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TP FUoll RIS e & forT ST BT ITUAT eg THY IASTITNT BT 7RG IG1AT © | IR
# I IMYE T HT U FHET S Fehell 2 |

1950—60 ® TH H Director & forw fgwr®, fewrd, Haer® 3R Workshop & forg
BHIILTAT, BT MY, S, M) S It T & k2 o | THT 1961 H HRA IRBR
q AfAE T dE-ta Tearael ® forT U mlt AT @Y RITUST @Y | $¥F SIRNT A 319
S JoTell § 980 B Aferd gCdIv YT T Wl YRR 9vRl 16 yqE vl &
fagamHi, dsnfel Tad 9fasl @ WEY HR FadHEa § T ARA vmel # aea!
TrgTael @ fotor oiR e @ forg @ Rigura wfomfaa fhg |
qIiRHIR® e forifor @ Rigena
®. ARG Tegraelt AT g fAefRa wessfemior @ figena

1. SIS FreaTaell R 3iaefd oxal (Element), TG ugefy & wcies forge, uggen,
Uel @ A9 A & | A W JAT ITIT S | 9 —

%. a<dl 3R AIRBT & T (Argentum) 3fofed (A1), Aurum iRA (FHT), Sulphur H
(&), Plumbum <ied (=), TSSioM, SHgS, FARGS 3 AR |

. oI, 919, THISAT B M, oY —eiiex, fhal, ™, TfyR, dic anfe |

T VY e o s & & § 3% SMfdspR®! & 98 TR W 7T 8, Wi— BRASEC, Wl
dieeT Hex, TR anfe |

o, J M S SAAEhRG! AT YDl A [ 7, o IS, o, URiel T anfe |

A, RfAe, I, A, Ui, TSR, W I d I O T IR §ER |
geIferd & |

M



10.

T # UgaT 3, Wiie—orgd, ¥ (Formula) i—Sign (A7), Cos (@¥), Log (1)
anfe & & gemaa wWea by o |

HH U Pl FT BRIl IS DT JATad TN fham v |
3Rel wR gatal &1 FEior H¥ha & MR R fhar wg |

T IR 9NRN B vl A JAT FUG IfeBIeih Yhwydr o dI f@el & 3iRae
AR WY DI & H @ g IR B T IS AI9RI | &l $l S w7 |
IERIBSI

T ARG el # oM weg U & foer @ ARl § Uw 81 aref § U vl B
B g P d FAIRRT PR TP Bl ST Sl Fhal & | —dR, STh IS |

&Y waldl &1 gara B THI ERerdn, aref $ Yeuar AR Garrdr o1 Ry e 3@n
Y |

UG, geiTrell, Wi afe Arwrel & U9 faee s S 9Ra Arwrel ¥ geiferd 81
Y B, 9 e, Rird, deM, gferd, <R anfe & S ®u 4 uer forar sy |
3T real B AR H foricRor Fve W99 e I BT AT f a8 Sfioh Swamor
® TR B |

2 o UMY Y SITRRISE wreal Dl Gfoat T w9 # & YT fohar Sy |

ITRYT% TgTdell § Guaranteed & foT¢ TR, Classical & forv Feniyas anfe =g

®I UIRAIYS TeaTactl &1 JTaeABarsil JAT Fared, SuAiar ik Hieraar &1 e
Y@d 8¢ q8R ¥ T =12y |

&Y § AT BT Indem @ fo—

el AdhcuTrell &l fIPvax IIHRI & 3Tars @ JMALIHAT T8I, S — <arsdl,
TR enfe & A |

2 o U=t # qga A faeeh wmsll & s fAe Y € S D A gufae we <
SR |
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Ul & yiRaiiy& vreg

g el TregTaefl —
SL.No. English &

1. Accountability SEICACH]
2. Ad hoc SRR
3. Adjournment R
4. Adjustment GLIRINE]
5. Agenda DRI
6. Agreement e
7. Allotment 3deA
8. Allowance T
9. Appendix gRftre
10. Approval aﬁﬁ
11. Atticle Gk
12. Assignment GERCNE
13. Association Y / ArEad
14. Attestation qregich
15. Authority grfer=oT
16. Autonomous RIS
17. Bonafide CIENIGED
18. Bureaucracy BIEaHIN]
19. Bye-law Sufafer
20. Charge ERIN
21. Circular gRYH
22. Clerical error E—sRIE Y /¥l / Ffe / fefera Ffe
23. Compensation afagfet
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SL.No. English &
24, Confirmation gfte
25. Consent |gAfd
26. Contract Sfagr, 3&T
27. Discretion faa®
28. Dispatcher SH—INP / UH
29. Enclosure el h
30. Endorsement PASICaR
31. Errata NEAGEE|
32. Ex-officio LGSl
33. File BINE
34, Honorarium AT
35. Infrastructure MRS =T / SR ST
36. Initials MG IER
37. Joining report HRIUET Rare
38. Memorandum =99
39. Modus operandi P YTl
40. Notification ST
41. Officiating BZIBICES]
42, Panel SIGE]
43. Postponement I
44. Proceedings QUG
45. Record e
46. Retirement LEIREIN]
47. Returning Officer fates et
48. Stabilization Rerfiaor
49. Stagnation TfeRIE
50. Verification HAIT
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TS, aTfeToae Ud GaR—ATedHq datfl Isgrdofl

SI.No. English &
51. Account ECIVACIRIN
52. Accountant AT / ARATRTR
53. Actuary CIGIGE
54. Adjustment GLIDINE
55. Advice Hellg
56. At-par qHHd IR
57. Audience D
58. Audience research ST AT, <D AT
59. Audio g
60. Audio-visual display TIG—3 UNIET
61. Audit o oier
62. Audition TR / af ORIeTor
63. Auditorium LI
64. Authentic PIEINED
65. Authorised 3iferend
66. Automatic wATferd
67. Awarding authority ot vferaRT
68. Awareness EREIWASIRESET|
69. Back dated gd—fa=ifea
70. Bad debt e FoT
71. Bail STHT
72. Bank Guarantee CER RGN WA RIS
73. Banking operations d% B
74. Bearer qrgdh / gRD
75. Book credit HTAT—3EN
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SI.No. English &
76. Cash balance ABS P! /Thel A
77. Cash sheet Rhe—fdawor
78. Cast/Cost/Caste HATDR—IADBT / AT / STl
79. Clearing AT
80. Client UTeD
81. Collection Il / SIMET / FUET
82. Commission TeATell / STRINT
83. Confiscation 3AferERoT, e
84. Convertible gRaaHg
85. Credit control Ol gG—fg=or
86. Credit slips STHT-94T
87. Crossing NG
88. Currency Hqal
89. Current account EISQECIE]
90. Debtor SIGR, FOf
91. Depositor STHTRAT
92. Direction ISCNE
93. Dividend ATTET
94. Documentation PISICE]
95. Documents of title TI—god
96. Dramatize ACHII M1
97. Due from banks dPf & U
98. Earning 3o
99. Echo AT
100. Editorial REIEEID)
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SL.No. English &
101. Endorsement IR / T
102. Exchange fafa
103. Finance fa=r
104. Fixed deposit |/ fAard) o
105. Forfeiture ST
106. Good will |fe=eT / AgHraT
107. Guarantee geaTfa
108. Indemnity bond gfergfet 9o um
109. Input fafafte / faer
110. Insolvency faren / feanferam=
111, Investment RG]

112. Invoice dIoTh

113. Issuing banker YT SR
114. Lease gccT

115. Lending rate SYRQT &

116. Letter of credit RSIECEE]

117. Liquidation gRITATIS / aR—fAEiRor
118. Long term credit <Y Iafdr SR
119. Lumpsum UhHRd

120. Management Uee] / gde=
121. Manuscript grgferia

122. Mobilisation i<

123. Monetary area qa—87

124. Moratorium YITATT R
125. Mortgage fiRdY / sg

47




SI.No. English e
126. Nomination BIGICE!
127. Operating profit TaATel —cl™
128. Operational expenses UiTeld <
129. Order not to pay YT DT T TS
130. Out of stock U /b H 8l
131. Outgo g
132. Output SRIER]
133. Outstanding CEIRI
134. Over certification e
135. Ownership e
136. Partnership AT / AERT
137. Pawn / pledge e
138. Payable LUl
139. Payee JATETAT /U qTelT
140. Payment LUGIG]
141. Progressive stock-taking $iA® AT—Siid
142. Promissory Note RECARAS
143. Quality certificate TOTAT YHATOTOA
144. Realization IGeil
145. Reclamation wenedrRf yuH
146. Recommendation Hfcr / Ry
147. Reconciliation of account IGT—FHI / kgl e
148. Recovery of dues T P GGl
149. Rectification g
150. Recurring RG]
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4 IregTdel

SI.No. English &
1. Abstract of Teller's receipt UIH BT IS BT AR
2. Accepting house EIEANRIE
3. Acceptor's ledger NEINUREIR])
4, Account LCISIVASLCIVATSSIE]
5. Accounting department o T
6. Accounting period ST e
1. Adjustment TS
8. Amount deposited STHT 3, STAT IhH
9. Amount withdrawn ImeRa <fdr, fAdTelt 78 IHH
10. Annual closing i FaRoT
11. Annuity CUREYS
12. Balance sheet et 9
13. Bank co-operative WEBN S
14. Bank exchange fafema I
15. Bank non-scheduled IR srgqfaa 9
16. Bank scheduled SR GIESIEER
17. Bankdebit I ™
18. Banker B, HETST, ARHR
19. Banking indigenus HTEhRT / HETSIA]
20. Bill faret
21. Bill overdue G g, Gl faeT
22. Bill of credit qrE uA
23. Bill of entry 3MTH U
24. Book credit EEIGISIEIN
25. Brokerage ERIGH
26. Capital it
217. Check ledger SEILE
28. Clearing NLINIEE
29. Credit, letter of -9
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SI.No. English &
30. Credit, running EIEESEIN
31. Credit, advice STHT =T
32. Credit, slip STAT T
33. Creditworthiness SERYUTACT
34. Dealing EICEIN
35. Depositor STHIEAT
36. Dividend ATl
37. Drawee JQTHAT
38. Exchange fafa
LGB AT K|
SI.No. English &
1. Additional charges atfaRad gwR /w1eT
2. Adjusted fare FHrEfoa fawmar
3. Adjustment of account oaT FHTIST
4. Air conditioned CINIGESWACIRIFCARN
5. Alarm chain GAX BT STolR
6. Alarm signal G B Hadl
7. Ambulance M 918, ST TS
8. Arrival Ugd, ATTHT
0. Ash pan KEERCIE|
10. Avert T AT
11. Axle gNT
12. Back light fUwelt «=<fl
13. Ballast train fredt e
14. Bearer qED, R
15. Berth COARIIDE]
16. Brake P, D
17. Brake down train ST TSl
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SI.No. English &

18. By-pass SRS

19. Carriage A e, arg

20. Carriage examining pit TS URIET0T T

21. Carrier qred, dqied

22. Catering G-, Wi —Yee

23. Chargeable distance T

24, Charges TSI, T, J9R

25. Circulating area yRares &

26. Coaching vehicle DT a8

27. Complain Book R gwise

28. Consumer goods SEUIEEGESLY

oEl AR ol gEr Gaefl sregrael

SI.No. English &

1. Account circle aET—uRASd

2. Account code T g

3. Account procedure T i

4, Acquittance roll a9+ frear, AR 73

5. Amenities gfaermg

6. Audit Instruction oIET OETT TS, WURIET 3TgasT

7. Balance closing I 9y, sfa Iy

8. Balance opening anfe oy, aRMA® Ay

9. Contributory Provident Fund e wfasy fAfer

10. Disbursement ferewor

11. Embezzlement RCE]

12. Emoluments yRerfer

13. Imprest 3

14. Indent ART—9

15. Major head =g oY

16. Minor head g oy

51




SI.No. English &

17. Mortgage e / R

18. Recoupment Jmyfet

19. Rectification R

20. Superannuation Tt / srferafdar

21. Utilisation certificate SUANT YHIOT 9

22. Comptroller and Auditor ARd @ 9% T AerelarRies
General of India

23. Accountant General ARTATHIR

24. Additional Accountant IR ABTETHR
General

25. Accounts Officer oIET S1fermTY

26. Auditor LRI R HED
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7. dTerR—NA &4 @ arqg 44

SL.No. English &

1. A chronological summary of the| $H Al &1 ARIGIR AR T
the case is placed below. fear g1

2. A revised draft memorandum is | & FTWIAR U BT FeNfed

put as dgsired by. ITed ORI © |

3. A short history of the case e wel @1 Wi g fean
under consideration is given. T 7|

4, Accepted for payment. I % forg e |

5. Action has already been taken =9 Al § BRals BT ol W 2l
in the matter

6. Action has not yet been HRATS 34T YH 8T BT TS B |
initiated.

7. Action may be taken as TR BRATS BT 1Y |
proposed.

8. Administrative approval may YRS HIeT U fhar &g |
be obtained.

0. Application may be rejected JMIG PR B fadr Sy |

10. As 1in force for the time being. ST fb fthefaTel oI & |

11. As per details below. A fo =IRT & TR

12. Call for an explanation. BT AT S |

13. Call upon to show cause. HROT G DI HaT oMY |

14, Carried forward. DRI

15. Charge handed over. FHIHIR AT &

16. Competent authority's sanction | & WIEHERI BT FoN! ACTD o
is necessary.

17. Consolidated report may be FHfda Rurd UKga &1 <Y |
furnished.

18. Day to day administrative work | <& UemA-e HRI

19. Deduction at source. |Id W) Heri
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SI.No. English &

20. Delay in returning the file is ®Isd B dleH ¥ g8 a0 & forg
regretted. WS 7|

21. Delay in the submission of the HHe DI URId B H g X D
case is regretted. forg @g 2 |

22. Discrepancy may be reconciled.| fa<wfar &1 AR W= forar g |

23, Do the needful. JILTH HRATS D |

24. Draft has been amended IRey daaR Henfe s faar T
accordingly. 2|

25. Draft may now be issued. UIeY 319 ST Y f&dr S |

26. Draft reply is put up for IR BT Uy 3G & forg
approval. U 7 |

27. Draft reply on the lines SR B GIAAl D YR W IR DI
suggested above may be put up| HAIGT U fhaT ST |

28. Explanation may be called for. FIEHROT AT STV |

29. Extracts from the notes willbe | dmoi W fewforl & SgRoT 3+
kept on our file on return. fafre # <@ forg <meT |

30. Follow up action. Il BNaTy

31. For sympathetic consideration. | \gFYfayel foaR & forg

32. I have been directed to inform | ¥=1 3w gorm & f&5 # amuet
you/request you/ask you. I & /309 faed % /

T 8|

33. I have the honour to say e e 7|

34. Issue as amended. AT HINET A T |

35. Issue reminder urgently qRd ITEHRS Aol |

36. Issue today. AT BT ol |

37. Kindly acknowledge. HUAT YTach 9 |

38. May be informed accordingly. qETER ferd o faar oy |
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SL.No. English IEE

39. Necessary notification as per I I A9 & SR AaWD
draft placed below for approval. | 3ifERg=FT rgAIGR! UK = |

40. Needful has been done. TN PIRATS P o TS © |

41. No assurance in the matter 39 9 ¥ 39 999 Big
can be given at this stage. Jrearas g1 faar I e |

42. No decision has so for been 39 9ol R 3l 9o +Ig Aok
taken in the mater. el g = |

43, No further action is required. AT PIs BRATS IUfed T8l 7 |

44, Office may note it carefully. P T @ 9§ AlC B o |

45. Please circulate and file. Huar 91 B @I By B

<

46. Please put up a self-contained wd: got fewoft (arien) ud
note (summary). Gl

47. Please see the preceeding FuaT fUed fewlrl <@ o |
notes.

48. Please speak. RUAT I BN |

49, Retrospective effect cannot 9 AR BT U o dRIG § AN
be given on this order. 81 foar S e |

50. Seen and returned with thanks., | S@®HY FEIATE AU fdHaT ST &

51. The bill is returned herewith faer fereafeRaa smoRmal @ @y
with the following objection. I fHar ST & |

52. The case is re-submitted. iR & gwga b < 2 |

53. The proposal is self explanatory. | JRATd 31U+ 3T # W< & | 9
It may be accepted. A9 forar Mg |

54. The proposal is self explanatory. | YR 30+ 3T # WK & |

55. The receipt of the letter has UF @I Uraci Wl 4f T8 7 |
been acknowledged.

56. The required papers are AT HITE— < I & |

placed below.
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S1.No English e

57. This may be kept pending till a 7 fafie ) Aol 8 a@ 39
decision is taken on the main D = |
file.

58. This may please be treated as ST 39 SAfdciaiyg T |
urgent.

59. We agree as a very special 9 9gd faRIy dHen aFax g
case. This should not, HEAT < € | IR ST I
however, be quoted as a ISV & ®Y H Seoig 7 fhar
precedent. SN

60. We have no remarks to offer. g4 I feuof T8 v B |

61. Failing which your appointment VT 9 B R 947 Bl LT feu
in our bank shall stand cancelled | BAR & # UH! FYfHT &
without futher reference to you. | ST STUT |

62. The relative certificate produced | S9& FaRT UK[d Haferd (3rerar
by him/her is returned herewith | TAGAYI®) TATT UF SHD AT
for onward transmission to the IR S 38T & | HUAT 39 I
staff member. T3

63. He should report to the branch d 59 9U9 & UTd Bl B ‘gg?r
as soon as he receives this AT H YL WR AT WY |
memorandum.

64. His unchanged behavior in this 39 de9y ¥ IS 9 U1 YaAT FH)
regard may compel the bank 5ot Al s DI 9D (9o
to initiate disciplinary action. RS HRATS HRAT TSI |

65. Please let us know the exact HUIT 89 ROT—fIaRT & ardfd
date on which the loan is ARG 9a1g 3R 39 97d P gfte
disbursed and confirm that all N b o= wt sfraRedard ot
our formalities have been PR T TS B
observed.

66. We hope that you will not TR &, 3T X Pl 1A HaA

force us to take untoward
steps against you.

SoM @ forg e & B |
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S1.No. English IEE

67. On receipt of the above Iad TS YT 819 U= §H 3
documents, we will proceed HRATS P |
further.

68. Your instruction to that effect 39 3 B 3 Gﬂﬁl’T MY &H
may please be conveyed to EARINEERERINEANCACR| < T
us on or before the due date | 1 Sud AEfd o T &
together with the T.D.R. duly TS 9T OR, geqmiverfa, feferiid
discharged by you on its reverse | ¥ fer@ar 99 W fafeaa
under the words reading. THIER HD S TN U 99 § |

69. Received payment of balance o DAY AT YT D |
interest due.

70. In case of change of status, G BT oy Afasdr ¥ fawi
from Non-Resident to Resident, | ® ®9U # ggoq &1 Reafd & =uw
interest will be recalculated as 31 o MIRE. b e
per RBI directive. ITAR fbr | B g |

71. It is a matter of regret that We ! 91d © fb SWYad YR &
statements of above nature fdexor, &Y &5 9gd ugd e @A
which are already overdue AMRT A, AUH! IRAT = 85 3
have not been submitted by dd UEIa T2l fdhy 7 |
your branch till date.

72. While sending to us the Heferd diferel wioid a9a fuan &
relative policy the premium I A A fe & WifE @
amount to be remitted by us fora=it IR Ao 8°
may kindly be advised.

73. Howeyver, all the staff at the e ff, o & W e ge
branch have been instructed DI Y < faar a7 2 & 9 wag
to ensure that excellent S<H I8P |aT UG BN 30
customer service is extended e &1 Aier 7 3 |

at all times giving no room for
complaints.
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8. WHNI U=

IRPR U BT TIT

RGN AR ¥ gaifdie TN § 319 Tl UTeU SXGNT UF il & | INeN UF &l

TN I OGN BT SaRT ol o a1 o9 & fory 8ia1 8 | S99 I8 Jaedd gl
g b HaArera A1 faAIT JEfiver 9 ey draiel & 91 UAER & oy SRR U3 & 9Ty
BT YA BT | g HATerd AT f9RT WReR GoreRil & TeA-ved & oy WRaR v &
UTHY &1 JART T8} R gfed BRI ST & TGN HR 8 |

JGR Y — WON TAER § IRHN TF BT T —

1.

2,

3.

4,

5.

6.

faeell WwReRl &

I IRBRI /G IMRIT ARBRI B F1e;

Haenf+e / Hifafde / e el & T,

SushHl / faxiia Geerrl / fordl / waifed sufral anfe & @,

Iy I T HATerdl & AT U5 IdeR & forg fbar omar 21

RGN U & yrog § f=fafRad 9ral o1 ea= Y@ Siar @ —

1.

BRI T3 BT U= MY gfed gar 8 forad foetad &9 81 § —

®. 99 YU UF O A& O UF ® 4 A A1 8 1% fordl I 7 |
T ARA WHR I IRA WRHR BT SUHA IT IgIH foral 1l & |
T HATT BT M |

g, {1 Am |

9. BRI T AWM T GRT U |

B, ifom dfdd A femias foraa £

Ao qfad oA Y & IO SRS | TF Y 47 fog 914 8 | HYSR B BRI g BRI
g5 Rl B AT B |
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T8 W faie & 918 fdehd 915 RE qai SRR Bledr 5= 03 WSl ST 8 SHS]
UG, 3Tell Ufda § SEfed & A/ 9 YR1 9T for@r Wi & |

s ueEq favy foea €1 favg &1 wse 9 wférd g1 sifvard gier 21

gd =l @ Hed | fava & qre arTell dfda | wew foran S o fbg Iw e forem
P INURT 39 L] BT 2 | 9feh TF B Belak d URY P Uit § Geffd uF B Sooid hR
fear S 21

BN G Bl A9 o9 a1l 05 4 v & 91 G & w9 § #78iey /9eiedl

forE ST € Wefer IR WRBRT G341 Bl A9 W a1l U1 & Fae & w9 3§ U7 98y aon
SNl & forw Smexvir @y aF=r forar <iar 2 |

U & herd’ W o S aTel ol &1 WId BT B | U fhel gfdd sieran siferpr) fasiy
DI TS IT QYA 4§ eI foRd S Ifedh TRBR B AR 4 ford A & 9ol q37 T8 BET
I 2 |

TF P S @ 9IS qT8 a¥% YAGd JMMdT WagIT $T JANT fhar Siam 2 aeaeand
TRIER & 915 AW, UM s fora faar wiram 21

LECARKIL

T P AN AT 98T a fRiarei ¥ gad el U Aaied BRil © eI |
WA AR e 8H A1 | 97 9 e, sRace dorm sifvf¥aa sl < et wesi | s
=Y | IR BIC 3IR WRA I | Had & AR o ganm 2 &, far srem, fovar s =2y
3N SRMHD, EAAD IR HUARHD 9199 [idl H FART o i 2 |

3P YA H I a1l a9 did
1. Iuda ovg wR s RATH o G TG ) % ded H 99 UE

2. IfT 31 feFaR, 2015 TF iz SR 9 AT A g G917 S0 b #3939 79 R
e 2|

3. 39 PRI & TR ... & FHEES U | A T8 I o 6ol |
4. 39 WoRl @ forq fad #amerd ¥ IR ........ @ FAEEIS AlC gRT AT FgAfd g 47 8 |

5. QMY WR JATYH g dIcaild @ Hed H 31 hel & fb BrreR & gAdqq A1 HIER 99
foree # 31 fe¥aR, 2015 TF 39 Ao | UK & W ARy |
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7. g I8 98T B B PR 3T 8 B e |
8. SUD ARRT ..ooooeeerrerrerr GO I | @ gradl HoH AT I8 HEd bl
R 83T 8 B o |
9. SUD TN ... Eﬁqaﬂwﬁaimﬁmaﬁﬂ‘s‘?ﬁwﬁﬁwwﬁgqug%ﬁﬁmﬁ
BT FRT BT B B e
A DT T
<0
ARd, TRBR
o w=Tera
g fawm
o aa, At <dfe
3 faeeli—110001
GEIR 11
|f,
&I TS RPN
....................... HATT,
fawa: I
eIy / HEIedl
SWjad favy W U uF . 51— @ d<d H I8 g
far <rar & fo /3are 7 ags g R R 61 8 9 WReR fd 12 7EN @
Ay H oY IR B3 H 3wl &l &, Sy Ig QY G P o q W R
(YQ<) B ST 2|
qaqr
TEIER
5y 1 S
TGAT ...
HRA BN
RS L IS £ ) I
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SLSIE ) 78 foeolt, AP o,

gfcrfer® et —
1.
2.
3
TXRIEN
g
AR RPN
ERGTL IS EC2 ) I
Rexferan

1.

Burg B uRer deme & 84 uuars & |aue 99RIE A |igiie Brihd o
foran w11 e 8| forad i va Ared yunT @ ST 1 TganT form o 2 | o1 feve
PRI B IR A TAch T P SU Fe9d B Th TR ua ford |

e Pl WRImas & U@ i i I fa9mT & @Re | 93 feor@ax 48 &
FERIT 8 3R g9 YRR # ST AT ¥ fhd UdR &1 ANIGRS sufera 87

A UIGIshH (U1 UTSHTe) & JRId 46%, 2009 TF UHIMRG sl off qifds FdH
qISIShH I STaR], 2010 W IR fobar ST B | wifch ol b A q&ia bard fear wikeror
HeIM U4 Y Rreror Ao & wraferg # i 81 g8 €1 39 D! @1 amyfel over fhg
M & forg fceme, oa B ulRem SRiM o &R 9 J6g®d, IR ROR Javlad,
TG Bl uF ford |
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9. YS3Th
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IR TeT® 9ol § g4 GIT W9 - O b G § Teb TSI goT B | ok 9
TR TR U fa=ifiy TR & |

BN ABRAT § AT Sy Ta i S Sfadl & forg i gRfe &<t a1
A B IR § IRPR HP G99 9 [aR I <& ot | 39 g8 Fofy forar =m € & g9
IRETOT 1 A 10 a9 R &1 & T1¢ | I8 gy Jairg qd =gel 4o ual R & ar
BT | 9 SMe 1 U9 feweft &1 #dier R ifg |

HRA TRIT ST ] TIRBRI A Yo BRR 5T 7, Rorss 3T IR & B Soil+ax ol
@ CellBIF ISINT H WA < AT S & B gel-aR fRgwe 739 <od sREm™
H HERIT <7 | S Q¥ B WRBHRI $T I8 fIvard € & 39 e—ye™ 4 SHl Q9
IR B §9 SR R U9 fasifi &1 #4ier R Sifeg |
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20. ®Yec¥ W &4 H o DU BN
leq AATEA
YR W AR & ARTRET Fad Ugel S B [U~ goTl AT I8 Tea HARA Bl o7 |
Tl HAEH 6T 3f 7 HYSR B g TRIUT B BRI BT iR I Afrad <amse # | |
Ieg FETHIT BT el g6 & HRUI 399 U g tiaseq |ivedar &1 i fhar

T | 59 9T ¥ A DI a1 [AHr 8 gl 7 {6 fawa o) ame wrwmsil # ersfi &
F Hg ¥ AadHe W [u fHar 97 daar g |

ATEIRUIT: BT § B B T 9 Ud U3 HI YU TIR $RA & | T SHH &g
UHR & IRad fhy S 8 9 TY &1 §s AT B S1d HRd 8, W T AT SIed &,
99 % 6 & A T8 8 O & TART SRS SR it w9 ¥ TR 8 T 8|

I U UfhdAT TRWRIGESY W DI MY df 396 oy Uy &l 3 IR <IgY SRl
ST Fifd TEURIEEY W & AIY BTG R & TI8U &4 & | $9P oY 8% R =741 BT
ST U7 3R G Al IR—AR 18U -1 U fored] |7 afR 519 QI &) JATaaah
2 | ofhd P W BM B! T TH Ta—HE BT TN I 8 AR HYeR BT A A
TI3Y X I8 BN €, 31T: MU 32T IR ATAWHANIR [T T ¥1es, 199, WRTUTH Jrar 76
H ®Ig 9 GUE B Fhd &, SHH! BIUl 9497 Ihd &, SHR! fHeT o §, Sib B ddhd &
arerar fa=amal ¥ Aol Wahd & | WNdl B 997 &R fSAR-eR &9 9 € | S [ora<ingul
fiiex & filc 89 @ 915 I8 TS U1 el & oI 39 sl amasnias fifeT o= & sman
AT /I

ST Dl AERYA SN

BRI W AFEIRG U § BRI YRT B ¥ Usel I8 A IaeId & [ g6 S0
HEifad 78 & IR § W FB TGN U BN, I fF R 7 8, ST faeivag Far §
3R 98 P9 IR BRI PRaT ©, A |

o HIYCN I B?

HICY U golagi-d A & o MEiRd andsi (Input) R T 7Y fcen @1 s@en
(programme) D SNSIN ﬁ?ﬁﬁ% ufehaT (Process) ®& SMUferd AT ar gRumA (output)
TR B 7 |
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T I8 T 7 2, SHfely wWad wU 9 BRI 7 Fxa ARy U 9 iy 17 el & gEr
B BRI BT 8 | I§ P Sifcd ddp-ie IR IMTRa 7 2 o feferRad sreid wRer Rigia
R BRI Bl ®

faw v fadwr AT 31T fehar gRoma
Input  —— Process  — Output
o FHIcX Bl favivag
$He o FrfaRad g faRiva] &

1) TR (Speed)

2) Y& (Accuracy)

3) gl (Economy)

4) o (Flexibility)

5) HISY Ud AU (Storage & Retrieval)

6) WNIR W™ &Hdl (Repeated Processing Capacity)

e PIYHl b YBR
THS Pl e | &I & 6K P HIYeX 81 o ¢

1)  TATATT FReX : W dgeR Wifas aRuml & fRax d9rE & forg a9 o 81 39
FYCR! D YANT BT IaTexvT [Agd—Tal A W1 &1 FHal © o8l I A9, dlecsl IR
FRe AT wR R @ 2

2) fSfiica 9cT : W FYX 0 3R 1 P e e & TN FA & T S9
Ugd IR BRI B B | 1 TH-ibl Bl ol A gg Theileh Aferep Thaeiel AR g il
gl

e DY b Y& AT
TP HIYeX RveH @ T & 91 81 & — BIeddR 3R AfeRR |

ESAAR H YRl B 7 F9W Hifdd Al WA €, o fo@rg <t € srerar o &
WY B Ahd 8, SIF AISH, Follucd, Seldaiivd Aldbe, Aifey T 3 |+l IUHI |
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AlFedIR fAde & 98 sf@en 7 S ufdd uRumm ura &% & foy ssaR &1 afhy
HX B |

o TIEAW
HYeR greaR A freferiad Hecagol =iy wnfie & -
1) SYC SUDRYI
2) urfdT gfie
3) 3MScYC SUBRYI
4) AP TR IIHIY]
o FIYC SUDXY : Y d UV € SHd §RT X Bl (e AU od € fb S 4 3R
T B BT & | 98 AfeIRad SusRer InfAd 2 -
ESIRCE

o

AT
Sirg—Re®
WhR

HIgD
DRI

o WRIRYT gfie : seMftar—aie e (ALU) &R sl gfve (CU) & ffaar dga
WRRET gfie (CPU) it 8 | dga MR gfee Suamadat g e g et @
T BRI snferd uRoma yelRfa awelt 21

e JTSCYC SUBNYI : IFHAR TR YANT fbT T dTel 3MScYe SUHRY [ eferRad &:

o
fiiex
i

e ddmsY WY SUBIY : Taiul f$p, B€ 5w 3R diude S Adssl RS
SyBRuTl @ Aol | S 2 |
o JIFedAX

HitedaR el @ a8 5Tl & Sl STSavR &l Uah MeiRdg H9 A f¥Y &R ok & forg
afsha Bl B |
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7 B fhdT ST 2, He fHa1 o1 & 3R &9 foar S 2, s oy eugex &t
Gl @ smawdear Bl & | 39 el S T W $8T M © | |Qiveadr o sruferfd
H SRR DS B HX H W 81 ¢ |

HifcdqR & UPR
AFCdIR JIc: §T IR P B o

. Feew wivedar srerEr ATRFET RiteH - I8 AivcdiR dex & Afhd ol 7 =i
PYCR B AAKT FAEAl BT Yae Ud FRIF0 dRar 7 | W SfifST Rew S Win-
dows, Linux, DOS, Unix 31fe g1 2I0ft & 3faid 30 & | STRfET Red umg g
BSIIR S §19 JAa:hIwRil B Fradeg 3 & | 39! ol AR W TS AT gfersd
& Ul | &1 91 gl 7 o @t fawmsil | o arel Al B EgER g o
AR U T © | JATIRFET Rieed & A 1 81 SUANTehal 3R e & 4 He
ST B |

. UM AIvedAR : 39 AUCdIR B STINTHAT Ucdel oy H TN BT & | A FIFCR

W U B g B 8 R 9T B ufthar et oo B € S fae et
HI= B B foly Tgad 811 & | Microsoft Word, Word Star, FoxPro 3fq fterae
TAFeRR P 1870 & forg faf= &raf & &= & forv v far smar 2|

Uftereher HigeaaR Al 991¢ S 8 o1 3imue Il Yerd feshe gfbm wrdex anfe wr kg
< BT |

DY §DIS
HREI H BIeT $AYC HI U I8 HARI § T8 ORAT & | 6 SNIE Bl 9197 & folq Sa18

HT YA fHar AT 8| YL & Fa9 BICT §HTs A ! 8 |

g fae = 1 93¢ (1 Byte)

1 913¢ = 1 ST&TR 3ATAT b (ST A 37T 9)
(Fre: ﬁa&ﬁra?%ﬁ%rﬁﬁaﬁwmﬂﬂwswsa?wwwﬁwﬁ)
1024 9T3C = 1 fpenarse (KB)

1024 feHetarse = 1 ATeTSE (MB)

1024 HTEISE = 1 feSe (GB)

1024 TTETSS = 1 exreTge (TB)
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forem & forq faf= Aferat =g el & 1 39 Aferdl a1 ®Ul § d % (FUTHR) BT & |
g el B fRUiRT &R0 T 9 Pad S9a Sfbd WUl BT &AM @ ST 8 dfod SD
IetAT 3R WRRATd forRaa wul &7 T &I J@T Of1ll & | HREY $ Holluced IR 4 3eR d
forg F9d ol SO & FIex @ FERT A Wi i Faw e Sl Bhi )R S9 3ER
I T B |

R &k Irelrm Wt § iy divedmr fAwtaRl 3 16 99 M de 89 W W
ST HiT UISIRINT MDY YA BHI & ST HRUT [ FIUCaIR H GIR SIS Bl
R |TCITR H UgHT 39 B S B |

HEY TR TS # TR B T8 AFUT BT 3797 (¥l HYER IR U H Bl BioATy el
Bl 8 WRg 99 89 ) § D18 $—Ae Ao © 3ferar fhel dger R ) § R ARl @t
3T fhdl Y W WielH BT YA DA © dl AMHAR W Sich Dheaex s ued 7 | 24
q16 DI U o T 3G9 8 oIal & | SHIfely fEdl d e W M &3 dTel @l qITdo
o AT S Hic &I DU B AT A1 B & difd 9 SH AT Bl 307 HYSR R 3F T |
91 UBR fgv T Jevarsed # forar o & & afe oy dewrge & 9t &1 B3 # 981 <@
UI 38 B Tl I8 ¥ Bic SSde DY of | He Bl 3 Ig © fb G 4 Gur w1 afe
31T AT ATEd © A JMMUBI B R AT Hic 3 R S/ ¥ WY HAT e | A 3ma W=
T8l B dl IH J9dTgC 31ar 24 ure o1 481 <@ U | 59 Reafd A dfveaar et o
A wR fagqer & g & 9 faft=r wmsil @1t €1 fawgd ore d wwifed &A1 &1 ua™
HN AlMd HIYCX AR FeIc DI AT IgATN a9 9 |

S YAl BT RO B JADIs dalcad | 369 8 fie & wIF W 16 fde o1 wiika
R P TS & D BRUT ST 65536 dyaey R By S 9dhd & | I8 faga 31 @it
ferfaa wrarell Bl W SUE BRI & | Fiple |l TR B SUINTHAISA DI STDI
JMITTHATTAR AT T BT T &l © | §78 19 TI5Y Hic AT H8T I & | U T8
wic fefiea wic € St 3= T3y foRivdmell & gafssrd 8 & | 3 Hic ITgl Sk Wled
St sifew fofomt & forg eniféa s=d esuT fRIvdg Sueer &R & |
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Fd gofiuea
YR R F A va—wama & fog I UeR & guiluce aferd @

1. CIgURIgCX Huiluce

2. SAMNSPT Heilucd

3. BHCH SR Hoiucd
S Fuilucal &1 Wl faaver =R 2 :

1. CISUNISCY D olluce : TFURIZCR Hulluce T4 ARG AIHT3I & AG3Tel TISURIgER W)
MR 7 | ATy Us 99T H e T—3NeTT TRURISEN Hollucd & | Sial dd fEdl TRuRIgeR
Folucd & T &, I8 B & A9erel TRWRIEEY & 99 8 | I8 Udh Ul |yl a=ini-id
Foiyee & fo WR 1fidmad dva TRy & <18y 6T S A&l 8 | 98 foiucd YaRTHhdr Bl
ATHROEHT Ffedl | |l F91dT & 99 6 g o W QY J1AG el o T Sl Webll | 37
If fd &S IR Ugel | & U A3 o) 2 dl CTURIgCR Bollucd IH IR g™l AT o
HI AT T8I <l |

I8 Hollucd IR TSR §RT VAU T FfidR fby 77 Ajed TSRS &
Holluce ST & B, STl Aerel TFURIZER Pl 3ME B BT THH BB S dF G B
BT YT a1 77 2 | 31a: S A ugel | &) Agarel CIeuRIger W fBdl <ot &1 anrd o
ga 8, I AT FEordl ¥ 59 Hoiued UR BRI R Adhd © |

2. FIRPE Hollucd : I8 Hoiuce 41 ARAN ffUai o1 g |\, Uob 81 fafr 9 ersu
HRA DI ST i U T 2 | 5901 31 2 1 T foifh & Sepor wrd S qrer =afa
T & g Iy F ST | SISU BR Fehall 7 | FARPE Holluce A SRR qoiHTe
®I TIY B A & Bl ffd 4 faemm @il soRi—aral sier Faresl o1 giord &3 &l
AR <ar ® 3R auiATer & A 3R RIS FHoliuee R WRerdl & FH™IfTa {6y g £ |

SRR FHoilucd - 50 ToF BT SUANT Hd gY & fheir WY wRa forfd 4 70 9 &9
& IMRT R B 8, 39 TA@HR Bl I} Q@R 7 | EToAfd, TAd foaft # el 3
FHRea &7 ATl & |dhal &, T I Tl ER TH O B 7 D SAD
grgHla U 8 g feafi—srged @ gon & | s forf d femm <ol ok @Rl &1 d=fie
TAT STTHSD R R Aoiag fobar Tar o |
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H THU BRI HIAT ST B G&T § oI SUSil H | FAPHI RV W & & I8 FHoiucd
IR ot & quieRl @ Aene &R &=aTTd YR BT YART AT B | ST Hoided
& T # 0 A A fte HEd 2 |

3. BIHfed gRae foliucd : I8 gHoilucd TRl # 31Scye o & fory I forft &t
STANT AT & | fhg Sl ATl # eaIIcHdmdT BT 98 8 @ BRI 59 Hoiluce &I SUANT
IAT eI 3R el TEl 7, FoIaT I8 oar 2 | Ugel | IS SISWISET S dret =afad
HT T 39 FHollucd HT STANT &R & oY 30 FEAT SaWF & |
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