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Annexure 

Document: SOP for PM • Surya Ghar : Muft Bijli Vojna 

Sr. Activity Responsibility TlmellMe Document Requited 
No. 
UPCL / MNRE Process 
1 Consumer Consumer Zero Date 

Registered 
·---2 Submission of Consumer Zero Date Electricity Bill 

Application 
- - - - ·-..-3 Acknowledgment of DisCom Zero Date 

Application by 
DisCom 

4 Application E· Token DisCom I Zero Date 
System 
Generated 

5 Technical Feasibility DisCom Zero Date <Auto Approve> 
(Capacity< 1 OkWp) 

6 Technical Feasibility DisCom Max 14 
(Capacity> 1 OkWp) Days of 

Application 
registered 

7 Vendor Selection Consumer 
8 Development of PPA DisCom, Max 5 days • PPA format in 

. Empanelled of "" 1qqRs Stamp 
vendor and Submission Paper . - , 

Consumer by Vendor • Aadhar Card 
in Division • Witness Aaadhar 
Office Card 

9 Work Start Stage/ Empanelled • • Agreement Copy 
Agreement signing vendor and • Aadhar Card 

Consumer • Witness Aaadhar 
~ ( 

...... Card 
• Electricity Bill 

10 Meter Procurement I Dis.Com, Max 7 days • Cover letter 
Testing Empanelled from Issue (Details Plant) 

vendor of Meter • Meter warranty 
Testing fee Certificate 
receipt • Technical 

I Specifications 
• Test Report via 

Company/ 
manufacturing 

• PPA 
• TFR Approved 

certificate 
' 

11 Bank Account Details Consumer Cancel Cheque Copy 
12 Solar Installation Empanelled Geo Tagged Plant photo 

vendor/ with Customer. 
Cohsumer 

13 Meter Installation Di~C0m, Max 3 days • Meter Sealing ' ' , 
after Report Eri,paJlelled 

vendor received 
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-
from Test 
division -

14 Joint Inspection DisCom, Signing 
Report Empanelled shall be 

vendor and done Max. 
Consumer within 5 

days after 
information 
from 
Vendor/ 
Consumer 

15 Inspection Stage on DisCom Same day • JIR Report 

Surya Ghar Portal • OCR Undertaking 

16 Project DisCom <Auto Generated> 

CommissioninQ 
17 Subsidy Request / Consumer 

Intimation 
18 Subsidy Disbursal I REC Ltd 

Release of CFA 
19 Final E-Token DisCom I <Auto Generated> 

System 
Generated 

State Subsidy by UREDA 
20 Subsidy Request / Consumer • Aadhaar Card 

Intimation • Caste Certificate 

• Latest electricity 
bill 

• Final e token . . 
• Cancel Cheque 

• Geo-Tag Photo 

21 Cross Checkina UREDA via REC 
22 Subsidy Disbursal I UREDA Within 15 

Release of CFA days of .-

Applyinq 

------X------
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