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ESSAY

Period : 1 Hour

1. Please write an Essay on any one of the following :-

{a) The book | recently read.
(b)  Prevention is better than cure.

(c) Importance of teaching science to children.
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GENERAL ENGLISH

Time : One Hour Maximum Marks : 50

Q.1

Q.2

Q3

Q4

(a) Make a précis of the enclosed passage in about one third of its length. Indicate the
exact number of words at the end of the Precis.

(b) Suggest a suitable title for the Precis.
(25 Marks)

You are the admin clerk in the section and you find that a number of inventory items, in
your charge are suddenly missing. Please write a Service Note to four sections A to D
asking them whether the missing inventory items such as chairs, tables, pedestal fans and
heaters are available with them. Please ask them to return the items in case they can find
them.

(10 Marks)
Attempt any of the five items given below :-
a) Ihave the vertigo and my head spin. (Correct the sentence)
b) The toy shop ;;as very pretty toys. Dollsare . (Fill up the blank usmg any three

of the words pretty. prettier, prettiest)

¢) Reference your U.Q. No. 5000/MT/1986 dated 02 Aug 1986 which has been
examined. (Expand the underlined letters)

d) A letter which is not formal but has formal content is call . (Fill up the blank
- with Letter, DO letter, Corrigendum, Note)~ -~ - . - -

¢) You had a party on Saturday. (Change this into a question)
f) Rakesh has a sore throat and could not come to office. (Re-write the sentence
beginning with “Since Rakesh”.....)
(10 Marks)
Proofread the following draft and re-write:-

The printed page is still the last word in communication And electrolic graphics

technology. Serves to make that page a very pleasant way to communicate,

(5 Marks)



PASSAGE FOR PRECIS WRITING X

Success is always a turning point for those who are successful in their chosen career Goal setting
is a formal process of personal planning. By setting goals on a routine basis we may decide what
we want to achieve, and then step-by-step move towards the achievement of these goals. By
knowing precisely what we want to achieve, we know what we have to concentrate on to plan a
career. Career is a life long path for survival and to excel but it’s selection is so delicate that a
minor decision can make all the difference. Therefore, anyone interested in pursuing a career in
any field needs a mentor. Parents and relatives can be career mentors, It helps to have a career
mentor and mentors have played a great role in shaping careers of many well known people.
Thus, a capable career mentor (“god-father”) can be of great help to anyone in advancing a
desired career. S e e renm et i

N g e 03 e oemnn —————

If we receive help from someone to learn, to sort out a problem or to devise a plan, we
have probably already had a mentor. It may have happened spontaneously and the word
‘mentor’ may never have been used. The term ‘mentoring’ is being used more widely now in
our society and people are often encouraged to seek a mentor. Mentoring is a relationship which
gives people the opportunity to share their professional skills and experiences, and to grow and
develop in the process. Mentors receive some benefits, too such as earning a reputation for
spotting new talent; otherwise they would have no motivation to do it.

The mentoring relationship can be formal informal, short-term or long-term. The two
key concepts of mentoring arc learning and relationship. When seeking a mentor, it is important
to look for someone with similar values, experience, and the willingness to devote time to the
relationship can take root. However, a mentor can only assist us with out career, but we are
solely responsible for the direction it will take.

An effective mentor has been described as one who ;-

M - Manages the relationship

;E‘ - Emgesﬂ-— o T . e e ] - A, S —— e — - -~
N - Nurtures
T - Teaches

O - Offers Mutual Respect
R - Responds to the Mentee’s needs

When seeking a mentor we should have courage and humility. It’s not easy to ask for
help, and that’s essentially what we’re doing when we seek a mentor, We’re looking for
someone who can serve as an occasional sounding board at work who can help us work through

-difficult situations. Think about secking advice from people with knowledge in different areas.
Try to select people with whom we already have a connection. Most often, a mentor is a more
experienced or older person who acts as an advisor, role-model, coach, supporter, challenger, and
guide. For example, a young scientist may turn to a long-time veteran to help him/her explore
different career paths or to teach how to manage a difficult project.

(482 Words)
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GENERAL KNOWLEDGE

MAX MARKS-50 TIME-ONE HOUR
(v') Tick Mark the correct option.

I What is the minimum permissible age for employment in any factory or mine?
(a) Twelve years
(b) Fourteen years
(c) Sixteen ycars
(d) Eighteen years

2 Economic planning refers to
(a)  The mobilization of taxes
(b)  The allocation of resources
(¢)  The planning of manpower
(d) The mobilization of both taxes and manpower

Which of the following factors would aggravate inflationary trend?
(@)  An inbdrease of 10 percent of the price of agricultural products.
(b)  Anincrease of 15 percent in the money supply in the market
(c) A decrease of 12 percent in the production of industrial goods
(d) All of the above factors

[#3]

4. Which of the following zones of the Indian Railways has the highest route-
kilometrage?

i (a)  Central Zone

(b)  Notthern Zone

{c) South Central Zone

) Western Zone

5. The unit of currency used in Germany is
(a) Peso
(b) Dollar
(c) Euro
(d) Yen
6. Which of the following is an example of credit investment?
(a) A share (of stock)
(b) A draft
(c) A bankers™ acceptance
(d) A bond

7. Mahatma Gandhi was the editor of
(a) Young India
(b)  National Ilerald
(©) Seminar



(d) Modern Review

8. The Ryotwari Scttlement was introduced by the British in the
(a) Bengal Presidency only
(b) Bombay Presidency only
(c) Madras Presidency only
(d) Madras and Bombay Presidencies

9. Who started the Doctrine of Lapse?
(a) Lord Dalhousie
(b) Lord Hardinge
(c) Lord Curzon
» (d) Lord Hastings

10.  In which of the following constitutional documents did the British Government, for
the first time, officially lay down as the goal of constitutional development in India not only
Dominion Status but also Responsible government?

{a) Indian Councils Act, 1892

{b) Indian Councils Act, 1909

(¢)  Government of India Act, 1919

(d) Governcmnt of India Act, 1935

11. _Which of the following reform movements was the first to be started in the 19t
century?

(a) Arya Samaj

(b)  Brahmo Samaj

(c) Prarthana Samaj

(d) Ramakrishana Mission

12. The famous lucknow Pact between the Congress and the Muslim Legaue was
concluded in

(a) 1912
(b) 1914
(c) 1916
(d) 1918
13.  Which animal was considered pious by the people of Indus-valley civilization?
(a) Cow
(b) Goat
(c) Bull
{d) Horse
14, Mesopotamia is the old name of
(a) Iran
(b)  Egypt
(<) Syria
(d)  Iraq



16.

18.

20.

Marshall Tito is famous for

(a) NATO

(b) European Union

(c) Non-Aligned Movement
(d) Mc Mohan line

Who is the author of “Mudra Rakshasa™?
(a) Bhavabhuti

(b) Rajsckhar

(c) Visakha Dutt

(d) Kautilya

> Who is the author of “Anna Karening”?

(a) Joseph Stalin
(b) Maxim Gorki
(c) Leo Tolstwoy
(d) Trotosky

Election Comq:issiun of India consists of

(a) Chief Election Commissioner and One Election Commissioner
(b) Chief Election Commissioner and Two Election Commissioners
(c) Only Chief Election Commissioner

(d)  Three Election Commissioner

Which of the following is not a Fundamental Right/Expanded Fundamental Right?
(a) Right to life

(b)  Right against Double Jeopardy

(c) Right 1o Whalesome Environment

(d) Right to Information

Parliament consists of

(a) Council of States and House of the People

(b)  President. Rajya Sabha and Lok Sabha

(c) Prime Minister and the Two Houses

(d)  Council of States, House of People and Legislative Assembly

Parliament is empowered to

(i) increase the area of any state
(i)  alter the name of any state

(ili)  alter the boundaries of any state
(iv)  to diminish the area of any state

(a) Only i, ii, i
(b) Only iandii
(c) Only i, ii, iv
(d) All



23.

24

25.

26.

21

28.

Which of the following is called the “Land of the Morning Calm™?

(a) Japan
(b) Korea
(c) Maldives
(d) Indonesia

Firozabad in UP is famous for which industry

(a) Steel

(b) Glass

(c) Crackers
{d) Handloom

In which part of India is Dogri spoken?
(a) Jammu and Kashmir

(b) Rajasthan

(c) Jharkhand

(d) Chhatisgarh

Nariman Qjlfield is located in
(a) Nariman Point

(b) Nagaland

(9] Nepal

(d) Cauvery Basin

The manufacturing of diesel locomotives takes place in
(a) Patiala

(b) Barauni

(c) Varanasi

(d)  Chitranjan

The average salinity of sea water is

@  27%
(b)  28%
© 2%
@  35%

Loktak lake is in which state
(a) Nagaland

(b) Kerala
(c) Meghalaya
(d) Manipur

The Narmada river originates where?
(a) Vindhyachal
(b) Panchmarhi



30.

Jk

22

33.

34,

35.

36.

(c) Mansarovar
(d) Amarkantak

Who was the first woman Chief Minister of an Indian State?
(a) Sarojini Naidu :

(b)  Sucheta Kriplani

(c) Violet Alva

(d)  Rajkumari Amrit Kaur

Who was the first Indian woman TV announcer?
(a) Neethi Ravindran

(b) Salma Sultan

(c) Sarla Maheshwari

(d) Pratima Puri

The ant can see the object all around it due to the presence of
(a) Its small size

(b)  Compound eyes

(c)  Ability to hide

(d) Unicellular structure

Ornithology is the study of

. {a) Insects

(b) Genes
(c) Birds
(d) Plants

Who invented insulin?
(a) Robert Hook

(b) Frederick Banting
(c) William Harvey
(d) Louis Pasteur

Kalaazar affects which part of the body

(a) Spine

(b) Skin

(© Blood & Lever

(d) Kidney

The space occupied by a body is called

(a) Mass

(b)  Weight R
(c) Volume

(d) Density




37. A Human skull comprises of how many bones?

(a) 10
(by 3
(c) 7
(d 5

38.  What metal was invented by man for the first time?
(a) Chromium
(b) Magnesium

(c) Nickle
(d) Copper
39.% The boiling point of water is
(a) 98° C
(b) 110°C
{(c) 100° C
()  95°C

40.  Who amongst the following have scored maximum number of double centuries in
Test Cricket?
(a) Kumar Sangkara
(b) Sachin Tendulkar
- (©) Brian Lara
(d) Ricky Ponting

41.  Who won the women’s championship at Wimbledon 2007?
(a) Maria Sharapova
(b)  JustingHenin Hardtnne.
(c) Venus Williams
(d) Martina Hingis

42, Fernando Alonso is associated with
(a) Golf
(b) Bascball

(c) Basketball
(d)  Formula I racing

43.  Who is the chairperson of the National Commission for Women?

(a) Nafisa Ali

(b) Dr. Girija Vyas

(c) Vibha Parthsarathy
(d) Veena Advani

44. Who was known as “Mahamana™?
{a) Mahatma Gandhi

4



45.

46.

47.

48.

49.

50.

(b) Madan Mohan Malviya
(©) Jawaharlal Nchru
(d) Rajiv Gandhi

How many countries are members of SAARC?
(a) Five

(b)  Six
(©) Eight
(d) Seven

Who gave the slogan of “Shramev Jayate™?
(a) J L Nehru

(b) Subhash Chandra Bose

(c) Indira Gandhi

(d) Vinoba Bhave

Which of the following is not a National Park?
(a) Bharatpur

(b) Banegrughatta

(c) Kaziranga

(d)  Jim Corbett Park

- National Flag of India (Tri colour) corﬁpri ses the following colour (Top-down order)

(a)  Green, White, Saffron
(b) Saffron, White, Green
(C)  Blue, White, Saffron
(d)  Pink, White, Green

The smallest Union Territory of India is
(a) Andaman

(b)  Chandigarh

{c) Pondicherry

(d) Lakshadweep

Who is the ex-officio chairman of the Planning Commission?

{a) Vice-President

(b) Minister for Finance

(<) Prime Minister

(d)  Minister for Home Affairs

Ao o ke ok ok ok k ok
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NOTING AND DRAFTI

Time : One Hour Maximum Marks : 50
1. Attempt any four questions.

2 All questions carry equal marks.

3.  Useimaginary data as necessary.

.
-

Officers and staff of NCC Dte require a day’s training in operation of Computer Software
‘A", Draft a DO letter from DDG (Training) to the Director, Nationai informatic Centre
(NIC) for organizing the training at your premises on a given date & time.

Due to the ban imposed by Min of Finance on filling of vacancies, large scale deficiency
exists in various sedtions. The existing staff has to perform work overtime to complete
the job. Prepare a self contained note seeking DGNCC's approval for grant of
Honorarium to them.

Sadbhavna Divas is celebrated on 19 Nov every year. Draft a circular for the
information of all officers and staff of DGNCC asking them to ba present for the
ceremony intimating them the time and venue for the same.

Sh XYZ, LDC proceeded to his Home Town for 10 days EL. He fell sick there and needs
oxtension of laave on medical grounds. Draft an application from him to Dir (Pers) NCC
Dte seeking extension of leave for 10 days.

Monthty report on indexing, Recording and Weeding of files for the gquarter ending 30
Sep 07 has not been received from NCC Dte, Maharastira. Draft a telegram in proper
format for expediting the matter.

Wirite a short note for publication in the Newsletter of DGNCC on Achievements of NCC
Cadets in National / International Sports.

Draft a letter from DDG (P&F) DDGs of all NCC Dtes asking them to intimate the detaiis
of expenditure incurred by them during the current financial year up to 31 Oct 07 and
their budgetary requiremnent for the next financial year alongwith detailed justification
for the same.
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ESTABLISHMENT & ADMINISTRATION

One hour Max Marks : 50

Question No. 1 is compulsory. Answer any four questions out of remaining. (All
the questions carry equal marks.)

1.

3.

State whether the following statements is true or false :
(@)  EOL can be granted only when no other leave is admissible.

(b) LTC advance upto 90% of the fare can be taken by the Gowt
Servant.

T

(c) A maximum of two stagnation increments are allowed after the
employee reaches the maximum stage of pay scale and stagnates at that
stage for a period of two or more years.

(d)  Amount of Motorcycle/scooter advance is restricted to Rs 30,000/-
or 4 months pay or anticipated price of the vehicle, whichever is the least.

(e) Pension on retirement and family Pension on account of spouce’s
death, both can be drawn by the other spouce.

(N incentive for small famiiy norm can be drawn by husband and wife
if both are Govt servant.

() Cash transaction is considered to be transaction in movable
property in terms of Rule 18 (3) of CCS (Conduct) Rules.

(h) Occassional investments in shares through broker is not
speculation in term of Conduct Rules.

() An employee is not paid his salary during suspension.
(k) No appeal lies against orders of suspension or deemed suspension.
Write short notes on any two of the following

(a) Earned leave

(b) Fees and Honorarium

(c) Leave Travel Concession

Discuss briefly the relevant rule in CCS (Conduct) Rules relating to

transactions in movable property.

-

B e e e R
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iTL
8
4. List out major and minor penalties under CCS(CCA) Rules, 1965.
5 Enumerate various grounds on which GPY advance can be sanctioned 10 a Govt
employce.
6. Calculate pension/ gratuity and leave encashment of a person who retires on "

attaining the age ol superannuation (60 years), if his
(1) Basic Pay l\ Rs R000/- (Average of 10 months)
(i) DA = 50%
@iy DP Rs 4000/-

% (iv)  Qualifying service is 35 years.

—1!'965 Enumerate the procedure for imposing major penalty under CCS (CCA) Rules
8. Write short notes on any two of following

(a) Half Pay Leave
(b) Scooter /Motoreyele Advance

(c) Suspension
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( Set One ) : ;
ACCOUNTING INSTRUCTIONS ON CAMPS AND EXPENDITURE
- FROM PUBLIC FUNDS
Time : One Hour . Maximum Marks : 50

" PART | - 30 Marks

Question No.1 is 'comp'msory. Of the remaining Questions (Q.2 to Q.8)
answer any FOUR. - | ' |

1. ;360 cadets and 6 ANOs vs)ere nominated for the Nau Sainik Camp of twenty
days duration to be held at Kochi. However, subsequently the strength was
increased by 60 cadets and 4 ANQs. Calculate the amount that should be
received by the Camp Commandant from all the Directorates towards daily
messing and incidental allowances. | '

.

(10 marks)

2 What is the composition and prot:edure for constitution of a Purchase |
Committee for a camp of 30 days duration? ' '
: (5 marks)
3. Write short notes on any two of the following:-

(@)  Types of camps; |

(b)  Details to be given in Contract Register;

(c)  Scale of civilian camp followers.

| | (5 marks)

4.  What are the current rates in respect of the following: -

(@)  Honorarium for SD ANOs.
(b)  Refreshment Allowance.
(c)  Outfit Maintenance Allowance.
| | | | (5 marks)



State if the following statements are ‘true’ or ‘false’ :-

(@)  The contract for rat.ions must have a clause that any rations left over

after the camp will be taken back by the contractor at the same rates.

(b)  Caretaker Allowance is shared equally between the State and

Central Government. '

(c) Ex_pend.iture on trekking expeditons is met by the State

Governments in full.

(d) 80% of the_ Central Government share of camp expenditure can be

reimbursed to the State Government soon after completion of the camp.

(e) Dy DG States have full powers for paying freight charges for
Jransportation of stores.

(8 marks)
Write notes on any two of the following :-
(@) Duties of Deputy Camp Commandant.
(b)  Authorities empowered to conclude/approve contracts.
(c)  Security Deposits. _
(5 marks)

What is the procedure for maintenance of Cash Books for the camp?
' - (5 marks)

Explain the term “Breach of Contract” as éppl_icable to camp contracts.
(5 marks)



PART — Il : 20 Marks

Question No.1 is compulsory. Of the remaining questions (Q No.2 to 4)
answer ONE. |

Q No. 1 Mr. Arun Kumar, UDC (Basic Pay Rs 5,100) working at NCC Dte in
New Delhi was detailed on temporary duty to Nagpur. He left New Delhi at 1745
hrs on 4" July 2007 and reached Nagpur at 0940 Hrs on 5" July 2007. He
traveled by the entitied class. in Nagpur he stayed in a hotel and paid Rs.220/- per
day as hotel charges. He left Nagpur on 07 July 2007 at 0925 Hrs and reached
Delhi gt 0400 Hrs on the next day (08 July 2007).

Train fares from New Delhi to Nagpur
AC-2 Tier — Rs.1,396;
AC-3 Tier — Rs.1,005;
Sleeper Class - Rs, 377.
Daily Allowance Rates
(Basic Pay Rs 4,100/-to Rs 6,499/- per month)

A-1 Class Cities | A Class Cities B-1 Class Cities | Other Localities
Ordinary | Hotel | Ordinary | Hotel | Ordinary | Hotel | Ordinary | Hotel |
Rs.170/- Rs.245/- | Rs. 135~ | Rs.195-- | Rs.110/- | Rs.160/- | Rs.90- | Rs.130/-
Prepare his TA/DA Claim.
- (12 marks)
Q No. 2 Write short notes on any two of the following :-

(@)  Types of tenders. |
(b)  Budget Estimates and Revised Estimates.
(¢)  Revenue .and Capital Expendiiure. |
(d)  Norms of financial propriety.
| o - (8 marks)



Q No. 3 How is the Security Deposit for different contract values calculated

and what are the forms in which it is accepted. :
(8 marks)

Q No. 4 Differentiate between Open Tender, Limited Tender and Single

Tender systems for purchases.
(8 marks)

-
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