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(Authorised English Translation] 

HARYANA GOVERNMENT 

HEALTH DEPARTMENT 

Notification 

The 30th June, 1997 

No G. S. R. 5t/Coast./Art. 31)/97.--4a exercise of the powers conferred 
y die proviso to article 309 of Jte constitutions of India, the Governor 

yang hereby makes 	following rules regulating the recruit_ 
ad conditions of leers 3as appointed to the Haryana Health 

;;part neat Subordinate OfCcos Ministerial St -if (Group C), Service, 

PART I —GENERAL 

1. These rules may be called the Haryana Health Depattment 
bordinate Offices Ministerial Staff (Group C) Service Rules, 1997. I 

1 
2. In these rules, unless the context otherwise requires, — 	 Definitions. 	 I il 

Short title. 

(a) `Board" means The Subordinate Services Selection II) ard, 
Haryana ; 

b) "Director" means Director Health Services, concerned. ; 
"Director General" means Director General, Health Services, 

Haryana. ; 
( .1) "Direct recruitm.2lat''.' means an appointment made other-

wise than by pr: , motion from within the service or by 
transfer of an official already in the Service of the 
Government of India r any State Government ; 

( -) "Government" means the Haryana Government in the 
Administrative Department ; 

0 "institutions" moons any institution establish©d by law in 
force in the State of Haryana ; or any other institution 
recognised by the Government for the purpose of theSe 
rules ; 

( .;) "recognised university" means,— 
(i) any university incorporated by law in India ; 
(ii) in the case of degree, diploma or certificate obtained 

as a result of an examination held 	before the 15th 
August, 1947, the Panjab, Sind or Dacca University ; or 

(iii) any other University which is declared by the Government 
to be a recognised university for the purpose of these 
rules ; 

(1) "Service" means the Itlyana Health-Department Subordi-
nate Offices Ministeril Staff (Group C), Service ; 

(i.; "Subordinate Office" means any field Office in Haryana 
under the control of Director General. 
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No.aanality, 
domicile and 
character of 
candid:4es 
aPPointed t 
S 

Age. 

Appointing 
Authority, 

Nu  Allier aid 
Cialraeter of 
Pasts. 

PARTII—RECRUTTMENT TO SERVI:CE 

:o these rules : 3. The Service shall comprise the posts shewn in Appendix A 

Provided that nothing is tit:se rules shall tliTect the inherent right of lie Government to 	additions co, or redactions in, the number of such posts or to create tt3W posts with diiTerent designations and slates of pay, either p_r:1:111)1tly or temporarily. 

eidess he is,— 4. (1) No person shall be appointed to any post in the Sarviee, 

(a) a citizen of India ; 
(b) a subject of Nepal ; or 

(c) a subject of Bhutan ; or 

4 	Tibetan refugee wh) erne. over 	to Ialie before the Ist day of January, 1952 w:th the intention of perenaneatly settling in India ; or 

(e) a person of Indian origin who hai migrated from Pakistan, 
&ma, Sri Lanka or any of the Etut African Countries 
of Kenya, Ugatidt, tne Uaiced Repeblic of Tanzania (formerly Tangalyike ani Zanzibar) Zambi, 

Malawi, 
in India : Zaire and Ethopia with the intention of permanently setting 

Provided that a person belonging to any of the categories (b), (c), (d) or (e) shall be a person in whose favour a certificate of eligibility has been issued' by the GQVitrnitoent. 
(2) A person in who case a certificate of eligibility is necessary any be admitted to an examination or interview conducted by 

the Beard or any othe: reeafrial 	aethe7ity b.it the ofer of appeintmeat m ay be givon only after the =miry eligibility Certia:ate has 133en issued to lain by the Government. 

(3) No person shall be appointed to any 	post in the Service by direct recruitment, unless he produces a certificate of 	character from the Principal Academic Officer of the University, 
College, 	or institution last attended, if any, and similar Certificate from 

two
School  

other responsible persons, not being his relatives, who are 
well acquainted with hire in his private life and are unconnected with him University, College, School or Institution. 

5. No person shall be appointed to any p est in the Service by direct recruitment who is less than seventeen 
years and more than thirty-five years of age on the last date of submission of application to the Beard. 

tLe Director General. 
6. 

Appointment to any post in the Service shall be made by 

111 
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peturs• ._t'1 to  EtToirted to any Post in ..he. Service, unless 

be 	 its, Teesors4r.-cf. Italica t!ons and eirerience'rpecited into tohann 

3 of
is 
 Antlit 3 I - c 7 1='t ZIA1 it the Cafe cf. diro4 ' railiiim nt and 

th•cise spriii.::rd ".m, :710 IT r - ! 4 
of the aforesaid Appetlix in the case of 

pert :.:s arr,,e,:. ether than by the direct recruitment t 

1Ett,,z-s-- f. ..1-.:.. n - Le case of appointment by direct recluitment, the 

qualifirra-..-
-m rev.: _1: ng etp.erience shall be relaxable to the extent of - 50% 

at the. aV-.77Ct.',C 2 ir 
 the Be2.rcl. or anY Wen rceruitipg attheritY 
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' 	II 

  

DisquElificatie 

 

S• No persoi ,— 

(a) who hns. 
 entitred into or contracted a al.griagt With a 

person hayitif a spouse living ; or 

(b) 
tho hob g a geese liNirg, has entered into or conem

a 	a 

marrii se m i , 1 any 
Terser, :hall be eligible for appntent 

to St) IC $4 it 14 Service ; 

Provided that the Co\ tliZet1 n1b5f, 
if u.titfed, that step marriage 

is permissible under the personal Jaw applicable to such person 

for so doing, exempt anY person Worn the operation of this rule. 

grounds 
and the other party to the rnavriagx and there are other 

9. (1) Recruitment to the Service A-lathe made, 
 ade,---: ' 

; E, •s 
I: , , 

(c) in the case , if Ve,ad Cleeii(r___ 

(i) by pro- 

j' 
 . 41546°n -111), a amongst Assistants

-cum-Accounants-cum- 

Oi) ' 

 

,dor Audi11
,` £S or Senior Scale :Stenographers; or 

tY transfer or_il i official already in Service of the Govern- 

ment of Trilif 	
or any 5tate Goverrrnent-,, 

, 

the 

due 
ria 

(b), 
!ate 

,Lay 
,rd 
+at 
30 

by 

or 
cr 
;c1 

(a) in the case of Superintendent,—  

(i) by promotion from amongst Head Clerks or Assistan 
Accountant-cum-Junior Atist 'tor or Senior Sca'

.4.; $teno, 

graphers; cr 

rhent of India or as w State; G in the orrice of the Govern7.- overnmera; (ii) b) tran4er of an official theady 

(b) in the case of Store Oil° 

(ii) by transfer of 2 - 

	
amongst Seni, r Store it eepers ; 9r 

(i) by promotion from 

ment of 	
it official alre;:it7ay in the service of Govern- 

Adia 
or any S'" tate Government ; 

Method of 
T(CtUititent 
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Note.—The post of Head Clerk involves the assumption of duties and 
responsibilities of greater importance than those of Assistants-cum-
Accountants-cum-Junior Auditors and Senior!Scale Stenographers. 

(d) in the case of Assistant-cum-Accountant-cum-Junior Auditor,— 

(i) by promotion from amongst Junior Scale Stenographers or 
Steno-typists, or Clerks, or 

(ii) by transfer of an official already in the Service of the Govern-
ment of India or any State Government; 

(e) in the case of Senior Scale Sten ographer,— 

(i) by promotion from amongst Junior Scale Stenographer; or 

(iii) by transfer of an official already in the service of Govern- 
ment of India or any State Government; 

(f) in the case of Senior Store-keepeis,— 

(i) by promotion from amongst Store-keepers, or 

(ii) by transfer of an official already in the Service of the Govern-
ment of India --or any State Government; 

(g) in the case of Junior Scale Stenographer,— 

by promotion from amongst Steno-typist; or 

(ii) by transfer of an official already in the Service of the Govern-
ment of India or any State Government; 

(h) in the case of Steno-typist,— 

(i) 75% by direct recruitment; and 

(ii) 25% by promotion from amonst clerks; or 

(iii) by transfer of an official already in the Service of the Govern 	 j. - 
ment of India or any State Government; 

(i) in th., case of Clerk,— 

(i) 80% by direct appointment; and 

(ii) 20 % by promotion from amongst Group (D) employees; or 
(iii) by transfer of an official already in the Service of the Govern-

ment of India or any State Government; 
(j) in the case of Store.kceper,_ 

(i) by direct recruitment; or 
(ii) by transfer of an officials already in the service of the 

- Government of India-or any State Government ; 

jE 

I 
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(2) All premetiene except (etherwise, provided, shall be made by 
Select ion bescd e n ne. r it rrd I. 1<.tig 	

eorisideration seniority but 

seniority alcne shell net .0. nfee any right to such Tr:erections
.  

(3) As and when an vecai:cy occurs or is about to CCCUT, unless 
otherwise provided, the appeinting authority shall determine the Method 

by which the same shell be  Lilted in. 

10 (1) A persc 	
appe int d t any post in the Strvico shall remain 

	Probation. 

on probation for a period of two years, 
if„  ppointed by direct recruitment 

and one yea;, if app., iate6 iherwise : 

(a) 
any period, after such appointment, spent on deputation Provided that— count towards shall  

on a coreesponding or a higher post 	
ll  

the peri orl of prob:tion ; 

(b) 
any perio I of work .n equivalent or higher rank, prior to ay, 

appointment to any p
osi in the Service, may, in the case 

of an appointment by transfer, at the discretion of the 
appointing authority, be allowed to count towards the 
period of probetion fixed. under this rule ; anti 

(e) any period of officiating appointment shall be rec koned as 
period spent on probation, but no person who has so 

officiated shill
, on the completion of the prescribed 

period of probation, be entitled to be confirmed, unless 
he is appointad against a permanent vacancy. 

(2) If, in the opinion of the appointh g authority, the work or 
conduct of a person during the period of probation is not satisfactory

,  

it may,  ,— (a ) if such per ;on is a ppointed by direct recruitment, dispense 
with his Services ; and 

(b) if such person is appointed therwise, than by direct recruit-

ment,– • 
(1) revert pin, to 	

former post 7 or 
(ii) dal vitt huff. in such ether manner as the terms and 

con 
	

et the previet apieintrient pi rmit. 
(3) On the ceinpletion of the period of probation of a person, 

the appointing authority str,. y,-- 
(a) if his work r conduct hes, in 

	its opinions, been 

satisfactory; cAfirra such p,:reen from he date of his appointment
,  

if appointed agai ist a permanent vacancy ; or 
(ii) confirm such person from the date from which a 

permanent vacancy occurs, if appointed against a tempo 

rary vacancy ; or (iii) declare that he has completed his probation satisfactorily, 

if there,  is ne, permanent vacancy ; cr 
(b) if his work or conduct has, in its opinion, been not 

(i) dispense with tis Services, if appointed by direct 
recruitmet, if appointed otherwise, revert him to his 
former post or il,,al with him in such otheT manner 
as the ternri -.rid conditions of his previous appointment 

permit ; or 



Seniority. 

Liability to 
serve. 
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Op extend his period of probation and thereafter pass 'such 
order, as it could .have passed on the expiry of the first 
period of probation 

Provided that the total 

	

if an 	pericd cf probation including extension 
y, shall not exceed three years. 

11. Seniority, Inter se 

	

determined by the len 	
of 

mernters of the Service shall b
e  gth of continuous service  on any post in the Service: 

Provided that where there are differs nt cadres in the Service, the 
senicuity shall be determined ;;tparately for etich.cadr

e  ; 
Provide:id further that in 

the case f members appcinted by 
direct 

re,riai meme 
 the order of the merit determined by the Beard shall not 

be 
distur)ed in fixing the seniority : 

P..:ovided further that in the case of two or more members appointed 
on the same date, their scnierity shall be de:

ferrnined as folk ws (a) a member app. in-'id 
b3 direct reerui'ment shall be senior to 

	

a member appointed by 	 en 
or by transfer ; (b) a member app.::inted by pr( nt5ti,..11 shall be  senior to a member appointed by traasfer  

(c) in the case of 
members appointed by promotion or by transfer 

seniorty sh_ 11 be determined according to the 
seniority 

of such rn,
mbers in the appointments 

from which they were prom acted or trans ferrcd ;  and 
:(1) in the case of mr se embers appo cadres, thei linted by transfer from di 

pay, preference 
niority shall bo 	 fferent 

determired accordi rg 
to 	

bei
ng given to a member, who was dra ng a  

higher rrtf, of pry in his previous appoint-ment; and If 
the rates of pay drawn are also the same, then by their length of their SeNice in the 

appointments and if the length of such 
Service is also thep

same, 
same, the older member shall be senior to the youngcrmember. 

12. (1) A. mcmber of the Service 
Sha.11 be liable to sere© at any 

	

p lace. Ivhether vvithin 	Outside the State 	PIrryana, on being ordere d 
so ta d,, by the appointing authority. 

(2) A member of the Service may also be deputed to servo under — ti) a company, an association  or a 

	

incorporated 	 body of individuals whether 
or not, which Is wholly or substantially 
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owned or controlled by the State Government, a Municipal 
corporation or a. heal authority or university within the 
State of Haryana; 

(ii) The Central Government or a company, an association or 
a body of individuals, whether incorporated or not, which 
is wholly or substantially owned or controlled by the 
Central Government ; or 

(iii) Any other State Givernm)nt, an international organisation, an 
auto!) am sus b 	it c satrelled by th G iverurn)rit or  
a private b idy 

Provided that no 131)011)3r of the :rvia) shall be deputed to serve 
the Central or any other State Government or any 
organisation or b )cly referred to in clauses (ii) or clause (iii) 
except with hts cense nt. 

13. In respect of pay, leave, pension and all other matters not ex-
pressly provided for in these rules, the members of the Service shall be 
governed by nieh rates and regulations as may have been, or may here-
after be, adopted or made by che competent authority under the Constitu-
tion of India or alder any law for the irne beim infarce made by the 
State Legislature. 

 

 

Pay, leave, 
pension and 
other matters. 

14. (1) In mItters relating to diseipline, penalties and appeals, 
)afiers Of r 	Seale. shill be glverned by the. Haryana Civil Services 

(Punishment and Appeal) Rules, 1987, as amended from time to time 

Provided that the nature of penalties which may be imposed, the 
authority empoWered 'o impose such penalties and appellate authority 
shall, subjec to the p:ovisions of any law or rules made under Article 309 
of the Constitution of India, be such as are specified in Appendix 0 to 
these rules. 

(2) Tina authority cainpetelt to pass as order under clause (c) or 
clause (d) of sub rule (I) of rule 9 of the. Haryana Civil Services (Punish-
ment and Appeal) Rules, 1937 and appellate authority shall be as specified 
in Appendix D to these rules. 

15. Every member of the Service, shall get himself vaccinated and re- 

	

vaccinated as and when the Government so directs by a special or general 	
Vasoination. 

order. 

16. Every member of he Service, unless he has already done so, 	Oath of 

	

shall be required to take the oath of allegiance to India and to the 	allegiante. 
Constitution of India as by law established. 

17. Where the Government is of the opinion that it is necessary or 	Power of 

	

expedient to do so, it may, by order, for reasons to be recorded in writing, 	relaxation. 
relax any of the provisions of these rules with respect to any class or 
category of persons. 

18. NotwithstanIng alything co:lilt:n .)1 in these rules, the 
appointing authorizer ally 	soeelal tern; all coal itions in the 
order; a' appeintrnInt f it is deeand expedient to do so, 

Discipline, 
penalties and 
appeals. 

Spacial 
provision. 
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19. Nothing contained in these rules shall effect reservations and 
other concessions required to be provided for the members of Scheduled 
Gates, and other Backward Classes, Ex-servicemen, Physically handl.,  
capped persons or any other class or category of persons in accordance 
with the ordersissued by the Gpvernmeat in this regard frail time 
to time. 

Provided that the total percentage. of reservations so made shall not 
exceed 50% of any time. 

20. The Pa lib Medical Department Subordinate posts (Recruit-
ment and Conditions of Service) Rules, 1945, in so far as they relate 
to the posts covered under these lutes are hereby repealed 

Provided that deeme
d
rder made or action taken under the rules so 

repealed shall be e 	to have been made or taken under the corres- 
ponding provisions of these rules. 

Reservations. 

Repeal ani  
Savings. 
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APPENDIX—.A 
(See rule 3) 

Sr,. 	Designation of posts No. 
Number of Posts 

v'eriria- Tempo- Total 
nent 	rary 

Scale of Pay 

1 	2 	 3 	4 	5 	6 

995 

.3 

7 	26 	33 Rs. 1640-60--2600--E13- 75-2900 
1 	1 Rs. 1640-60-2600—E33- 75-2900 

44 	44 Rs. 1400-40--1600-50— 2300—EB--60-2600 
16 	258 	274 Rs. 1400-40-1600--50-2300— 

EB-60-2600 

7 	10, 17 Rs. 1400-40-1600--50--. 2300—E13-60-2600 
2 	5 Rs. 1400-40=1600- 

50-2300,—E13---60-2600 
6 6 Rs. 1200-30-1560—EB-

40--2040 

171 Rs. 950-20-1150—EB--25— 
1500 Special pay Rs. 100 

560 Rs. 950-20-1150--E13---25-1500 
75 Rs. 950-20-11.50--E13--25-1500 

165 

	

13.!'. 	425 

	

12 	63 

1 Superintendent 

2 Store Officer 

3 ?read Clerk 

Assist.ant-eum-
Accountant-cuni - 
.Tunior Auditor 

S Senior Scale Steno-
grapher 

4 Senior Store-keeper 

7 Junior Scale 
Stenographer 

Steno-typist 

Clerk 

;0 Store-keeper 
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Academic quali-
fications and 
experience, if any, 
for direct, recruit-
ment 

Sr 	Designation of 
No. 	of posts 

Academic qualifications and 
experience, if any, for appoint-
ment other than by direct 
recruitment 

APPENDIX--B 

(See rule 7) 

.rn 

2 

t St,p rintendent 

2 Store Officer 

3 Head Clerk 

4 Assistant-cum-
Accountant-cum
JuniOr Auditor 

5 Senior Scale 
Stenographer 

5 years expereince as Head Clerk 
or 8 years expereince as Assistant-
cum-Accountant-cum-Junior 
Auditor or Senior Scale Steno-
grapher 

5 years experience As Senior_Sto 
keeper 

5 years experience 	as Assistant- 
cum-Accountant-cum-Junior Auditor 
or 5 years experience as  
Senior Scale StenOgrapher 	uding 
two years expereince as Assistant 
cum-Accountant-cum-Junior 
Auditot  

5 years expereince as Junior Scale 
Stenographer or Steno-typist or 
clerk 

3 years expereince as Junior Scale 
Stenographer and 	should have 
passed the departmental test in 
shorthand and type of the following 
standard 

i) Speed in English shorthand (it; 
100 words per minute and trans-
cription thereof @ 20 words per 
minute with exemption of 4% 
mistakes ; and 

(ii) Speed in Hindi  Shorthand @ 
80 words per minute and trans- 
cription thereof 	16 words per 
minute with exemption of 4% 
mistakes. 
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6 Senior Stote-
keeper 

7 Junior Scale 
Stenographer 

8 Steno-typist 

5 years experience as State-keeper 

3 years experience as Steno-typist 
and should have passed the depart-
mental test in shorthand and type 
of the following standard 

i) Speed in English Shorthand 
@ 100 words per minute and 
transcription thereof @ 20 words 
per minute with exemption 01 
8 j mistakes; and 

(ii) Speed in Hindi 	Shorthand 
64 words per minute and trans-
cription thereof @ 15 words per 
minute with exemption of 8% 
mistakes 

(i) Matric/Senior (i) Matric/Senior Secondary or Secondary or 	Higher Secondry or equivalent/ Higher Secondary 	10+2 (Vocational); Or equivalent/ 
10+2(Vocational) 

(ii) Knowledge of (ii) One year experience as clerk; Hindi upto 
Matric standard; 

(iii) Hindi short-
hand @ 64 
words per 
minute and trans- 
cription thereof 
@ 11 words per 
minute.; or 

(iii) Knowledge of Hindi upto Matric 
Standard. 

(iv) English short- 	(iv) Hindi shorthand @ 64 words per hand @ 80 words 	minute and transcription thereof per minute and 	@, I 1 words per minute; or transcription 
thereof @i5 words 
per minute. 

9 Clerk (i) Matric/Senior 
Secondary or 
equivalent/10+2 
(Vocational); 

(v) English Shorthand @ $0 words 
per minute and transcription 
thereof @ 15 words per minute. 

Matric/Senior Secondary or 
eqtdvalent/10 +2 (Vocational) 

  

    

      

      

it 
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1 	2 	 3 	 4 

(ii) knowledge of 	(ii) Knowledge of Hindi upto Matric 
Hindi upto 	standard; 
Matric Standard; 

A, 	I 

10 Store-keeper 

(iii) to qualify Hindi (iii) 5 years experience on any group 
or English 	D post; 
;typing test at a 
speed of 25/30 (iv) shall qualify .  test in Hindi 	or 
words per minute 	English typing at a speed of 25 or 
within one year 	30 words per minute respectively 
of appointment 	within one year of appointment 

(i) Matric/Senior 	(i) Matric/Senior Secondary or 
Secondary or 	equivalent/10+2 (Vocational); 
equivalent/10+2 
(Vocational); 

(ii) Knowledge of 	(ii) Kn,w1cdge of Hindi up to 
Hi ndi up to 	Matric Standard. 
Matric standard 
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• APPENDIX D 

[.S'ee rule 14 (2)] 

Sr. Designation of posts 
No. 

Nature of order Authority 	Appellate 
empowered authority 
to make the 
order 

1 	2 3 4 5 

1 Superintendent 

2 Store Officer 

3 Head Clerk 

i Assistant-clan--  
A cco un 	ra- 
junior Auditor 

Sollior Scat.: 
Sic! 0 gra pher 

6 Senior Store 
Keeper 

7 junior Scale 
Stenographer 

g St etto-typist 

• 9 Clerk 

10 Store-keeper 

(i) reduction or withholding Iiirector 	iiovernmeut 
the amount of ordinary or eenaral 
additional pension admissi- 
ble under the rules 
governing pension ; 

(ii) terminating the appoint-
ment otherwise than on his 
attaining the age fixed for 
superannuation. 

VEENA EMILETON, 

Commissioner and Secretary to 6overnment, Haryana, 
Health Department Chandigarh. 
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[Authorised English Translation] 

HARYANA GOVERNMENT 

I IEALTH DEPARTMENT 
Notification 

The 8th November, 2013. 

G.S.R. 31/ConstlArt.309/2013.—In exercise of the power conferred y thfollowing 
e proviso 

to artl,:le 309 of the Constitution of India, the Governor of Haryana hereby  

culos 	
further amend the Haryana Health Department Subordinate Offices Ministerial Staff 

Grou7 C i Ser, ice Rules. 1997, namely :- 

1. "Fliese rules may be called the Haryana Health 

2. 
In the Haryana Health Department Subordinate Offices Ministerirulal (Group be inserted. 

C) Service 

Rules, 1997 (hereinafter called the said rules), after rule 9, the following 
	e shall  

"')A. (1) Typing test is substituted with the State Eligibility Test 
i

requirement 
n Computer 

for 
Appreciation and Applications (SETC) as a part of service  
Clerks. Steno-typists, Junior Scale Stenographers and Senior Scale 
Stenographers. The State Eligibility Test in Computer Appreciation and 
Applications (SETC) shall be a post requisite condition/qualificatiJunion 

o w 
Sc
hi

ale
ch  

all the newly recruited/appointed Clerks, Steno-typists, 	
r  

Stenographers and Senior Scale Stenographers in the Government 
Departments/Organizations shall have to qualify. The existing Clerks, who 
have been promoted from Group-D and Restorer etc. who have not passed 
the typing test till date as required, under te Servic RuTest i

les sh
n
al

Computer 
l have an 

option either to pass the typing test or the St

h
ate Eligibility  

Appreciation and Application (SETC).. The Steno-typists, Junior Scale 
stenographers and Senior Scale Stenographers shall also have to qualify 
stenography test as prescribed in the Service Rules. 

21 The candidate shall have to qualify the State Eligibility Test in Computer 
Appreciation and Applications (SETC) within the probation period of two 
ears. extendable by one year in case of direct recruit. The candidate 

appointed against the aforesaid categories of posts in Group C shall not be 
entitled to earn any increment in his/her pay scale 	 be di 

till he/she qualifies the 

said test. failing which the services of such employees shall 
	pensed 

with. The persons who are promoted to the post of Clerk and Steno-typnd  
ist 

shall also qualify the State Eligibility Test in Computer Appreciation a 
Applications (SETC) within the period of probation of one year extendable 
by one year, failing which he/she will be reverted back. 

(3) The Government of Haryana hereby authorizes the Haryana State 
Electronic Development Corporation Limited (HARTRON) or any other 
agency as prescribed by the Government, as the authorized Agency for 
conducting the State Eligibility Test in Computer App 

Applications 

on and 

Applications (SETC), alongwith a test in typing speed in accordance with 
the syllabus as the State Government may specify in this regard from time 

NO. 

Department Subordinate Offices 

NI nister: al (Group 	ery C) Sice t Amendment) Rules, 2013. 
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APPENDIX C 

See rule 14(I) ] 

Sr. Designation Appointing 
No. of posts 	authority 

Nature of penalty Authority Appellate 
empowered authority 
to impose 
penalty 

Second and 
final appel-
late autho-
rity, if any 

      

1 	2 	3 4 	 5 6 7 

      

	

1 Superin- 	Direc.or 

	

tendert 	General 
Minor Penalties : 	Director Director 	Gover n- 

en 1 	ment 

2 Store-Officer 

3 Head Clerk 

4 Assistantant-cum-
Accountant-cum-
Junior-Auditor 

5 Senior Scale 
Stenographer 

6 Senior Store-
Keeper 

7 Sunior Scale 
Senograhper 

8 Steno-typist 

9 Clerk 

10 Store-keeper 

waraing with a copy 
in the personal file 
(Character roll) ; 

(ii) censure ; 

kill) withholding of promotion ; 

(iv) recovery from pay of the 
whole or part of any 
peeuuiary loss caused 
by negligence or 
breach of orders, to 
the Central Govern-
ment or a State 
Government or to a com-
pany and Association 
or a body of individuals 
whether incorporated 
or not which is wholly 
or substantially owned 
or controlled by the 
Government or to a local 
authority or university 
sot np by an Act of 
Parliament or of the 
Legislature of a State ; 
and • 

(v) w:thholding of increments 
of pay without cumu-
lative effect ; 

Major Penalties : 

(vi) reduction to a lower stage 
in the time scale of pay 
for a specified period, 
with further directions 
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4 6 	 7 

as to whether or not 
the Government employee 
will earn increments of 
pay during the period of 
such , reduction 	and 
whether on the expiry 
of such. period, 	the 
reduction will or will 
not have the effect of 
postponing the future 
increments of his paiy ; 

(vii) reduction 	to a lower 
scale of pay, grade, post 
or service which shall 
ordinarily be a bar to the 
promotion of the Govern-
ment employee to the time 
scale of pay, grade, post or 
service from which he 
was reduced, with or 
without further directions 
regarding conditions of 
restoration to the grade 
of post or service from 
which the Government 
employee was reduced 
and his seniority and pay 

• on such restoration to 
that grade, post or 
service ; 

(viii) withholding of increments 
of pay with cumu-
lative effect ; 

(ix) compulsory retirement ; 
(x) removal from service 

which shall not be a 
disqualification for future 
employment under the 
Government ; 

(xi) dismissal from service 
which shall ordinarily 
be a disqualification for 
future employment under 
the Government. 
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to time, besides the syllabus already provided in sub-rule (4) of this rule. 
The 'pass' certificate issued by HARTRON or any other agency. as 
approved by the Government, would be accepted as an evidence of the 
fulfilment of the prescribed condition in the Service Rules. 

(4) The syllabus for the State Eligibility Test in Computer Appreciation and 
Applications (SETC) would contain Word processing, Internet Browsing 
and E-mail management only. 

51 In the case of Clerks, typing speed of 30 words per minute in English and 
25 words per minute in Hindi converted with equivalent key depressions in 
1,oth cases as the typing speed, would be tested on computers. 

61 The employees possessing the following qualifications are exempted from 
taking the State Eligibility Test in Computer Appreciation and Applications 
(SETC):- 

(i) M. Tech./B.Tech. (Computers), M.C.A., B.C.A. or Diploma in 
Computers from the recognized institutions e.g. Polytechnics; 

i Basic Computer Literacy Certificate from any recognized centre 
established under the National Institute of Electronics and 

. Information Technology (NIELIT) [erstwhile DOEACC Society]; 

(,ii) Haryana State — Certificate in Information Technology [HS-CIT] 
froth the Authorised Learning Centres (ALCs) of the HKCL; 

Candidatesiethployees who have already passed the SETC and the 
same is valid at the time of joining the service. The State Eligibility 
Test in Computer Appreciation and Applications (SETC) passed by 
any candidate earlier shall be considered valid for a period of five 
ears from the date of issue of such certificate by HARTRON or any 

other agency authorized by the Government; and 

Physically disabled candidates i.e. amputation of hand (left and Right) 
Amputation of upper limbs, Paralysis of Radial Nerve (Radial Nerve 

of either upper limb. Declination degenerative disorder 
effecting the nervous system which may cause paralysis and atrophy 

the hand and its muscles and Visually Handicapped. 

However. thes4 employees, with the exception of those mentioned 
under sub-para vt above, shall be required to clear the 'typing test' 
being part of the State Eligibility Test in Computer Appreciation and 
Applications (SETC).". 

3. 	In the said rules, in Appendix B.- 

1 	against serial number 7, under column 3, for existing item (i) following item 
shall be substituted, namely:— 

"(i) 10+2;"; 
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against serial number 8,— 
a) under column 3, for the existing items, the following items shall 

be substituted, namely:- 

	

"•(i) 	10+2; 

	

(ii) 	Knowledge of Hindi/Sanskrit upto Matric standard; 

iii) Omitted in view of para 9A;"; 

b ) under column 4, for the existing items, the following items shall 
be substituted, namely:- 

(i) 10+2; 

(ii) Knowledge of Hindi/Sanskrit upto Matric standard; 

(iii) 5 years experience on any Group D post; 

(iv) Omitted in view of rule 9A.". 

NAVRAJ SANDHU, 
Principal Secretary to Government Haryana, 

Health Department, Chandigarh. 

d«6 
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