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AT ™ & e

LIST OF REGISTERS TO BE MAINTAINED IN AN OFFICE

1.

At level of head of office
. Register of Registers.
. Attendance Regqister.

. Casual Leave Register.

. Local Dak Bahi Register.

a
b
c
d. Register of dak received and despatched.
e
f. Register of Files.

g

. Register for weeding records.




CC.

hh.

h. File Index Register.

i. store Index Register.

j- Establishment order book.
Dead Stock Register (separately for perishable — Consumable article and non
perishable articles).

I. Live Stock/Consumable articles Register.

3

. Stationery Register.

>

Cycle Register.
Register of Type-Writers/Duplicators/Computer etc.

Telephone Register (Separately for residence/office).

L T O

Log book of Government Vehicles.

-

Register of Civil Works.

«»

Register of Land and Building.
Oath Register.
Register of Disciplinary proceedings.

~

Security Register.
. Register for recording particulars of Special Kinds of Leave.

Register of returns.

< x 5 < ¢

Register of Audit Objections.
Register of Cheque books/receipt books received from the Treasury.
aa.Register of books received in library.
bb.Register of books issued in to parts Part | permanent issue, part Il temporary
issue.
At the level of Drawing and Disbursing Officer
Check Register of pay and allowance of class | officers where pay is drawn
one establishment bills.
dd. Check register of pay and allowances of class Il officers.
ee.Pay bill register.
ff. T.A. Check register for Gazetted Officers.
gg. T.A. Check register for Non Gazetted Staff.
Register of payees stamped receipts sent to accountant General.
ii. Register of Contingent charges.
jj- Acquittance Roll for the disbursement of pay and T.A.

5




kk. Register of bills for presentation on the treasury.
ll. Register in form Il (c).
mm. Cash Book (Para 27 A.F.H.B. Vol. V part I).
nn.Register in form B.M. 8 to have a control on expenditure.
ooRegister of monthly deduction of security installment-Form No. 2H.
00. Register of Securities-Form No. 2G.
pp.Ledger in Form I.
qq. Register of recoveries of loans & advances Form.
G.P.F A/IC Class IV
rr. Broad Sheet in form H.
ss. Index Register.
G.P.F.Class Ill. Il and those Class | Officers Whose pay is drawn of establishment
bills
tt. Ledger (G4-1077x50377 dated 8-5-78).
uu. Pass Book.
Group Insurance Scheme
vv. Register of monthly deductions.
Pension Sanction and payment of interim pension & Gratuity
ww. Pensions Control Register.
xx. Sanction drawal register of Provisional pension and retirement of Death-

Gratuity.
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1. # afda aAesr 3 | Rovoarar, 3uwfd7 | 47600-151100 | 56100/-
TR
2. ot A S, P— 35400-112400 | 35400/-
1. it T eror fa090eTdr, TewAmT | 47600-151100 | 47600/-
sifeamer
2 jsﬁoﬁr A IR 35400-112400 | 35400
3. oA FAR qeT
Rt HfIss WETIF
21700-69100 | 21700/-
1. #ft Faefia dET fa0q0zTaT, Icaveteft | 47600-151100 | 16,705/-
sirefy,
2. sheEdR Rig FEFR 35400-112400 | 354001-
3. i e TaR HES AHR 29200-92300 | 29200/-
1. o geor 9o PR | [A0T0eTET, dis 56100-177500 | 56100/-
2. At N FAR AWER 35400-112400 | 35400/
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1. it 3FAE Rg st fQ090cTaT, IF9aad | 47600-151100 | 47600/-
2. el e g dWEFR 35400-112400 | 35400/
3. s afea Ffass g 21700-69100 21700/-
1. 8, R Al AUy, f@ogograr, fegdr 56100-177500 | 56100
f@0g0grar, fegdt 35400/
2. o efte e JEFR 35400-112400
N T e— Ffass geras 29200-92300 29200
1. o gReeesT Watarear, | fA090ETET, SeIeaT | 47600-151100 | 47600
2. it rerer aeft &0 g™+ 29200-92300 29200
1. o g 9% Tea | FAOTOETT, ukwere | 56100-177500 | 56100/-
2. ST qiereY JEHR 35400-112400 35400/-
3. st @Y FAR, YT HEIE 35400-112400 | 200"
1. o R A, fQ090eTaT, 3reAIST | 47600-151100 | 47600/-
TeAET
1. st gty Mareaa f@0g0gTar, T#Tel, 56100-177500 | 56100/-
2. it Ty R ITEFR 35400-112400 | 35400/-
3. 0 37eHT FA N — 21700-69100 21700/-
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1. st ey geg At | AOT0STAT, SgWged | 56100-177500 | 56100-/-

4. i et g 7o YU HEEF 35400-112400 35400/-

5. ety geaRae, HETIF FEFR 202009230 | 29200-
. o frfRver arer fa0q0grar, A<larer | 47600-151100 | 47600/-
. ot Ry 93 A0 TEEH 29200-92300 | 29200/-
. A Trerer wef, faow0grar, gRgax | 56100-177500 | 56100/-
. 8t e $AR, YU WEdH 35400-112400 | 35400/-
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A3rel-11
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Budget Manual - 08 For The Month Of - [Mar-2026]
( See Paragraphs 107)

Monthly Expenditure Statement to Administrative Department by Controlling
Officer / Head Of The Department

4293-Director Departmental Accounts

g §=1-007 - &9, o=, Fdies, sftaey oo Sad

Filters: Treasury - All DDO - All

T TS 2054-EET T FGT TRIET
o9s-=Ha Y Fn witan

oo-foen daraat Sl & =hafadl &1 3 ST

00--

os-foen deradt SR &7
=REg &1 Fw ST

|2[[o]ls]4]lo]|o][o][2][s]o]s] o]l o]

aEe Ae | emEfea adfea |(adwm A | adam e | wfiwa | 2w | Rwoft
mfiléw. v (3. | sTEm aFHIET | =Y
af. 3t.) 3t. 3if)
01-FH 1,62,02,280| 1,62,02,280| 11,83,980| 1,62,02,280| 100% -
03-TEME 92,25,733| 92,25,733| 6,86,430| 92,25,733] 100% -
o=
04-TmT 72,103 72,103 33,305 72,103| 100% -
=q
06-3=7 15,32,708| 15,32,708 1,12,620| 15,32,708] 100%) -
i
07-A3g 9,000 9,000 9,000 9,000| 100% -
0s- 30,73,015| 29,91,883| 3,23,733] 30,73,015| 100% -
ufuae
10-ufZamor 2,970 2,970 2,970 2,970| 100% -
=
20-a=4 1,68,160 1,68,160 67,551 1,68,160| 100% -
IR e
s IEY
21- 1,99,628 1,99,628 50,000 1,99,628| 100% -
Hraea
TR TE
BT
22- 1,72,242 1,72,242 83,239 1,72,242| 100% -
B
=
25- 62,869 62,869 11,164 62,869 100% -
fact &1
T
26- 2,87,687 2,87,687| 1,26,550 2,87,687| 100% -
i S,
HIFIW
TS 3FERET
27- 58,647 58,647 38,327 58,647| 100% -
aaiae
T a2y
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24,800

24,800

24,800

100%

0%

3,10,91,842

3,10,10,710

27,28,869

3,10,91,842
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Budget Manual - 08 For The Month Of - [Mar-2026]
( See Paragraphs 107)

Monthly Expenditure Statement to Administrative Department by Controlling
Officer / Head Of The Department

4293-Director Departmental Accounts

Filters: Treasury - All DDO - All
e SET-007 - &9, &, e, sitaem o= Sl

T T®  2054-TSF1 TUT ST RIS 00--
095~ T YT FewTe os-faurfta S oftresm
00-3YT 7d FFer g

[2Ie]=[ 2 oJ[e][o][o][s]e]s][o]o]

e e | mdfed Jafea | adwm Ag | adwm A | widwa | 2w | feuolt
uwg&é)w ﬂ’lélﬁ;ﬁ()@f UG | TFHTET | T

01-3a4 96,03,669| 96,03,669| 7,53,300| 96,03,669| 100% -
03-TEMS 53,11,884| 53,11,884| 4,38,886| 53,11,884| 100% -
ekl

04-Trm 81,249 81,249 81,249 81,249| 100% -
ad

z%m 9,44,660 9,44,660 76,300 9,44,660| 100% -
07-9F2d 4,500 4,500 4,500 4,500 100% -
08- 12,48,824 4,97,648| 1,00,463 12,48,824( 100% -
LlicEd

10-ufgor[  40,00,000| 40,00,000( S5,11,000( 40,00,000[ 100% .

20-3=F 2,99,990 2,99,990 718 2,99,990| 100% -

21- 3,98,324 3,98,324 - 3,98,324| 100% ~

22- 3,99,980 3,99,980 43,572 3,99,980 100% =

23-@)'1”1,. 31,033 31,033 = 31,033 100% -

25- 1,49,850 1,49,850 12,402 1,49,850| 100% -

26- 4,99,790 4,99,790 2,832 4,99,790| 100% -
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2,54,502

59,551

2,54,502

100%

2,30,176

2,30,176

12,719

2,30,176

100%

20,000

20,000

12,923

20,000

100%

94,420

94,420

94,420

100%

99,900

99,900

99,900

100%

4,99,090

4,99,090

32,380

4,99,090

100%

2,41,71,841

2,34,20,665

21,42,795

2,41,71,841
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Aq3rT- 12

TeIh FEFHAT & fasargsr fr {fa Sad afr ik
¥ FEHAT & FRIGEIRA ¥ Ok afFafad ¢

AT 9THA &1 Ud IAaAca] 98T &1 Qumemedst @ &
FRUT FdHl TsT WE™AT AT dAfedd IROR/ATFT 1 ASrAr
Harfara sTgl & ATt
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A3rel- 13

feemerd garr fFdlt ywR Hr ge a1 WA e F@ #=
F 8 fFar Sa
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ﬁgm- 14

godacIfoid T H o= & waw # AR S 3@
39ersY g AT 38F EaRT 4TiRa &

HRA WER & HIST TET o1 [T Fog (T03m$0HHY)
Jcaliad 3HE AENIge  GaNI Ued WIHR & AT Wigdfh
dealh TABHIR & T A FF F i gaeyr 1 w=A B
3cd@Us TA0ITS0HI0 &Y a9 WSE ddauk.gov.in & 3l fAea

Ramer & adta fAca Rumer @ wefa gaar qur Agcaqet
AARY, §-R, F& ey e d@ag, g9 Aqya anfe &
ary fagemey fumefa o' @ d@&fd s gEad @
IqEgT Y =AY E

Frat & FOFRe gRefifar s« o= & Toedor @
e a¥ 2018-19 ¥ wWer® o@IfO®wIRAN, 2025 ¥ WERS
AGHR dUT AWHER 9 Rl wedear safeal & sEa
mﬁaﬁﬂrwﬁmﬁaaa@m dda.uk.gov.in 9T WY AT
FFdl T a1 fF gEar &1 AFR sfAfaww w1 AT saer ot @
famir Fdvome va grafrual @ g gEand sftERE w9
d T i F 3T g difh S 9deg i Oaad Tad: &7
g &F, A qfel 397 FEVOTE & A gl R
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A3reT-15

gaar AT A F AT aeiEt # 3qeey
glaust @1 Ry, GoF Faod B

QEAhd AT el & Ifg ol 3T & fav
U & o FrieoT goe giFAfaa g:-

ot s FF REw & FrTaw 3™ & Fd gy @Ay
# 3yaey HUFNAT @ Aoy @ wafa ¥l gaar grod A
AFhdl § It 39 AT a1 Foroa ¥ weEfdT g1 39 32 F fAvw
et areTer T a1 qEaETAT A e { FaEAr @@ o g,

W WEEF JdEFR, dEFHR, S A@iesRal qur R{eda
WEHAAEAT FEATEA # FRT HIHAB & TUETAROT & FFafeud
dea.uk.gov.inwmmmglmmwmﬁ
HolTg TT03ME0HI0 & wred fhar Srar & 91 s8% {Awy W 3
FEGfaal W FEAIVAGCAA. F9, a0 AW FRAGTOT TUT qHadteht
frareaae fFar Srar &
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diF gaar FERAT § O, deaH IR I
Rfafesar

Ted WEHR gaNT T &R, ASH ¥ AT ToT TR W A
o FfH Aifda fhar s @1 aree ganT W@ sy anfad
g W faders, Rumly o, scam@s 23, agHt U3 sreeErar
deUge wett FRf i gEar PR sReRal g@Err awe
garr JftFa diw gaer FfRwRAt A 3uesr FT SR

(1) P & aifdg o@F ¥Ear ReEd N e
WrEeerar Fratedl § gAafud gaar RAeda et
@l

(2) TsT TR W ARewrey § gafta aifda goar «aF gaar
FUF AN W s AN FRTEIeTE aifdg &
(@A A o Fw R Sedard) g@arRT qur 3
Ieufeafas & FeT § R 7gE7 wwfas el
(@At 7 A gR Ager sveft, o garam srfaFd) ganr |
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JgT, 3cEs
23, d&H Uz

9412394178
9412394178
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AT, IcaEs
23, JgHA U

23, oedt Uz
STeAaTdT qElge
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Aq3A-17

gaaer A facemesr gq Y oft 1 R war § 3we
favqa Rawor dqaer 1 & 11 & e wEwat & far
t IfT 39q @ BT 5+ Imafa B omar § e &
oo Reres # Rffies seew sueey § a9 3@ ot geg
fFar e qur aifdd wed @ vafa afear & ardle
9ot HIAT AT
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