
To

No. 108/5/ADM/DE(29)112
. Government of India
Ministry of Defence
Dte. General Defence Estates
Raksha Sampada Bhawan
Ulaanbaatar Marg
Delhi Cantt. -10
Dated 1') July,2012 ..

The Principal Director,
Defence Estates,
Central/Southern/Western/Eastern/South- Western Command,
Lucknow/Pune/Chandigarh/Kolkata/Jaipur .

.Director, Defence Estates, Northern Command, Jammu.

Subject :- Official dealing between the Administration and Members of Parliament and
State Legislatures -Observance of proper procedure. .

Appropriate steps may be taken to ensure that letters from Members of Parliament and
. Members of State Legislatures must be properly acknowledged and reply sent at an

appropriate level expeditiously, as per the relevant provisions of Central Secretariat Manual
of Office Procedures (CSMOP), as stated in DoP&T's O.M. No. 11013/4/2011-Estt.(A),
dated 01.12.2011 (Relevant extract enclosed)

2. You are requested to ensure circulation of these instructions to all concerned officers
under your jurisdiction for strict compliance .'

3. Please acknowledge receipt and action.

.~ i -
(n epa Baj"'V L.v-;

Addl. Director Ge eral (Adm)
For Director General

Defence Estates
Encls : As above.
Copy to :-

1. Sr. Addl. Director General, Defence Estates
2. All Addl. DGs
3. All DDGs
4. Director, NIDEM
5. PPS to DGDE
6. DMS/CBData/W~
7. Guard/Float files
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