gowt.

(wii) Floating of loan from onén IM'HEL and ILIL'IH- from l..L.C.

|
{viil] Compilatlon of Treasury Chaklon Regtster.

(ix) System of payment of D.G‘E.*p. and Matlway®
against Credit Hotes. I .
(=} Sanding of W.H.D.Ms b2 1::|5_'-.|'1.}4_1.1:|r||'r-F
Bugqet Section: I
{_,i.? Preparation of Annual Fina .'L.::I. rtatement Lo relrronce

to statemrnts received fro Chief Englneer (Hydel)
and General Manager (KESA)

SR Comtlation of 1tattntl:al-Ft;tuwnntl as Tequired
f=om tim? to timg. e

-~ _'|-:1|._ :;'_:"I:L :'-: TR A ‘!I:F_".EI'
Li) Gentrak admlpistrathion. d-lpnt:h anf roceipt flling

system, malntenance of seryice book, leave records gL,
Provident FJLHE"_EE.'-E-P_E:

(1) Receipt of Schadules from [Divisions and thelr
compilation in the Flu]ul'.:* t T

s e — ] -




Revepus S2ctlont

(1) Posting of Monthly Schedule 101, 1OMA, showlig
units sold, assessment of revanue and 1is
raallisatlon, arr@ars.

(11) Pasting of units generated, units sold and units
a@xpanded under auxiliaries and sunpplied free.

(111} Posting of monthly statement: of roview an revenis
accounting showlin) the wnits billed, amount .assessed,
rabate forfeited snd the net amount.

(Lv) To watch the compliasnce of revenus sudit reporis and
offer commente on the replies received.

(v} Postings of arrears agalnst bulk supply consuners
Misc. corvesponddnce.

Internal Audit and Statiopery apdit:

(1) DL:E;ual of Acoountant Goneral's Inspectlion Reports
of Chief Accounts Offlcer's office and divislons.

(i1} Disposal of draflt paras. Tubllec nccpunts Comnittoc
and Estimates Committes Reports.

(ilL) Disponal of reports of imternsl aucht of divisians
by Lef Accounts DEFieer.

[ s A Hon—Sozetted] !
TE%.E__LEL_,__*f_..J“

|
Post Audit of Veuchers recelved from all th# divialons antl
Circles. ;

(LL), Verification of varlation statements in respect of
Establishment Expenditure.

(1Li) Correspondence . :

(iv) Fization of Pay cases. :

iv) Fixation of Pay cases under Pay Rat'ionalizatien
Committas. {

ivi) Malntenance of Objectlon Gook & LIHUI of reminders.

{vii)

Leave Salary and pension cnntributﬁnn.
{viii) Gratuity and pension cases.

Lix} Posting of Schedule 202.
Lx} Malntenance of Droad shect of nuu%& butlding od amce.
|
(1) Malntenance of other cenveyance, Qpcle & Motor
Cycle. PR

Lxit) Preaudit of Headquarters 0Oills.
(xiii) FAeimbursement of G.P.Fund Advanceg.

Opinlon cases received [rom uinarﬁl Section and
Board.




r

(1)
LLL)
(1i1)
(iw)
Lw)

Lvl)
{vii)
(witi)
(ix)
{x)

(xi)
(xLi)

D AaAl Gagetted )

Audbt of Pay & Allowoncos of sll OFficogs,
Issue of Fay sllips.

Leave Report.

Postilng’ of Charge Certiflcates.

Aed it of Sanctlons aivl Postieg of Awilk
fReg ister.

Malntenance of Gearrel FLI¢s cegarding serviee
conditlions ete. af the officers.

Mailntenance of Motor Car and Motor Cycle kdu1n;g
(Dfficers) and Broad Sheet. 3§

Issue of Autharlty for the above auvances
sanctinoned to officers excepting 3.P.Fund Adu;ngea

F?yganL u{ leave 5aé1ry aEd pqn;{uﬂ contributiap .
o antral Water & Power Commispglon Emnl
undar the Daard. | N Enginears ““Tlin

Maintenance of Pay Mindlt ﬂluLitEj1.

Maintenance of T/A Auwdit Megisteds.
Preaudit and Audit of Pay & T.A. Wouchers of -
Booard Headiuarters. i

The syllabus in regasd to rules ged requlations
of the State Goverrsent will be lowed yriil
corresponding ruqula:iﬂn: in thidibehal [ are
[ramed and promuljated by the Doapd.

1
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APEEINIX= K

[ Ses regulatien 30(2) ).
DETALLS OF SYRIARUS FOR TRALNLNZ OF ASSISTANT ACCRTANLD,
Group I= General.
Elj Constitution & Establishment of the ard.

(L) Eloetricity Supply Act, Electricity Act and
Indian Electriclty Nules.

Groun [I1- Works Arcounts.

(1) F.H.B, Vol. V and VI with speclal emphasks on cash
and stores hocounting.
Lith Hydel Manual.

(111} Colegation of Flnanclal powers.

(iv} Aules and orders issued by the Eﬂh:d{Chtlf
Accounts Officer on the jbove frﬂp time to time.
Group III- Prepargtian, Malatgnance and Upkeep of Acenunts.

(i) General Princlples af preparatiog
and Annual Actounts, and sujport

cof Maplhly Ascowils
) detal ls,
1

(L1) Schedule of Account Heads. i

(1i1) Form of Accounts prescribed by Stpte Govt.in

e consultation with C.A.G, Prepardtinn of Revenue
and net revenue accounlts and qengral Lalsnco sheets.

[Lw) Rules & orders Lssusd by the Daaspd and Chief
Accounts OFFicer on the above f time to tine.
Fraen - Fund and Budjck.
ii) Fund Marual Lncluding malntenancg of Fumd's
Cash Book. F "

i L
Vlays & Means statemént and tssuq;ﬂf letter of
credit to divislons, ,

{1i1) Budget Manual. :

. ! I ':_I'r
{iv) Maintenance of General Provident! Fund Accounts,
{v] Rules & erdars of the Board/Chlel Accounts Difircer

on the above from time to time.

QGroup V- Reyepus. 'n]

I
(i) Checking of apolicaktion for curﬁm:tiﬂn from
cOnsSuUme IS . ’

Checking of estimates rrcuiued!trﬁm Sub-Tivislenal
OEflcer.

of connectinon and fptimatisn L0 consumer

LLil) sanctlonl
TEln; smount of Soarvige qunntnlhun.itt-

for depos



LAPERID R R
{ See regulatien 30(2) 3.
pETALLS OF SYLIAMI S FOR TRALHTHL OF ASSISTANT, ACCOMIEANLS .
Group [- Geperal.

L4 Constitution & Establishment of the Xard.

{Ldd Elsatrleity Supply Aet, Eloctricily Mot el
Indlan Electricity Rules.

Grous LI- Works Acgounts.

(KN F.H.B. Vel. V and VI with sppecial emphasls on cash
and stores Accountimg.

vall Hydel Manual.
(1ii) Delegatisn of Financlal powers.

{1v]) Rules and orders issued by the Board/Chief
Aceounts Offlcer on the above fru-pl time to time.

Group 1I1- Preparation, Malntguwance and Upkaes of Acepunts.

—_—

LL) Gentral Principles of preparatiorg.af Mopthly Accounis
and Annual Accounts, and supportijng decailn.
(11} Schedule of Account Heads.

(111) Form of Accounts prescribed by Syate Govt.in
. consultatlion with C.A.G, Preparjtion of Hevenue
and net revenue accounis and engial balance sheets.

[iw) Aules & orders iLssued by the Onapd and Chicf
Accounts Officer on the above f time to tiwe.

'31—.-' st L"-';_ L"'E" _"'L_ [ :I_I'I_"-I_ ll"-'.r" 18k

Wil Fund Manual including maintenancg of Fund's
Cash Book. i :
(i) Ways & Means statement and u.suu:.n;:-l' latter of

credit o divisians.

(Lit) Budget Manual.

[§v) Maintenance of General Provident Fund Accounts.

H
Lw) Aules & orders of the Noard/Chigl Accounts OF(iver
an the above [rom time to time.

Group V- Revepus. F

(L] Checkiny of apelicastion for tﬂﬂ“i:tiﬁﬁ from
CONSUME IS . !
o) Cheeking of estimates received from Sub-Tivisienal
! DEficer.
Liii)

Sanctionlng of copnection and fptimation to consumer
for depositing amount of Servige gonnectlon,estc.




{iv) Executlon of Agreement.

{w) B.L.Form, .

[wil} Installatlon of Meter and report of Meter vtesting.
[wli) Recelpt of Meker reador's statemant and Lts checking.
(viii) Malntenance of Consumore ledger.

[in) Different Lypes of CONSUMETS.

[x) Tariff Schedule.

[xk) Preparation of different types of bills.

(xLi) Reglisgtlon af revenue and Lte accounbllime).

Freparatisn of summary of ledgers ancd LS
raconclliatlon.

fxiL) Granting of recelpt ond checkimg of reallsation
statement.

[x1w) Maintenance of Receipt Book-Reglster of Recelpt
Book, Aecording of Receipt Books.

i
{xv) Preparation of Form Fa.101 and] ather statistical
schadulen. I

{xvi) ubmission of various returns Fﬂ Chief Englneer

Hydel) ond other authorities fAncluding submission
of form no. C.5.4,

{zvil) Mailntenance of Aewvenue Cash Dopk .

| gtc.
\xviil) HRemittance of Receipts in Treasury/and

trensfer Lo Chiel Accounts Of0icor.

[ #ix) Revenue Audit-Disposal of Aud i Reports..

{ux) Arrears of Revenue-Arrears agiinst bulk supply consumers,
[xxi] Daposit. :

(xxil) Praparation of completion rEp%fL of mew

copntctlons. |
(xxiil} Preparation of Bank rncnncillitiun statement and
raconclllation with Treasury.

(xxlv) Neconcllistion of recelpt funfd Ln Chief Accounts '
Officer's Offlce.

Group V1- Office Procedure and Establishment matters:

(=2, By

1, Geperal Constitution of Of[ice: {

(a/ Different sections in Chief .xj’-"faunls Officer's
Office and distributions of warks,

Duties and respongibilities 'rlﬂistt A

i . tants
in Chief Acen i ﬁf 1 g

S nseg unts Dlfleer's 3 iee: and

| (b}

| LITA NP



{a)

{b)
el
id)
(el

(r)

(g)

3, Discipling:

Attendance- Attendance Reglster,penalty for late

attendance, absence during office hiuwrs , lunch hours.

palptenance of ol fice slocorum.
Admisslon of sutsidors.
Conduete pulbs.: . Soliv,

oL acipl Lmsry prococdin s, penishesnls kel
pnpeal Rules.

SuspensLen.

Character Nolle- Communication of adwerse remarhs

repeesentation agalinst adverse remarks-intugrity
certifilataes.

d. Coxresgandence.:

{al
[b)

(el
(d)

(&)
(1)
(g)
(h)
(1)

(1)
(k)
(L)

A, Leave:
(a}

lb)
le)

Receipt of letters and other docgments in office-
Dlarising of Lpward letters and gther documents.

|
Disposal of urgent letters-watch|over prompt
disposasl- Asstl.Accaunbants® npotg Laak.

Latters missent Lo sactlons.

Disposal of inward corvespondencg=liotlng on cases-
Issur of rembnders. i

Malntenance of files, waste papelrs, disposal of
old [ilos, i

Gereral ipstructions on administrati:e and other
wattere- Latters of Goneral Lntgrost.

Collection of information from q{htr sections.

Proparation of drafts to varlou LauthnritiEi-
Languoge of Drafts-enclosures :ﬂ rkiny af f(ale
coplies.

Disposal of irnward telegrams ang issue of outward
telegrame-Rejistor of Telegramsi|

It
Soecret Letiers and files,

Despatch of valuable documents.

Disposal of comdlablnbs, Anon
Peeudonymous casos.

yiRoyE @T

'l
Casunl Loave- Application for cysual leave-
casudl legve reqlster.

Compensatlion leave.

Staylny away without leave- Penplty therefor.

"

e
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pLiferent tIqts af legwe admlosible undor
E.H.B. ¥ol.11I, Parta[i o IV and leuave salary
durimg leove.

Madical certificate-fliness cartl [icatesrcand
madiecal apinlen.

Parmission to Leave Station- Extensiun of Lesve,
departure and jolniny celOTLi.

Walntenance of Loawa Account.

(9]
.1;J§Eiﬂ!iﬂ!ﬂﬂ3.£iiﬂii
[a) Malntenance of Personal [iles.

:i (k) Malntenonce af Service Book s~grant of Annual
Lnepement-crossing of elflcleacy bor.

(e} J‘.pﬁnintmnn. pastinis and transler=iasue of
L.P.C., tssue of of(lce arders,malntopance af eut MLle
of offico orders, chai)pe certificate of offirers.

ld) Tixatlon of pay as proviced in Foi. vl L1 Marts 1l
1o 1V and amendment on the recommenditlons of P.R.C,=
Baard's otders opn abowa. ]

Lald Preparation of pay bills of E:tauliﬁ+munt and
otficera and checking of pay bills.

{f}) Joining time- Emoluments during jnlnhnq LI
lg) Official residences-fivatien of stangard rent.

i

6, Travelliny Allewances: -

la] Differsnt types of travelling allowgpco amizsible
on Tour/Transfer =tc. as provided ig F/H.0. ¥al.ILIL,
ant Board's orders [(rom time to tlmg. :

Vbl Prepacation of T.A.bille,.checking) of T.A.BL1ls.

el Contrel owver travelling allewance.

Training in Divisional Offlico: h
(1) Practical working on Jdifferent seatlp Ln Accounts, "
Stores, Establishment and Cash Branghes. - x

(1i) w®orking of Revenus Section with re Erence o
different processes aml records anyl reglstess.

{1i1) Preparation of bills nl differest _gategories
copgunt rs and Lhelr pusting in ledgeras.

Study of few cases rliyht [rom the Stage I!' COnSReT
applied for a Soevice conmecllen to the ?i1ﬂi ELJQ"L ol

bo |
anngn 5?[ connocted recelpts and expenditufe Ln monthly



Tl iyl e

H a.rﬂ\_'ln';r.ﬁ‘..-:rl D-E""""'ﬂ.: '1;1 1L

tratnipa bn Syh-Divis nal O(1IAzes!

(1) S tardy of tha systes af working in tho gyb-Division
with particular peferarnce L0 the malptenance af
accounts far cash & srock and the various processes

through which a cransactian passes.

{2) Serutiny of all incaming and outgoing returnt
with o [eronce o the availoble pecnris,

) werklng ol Lhe gub=Divisional stores and sty af
warious reglsters Al coturnd {mpeludipg the

pn:tdulcnl gla sk ul irock accounls and physicak
verification ropoLLE.

A TMING, L CHIRE ACCLE 15 OFFICE.
ol n Al * 5_Dep aRLTANE. men):

(1) Checkin] of Hepthly Accounks el the Sehedules.

(ii) preparation of Works Audit SuAmary .

(1iL} Compilatlion of Comsercial Summary shawing
elassification af fiqures under commarcial aceounts
e mde .
[iy) Checklin of Vouchers:

(w) Cospllation of work Audit Register and Dbjectisn
Book

{vl} Dreparallon of 9chedulea capnected with Flan
Expendituro.

+i-{yii) Preparatlon of statistical statemenle snowlng

v:_'b-rrql.‘.nn.-.l pronneiLeTn =ikl o fFrEnoE o Jnkld
canorak® il

Eﬂ?.ltLﬁ.fLﬂ‘iLﬁ.Fﬁﬁ':. it
{1} veriflcatlon of Treasury Oalances.

[iL} Eroad gheel in

respece of suspens® deposll
Inter-Division '

1 Trﬂnﬁfer,traniutlun:.

(Lil) facopciliation of Neceipt Tund & L.C. Furdl.

Compilation end Commnrckal Sackionh®

(1) Procedure in regard 1o compilation of Tiguees
from the Manthly hceounts.

(41) Preparation of monthly Accounts af the Baard.

{iik} Preparatien of Annual Accounts af the Board.

FUND SECTION !

. (L) 'I'fl"l.t'l-ni of Funds® Cash Book and Central Bonthly
Aecounts.

{11] Ways & Means forecast and Lasud of Letter of Credit
o Division [heccounts Of[ice.
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{1ii) Preparatlon of chequuw.
(tv) Reconciliatlon of working fund accounts.
(vl System Iln regard to drawal of loan from Govt.
tvt) Fleating of loun (vom dgen Markek and L.[.E.
{vii] Compilatinn of Treasuey Challon Aejis ker.

{vitl) System of payment to D.G.5.80 and Railways
sjainst Credlit Hotes.

(ix) Sepding of W.M.D.As to Division.
{x} writing of Day Dook.

Budget Sectianl

(1) Preparation of Annual Finaneclal Starament in
rafarence to statemenkts recelved [rom Chiel
Enjinecr (Hydel) and ventral Manager [KESA).

(ti) Compilation of statlstical statewments as required
from timé to time.

General Section:
; General administration, despalch pmd receipt,
Flling syotem, malntenanca of Seryice Cook,
Lrave Mocordn, okc.

Ravenue Sectlon:

LL) Pasting of Monthly Schedule 104, LA, showinn
units sold, assessment of revenue|and itis
Ll roalisastlon, arrcars. i
{Li) Posting of unlts generated, units|sold, units
expended under suxilliasrles and sufplied fr?t.

(Lil) Pesting of Monthly statements of Haview on revenus
sccount lng shawlny bhe uniba hhl]{i. o b

assegsod, rebate allowed and rebale forefeited
and the net amount.

tiv]) To watch the compliance of revenufl asudli reports
and offer comments on the replies|received.

{v} Posting of arrears ajainst bulk 5|.||['r,111' CONSUMETS.
|

{vl) Misc. correspondénco. T

(1) n-;-i[u of Schodules from nuhu.i.-‘,.; and thelr
compilatlon in the Heqisters.

Intqrnal Audit and Statutory Audit: |

(i} Olsposal of Accountant Gensral's 'plptqtlnﬂ reports
af Chief Accounts Oficer's offioe’ and divisians.

a



{iL] DiLsposal of drafk par.as, Publlc fecounts Comnitten
and Estimate Committen TapParLs .

{Lii) Disposal of reports ol Lpternal oudil ol iy iuians
oy Chief Accounts Offlcer.

p g A (HON-SAZETTZD):
{1} Post Mudit of Vouchers recalved [rom the Divisions
and Circles.

{14} Verification of variation statements in respect of
Establ lshmenl Expenditure.

(t14] Correspondence.
[Lv] Fixation of Pay cases.

(vl Maiptenence of Objection Gook & Lssu® of
ramlnda .

{vi) Pasting of Schedule 272,
(wil) Malntenance of Droad <heet af house building advancs.

{viil} Malntenance of other cnnuEyanLE,Eﬂclﬂ & Moter Cycles.

TR

lix) Preaudit of Headquarters BLlls.

{x] Re=lmburscment of G.P. Pund Advancis.

Py, A, GRZEITENL:

[i} Auwdit of pay and allowances of ali-nlft:url.

(ii) Issue of Pay slips.

(111) Leave Neport.

(Lv) Posting of OChargo Certlficate. |,

¢} Audit of Sanctions & Posting of nhdit Rregister.

(wi) Audit of sanction reqarding T/A. %
iwll) Malntenance of General Files regafdiig service
conditiune ete. of thr offlcers. |

{vili} Malntenance of Motor L.ar k huxuritfclﬂ Adwance
(officers) & Droad sheet.

{ix) Issun of Authority for the abnun.ﬁdunnaui.

sanctioned to officers excepting| G.P.Fund
ﬂ'ljll'ﬁﬂl c.

() Matntenance of Pay Audit Reglstefs.

{ %1} Malntenance of T/A Awht Reglstan.

4he State Sovernment =ill be fo d until

corresponding regulations in thik Yehall are [ d
and prnmulga?:d Ey the Board. o

| Mote: The syllabus Ln regard to rules ggilr.gulilinn. af
Liove




APPCHOIX- ' L',
{ See requlation 30(2) ).
DETALLS OF SNIAAGUYS FOn TRAINI LAF WOMTTHE GRATE CLEMKS,.
1. Cffice Procedure:
(a)

leglsiratlon of papers, erromjements and
custody of files, referencing.

Hating and drafting, issue of letters,
telejrams, Lndexing, malntenance of atomp

(B)

ACCOuUNLE.
(e} Submission of prriodical returns,
including errear redorts, to higher authorities.
(d) General and special imstructions on olfice
Procedure.
4. Elesentary Dock Keepiny & Auditing:
(A) Agcoynts:

(a) Book keeping upte Trial Balance.

|
(b} Trading Account ,Peafit aml{lzea Account an '
Balance Shoest, [

(0) Auditim:

1:

b

i [ =
3. Agrount Ryles and Procedure:

(A) Eipansial Itand Bnok Vel .vI.

la) _Cash:

Dbject of Audit.
Vauching and Veriflcation

3 Cagh,
Fudily aned Esambnal bon of L

dgor Balances.

Elementary knowled
malntenance of Cash Rook,
Advances, Cheque DBook and H

ib} 5S¢ ore Accounatlina: Clementard

3

rajacdineg
prests, Tomporary
pceipt Books.

¢ knowledoge of

Btores Accounts.

Unrie fcgaunts: Elementary|
account pricedure relating
=gasgrement Books, prepars
contractors and suppllors.

knowlodge abaout
L0 works including
pon of bills of 4

{d)

|
Schedule af Acerunt Heads. N
| =) Financisl Hand Book Vel.II ﬁiq%

(a2} Elementary knowled ¢ uf'-lﬁ" fead L Rule
and Pay HEIH. " 4 e e

(b) Elementary knowledge of TrJ%niltng Allowance
Rules, |

e e A e il B e T
-

el
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Le) Preparation of Vay bllls of regular
Establ Lahmept, wrk charged Eotablishinent
and Dalily WIGHE sLafrl.

(C)._ Revenue: .
ll;nn.qlnqlri_r- af vorking of RBevenue Sectlon Ln

Dlvistonal OFfice =itk reforence to difinraont

processes and Tecords, lfdgers anrd reglsters,
praparation of revamue bLlls.

Mote: The syllabus Llm regard to vules and requlialins
of the State Government will be follownd until
correspondlmg regulations ln this behalfl are
framed and promulgsted by the Board.

S —

g’
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S

SYLIAIUS FOR BEMITIEINAL €A 1L LN DI ACC RETANLS.
L :
1. advanced Accountancy, end farilileg!

Aogountancy.

Eul Book Kesplpng upto Trial Balpnes.
b Trading . Manulacturing and pProfit and Loss
Accounts end Balance Ghank .
(e} Capital and Rovenus, Income and Expenditure
antl nuuqlEtu and Paymants Accounts.

4] Bllls af :u:hnn% '

] Self Balancing System and sectianal balancing.

f Consignments and Joint Veniurds.

E Simgla Entry Systeid. - .
Aceounts of Jolnt Stock Cormpanies including
amalgamation, absorptlon and Noconstructlon 1
Aocounts. ¢

i) Depreclation, Sinkin) Funds, Nosesves and

Resorye Funts.
Double Accounts Sysiem.
'y Accounts of Electric Supply Undertakim.
11 Denarheontal and fipancs Accmank.
- m) Sale or return, hire-surchasp and royaliy
nccountss |
{n) Loast-Leal Ledgers vl Capd Jadyers.

Ayditingt

—

& Object of Budlt .
1] vouching and Verificatlon o Ceath.
= Audit and Examinatiun of Legyns Lal aneas
d verlfication of assels and abllitivs.
B ai Rights,duties and 1iabilitigl of Auditers.
£ Loose-leal Ledgers, cards a pachanised
i Accounting. !
i q)  Fraud in Accounts.

i b Disbributien of dividends.
! L Special invEﬁttqatiuns- i "
i gLty ﬁupp]v!Uudertnkﬁﬁ]l.,

| - Cast hccountiny’

=

fudit of Electr

i ; Tho slements of cosL, Stores rouband, methods of
I valuing material issues, andlysis of gverneads, conkract
costs and different oyeiom nl casti

! 11._ Estabhishmnt Ryles apd Service/fAequlatioms.

| {a} Financial band Book #Gl-LIL Part Ll=Chapters Ll
tn XLI,Part IlI-Chaptem [ fle X. KLY, EVIL
| and AVELL.
L) Clull Service Hwaul.'r.'tnnr. Chapters XV Lo Y%K, %XL, ¥LITL.
' P.Gavt. patlremont Depofits

®IvI o XLVIIL,
Aules .
i:; Financial Hand Book Vel.ITE: T.A.Rules.
d Financial Hand Book Vol.V Bart I: Chaptem V 1O
VIL,X and XL, Appandix V 12 Y1 and VIIL.
] Delegation of powers. : _ _
} Boord ordars issued from Lime to time relating
to Eskabllshment and Service Pimegisk b bons .
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pook Yael.¥, Farl I.thiﬂt;? Il

{a) Financial Hand
to IV,VILI,IX.XII to XL Appendlx TX

wyIL,®VILL ke HITE-C.

o Einancial Hapl fook Wol.¥iL.

[ itydal Mmual -

i General principlos arud prreparation ol Manthly
1 Accountss

fceounts and Annua
(e) Classifbcation and coding proce

Accounth 1 ads .
ﬁLﬂ. palejaclion of finpancial powers.

duge-Schedule al

: Cash, Storns and florks Manual.

E.{ System of preaudit andd nayment .

ii Accountlnyg rul@s prdlutlhﬂd by the Chief
Accounts dt[lce from time to Lice e luding
pivistonal Accuuntts Mapmal .

v 1_& 'ﬂ“‘"’ 1] H-srsep,' a_and Labour Laws, and_
wmen Elec S minaering..
Elegtrical Ennlngecina’

t:i&t} Indian Electricity Act. L910.

11) Electriclty [Supply)hct 1948,
£41) Indian Electriclity Rules, 1996

(w)(i] Indian Contzact Act.
11] Sale of Goods Ack.

) 111) Factories Ach, 1948, i
4 iv] Workmgn's Compensation Bt L9783,
| w} Industrlial Dlsputes pek 1947,

1 vi) Employees State Insurance Actl,19ab.
i wil) Employess Provident Fund het 1957

{ g)Elamentary’ glectrical Enjlnraringi H

Units of maasurement Mesistance Current, Poner,eLc.

it r {1}
il h.i] £ lementary knowled)e af Lermy,equipments and
machines used in Eleciricity)!
system of

i
H (Lit) Methods of power generallon
| transmission and distribution of electricity.

iy Ly) ¥ork,Cnemy and Pownr.
vl Advontages and disadvantage of alternating
sndl dirsct currents. i

i
V._Revenque Agscounting and Prosedure. .
ti} Consumarg’ ledger. ;
t1) Preperation of differant typirs of bille of
consume 75. 1t

414) Tarlff Scheduls. i
iv) DLEferent types of CONBUMAT
w] TMevenue Audil. i
;h qtatistical scheduled.s

yi) Form Ho.101, £,58.4 aml akh
ert|IV,IX and .

vii} F.H.B. Vol.V Part I-Chanter
{vitl) ¥.W.B.Vel VI-Chaptor VT, AT|XVEIL: and XXV.
[iz) Instructions and orders of poard/Chiel Accounts
Off lcar, on above ilssued frem tieme to time.

L
=
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The subjects and she minimue qualifying marku

. gaquired 1in the axamination will Bei= H
Subjechs. Max, Mazhe- Wi Lrm
alifyilng
Marks. .
1. Esspy (English & Hindl) 80 17
5, Precls writing g drafting

[English E Hindl) . S0 17
eing. 00 | n]

5, Book-keeplng & Apdl
4. Arithaetlc. 1o a0

ntal candidates will be examptod fcom

Deparime
) Precis Writing and Drafting-

1) Essay,and (L1

and TE] ulat ions

Hote: The syllabus in regard 1o pules
of the State Government will be fo] lowad unt.lm!E - d
T

eorresponding re ulations Ln this p&lknll are
and promulgated %1I ihe Board.
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