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Govt of Indla, M:mstry of Defence
Diréctorate General Defence Estates
Raksha Safmipada Bhawan
Ulaanbaatar Marg Delhi Cantt-10
R Tele:-011-25671737/ Email: delgadm- dgc%e(:en:c in
File No: 124/ADM/DE/TP/A (FMS ID: 4267) ' Dated: ?}] October, 2019

To, _ _
The Principal Director,

Defence Estates
Central/Eastern/Northern/Western/Southern/Southwestern Command
Lucknow/Kolkata/Jammu/Chandigarh/Pune/Jaipur ‘

' S_L_rbj ect:_ "i’(r"ile'edé'é Co-Creation” Program on "Non Revenue Water
) “Management (Leakage Control) (C)" in Japan from 26" January
tos" February, 2020

: Mzmstry of Finance has |nv1ted nomination of eligible officers for attending

"'the Knowledge Co- Creatlon Program - on "Non Reévenue Water Management

. {(Leakage Control) (C)” in Japan from 26 January to 8% February, 2020 vide
' Ietter No. 13/17/2019 BPC&TRG dated 21.10.2019 (copy enclosed)

_: E _' This mformatfon may be dissemlnated to all ehglble officers of STS and JAG
Level for mwtatlon of lemgness for the course. The application received from

'j'ellglble ofﬁcers may be forwarded to this Dlrectorate General latest by

| | 30.10. 2019,

{Srikant Sharma)
Dy, Director (Admin)
Defence Estates

Encl: As above
Copy to:-
- Director, NIDEM

DMS/Website/ AU & RC

y
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Na.13/17/2019-BPC&TRG.
Government of India
Mirustry of Finance
Department of Economic Affairs
North Block, New Delhi,
21% October, 2019
TRAINING CIRCULAR

Subject:- Iénowledge Co-Creation Program on “Non-Revenue Water Management(Leakage
Control) (€)” in Japan from 26™ January to 8" February, 2020.

The Government of Japan has invited nominations for the above mentioned training
course to be held in Japan under the Technical Cooperation Programme with India. The course
is intended for executive engineer or a promising assistant engineer who are engaged in non-
revenue water management in water utilities. The eligibility conditions and other information
about the course are mentioned in the Information Booklet received from the sponsoring
Government (8nnex-I). Number of slots available for India is one regular and omne reserve

candidate.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a synopsis
of which is attached as Annex-Ii.

3. The course is sponsored hy the Government of Japan, who will provide round-trip air
fare, accommodation and living aliowance.

4. The following forms need to be duly completed and certified by the participant and the
competent authority of the nominating Ministry/Department:-

(i) Sponsoring Government’'s application form together with the medical history

questionnaire,

(ii) DEA’s prescribed proforma - duly countersigned by competent authority (Annex-
IIT).

(iii) Country Report (Two copies).

5. Application Form complete in all respects reach this Departraent through the
Bdministrative Ministry/Department not later than 8.11.2019 positively at the following

address:-

Shri R. Murali,

Section Officer(BPC&T),

Department of Economic Affairs, Ministry of Finance,
Rocom No. 271 B, North Blocl:, New Delhi~-11000].
Ph:-011-2309 5135

Email- murali.r@nic.in

6. An advance copy of application complete in all respects (except DEA proforma) may be
sent to M, Toru Uemachi, Senior Representative, JICA India Office, 16™ Floor, Hindustan Times
House, 18-20, Kasturba Gandhi Marg, New Delhi-110001. However, the candidate whose
nomination is approved by the Selection Committee in DEA would be considered by JICA.

et Q)wj\i@iﬂ 2827 T1/ Ywﬂ
AT R) \/\]\f?)l [® }DW

Lhy oo e




- rz‘ -

7. Incomplete applications and nominations received after the cut-off date will not be
entertained. This may please be noted for strict compliance to avolid disappeintment at a !=tex
stage. The candidates are advised to have their applications processed through Lueir
administrative Ministries/Departments well in time and send complete information asked for in
the forms specified above. Details of varicus short-term fraining programmes are regularly
uploaded on the website of Department of Economic Affairs, Ministry of Finance

at www.dea.gov.in under the link “Foreign Training and Employee Corner”.

_ (Sanjay Kuinar)
Under Secretary to the Govt. of India
Ph: 23083173

1. Joint Secretary(Water & Admn.), Ministry of Drinking Water & Sanitation, 4™ Floor
Paryavaran Bhawan, CGO Complex, Lodhi Road,New Delhi .

Joint Secretary(Admn.), Ministry of Housing & Urban Affairs, Nirman Bhawan, New Delhi.
Joint Secretary (Admn.) of all Ministries/Departments, Government of India.

Chief Secretaries of all States Governments/UTs.

JICA India Office (Mr. Toru Uemachi, Senior Representative), 16" Floor, Hindustan Times
House, 18-20, Kasturba Gandhi Marg, New Delhi.

6. All Cadre Controlling Authorities (As per list enclosed).

o

TO BE UPLOADED ON MOF’'S WEBSITE




List of Cadre Controlling Authorities

8. No. [Services Cadre Controlling Authorities.

1 Indian Police Service - T Secretary
. ' - -[M/o Home Affairs
- _ . North Block, New Delhi
2 . JIndian Forest Service Secretary

Ministry of Environment, Forest & CC
{Indira Paryavaran Bhawan
- {Jor Bagh Road, New Delhi

B " |Indian Foreign Servicd T [Secretary
o  [Ministry of External Affairs
* {South Block, New Dethi

4 . indian R-évenue Service (C&E)  |Chairperson ‘
' IR ' |Central Board of Excise & Cusioms
INorth lock, New Delhi -

5 [tndian Revenue Service (Income Chairperson
|Tax) E iCentral Board of Direct Taxes
' - [North Block, New Delhi

16 indian Audit & Accounts Service jComptroller and Auditor General
B w0 fice of Compiroller a:ﬂdAuditoIGenewl of
India o
- 19, Deendayal Upadhyay Marg
New Delhi-110124 -

{7 lIndian Ratlway Traffic Service  |Chairman
S —IRailway Board
8 JIndian Railway Personnel Service: | Mihis_tr%/ of Rai lways '.
9 [Indian Railway Accounts S-erV_ice Rail Bhawan, New Delhi
10 |indian Postal Service -~ ISeeretary

Department of Poc;ts o
{Dak Bhawan, New Delhi”™

11 {ndian Civil Accounts Service  |Controller General of Accounts,
' B  [Mahalekha Niyantrak Bhavan,
- IM/o Finance, GPO Cdmplex
Block ‘E’, Aviation Colony,
INA, New Delhi

112 |Indian Defence Accounts Service {Controller General of Accoums
_ ' Ulaanbaatar Marg
R . Delhi Cantt-110010-

{13 |Indian Trade Service 'Secwtaiy

Department of Commel ce
M/o Commerce & Industry
Udyog Bhawan, New Delhi




Indian Defence Estate Service

Director General (Defence Estates)
Directorate General of Defence Estates
Raksha Sampada Bhawan

Ulaanbaatar Marg, Delhi Cantt -110010
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Indian Corporate. Law Service -

The Seeretary -
Ministry of Cotporate Affairs

"Shastri Bhawan, New Delhi

16

. Indian Information Service

{Secretary _ _
Ministry of Information & Broadcasting

Shastri Bhawan, New Delht

17

;Indxan P&T Accounts & Finance
- Service -

[Secretary
“|Dfo Telecommunication
- 1Sanchar Bhawan, New Delhi

18

Indian Ordinance Fectory Service

:Semetmy
{Department of De{ence Pro duction .

) - {South Block, New Delhi |

119

{lndian Economic Service

“iSecretary :
~D/o Economic Affairs
- IMlinistry of Finance
[North Block, New Delhi

- {Chief Statistician of India & Sacrctary
- Ministry of Statistics and I’wgram '
Abmplementation -

. |Sardar Patel Bhawan, New Delhl )

21 - {Indian Léga‘é Service

_{Secretary
Department of Legal Affans

Ministry of Law & Justice

{Shastri Bhawan, New Delhi

2

Indian Administrative Service

. {Secretary :
{Department of Personnel and’ Tiaming

{North Block, New Delh1

I3

Central .SCCl’etalfi at Service

iSecretary ' _
Department of Pelsonnei a;nd Trammg

'-'_rNouh Block, New Dethi




Knowledge Co-Creation
Program -
- (Group & Region Focus)

n Ttk ol hs

This information perains fo one of the JICA Knowledge Co-Creation Program (Group &
Region Focus) of the Japan International Cooperation Agency (JICA), which shall be
implemented as-part of the Official Development Assistance of the Government of Japan
based on bilateral agreement between both Governments.
‘JICA Knowledge Co-Creation (KCC) Program’ as a New Start

In the Development Cooperation Charter which is released from the Japanese Cabinet
on February 2015, it is clearly pointed out that “In its development cooperation, Japan has
maintained the spirit of jointly creating things that suit partner countries while respecting
ownership, intentions and intrinsic characteristics of the couniry concerned based on a
field-otiented approach through dialogue and collaboration. ft has also maintained the
approach of building reciprocal relationships with developing countries in which both sides
fearn from each other and grow and develop together.” We bhelieve that this ‘Knowledge
Co-Creation Program’ will serve as a center of mutual [earning process.
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f. Concept
Background

The water leakage rates in distribution networks are considerably high in developing
countties. it is the major cause of non-revenue water. In addition, the water leakage can be
the potential cause of water contamination, low water pressure and intermittent water supply.
Eventually, it may result in a water-borne disease outbreak or poor customer satisfaction.
Despite such critical risk, proper countermeasures are not taken either in basic facility design
nor daily maintenance (i.e. leakage detection and repair).

Thus, there is an urgent demand for technical oapalcity development in the field of

non-revenue water management.

For what? _ _
The aim of this program-is to obtain and upgrade knowledge and technical skills on

non-revenue water management focusing on leakage prevention measures.

For whom?

This program is offered to an executive engineer or a promising assistant engineer who

are engaged in Non-Revenue Water management in water utilities.

How?
Participants will have opportunities to leam non-revenue water management through

lectures, field trips, practical work and discussion. In addition, participants are expected to
formulate an Action Plan describing what they will do after they go back to home countries

based on the program in Japan.




. Title (No.)

Non-Revenue Water Management (Leakage Control) (C) (201984466J002)

Course Period in Japan
January 26 to February 8, 2020

Target Regions or Countries '
Cambodia, India, Iran, Kenya, Malawi, Rwanda, South Sudan and South Africa

Eligible/ Target Organization
Department in charge of water supply in central/[ocal government or public

7 enterprrse
Course Capacxty (Upper limit of Partlctpants)
8 participants
-Language to be used in this program
English

Course Objective
Non-Revenue Water management of participant's organization is strengthened.

Cverall Goal
Non-Revenue Water ratio of participant's organization is decreased.




9. Expected Module Qutpul and Contents

This program consists of the following compenents. Details on each component are

shown beiow:
(1) Preparation in home country
(October, 2019 to January, 2020)
Participating organizations make required preparation for the Program in the
respective countries.
Modules Activities
;Ffl(;dc?;:?ig)é For all nominees | 1 formlﬂate and submit "Inception
Deadline: Report”
work- November 22 | This report will be used as one of the
related - nominees screenmg materials,
Fri), 2019
problems | A~ (*Refer to the ANNEX) |
on
Non-Reven | For accepted
ue Water participants To formulate and submit “inception
Manageme | Deadline: Report Presentation”
nt (Leakage | January 17 {*Refer to the ANNEX)
Control) Fri}, 2020 '
beforehand

(2) Course in Japan {January 26 to February 8, 2020)
Participants dlspatched by their organlzatlons attend the program in Japan -

Ief"1” Concept

Objective

Activities

waler.

Participants can explain a
comprehensive technique and
knowledge on non-revenue

Preseniation
- “Inception Report"

Lecture
- Overview and history of water supply

systems in Japan
- . Comprehensive measures for NRW

reduction

Field visit S
- Purification ptant and other related |
facilities

Module 2: Leakage Petection -

Objecti\!e

Activities-

Participants can operate leakage
defection equipment.

Lecture
- Outline of leakage preventive works in

Tokyo

Field Visit
- Leakage detection {practical work]
- Mapping system of distribution pipeline

3



Module 3: Leakage Velume Analysis

Objective

Activities

Participants can analyze
distribution flow and leakage
volume.

Lecture
- Water meter and inspection

Module 4: Leakage Prevention Plan
Objective Activitie's
Lecture
: _ - Outline of leakage preventive works in
Participants can explain planning | Tokyo

of leakage prevention.

- NRW

Comprehensive measures for

reduction
Water meter readlng

Moduie 5: Design and c:o,h"s_t,ruct

ion Superwswn '

- Activities

Objective

Participants can explain practicai
[ knowledge and techniques of
design and construction
supervision.

Lecture
- Certification system for plumbers

Fleld Visit

- Pipes and valves factory pipe matenal
Joints, Pipe connection

- Repair work of leaking pipe [practical
work]

- Superwsmn of plpe mstaflatlon and repalr

Modie 6: “Action Plan”

Objective

Activities

Action Plan on Nan-Revenue
Water management will be
proposed for the respective
organizations.

i.ecture
- *5 Whys Analysis™ ~Problem AnaIyS|s~

Presentation
- "Action Plan”




10.Program Schedule (Tentative)

Schedule shown below is subject to change without notice.
T =]
| Cate Time Type Contents

26-jan | Sun ' ' | Arrival In Japan '

10:00 ~ 1230 Briefing Session
27-Jan | Mon .

1330 ~ 1500 Program Orientation

Opening Remarks by Director General of Training and
0900 ~ 910 Technical Develop Center, Tokyo Metropolitan Government,
Bureau of Waterworks

09:10 ~ 13:00 | Presentation Incepticn Report Presentation
28-Jan | Tue

1400 ~ 15:00 Lecture |Oufline of Waterworks in Japan

1510 ~ 161101 Lecture  [JICA's Cooperation in Water Supply Sector

{16110 ~ 1640 | Lecture |DVD ~Further Development of Tokyo Waterworks~

09:00 ~ 12:00| Fieldvisit |Pipe Manufacturing Factory ’
28-Jan { Wed . .

13:00 ~ 15:00.) Field visit |Pipe Manufacturing Factory

09:00 ~ 10:00 Lecture Outline of Leakage Detection Teéhnidue

10:00 ~  40:30 ' Short tour in Training and Technical Develop Center, Tokyo
30-Jan | Thu ' ) Metropolitan Governiment, Bureau of Waterworks

10:30 ~ '12:_30 Lecture Leakage Deteclion Otientation for formulating Action Plan

14:00 ~ 16:30 Lecture {Water Purification Plant & PR Center of Waterworks

09:30 ~ 12.00 lecture  [Comprehensive Countermeasures for NRW Reduction
31-Jan | Fri :

. 11400 ~ 16:00 [ Field visit |Pipe Instllation Site

09:30 ~ 12:00 Lecture  |Water Meter and inspection

13:30 ~ 16:00 Practice |Leakage Repair Work

09:30 ~ 12:00 Lecture  jOutline of Leakage Preventive Works in Tokyo

4-Feb § Tue [13:.00 ~ 14:00 Lecture |Mapping System

1400 ~ 16:00| Practice [Leakage Repair Work

09:30 ~  11:00 Lecture |5 Why Analysis - Problem Analysis -

5-Feb | Wed - - - ; .
: 09:060 ~ 16:00 ] Fieldvisit [Valve Manufacturing Factory

10:00 ~ 12:00 Lecture |Cerlification Sysiem for Plumbers

6-Feb | Thu
. 18:30 ~ 16:00 | Discussion {Review, Preparing Action Plan, Free Discussion

0845 ~ 12:00 Meeting with Private cbmpanies

13:00 ~ 18:15 | Presentation |Presentation of Action Plan

7-Feb | Fri
16:30 ~ 17:30 Evaluation Meeting

17:30 ~ 1800 Closing Ceremony




Il1. Conditions and Procedures for Application

1. Expectations for the Participating Organizations:
(1) This program is designed primarily for organizations that intend to address specific

issues -or problems identified in their operation. Participating organizations. are
expected to use the program for those specific purposes.

(2) This program is enriched with contents and facilitation schemes specially developed
in collaboration with relevant ‘prominent organizations in Japan. These special
features enable the program to meet specific requirements of applying organizations
and effectively facilitate them toward solutions for the issues and problems.

(3) Inthis connection, applying organizations are expected to nominate the most qualified
candidates to address the said issues. or problems, carefully referring fo the

~ qualifications described in section l1-2 below.

(4) Applying organizations are also expected to be prepared to make use of knowledge
acquired by the nominees for the said purpose.

2. Nominee Qualifications: :
Applying Organizations .are expected to select nominees who meet the following

essential qualifications.

(1) Essential Qualifications
1) Current Duties
be an executive engineer or a promising assistant engineer who is in charge

of Non-Revenue Water management in water utilities,
2) Experiences :
have more than 5 years’ experience in water supply field.
3) Education
... beanuniversity graduate from engineering department or the equivalent..
4) Language _
have sufficient skill of English especially in reading and writing.

5) Health
must be in good health, both physically and mentally, to participate in the
course in Japan. Pregnant nominees are not recommended to apply due to

the potential risk of health and life issues of mother and fetus.

{2) Recommended Qualifications
1) ExXpectations for the Participants: Have ability of human communication skills for

6




effective learning in amicable collaboration and have a high motivation.
“Gender Consideration: JICA is promoting Gender equality. Women are

ehcouraged to apply for the program.

2)

Required Documents for Application:
(1) Application Form: available at the JICA office (or the Embassy of Japan),

(2) Photocopy of passport: to be submitted with the application form, if you possess
your passport which you will carry when entermg Japan for this program. If not, you
are requested to submit its photocopy as soon as you obtain it.

* Photocopy should include the followings:
Name, Date of birth, Nétiona'iity, Sex, Passport number and Expire date.

(3) Inception Report: to be submitted with Application Form. This report will be used
as one of the nominees’ screening materials. (*Refer to the ANNEX)

Procedures for Application and Selection:

(1) Submission of the Application Documents:
Closing date for applications: Please inquire to the JICA office (or the Embassy of

Japan).
After receiving apphcatlons the JICA office (or the Embassy of Japan) will send them

to the JICA Center in JAPAN by [November 22 (Fri}, 2019

{2) Selection:
After receiving the documents through proper channels from your government, the

JICA office (or the embassy of Japan) will conduct screenings, and then forward the
documents to the JICA Center in Japan. Selection will be made by the JICA Center in
consultation with concerned organizations in Japan. The applying organization with
the best intention to utilize the opportunity of this program will be highly valued in the
selection. Qualifications of applicants who belong to the military or other
military-related organizations and/or who are enlisted in the military will be examined
by the Government of Japan on a case-by-case basis, consistent with the
Development Cooperation. Charter of Japan, taking into conSIderation their duties,
positions in the organizaticn, and other relevant mformatlon in a comprehensive

manner.

(3) Notice of Acceptance
Notification of resuits will be made by the JICA office {or the Embassy of Japan) not

later than December 6 {Fri), 2019.

U



5. Document{s) to be Prepared by Accepied Participants:

The accepted participants are required to deliver a 15 minutes presentation based on
their Inception Report at the beginning of the program. The format will be informed with the
Notice of Acceptance.

Please prepare the presentation material (PPT slides) and submit it (by USB Flash Drive)
to the JICA Tokyo by January 17(Fri),2020]. (Please see the ANNEX.)

6. Conditions for Attendance:
The accepted participants are required;

(1) to strictly adhere to the program schedule,

{2} not to change the program topics.

(3) not to extend the period of stay in Japan.

(4) not to be accompanied by family members during the program.

(5) to return to home counti"iés at the end of the program in accordance with the fravel
schedule designated by JICA. | |

(6) to refrain from engaging in any political' activities, or any form of employment for profit
ar gain. '

(7) to observe Japanese laws and ordinances. If there is any violation of said laws and
ordinances, participants- may be required to return part or all of the training
expenditure 'depe‘nding on the severity of said violation. '

(8) to observe the rules and regulations of the accommeodation and not to change the

accommodation designated by JICA.




IV. Administrative Arrangements
1. Organizer:
(1) Name: JICA Tokyo Center (JICA TOKYO)

Mr. Ito Ryuichi (tictee@iica.go.ip)

2. Implementing Partner: :
(1) Name: Bureau of Waterworks, Tokyo Metropolitan Government

(2) URL: htto:/www.waterprofessionals .metro.tokya jp/
(3) Remark: Tokyo, the capital of Japan, is the largest city in Japan with 10 % of the
country’s entire poputation (as of August 1, 2019). The Bureau of Waterworks, Tokyo

~ Metropolitan Government provides safe water to 13.4 million people in Tokyo for 24
hours 365 days. The capacity of water supply is 6.9 million m¥day with the total pipe

length of 27,000 km {halfway round the Earth). Despite the huge water supply facilities,

the ratio of non-revenue water is only 3.5 % in Tokyo.

3. Travel to Japan:

(1) Air Ticket: The cost of a round-trip ticket between an international airport designated

by JICA and Japan will be covered by JICA.
(2) Travel Insurance: Coverage is from time of arrival up to departure in Japan. Thus

traveling time cutside Japan will not be covered.

4. Accommodation in Japan:
JICA will arrange the followmg accommodatlons for the participants in Japan:

bl et ]
Address: 2-49-5 Nishihara, Shlbuya -ku, Tokyo 151-0066, Japan

TEL: 81-3-3485-7051 FAX: 81-3-3485-7904

{where “81” is the country code for Japan, and “3" is the local area code)

" Please refer to faci lity guide of JICA Tokyo af its URL:
https:/iwww.jica.go.jp/tokyo/english/office/c8h0vmO00G09ulddm-attifacilities_service_guide.pdf

WG

https:/iwww.youtube.com/watch?v=jWyCOM3[jE
* Ifthere is no vacancy at JICA Tokyo, JICA will arrange alternative accommodations for

the participants.
* The course includes field trips outside Tokyo in Japan. JICA will arrange hotels for the

-participants.




5. Expenses:
The following expenses will be provided for the parhcnpants by JICA:

{1) Allowances for accommodation, meals, living expenses, outfit, and shipping

(2) Expenses for study tours (basically in the form of train tickets. )

(3} Free medical care for participants who become ill after arriving in Japan (costs related
to pre-existing illness, pregnancy, or dental treatment are not included)

(4) Expenses for program implementation, including materials
For more details, please see “lIl. ALLOWANCES” of the.brochure for participants titled
“KENSHU-IN GUIDE BOOK,” which will be given before departure for Japan.

¢ Rain gears, clothes, pen-and- pencal set and camera will not be provided to parhctpants

PC can be rented.

6. Pre-departure Orientation;
A pre-departure orientation will be heid at the respectlve countrles JICA ofﬂces or

Embassies of Japan to provide participants with detalls on travel to Japan, conditions of
the workshop, and other matters, :

10




< For ALL Nominees - With Application Form»
- by November 22 (Fri), 2019 |

1. Inception Report:

(1) What is “Inception Report”?
All nominees are required to submit “Inception Report” with Application Form to the

respective couniries’ JICA offices (or Embassies of Japan). This report will be used as

one of the applicants’ screening materials.

(2) Why do we need “Inception Report”?
The purpese of “Incepfion Report” is to share present issues of water supply system

and NRW situation of participants’ organization with other participants and lecturers.
Moreover, “Inception Report” is supposed to assist Course Organizer, Implementing
Partner and other lecturers fo know the details of participants’ professional cateers,

present challenges and expectation foward the program.

{3) Sample of “Inception Report”
The Inception Report shall consist of the folloiwng sheet-A, sheet-B and shee-C.

i1




Sheet-A: General Information

Name,

(1) Your country

Brief description of;

(2} Your job and your organization _
(3) Organization charts and function of each department

Distribution Pipe

Distribution Pipe

Total Population Water Pressure
in the Service of Distribution From Mpa ~ To Mpa
Area Pipe '
‘| Population Main Water
Served Sources
| I , Average
Service Ratlo % | Precipitation mmy/year
Service Hours hours/day Total Yo
Water Supply _ .
" 3 i Ratio of Leakage %
Capacity m’/day Unaccounted
| Average Water Water (%) - lllegal Use %
supply _
Volume m3day Others %
: Water Distribution System
Type of Jointing Type of Distribution System

(e.g. Gravity flow, Pump-up system efc.)

Water Supply System for House Connection

Type of

Jointing Type of
Service Pipe

Water Supply System for House Connection

Service Pipe

(Ex. Direct Pressure, Water Tank efc.)

Metering System Water Chal_'ge Mapping System
Tynazg, EID?W Mggf fg:i "éV:rtfi; o Water Charge Scale for Ffipe Drawings for
Distribution Pipe - " Pipe |- Collecting Method | . Maintenance

12




Sheet-B: Non-revenue Water Management (Leakage Controf)
Name of Section in Charge of Non-Revenue Water Management (Number of Personnel)

Your actual jobs or tasks related to non-revenue water management

Typical Work Flow of Leakage Detection

Typical Work Flow of Leakage Repair:

Name of Leakage Detection Instruments

Countermeasures for {llegal Use

Metering System

Problems Currently Faced

Ongoing Countermeasures or Projects on Non-Revenue Water Management

Good examples to be shared amaong participants

The strategy and the future plan of your organization

13
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Sheet-C: Expeciations {fowards the Program
iTﬁ.ny coraments and requests are appreciated. :

END

14




< For Accepted Participants Only—Aster receiving Acceptance Notification
- by January 17 (Fri}, 202

2. Inception Report Presentation:

(1) What is “Inception Report Presentation”?
At the beginning of the program in Japan, all participants are required 1o deliver a 15

minutes presentation (including Q and A session} about their Inception Report in order to
share information regarding water leakage in their respective countries with others.

(2} Requirements of “Inception Report Presentation”
It is recommended to include photos, graphs, maps and statistic information to

promote understandings and discussions among lecturers and participahts.
Please briefly exp[ain_ following 3 topics in your presentation:
(1) outline of water supply service of your organization (especially about

Non-Revenue Water situation),
(2) success story of your non-revenue water management, and

(3) recent challenges of non-revenue water management.

(3) Format of “Inception Report Presentation”

The format will be informed with the Notice of Acceptance.
Please prepare the presentation material (PPT slides} and submit it (by USB Flash

Drive) to the JICA Tokyo by January 17(Fri), 2020.

The Inception Report Presentation should be prepared in English.

15



< For Accepled participants - At the end of the course in Japan>
3. Action Plan:

(1) What is “Action Plan”?

By the end of the program in Japan, all participants are required to formulate an
“Action Plan”, After returning to their home countries, based on the plan, they are
expected to take actions with their organizations in order to solve issues they face.

JICA is sure that the formulation of the plan itself will help them crysialize necessary
actions to be taken.

In this context, JICA recommends participants to have a consultation with théir_
supervisors and colleagues before their departure fo share their problem awareness and
make their plan successful.

(2} Contents of “Action Plan” _
“Action Plan” should focus on how to address challenges and to set one speciﬁc goal,
‘The detail of how to formulate the “Action Plan” will be explained during the course.
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For Your Reference

JICA and Capacity Development

The key concept underpinning JICA operations since its establishment in 1974 has been the
conviction that “capacity development” is cenfral to the sccioeconemic development of any
country, regardless of the specific operational scheme cne may be undertaking, i.e. expert
assighments, development projects, development study projects, training programs, JOCV
programs, etc. _

Within this wide range of programs, Training Programs have long occupied an important place
in JICA operations. Conducted in Japan, they provide partner countries with opportunities fo
acquire practical knowledge accumulated in Japanese society. Participants dispatched by
pariner countries might find useful knowledge and re-create their own knowledge for
enhancement of their own capacity or that of the organization and society to which they
belong. :

About 460 pre-organized programs cover a wide range of professional fields, ranging from
education, health, infrastructure, energy, trade and finance, to agriculture, rural development,
gender mainstreaming, and environmental protection. A variety of programs are being
customized to address- the specific needs of different target organizations, such as
policy-making -organizations, service provision organizations, as well as research and
academic instituions. Some programs are organized to target a certain group of countries
with similar developmental challenges.

Japanese Déve!opment Experience

Japan was the first non-Western country to successfully modernize its society and
industrialize is eGonomy. At the core of this process, which started more than 140 years ago,
was the “adopt and adapt” concept by which g wide range of appropriate skills and knowledge
have been imported from developed couniries; these skills and knowledge have been
adapted and/or improved using local skills, knowledge and initiatives. They finally became
internalized in Japanese society to suit its local needs and conditions.

From engineering technology to production management methods, most of the know-how that
has enabled Japan to become what it is today has emanated from this “adoption and
adaptation” process, which, of course, has been accompanied by countless failures and
errors behind the success stories. We presume that such experiences, both successful and
unsuccessful, will be useful to our partners who are trying to address the challenges currently
faced by developing countries. _

However, it 4s rather challenging fo- share with -our partners this whole body. of Japan’s
developmental experience. This difficulty has to do, in"part, with the challenge of explaining a
body of "tacit knowledge,” a type of knowledge that cannot fully be expressed in words or
numbers. Adding to this difficulty are the social and cuitural systems of Japan that vastly differ
from those of other Western industrialized countries, and hence still remain unfamiliar to many
pariner countries. Simply stated, coming to Japan might be one way of overcoming such a

cuitural gap.
JICA, therefore, would like fo invite as many leaders of partner couniries as possible fo come

and visit us, to mingle with the Japanese people, and witness the advantages as well as the
disadvantages of Japanese systems, so that integration of their findings might help them
reach their developmental objectives.
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CORRESPONDENCE
For iquiries and further information, please contact the JICA office.

JICA Tokyo Center (JICA TOKYO)
_Address: 2-49-5 Nishihara, Shibuya-ku, Tokyo 151-0066, Japan
TEL: +81-3-3485-7652 FAX: +81-3-3485-7904
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BUNMARY OF GUIDELINES ‘?RE,&N CRIBED BY DEFARTMENT OF ECONOMIC BHEPATY

Before applying for the fraining programume, the candidaies are requested fo satisly themsedvey whether
they folfill fhe eligibility condifions as per the guidelines on Foreign Training Frogrammes (I admixistared by the
Department of Economic Affairs (DEA), sumimarized below:-

Fligibility Conditions

Duration No. of years of sexvice | Upper age P Cooling | - Limit on parlicipation in number of {
of Training | completed in Govt. as | limit ason the off trafnings in & year
on the dute of FTP daite of FTF period s

Upto ane Syeuis Less than 68 Biw Two FTPs of duration of less than one wesk in

week ‘ ‘ Years L months | a calendatyeay
OngioTwo 7 y&ars Disss fhan 58 Ore One FTP of dwation of one 1o two weelss in
 wesks L yéars " trear calendarysar -

More fhan ' 3.'yea'r”s ' fess than 35 Twe One PP of durstion move than twe weeks i |
{twoweeks years | years a period of two years

" {oter- ?mject—reiafed tyaining/official visits abirbad are exerspt from the. pmmsmn ‘ofcooling oﬁ

4. Candidajes sl T rrunatmg ahorides in thsmes/l‘)epartments/%(ate Govts e, Shoulld. glso gatisfy-
{hemselves abott - the & i condxtwm prescnhed by the spnnsormg fomlgn Govertment/agrency before
sending the 1o : mahuns to DEA.

HOW TO EPPLY

3

@

G

(i)

() Try case of traming pmgmmxnas whieh are not fuﬁv sponsored and where expetses on ﬁr: travel of sy
othet expenses Kave to be bowme by the candidate or his spensering Department, ensure that Paxt-& o Part-B,
a3 the ¢ase may be, of the Underiaking Farm is duly coriplefed.  Applications received wnhaut undertalung
form il be -aummanly rejected. - itmaybe noted that submission of widertaltng foyin isnot ¥ ! ]

_xespict of. full? funded trainiyg pregrammes and the candidate can mention ot Rpplxcahle’ it the

foxtn.
4., Nominations:-
{i) I dése there Js méze than one nomination for a particular conrse, the nominating abthodty State/Cemai

Government shiowld clearly imdicate the prmrmmﬁon of fhe nomMinees.

Ty Applidation for the h:‘aumng programme is to be forwarded through the concemed Mimstly/bepanmem affer
complefing all necessary formalities. Applications are not to he sent to ‘ihef Sponsoring foreign countey/
agerncy direct unless the samae has been endorsed by the Nodal Depastment L.e. DEA.

5. . Giegranﬁez::_:_ : : v
Orige the rioniination forwarded by DEA fo the sponsoring foreign Government 15 sccepted and conveyed to

the applicant, he/she will he responsible to. complate all pre-depaiture formialities ke dbtaining politica)
clearance from MER and ha've t'he sanction order issued fromm his/her adminigtrative Department ete.

Bbbreviations:.

IHJR - }apan Imemaizcmal Cooperamm Rgency, SCP ’H_w ’Swgaporc Coopmaucn ngramme Tlauung Awa.ld
INVIF ~ International Monefary Fuad, MTCP - ’\'Ialaysmn Téshiical €,oopeiailozl?roqrammc e
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Ceyrtified that Shri/Ms
e programme i

‘‘‘‘‘‘‘‘‘‘‘‘ |

CERTIFICATE




CONFIDENTIAL

The attached form is {o be used to apply for the training and dialogue programs of the Japan
International Cooperation Agency (JICA), which are implemented as part of the Official
Development Assistance Program of the Government of Japan. Please complete the
application form while refetring to the following and consult with the respective country’s
JICA Office - or the Embassy of Japan if the former is not available - in your country for

further information.

1. Par{s of Application Form to be completed

1) Which part of the form sh’ould'be submitted?

it depends on the type of trammg and dialogue program you are applymg for.
(>Appl|cation for Group and Region Focused Training Program j
Official application and Parts A and B including Medical Hlstory and Examma’uon must be

submitted

>>Application for Country Focused Training Program including Counterpart Training
Program and Training related to ODA Loan

Part B including Medical History and Examination will be submitted. Part A needs not to be
submitted ' - .

2) How many parté does the Application Form consist of?
The Application Form consists of three parts as follows;

Official Application
This part is to be confirmed and signed by the head of the relevant department/division of

the organization which is applying.

Part A. Information on the Applying Organization
This part is to be confirmed by the head of the relevant depariment/division of the

organization which is applying.

Part B. Information About the Nominee including Medical History and Examination’
This part is to be completed by the person who is nominated by the organization applylng
The apphcan’[s for Group and Recuon Focused Training Program aré required to fill'in every
item. As for the applications for Country Focused Training Program including Counterpart
Training Program and some specified International Dialogue Programs, it is required to fill in

the designated “required” items as is shown on the Form.

Please refer to the General Information to find out which type the training and dialogue
program that your organization applies for belongs to.

2. How to complete the Application Form

n oomp!e{mg the application form, please be advised to:
(a) carefully read the General information (G for which you intend to apply, and confirm if

the objectives and contents ate relevantto yours,

(b) be sure to Wiite in the title name of the counsc_afseminar/workshcp!project accurately . .
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accordlng to the G, which you intend to apply,
{c) use a typewriter/persanal computer in completing the form or write in_block letters,
{d) fillin the form in English,
(e) use Uor“x” tofillinthe { ) check boxes,
(A attach a picture of the Nominee,
{9) attach additional page(s) if there is insufficient space on the form,

(h) prepare the necessary document(s) described in the General Information (GI) and

atfach it (them) to the form,

(i} confirm the application procedure stipufate'd by your government, and

(f} submit the original application form with the necessary document(s) to the responsible
organization of your government according to the application procedure.

Any information that is acquired through the activities of the Japan International Cooperation

Agency (JICA), such as the nominee’s name, educational record, and medical history, shall
- be properly handled in view of the :mportance of safeguarding personal information.

3. Privacy Policy

1) Scope of Use .
Any information used for identifying individuals that is acquired by JICA will be stored, used,
or analyzed only within the scope of JICA activities. JICA reserves the right fo use such

identifying information and other materials in accordance with the provisions of this privacy

policy.

2) Limitations oh Use and Provision

JICA ghall never intentionally provide information that can be used to idenlify individuals fo

any third party, with the foliowing three exceptions:

(a) In cases of legally mandated disclosure requests;

(b) In cases in which the provider of information grants permission for its disclosure to a
third party,

(c) In cases in which JICA commissions a party ta process the information collected; the
information provided will be within the scope of the commissioned tasks.

* 3) Security Notice
JICA takes measures required to prevent leakage, loss, or destruction of acquired
information, and to otherwise properly manage such information.

4. Copyright policy

Participants of the JICA Training and Dialogue program are requested to comply with the
following copyright policy;

Article 1. Compliance matters with participants’ draiting of documents (various reports,
action plans, etc.) and presentations (report meetings, lectures, speeches, eic.)

1. Any.confenis of the documents and presentations shalf be created by lhemse!ves in

principle.
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2. Comply with the following matters, if you, over the limit of gquotation, have to use a third
person’'s work (reproduction, photograph, itlustration, map, figure, etc.) that is protected
under laws or regulations in your country or copyright-related muitinational agreements or

the like: ‘
(1) Obtain license to use the work on your own responsibility. In this case, the scope of the

license shall meet the provisions of Article 2.
(2) Secure evidential material that proves the grants of the license and specifies the scope

of the license.
(3} Consult with the third party and perform the payment procedure on your own

responsibility regarding negotiations with a third person about the consideration for granting
the license and the procedure for paying the consideration,.

Article 2. Details of use of works used for training
(1) The copyright on a work that a participant prepares for a training course shall belong to

the trainee. The copyright on the parts where a third party s work |s used shall belong to the

third party.
{2) When usmg texts, supplementary educational materials and other materials distributed

for the JICA training courses, participants shall comply with the purposes and scopes
approved by each copyright holder.
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Training Programs under Technical Cooperation with the Government of Japan

Application Form for the JICA Training and Dialogue Progkﬂam

(to be confirmed and signed by the head of the relevant department / division of the applying organlzatlon
" 1. Title: (Please write down as shown in the General Information)
2. Number: (Piease write down as shown in the General Information) ' |

nONaENREN

3. Country Name: ' | _ ' o

4. Name of Applying Organization:

5. Name of the Nominee(s):
1) , 3)
_ 2) : : 4 : _

- Our organization hereby applies for the training and dialogue program of the Japan International
Coaperation Agency and proposes to dispatch quaiified nominges to participate in the programs.

1
i

Date: Sighature:

Name:

Designation / Position

Department / Division Official Stamp
) Address:

Office Address and j _

Confact Information Telephone: | Fax: ‘ E-mail;

| ol sl S o S T U Sl Aokt o] o B N A A (1l b o] Lo ] $’ e Ty YOS e ol e S e o S A Rl S B Bt

Confirmation by the _organizati'on in charge (if necessary)
{ have examined the documents in this form and found them frue. Accordingly | agree fo
nominate this person(s) on behalf of our government.

P
|

Date: Signature:

Name:

Designation / PPosition Offigial Stamp

Department / Division :
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(to be confirmed by the head of the department / division)

L‘!.Profile of Organization . o 4]

1) Name of Organization:

2) The mission of the Organization and the Department / Division:

1) Current Issues: Describe the reasons for yvour organization claiming the need to
participate in the training and dialogue program, with reference to issues or problems to

be addressed.

e

2) Objective: Describe what your organization intends to achieve by participating in the
training and dialogue program.




£
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3} Future Plan of Actions: Describe how your organization shall make use of the expecied
achievements, in addressing the said issues or problems

_

4) Selection of the Nominee: Describe the reason(s) the nominee has been selected for
the said purpose, referring to the following view pcints; 1) Course requirement, 2)

Capacity /Position, 3) Plans for the candidate after the training and dlalogue program, 4)
Plan of organization and 5) Others. :
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(to be completed by the Nominee)
NCTE>>>The apolicants for Group and Region Focused Training Program are required to fill in “Every ltem”. As for the -

applications for Country Focused Training Frogram including Counterpart Training Program and some specified

infermnational Diaiogue Programs, it is required to fill in the designated “required” items as is shown below,

1. Title: (Please write down as shiown in the General Information) {required)

L

2. Number: (Please write down as shown in the General lnforhatibn) (requifed)
ol LTI
3. Information about the Nominee{nos. 1-9 are all required)

1j Name of Nominee {as in the passport)
Family Name

O O I O I D B

First Name

O O A O B

Middie Name
| TP T T T P T 7]

{ ) Male ( )Female

6) Present Position and Current Duties

Organizaﬁon

p—

Department / Division

Present Position

Date of empldyment by Date | ‘Month Year I Date of assignment to the

the present organization L ’ present position
——

7) Type of Organization

{ ) National Governmental { ) Local Governmental I { ) Public Enterprise

{ ) Private (profit) { )} NGO/Private (Non-profit) l () University

() Other ( ) '

8) Outline of duties: Describe your current duties

=




9) Contact Information

Japan nternational Cooperalion Agency ’ G 0 N F E D E NT E A Q

Address:

Office TEL: Mobile (Cell Phone:
FAX: E-mait:
Address:

Home TEL: Mobite (Cell Phone):
FAX: E-mail:
Name:

Relationship to you:

Contact person

Address:
in emergency ‘
TEL: - Mobile (Celt Phone): -
FAX: E-mait: ]
-10) Others (if necessary)
4. Career Record
1) Jobty Record (After graduation)
Gityf Period
Organization Céunt From To Position or Title Brief Jobh Description
Y | MonthiYear | Month/Year
2) Educational Record (Higher Education)(required)
Citv/ Period :
Institution Cou:t From To Degree obtained afor _
Y Month/Year | Month/Year ‘
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3} Training or Study in Foreign Countries; please write your past visils to Japan specifically as

much as possible, if any,
City/ Period ]

Institution From To
Country

Field of Study / Program Title

Month/Year | MonihfYear

5. Language Proficiency (required)

1) L.anguage to be used in the program (as in Gl) _
© Ustning| ()Beslent | ( )Geod | ()Far | ( JPoor
" . Speaking | ( )Ewcollent | ( )Good | ( )Far | ( )Poor

© Readig| ()Beoelent | ()Good | ()Far | ( JPoor
© itng | ( )Bxcellent | ( )Good | ( )Far | ( )Poor

Certificate (Examples: TOEFL, TOEIC)

2) Mother Tongue

{ )Poor J

' Excellent: Refined fuency skills and topic-controlied discussions, debates & presentations. Formuiztes strategies to
deal with various essay types, including narrative, comparison, cause-effect & argumentative essays.

3)Other languages ( BRI )ExcellentT { )Good 1 { )Fair

' Good: Conversational accuracy & fluency in a wide range of situations: discussions, short preseniations & interviews

Compound complex sentences. Extended essay formation.
! Fair: Broader range of language related to expressing opinions, giving advice, making suggestions. Limited

compotind and complex sentences & expanded paragraph formation.
Poor: Simple conversation level, such as self-intraduction, brief question & answer using the present and past tenses.
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6. Expecmison on the applied training and dizlogue program

1} Personal Goal: Describe what you intend to achieve in the applied {raining and dialoegue program
in relation to the organizational purpose described in Part A-2,

2} Relevant Experience: Describe your previous vocational experiences which are highly relevant in
the themes of the applied training and dialogue program. (required) _

|

" 3} Area of interest: Describe your subject of particular interest with reference to the contents of the
applied training and dialogue program. (required)

*7. Declaration {to be signed by the Nominee) {required)
[ certify that the statements | have made in this form are frue and correct to the best of my knowledge.
If accepted for the program, | agree:

{a) not to bring or invite any member of my family (except for a program whose period is one year or more),

(b) to carry out such instructions and abide by such conditions as may be stipulated by both the nominating
government and the Japanese Government regarding the program,

(c) to follow the program, and abide by the rules of the insfitution or establishment that xmplements satd
program,

{d) to refrain from engaging in political acivity or any form of employment for profit or gain,

(e) to return to my home country at the end of the achwtnes irt Japan on the desagnated flight schedule

“ arranged by JICA,
(f) 1o discontinue the program if JICA and the applying organization agree on any reason for such
discontinuation and not to claim any cost or damage due to the said discontinuation.

{g) to consent to waive any copyright holder’s rights for documents or products produced during - the
project, against duplication and/or transfation by JICA, as long as they are used for the purposes of the

program.
{h) to approve the privacy policy and the copyright policy menhoned in the Guidelines of Appllcatlon
JICA's Information Security Palicy in relation to Persenal Information Protection
-m JICA will properly and safely manage personal information collected through this application form in
accordance with JICA's privacy policy and the relevant laws of Japan concerning protection of
personal information and take protection measures to prevent divulgation, loss or damages of such

personal information.

Unless otherwise obtained approval from an applicant iiself or thete are valid reasons such as
- disclosure under laws and ordinances, etc., and except for the following. 1.-3., JICA will neithier
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1. Present Medical Siatus

(a) Do you currently use any medicing or have regular medical checkup by & physician for
yourlliness? -
1 No |1 1 Yes: Name of ilness ( ) Name of meoucme!
i ' ;
! ! D ]

i .

Vi yes, r;’ease attach your doc or's Ieﬂer (preferdbfy wuﬂen in Engtist 7) that
| E describes current status of your illness and agreerent o join the program. _ M;

‘_—(b) f:rg you pregnant? o
1 1No I 1 Yes: Months of pregnancy ( monthg) o
~_{c) Are you allergic to any medication of food? - '

( [ 1No i ) Yes: What are you allergic o7 ]L
i : !
B .

K ) . j

(d) Please indicata any needs arnsing ffom d[sabm’nes that might necessr{ate additional

support or facilities. :

1
( ' )
Note: Disabifify does nol lead to exclusion of persans with disability from the program. However, upon the
i sttuation, ‘you may be directly inquired by the JICA officiai in charge for a more detaided account of your

condai:on
2. Past Med[ca[ Hlstory
{a) Hav_e you had any significant or serious iliness?

[ INo |{ ] Yes: Pleasse  -specify
{ ) 7 .
_{b) Have you ever been a patient in a mental clinic or beén freated by a psychiatris_f?
i INo [. _ i Yes: Please specify
( )

3. Other Medical Problems
{f you have any medical problems that are not described above, please indicate below.

| certify that 1 have read the above instmcﬁcin-s and answered all questions truthfully and
completely to the best of my knowledge.

| understand and accept that medical canditions resulting from an undisclosed pre-existing
condition may not be financially compensated by JICA and may resuft in termination. of the

program.

Date | Signature o
_ Print Name

Date: Signature:

1 Print Narne: -

L
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provide nor disclose personal information to any third pary.  JICA will use personal information
pro,vided onty for the puiposes in the following 1.-3 and will not use Jor any purpose other than the

following 1.-3 without prior approval of an applicant itseli.
1. To provide technical fraining to technical training participants from developing countries.

2. To provide fechnical training o technical training trainees from developing countries under the
Cilizens’ Cooperation Activities.

3. Inadditionto 1. and 2. above, if the government of Japan or JICA determines necessary in the
course of technical cooperation.

{i) to observe Japanese laws and ordinances during my stay, if | violate Japanese laws and ordinances,
| will return the total amount or a part of the expendiure required for the training depending on the extent
of the viofation.

{i} to understand that JICA does not assure issuance of Japan entry visa even after JICA decide to accept
me. | understand the Embassy of Japan will decide it according to necessary formalifies upon the
submission of visa application from each participant.

Date: [ Signature:

E Print Name:




