How to Access your Pay Slip/ACR Module through SAP-FIORI:

Open the UPCL Intranet and enter the URL https://sankalp.upcl.org:8443/
directly into your browser’s address bar.

Log in using your SAP ID and password. If you don’t have these credentials,
please contact the IT representative in your Circle Office for assistance.

First-time users will be required to change their password. The new password
must be alphanumeric, with at least 8 characters, including one uppercase
alphabet, one lowercase, one numeric and one special character
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Step4. For downloading/printing the payslip : Locate and click on the “My Paystub”
tile. This will open your pay slip. You can now download or print your pay slip
as needed.

Step 5. For ACR Form creation: Locate and click on the “ACR Launch” tile. This
will open several different ACR forms . Select the appropriate form type/template
from the list. Using “+ create” on right top corner , create the ACR form by
selecting Reporting/Reviewing/Accepting authority and filling desired period . Use
“ save” on right top corner to save the ACR form of desired period .

Step 6. For self or subordinates’ assessment in ACR : Locate and click on the
“ACR Annual ” tile. Select in the Dashboard “ Employee “ for self-assessment
or Reporting/Reviewing/Accepting for subordinates ’assessment as per role ,
select the desired ACR form , open it, fill up all the parameters. Use ““ save’’ and
“ submit” button at right below corner to submit the ACR form, which will move it
to the next authority.

Note: If you are having any problem in any steps, kindly contact related IT
representative.
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