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Description of the manual page
number number

1 manual-6 Documents held or under the control of a public -
authority, as per categories.

3 fﬁanualﬂ Information r.egarding the arrang'e‘mént that exists for consultation with, or
representation by, the members of the public in relation to the formulation
of policy or implementation thereof.

3 manual-8 Details of the boards, councils, committees and other bodies.
Also details as to whether meetings of those boards, councils, committees
and other bodies are open to the public or minutes of the
meetings are accessible to the public.

4 marniual-9 Directory of Officers and Employees

5. manual=10 The monthly remuneration received by each of its officers and

employees and the method of determining the same.

6. ]:}]anual—ﬂ Buﬁget allocated to the ;.::;ency (information on pléﬁs, expenditure pr(\a-posals
and disbursement of funds).

Fil manual-12 The manner of implementation of grant/subsidy programn{e's,
including the amounts allocated and details of beneficiaries of such
programmes.

8 manual-13 Details fegarding cbncessioﬁs, permits and r'ecip'ie'ﬁts.

9 manual-14 Details in respect of information available to or held

by it, reduced in an electronic form.




10. |manual-15  Particulars of facilities available to citizens for
obtaining information. Particulars of any library
or reading room, if provided for public use.

11. rﬁanua[—-‘]é The names, des‘ignati(_)ns and other {)articuiars of Public Information
Officers.

12. | manual-17 Other useful -i_nformation etc.
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(A Statement of the Categories of Documents that are
Held by it or Under its Cotrol )

Uttarakhand Tea Development Board,

District Panchayat Complex, Dharanaula, Almora




Right to Information Act - 2005

manual-6

‘Uttarakhand Tea Development Board Documents held by the Public Authority

or under its control, as per Categories

(A Statement of the Categories of Documents that are Held by it or

Under its Cotrol)

All the documents related to the functioning of Uttarakhand Tea Development Board like

acpounting, administrative, establishment, decisions of the management council, work at field Ifavel

etc. which are necessary for an institution/firm/council, have been kept whose details are as follows:-

category

Name of the document and one line introduction

Procedure for

holder/under

Farmer (Lease Rent) Register, Complaint /

Suggestion Register, Travel Excursion

Register, Lea'\.lre Register, Register related to letters

received from VIPs, Office Order Register, Pay Bill
Register, Registertelated to Miscellaneous, Log
Book Register, Management Council Member

Register, Management Council Meeting Register,

Annual General Meeting Register.

obtaining control
documents
Records | Index Reﬁgister,‘ Remittance Register, | Postal Post 1. Director
available at | Delivery Register, Cash Book, Ledger, Journal, Bank Pass if
the Head | any Book, Bill Pass Register, Service Book, Personal get
Office and Tea Information File, Stock Book, Cash Receipt Book, Bill | 2.
Gardens Wish Book, Nursery Register, Plantation Regilster, Mrager, Tou Entate




