
F.No.83/04/Staff/AU&RCIDGDE/Coord 

DIRECTORATE GENERAL DEFENCE ESTATES 

ADVERTISEMENT 

The Directorate General Defence Estates, Min of Defence invites applications for 
hiring of staff on contractual basis for a period of one year (extendable by one more year based 
on extent of work and performance) for its Archival Unit & Resource Centre, Delhi Cantt. The 
Details of assignment and total monthly emoluments are as under:-

Name of 
Post 

Preservation 
Assistant 

No of 
Persons 
Required 
01 

Total 
Emoluments 
(Lumpsum) 
RS. 15,0001-

Job Details (Nature of Work) Job 
Condition 

To undertake mechanical and manual The 
repair and restoration of documents, contracted 
charts, maps, to bind special person will 
documentary materials, to carry out de- have to 
acidification, removal of patches attend the 
restoration of ink, flattening, pagination, work for six 
clearing, trimming, docketing etc, air days a 
cleaning and fumigation of rescores, week. 
books, manuscripts etc any other duties Sunday and 
as may be assigned. other closed 

~----------~--------+-----------~~~~~~~~~------------~~ 
To stitch and bind manuscripts, books days Binder 

Lab 
Attendant 

07 

03 

Rs. 12,0001-

Rs.80001-

and volumes, to mount maps and (except 
prepare maps jackets and other special Saturdays) 
folders, to attend to all preparatory work will be off 
for the above e.g. marking ready days. 
adhesives, trimming and other finishing 
operations, to operate electrical and 
mechanical apparatus and equipments 
for the above work, and other duties as 
may be assigned. 
To prepare chemical solution and other 
special formulation for use 111 

laboratory, to assist in laboratory work, 
to maintain the laboratory equipments 
and machinery neat and tidy, any other 
duties as may be assigned. 

Qualifications: The following qualifications are required for the above posts: 

(a) Preservation Assistant: 

Minimum Educational Qualifications: Matriculation with Science as one the subject 
from recognized Board. 

Desirable: Preference would be given to candidates with experience in the Paper Conservation 
Field or possessing Certificate in Paper Conservation Field from National Archives of India or 
a Govt recognized Institute assigned. 



(b) Binder 
Minimum Educational Qualifications: Middle School Certificate (8th Class). 

Matriculation preferred 

Desirable: Preference would be given to candidates with experience in high class binding 
work, manual binding or repair, handling of rare fragile manuscripts in commercial or 
Government press. 

(c) Lab Attendant 
Minimum Educational Qualifications: 
recognized Board. 

Matriculation with Science or equivalent from 

Desirable: Preference will be given to candidates with experience in the relevant field. 

Application Fee: Nil 

Age Limit: Minimum age is 18 years. There is no maximum age limit. Retired persons may 
also apply. 

"Note":- Please see the advertisement on DGDE website at www.dgde.gov.in 

& 
(J K Arya) 
Dy. Dir(Coord) 
Defence Estates 



Last Date of Submission of Application: 24th June 2013 

The candidates should apply in the following format:-

Name (in capital letter) 
Father's Name 
Date of Birth 
Nationality 
Address for communication 
Permanent Address 
Phone NO. with STD Code 
Mob No 
Email ID 
Educational Qualifications 
Technical Qualifications 
Experience 

(a) Please affix one recent self attested photograph 

Self Attested Recent 
Photograph be 
Pasted 

Signature of Applicant 

(b) Documentary Proof with regard to date of Birth, Permanent address, Educational & 
Technical Qualification and Experience should be enclosed. 

(c) Please forward your application complete in all respects by last date by Speed 
Post/CourierlBy hand to the following address: 

Deputy Driector (Coord) 
Dte General Defence Estates 
Raksha Sampada Bhawan 
Ulaan Baatar Marg 
Delhi CAntt-11 00 1 0 

(d) Date of interview will be communicated to eligible applicants separately. 








