DELEGATION OF FINANCIAL AND ADMINISTRATIVE POWERS TO
THE CHAIRMAN & MANAGING DIRECTOR IN VARIOUS MEETINGS
OF THE BOARD OF DIRECTORS.

The following powers were delegated to the Chairman & Managing Director in the
following meetings of Board of Directors:

1)  In the 2" meeting of Board of Directors:

The Board resolved that subject to observance of the provisions of Companies
Act, 1956, the Memorandum and Articles of Association of the Company,
relevant directives of the State Government applicable to the Company policies,
rules, regulations and budgets as may be approved by the Board of Directors
from time to time and principles of financial propriety and subject to the general
supervision and ultimate control by the Board of Directors, the Chairman and
Managing Director is hereby authorised to exercise all or any of the power vested
in the Board for the management and administration of the company, except on
matters as set out in Annexure “A” in respect of which prior approval of the
Board/Government will be necessary.

The Board further resolved that in special circumstances, where in his opinion an
immediate decision on any matter even on items included in Annexure “A” is
essential the Chairman within the ambit of operational necessity and efficiency
or to emergency report would be made to the Board and its ex-post facto
approval obtained, wherever necessary.

The Board further resolved that the Chairman & Managing Director be and is
hereby delegated the full powers on behalf of the Company to institute suits,
prosecute cases, defend, compound, compromise or abandon legal proceeding or
refer the claims for arbitration and sign vakalatnamas, plaints, complaints,
written statements, pleading and other documents and papers in connection with
all cases or proceedings in Law/ Labour Court or before the Taxation or any
other Statutory authorities etc.

The Board also resolved the Chairman and Managing Director be and is hereby
authorised to sub-delegate any or all the powers conferred upon him to full time
Directors, Executive Directors, General Managers and other officers under him,
subject to due control being retained by him and further subject to such
conditions, as he may deem fit, consistent with the need for prompt effective and



efficient discharge of responsibilities to such a Director/ Officer and for the
purpose, he may execute Special or General Power of Attorney under Common
Seal of Company.

The Board also decided that the Chairman & Managing Director will have
powers up to Rs. 5 Crores for sanctioning of capital estimates such as Feasibility
Reports, Project Reports etc. Subcommittee of the Board will have powers to
approve award of contracts for value of Rs. 10 to 20 Crores only and CMD will
have powers for the award of contract for value up to Rs. 10 Crores. Contracts
for value exceeding Rs. 20 crores will be submitted to Board of Directors.



POWERS EXCLUDED/EXCEPTED FROM THE DELEGATION OF
POWERS TO THE CHAIRMAN AND MANAGING DIRECTOR,
UTTARANCHAL POWER CORPORATION LTD.

In addition to the matters requiring the approval of any other authorities if any, as
set forth in the Articles of Association of the Company, the following will
require the sanction/approval of Board of Directors/ Government of Uttaranchal
as the case may be:

1. Budget and Plan:

(a) Budget and Plan for projects, operation and manpower in including
Corporate Plan and Resources mobilization Plan.

(b) The annual Budget estimate of the Company for capital and operational
expenditure.

(c) The annual and five year plans for development.
2. Acquisition of Companies:

Acquiring of shares, stocks or securities of any other Company or Undertaking,
other than in Government Guaranteed securities for short term and in Employees,
Consumer Co-operative Societies duly registered.

3. Capital Estimates:

(a) Feasibility Report, Project Reports and Estimates as a whole for plant,
Township and Transmission system or for expansion of existing facilities
costing more than Rs. 5 Crores in each case.

(b) Any capital expenditure above Rs. 2 Crores including additions,
alterations, modifications to or replacement of an existing asset, or other
items which have not been specifically included in the approved capital
budget for the year(subject to overall budget limit).

(c) Any deviation in estimates approved by the Board/Government which is
more than 10% for any component parts of the project for which
component-wise sanction has been accorded by the Government of India.

SECTION -1

4. Procurement against approved capital Estimates and Budget:



(a)

(b)

(d)

(e)
09

Award of a work contract or purchase contract or incurring of any
commitment of a value exceeding Rs. 10 Crores, forming a component of
the Project Report already sanctioned or where investment decision has
been taken by the Government.

Award of contract or incurring of commitments referred to above
exceeding Rs. 10 Crores, but not exceeding Rs. 20 Crores, shall be
approved by a sub-committee to be constituted for the purpose from time
to time by the Board of Directors.

For a award of Consultancy contracts, the limit for exercise of powers by
Chairman & Managing Director shall be Rs. 50 Lakhs, as against limit of
Rs. 10 Crores for others contracts.

Any deviation/alteration from the terms of a contract by which the
resultant aggregate value of contract exceeds Rs. 20 Crores excluding
such increases as might have arisen due to price or quantity variations
permissible within the terms of the original contract, and due to any
statutory variations where there is no provision in the original contract.

The acceptance of disputed claims over the values of Rs. 50 Lacs relating
to capital works and over the value of Rs. 10 Lakhs relating to operations.

Agreement involving foreign collaboration/foreign consultancy proposed
to be entered into by the Company. Irrespective of the consideration
involved.

. Sales:

Formulation of tariff and pricing policies for sales of power to bulk
consumers.

(a)

. Personnel:

Framing of, and any changes in Policies, rules and Regulations relating to
all personnel matter including recruitment, training, manpower
development, promotion, deputation and other terms and conditions of
service and disciplinary rules and procedures, in respect of employees of
the Company. This excludes those which are routine and procedural in
nature or involving expenditure or concessions to the extent of Rs. 50
Lakhs in a year.



(b) Formulation of and changes in wage structure and scales of pay of
employees of the Company.

(c) Policy matters relating to House Rent Allowance, City Compensatory
Allowance, Dearness, Travelling other allowances Bonus, amenities and
fringe benefits.

7. Power to Borrow:

To borrow moneys for project financing and/or working capital funding and
creation of charge by way of mortgage/ hypothecation of assets of Company.

8. Write off:

(a) To write off any items of stores, equipment, tools, plant and materials
resulting in a net loss of more than Rs. 10 Lakh in each case.

(b) To write off any shortages in raw-materials/stores exceeding such limits
as may be prescribed by the Board.

(c¢) To write off shortage of Cash exceeding Rs. 10,000 each case.

(d) To write off demurrages/ wharefages/ port charges etc. exceeding Rs. 10
Lakhs in a year for each unit.

9. General:

(a) Grant of compensation to other than Company employees arising from
any cause, above Rs. 2 Lakhs in each case.

(b) Sale or alienation in any form of any immovable property vested in the
Company.

(c) Any grant or donation or ex-gratia payments, not arising from recognized
rules relating to amenities and welfare over Rs. 20,000 in each case.

(d) Settlement of claims against the Company from any cause not provided
for in any other items mentioned above exceeding Rs. 3 Lakhs in each
case subject to the same being outside contractual/legal recourse.

(e) Policy for allotment of land to outside parties.

(f) Any expenditure on an object which has not been recognized as an object
fit for expenditure by the Company.



2) In the 6™ meeting of Board of Directors:

Resolved that Chairman & Managing Director be and is hereby authorised in
addition to the powers already delegated by the Board from time to time to take final
decision and approve revenue non-recurring expenditures upto Rs. 10 Lacs
annually.

Chairman & Managing Director was in addition to powers already delegated
authorised to take final decision and approve revenue non- recurring expenditure up
to 10 lacs annually.
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Ref.: 4549 Di(HR)/UPCL/KF-101-DOP Dated 01-03-06

OFFICE ORDER

Consequent upon posting of Dy. General Manager (Finance) in Garhwal

Distribution Zone, Dehradun and Kumaon Distribution Zone Haldwani, the Dy. General
Manager (Finance) are assigned the following duties and responsibilities with immediate
effect for efficient and smooth functioning of the Zone :

1-

10.

The Dy. General Manager (Finance) shall act as Head of Finance and Accounts of
the respective Zone and would be responsible for all matters relating to Finance and
Accounts.

He shall aid and advice the General Manager in-charge of the respective zone in all
financial, revenue and accounting matters, as and when required.

He shall be responsible for maintenance of accounts record, compilation and
finalization of the accounts (stock as well as revenue) preparation of Profit and Loss
Account of Zone, Circles and Divisions under the Zone as required under the
provisions of various laws including and not limited to the Companies Act 1956, the
Electricity Act 2003 etc. and ensure submission of Monthly Trial Balances (Profit
and Loss Account)/ Accounts of the Zone, field units under the Zone duly certified
by him within the prescribed time.

He shall be responsible for preparation of Revenue and Capital Budgets for the Zone
as well as for the units under the Zone and to enforce budgetary control over the
expenditure incurred in the zone as well as different field units Under the zone.

He shall be responsible for audit of all natures including Statutory Audit,
Supplententary Audit by C&AG of India, other audits such as Financial Audit
Proprietary audit by C&AG of India, Internal Audit, Special Audit and would
comply to the observations made by audit relating to the Zone and subordinate
offices within the prescribed time period.

He shall be responsible for deduction of Tax at source and deposit thereof in to
Government Treasury as requited under the provision of Income Tax Act, 1961 and
Central Sales Tax and State Sales Tax and other applicable Fiscal Laws.

He shall be responsible for checking the provision of works as per provisions of the
budget.

He shall be responsible for financial scrutiny of tender bids, documents and ensure

that the above are conforming to the various rules and regulations framed by the

Corporation from time to time.

The Dy. General Manager (Finance) shall report the instances wherein he had been

overruled by the General Manager of the respective Zones in the interest of the

Corporation work to the Director (Finance) in the form of Monthly Report unde

intimation to GM.

He shall be responsible for compilation, collection and timely submission of various



1.

12-

iii-
1v-

vi-
Vi,
13.

14.

15-

16-

17-
18-

MIS Reports, returns etc relating to financial/ commercial matters to the Corporate
Office as may be required. I

He shall also be responsible for sending draft replies to Assembly/Parliament
Questions involving of Financial Matters to the Head Officef

Revenue :

Monitoring and supervision of computerization of monthly energy bills in respect of
all categories of consumers under the Zone.

Monitoring the energy and consumer bill generation, preparation of disconnection
notices, supervising and ensuring preparation of Management Information System
(MIS) reports in prescribed formats by the Division and compilation of the same
Circle wise as well as Zone-wise.

Monitoring the consumer disputes, arising out of billing/ disconnection etc.
Monitoring the day-to-day revenue function of all the Revenue Division under the
Zone and ensure compliance with regard to timely and correctness in meter reading,
bill generation/ distribution, improvement in billing and revenue collection
including arrears as per the approved revenue budget as well as the Corporate
guidelines and targets fixed for the respective Units/ Zones.

Enforcing revenue and commercial disciplines in the Divisions/ Circles under the
Zones to bring in overall efficiency in billing and collection and ensuring
submission of periodical MIS Reports to the Corporate Office in time.

Monitoring and ensuring timely submission of financial/ commercial information to
Corporate Office required for submission to the UERC.

He shall be responsible to prepare the case for writing off the fictitious arrears
reflected in arrers lists of the division for putting up the same to competent
committee.

He shall be responsible for resources management day-to-day banking functions at
the Zonal level as well as field units under the Zone.

Reconciliation of transaction made centrally at the Zonal level with the field units
including issues of ATDs and reconciliation of Bank Account of the Zone Office/
field units under Zones.

All the Finance/Accounts Officers and Finance cadre personnel posted in the Zonal
offices shall assist him for proper functioning and discharging of his duties. The
Finance/ Accounts Officers and finance cadre personnel, including Accountants and
Asst. Accountants, billing Clerks, revenue cashiers posted in various Circle Offices/
Divisions under the Zone shall be under his administrative control, functionally
although they are administratively responsible to the respective D.G.Ms/ Executive
Engineers.

He shall also be responsible for compliance of requirements under various laws so
far as it relates to financial matters.

He shall be member of Purchase Committee constituted at Zonal evel.

For eiftcient discharge of his duties, he shall visit and inspect the subordinate office
under the zone and inspect the accounts, check physical verification of cash



balances, consumer ledgers, stores etc.

19-  He shall act as the Controlling Officer in respect of the tour of the sub ordinate
officers/ staff mentioned at S. No.- 15.

20.  All proposals regarding requisition of fund shall be submitted to Corporate Office
with his views.

21.  He shall be under the administrative control of the General Manager of the
respective zone and functionally responsible to the Director (Finance).

(Sharad Krishna)
Director (Human Resource)

Ref.: 4549 Dir(HR)/UPCL/DOP/of date
Copy forwarded to the following for information and necessary action :-

1. P.S. to CMD, UPCL, Urja Bhawan, Dehradun.

2. PA to JMD/Director (Finance), UPCL, Urja Bhawan, Dehradun.

3. General  Manager  (Distribution),  Garhwal/Kumaon  Zone, @ UPCL,
Dehradun/Haldwani.

4. All Dy. General Manager, Uttaranchal Power Corporation Ltd.

All Executive Engineer, UPCL (HQ), Urja Bhawan, Dehradun.

6. OM/Cur File.

N

(Sharad Krishna)
Director (Human Resource)



No. 1142/MD/UPCL/W-3 Dated 19-10-2007

OFFICE MEMORANDUM

Consequent upon joining of Directors — Operation, Director — Project & Executive Director —
Commercial, the re-structuring and re-defining of the jobs & functions of the Directors/
Executive Director is hereby ordered as under :

R/
0.0

Managing Director — Managing overall the Corporate Groups and Corporate Affairs
with specific direct responsibilities for Corporate and Strategic business planning,
IT, Corporate Secretarial, Legal and Regulatory functions, Vigilance and Corporate
Contracts and Procurement including, for the present Material Management and HQ
Administrative functions as well. Also included would be those functions not
specifically assigned to the functional Directors/Executive Director.

Director — Finance — Company-wide Finance, Accounts and Audit functions
including Financial closures of various schemes, financing for projects, purchases
(including purchases), financial budgeting and planning and allocation of funds for
various functional heads of the company and their accounting & auditing.

Director — HR — Company-wide Human Resource Management including all
HRD/Training, IR, Administrative (except HO Admn.) functions of the
Corporation.

Director — Operation — All statewide operation and maintenance functions for the
Distribution System and technical operations inclulding coordination with SLDC
for grid operation. Activities of new service connections upto the stage of
providing such connections.

Director — Projects — All on-going projects including APDRP, RGGVY Scheme
works, Secondary Works, Generation Evacuation projects, System Improvement &
Strengthening works — System Studies, Engineering & Design, Planning and
Execution will be the overall scope of work for these projects.

Executive Director — Commercial Operation (incumbent) — All Commercial
functions including thecomplete Revenue Cycle of Metring incuding Meter
Reading, Billing, Collection and Revenue Management. Also Management of
Supply Side inputs including energy purchases, ARR Management and Commercial
regulatory issues in coordination with Director — Finance and Director — Operations.

For all Commercial & Revenue Management functions having impact on financial
performance of the Company, directions shall be taken from Director — Finance.



All the Company Directors (excluding ED) in addition to the abovecited direct functions
will be responsible for good practices of Corporate Governance including and not limited
to responsibilities under the Company Act.

The concerned General Managers & Dy. General Managers and others will be reporting
and responsible to the concerned Directors for the specific works related to O&M,
Projects and Commercial etc. respectively.

Separate orders will be issued by Director (HR) identifying the specific
positions/persons to the respective groups such as projects, operations etc.

These orders shall be enforced with immediate effect.

(S.Mohan Ram)
Managing Director

No. 1142 /MD/UPCL/ of Date
Copy forwarded to the following for information and necessary action.

1. PS to Secretary-Energy/ Chairman, UPCL for kind information of Secretary-

Energy.
2. Director — Finance/ HR /Operation/Projects, UPCL, Dehradun.
3. Executive Director — Commercial, UPCL, Dehradun.

4. Company Secretary, UPCL, Dehradun.

(S.Mohan Ram)
Managing Director
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DUTIES OF VARIOUS CATEGORIES OF SUPERVISORY AND OPERATING STAFF
EMPLOYED IN THE FIELD IN OPERATION, MAINTENANCE AND CONSTRUCTION

L

5.

DUTIES

OF TRANSMISSION AND DISTRIBUTION SYSTEMS

JUNIOR ENGINEER (SELECTION GRADE)

He may be required to work in any of the following capacities.

Mains superintendent for maintenance of lines, sub-stations and consumer services.

Shift Superintendent/Station Superintendent for shift duty/General Duty in power
station, sub-station and system control etc.

Superintendent Power House or Superintendent sub-station for looking after operation,
maintenance, construction, operation as the case may be of a power station or sub-
station.

Any other duties as normally may be assigned to Junior Engineer (OG) where the
service of a more experienced or mature man are required.

Any other posting according to the requirement of work.

(According to the posting)

He is responsible for the maintenance of electric supply from power house, sub-station
and for operation and maintenance of the equipment installed therein in his charge. He
shall attend to maintenance, over hauling and break-down jobs of various plants and
equipments.

He will inspect and maintain in satisfactory working order of the primary and
secondary transmission lines, sub-station and distribution system in his charge.

He will give service connections to the consumers in his jurisdiction, inspect the meters
and other installation in their premises and maintain satisfactory supply to them. He
will carry out disconnection and reconnections of revenue whenever required. He will
supervise the new construction works assigned to him, and will ensure that all works
are carried out as per rules and instruction and of appropriate quality and specifications.

He will take meter readings of the consumers as and when required, submit meter
reading statements and maintain a proper account of energy input and output in his
section. He will take effective measures to reduce the line losses in his section.

He will carry out survey and prepare estimates for giving supply to consumers and for
executed of works. He will also prepare and maintain detailed line charts, feeder maps
and route maps of transmission and distribution system.

He will maintain daily log sheets and other prescribed registers and records, submit the
same to higher officers on prescribed dates and put up these to the Inspecting Officers.



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

He will maintain the various plant and equipment in accordance with prescribed
maintenance schedules and will keep the plant maintenance upto date.

He will maintain and repair power and distribution transformers and switch gear and
other electrical equipments. He will locate faults in cables and electric circuits, switch
gears and other equipments and rectify the same. He will maintain their accounts and
history cards etc.

He will supervise and carry out testing, repairs and calibration and replacement of
energy meters, trivectors meters, M.D.Is, relays, CTs, PTs and other measuring and
protection equipments.

He will maintain and repair the power line carrier and telecommunication equipments,
telephones and their control cabinets.

He is responsible for attending to breakdowns of power supply and take proper action
for its speedy restoration and will patrol the lines when required.

He will carry out operations of equipments at the substations and power station in
accordance with instructions of control and other superior officers and will observe
rostering and power cut schedules.

He will distribute (allocate) and supervise the work of subordinate staff under him,
maintain their attendance, and employ casual labour where necessary as per rules and
instructions. He will also be responsible for maintenance of discipline in the staff and
ensuring compliance of rules and standing orders. All the works will be carried out by
him in accordance with safety rules through authorized persons.

He is responsible for indenting storing, proper accounting of stores, coal, fuel, oil etc.
and for proper care and maintenance of tools and plants and machinery under his
charge and will keep them in proper working order. He shall maintain required
registers etc. in this behalf and submit prescribed returns.

If required, he will supervise the work of contractors and record measurement of works
and will verify contractor’s bills for works done by them.

He will be responsible for taking delivery, loading, unloading transport and handling of
plant and equipments.

He will responsible to report immediately to his superior officer any defects noticed by
him in plant and equipment which he can not rectify himself within a reasonable
period. He will maintain upto date plant maintenance registers for all machinery in his
charge.

He is responsible to report immediately to all concerned officers any defect in the
machines/plant noticed by him which is likely to interrupt the continuity of supply
giving full particulars and the anticipated time required for rectifying it.

He will ensure that all safety measures and safety rules are strictly complied with and
shall also be responsible for prompt reporting of all accident cases in his jurisdiction.

He is responsible to properly maintain the vehicles under his charge and carry out
necessary repairs and maintenance in accordance with prescribed rules and will
maintain prescribed log books etc.



20.

21.
22.

He shall report to his senior officer and lodge F.I.LR. with the police in cases of theft of
Board’s materials, property and energy.

He shall execute and supervise civil works at site as and when required to do so.

He shall perform any other duties which may be reasonably assigned to him.

I JUNIOR ENGINEER (ORDINARY GRADE)

He may be required to work in any of the following capacities:

DUTIES:

Line inspector for maintenance of lines, operation of sub-stations, and construction and
installation and services to consumers.

Shift supervisor/station supervisor on shift duties general duties in power stations or
sub-stations, system controls etc.

Senior Electrician for installation and maintenance and repairs of transformers, switch
gear and other electrical equipments.

Senior Meter Tester and repairer for testing, installation, repairs and maintenance of
meters, instruments & relays.

Senior Telephone Tester for installation or O&M of communication equipment.

Any other posting according to the requirement or work.

He will perform the following duties according to his posting:

He is responsible for the maintenance of electric supply from power house or sub-
station and for operation and maintenance of the equipments installed therein in his
charge. He shall attend to maintenance, overhauling, and break-down jobs of various
plants and equipments under his charge.

He will inspect and maintain in satisfactory working order of the primary and
secondary transmission lines, substations, and distribution system in his charge.

He will give service connections to the consumers in his jurisdiction, inspect the meters
and other installation in their premises and maintain satisfactory supply to them. He
will carry out disconnection and reconnections of consumers and realisation of revenue
whenever required. He will supervise the new construction works assigned to him, and
will ensure that all works are carried out as per rules and instructions and of
appropriate quality and specifications.

He will take meter readings of the consumers as and when required, submit meter
reading statements and maintain a proper account of energy input and output in his
section. He will take effective measures to reduce the line losses in his section.
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11.

12.

13.

14.

15.

16.

17.

He will carry out survey and prepare estimates for giving supply to consumers and for
execution of works. He will also prepare and maintain detailed line charts, feeder maps
and route maps of transmission and distribution system.

He will maintenance daily log sheets and other prescribed register and records, submit
the same to higher officers on prescribed dates and put up these to the Inspecting
Officers. He will maintain the various plant and equipments in accordance with
prescribed maintenance schedules and will keep the plant maintenance upto date.

He will maintain and repair power and distribution transformers and switch gear and
other electrical equipments. He will locate faults in cables and electric circuits, switch
gear and other equipments and rectify the same. He shall maintain their accounts and
history cards etc.

He will supervise and carry out testing, repairs and calibration and replacement of
energy meters, trivector meters, M.D.Is, relays, CTs, PTs and other measuring and
protection equipments.

He will maintain and repair the power line carrier and telecommunication equipments,
telephones and their control cabinets.

He is responsible for attending to breakdowns of power supply and take proper action
for its speedy restoration and will patrol the lines when required.

He will carry out operations of equipments at the sub-stations and power stations in
accordance with instructions of control and other superior officers and will observe
rostering and power cut schedules.

He will distribute (allocate) and supervise the work of subordinate staff under him,
maintain their attendance and employ casual labour where necessary as per rules and
instructions. He will also be responsible for maintenance of discipline in the staff and
ensuring compliance of rules and standing orders. All the works will be carried out by
him in accordance with safety rules through authorized person.

He is responsible for indenting, storing, proper accounting or stores, coal, fuel, oil etc.
and for proper care and maintenance of tools and plants and machinery under his
charge and will keep them in proper working order. He shall maintain required
registers etc. in this behalf and submit prescribed returns.

If required, he will supervise the work of contractors and record measurement of works
and will verify contractors’ bills for work done by them.

He will be responsible for taking delivery, loading, unloading transport and handling of
plants and equipments.

He is responsible to report immediately to his superior officer, any defects noticed by
him in the plants and equipment which he cannot rectify himself within a reasonable
period. He will maintain upto date plant maintenance registers for all machinery in his
charge.

He is responsible to report immediately to all concerned officers any defect in the
machines/plant noticed by him which is likely to interrupt the continuity of supply,
giving full particulars and the anticipated time required for rectifying it.
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IV.

18.  He will ensure that tall safety measures and safety rules are strictly complied with and
shall also be responsible for prompt reporting of all accident cases in his jurisdiction.

19.  He is responsible to properly maintain the vehicles under his charge and carry out
necessary repairs and maintenance in accordance with prescribed rules and will
maintain prescribed log books etc.

20. He will report to his senior officers and lodge F.I.R. with the police in cases of theft of
Boards materials, property and energy.

21. He shall execute and supervise civil works at site as and when required to do so.
22.  He shall perform any other duties which may be reasonable assigned to him.
COMPUTOR

1. He will be responsible for the general supervision of drawing section in the concerned
office and for allocating and supervising the work of Draftsman and Tracers etc. posted
in the drawing section.

2. He is responsible for indenting and proper maintains of drawing, office material,
stationary, office furniture, T&P etc. and will maintain proper accounts of the same
including submission of timely returns. He will also record measurements wherever
necessary.

3. He will maintain an upto date record of technical, commercial and general statistics.
He will also maintain upto date condition the records of drawing, estimates, land plans,
site plans, drawing of departmental building etc.

4. He will prepare and check the project and works estimates, completion reports etc.

He will prepare drawing charts, estimates, statements progress reports etc. as and when
required.

6. Any other works as may reasonably be assigned from time to time.

CABLE JOINTER

1. He will be responsible for laying and jointing of high tension and low tension cables,
preparation of cable joints, cable boxes and carry out repairs to the same.

2. He will assist in checking, locating and attending of cable faults etc.

He will maintain proper accounts of materials, T&P and consumables articles in his
charge and submit prescribed periodical returns.

4. Any other work which may reasonabley be assigned to him.

FINE MECHANIC-CUM-INSTRUMENT MECHANIC
1. He will carry out repairs and adjustments of measuring instruments, relays, meters,

gauges, thermostats etc.
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VIL

1.

VIIL

2.

He will carry out rewinding of coils, CTs, PTs, relays and instruments, if required.
He will assist in testing and calibration of the coils and instruments etc.

Any other work that may be reasonably assigned to him.

DRAFTSMAN

He will prepare drawings and tracings, sketches, maps and charts etc. and will get
prints made of these as and when required.

He will prepare and check work estimates and completion reports.

He will maintain stock and T&P accounts of office materials, furniture, other T&P and
instruments and will keep them in fit condition. Measurements will also be recorded
by him and returns submitted as prescribed.

He will maintain technical and general statistics, records of drawings and will prepare
progress reports and statements etc. as and when required.

He will be in-charge of drawing section in the absence of the Computer.

Any other work that may be responsibly assigned to him.

JUNIOR ELECTRICIAN

He will normally work under a senior Electrician (Junior Engineer) and will help him
in his duties.

He will assist in maintenance testing and repairs of sub-station equipments,
transformers, switch gears, control and relay panels, instruments relays etc.

He will be responsible for centrifuging and topping up of transformers, switch gears,
checking and charging of Silica Cell in the transformers and other equipment and will
help in overhauling of equipments.

He will carry out installation and handling of electrical equipments, wiring of panels
and buildings, attending to faults in house wiring and electrical appliances and
consumers installations and periodical testing of the same.

He will change transformers tapping as and when required, install low tension cables
and make joints in them.

He will carry out all work in accordance with safety rules.

He will carry out any other work as may be reasonably assigned to him.

CARPENTERS.

He will carry out carpentry and wood working jobs during the constructions and
maintenance.

He will carry out repair jobs of wooden doors and window etc in Board’s buildings.
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XII.

He will carry out minor fitting jobs whenever required.

He shall be responsible for safe custody and proper upkeep of the Board’s tools and
plants issued to him.

Any other work as maybe reasonably assigned to him.

CENTRIFUGAL MISTRY

He will be responsible for operating and maint in satisfactory working order of the
centrifuging machines, compressors etc. and carrying out minor repairs in the
machines.

He will carry out centrifuging of power and distribution transformers, switch gears etc.
and assist recording insulation values and testing of oil.

He will assist the Junior Electrician/Senior Electrician in the repairs of transformers
and switch gears etc. and in other works as may be required.

He will carry out any other works as may be responsibly assigned to him.

FITTER, FITTER-CUM-TURNER

He will carry out assembling repairing and dismantling of various types of equipments,
bearings and fittings etc.

He will carry out fabrication, cutting, grinding, fitting, turning, and threading of parts.
He will replace gaskets and packings and check and adjust alignment of the equipment.
He will make and prepare working tools and component parts of the equipment.

He will carry out any other work as may be reasonably assigned to him.

JUNIOR METER TESTER & REPAIRS

He will carry out testing, calibration, repairs & installation of energy meters, trivector
meters, instruments, relays, control equipments, CTs, PTs etc.

He will install, check meters at the consumer premises and submit results of the same
to his superior officers.

He will assist in the testing of transformers, switchgears, relays and other electrical
equipments at the sub-station/power station.

He will check the condition of meters and seals at the consumer premises and will
submit the checking report to his superior officers.

He will maintain proper account of energy meters, T&P and other materials.

Any other works as may be reasonably assigned to him.

Lorrv/Truck/Jeep Driver
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He will responsible for driving and maintenance in satisfactory working order of
heavy/light vehicles in his charge.

He will ensure that the consumption of fuel and lubricants in the vehicles within the
permissible limit and bring to timely notice of superior officers about any repair to be
carried out therein.

He will also carry out minor repairs, adjustment, routine maintenance/ service of the
vehicle as and when required.

He will maintain an upto date log book and account of the journeys performed by the
vehicles.

He will be required to go to different sites and places with man and/or material.

He will carry out any other work as may be reasonably assigned to him.

LINEMAN

He will carry out survey and erection of line for giving supply to consumers, and will
attend to consumers’ complaint for providing satisfactory power supply.

He will carry out survey, erection, patrolling, repairing and maintenance of overhead
and underground transmission and distribution lines and sub-station equipments.

He will himself carry out all work relating to construction or maintenance of the lines,
replacement of fuses, etc. either on the ground or on poles or structure as may be
required.

He will assist the Meter Reader in locating consumer premises and shall carry out
disconnection and reconnection of consumers as per orders of higher officers. Any
irregularities and abnormalities observed during checking of consumers and lines will
be intimated by him to his superior officers.

He will collect and transport the material and T&P from stores to site of work and
back, carry out wiring of residential/non-residential buildings, panels etc.

He will carry out replacement of fuses on energized and un-energized distribution
mains in accordance with safety rules and will operate in accordance with safety rules
and will operate TPMO and other switches including street lights as and when
required.

He will distribute electricity bills/disconnection notices to the consumers and perform
the duties of SSO/Meter Reader, if so required.

He will carry out tree cutting and way clearance of transmission and distribution lines
etc.

He will patrol electrical lines as and when required, will locate faults, and attend to
break downs etc.

He will take and return shut downs of lines and equipments as and when required and
will observe safety rules.

He will carry out any other work as may be reasonably assigned to him.
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XV.

XVL

He will take meter reading of consumers, will record reading on meter cards etc.,
prepare and submit meter reading statements, and will report any tempering of meter
seals or terminal blocks observed by him at the time of meter reading.

He will assist the Junior Engineer in preparing account of energy and assist the ledger
Assistant/Bill Clerks in posting meter readings in the ledgers.

He will distribute bills/disconnection notice to the consumers as and when required.

He will point out abnormalities in consumer installations and energy consumption to
his superior officers/official.

He will perform the duties of SSO wherever required,

He will carry out any other work as may be reasonably assigned to him.

SUB-STATION ATTENDANT/SWITCH BOARD ATTENDANT

He will attend to the shift duties in power station/sub-station, record readings in the
prescribed log sheet and other records and carry out switching operations, the indoor
and outdoor equipments in sub-station/power station and will immediately record the
same. He will change HT and LT fuses.

He will attend to the telephone calls, record and communicate massages, maintain
complaints and other prescribed registers and records.

He will be responsible for maintenance of continuity of supply from the power
station/sub-station and for keeping the power station/sub-station equipments clean &
tidy. Any failures of supply will be immediately record in the log sheets giving
reasons of supply interruptions.

He will give shut downs/line clear of equipments/line to the authorized persons by
observing the prescribed rules.

He will carry out power rosting in accordance with the instructions of control and
superior officers.

He will ensure that the sub-station keys are kept properly in the key board or at the
prescribed place and will ensure that the same are not passed on to unauthorized person
Oor persons.

He may be required to work as Meter Reader.

He will immediately inform his Junior Engineer (Supervisor) of equipment and/or
supply break downs and consumers’ complaints.

Any other works may be reasonable assigned to him.

WELDER
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He will carry out electric and gas welding, cutting reveting and fittings of plant and
equipments and filing grinding scraping of jobs in preparation and finishing of welding
jobs.

Any other works as may be reasonably assigned to him.

DUTYMAN

He will attend to complaints of consumers, replace low tension pole and consumers’
fuses, replace street light bulbs and switch on and off the street lights and switches.

He will patrol and check up the HT and LT lines & will attend to the breakdowns of
low tension lines, giving service connections to new consumers, deliver electricity
bills/disconnection notice to consumers, disconnections and reconnection of
consumers’ connection.

He will clean the various plants and equipments and carry out loading, unloading and
carriage of materials, ladder and other T&P etc.

He shall carry out required tree cutting or other way clearance for the lines under his
charge.

He will observe safety rules.

He will carry out any other work as may be reasonably assigned to him.

TRACER

He will prepare and trace drawings from original and will assist Computor/ Draftsman
in maintaining records of drawings and maps.

He will make out prints from tracings and will also carry out duplicating work from
stencils, colors of prints etc.

He will carry out any other work as may reasonable assigned to him.

FUSEMAN

He will attend to complaints of consumers, replace pole and consumers’ fuses, replace
street light bulbs and switch on and off the street lights and switches.

He will patrol and check up the HT and LT lines and will assist the Lineman/ Dutyman
in attending to the break downs, give service connections to new consumers, deliver
electricity bills/disconnection notices etc. to consumers.  Disconnection and
reconnection of consumer connections.

He will clean the various plants and equipments and carry out loading, unloading and
carriage of materials, ladder and other T&P etc.

He will observe safety rules.

He will carry out any other work as may be reasonably assigned to him.
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CLEANER / PARTOLMAN / SKILLED MAZDOOR / SKILLED COOLIE /
LINE COOLIE / LINE MAZDOOR / MATE

He will carry out cleaning of plant and equipments, loading, unloading and carrying of
materials, ladder and T&P and will assist the Lineman/Junior Electrician etc. in their
works.

He will patrol the overhead HT and LT lines, carry out way clearance and tree cutting,
digging of pits and trenches, erection of poles, equipment etc. as required.

He will switch on and off the street lights, replace fuses, as and when required.

Where required he shall be responsible for watching the Board’s material/ equipment
and property.

Where required, he shall clean up the switchgear rooms and switchyard at the sub-
stations, including grass clearance in the switchyard.

He will carry out similar other jobs as may be necessary.

He will carry out any other work as may be reasonably assigned to him.

BELDAR/COOLIE/HELPER

He will carry out cleaning of plants and equipments, cleaning of floors in power
house/sub-station, doing excavation works of trenches and pits, cleaning of vehicles
and other, T&P, cleaning and clearing of switchyards, store yards etc.

He will assist the Lineman/Junior Electrician/Junior Meter Tester and Repairer and
similar other Technicians as and when required.

He will carry out loading and unloading and transport of materials and equipments as
per instructions and carry out any other similar jobs assigned to him.

Where required he shall be responsible for watching the Board’s material/equipment
and property.

Any other work as may be reasonably assigned to him.
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